AcTpaxaHckas obnactb AXTYGUHCKUIA parioH

AOMUHUCTPALIMA MYHULIUMNAINIbHOIO OEPA30BAHUA
«MOCENOK HMKXHUN BACKYHYAK»

NOCTAHOBNEHUE
04.04.2023 Ne 58
O6 yTBepxaeHWn agMUHUCTPATMBHOrO pernameHTa
npegocTaBrieHus MYHULMNANbLHOM ycnyru

«Mepenava B COGCTBEHHOCTL rpaxaaH 3aHMMaeMbIX
UMW  XUNbIX MOMEWEeHMn XunuuwHoro doHaa
(npuBaTusauus xunuwHoro coxga)»

B cootBetcTBMM C MKunuwHbiM kopekcoM Poccuiickol depepayunn, degepanbHbIM
3akoHom ot 06.10.2003 Ne 131-®3 «06 obWWX MPUHUMNAX OPraHM3aLMu MECTHOrO.
camoynpasneHnsy, deaepanbHeiM 3akoHom ot 27.07.2010 Ne 210-03 «O6 opraHvaaLmm
NPEAOCTaBNEHNA roCyAapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr», 3akoHoM Poccuiickon
Pepepaumm ot 04.07.1991 Ne 1541-1 «O npueaTusaymu XunuwHoro goHaa B Poccuiickon
depepauymm», TUNOBLIM afMUHUCTPATUBHBIM PerfnamMeHTom MuHucTepcTBa cTpouTenscTea
W OKMULLHO-KOMMYHanbHOro  xo3sanctea Poccuiickort  depepaunn  npefocTaBneHvs
rocynapCTBeHHOW (MyHuumMnaneHoi) ycnyrm "Mepenada B COBCTBEHHOCTb rpaxaaH
3@HUMAEMbIX UM KUMbIX NOMELLEHWA XUNALWHOMO oHAa (MPUBATU3ALMS SKUMULLHOTO
oHpa)", pykoBoacTBysick YcTaBom MyHUUMnansHoro obpasoBaHus  «lopopckoe
nocenexHme nocenok HwkHWA BackyHyak AXTYGUHCKOrO MyHULMNAnbHOro —paiioHa
AcTpaxaHckon obnacti», agMUHUCTPaLMs MyHULMNAnbHOro obpasosanma «[locenok
HwkHWI1 BackyH4ak»

NOCTAHOBIAET:

1. YTBepaute npunaraembili AQMUHUCTPATMBHBIA pernameHT npegocraBneHns
MyHuUmnansHon ycnyrn «lepefaya B COGCTBEHHOCTb rpaxaaH 3aHUMAaEMbIX VMU SKUMbIX
MOMELLEHNI XMIULLHOTO hoHAA (NPUBATU3ALMS XMUIULLHOMO doHAaa)».

2. MNpuaHaTb yTpaTMBLUMMK CUMY MOCTAHOBMEHUS aaMUHUCTPALMA MyHULMNANbHOro
oBpasosaHus «Mocenok HwkHUIN BackyHuak»:

2.1. 01 08.02.2021 r. N2 7 «O BHECEHWM U3MEHEHMUIN B aMUHUCTPATUBHBIIA pernameHT
no NPeAOCTaBNeHnto MyHuUuWnanbHoW ycnyru «llpuem AOKyMEeHTOB, a Takke Bbliaada
peleHnin o nepesoge unn 06 OTkase B NEPEBOAE XWUMOTO MOMELLEHWUS B HEXUMIOoe Unm
HEXWNOro NOMEeLLEHUA B XKUMOe», YTBEPXAEHHbI MNOCTaHOBMEHUEM aaMUHUCTPaLWK
MyHULUMnansHoro obpasoarus «Mocenok HuwkHuin BackyHuaky ot 19.03.2013 Ne 20».

22. ot 29.052017 r. Ne 83 «O BHECEHMUM W3MEHEHUA W [AOMOMHEHUA B
nocraHoenexne ot 19.03.2013 Ne 20 «O6 yTBepxaeHUN agMUHUCTPATUBHOMO pernameHTa
apmuHncTpamm MO «lMocenok HuwkHWA BackyH4ak» no NpeaocTaBneHnio MyHULMNANbHO
ycnyrv «[lpuem [OKyMeHTOB, a Takke Bblaadya PelieHwii O nepeBofe Wnu 06 oTkase B
NepeBo/e XMNOro NoMeLLEHUSA B HEXUMOE NN HEXUIIOTO NOMELLIEHWUS B XXUIOE» »;

23. ot 21122016 Ne 174 «O BHECEeHMM [OMOMHEHWA B MNOCTAHOBNEHVE
aamuHucTpayum MO «lMocenok HwkHu BackyHuak» ot 19.03.2013 Ne 20:

2.4. ot 23.05.2016 Ne 64 «O BHECEHUM U3MEHeHWIA B NocTaHoBneHve ot 19.03.2013
Ne 20 «O6 yTBepXaeHWM aaMUHWUCTPATUMBHOMO  pernameHTa aaMUHUCTpaLnm
MyHULMnaneHoro obpasosaHus «[ocenok HwkHUM BackyHuyak» no npeaocTaeneHuio
MyHULMNansHou ycnyr «lMpuem foKyMEHTOB, a Talke Bbiaaya peLLeHnil O Nepesoae unm
06 OTkase B MEpPEeBOAE XWUMOro MOMELLUEHUS B HEXWUMOe UMW HEXUIOro NMOMEeLLEeHUNs B
XKUNoe»»;

2.5. o1 09.04.2014 Ne 35 «O BHeceHWV naMeHeHwit B nocTaHosneHve ot 19.03.2013



Ne 20 «O6 agmuHMCTpaTVBHOM pernameHTe agmuHucTpauun MO «Mocenok HubkHMiA
BackyHuyak» no npegocTaBneHnio MyHUUMnansHoii yenyr «Mpuem [OKYMEHTOB, a TaKke
Bblja4a peLLeHui o nepesoae 1N 06 oTkase B NMEPeBOAE XWUMOrO NOMELLUEHUS B HEXUMOe
UM HEXNIOro MOMELLIEHUS B XUNOE» »

26. or 19.03.2013 Ne 20 «0O6 yTBepxaeHUM aAMUHUCTPATUBHOIO pernameHTa
aAMUHUCTPauuM  MyHuuvnanbHoro obpasosaHusi «[locenok HwkHuiA BackyHuyak» o
NPeAoCTaBneHnio MyHuUvnanbHow ycnyru «lpuem aokyMeHTOB, a Takke Bbligada peLLeHuit
0 nepeBofe UMM 06 OTKase B NepeBOfEe XKUMOro MOMELLEHUS B HEXUIOE UMM HEXUNOro
NMOMELLEHUS B XKUIoe»

3. Hacrosijee nocraHoBsrneHWe pasMecTUTb Ha pervoHanbHoM noprane «Peectp
rocyAapCTBeHHbIX U MyHUUMnaneHblx ycnyr» (http://rgu.astrobl.ru/), Ha oduumansHom
canTe AAMUHUCTPaLMKM MyHULUMNanbHoro obpasosaHus «[locenok HukHMA BackyHuak»
(https://apM-HWKHUA-BackyHyak.pd) M Ha MHGPOPMALMOHHOM CTEHae B 34aHnn
ALMUHUCTpaUMn MyHULMNansHoro obpasoeanHus «lMocenok HkHMA backyHuak».

4. Hacrosee nocraHoBneHue BCTynaeT B CUNly CO AHSA €ro oduymansHoro

onybnukoBaHms (06HapoaoBaHWs) B yCTaHOBIEHHOM NOPSAKE.

5. KOHTpOsib 3a MCNoNHeHeM HacTOoSLLEero NoCTaHOBMEHWS! OCTaBSI 38 COBOW.

[

'maBa MyHMLMNansHoro obpasosaHus E.M. KywaHanvues




YTBEP>XIEH
NOCTaAHOBMNEHMEM aAMUHUCTPaLMK
MyHMUMNansHoro obpasoBaHuns

«[Nocenok HmkHM BackyHuak»
oT 04.04.2023r. Ne 58

AOMWUHUCTPATUBHbIA PETMAMEHT
npeaocTtaBneHusa MyHMuunanbHou ycnyru "lNepenayvya B COGCTBEHHOCTb rpaxaaH
3aHUMaeMbIX UMW XUJbIX NOMELLEeHUN XUnuilHoro ¢oHaa (npmBaTusauus
XunuuwHoro c¢goHaa)"

. O6LwMe nonoxeHus
MpeameT perynupoBaHus

1.1. AOMWHUCTPATUBHBIA perfameHT npeaocTaBfeHnUss MyHUUMNANbHOW yCryru
"MNepenaya B COOCTBEHHOCTb rpaxdaH 3aHMMaeMbIX UMW XUMbIX MOMELEHNA XKXUINLHOIO
doHAa (npvBaTM3auma XUNUWHOro ¢oHaa)" (ganee — AOMUHUCTPATUBHLIN PEerriameHT)
pa3paboTaH B LeNsX NOBbILWEHNA Ka4yeCcTBa U AOCTYMHOCTM NpPeaoCcTaBrieHus, onpeaenser
CTaHgapT, CPOKM WM NocrnenoBaTenbHOCTb OENCTBUA (aOMUHUCTPATUBHBIX npoueayp) npu
OCYLLECTBMEHUM NOSTHOMOYNA MO MpefocTaBreHnio MyHuuunaneHon ycnyrn "lNepepaya B
COOCTBEHHOCTb rpaxgaH 3aHMMaeMblX WMU XUIbIX MNOMELWEHUN XUNUWHoOro doHaa
(NnpuBaTM3auusa KunuwHoro doHga)" Ha TeppuTopun MyHUuMnanbHOro obpasoBaHust
«Mocenok HwxHui  BackyHyak» (panee - Ycnyra, MyHuuunanbHas — ycnyra)
aAMUHUCTpaLMen MyHuumnansHoro obpasosaHna «llocenok HmkHM BackyH4ak» (ganee -
YNOMHOMOYEHHbIN OpraH).

Kpyr 3asButenen

1.2. 3aaBuTtensamMm Ha MOMNyyYeHUe MYHULMNANbHOW YCRyrn sIBASKOTCA rpaxgaHe
Poccuinckon depepaunm, uMmerowme MNpaBo MOMNb30BAHMUA XKUMBIMA  MOMELLEHUSMMN
MYHULMNANbHOrO  KUAULLHOMO  MyHuumMnanbHoro obpasoBaHuna «[llocenok  HwxHui
backyH4yak» Ha ycnoBumdax couManbHOro Harma, C Corflacus BCEX UMELWMX NpaBoO Ha
npueaTn3awmio JaHHbIX XKUNbIX NoMeLLLEHNI COBEpPLUEHHONETHNX nvy, "
HecoBepLUEHHONETHUX B Bo3dpacTte oT 14 fo 18 net (ganee - 3asBuTErb).

NHTepechl 3aaBUTENEN MoryT npencTaBnATb nvua, obnapatowme
COOTBETCTBYHOLLMMM NOHOMOYNAMM (fanee — NpeacTaBUTENb 3asBUTENS).

Tpe6oBaHus K NOpAAKY MHPOPMUPOBaAHUA O NPeAoCTaBIeHUM MyHULUNANbHON
ycnyrm

1.3. IHdbopmMmpoBaHKUe 0 nopsiake NpesocTaBneHns YCrnyrm ocyLecTBnaeTcs:

1) HenocpeaCTBEHHO NpY NMIMYHOM NpUeMe 3asBuTens B YNONMHOMOYEHHOM OpraHe no
agpecy: 416532 ActpaxaHckas obnactb, AXTYOMHCKUI panoH, pn. HmwkHMi BackyH4yak, yn.
Makcuma "opbkoro, 4. 27;

2) no TenedoHy YnonHomo4eHHoro opraHa: 8(85141)55-5-50, 8(85141)55-4-00;

3) nMCbMEHHO, B TOM 4uCfle TMOCPEeACTBOM  3MEKTPOHHOW noYThl:  adm-
nijpask@mail.ru, pakcummnsHon ceaau: 8(85141)55-5-50

4) nocpeacTBOM pa3MeLLEHNS B OTKPLITOM 1 AOCTYNHOW dhopme nHopmaummn:

- B oeepanbHON rocygapcTBEHHON MHPOPMaLMOHHON cucteme « EanHbI nopTan
rocyfapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkumin)» (hitps://www.gosuslugi.ru/) (aanee
- EMry);

- Ha pervoHanbHOM MopTane rocyaapCTBEHHbIX WM MyHUUMNANbHbIX YCRyr
(cbyHkumn) (https://gosuslugi.astrobl.ru/) (ganee - perMoHanbHbIN nopTan);

- Ha oduumanbHOM caunTe YMNONHOMOYEHHOrO0 oOpraHa B MH{OPMaUMUOHHO-
TenekoMMyHuKkaumoHHon cetn «UMHTepHeT»: (https://agm-HmxHM-6ackyHuak.pd/) (oanee -



OdmumnaneHbIn canT);

5) nocpeactBoM pasmelleHuss UHGOPMauMM  Ha  MHAPOPMALMOHHLIX CTeHAax
YNONMHOMOYEHHOro opraHa.

1.4. 'HbopmupoBaHMe ocyLLecTBNAeTCs No BONpocaM, KacarLmnMCS:

- cnocoboB Nogayn 3asiBNeHns o0 NnpeaocTaBneHum Yenyru;

- agpeca YNONHOMOYEHHOrO oOpraHa, obpalieHve B KOTOpbIM Heobxoaumo Ans
npegocTaBfieHns YCnyru;

- CNpaBoOYHON NHPOpMaLmn 0 paboTe YNOTHOMOYEHHOIO OpraHa;

- JOKYMEHTOB, HEOBX0aUMbIX AN NpegocTaBneHus Ycnyru;

- nopsigka U CPOKOB NpedocTaBneHnsa Ycnyru,

- nopsigka NnonyvYeHnsa ceeieHnin 0 XoA4e pacCMOTPEHNSA 3a8BNEeHNs 0 NpeaoCcTaBeHnmn
Ycnyrm n o pesynbtatax ee npeaocTaBrieHus;

- MO BOMpocaM npenoCTaBfieHUs1 YCNYr, KOTOpble SABNSKOTCA HeobxoaumMbiMn U
obs3aTenbHbIMU A48 NpefocTaBneHus Ycnyrm (Bknoyas MHpopMmpoBaHMe 0 JOKYMEHTaX,
HeobxoaMMbIX ONs NpeaocTaBneHns Takux ycnyr);

- nopsagka gocynebHoro (BHecygebHoro) obxanoBaHus geuncteuin (6e3gencteuns)
AOJDKHOCTHbIX NUL, YNOSTHOMOYEHHOIO OpraHa v NpUHMMaeMbIX UMW NpU NpegocTaBneHnn
Ycnyrn peleHun.

[MonyyeHne nHMopMaumm No Bonpocam NpPeaocTaBreHna YCnyrm u ycnyr, Kotopble
ABNAOTCA HeobxoanmbiMM U obsizaTenbHbIMU ONA NPeAoCTaBfAeHUs MyHUUMNAanbHOM
ycnyru, ocywectensaeTcs 6ecnnaTtHo.

1.5. MNpun yctHOM obpalleHun 3aasutens (IMYHO MNK No TenedoHy) AOMKHOCTHOE
nMuo YNONMHOMOYEHHOrO OpraHa, OCYLeCTBASAWMN KOHCYNbTMpOBaHMe, nogpobHo u B
BEXINMBOW (KOPPEKTHON) dhopMe MHMpopMupyeT obpaTuBLUMXCA MO  WUHTEPECYHLMM
BOMpocam.

OTBeT Ha TeneOHHbIN 3BOHOK JOSMKEH HAYMHATBLCH C MHPOpMaUnn O HaMMEeHOBaHUN
opraHa, B KOTOPbI/ NO3BOHMN 3asiBUTENb, hamMunuun, MMeHn, otTyecTBa (nocnegHee - npu
Hanuynn) 1 JOMKHOCTU cneyunanucTa, NpUHABLLEro TenedOHHbIN 3BOHOK.

Ecnu gomkHocTHOE NnUo YNOMTHOMOYEHHOrO opraHa He MOXeT CaMOCTOATENbHO AaTb
oTBET TenedoHHbIM 3BOHOK A0SMKEH OblTb nepeagpecoBaH (nepeBedeH) Ha gpyroe
OOIMKHOCTHOE Lo unun xe obpaTmeLLuEMYCA NULY OOIMKeEH ObiTb COOOLLEH TenedOHHbIN
HOMeEp, N0 KOTOPOMY MOXHO ByaeT Nony4YnTb HeoBX0AMMYIO MHAOPMaLMIO NO3aHee.

Ecnu nogrotoBka oTBeTa TpebyeT NpOAOMKUTENBHOIO BPEMEHN OOMKHOCTHOE NULO
YNOSTHOMOYEHHOrO OpraHa, MOXeT NpeanoXuTb 3asBUTENt0 W3NOXUTb oObpalleHue B
NUCbMeHHOWN dhopme.

JomkHOCTHOE  NUUO  YNOSTHOMOYEHHOrO0  opraHa He BhnpaBe  OCYLLeCTBNATb
WHpOPMUPOBAHME, BbIXOAsWEe 3a paMKu CTaHOapTHbIX Mpouedyp W yCroBuK
npegocTaBfieHnsa Ycnyru, 1 BrvsioLlee NpsiMo UM KOCBEHHO Ha NPUHUMaeMoe peLleHue.

MpooomKNTeNbHOCTE MHAOPMUPOBAHUA MO TenedoHy He AormkHa npesbiwaTtb 10
MUHYT.

NHdopMupoBaHne OCyLLIECTBNAETCA B COOTBETCTBMN C rpaddMKOM Npuema rpaxkaaH.

1.6. o NMCbMEHHOMY OOpaLLeHM0 AOSMKHOCTHOE NMUO YNOMHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a NpegocTasBrieHme Ycnyru, nogpobHO B NMCbMEHHON (bopMe pasbACHAET
rpaXxgaHuWHy CBedeHMs Mo BOMpocaM, YKa3aHHbIM B nNyHkTe 1.3  HacToswero
AOMUHUCTPATMBHOIO pernameHTa, B nopsake, yctaHoBneHHoM deaeparnbHbiM 3aKOHOM OT
02.05.2006 Ne 59-03 "O nopsgke paccMmoTpeHus obpauwleHun rpaxgaH Poccuickon
depepauymn’.

1.7. Ha EINIY pasmewatTca cBefeHnsa, npeaycMoTpeHHble [lonoxeHnem o
bedepanbHON rocygapcTBeHHOM UWHAGOpPMaUuoHHOM cucteMe "depeparibHbI  peecTp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCnyr (PYHKUMIA)", YTBEPXKOEHHBIM MOCTaHOBIIEHNEM
MpaButensctea Poccuiickon ®epepauum ot 24.10.2011 Ne 861.

[ocTtyn kK nHpopmaumm o cpokax 1 nopsake npegocTaBneHns MyHUUMNansHOW yCryru
ocywecTBnsaeTcs 6e3 BbIMOMHEHNSA 3assBUTENEM Kaknx-nmbo TpeboBaHuin, B TOM vncne 6e3
NCNoNb30BaHWs MNPOrpaMMHOro obecneyeHnsi, YCTaHOBKA KOTOPOrO Ha TeXHW4Yeckue
cpeacTBa 3asButens TpebyeT 3akmovyeHUs NUUEH3NOHHOrO WM MHOrO COrfalleHust ¢



npaBoobnagareneMm nporpammHoro obecnevyeHus, npegycMaTpuBaloLLero B3nMaHue
nnatbl, perucTpaumilo WnNu asBToOpU3auuio 3asdABUTENs WM NpefoCTaBIiEHVME UM
nepcoHaribHbIX JaHHbIX.

1.8. Ha OdmumansHoM canTe, cTeHAax B MecTax npefocTaBrieHus YCnyru u ycnyr,
KOTOpble SBNAOTCA HeobxoauMbIMM W obA3aTenbHbIMU ANS NPeaocTaBrieHnsa Ycnyru,
pa3meLllaeTcs criegyrowasn cnpaBoyHas MHoOpMaUus:

- MECTO HaxoXxaeHus u rpaduk paboTbl YNOTHOMOYEHHOrO opraHa u Ux CTPYKTYPHbIX
nogpasgerieHui, OoTBETCTBEHHbIX 3a NpefocTaBrieHne YCnyru;

- CcrpaBoYHble TernedOoHbl CTPYKTYPHbIX noAapasgeneHnin YNonHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3@ npegoctaBneHne Ycnyrm, B TOM 4ucne Homep TenedoHa
aBToMHopmartopa (Npy Hanuuum);

Appec OuuymanbHOro camTta, a Takke 9NeKTPOHHOW NoYThl U (Mnn) hopMbl 0bpaTHOM
CBA3N YMOMHOMOYEHHONO oOpraHa B WHMOPMALNOHHO-TENEKOMMYHUKALNOHHON CeTu
"MIHTepHeT".

1.9. B 3anax oxugaHua YNONMHOMOYEHHOro opraHa pasmellalTcs HOopMaTUBHbIE
npaBoBble aKTbl, perynupyrowme nopsagok npegoctasneHns Ycnyrn, B TOM Yucne Konus
aAMVHUCTPATUBHOIO pernameHTa ee npefocTaBreHus, YTBEPXAEHHOro B YCTaHOBIIEHHOM
®epepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 "O6 opraHusauuu npeaocTaBrieHnd
rocyAapCTBEHHbIX U MyHULUMNAnNbHbIX yenyr" (nanee — ®egepanbHbln 3akoH Ne 210-93)
nopsiake, KotTopble rno TpeboBaHWo 3asBUTENSA NPEeAOCTaBNATCA eMy AN O3HAKOMIEHWS.

1.10. MHdopmaumsa o xoge pacCMOTPEHUSA 3asBIEHNS O NpeaoCcTaBeHnn Ycnyrm n o
pesynbTatax ee npegoctaBneHuss MoxeT ObiTb  nomnydyeHa 3asaButenem  (ero
npegcrasuTenem) B fiM4HOM kabuHeTe Ha EINMIY, a Takke B YNOMHOMOYEHHOM OopraHe npu
obpalleHun 3aaBuTeNs JIMYHO, NO TenedoHy NOCPeACTBOM 3f1IEKTPOHHON NOYThI.

Il. CraHpapT npeaocTaBneHns MyHULMNanbHOM yCcnyrm
HanmeHoBaHMe MyHMLMNANbLHOW yCnyru

2.1. 2.1.MyHuumnanosHasa ycnyra "lepegaya B COGCTBEHHOCTb rpaxdaH 3aHMMaeMblX
UMM XKUITbIX MOMELLEHUI XnnuuHoro doHaa (npyBaTmnsauuns XXUnuwHoro doHaa)".

HaumeHoBaHMe opraHa MecTHOro camoynpaBneHusi, NpeaoCTaBAIOLEro
MYHULMNanbLHY ycnyry

2.2. MyHuumnaneHasa ycnyra npegoctaBnaeTcd YMNONMHOMOYEHHbIM OpraHoMm —
agMUHUCTpauuen MmyHuumnansHoro obpasosaHus «lMocenok HxHMn BackyH4ak.

2.3. B npepoctaBneHnn MyHULMNANIbHOM YCIYyrn NPUHMMALOT y4acTUe CTPYKTYPHbIe
nogpasgernieHns YnorHOMOYEHHOro opraHa.

B npepoctaBneHun MyHUUMNANbHOW YCAyrM B paMKax MeXBeAOMCTBEHHOro
WHOPMALMOHHOIO B3auMoZencTemsa ydactesyeT POHO MNEHCUOHHOrO M coumanbHOro
cTpaxoBaHus Poccunckon Pepepaunn, denepanbHasi HanoroBas cnyxba Poccuinckon
®epepaumn, MuHUCTEPCTBO BHYTpeHHUX gen Poccunckon Penepauuun, opraHbl
NCMNONHUTENbHOM Bnactn AcTpaxaHCKoW obnacTu, opraHbl MECTHOro CamMoynpaBlieHUs
MYyHULMNanbHbix 0bpasoBaHmii ACTpaxaHCcKon obnacTu.

MexBeJoOMCTBEHHOE  MHPOPMALMOHHOE  B3auMOLEWNCTBME B NpeaocTaBfieHUn
MYHULMNANbHOM YCyrn OCYyLLIECTBNAETCA B COOTBETCTBUM C TpeboBaHuamMu deaepanbHOro
3akoHa Ne 210-93.

2.4. [lpn npegocTaBneHUM MyHUUMNANBLHOM YCAyrM YMNOSIHOMOYEHHOMY OpraHy
3anpellaetca TpeboBaTb OT 3adABMTENS OCYLWECTBMNEHUS [OEeNCTBUW, B TOM 4uUcrne
cornacoBaHui, HeobxoouMMbIX ONs NOMyYeHUs MYHUMUMMNANbHOW YCAYrM U CBSA3@HHbIX C
obpalweHnemM B MWHble TOCYAapCTBEHHblE OpraHbl W OpraHu3auun, 3a WCKIIYEeHNEM
NONyYeHNsa YCryr, BKIMIOYEHHbIX B NepeYeHb YCNyr, KOTopble ABASIOTCS HeO0O6XoaMMbIMU U
oba3aTenbHbIMK A4NS NPeaoCTaBNEeHNA MyHULMNANBHOW YCAYT.



OnucaHue pe3ynbTaTa NpefoCcTaBfeHUsl MyHULUNANbHOM yCnyru

2.5. Pe3yJ'IbTaTOM npenocraBlieHUA MyHI/ILI,I/II'IaJ'IbHOIZ yCnyrun AsndeTcA:

- pewieHne O 3aKkrnw4YeHnn pOoroeopa O Tnrepepade  Xunoro rnomMeweHunsa B
cobCTBEHHOCTb rpaxgaH C npunoXeHnem nMnpoeKkTa [Joroeopa O nepegade Xuroro
nomMeLleHns B COGCTBEHHOCTb rpaxkgaH,

- peweHne 06 oTkase B npegocrtaBlieHNN MyHMLlMHaﬂbHOIZ YCIyTru.

chK npeanocTaBrieHUs MyHVILIVII'IaﬂbHOﬁ ycnyru, B TOM 4ucne Cc y4yetom
Heob6xoauMoOCTU 06pau.|,eva B OopraHun3auumm, ydacteyrwuwue B npeaocraBrieHnu
MyHI/ILI,I/II'Ia.I'IbHOﬁ ycnyru, Cpok npnoctaHoBJ1eHUs npeaoctaBnieHUs
MyHI/ILI,VII'IanI:HOﬁ ycnyru, Cpok Bbiaa4iun (HaﬂpaB.l'IeHVIﬂ) AOKYMEeHTOB, ABNAOLWUXCA
pe3ynbTaToOM nNpenoctaBneHns MyHMuMnaanOﬁ ycnyrumn

2.6. Cpok npegocTaBneHns MyHULMNanbHON YCnyru:

OO cpok NpegocTaBneHns MyHULMNanbHOW ycnyrn coctasnsiet 35 gHen co AHS
NOCTYNNEHNA 3asBNEHNS U NpunaraeMbiX 4OKYMEHTOB B YNONTHOMOYEHHbI OpraH.

[MpuocTtaHoBneHne npenocTaBneHMss MyHUUMNAnbHOM YCNyrM 3akoHo4aTeNbCTBOM
Poccunckon ®egepaunm He npegyCcMOTPEHO.

HopmaTuBHbIe NpaBoBble aKThl, perynupyrowme npegoctaBrieHne MyHUUMnanbHomn
ycnyru

2.7. lNepeyeHb HOPMATUBHbLIX MPaBOBLIX aAKTOB, PErynMpylowmnx npegocTaBfieHne
MYHULMMANbHOW YCnyrn (C YyKasaHMEM WX PEKBM3UTOB M WCTOYHWKOB O(uLManNbHOro
onybnukoBaHusl), pasmeweH B dedepanbHON rocyaapCTBEHHOM  MHAOPMAUVUOHHOM
cucteme "denepanbHbli PEECTP rOCYAApPCTBEHHbIX U MyHULUMNANbHbBIX ycnyr (dyHKumn)",
Ha ETMY n odpuumansHoMm cante YNofHOMOYEHHOro opraHa.

HocynebHbin  (BHecyaebHbIN) nopsagok  obXanoBaHUs  peLlleHud U OeNCTBUK
(6esgenctBnd) YNOMHOMOYEHHOrO OpraHa, a Takke ero  [OOMMKHOCTHbIX — nuu,
MYHULMNAnbHbIX CAYXalMx coaepxutca B pasgene V Hactoswero AAMUHUCTPATUBHOIO
pernameHTa.

NcyepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMW NPABOBbLIMA aKTaMu Ans NpefocTaBNeHUss MyHULMnanbHON
yCnyru u ycnyr, Kotopble siBsIOTCA He06X0AUMbIMU U 06sA3aTeNbHbLIMU ANA
npeAocTaBleHUA MyHMLUMNANbLHOM yCnyru, noanexawmx npeacraBneHuro
3asiBUTENneMm, cnocobbl UX Nosly4YeHus 3asiBuTenieM, B TOM YMcrie B 35IeKTPOHHOM
dopme, NnopsAAOK UX NpeAcTaBNeHUs

2.8. lNepeyeHb OOKYMEHTOB, 0bs3aTeNbHbIX K MPefoCTaBNeHuo 3asaBuTenem, Ond
Nosly4eHNss MyHULUNanbHOW YCnyru.

- 3asBfeHne O NpefoCTaBfiEHMM MYHULMNANbHOW YyCrnyrn (ganee — 3asBreHWe) no
dopMe corfnacHO NPUNOXEHUIO K HacTosieMy AQMUHUCTPATUBHOMY PErNamMeHTy;

- OKYMEHT, YOOCTOBEPSOLLMA NIMYHOCTL 3aaBuTens (NpeacTaBUTeENs 3asaBUTENS);

- OOKYMEHT, NOATBEPXAALWMA MOMHOMOYNA MpeacTaBuTeNnsa 3asBUTENs, nuua,
YNONTHOMOYEHHOIO B YCTAHOBMEHHOM TOPSiAKE YfeHa CeMbW 3adABUTENs, nvua,
3aperMcTpupoBaHHOrO B MPMBaTM3MPYEMOM  XXWUIIOM  MOMELWEeHUM  (HOoTapuarnbHO
yOOCTOBEPEHHAs1 [OOBEPEHHOCTb), 3aKOHHOrO0 NPeaCcTaBUTENSA Nvua, MMEKLLEro npaso
Nofib30BaHUSA AAHHbIM MOMELLEHMEM Ha YCMOBUSX COLUManbHOro Hanma, gocrturwero 14-
neTHero Bo3pacTa, WM peLleHMe YNoNTHOMOYEHHOro opraHa B cdepe onekw,
noneynTenbcTBa W nNaTpoHaxa (B OTHOWEHMM He  [eecnocOobHbIX/orpaHNYeHHO
AeecnocobHbIX rpaXkaaH, a Takke AeTen, ocTaBluMxcs 6e3 noneyeHuss poauTenen, OeTen,
NOMELLEHHbIX MO HaA30p B OpraHu3aumMm ans OeTen-cupoT U OeTewn, ocTaslumxcs 6e3
rnoneyeHnsa pogutenen);

- BCTYNMBLUEE B 3aKOHHYK CUIy peleHne cyga O MpuU3HaHUWM TpakaaHuHa
HeeecnocobHbIM/OrpaHMYeHHO 0eecnocOobHbIM (KONus, 3aBEPEHHast CyaoM, NMPUHSBLLUM



pelwleHue) - npeactaBngeTcs B OTHOLWIEHUW 3asiBUTENs, YNEeHOB CeMbM 3adaBUTENS, nuu,
3aperncTpmMpoBaHHbIX B NPUBaATU3MPYEMOM XUITOM NOMELLEHUN, a Takke IvL, UMeLmnX
npaBo NoJSIb30BaHUA AaHHbIM NOMELLEHMEM Ha YCITOBUSX COLManbHOro Hanma;

- cornacve opraHa, YMOfIHOMOYEHHOro B cCepe Oonekn u noneynTenbcTBa, Ha
nepegadyy B MNopsgke  nNpuMBaTM3auMM  XKUOMO  MOMeLleHns B COOGCTBEHHOCTb
HeaeecnocobHOro/orpaHMYeHHO 0eecnocobHOro rpaxaaHuHa, a Takke B COOCTBEHHOCTb
aeten, ocTtaBwuxcs 6e3 nonedeHuss poauTenen, geTen, NOMELLEHHbIX Nod Haa3op B
opraHu3aumn gna geten-cupoT U OgeTen, octaBlmxca 6e3 nonedvyeHus poauTenen, -
npeactaBnsieTcs B OTHOWEHMW  3adBUTENs, UYfEeHOB CeMbM  3asiBUTENs, nuu,
3aperncTpmMpoBaHHbIX B NPUBATU3NPYEMOM XUITOM MOMELLEHUN, a Takke Nvu, UMEeoLLnX
npaBo NoJSIb30BaHUSA SaHHbIM NOMELLEHMEM Ha YCITOBUSX COLManbHOro Hanma;

- CBedeHna O nuuax, 3aperncTpuMpoBaHHbIX MO MecTy npebbiBaHuUS UM MO MecTy
XUTENbCTBA, a Takke COCTOALWMNX HA MUTPALMOHHOM y4yeTe COBMECTHO MO O4HOMY afpecy;

- BbIMMCKa U3 NIMYHOrO Aena (CnpaBka) ¢ ykazaHMeM nepuoga NpoxXoXaeHUs cryxobl,
COCTaBa CEMbW U OTPaXEHUS perncTpauum npu BOMHCKOW YacTu No nepuoaam cnyxobsl (ans
odomLEepPOB, B TOM YUCHE YBOSIEHHbIX B 3anac, U YfeHOB UX CEMEWN; rpaxaaH, NPOXOAALLMNX
(NMpoxoamBLUMX) BOEHHYK CryXOY MO KOHTPAKTY, WU YFIEHOB UX CEMEW; rpaxgaH, KOTOpbIM
npegoctasnieHo (6bINoO NpefocTaBeHo) B NOMb30BaHWE CNYyXebHoe Xunoe nomelleHue
Npu BOMHCKOW YacTW Ha nepuon TPYAOBOro JoroBopa (KOHTpPaKTa), U YNEeHOB UX CEMEN) -
npeactaBnsieTcss B OTHOWEHMM  3adBUTENs, UYfeHOB CeMbM  3asiBUTENs, nuu,
3aperncTpmMpoBaHHbIX B MNPUBATUIUPYEMOM XWUIIOM MOMELLEHUN, NUL, MMEKLWMX NpaBo
Nnosib30BaHUS AdaHHbIM MOMELLEHMEM Ha YCIOBMSX coumanbHOro Hamma (B criyvyae
NPOXOXOEHUS CryXbbl);

- cnpaBka 06 ocBOBGOXOEHMM rpakdaHwHa, y4acTBylLWEro B npueBatM3aumm, U ee
Konusi - NpeacTaBnsdeTcd B OTHOLUEHMM 3asBUTENs, YNEeHOB CEMbW 3asBUTENs, nuu,
3aperncTpmMpoBaHHbIX B MNPUBATUINPYEMOM XWUIIOM MNOMELLEHUN, NUL, MMEKLWMX NpaBo
Nnosib30BaHUS AaHHbIM MOMELLEHMEM Ha YCMOBMSIX couManbHOro Havma (B cnyvae
OTObIBaHMS Haka3aHUsl B MeCTax NuLieHus cesoboapl);

- BCTYNUBLLUEE B 3aKOHHYK CWNy peleHre cyga (0O HanmuMuuu unm  nuweHun
(OTCYTCTBUM) XUNULIHBIX UM UMYLLECTBEHHbBIX MPaB Ha >XUMOEe MOMELLEHNE 3aaBUTENS,
YNEHOB CEeMbM 3asBUTENS, §uL, 3aperncTpUpoBaHHbLIX B MNPUBATUIUPYEMOM KUIOM
NnoMeLLeHNN, nny, UMEKLLMX MPaBO MNOSIb30BaHUS OaHHbIM MOMELLEHWEM Ha YCrOBUAX
coumnanbHOro Hamma) (Konusi, 3aBepeHHasi CyqoM, NPUHSABLUNM peLleHne) npeacTaBnseTcs
B OTHOLUEHUM 3asBUTENSs, YNEHOB CEMbM 3asiBUTENs, NUL, 3aperncTpupoBaHHbIX B
NPUBaTU3MPYEMOM XWUIOM MOMELLEHUN, NUL, MMEKLWMUX NPaBO MNONb30BaAHUA AaHHbIM
NnoMeLLEHNEM Ha YCNOBUAX COLManbHOro Havma (Npu HannuMm B OTHOLLUEHUW TaKuX nny,
BCTYNMBLLIErO B CUITY peLLUEHN cyaa);

- BCTYNMMBLUMMA B 3aKOHHYK CWUNYy MPUroBOp cyAda (Konusi, 3aBepeHHas cyaom,
NPUHSABLLUMM pPELLEHME), a TakkKe [AOKYMEHT, NoaTBepXaalwmi oTObiBaHWME HaKa3aHus
rpakgaHamu, OCYXXOEHHbIMU K NULWEHNO cBOOOAblI UMM K NPUHYAUTENbHbIM paboTam, -
npeacTaBnsieTcs B  OTHOWEHMM  3asiBUTENs, YNEeHOB CeMbM  3aaBUTENSs,  Nuu,
3apEerncTpuUpOBaHHbIX B MPUBATUINPYEMOM >KUFIOM MOMELLEHUN, NUL, MMEKLWKNX NpaBo
Nofib30BaHUSA AaHHbIM MOMELLEHMEM Ha YCIOBUSAX COLMAnbHOro Harvma (Npu Hanuudum B
OTHOLLEHMM TaKMUX NUL, BCTYNMBLLUErO B CUIy NpUroBopa cyaa);

- MUCbMEHHOE corfacve Ha nMnpuMBaTM3aUMl0 3aHUMAEMOrO >XWFOr0 MOMELLEHUS
3a8BUTENS, 4YNeHa CeMbW 3adBUTENS, WHOIO0 nuua, 3aperuMcTtpupoBaHHOIO B
NPUBaTU3MPYEMOM XUITOM MNOMELLEHUN, NMUA, UMEIOLEro NpaBo MNOSb30BaHUSA AaHHbIM
NOMELLEHNEM Ha YCNOBMUSX COLManbHOro Hamma, gocturwero 14-netHero BospacTta, wunm
€ro 3aKOHHOro npeacTaBUTENs UnnM nuua, yrnosIHOMOYEHHOrO B YCTAHOBSIEHHOM MNOPSIAKE,
UM MNCbMEHHbIA OTKa3 OT NpMBaTU3aLMN 3aHMMAEMOrO XXMUMOro NOMeLLEHNS YfieHa CeEMbMU
3asBUTENS, MHOMO Nvua, 3apermcTpupoBaHHOrO B MNPUBATU3MPYEMOM XUIIOM MOMELLEHUM,
nuua, UMeKLLero npaBo Mofnb3oBaHUS AaHHbIM NMOMELLEHNEM Ha YCNOBUSX COLMANbHOMo
Hamma, gocturwero 14-neTHero Bo3pacTa, W/unu ero 3aKkoHHOro NpeacTaBUTENS UK NULA,
YNOHOMOYEHHOIO B YCTAHOBSIEHHOM NOPSIAKE;

- MUCbMEHHbBIV OTKa3 OT y4acTus B npuBatusauuu (Mpy Hanmyum).



2.9. 3asBneHve W npunaraemble OOKYMEHTbl, YyKa3aHHble B TyHKTe 2.8
AOMWHUCTPaATMBHOIO pernamMeHTa, HanpasnawTcs (nogarTcs) B oopMe:

- AOKyMeHTa Ha OyMaXHOM HocuTene nocpencTBOM MNOYTOBOrO OTMPaBIiEHUs C
OMNUCbLIO BIIOXEHUS U YBEJOMIEHMEM O BPYYEHUH;

- AOKYMEeHTa Ha BGymaxHOM HocuTene npu nu4yHoMm obpalieHmun B YNOMHOMOYEHHbIV
opras;

- 9NEKTPOHHOro JOKYMeHTa ¢ ucnonb3osaHvem ENMMY.

2.10. 3asaBneHve B opMe [OOKYMeHTa Ha OymMaxHOM HocuTene noAanucbiBaeTcs
3aaBUTENEM.

3aaBneHne B oOpMe 3MEeKTPOHHOro [AOKyMeHTa MoAMNUCbIBAaeTCs 3SIEKTPOHHOM
noanncblo, BWUAO KOTOPOWM oOnpenensieTcs B COOTBETCTBMM C 4acTblo 2 cTtatbn 21.1
®epepanbHoro 3akoHa Ne 210-93.

2.11. B cnyyae HanpaeneHusa 3aseneHua nocpegcrsom EMNIY dopmmposaHue
3asiBMeHNs OCYLLEeCTBNSETCS NOCPeACTBOM 3arnofiHEHUS MHTEPaKTUBHOW (POpMBbI, KOTOpas
MOXeT TaKke BKNoYaTb B ceba onpocHyr ¢hopmy Ona onpeeneHns UHAMBUMAYanbHOro
Habopa OOKYMEHTOB W CBefeHuKr, obdasaTenibHbIX ONa npefocTaBfieHust yenyru (ganee -
WHTepakTMBHasa opma), 6e3 HeobXxooMMOCTM LOMOMNHUTENbHOM MNOo4ayYn 3asiBfieHNA B
Kakon-nmbo nHom goopme.

2.12. B cny4ae npencraBneHus 3asiBneHus npu nMyHomMm obpaweHnn 3assutens unm
npegcrasuTens 3aasutens NpeabsaBnaeTcs JOKYMEHT, YAOCTOBEPSIOLMIA COOTBETCTBEHHO
NNYHOCTb 3aaBnTensa unu npeacrasmtens 3asBuTtens.

B cnyyae HanpaBneHuss B 3NEKTPOHHOMW OpMe 3adaBfieHUs npeacraBuTenem
3aaBuTens, AOKYMEHT, NOATBEPXKAAOLWMNI NOMHOMOYUNS NpeacTaBUTeNs Ha NpeacTaBneHmne
WHTepecoB 3asBUTENd BbldaH HOTApPUMyCcoM, [OMKeH ObITb MOANMCaH  YCUIEHHOWN
KBanuuUMpoBaHHON  3MIEKTPOHHOM  NOAMUCLID  HoTapuyca. B uHbIX  cnydasax
npeacTaBneHnst 3asBrneHnsa B 3N1EKTPOHHOMN popMe - NOoANUCAHHbBIN NPOCTON 3NEKTPOHHON
NOAMNUCHIO.

2.13. Tllpu nopgave 3asiBNEeHNA W NpunaraeMblXx K HeEMYy [OOKYMEHTOB B
YNOMHOMOYEHHbIN opraH 3asBuTenb NpegbaBnseT opurMHanbl JOKYMEHTOB 415 CBEPKN.

B cnyyae HanpaBneHuna 3assneHna nocpenctsom ENIY cBepeHna u3 gokymeHTa,
yOOCTOBEPSAIOWErO  NIMYHOCTb  3asaABUTENd,  npeacTtaBuTens  opmMupyroTca  npwm
NoATBEPXOEHUN YYEeTHOW 3anucu B EOMHON cucteMe maeHTUuUKaumm n ayteHTudmkaumm
(nanee - ECHA) n3 coctaBa COOTBETCTBYIOLIMX AAHHbIX YKa3aHHOW YYEeTHOW 3anucu u
MOryT ObiTb MNPOBEpPEeHbl MyTEM HanpaBfeHUa 3anpoca C WCMNOSIb30BaHMEM CUCTEMbI
MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOOENCTBUS.

UcyepnbiBalowmin nepeyeHb AOKYMEHTOB, HEOGXOAUMBbIX B COOTBETCTBUU C
HOPMaTUMBHbLIMU NPaBOBbLIMU aKTaMu ANA NpefoCTaBleHUA MyHULUNAanbLHON
yCnyru, KoTopble HaXoAATCA B pacnopsi)KeHUM rocyAapCTBEeHHbIX OpraHoOB, OpraHoB
MeCTHOIro caMoynpaBfieHUS U UHbIX OPraHoB, y4acTBYHOLMX B NpeAoCcCTaBreHnm
rocyfapcTBeHHbIX UM MyHUMLMNANbHbIX YCNyr

2.14. [JOoKyMeHTbl, HeobxoauMbie B COOTBETCTBMM C HOPMATMBHbLIMW MPaBOBbLIMU
akTamu  Ona  nNpefocTaBfieHMs  MyHUUMMANbHOW  yCryrn, KOTOpble Haxogdtrcsa B
pacnopsXeHNn rocyaapCTBEHHbIX OPraHoB, OpPraHOB MECTHOrO CaMoynpaBfeHUss N UHbIX
OpraHoB, y4acCTBYIOLLMX B NPeLoCTaBneHnM rocyaapCTBEHHbIX N MyHUUMNANbHbIX YCNYT:

- opdep wnNU BbINUCKA W3 pPacropshKeHUs opraHa WCMNOMHUTENbHOMW BrlacTM O
NpegocTaBfIEHUN XUITOro NOMELLEHUSA NO AOrOBOPY COLMANbHOro Hamma;

- CBMOETENbCTBO O POXAEHWM [ONS  YNEeHOB CeMbW  3asBuTens, nuu,
3aperMcTpupoBaHHbIX B NPUBATU3NPYEMOM XUNOM MOMELLEeHUU, He OOCTUrnX 14-neTHero
BO3pacTa (3a UCKMYEHNEM CBMAETENBCTB O POXAEHUN OETEN-CUPOT);

- OOKYMEHTbI, coaepallme CBeAeHNA O rpaXkgaHcTee nuu, He 4oCTUrwmx 14-netHero
BO3pacTa;

- BblNMUCKA W3 OOMOBOW KHWUMKM C NOSHOW uMH(opmMmauuen o rpaxgaHax,
3aperuMcTpupoBaHHbIX MO MECTY XWUTENbCTBa B AAHHOM >XUIOM MOMELLEHUN B HacTosiee
BpeEMS, a TakKe 3apermcTpupoBaHHbIX paHee U BbiObIBLUMX 3@ NepMos C MOMEHTa Bblaayn



opAaepa;

- Konna UHAHCOBOrO NMLEBOrO cYeTa Nnpu npuMBaTU3auuM KOMHAT B KOMMYHarbHOM
KBapTMpe uUnm oTAenbHbIX KBapTUp B Criyvae yTepu opaepa;

- OOKYMEeHTbI, MoATBepXaarLlme MCnonNb3oBaHHOE (HeuCcrnonb3oBaHHOE) NpaBo Ha
npuBaTU3aLMIO XUIOro NoMeLLeHus;

- OOKYMEHT YNOfIHOMOYEHHOro opraHa, NoATsepXaaroLmMin Hencrnonb3o0BaHHOE NpaBo
Ha yyacTMe B npuBatM3auMm N0 MPEXHEMY MECTy XWTenbCTBa, NpeacTaBnsieTcsl B
OTHOLUEHUM 3asBUTENS, UYNEHOB CEeMbW 3asfABUTENs, §ul, 3aperMcTpMpoOBaHHbIX B
nNpMBaTU3MPYEMOM XXWUIIOM MOMELLEHMM, NUL, UMEKLWUX NPaBO MNOMb30BaHUA LaHHbIM
nomMeLLeHneM Ha yCrnoBusax coumnasibHoOro Hamma.

B cnyyae HenpegctaeBneHus —3asBuTenieM nNo  cobBCTBEHHOM  MHUUMATMBE
BblLENEPEYMCNEHHbIX  JOKYMEHTOB OHW  nognexaTr npeacTaBfeHnio B pamkax
MeXBeJOMCTBEHHOIro MHOPMAaLMOHHOIO B3auMOOENCTBUA.

2.15. Tpn npepoctaBneHUn MyHUUMNANbHOM YyCryrn 3anpewaeTtcd TpeboBaTb OT
3asBuTENS:

1) npegcrtaBneHns OOKYMEHTOB M MHGOPMauuM UM OCYLLEeCTBEHUS LEWCTBUN,
npeacTaBfeHMe WM  OCYLLECTBIIEHME KOTOPbIX He npefyCMOTPEHO HOPMAaTUBHBIMU
NpaBOBbIMM  aKTamMu, pPerynupyrowmumMm  OTHOLUEHUSl, BO3HMKaWOLWME B CBA3N C
npegocTaBfieHMEM MYHULMMNANBHOW YCNYTU;

2) npeacTaBneHns JOKYMEHTOB M MHpopMaLmn, KOTOpble HAXOASTCS B PaCnOpPsiKEHUM
YNOMHOMOYEHHOro OpraHa, WHbIX T[OCYQapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpasneHus nuMbo noLBeAOMCTBEHHbLIX FOCYLAapCTBEHHbIM OpraHam Wnn opraHam
MECTHOroO  camoynpaBfieHUs1  OpraHu3auui, ydacTBywLWMX B  NpegocTaBneHun
npenycMoTpeHHbIX YacTblo 1 ctatbn 1 PepepansHoro 3akoHa Ne 210-d3 MyHUUMNanbHbIX
ycnyr, B COOTBETCTBUM C HOPMAaTUBHbIMW MpaBoOBbIMM akTamu Poccuickon depepaumu,
HOPMaTMBHBIMX  MPaBOBbIMW  akTaMyn  AcTpaxaHckon obnactn, MyHULMNanbHbIMU
NpaBoOBbIMX aKTaMu, 3a UCKNIOYEHNEM JOKYMEHTOB, BKIOYEHHbIX B ONpPeaeneHHbIn YacTbio
6 ctatbu 7 PepepanbHoro 3akoHa Ne 210-d3 nepeyeHb AOKYMEHTOB. 3asiBUTENb BrpaBe
npeacTaBuTb YKasaHHble AOKYMEHTbl M WHpopMaumMio B YNOMHOMOYEHHbIA OpraH, no
CcoBCTBEHHOW MHULMATUBE;

3) ocywecTBneHns OeNCTBUW, B TOM YWUCRE COrfacoBaHui, HeoBXoAUMbIX Ois
Nosy4YeHNsa MyHUUMNANbHbIX YCNYTr U CBA3aHHbLIX C 0OpalleHneM B UHblE FOCY4apCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMoyrnpaBfeHNs, OpraHu3auum, 3a UCKITYEHMEM MONyYeHUs
ycrnyr WM nonyyYeHust OOKYMEHTOB W WHQOpMauun, NpefocTaBfdeMblX B pesynbTaTte
NpefoCTaBfiEHUsT TaKUX YCMyr, BKMOYEHHbIX B MNEpevYeHb YCMyr, KOTopble SBMAAKTCS
HeoOXxoOuMMbIMM ©  obga3aTenbHbIMKM AN NPeAoCTaBfeHns  MyHUMLMNANbHbLIX — YCNYr,
YTBEPXKOEHHBIN HOPMAaTUBHbLIM MPABOBbIM aKTOM MPEeACTaBUTENBbHOrO OopraHa MEeCTHOro
camoynpasneHus;

4) npeacTtaBneHUMst  OOKYMEHTOB W MHopMauun, OTcyTcTBME U (MNK)
HEeOCTOBEPHOCTb KOTOPbIX HE yKasblBanucCb Mpu nNepBOHaYanbHOM OTKase B Mpueme
AOKYMEHTOB, HEOOXOoOMMbIX ANs NpeaocTaBfieHUs MyHuUMnanbHoOW ycnyrn, nmbo B
npegoCcTaBfEHMM MyHULMNANBHORN YCIYrn, 3a UCKIOYEHNEM CIeayoLmMX Cry4aeB:

- W3MEHeHMe TpeboBaHMA HOPMATMBHbLIX MNPABOBbLIX aKTOB, KacalwLnxca
npefoCTaBfEHNs MyHMUMNANbLHON YCnyrn, nocre nepBoHavanbHOM nogadn 3asiBNEeHust O
npegoCTaBfEHMM MyHULUNANBHOW YCIyTu;

- Hanuune owunboK B 3asBNEHMM O MPEeAOCTaBMAEHUN MyHULMNANbHOW YyCryrn u
AOKYMEHTax, MNOAdaHHbIX 3asdABUTENEM MOCne nepBOHA4YanbHOro oTkasa B nNpueme
AOKYMEHTOB, HeoOXoauMbIX ANs NpeaoCTaBneHUs MyHUUMnanbHOW ycnyrn, nmbo B
NpeaoCTaBfiEHNN MYHUUMMNANbHON YCAYTM U HEe BKIOYEHHbIX B NPEACTaBIIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

- UCTeYeHWe cpoka OeuCTBUA [OOKYMEHTOB WM M3MeHeHwe uHdopmauuu nocne
nepBOHavyanbHOro OTkasa B Npueme OOKYMEHTOB, HeobXOoAuMMbIX ANA npenocTaBreHus
MYHULMMNANbHOM yCcnyru, nmbo B NpeaoCTaBneEHNN MyHULMNANbHOW YCNyru;

- BbISIBIIEHNE JOKYMEHTasrbHO NOATBEPXKAEHHOrO dakTa (NPU3HAKOB) OLMBOYHOIO Unn
npoTuBonpaBHOro pAencteus (6e3gencTBus) AOOMKHOCTHOTO nuua  YNOMHOMOYEHHOro
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opraHa, MyHAUMNANbHOIO CryXallero, nNpu nepBoHayarbHOM OTKa3e B nNpueme
AOKYMEHTOB, HeobxoauMbIX ANs NpeaocTaBfeHuMs MyHUUMnanbHOW ycnyrn, nubo B
npefocTaBfieHUM MYHUUMNAnNbHOMW YCNyrn, O 4YemM B MUCbMEHHOM BuAe 3a NoAMNUCHIo
pykoBoauTesns YNONHOMOYEHHOrO opraHa, yBeOMMseTCa 3asaBUTENb, a Takke NPUHOCATCA
N3BMHEHMSA 3a LOCTaBIEHHbIE HEYOOOCTBRA.

5) npepoctaBneHnss Ha OymMaxHOM HocuTene AOKYMEHTOB W WHdopMauuu,
3MeKTPOHHbIEe 00pa3sbl KOTOPbLIX paHee ObilnM 3aBepeHbl B COOTBETCTBMM C MYyHKTOM 7.2
yactn 1 crtatbm 16 degepanbHoro 3akoHa Ne 210-d3, 3a uUckYeHWeM criydaeB, ecnv
HaHeceHWe OTMETOK Ha TakMe [LOKYMEeHTbl NMMbo uX M3bATUEe ABNSETCs HeobxoauMbiM
yCrnoBMeM MpeaocTaBfeHna MyHUUMNansHOW YCYrn, U MHbIX ClyyaeB, YCTaHOBIIEHHbIX
deaepanbHbIMN 3aKOHaMM.

MC‘-IepﬂblBal-Ol.Ll,Mﬁ nepeyeHb OCHOBaHWUN ANsl OTKasa B npuemMme OKYMEeHTOB,
Heob6xoauMbIX AnA npegocTtaBliieHUsA MyHVILWIHaanOﬁ ycnyrumn

2.16. OcHoBaHMa [ns oTKka3a B nNpueMe [OOKYMEHTOB, HeobxoaumbiX AOns
npeaocTaBreHnsa MyHUUMNanbHON yCnyru.

3asBuTento HanpaeBnaeTca yBedomrnieHve o6 oTkasze B NpuemMe K pacCMOTPEHMIO
3asBNeHns B criyyae, ecnv npy obpalleHnn 3a npegoctaBneHnemM MyHUUMNANbLHON yCnyrn
B 9JIEKTPOHHOWN hopme B pesyrnbTaTe NpoBepkn KBanMuLMpOBaHHOW NOAMNUCU BbISIBIIEHO
HecobnogeHne yctaHoBneHHbIx ctatben 11 depepanbHoro 3akoHa oT 06.04.2011 Ne 63-
®3 "O6 anekTpoHHOW noanucu" (ganee — denepanbHbiA 3aKOH Ne 63-93) ycnosui
NPU3HaHMs ee AENCTBUTENbHOCTH.

2.17. YBegoMneHue ob oTkase B NpuemMe K pacCMOTPEHUIO 3asiBMIEHNS, HanpaBnsieTca
B NU4HbIN KabuHeT 3aasutens Ha EMIY.

2.18. Otkaz B npuveme [JOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBreHns
MYHULMNANbHOW YCIyrn, He npenaTcTByeT MNOBTOPHOMY oOpalieHuto 3assutens 3a
npegocTaBfieHUEM MYHULMMNANBHOW YCNYTN.

WcuepnbiBarowmi nepevyeHb OCHOBaHUM ANsi NPUOCTAHOBIIEHUSI UNU OTKa3a B
npeaocTaBleHU MyHULMNANbLHOM yCyru

2.19. OcHoBaHua AN NPUOCTaHOBEHUSA MPEeAOCTaBMAEHNA MyHMUMNANbHOW YCIyrn
AENCTBYIOLUM 3aKOHO4ATENbLCTBOM He NpeayCMOTPEHbI.

2.20. OcHoBaHMaMM anNs OTKasa B MPedoCTaBfEHUM MYyHUUMNAnbHOW  yCnyru
ABNAOTCA:

1) npoTuBOpeune [LOOKYMEHTOB WM CBEOEHWA, MOSTYYEHHbIX C WCMNONb30BaHUEM
MEXBELOMCTBEHHOIO MH(POPMALMOHHOIO B3aUMOLENCTBUS, NPeACTaBIEHHbIM 3asBUTeNem
AOKYMEHTaM Ui CBEOEHUNAM;

2) obpalleHune 3a npegocTaBneHnemM MyHULMNANbLHOM YCNyrn nuua, He ABnAsoLLEerocs
3asBUTENEM Ha npedocTaBfeHne MyHULMNanbHOW yCrnyrm B COOTBETCTBUM C HACTOSALLUM
AOMUHUCTPATMBHbBIM perfiaMeHToM;

3) oTcyTCTBME cornacusa ¢ npuvBaTu3auven Xurnoro nomMeLleHus OAHOro U3 YfeHoB
CeMbM 3adABUTENS, NUL, 3aperucTpupoBaHHbIX B MPUBATU3UPYEMOM XMUIOM MOMELLEHUMN,
nvd, UMerLWwmnx npaBo NOSb30BaHMA AaHHbIM NOMELLEHMEM Ha YCMOBMSX COUMaribHOro
HanMa 1 He UCNOoSb30BaBLUMX NPaBO Ha NPUBATMU3aLMIO;

4) obpalleHne 3aaBuTend, OAHOrO0 M3 YNEHOB CeMbW 3asdBUTENs, WHOro nuua,
3aperncTpupoBaHHOro B NpMBaTU3NPYEMOM XUIOM MOMELLEHMMU, NMLa, UMEIOLLEro nNpaso
Nonb30BaHUSA [aHHbIM NOMELLEHMEM Ha YCROBUSAX COUManbHOro HarMma, gocrturwero 14-
neTHero Bo3pacTa, W/Wnn ero 3aKOHHOro npeacTtaBuUTENs Unu nuua, YNOAHOMOYEHHOro B
yCTaHOBMNEHHOM nopsake, 06 OTCYTCTBUN HaMepeHUii 0POpPMASATbL NpUBaTMU3aLMIO;

5) oTka3 B npumBaTM3auun KUIIOMO MOMELLEHUS OOHOIO WM HECKOMbKUX Nuu,
3aperucTpupoBaHHbIX NO MECTY XUTENbCTBa C 3asBUTESEM;

6) ncnonb3oBaHHOE paHee NpaBo Ha NpMBaTU3aALNIO;

7) obpalieHme C¢ 3anpocom O NpMBaTM3aUMM XUITOr0 MOMELLEHUS, HaxoasLwerocss B
aBapPUNHOM COCTOSIHMM, B OBLLEXNTUN, CITY)KEOHOIO XXMMOro NOMeLLEHNS;
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8) oTcyTcTBME/HenpeacTaBneHne cBegeHUNn, NOATBEPXKAALWNX yHacTue (HeyvacTtue)
B NpuBaTu3auuun, ns gpyrmx cybbektos Poccuinckon ®enepaumu;

9) oTcyTcTBME MpaBa COBGCTBEHHOCTM Ha MpuBaTU3NPyeMOe 3asiBUTENEM XXunoe
nometleHne y YnonHOMOYEHHOro opraHa, npeaoCTaBnsowero MyHULUNanbHy yCnyry;

10) uM3MeHeHue nacnopTHbIX W/MNWU UWHbIX MepcoHanbHbIX [OaHHbIX B nepuoa
npefocTaBieHUss MyHULUNANbHOW YCIyru;

11) apecT Xunoro NnomMeLleHus;

12) n3aMeHeHne coctaBa nunu, COBMECTHO MPOXMBAIOLWNX B NPUBATUINPYEMOM XXUTOM
nomMeLLeHnn ¢ 3asiBuTenem, B Nnepuo npegoctaBreHns MyHUUMnansHoOm ycnyru;

13) Hanuume B cCOCTaBe CeMbu 3asBUTENA §ul, 3aperncTpupoBaHHbIX B
npUBaTU3MPYEMOM >XWUMOM MOMELLEHUN, NUL, UMEKLWMX NpaBo MNOSIb30BaHUA AaHHbLIM
nomMeLLeHneM Ha YCIoBUSAX CoLManbHOro Hanma (B criydae, ecnm oT COOTBETCTBYHOLLMX NnL
He nNpeacTaBneHo corfacue Ha nNpMBaTU3aLMIO XXUNOro NOMELEHNA NN He NpeacTaBneHsbl
cBedeHus, noaTBepXxgawwme OTCYTCTBME Yy COOTBETCTBYKOLWIMX §uy npaBa Ha
npuBaTU3aLMIO XUIOro NOMeLLeHUs):

- rpaXkgaH, BbIObIBLUMX B OpraHn3auum ctayuoHapHOro coumansHoro obcnyxmBaHus;

- BPEMEHHO OTCYTCTBYIOLIUX rpaxkaaH (BbIObIBLLUMX OIS NPOXOXAEHUS Cry>Obl B psiabl
BoopyXeHHbIX cun, Ha nepuog y4eObbl/paboTbl, B Xunble NOMELLEHUS, NpeaoCTaBeHHbIe
AJ151 BPEMEHHOIO NPOXUBaHUS);

- rpaxnaH, BblIObIBLUMX B MeCTa nuweHuss ceoboabl uvnu OCYXOEHHbIX K
NPUHYAUTENTbHbIM pa60TaM;

- rpaxxgaH, CHATbIX C permctpaunMoHHOro y4yeta Ha oCHoBaHUA Cyﬂe6HbIX peUJeHI/IIZ, HO
COXpaHMBLUKNX NMpaBo Mosib30BaHUA XUIbIM NOMELLEHNEM;

- rpaXkgaH, CHATbIX C permcTpaLmoHHOro y4eta 6e3 ykazaHms TOYHOro agpeca.

B cnyyae HenpeactaBneHuMst OOKYMEHTOB, BblpaXalwwMx BOMKO  rpaxagaH
BbILLENEPEYNCIIEHHbIX KaTEropuin B OTHOLUEHUM MpMBATM3aLUMWN KUIIOrO MOMELLEHUs
(cormacue Ha 0OTKas/OOBEPEHHOCTb), UM OOKYMEHTOB, MOATBEPXAAOLWMX MpekpalieHme
npaBa Ha >unoe NnoMeLLieHne;

14) Hanuune B COCTaBe CeMbM 3a\BUTENs §uL, 3aperncTpupoBaHHbIX B
NpMBaTU3MPYEMOM XKWUIIOM MOMELLEHMM, NUL, UMEKLWUX NpaBO MNOMb30BaHUSA OaHHbIM
NMOMELLEHNEM Ha YCNOBUSX COLMANbHOIO Havma, rpaxgaH, Npu3HaHHbIX Ha OCHOBaHMU
cynebHbIx pelieHnn 6e3BeCTHO OTCYTCTBYHOLLMMU;

15) pelweHne opraHa, OCYLECTBMSIOLWEro rocyJapCTBEHHYIO permctpauuio npae Ha
HEeOBWXMMOE WMYLLECTBO W CAENOK C HUM, T[OCYyOapCTBEHHbI KagacTpoBbIA y4yeT
HeOBWXMMOro MMyllecTBa, 06 OoTKase B rocyaapCTBEHHOW perucrpaumm npae (nepexopa
npaB) Ha NpuUBaTM3UPYEMOE XWUINOe MOMELLEHNEe B Crny4vasix, Koraa npuynHa OoTKasa He
MOXET ObITb YCTPaHEeHa CaMOCTOSITENbHO YNOSTHOMOYEHHbIM OpPraHoMm;

16) ocnapuBaHue B cyaebHOM nopsigke npaBa Ha Xunoe nomMeleHne, B OTHOLLEHUM
KOTOPOro nogaHo 3asiBrieHue.

Mepe4yeHb ycnyr, KOTOpble ABMNATCA HEOOXO0AUMbIMU U 06si3aTeNnbHbIMU ANs
npefocTaBrieHUss MyHMLMNANbHOM YCIyru, B TOM YUcCre CBeAeHUsl O JOKYMEHTe
(moKkymeHTax), BbigaBaeMoM (BblgaBaeMbiX) OpraHu3aumsamMm, y4acTBYHOLWMMU B

npeAocTaBleHUN MyHULMNANbLHOM YCNyru

2.21. Ycnyrn, Heobxoanmble n obAa3atenbHble ans npegocTaBneHns MyHULMNanbHOM
yCnyrun oTCyTCTBYIOT.

Mopsapok, pasmep 1 OCHOBaHUSA B3UMaHUSA rocyAapCTBEHHOM MOLMUHbI UM UHOWN
onnaTbl, B3MMaeMoM 3a NpefocTaBfieHne MyHULMNanbLHOM yCcrnyrm

2.22. MNpepocTtaBneHne MyHMUMNanbHON yCnyrn ocyliecTensaeTca 6ecnnaTtHo.



Mopsiaok, paamep N OCHOBaHUA B3UMaHUA NraTthbl 3a npeaocTaBreHue ycnyr,
KOTOpbIe ABNAKTCA He0OX0a4UMbIMU U 00si3aTeNbHbLIMU ANA NpeaoCcTaBNeHus
MyHULMNanbLHOM yCnyru, BKIoYas nHopmaumio o MeToauke pacyeTta pasmepa
Takou nnatbl

2.23. lNnaTta 3a npegocTaBneHWe Ycryr, HeobGxoauMbiXx W 06s3aTenbHbIX Ans
npenocTaBfeHnst  MyHUUMNAnbHOW  YCnyrn OeWcTBYHOLWMM  3aKOHOAATENbCTBOM  He
npeaoycMoTpeHa.

MakcumanbHbIN CPOK oXXnaaHusa B odepeaum npuv nogave 3asaBrieHnA o
npeaocTaBliieHNMU MyHVIU,VII'IaﬂbHOﬁ ycnyrm v npum nosny4vyeHmun pesynbrtaTta
npeaocTaBlieHUA MyHVILIVII'IaﬂbHOﬁ ycnyrumn

2.24. MakcumanbHbIi CPOK OXWAAHUS B o4Yepeau nNpu nogade 3asBfieHUs O
npegocTaBfieHUM MyHUUMNANBHOW YCNyrM 1 Npu NonyyvyeHuu pesynbtata npegocTaBneHus
MYHULMMNANbHOM yCcnyru B YNOMHOMOYEHHOM OpraHe coctaBnseT He 6onee 15 MUHYT.

CpokK 1 NopsiAoK perucTpauumn 3anpoca 3asiBUTensi o npefocTaBneHnm
MYHULMNANbLHOW yCrnyru, B TOM YAcne B 3NIeKTPOHHOMU dhopme

2.25. 3agaBneHune o npenocraBlieHNN MyHI/ILI,I/II'IaJ'IbHOI‘/'I ycnyrn nognexumT perncrtpauunm
B YNONMHOMOYEHHOM opraHe B Te4vyeHune 1 paGoqero OHA CO OHA NonyyYeHua 3adBlieHnA U
OOKYMEHTOB, HeobxoanMbIX Ans npenocrtaBrieHnA MyHMLlMﬂaﬂbHOﬁ YCIyru.

Tpe6OBaHMH K noMeLWweHNnAM, B KOTOPbIX npeaocTaBnsdaAeTCcA MyHUUMNanbHasa ycnyra

2.26. MecTononoxeHne agMUHUCTPATUBHbLIX 30aHWW, B KOTOPbIX OCYLLECTBNAETCH
npuem 3asiBeHMrn U OOKYMEHTOB, HeOOXOAMMbIX ANA npefocTaBneHns MyHULMNanbHOW
ycrnyru, a Takke Bblgada pesynbTaToB NpefocTaBNeHns MyHULMNAnbHOW ycnyru, OOMMKHO
obecneunBatb yaob6CTBO ANdA rpaxgaH C TOYKM 3pEeHUs newexogHonM LOCTYNHOCTU OT
OCTaHOBOK OOLLIECTBEHHOro TpaHcnopTa.

B cnyyae, ecnn uMmeeTca BO3MOXHOCTb OpraHu3auuun CTOSHKM (NapKOBKW) BO3Me
30aHusA (CTPOEHUs), B KOTOPOM pasMeLLeHO NnomelleHne npuema u Bbigadn OOKYMEHTOB,
OpraHM3oBLIBAETCS CTOsSIHKA (NapkoBka) And JIMYHOMO aBTOMOOWMBHOrO TpaHcropTa
3aaBuTenen. 3a nonb3oBaHME CTOSIHKOW (MAapKOBKOW) C 3asiBUTENEN NnaTa He B3MMaeTcs.

[na napkoBkM cneumnanbHbIX aBTOTPaAHCMOPTHLIX CPeACTB MHBANMAOB Ha CTOSIHKE
(napkoBke) Bblgensietca He MeHee 10% MecT (HO He MeHee OOHOro MecTa) [Ans
©ecnnaTHOM MapKOBKM TPaHCMOPTHLIX CPeacTB, ynpasnsemMblx uHBanugamum |, |l rpynn, a
Takke nHBanugamu Il rpynnel B nopsgke, yctaHoBneHHoM [pasutensctsom Poccuinckon
depepaumn, U TPaAHCMNOPTHLIX CPEACTB, NEPEBO3ALUMX TakuUX MHBANMAOB WU (MNun) geTten-
WHBaNMOoB.

B uenax obecneyeHus 6GecnpensTCTBEHHOro OOCTyna 3asiBUTENEW, B TOM u4uchne
nepegBuralolLMxca Ha MHBaNUAHbIX KOMsSCKax, BXO4 B 34aHWEe U MOMELLEHUS, B KOTOPbIX
npegocTaBnseTca  MyHuuunanbHaa ycnyra, o0opyaylTcs naHgycamu, MOopyvHSMM,
TaKTUNbHBIMU (KOHTPACTHbIMW) NpeaynpexaalwmMMmn afieMeHTaMmn, NHbIMK cneunanbHbIMU
npucrnocobneHnamm, nossonsawwmnMmn  obecneuntb 6ecnpensaTCTBEHHbIA  OOCTYyNn U
nepeaBuwXxeHne WHBaNMAOB, B COOTBETCTBMM C 3aKOHOZaTeNbCTBOM  Poccuinckon
depepaumm o coumanbHON 3almTe MHBaNUAoB.

LleHTpanbHbIM BXOA B 34aHMe YNOSTHOMOYEHHOrO opraHa forkeH ObiTb 0obopyaoBaH
MHGOPMaLMOHHOM Tabnuykon (BbIBECKOW), coaepallen nHpopmaumio:

HanMeHOBaHwue;

MECTOHaxXOXAeHNE U IopUanYecKuii agpec; pexmv paboTbl;

rpadouk npuema;

HoMepa TenegoHOB AN cnpaBoK.

MomelleHnsi, B KOTOpPbIX MPeaoCTaBnsgeTCs MyHUUMnanbHas ycnyra, [OOJDKHbI
COOTBETCTBOBATb CaHUTaApPHO-3NNOEMNOSIOrMYECKUM NpaBunamMm n HopMaTMeam.

[MomelleHus, B KOTOPbIX NPeAoCcTaBnaeTcsa MyH1uumMnansHas ycrnyra, OCHalLaTCs:



NPOTUBONOXapPHOM CUCTEMOM U CPeaCTBaMU NOXaPOTYLUEHUS;

CUCTEMOWN OroBeLeHNsT O BO3HUKHOBEHUWN Ype3Bbl4aHOW CUTyauuu; cpeactsamu
oKasaHusi NepBon MeguULMHCKON NOMOLLM;

TyaneTHbIMW KOMHaTaMn s nocetTutenen.

3an oxuagaHus 3aasutenen obopyayeTcs CTyNbAMWU, CKaMbsIMU, KONMMYECTBO KOTOPbIX
onpegensieTcs UCXoas U3 (PakTUYEeCKOM Harpy3ku U BO3MOXHOCTEN OS5 UX pasMeLLeHns B
nomMeLLeHnn, a Takke MHPOPMaLMOHHbIMN CTEHAAMM.

TekcTbl MaTepuanoB, pasMeLlleHHbIX Ha WHGOPMaLMOHHOM CTeHAe, nevatarTcs
yOooOHbIM Ans vTeHna wpudtom, 6e3 mucnpasneHun, ¢ BblaerneHnem Hambonee BaXKHbIX
MECT MONY>XUPHbIM LPUETOM.

Mecta ansa 3anonHeHws 3asBreHur obopyayTca CTynbAMKM, CTonamu (Ctormkamm),
6naHkaMu 3asiBNEHUN, NMCbMEHHBbIMWN NPUHAANEXHOCTAMM.

Mecta npuema 3asButenen obopyayoTca WMHPOPMALMOHHBIMKM  Tabnuykamu
(BbIBECKAMMN) C yKa3aHUEM:

HoMepa KabuHeTa U HaMMeHoBaHUA oTAena;

amnnuu, wuMeHn Kn oT4yecTBa (NocrnegHee — nMpUM HanMMuuK), AOSMHKHOCTU
OTBETCTBEHHOIO NuLa 3a NpMemM AOKYMEHTOB;

rpacduka npuema 3asBuTenen.

Paboyee MecTo Kagoro oTBETCTBEHHOIO fvua 3a NpuMeM AOKYMEHTOB, AOSDKHO ObiTb
obopyaoBaHO nepcoHanbHbIM KOMMBIOTEPOM C BO3MOXHOCTbI [OCTyna K HeobxoauMbiM
WHGOPMAUNOHHBIM  ©a3zaM  [aHHbIX, MevyaTarwmm YCTPOUCTBOM  (NPUHTEPOM) U
KOMMPYHOLLIMM YCTPOMNCTBOM.

JInuo, oTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, AO/MKHO MMETb HACTONbHYI Tabnunuky ¢
yKaszaHuem hamunmm, uMeHn, otT4yecTBa (nocnegHee - Npu HanMyunum) n JOrMKHOCTU.

Mpu npegocTaBneH MyHUUUNAaNbLHOM ycnyrm nisanvaam obecnevmBaroTcs:

BO3MOXHOCTb 6ecnpensTCTBEHHOrO AoCTyna K oObekTy (34aHuio, NOMELLEHUIO), B
KOTOPOM NpeaocTaBnaAeTCca MyHuumMnanbHas ycnyra;

BO3MOXHOCTb CaMOCTOSITENbHOIO MEPEABMKEHUA MO TeppuTopun, Ha KOTOPOW
pacnosioXXeHbl 30aHMA U MNOMELLEHUSA, B KOTOPbIX NpefocTaBnseTcs MyHuuunanoHas
ycrniyra, a Takke Bxoda B Takme OObeKkTbl M BbIXxoda W3 HUX, NOCaAKM B TPaHCMOPTHOE
CPeACTBO U BbICaZKM U3 HEro, B TOM YMCIe C UCNOSIb30BaHMeE Kpecna- KOJACKHY;

COMNPOBOXAEHNE WHBaNMAOB, MMEILNX CTOMKME PaCCTpPOMUCTBaA (DYHKLMU 3PEHUS U
CaMOCTOATENBHOrO NepeaBMKeHUs;

Hagnexawlee pasmelleHme obopynoBaHNa U HocuTenen nHopmaummn, HeoBXoANMbIX
ana obecneveHns 6ecnpenaTCTBEHHOrO AOCTyna WMHBanWAoB 30aHUAM W MOMELLEHUAM, B
KOTOpPbIX NpefoCTaBnseTcs MyHUuunanbHas ycnyra, u K MyHUUmMnanbHOW ycrnyre ¢ y4eToMm
OrpaHUYEeHUN UX XN3HEOEATENbHOCTY;

aybnupoBaHme HeobxooMmon ONa MHBANUOOB 3BYKOBOMW U 3pUTENbHOM MHGOpMaL MK,
a TaKKke Haanucen, 3HaKOB U MHOW TEKCTOBOM U rpadomyeckon MHGopmaumMm 3Hakamu,
BbINOMHEHHbLIMW penbedHO-TOYEeYHbIM WpudToM bpanns;

AONycK cypaonepeBoayunka n tudnocypaonepeBoaumka;

aonyck cobakn-npoBOAHWKA MNpU  HanmuuuyM [OKYMeHTa, noATBepXaalwLlero ee
cneunanbHoe oby4veHne, Ha 06BbEKTHI (30aHKSA, NMOMELLEHNS), B KOTOPbIX NPeaoCTaBNATCS
MyHULMNaneHas ycnyru;

oKasaHwe WHBanugam NoMoLwM B npeogorieHun 6apbepoB, MeLlalWmxX MosyvYeHuto
UMK roCy4apCTBEHHbIX Y MyHULMNAMNbHbIX YCNYr HApaBHe C APYrMMY nnuamu.

Moka3aTenu 4OCTYNHOCTU M KayecTBa MyHULMNANbHOMW yCrnyru

2.27. OCHOBHbIMW nokasaTenamMn AOCTYNHOCTU NpPeaoCTaBNEeHNs MyHULMNANbHOM
yCrnyru sSiBRSOTCS:

2.27.1. Hanuuue nonHoOM u MNOHATHOM WHGOPMaUMM O nopsake, Cpokax M xode
npegocTaBfieHns  MyHUUMNanbHOW B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHBIX CeTAX
obLero Nnonb3oBaHUA (B TOM Yncre B cetn VIHTepHeT), cpeacTBax MaccoBOn MHpopmauuu.

2.27.2. BO3MOXHOCTb MONy4YeHUs 3asBuTeneMm yBeOOMIEeHUA O npeaocTaBrieHun
MyHULMNAnsHOM ycrnyru ¢ nomotubto ENMMY.



2.27.3. BO3MOXHOCTb MONyyYyeHUss WHGOpMaumm O xode npefocTaBreHus
MYHUUMMAnNbHOM ycnyru, B TOM 4uCre C  UCMNONb30OBaHMEM  MHAOPMALMOHHO-
KOMMYHUKALMOHHbBIX TEXHOMNOMMNA.

2.28. OCHOBHbIMW MOKasaTensaMu KayecTsa npeaocTaBrieHUss MyHULUNANbHON YCnyrn
ABNAKTCA:

2.28.1. CBOeBpeEMEHHOCTb MpeaoCcTaBeHnss MyHUUUNanbHOM yCnyru B COOTBETCTBUN
CO CTaHOapTOM ee MpefdoCTaBrieHUd, YCTAHOBMEHHbIM HacTOAWMM AAMUHUCTPATUBHbBIM
pernameHTom.

2.28.2. MuHMManbHO BO3MOXHOE KONMYECTBO B3aMMOAEWCTBUN rpaxgaHuHa C
AOJDKHOCTHLIMU NULL@MK, Y4aCTBYOLWMMN B NPpeoCTaBNeHUN MyHULMNANBHOW YCIYTn.

2.28.3. OtcyTtcTBMe 060CHOBaHHbIX Xanob Ha gencteua (6esnencrTemne) CoTpyaHUKOB
N UX HEKOPPEKTHOE (HEBHMMATENbHOE) OTHOLLUEHWNE K 3asBUTESNSIM.

2.28.4. OTcyTCTBME HapYyLUEHUI YCTAaHOBIIEHHbBIX CPOKOB B Npouecce nNpeaocTaBreHns
MYHULMMNANbHOW YCNyru.

2.28.5. OTtcyTcTBME 3aaBneHU o6 ocnapuBaHuMM pelleHnn, gencteun (besgencrasns)
YNONMHOMOYEHHOro opraHa, ero OOSMKHOCTHbIX Ivu, MpUHUMaeMblX (COBEpPLUEHHbIX) Mpu
npegoCcTaBfieHUM MyHULMNANbLHOW YCIyrn, MO UTOramM PacCMOTPEHUS KOTOPbIX BbIHECEHDI
pelweHus o6 yooBneTBopeHun (HacTUMHOM YAOBMETBOPEHUM) TpeboBaHUI 3asiBUTENEN.

MHble Tpe6OBaHMﬂ, B TOM 4Yucne ydntbiBarouwjue 0CO0eHHOoCTU npegocTaBlieHUA
MyHI/ILI,I/Iﬂa.HbHOﬁ ycnyrun B no 3KCTtepputopuanbHOMy npvuHUuMny m 0CObOeHHOoCTU
npenocTaBlieHUA MyHMLIMI'IaanOﬁ ycnyrn B 3neKTp0|-||-|0171 (popme

2.29. MNMpepocTaBneHne MyHMUMNANbLHOW YCRyrn No 3KCTeppUTOpuaribHOMY NPUHLMNY
OCyLlecTBNsAeTcss B Yactn obecneyeHns BO3MOXHOCTU MoAdadn 3asiBIEHUN NOCPeAcTBOM
EMNrY v nony4veHunsa pesynstata MyHULUNAN6LHOW ycnyrn B YNONMHOMOYEHHOM OpraHe.

2.30. 3asButensam obecneymBaeTcsi BO3MOXHOCTb NPeAcTaBneHusa 3asiBlieHMs W
npunaraembiX JOKYMEHTOB B DOPME 3EKTPOHHbLIX JOKYMEHTOB nocpeactsom ENMNY.

B aTtom cny4yae 3asButeno unu ero npegcraButens astopudyetca Ha ENMY
nocpeacTtBoM MOATBeEPXAEeHHOM y4deTHon 3anucn B ECWA, 3anonHsaeT 3asiBneHne o
nNpegocTaBfieHNn MyHUUMMNANbHOW YCNyrm C UCNOSIb30BaHWEM WHTEPaKTUBHOW (DOPMbl B
3NEeKTPOHHOM BUAE.

3anonHeHHoe 3asiBrieHne O NpefocTaBfeHnM MyHUUMNanbHOW YCryrn oTrnpaBnseTcs
3aaBuTeNneM BMecTe C MNPUKPENNEHHbIMU  3MEKTPOHHbIMKM  OobpasamMn  OOKYMEHTOB,
HeobxoaMMbIMK ONs NpeAoCTaBNeHNa MyHULMNanbHON ycryrn, B YNOJTHOMOYEHHbIV OpraH.
Mpn aBTopusaumm B ECUA 3asBneHne o0 npenocTaBfieHMM MyHULMNANbHOW YCyru
cynTaeTca NoAnMCaHHbIM MPOCTON JNEKTPOHHOM MOAMNUCHIO 3adBUTENs, NpeacTaBuTens,
YNONIHOMOYEHHOIO Ha NognucaHue 3asBreHus.

PesynbTatbl npefocTaBrneHns MyHUUMNANbHOW YCNYrn, YKasaHHble B MyHKTe 2.5

HacTosLLero AOMUHUCTPATMBHOIO pernameHTa, HanpaBnsTCS 3aaBuUTENIO,
npeacTaBuTento B NuU4YHbIA KabuHeT Ha EMIY B dopme 3SnekTpoHHOro [OOKYMEHTa,
noanMcaHHoro YCUNEHHOMN KBanuunumpoBaHHOM 3NEKTPOHHOM NnoanUChbIo

YNOTHOMOYEHHOIo OOMMKHOCTHOrO fvua Y nofTHOMOYEHHOrO OopraHa B Cliydae HarnpaBrieHus
3asiBneHus nocpencrsom ENMMY.

B cny4ae HanpasneHus 3asiBneHusi nocpencrsom ENMY pesynbtaTt npegocraBneHus
MYHULMNANbHOM YCIyrn Takke MOXeT ObiTb BblAaH 3aaBUTEN0 Ha ByMakHOM HocuTerne B
YNONMHOMOYEHHOM OpraHe.

2.31. OneKTpOHHble [OOKYMEHTbl MOryT ObITb MpedocTaBneHbl B CreayrLmnx
dopmatax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

JdonyckaeTca OpMUMpPOBaHWE 3NEKTPOHHOrO AOKYMEHTa nyTeM CKaHMpOBaHWUA
HEernocpeaCcTBEHHO C OpuUrMHana [AOKymMeHTa (MCMofb30oBaHWE KOMWA He AonyckaeTcs),
KOTOPOE OCYLECTBNAETCA C COXPaHEHWEM OpUEeHTauun opurMHana [OOKYMeHTa B
paspewenumm 300 - 500 dpi (MacwTab 1:1) ¢ uCnonb3oBaHNEM CIEaYOLNX PEXNMOB:

- "yepHo-6enbin" (Npn OTCYTCTBUM B AOKYMEHTE rpadmyeckmnx nsobpaxeHnn n (Mnwm)
LBETHOro TeKcTa);

- "OTTEeHKKN ceporo” (Mpy HanMYUn B OKyMeEHTe rpacmyeckmx n3obpaxeHum, OTANYHbIX



OT LUBETHOrO rpadmnyeckoro n3obpaxeHus);

- "uetHon" unu "pexum nosiHoM uBeTtornepegdayn” (NpU HanNUuYUM B [OOKYMEHTEe
LBETHbIX rpadnyecknx nsobpakeHnn nmbo LBETHOIO TeKCTa);

- COXpaHeHNeM BCEX ayTEHTUYHbIX NPU3HAKOB NOASIMHHOCTU, @ UMEHHO: rpaduyeckon
noAanucuy nuua, nevyaTn, yrnoBoro wramna énaHka;

- KONM4ecTBO (pannoB JOIMKHO COOTBETCTBOBATL KOMNMNYECTBY JOKYMEHTOB, KaXabln 13
KOTOPbIX COOEPXUT TEKCTOBYHO U (MNN) rpacomnyeckyto MHgopmaumio.

ONeKTPOHHbIE JOKYMEHTbI AOMKHbI 0becneymBaTs:

- BO3MOXHOCTb MAEHTUULMPOBATL AOKYMEHT U KOFIMYECTBO NIUCTOB B JOKYMEHTE;

- ONa OOKYMEHTOB, coAepXallmx CTPYKTypMpOBaHHbIE MO YacTsMm, rmaesam, pasgenam
(mogpasgenam) AaHHble U 3aknagku, obecnedmBarome nepexoibl No ornaBneHno u (Mnu)
K cogepxaluMcs B TEKCTe pUCyHkam 1 Tabnuuam.

[dokymeHTbl, nognexawue npegcrasneHnio B dopmaTtax xlIs, xIsx wunm  ods,
hopMUpYOTCA B BUAE OTAENBbHOIO 3MEKTPOHHOIo AOKYMEHTA.

2.32. MyHmumnaneHasa ycnyra He NpedocTaBnsieTcs B ynpexgatoLwem (MpoakTMBHOM)
pexume, npegycMoTpeHHOM YacTbio 1 ctatbm 7.3 PegepanbHoro 3akoHa Ne 210-93.

lll. CocTaB, nocnenoBaTeNbHOCTb U CPOKN BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp (Aaencteuin), TpedboBaHUA K NOPAAKY UX BbINONMHEHUS, B TOM 4Yucne
0COOEHHOCTU BbINOJSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 3NeKTPOHHOU hopme

MC‘-IepﬂblBal-Ol.l.l,I/Iﬁ nepevyeHb agMMHUCTPATUBHbLIX npoueAnyp

3.1. TlpepoctaBneHne MyHUUMNANbHOM YCNyrM BKNOYaeT B cebs  cnegywowme
aZMUHUCTPATUBHbIE NpoLenypsbl.

1) npMem 1 pernctpaums 3asBreHnss N JOKYMEHTOB (0TKa3 B NpMEME K paCCMOTPEHMIO
3asiBNEHNS N JOKYMEHTOB);

2) dopMmmpoBaHMe W HanpaefeHWe MEeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl
(opraHusaumm), yqyacTeyowme B NpeaoCTaBieHMM MyHULMNANbHON YCryru;

3) paccMoTpeHue 3asiBeHnd U NpeacTaBfieHHbIX [OOKYMEHTOB, HanpasrieHue
(Bpy4deHue) 3asBuTenNto pesynbtaTta NpeaocTaBeHnss MyHUUMNanbsHON YCryrn.

3.1.1. [lpuem un peructpauus 3asBfeHUss N JOKYMEHTOB (OTKa3 B Npueme K
PacCMOTPEHUIO 3asABNIEHUS N JOKYMEHTOB).

OcHoBaHMeM Ongd Hayana agMUHUCTPATUBHOM Npouenypbl 9BNAeTCs NocTynfneHne B
YNOMHOMOYEHHbIN OpraH 3asiBEHUs Ha NUYHOM NpUemMe, MoYTOBbIM OTMpPaBfiEHMEM, B
3NEeKTPOHHON hopMme.

Mpuem 3asBneHnss 1 npunaraemMbiX K HEMY OOKYMEHTOB OCYLLECTBMAAET AOSPKHOCTHOE
nMuo  YNornHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpefoCTaBfieHNe MyHUUMNanbHOM
ycnyru.

Mpn nnyHom obpalleHnn 3asaBUTENS AOMKHOCTHOE MU0 YNOSTHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a NpeAoCTaBfEHNEe MyHUUMNAnNbHOW YCRyri, npoBepsieT KOMMIEKTHOCTb
npeacTaBnNeHHOro B COOTBETCTBUM C NYHKTaMn 2.8 n 2.14 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa naketa OOKYMEHTOB, MpM HeOOXoOMMOCTM AenaeT KONuK C NpeacTtaBneHHbIX
3aaBUTENEM NOANMHHUKOB JOKYMEHTOB U 3aBEPSIET UX.

[MonyyeHne 3adBMNEHUs W npunaraemblX K HEMy [OOKYMEHTOB MoATBEPXKOAeTCs
YNONMHOMOYEHHbIM OpraHoM MyTeEM Bblgadv (HanpaBneHus) 3asdABUTENIO pPacnucku B
Nnosly4YeHnn JOKYMEHTOB C YKaszaHWeM UX NEPEYHS U AaTbl UX NONyYeHUss YNONMHOMOYEHHbIM
OpraHoMm, a TakKkKe C yKa3aHMEM MepeyHs CBeAEHUA W OOKYMEHTOB, KoTopble 6yayT
Nnosly4yeHbl N0 MEXBEAOMCTBEHHbLIM 3anpocam.

Mpn nocTynneHun 3asBfieHUs Mo noYTe AOSMKHOCTHOE nuuo  YNOSITHOMOYEHHOMo
opraHa, OTBETCTBEHHOE 3a MpefocTaBlfieHNMe MyHUUMNanbHOW Yycnyri, npuHUMaeT W
perucTpupyeT 3asiBfieHne ¢ npunaraeMbiMyn K HeMy JOKYMEHTaMMU.

Mony4deHue 3asBneHna B popMe SNIEKTPOHHOrO AOKYMEHTa M npunaraemblX K HeEMY
AOKYMEHTOB MOATBEPXAaeTcs YNONHOMOYEHHbLIM OPraHoOM NyTeM HanpasfeHUst 3ad9BUTESIO
yBEeOMIIEHUS, CcoepXallero BXOAALWWMW PerucTpaumoHHbin HOMep 3adaBneHus, narty
nosiy4eHns YrnornHOMOYEHHbIM OpPraHOM YKa3aHHOro 3asiBfIEHUS U npunaraemMbiX K Hemy




AOKYMEHTOB, a Takke nepevyeHb HaMMeHOBaHWUM (pansios, npeacTaBreHHbIX B dopme
9NEKTPOHHbIX OOKYMEHTOB, C yKaszaHueM ux obbema, a Takke nepeyvyHs CBeAEHUN U
AOKYMEHTOB, KOTopble OyayT nofydYeHbl MO MEeXBeLOMCTBEHHbIM 3anpocam (ganee -
yBeJOMIEeHME O MNofyyYeHUn 3asiBrieHns).

YBegomreHne O nosiydeHuu 3asiBNeHUs HanpaBnseTcs yKa3aHHbIM 3asiBUTENEM B
3aaBneHun cnocobom He nosgHee paboyero AOHA, Crneaylouwero 3a gHEeM MNOCTYMNeHUs
3adaBneHnsa B YNOMHOMOYEHHbIN OpraH.

Mpn noctynneHun 3asBrneHUd B 3MEKTPOHHOW opmMe OOSMKHOCTHOEe  nuuo
YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpefoCTaBfieHne MyHULMNansHOM ycnyru, B
TeyeHne 1 paboyero OHA C MOMEHTa €ro permcrtpauuu npoBOAUT npouenypy MpoBEpPKU
OEeNCTBUTENbHOCTU KBanM@uUUMpoBaHHOM NOAMUCHU, C UCNOSb30BaHMEM KOTOPOW NoannucaHo
3asiBreHune (nakeT 9NeKTPOHHbIX JOKYMEHTOB) O NpeAoCTaBfiEHUN MyHULMNANTBHOW YCIyIn,
npegycMmaTpuBaroLlyo MNpPOBEPKY COBMOAEHUA YCroBUW, YKa3aHHbIX B cratbe 11
depepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbTaTe NpPOBEPKM KBanuduUUMpOBaHHOM nognucu Oyaet
BbISIBNIEHO HecoOntogeHe YCTaHOBSEHHbIX YCNOBUW NPU3HaHUS ee OEeACTBUTESNbHOCTU, a
Takke TMpW HanMyMM OCHOBaHWW, MPedyCMOTPEHHbIX MyHKTOM 2.16 HacTosLlero
AOMVHUCTPATMBHOIO pernamMeHTa, YNOSIHOMOYEHHbIN OpraH npuHMMaeT pelleHne o6
OTKa3e B NpUeMe K pacCMOTPEHMUIO 3asiBIIEHNSI U HanpaBfisieT 3adaBuTento ysegomneHne ob
3TOM.

MakcumanbHbI CPOK UCMONTHEHUS aAMUHUCTPATUBHOW NpoLueaypb!:

- Ha NIMYHOM Npueme rpaxgaH — He bonee 15 MUHYT;

- NpW NOCTYNNEHUN 3asiBMEHNS U AOKYMEHTOB MO MoyTe, B 3NIEKTPOHHON hopMe — He
bonee 1 paboyero AHA CO AHA NOCTYNNEHNSA B YNONHOMOYEHHbIA OpraH.

YBegomneHne o6 oTkasze B NpUeMe K pacCMOTPEHUIO 3asdBfEHUA HanpaBndeTcs B
TeyeHune 1 paboyero gHA Co AHA perncTpauumn 3assreHmst B YNONMHOMOYEHHOM OpraHe.

PesynbTatomM MCNONHEHNS agMUHUCTPATMBHOW NpoLeaypbl SBNSETCA:

- MPUEM WU perncTpaumsa 3asiBfieHus, Bblgaya (HanpaBfeHne B 3NEKTPOHHOM BMAE)
3asiBUTEN0 PacnmMCcKM B MNOSTYYEHUU 3asIBNIEHUS U MNPUMOXKEHHbIX K HEeMy [AOKYMEHTOB
(yBegomneHust 0 NonyyYeHun 3asBreHns);

- HanpaeneHne yBeAOMIEHUS 006 OTKasze B MNMpUeMe K PacCMOTPEHUIO 3asiBMEHUS,
NOCTYNMBLLErO B 3MEKTPOHHOM BMAE, MO OCHOBAHWAM, YCTAHOBMEHHbLIM MYHKTOM 2.16
HacTodLero AQMUHUCTPATUBHOIO pernamMmeHTa.

3.1.2. PopmMMpPOBaHME U1 _HanpaBfieHME MEXBEOOMCTBEHHbIX 3anpocOB B OpraHbl
(opraHusaumm), y4acTByloLIME B NPeAOCTaBAEHUM MYHULIMNAILHON YCITYT.

OcHoBaHMeM Ans Hayana agMUMHUCTPaTMBHOM Mpouenypbl ABNAETCs nosflydeHune
3a8BMNEeHN U OOKYMEHTOB  AOSDKHOCTHbIM  NIMUOM  YMNOSTHOMOYEHHOrO  OpraHa,
OTBETCTBEHHbIM 3a NpefoCTaBNeHMe MyHULUMNANbHOWN YCIyIn.

B cnyyae ecnu AOokymeHTbl (MHOpMauusi), NpeayCMOTPEHHblE MyHKTOM 2.14
HacToswero AAMUHUCTPATUBHOIO perfameHTa, He ObivM npeacTaBrfieHbl 3asiBUTENEM MO
COBCTBEHHOM MHULUMATUBE, OOMMKHOCTHOE NULUO YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE
3a NpeaocTaBfieHME MyHMUMNANbHOW YCNyrn, roTOBUT M HanpaBnsieT B YCTaHOBIIEHHOM
3aKOHOAATENLCTBOM MOPSAKE MEXBEOOMCTBEHHbIE 3anpoChbl B OpraHbl, B PacnopsiKeHUn
KOTOPbIX HAX0OATCS YKa3aHHble OKYMEHTbI U MHdOpMaLus.

B cnyyae ecnu 3asBuTenemM CaMOCTOSTENbHO NPEACTaBneHbl BCE OOKYMEHTHI,
HeoOxoQuMMble ANs  NPefoCTaBNeHUs MYHUUMNANbHOW YCRAyrM W B PacnopsXeHuu
YNONMHOMOYEHHOrO oOpraHa uMeeTcss BCA WHGopMauusi, Heobxoaumass ans  ee
npenoCcTaBfeHns, OOIMKHOCTHOE nNULO YMNONHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a
npegocTtaBfieHNe  MyHUUMNAnNbHOWM  YCIyrn, MNepexoauT K  WUCMOSMHEHUIO  CcrieayoLen
agMUHUCTPaTMBHON NpoLenypbl HacToswero AOMUHUCTPATUBHOIO perfnamMeHTa.

MakcrmanbHbI CPOK UCMOMHEHUS aAMUHUCTPATUBHOM nNpoueaypbl - 5 pabounx gHen
CO [HA OKOHYaHMs NpuemMa OKYMEHTOB U pernctTpaumm 3asiBrieHus:.

Pes3ynbTatomM UCNOMHEHUS agMUHUCTPATUBHOW NpoLeaypbl ABnseTcs popMmmpoBaHmne
N HanpaereHne MeXBEAOMCTBEHHbIX 3aNpOCOB AOKYMEHTOB (MHdOpMauun).

3.1.3. PaccmoTpeHue 3asiBNeHus W NpeacTaBNeHHbIX OOKYMEHTOB, HanpaBfeHue
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(Bpy4eHMe) 3aaBUTENO pedynbTaTa NpeaocTaBneHmnsa MyHULMNANBHOW YCAYIN.

OcHoBaHMeM ana Hayvana BbINOSIHEHUS aAMWHUCTPATUBHOW Npouenypbl SBNSeTCS
nosiyyeHne OOSHKHOCTHbIM  NMUOM  YMNONMHOMOYEHHOro opraHa, OTBEeTCTBEHHbIM 3a
npegocTaBfieHne MyHUUMNanbHOM YCIyr, Bcex AOKYMEHTOB (MHGopMaLmm), HeobxoamMbix
ANa NpefocTtaBneHns MyHUUmMnanbHOM YCrnyrn, B TOM Yucrie npeacTaBfieHHbIX B MOpsiake
MeXBeJOMCTBEHHOIO B3aNMOAENCTBUSA.

[OomKHOCTHOE NULO YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpefocTaBfieHne
MYHULMMAnNbsHOM yCryru, paccMmaTpmBaeT npeacTaBrieHHble AOKYMEHTbI U MUHAOPMaLUIo Ha
npegmeT OTCYTCTBUS (Hanuymsa) OCHOBAHWW OTKasa B MpefdoCTaBfeHUM MyHULMNanbHON
ycnyru, npeaycMoTpeHHbIX NyHKTOM 2.20 HacTosiwero AAMUHUCTPATUBHOMO perfameHTa.

Mo utoram paccMmoTpeHuns 3asBrneHns YNonNHOMOYEHHbIN OpraH:

1) NnpUHMMaeT pelleHne O 3aKNoYEeHUN OOoroBopa O nepefaye Xumnoro noMeLleHnsa B
COBCTBEHHOCTb rpaxkaaH;

2) roTOBUT B TpeEX 3K3eMmnsgpax NpoekTa AoroBopa O nepefaye Xunoro noMeLleHus B
COBCTBEHHOCTb rpaxkaaH;

3) NnpuHUMaeT pelwleHne o6 oTkase B NpeaocTaBfeHUN MyHULUUNANbHOW YCryrn npu
HanMyMM OCHOBaHUM, NPeayCMOTPEHHbIX MYyHKTOM 2.20 HacToswero agMUHUCTPATMBHOIO
pernamMmeHTa.

[MogroToBneHHbIE AOKYMEHTbI nepeaarTcs OOSMKHOCTHLIM MLOM YTNONHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3a npeAocCTaBfeHne MyHUUMNanbHOW YyCryri, Ha no4nuchb
PYKOBOAUTESO Y NOMHOMOYEHHOIo opraHa unm ynofHOMOYE€HHOMY UM OOSTHKHOCTHOMY fnLy.

PykoBoantens YNOSHOMOYEHHOrO opraHa WMNu YnosIHOMOYEHHOE MM AOSMKHOCTHOE
nMUo, pacCMOTPEB MOSMyYEHHble OOKYMEHTbl, B ClnyyYae OTCYTCTBUSA 3aMeyvyaHui
noanucbiBaeT COOTBETCTBYIOLLEE peLlEHNE.

lMognucaHHoOe pelleHne perncTpupyeTca OOMMKHOCTHBIM JIMLOM, YNOMHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3a MpefoCTaBfieHne MyHUUMNanbHOW yCnyru, B YCTaHOBMEHHOM
nopsiake.

Pesynbtat npegoctaBneHns MyHUUMNAnNbHOW YCryrn BblaaeTcss (HanpasnsieTcs)
3a8BUTENIO:

- NINYHO, Npu obpaLleHnn B YNONMHOMOYEHHbI OpraH;

- NOCpPeACTBOM MOYTOBOrO OTNpaBneHns (Mo agpecy, ykasaHHOMY B 3asBNEHUN);

- B BMWOE ONEKTPOHHOr0 [OOKYMEHTa, KOTOpbIA HanpaBnseTcss YNONHOMOYEHHbIM
OpraHoM 3asiIBUTESIHO NOCPELCTBOM JSIEKTPOHHON NOYTHI.

MakcmanbHbIN CPOK UCMONMHEHNA agMUHUCTPATMBHOW npouenypbl — 60 AHen ¢ aaThl
nosly4eHnsa YNonHOMOYEHHbIM OPraHoM 3asiBfIEHNSA 1 NpuraraembiX 4OKYMEHTOB.

PeaynbTatoM WUCMNOMHEHUS agMUHUCTPATMBHOW Mpoueaypbl SABMSETCA HanpaBneHue
(Bpy4eHune) 3asiBuTENO, B TOM YMCNE NOCPEACTBOM 3NEKTPOHHON NOYTHI:

1) peweHnMss O 3aKNYEeHUU [JOoroBopa O MNepefade  XKUMoro MNOMELLEHUA B
COBCTBEHHOCTb rpaxgaH C MpPUNOXEHMEM MpPOEKTa [OoroBopa O Mepefaye Kumoro
nomMeLLeHnsa B COGCTBEHHOCTb rpaXkaaH;

2) peweHne o6 oTkase B NpeaoCTaBEHMM MyHMLUMNANBHON YCIyTn.

MepevyeHb agMMHUCTPATUBHLIX Npoueayp (AeMcTBUA) NpU NpeaocTaBlIeHUN
MYHULUNANbHOM YCNYyrn B 3NeKTPOHHOU hopme

3.2. lNpun npegocTaBneHn MyHMLMNAaNbHON YCIyrn B 9N1EKTPOHHON bopme 3asBUTENO
obecneymnBaroTcs:

dopmMMpoBaHue 3aaBIEHNS;

npuem n perucTpaumnsa YnNosTHOMOYEHHbIM OpraHOM 3asiBIIEHUS N UHbIX JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNS MyHUUMNANbHON yCnyru;

nonyyeHune pesynbTarta NpeaocTaBneHnss MyHULMNAansHOW YCIyru;

nonyyYeHne CBeAEHUN O Xo4e PacCMOTPEHUS 3asiBNEHNS;

OCYLLIECTBNEHNE OLIEHKM Ka4YeCcTBa NpeaoCcTaBNeHnsa MyHULUMNansHON YChyru;

pocynebHoe (BHecyoebHoe) obxanoBaHwe pelueHun wn pgencteun (6e30encTBus)
YnonHoMOYeHHOro opraHa nmbo pgencteus  (6es3gencteme)  OOMMKHOCTHBIX vy
YNOSHOMOYEHHOrO  OpraHa, npefoCTaBfsAlWero  MyHuuMnanbHy — ycnyry, nmbo



MYHULUUNANIbHOIo Criy>Kallero.

Mopsaok ocywecTBEHMA aAMUHUCTPATUBHBLIX npoueayp (AeMcTtesun) B
3neKkTpoHHoun popme

3.3. PopmmpoBaHME 3aaBIEHUS.

dopmupoBaHuMe 3asdBNeHns OCyLLeCTBNAETCS NOCPeLCTBOM 3aMnOfIHEHUS NEKTPOHHOM
dopmbl  3asBneHns Ha ENlINY, pervoHanbHoM noptane ©e3 HeobxoanMmMocTu
AOMONHUTENbHOM Nogaym 3aaBneHnsa B KaKon-nmbo nHon gopme.

CdopmmpoBaHHOe U NognucaHHoe 3asiBfieHMe U WHble OOKYMEHTbI, Heobxoaumble
ANs NpefocTaBneHns MyHULUnanbHOW yCnyry, HanpaBnsTCca B YNOMHOMOYEHHbIN OpraH
nocpeacteom ENMIY, permoHansHoro noprana.

dopmaTHO-nornyeckasi npoesepka CPOPMUPOBAHHOIO 3asiBfIEHUS1 OCYLLEeCTBASEeTCS
nocre 3anosiHEHUs 3asiBUTENEM KaXKOoro 13 nonen anekTpoHHou opMbl 3assneHus. MNpu
BbISIBNIEHUN HEKOPPEKTHO 3aMOSIHEHHOMO MOMA ANIEKTPOHHOM POPMbI 3asiBfIeHUs 3asBUTESb
yBEOOMISAETCS O XapaKTepe BbISIBIEHHOM OWMOKN 1 nopsagke ee yCTpaHeHUa NocpeacTBOM
MHGOPMALMOHHOIo CoobLEeHNS HENOCPECTBEHHO B 3M1IEKTPOHHOM (hopme 3asBrieHUs.

Mpn hopmmpoBaHUn 3asBneHns 3aasutento obecneynsaeTcs:

a) BO3MOXHOCTb KOMUPOBAHUS W COXPAHEHUS 3asiBMIEHUST U UHbIX OOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.8 HacToswero AOMUHUCTPATUBHOIO perfnamMmeHTa, HeobxoanMbIx 4ns
npefoCTaBfiEHNs MyHULUUNANbHOW YCIyru;

0) BO3MOXHOCTb MNevyaTm Ha OyMaKHOM HOCUTENe KOMuM 3MEKTPOHHOW (OOpPMbl
3asiBreHus;

B) COXpaHeHuWe paHee BBeAEHHbIX B 3NIEKTPOHHYK (hopMmy 3asBMAEHUA 3HA4YeHUn B
nobor MOMEHT MO XeNnaHuK Mnorib3oBaTenisi, B TOM YuCne Npu BO3HWMKHOBEHUM OLIMOOK
BBOJA M BO3BpaTe ANd NOBTOPHOrO BBOAA 3HAYEHUN B 3NIEKTPOHHYIO DOPMY 3asBIIEHMS;

r) 3anofiHeHWe Nnornen 3NeKTPOHHOM (POopMbl 3asdBfEHUs 40 Hayana BBOAa CBeLEHWN
3agBuTeNeM C WUCMNONb30oBaHMEM cBedeHun, pasmelleHHblx B ECUA, n cBeaeHun,
onybnukoBaHHbIX Ha EIMIY, permoHanbHOM nopTane, B 4YacTW, Kacalowlencs cCBeAeHWUn,
otcytcTBytowmx B ECUA;

) BO3MOXHOCTb BEPHYTbCSA Ha No6ON 13 3TanoB 3anofHEHUSA ANEKTPOHHON (hOpMbI
3asiBrneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLmK;

€) BO3MOXHOCTb AocTyna 3assutens Ha E[Y, pervoHanbHbln nopTan K paHee
nogaHHbIM UM 3asiBIEHUSIM B TEeYEHMe He MeHee OAHOro rofa, a TaKKe YacTUYHO
ChopMUPOBAHHBLIX 3aABNEHNN — B TEYEHNE HE MeHee 3 MeCsLEeB.

Cnocobom dukcaumm pesynbtata agMUHUCTPATUBHOW npouenypbl  sBNsieTcs
chopmmnpoBaHHOE 1 nognucaHHoOe 3asiBfieHne N UHble JoKyMeHTbl Ha ENMY, pernoHansHom
nopTane.

3.4. lNpvem wn perncrpaums YNOIHOMOYEHHbLIM OpPraHOM 3asaBfIEHUS U WUHbIX
OOKYMEHTOB, HEOOXOANMbIX NS NPEeAOCTaBAEHNA MYHULIMNANBHOW YCYIN.

OcHoBaHMeM Onsi Havan agMUMHUCTPATUBHOW Npoueaypbl SBASETCS MOCTynneHune
3a8BIEHNSA M UHbIX OOKYMEHTOB, HEOOGXOoAUMbIX ANS NpefocTaBNeHust MyHULMNanbHOWM
ycnyru.

OTBETCTBEHHOE QOMKHOCTHOE NULLO:

npoBepsAeT HanMyme 3NeKTPOHHbIX 3asBreHun, noctynmeLlumnx ¢ ENMY, permoHansHoro
nopTana c NneprMoaoM He pexe 2 pa3 B AeHb;

paccMmatpmBaeT MNOCTYNUBLUME 3asBNEHUS U MNPUNOXEHHble 00pa3sbl AOKYMEHTOB
(OOKyMEHTBI).

YNOnMHOMOYEHHbIN opraH obecneyMBaeT B CpPOK He no3gHee 1 pabouero OHA C
MOMeEHTa nogayn 3asasneHns Ha E[Y, pervoHanbHOM nopTtane, a B crydae ero
NnocTynneHmsa B Hepaboumi Mnu NpasgHUYHbIA OeHb, — B Cregylowuin 3a HUM nepBblv
pabounii OeHb:

a) Npyem JOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBfeHNa MyHUUMNANbHON yCnyru,
N HanpasneHne 3asBUTENIO ANEKTPOHHOIO COOBLLIEHNST O NOCTYNMNEHNN 3a8BNEHUS;

0) pernctpaumio 3asBfeHNa U HanpaBfeHe 3asaBUTENIO YBEAOMIEHUSA O perncrTpauum
3aaBneHua nnbo ob oTkase B npuveme OOKYMEHTOB, HEOOXOA4MMbIX ANA NpeaocTaBneHus




MYHULMNANbHOW YCIyIw.

ONeKTPOHHOE 3adBfieHWe CTaHOBUTCA [OOCTYMNHbIM  ANA  OOMMKHOCTHOro  nuua
YNONHOMOYEHHOro opraHa, OTBETCTBEHHOrO 3a NpueM 1 perucTpaumio 3assneHus (ganee —
OTBETCTBEHHOE [OSPKHOCTHOE 5ULO), B rocygapCTBEHHOW WH(OPMAaLMOHHOW cucteme,
ncnonb3yemMon YNnonHOMOYEHHbIM OPraHoM Ans NpefoCTaBAeHUss MyHULMNAanbHOW YCyru
(nanee —'MC).

Cnocobom ukcaumm pesynbtata agMUHUCTPATUBHOW npouenypbl  sBNsieTcs
permctpauus 3asiBfieHUss W HanpasfieHMe 3asaBUTENI0 YBEOOMIEHUS O perucrpauuu
3asBneHunsa nmbo o6 oTkase B Npneme JOKYMEHTOB.

3.5. MonyyeHve pesynbTaTa NpeaoCcTaBNeHUS MyHULIMNANLHOW YCIYT.

3aaBuTento B KadecTBe pesynbTata MNpedocTaBfeHna MyHUUMNasbHOW  yCryrn
obecnevnBaeTcs BO3MOXHOCTb NOSTyYEHNA JOKYMEHTA:

B pOpMe 9NEKTPOHHOro AOKYMEHTa, NOANUCaHHOIO YCUIIEHHOW KBannguuupoBaHHOW
3IEKTPOHHOM  MOAMNUCLID  YNOSIHOMOYEHHOIO  AOSMKHOCTHOMO fiMua  YNOfIHOMOYEHHOro
opraHa, HanpaBfIEHHOMO 3asiBUTESIO B NUYHbLIN kKabuHeT Ha ElTY, permoHanbHOM nopTane;

B Buae OyMaxHOro [OKYMeHTa, NOATBEPXAAlLWero coaepxaHue 3eKTPOHHOro
AOKYMEHTa, KOTOpbIN 3adBUTESNb MofyyaeT npu AM4yHOM obpalieHun B YNOSTHOMOYEHHbIN
opraH.

Cnocobom pukcaumm pesynbTata BbINOHEHUS aAMUHUCTPATUBHOW Mpouenypbl
SBNSIETCA BblAava pesynbTaTta nNpeaocTaBNeHust MyHUUMNAnNbHOW YCnyrn 3asBuTEnNto
yKa3aHHbIM B 3as1BfieHMM CNOCOOOM.

3.6. MonyyeHve cBeeHnn 0 Xxo4e PacCCMOTPEHNS 3aaBNEHUS.

OcHoBaHMeM Ond Havyana agMWHUCTPATMBHOM nNpoueaypbl SIBASETCS perucrpauus
3asBMNEHNA U MHbIX OOKYMEHTOB, HEOOXOoOuUMbIX ANs NpefoCcTaBneHust MyHULMNanbHOM
yCrnyru.

[Mony4yeHne wHOpMauMM O Xxode pPacCMOTPEHUA 3asiBlieHUs W O pesynbTaTte
npefoCcTaBfeHNs MyHULMNAnbHOW yCryrm nNpou3BoguTCca B NIMMHOM kabuHete Ha ENTY,
pernoHanbHOM nopTane npu ycrnoBuuM aeBTopu3auuun. 3asBuTenb MMeeT BO3MOXHOCTb
npocMaTpuBaTb CTaTyC 3MEKTPOHHOrO 3asiBfieHUs, a Takke WHgopmauuio 0 AanbHenwnx
AENCTBUSX B IMYHOM KabuHeTe no cobCTBEHHOW MHULMaTUBE, B Ntoboe BpeMs.

lMpn npegoctaBneHMM MyHUULMNANBHOW YCNyrM B 3MEKTPOHHOM (hopMe 3aaBUTENto
HanpaBnaeTcA:

a) yBedomrieHMe O MnpuemMe W perucTpaumm 3asiBfeHus U UHbIX [OOKYMEHTOB,
HeobxoaMMbIX NS NpefoCTaBfeHUs MyHUUMNAanNbHOW YCnyru, copepxaliee CBedeHUs O
dakte npuemMa 3adBfneHUs W OOKYMEHTOB, HeoOXoAuMbIX ANna  npegocTaBneHuns
MYHULMNANbHOM yCryrn, 1 Havane npoueaypbl NpeaocTaBneHns MyHMUmnanbHOW yenyru, a
TaKke CBeeHUs O JaTe U BPeMEHU OKOHYaHWA NpeaoCcTaBfieHns MyHULMNANbHOW yCnyrn
nmMbo MOTMBMPOBAHHBIA OTKa3 B NpuemMe JOKYMEHTOB, HEOBXoANMbIX ANA NpeaocTaBneHns
MYHULMNANbHOW YCIyru;

0) yBegoMneHue O peaynbTaTtax PacCMOTPEHUS LOOKYMEHTOB, HeOOXoAWMbIX Aris
npefocTaBfieHns  MyHUMUMNanbHOW  YCryrn, cofepallee CcBefeHUs O  NPUHATUU
NOMOXUTENBHOIO pPEeLUeHNa O MpefoCTaBfeHun MyHUUMNANbHOW YCIyrM U BO3MOXHOCTU
nonyyYnTb pesynbTaT MNpeaocTaBfeHUs MyHUUMNAanbHOM ycnyrn nnbo MOTUBMPOBAHHLIN
OTKa3 B NpefoCcTaBneHnm MyHULUNansHOM yCryru.

MHdopMmupoBaHne o0 xode npenocTaBneHust MyHuuunanbHon ycnyrm Ha ENY,
permoHanbHOM nopTane OCYLWeCTBNsSeTCcs MNyTeM HanpaBfieHMs COOTBETCTBYHOLLNX
CTaTyCOB 3asABMTENIO B NIMYHbIN KabuHeT Ha ENNTY, permoHanbHoOM nopTtane.

3.7. OcylleCcTBNEHNE OLEHKM KaYyeCcTBa NPeaoCTaBNeHNS MyHUUNNANbLHOW YCITYIN.

OcHoBaHMEM ANA Hayana agMUVHUCTPATMBHOW npouenypbl SABASEeTCA noryyvyeHue
3aaBuUTENEM pesynbTaTa NpeaoCcTaBNeHNa MyHULMNAIbHOW YCRyTi.

OueHka kadecTBa NpedoCTaBNEHUS MYHULMNANbHOW YCIyrM OCYyLecTBseTCs
3agBuTenem B cooTBeTCTBUM C [lpaBunamu oOueHkn rpaxgaHamu 3PPeKTUBHOCTU
AeATernbHOCTU  pYKOBOAUTENEN TeppuTopuanbHbiX OpraHoB deaeparibHbIX OpraHoB
NCNOSTHUTENbHON BNactu (UX CTPYKTYPHbIX nogpasgeneHnn) ¢ y4eToMm KayecTBa
npefoCcTaBfieHUss UMW FOCYAApPCTBEHHbIX YCMNyr, a Takke TMNpUMEHEHUS pe3ynbTaToB




YKa3aHHOW OLIEHKM KaK OCHOBaHus Ons NPUHATUSA peLlleHuMr O OOCPOYHOM MpeKpalleHun
NCNOJSTHEHMSAI COOTBETCTBYHOLLMMU PYKOBOAUTENAMWU CBOMX OOSHKHOCTHbIX 00s13aHHOCTEMN,
yTBep>XOeHHbIMKU rnocTaHoBneHueM [pasutensctea Poccuinckon ®egepaumm ot 12.12.2012
Ne 1284 "O6 oueHke rpaxgaHamn 3(PEPEKTUBHOCTN [eATENbHOCTU PYKOBOAUTENEN
TeppuTopuasbHbIX OpraHoB efeparnbHblX OpPraHOB UCMOMHUTENbHOM Briactnm (KX
CTPYKTYPHbIX — nogpasfernieHnn) 1 TeppuTopuanbHbIX  OpPraHoB  roCyAapCTBEHHbIX
BHEOIOKETHLIX (POHAOB (MX pernoHanbHbIX OTAEeNneHurM) C  Yy4eToM KadecTBa
npefoCcTaBfieHUs rOCyLapCTBEHHbIX YCIyr, pykoBoauTenen MHOroyHKUMOHaNbHbIX
LEeHTPOB NpeaocTaBneHnsa rocygapCTBEHHbIX U MyHULMMASbHbBIX YCIYr C y4eTOM KadecTBa
opraHuMsaumn npeaocTaBfeHns roCydapCTBEHHbIX M MyHMUMNANbHbLIX YCNyr, a Takke O
NPUMEHEHUN Pe3yNbTaToB YKa3aHHOW OLEHKW Kak OCHOBaHWUA ONs MPUHATUS pelleHun o
AOCPOYHOM MNpeKpaleHUNn UCMONHEHUS COOTBETCTBYIOLLMMM PYKOBOAUTENSIMU  CBOMX
OOIMKHOCTHbIX 006s13aHHOCTEN".

OcHOBHble MokasaTenu [OOCTYNHOCTM W KayecTBa  MyHMUMNANbHOW  ycnyru
cogepxaTtbCs B NyHKTax 2.27 — 2.28 HacToswero AQMMHUCTPaTMBHOIO pernamMeHTa.

PesynbTaTbl OLEHKM KayecTBa oOKasaHUS MyHUUMNANbLHOW CRyru nepegawTcs B
aBTOMATU3NPOBAHHYD  MH(OPMaLUMOHHYO cucteMmy "MIHOpMaLNOHHO-aHannTu4eckas
cucTeMa MOHUTOPUHIra KavyecTBa rocygapCTBEHHbIX ycnyr".

3.8. NocynebHoe (BHecyaebHoe) obxanoBaHne pellueHun n aencreumn (6e3nencrems)
YNONHOMOYEHHOrO opraHa _ nunbo  gencteus  (6e3genctBme)  OOSMKHOCTHbIX ML
YNONHOMOYEHHOIO  OpraHa,  NpeAoCTaBAsOWEro  MyHMUMNAanNbHYK  ycenyry,  nubo
MYHULIMNANbHOIO CRy>XaLlero.

3assutentio obecneunBaeTCcs BO3MOXHOCTb HanpaBfieHUS >Xanodbl Ha peLUeHus,
aenctemss  unm  6es3gencteMe  YNOMHOMOYEHHOro  opraHa, AOfMKHOCTHOro  nvua
YNOMHOMOYEHHOro opraHa nméo MyHULUMNAaNbHOroO CryXallero B COOTBETCTBUN CO CTaTben
11.2 ®epepanbHoro 3akoHa Ne 210-d3 n B nopsigke, YCTaHOBIEHHOM MOCTAHOBMEHMEM
MpaButenbctBa Poccunckon depepaumm ot 20.11.2012 Ne 1198 "O degepanbHom
rocygapCTBeHHON MHGOpMaLMOHHON cucTeMe, obecneudmBarollen npouecc gocyaebHoro,
(BHecynebHoro) obxanoBaHus pelleHun n gencteumn (6e3nencTBus), COBEPLUEHHbLIX Npwu
npefoCTaBfieHMM TOCYAAPCTBEHHbLIX W MyHUUMNanbHbiX ycnyr' (B cnyyae, ecnu
YNOMHOMOYEHHbIN OpraH NOAKMIOYEH K yKa3aHHON CUCTEME).

HocynebHbin  (BHecyaebHbIN) MNopsagok  obXanoBaHUs peLueHMA W OEeUCTBUN
(6esnencTBnd) ynosITHOMOYEHHOTO OpraHa, a Takke ero AOSMKHOCTHbIX L, MyHUUMNANbHbIX
CnyXxalumx cogepxuTca B pasgene V HacTosilwero AQMUHUCTPATUBHOIO perfiameHTa.

Mopspok ucnpaBneHUsa AoNyLWeHHbIX ONe4YaTok U OWNOOK B BblAaHHbIX B
pe3ynbTaTe NnpeAoCcTaBlIeHUA MyHULMNANbHOM yCIyrn JOKYyMeHTax

3.9. B cny4ae BbiIBNeHUs onevyaTtok u owmbok 3asBuTenb BnpaBe obpaTtuTbCs B
YNOSTHOMOYEHHbI OpraHa C 3asiBIeHNWeM C MPUMIOXKEHNEM [AOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.8 HacTodAwero AOQMUHUCTPATMBHOIO perfnamMmeHTa.

3.10. OcHoBaHus OTKasa B npueme 3asBrieHust 06 ncnpaBneHMn onevyaTtok n owmnbok
yKasaHbl B NyHKTe 2.8 HacTosAwero AOMUHUCTPATUBHOIO perfiameHTa.

3.11. NcnpaBneHue LOMYLEHHbIX ONeYaTok M OWnbOK B BblAaHHbIX B pesyrnbTaTe
nNpefocTaBfieHNa MyHUUMNANbHOW YCryrn LOOKYMEHTax OCYLLEeCTBNAETCA B CreayloLllem
nopsiake:

3.11.1. 3asButenb npm obHapyXEHUN oneyaTok U ONOOK B AOKYMEHTAX, Bbl4aHHbIX B
pesynbTate NpedoCTaBNeHUss  MyHUUMNaAnNbHOM  ycrnyru, obpawaeTcsa JIMYHO B
YNOSTHOMOYEHHbBI OpraH C 3asiBNeHnemM O HeobXxoOuMOCTM WCNpaBNeHUs oneyaTok U
OLNBOK, B KOTOPOM COLEPXKUTCH YKaszaHMe Ha X onmncaHue.

3.11.2. YNOSIHOMOYEHHbIN OpraH npu Nory4YeHnn 3asiBrieHns, YKasaHHOro B NoanyHKTe
3.11.1 nyHkTa 3.11 HacToswero nogpasgena, paccMaTpmBaeT HeOOXOANMMOCTb BHECEHUS
COOTBETCTBYIOLLUNX N3MEHEHUN B JOKYMEHTbI, ABASOLWNECH pe3ynbTaToM NpeaocTaBreHuns
MYHULMMAnNsHOW YCNyru.

3.11.3. YNonHOMOYEHHbI opraH obecnevnBaeT yCTpaHEHWe onevatok M owubok B
AOKyMeHTaX, ABMSLNXCA pe3yribTaToOM NpeoCTaBNeHUss MyHULMNANsHOW YCNyru.



3.11.4. Cpok ycTpaHeHua oneyaTok M owmboK He [OorkeH npesblwaTb 3 (Tpex)
pabounx gHen c Aatbl permctpaumm 3asiBfeHus, ykasaHHoro B nognyHkte 3.11.1 nyHkTa
3.11 HacTosiwero nogpasaena.

IV. d)OprI KOHTpOJA 3a ncnosiHeHnem agMMHUCTPATUBHOIO perfiamMeHTa

nOpﬂAOK ocyulleCTBI/IeHUA TeKyLlero KOHTposns 3a cobnrogeHnemM n NCNONTHEHUEM
OTBETCTBEHHbIMU AOJMKHOCTHbLIMU JIULLAMU NONOXEHUN pernamMmeHTa U UHbIX
HOPMaATUBHbLIX NPaBOBbLIX aKTOB, YCTaHaBJINBaOLWUX TpGGOBaHMH K
npenocTaBieHNO MyHVIU,VIHaﬂbHOﬁ yCcnyruy, a Takxxe npuHATMemMm nmmn peI.I.IeHI/II7I

4.1. TekywmMn KOHTpPOSib 3a COOMOAEHMEM U UCMOSIHEHMEM  HaCTOSLLEro
AOMWUHUCTPATUBHOIO pernameHTa, NHbIX HOPMaTMBHbIX npaBoOBbIX aKToB,
yCcTaHaBnuBawwmnx TpeboBaHUs K  NpefoCTaBfiEHUO  MYHUUMMAnbHOW  YCNyru,
OCYLLEeCTBNAETCS Ha MNOCTOSIHHOM OCHOBE [AOSDKHOCTHbIMU NUUaMu  YNOAHOMOYEHHOTO
opraHa, YMNoOfAHOMOYEHHbIMW Ha OCYLIECTBMIEHNE KOHTPONs 3a NpefocTaBfieHneM
MYHULMMNANbHOW YCNyru.

[ns Tekywero KOHTPOMs UCMNONb3YKTCA CBeAeHUs cryxebHom KoppecnoHOeHuun,
yCTHasi U NMCbMeHHast HopmaLms CneunanmcToB U JOSMKHOCTHbLIX SML YNOSTHOMOYEHHOIO
opraHa.

TekyLmn KOHTPOSb OCYLLIECTBIISIETCA NyTEM NPOBEAEHNSA NPOBEPOK:

pelweHun o npegocTtasneHnn (06 oTkase B NpeaoCTaBneHnn) MyHULMNansHON yCnyru;

BbISIBIEHUS U YCTPAHEHUS HapyLLUEHWU NpaB rpaxnaH;

PacCMOTPEHUS, NMPUHATUS PELUEHNA 1 NOArOTOBKM OTBETOB Ha obpalleHus rpakaaH,
coaepxawyme xanobbl Ha pelleHns, oencTeus (6esgencTeme) JOMKHOCTHBIX NUL.

Mopsigok U NnepuogUYHOCTb OCYLIECTBIIEHMA NNTAHOBbLIX U BHENNAHOBLIX NPOBEPOK
NOJIHOTbI U Ka4yecTBa NpefoCTaBleHUs MyHULMNanbLHOM yCryru, B TOM Yucne
nopsiAoK U ooOpMbl KOHTPOJISi 32 MONMTHOTOM U KAYeCTBOM NpeAocTaBreHus
MYHULMUNANbLHOW yCnyru

4.2. KOHTpOnb 3a NOMHOTOM N KayecTBOM MpefoCTaBreHns MyHUUUNansHOW ycnyru
BKMOYaeT B cebs npoBefeHne NaHoBbIX 1 BHENIAHOBbLIX MPOBEPOK.

4.3. NnaHoBble NPOBEPKM OCYLLECTBISAOTCA HA OCHOBaHMM rogoBbIX NnaHoB paboTbl
YNOSHOMOYEHHOrO opraHa, yTBepXaaeMblxX pykoBoauTenem YNOSHOMOYEHHOrO oOpraHa.
Mpy nnaHoBOW MpoOBeEpPKe MOSIHOTbI U KadecTBa NpefoCTaBreHns MyHUUMMNanbHOW yCnyru
KOHTPOSO noanexar:

cobniofeHne CpoKoB NpefoCTaBieHUs  MyHuuuMnanbHoOW ycnyrun; cobniogeHve
NONOXEHUN HacToALero ADMUHUCTPATUBHOIO perfnameHTa;

NpaBuibHOCTb N OBOCHOBAHHOCTb MPUHATOrO pelleHnst 06 oTkase B NpeaoCcTaBneHnn
MYHULMNANbHOW YCIyru.

OcHoBaHueM Anga NpoBefeHns BHEMMAaHOBbLIX NPOBEPOK ABMNAOTCA:

nonyyeHne OT rOCYAAPCTBEHHbIX OPraHoB, OpPraHOB MECTHOro CaMoyrpaBlieHUs
WMHopMauuKn o0 npeanonaraemMbiX Un BbISBAEHHbIX HApYLUEHUSX HOPMATUBHbIX NPaBOBbIX
akToB Poccuinckon ®enepaunmn, HOpMaTMBHLIX NPaBOBbIX akToB AcTpaxaHckon obrnactn u
HOPMaTMBHbIX MNPAaBOBbLIX aKTOB MyHUUMNanbHOro obpasoBaHus «[llocenok HwkHWMI
BackyHuak»;

obpalleHus rpaxgaH 1 puandecknx nNuy, Ha HapylleHus 3akoHogaTenbCTBa, B TOM
4yucrie Ha Ka4yecTBO NpeaocTaBneHns MyHULUNAnbHOW YCIyru.

OTBeTCTBEHHOCTb AOMKHOCTHbIX NUL, 3a peLleHNA U aencTeus (6esaencraeue),
npuHUMaemble (ocyLlecTBMNsAeMble) UMK B XoAe NpeaocTaBreHMss MyHULUNanbLHON
ycnyru

4.4. Mo pesynbTaTaM NpoOBeAEHHbIX MPOBEPOK B Crlydae BbISIBIIEHUS HapyLUeHUn
NOSTIOXEeHUN HacToawero AQMUHUCTPATUBHOIO perfiaMeHTa, HOpMaTUBHbIX NPaBOBbLIX aKTOB
AcTpaxaHckon o65iactv U HOpMaTUBHBLIX MPABOBbLIX AKTOB MyHWULMNAnNsHOro obpasoBaHus



«lMNocenok HwxHMI BaCKquaK» ocywiecTtBndaeTcd npusried4eHne BUHOBHBLIX JUL K
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccumnckon d>e,u,epau,|/||/|.

I'IepCOHaana;l OTBETCTBEHHOCTb  AOOJIXHOCTHbIX  JIML  3a npaBuUJIbHOCTb 7
CBOEeBPEMEHHOCTb NMPUHATUA peLlleHnAa O rnpenocrtasiieHnn (06 OTKa3e B I'IpeLI,OCTaBJ'IeHI/IVI)
MyHMLlMHaHbHOVI yCInyrun 3akpenndaeTca B UX OOJMKHOCTHbIX perfnaMmeHTax B COOTBETCTBUAN C
Tpe6OBaHVI$IMVI 3akoHOodaTes1IbCTBa.

TpeboBaHusA K NopsiAKYy U hopMaM KOHTPONA 3a npeaocTaBrieHUeM
MyHULMUNaNbHOM YCNYru, B TOM YMcrie CO CTOPOHbI rpaXaaH, X o6 beAnHEeHUN n
opraHusauuu

4.5. paxpgaHe, X OObEAWHEHUS W OpraHM3aunMm UMEKT MpaBO OCYLLECTBIIATb
KOHTPOSb 3a npeaocTaBfeHnemM MyHUUMNanbHOM yCryrm nyTeM nonyyeHnsa nHpopmaumm o
xo4e npefocTaBfneHns MyHUUMNanbHOW YCryrn, B TOM YMCle O CpoKax 3aBeplueHus
aAMUHUCTPATUBHBIX Npoueayp (aencTeni).

paxgaHe, nx obbeanHeHNsa U opraHnsaunn TaKkke UMEKT NpaBo:

HanpaBnsaTb 3aMe4yaHus U NPeanoXeHust No ynydweHUo OOCTYNHOCTU U KayecTsa
npefoCcTaBfieHNs MyHULMNANbHOW YCIyru;

BHOCUTb MNPEAnoXeHuss O Mepax MO YCTPAHEHWIO HapyLleHWA HacTosLwero
AOMWUHMUCTPATUBHOIO perfnameHTa.

4.6. [dOmMKHOCTHble nuua YMNONMHOMOYEHHOro oOpraHa npuMHUMAaKT Mepbl K
npekpaweHnio  AONYLWEHHbIX  HapyLleHWW,  YCTPaHAT  MNPUYUHBI U YCHOBMS,
CNOCOOCTBYHOLLME COBEPLUEHNIO HAPYLLEHUNA.

MHpopmauma o pesynbTatax pacCMOTPEHUS 3aMeYaHNn U NPeSNIOKEHUN rpaxaaH, nx
obbegMHEHU U opraHn3aunin JOBOAUTCA A0 CBEAEHUS NUL, HAaNPaBUBLUMX 3TU 3aMedaHust
N NpeanoXeHus.

V. NocynebHbIn (BHecyaeOHbIN) nopAaaokK o6xanoBaHUA peLleHn u 4eucTBun
(6e3pencTBUSA) opraHa, NnpeaoCTaBNAKOLWEro MyHULUNanbHYH yCryry, a Takke nx
AOJMKHOCTHbIX NL, MyHULIMNANbHbIX CIyXaLlmX

5.1. 3aaButens uMeeT npaBo Ha obXanoBaHuMe peleHus u (Mnu) OencTBumn
(6esgenctBnda) YNonHOMOYEHHOro opraHa, AOSMKHOCTHbLIX ML YNONMHOMOYEHHOIO OpraHa,
MYHULMNAMNbHbIX CAyXalux, Npu npegocTtaBneHnn MyHUUMNansHOW ycnyrm B gocyaebHom
(BHecyaoebHoMm) nopsigke (aanee — xanoba).

3aaBuTenb MOXET 06paTUTLCS C anobon B crneayowwmx cnyyasx:

1) HapylweHue Ccpoka peructpauuMmM 3anpoca 3asdBuTens O npefocTaBfieHUm
MYHULUMNANbHOW ycrnyru, 3anpoca, ykasaHHoro B crtatbe 15.1 ®epepanbHoro 3akoHa Ne
210-03;

2) HapyLleHWe CpoKa NpeaoCcTaBeHNs MyHUUMNANbHON yCnyru;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB WM MHpopmMaumm nnubo OcCyLLECTBMEHUS
OENCTBUA, nNpeacTaBrieHMe WM - OCYLLEeCTBrEHMEe  KOTOpbIX He  npegyCMOTPeHOo
HOpPMaTMBHbIMUK NMPaBoBbIMU akTamu Poccuinckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbIMU
aktamn  AcTpaxaHckon obnacty, MyHuuuMnanbHbIMW  NPaBOBbIMM  akTaMun  ONs
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, MpeAoCTaBfieHne KOTOPbIX MNpeayCMOTPEHO
HOPMaTMBHbIMUK NMPaBoOBbIMU akTamu Poccuinckon depepaumm, HOpMaTUBHBIMU MPaBOBbIMU
aktamn  AcTpaxaHckon obnacty, MyHuMUuMnanbHbIMW  NPaBOBbIMM  akTaMun AN
npeaocTaBfeHnsa MyHULMNANbHOW YCNyrn, Y 3asBUTENS;

5) oTka3 B npeaocTaBNeHUN MyHULMMANbHOW YCMyrn, eCrnv OCHOBAHWSA OTKasa He
npegycMoTpeHbl beaepanbHbIMU 3aKOHAMW Y MPUHATBIMU B COOTBETCTBUN C HUMU MHbIMU
HOpMaTMBHbIMW MNpaBoBbIMW akTamu Poccuiickon ®Pepepauuun, 3akoHaMU U MHBIMA
HOPMATUBHbIMA  MNPaBOBbIMW  akTamu  AcTpaxaHckon obnactn, MyHUUMNanbHbIMU
NpaBOBbIMU aKTaMu;

6) 3aTpeboBaHue C 3asBUTENHA NpU NPeLOCTaBeHMM MyHUUUNANbLHOM yCnyru nnathbl,
HEe npegyCMOTPEHHOM HOPMaTUBHbLIMW MpaBoBbiMM akTamu Poccuinckon degepaunn,
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HOPMaTUBHbIMA  NPaBOBbIMM  akTamu  AcTpaxaHckon obnactn, MyHUUMNanbHbIMK
NpaBOBbIMW aKTaMu;

7) 0TKa3 YNONHOMOYEHHOro opraHa, OMKHOCTHOro nuua YNonHOMOYEHHOMo opraHa, B
nUcnpaBneHnn [OMyLEHHbIX MMXM oOnevyaToKk M ownbOoK B Bbl4aHHbIX B pe3yrnbTaTe
npeaocTaBfeHns MyHUUUNANbHOM YCNyrM AOKyMeHTax NiMbo HapylleHne YCTaHOBMEHHOIo
CpOKa Taknx ucnpasneHuni;

8) HapyweHne cpoka WnNu nopsaka Bblgadn  LOKYMEHTOB MO  pesynbTatam
npeaocTaBreHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHoBMEHWE MpefoCTaBfeHUs MYHULUMNANbHOW YCAyrn, €criv OCHOBaHus
NPUOCTaAHOBMEHNS He MpeaycMOTpeHbl denepanbHbIMKU  3aKOHAaMU U MPUHATBIMA - B
COOTBETCTBMM C HUMM WHBIMA HOPMATMBHLIMM MNPaBOBbIMM akTamu Poccuinckon
depgepaummn, 3akoHaMM U UHBIMA HOPMATUBHbIMM MPaBOBbIMW aKTamMm AcCTpaxaHCKOM
obnactn, MyHMUMNanbHbIMX NPaBOBbIMU aKTaMu;

10) TpeboBaHvMe y 3aaBUTENA NpU MNPEAOCTaBNEHUN MYHULMMNANBHON YCyru
AOKYMEHTOB MM MHdopMaLMM, OTCYyTCTBME W (UNM) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpuv nepBoHaYanbHOM OTKa3e B NpUemMe LOOKYMEHTOB, HEOOGXOoAMMbIX AN
nNpeaocTaBfieHns MyHUUMNanbHOW Yycnyru, nubo B npeaocTaBieHUn MyHULMUNAnNbHON
YyCrnyru, 3a WCKIKYEHWEM CrydaeB, MPeayCMOTPEHHbIX NyHKToM 4 yactm 1 crtatbum 7
depepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba gomkHa cogepxaTtb:

1) HaumeHoBaHWE WCMNONMHUTENBHO-PACMNOPSAANTENBHOIO OpraHa MyHUUUnanbHOro
o6Gpas3oBaHns, [OOIMKHOCTHOrO nuua YNOSIHOMOYEHHOrO opraHa, WM MyHULMNanbHOro
cnyxaltlero, peweHus n genctesns (6es3nencrame) KoTopbix 06XKanyTes;

2) hamunuio, nms, OT4eCTBO (nNocnegHee - MpUM Hanuyuuu), CBeAEeHUss O MecCTe
XUTenbCTBa 3asBuUTensa - uandeckoro nvua nnbo HanmmeHoBaHWe, CBEAEeHUs O MecTe
HaxXoXOeHNa 3asBUTENHA - OPUOUNYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MOYThbl (NPU HanW4MM) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKeH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna 06 obxanyembix pelweHnax wn - genctBusax  (6esgencTeunn)
YNONMHOMOYEHHOIO OpraHa, [AOJPKHOCTHOro nuvua, YNofIHOMOYEHHOro opraHa, nvbo
MYHULMNANbHOIO Cry>aluero;

4) poBOAdbl, Ha OCHOBaHWW KOTOPbIX 3asiBUTENb He COornaceH C peweHnem u
agencteusmn  (6e3gencteMem)  YNOMMHOMOYEHHOrO  OpraHa,  [OOSMKHOCTHOro  nvua
YNOMHOMOYEHHOIO OpraHa WNu MyHUUMnNanbHOro criyxailero. 3assutenem MoryT ObiTb
npeacTasBfieHbl JOKYMEHTbI (MpY HanuMuuu), NoATBepXxaatoLlme 4oBoAbl 3asaBUTens, Moo mx
KOMuu.

3asBuTenb MMeeT NpaBo Ha MNofydYeHne UHgopMauun 1 JOKYMEHTOB, HEOOXOANMbIX
Ans 060CHOBaHMS U pacCMOTPEHUS Xanobbl.

5.3. lNo pesynbTatam paccMOTPEHMsi Xanobbl NPUHUMAETCA O4HO W3 CreayrLmnx
peLleHni:

1) xanoba ygoBneTBOpsAeTCH, B TOM 4Yucrne B hopMe OTMEHbI MPUHATOrO peLueHus,
nucnpasneHns  OOMyLWeHHbIX OnevYaTtok W  owuMboK B  BblJAaHHbIX B pesynbraTe
NpefoCcTaBfieHNa MyHULMNANbHOW YCryrM AOKYMEHTax, BO3BpaTa 3asiBUTENIO OEHEXHbIX
CPEeACTB, B3WMaHWE KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBIMW MPABOBbLIMU aKTamu
Poccunckon depepauumn, HOpMaTUBHBIMK MPaBOBbIMM akTamu AcTpaxaHckon obnacTw,
MYyH/LMNANbHbIMU NPaBOBbIMU aKkTamu;

2) B yAOBNETBOPEHUM XKanobbl OTKa3biBaeTCS.

5.4. OcHoBaHuAMM ANs OTKa3a B yAOBNETBOPEHMM xanobbl SBNATCA:

1) npusHaHue npaBOMEpHbIMKM pelweHns wu (unn) pdencteuin  (6es3gencrTems)
YNOIHOMOYEHHOIO  OpraHa,  AOJDKHOCTHbIX — nuu, MYHUUMMANbHBbIX  Cy>KaLmx
YNOTHOMOYEHHOIO OpraHa;

2) Hanuyue BCTYNMBLUErO B 3aKOHHYK CWMy pelleHusa cyga no xanobe o ToMm xe
npegmMeTe 1 No TEM Xe OCHOBaHUAM;

3) nogaya xanobbl NMUOM, NOMIHOMOYUA KOTOPOrOo He MOATBEPXOEHbl B NOpsake,
yCTaHOBMEHHOM 3akoHoAaTenbLcTBoM Poccunckon denepaumn.



5.5. He nosgHee gOH«, cneaywuwero 3a AgHemMm TnNpuHATHUA pelleHnd, 3adBUTENIO B
NUCbMEHHON (bopme M Mo XeNnaHn 3adaBUTESIA B 3]'IeKTp0HHOI7I d)opme HarnpaBAaeTcAd
MOTMBMpOBaHHbIVI OTBET O pe3dylibTaTaxX pacCMOTPEHUA Xanoobl.

B cny4vyae npu3HaHua XanoObl nognexawen YAOBJIETBOPEHUIO B OTBETE 3aABUTEITHO
JaeTtcsd l/lH(bOpMaLl,I/IFI O OENCTBUSIX, ocyLliecTBldeMbIX YNONTHOMOYEHHbIM OopraHom, B Uenax
He3aMealInTes1IbHOro yCTpaHeHUA BblIABIIEHHbIX Hapyl.lJeHVIVl npn oka3aHnn MyHI/ILI,VII'IaJ'IbHOI7I
ycnyru, a Takke NpuUuHOCATCA U3BUHEHUA 3a OOCTaBJIEHHbIE Hey,El,O6CTBa N yKa3blBaeTCA
I/IHCbOpMaU,VIFI O JanbHenWwmnx OenCTBUsIX, KOTOpblE Heobxoanmo coBepLnTb 3aABUTESIIO B
Luenax nosfiydyeHud MyHVILl,VIHaﬂbHDVI yCnyru.

B cny4vyae TMpU3HaHUA Xanobbl He noanexaien YAOBJIETBOPEHUNID B OTBETE
3adaBUTESTIO OAaKTCA apryMmeHTUpoBaHHbIE pa3bACHEHUA O NPUYMHaAX NPUHATOrIO pelueHund, a
TakKxe l/lH(bOpMaLl,I/IFI O nopdanke obxanoBaHus MPUHATOIO peLueHnA.

OpraHbl MECTHOIO CaMoynpaBrieHUsl, OpraHn3aLum U YNOosTHOMOY€EHHbIEe Ha
paccMoTpeHue Xanobbl nuua, KOTopbIM MOXeT ObITb HanpaBrneHa xanob6a
3aaBuTens B gocyaebHom (BHecyaeb6HOM) nopsake

5.6. B pocynebHom (BHecyoebHOM) nopsigke 3asBuTenb (NpeacTtaBuTesNlb) BrnpaBe
obpatntbca ¢ xanobon B NMCbMeHHON bopme Ha ByMaKHOM HOocUTENe U B 3NEKTPOHHON
doopme:

B YNOSIHOMOYEHHbIN OpraH — Ha peweHne u (unun) pencteua (bGesgencreue)
AOJDKHOCTHOrO nuua, pykoBoAMTENA CTPYKTYpPHOro noapasgeneHns YnorHOMOYEHHOro
opraHa, Ha pelueHue u gencteus (besgencrTane) YnonHOMOYEHHOro opraHa, pykoBOAUTENS
YNOMHOMOYEHHOro opraHa;

B BbILLECTOALLMIA OpraH Ha pelleHne un (unu) gencrema (besgenctene) JOMKHOCTHOMO
nnua, pykoBoauTens CTPYKTYPHOro nogpasaeneHnsa YnoriHoOMOYEHHOro opraHa;

B YnonHomoyeHHOM opraHe onpenensTcs YNONHOMOYEHHbIE Ha paccMOTpeHue
*anob OOMKHOCTHbIE nuua.

Cnoco6bl MHhopMUpOBaHMA 3asiBUTENEeN O nNopsigke Nnogavym u paccMoTpeHus
XanoObbl, B TOM Ynucne ¢ ucnonb3oBaHnem EQuHOro noprtana rocyfapCTBeHHbIX U
MyHUUMNanbHbIX yenyr (¢pyHKumnin)

5.7. NHdopmauusa o nopsgke nogadm M paccMoTpeHus xanobbl pasmeliaetcsa Ha
WHOPMALMNOHHBIX CTeHAaxX B MecTax npefocTaBfeHns MyHUUMNanbHOW YCnyru, Ha canTe
YnonHomoyeHHoro oprana, ElNINY, pernoHanbHOM noprtane, a Takke npefocTtaBfiieTcs B
yCTHOM dopme no TenedoHy n (Mnn) Ha NUYHOM npueme nMbo B NMUCbMEHHOW opme
NMoOYTOBbLIM OTMNPaBfeHMeEM MO afpecy, YkasaHHOMY 3asButenem (NpeacraButenem).

MNepeyeHb HOpMaTUBHbLIX NPABOBbLIX AaKTOB, PerynupyroLwwmx Nopaaok gocyaeoHoro
(BHecyae6Horo) o6xxanosaHmsa aencTteun (6eagencTeBuA) u (UNKU) peLLeHnn,
NPUHATbIX (OCYLECTBIEHHbIX) B Xo4e NpefocTaBleHnsi MyHMLMnanbHON yCnyru

5.8. lMopsgok pocynebHoro (BHecyaebHoro) obGxamnoBaHUA peLeHun U AencTBui
(6e3pencTBns) YNONHOMOYEHHOIO OpraHa, NpeaoCTaBAOWEro MyHULMNANbHYO YCnyry, a
TaKkKe ero JOIMKHOCTHbIX NNL, perynmpyeTtcs:

depnepanbHbiM 3akoHOM Ne 210-D3;

nocrtaHoBneHuem lpasutensctea Poccuinckon depepaumm ot 20.11.2012 Ne 1198
"O depepanbHOM rocygapCcTBEHHOM MHGOPMALMOHHOM cucteme, obecneymBaroLwemn
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peLleHni n gencTemm (6esnencraems),
COBEPLUEHHbIX NPU NPeOCTaBNeHNN rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr".



MpunoxeHune Ne 1

K  AOMUWHUCTPaATMBHOMY perrameHTy
npenocTaBfieHuns MyHUUMNANbHOM
ycnyrn "lNepegaya B COBGCTBEHHOCTb
rpaxgaH 3aHMMaeMblX UMW  XUNbIX
NnoMeLLEeHNN YKNUIULLIHOTO doHaa
(MpmBaTM3aums XxunuwHoro goHaa)"

CBepeHunA o 3aaBuTene: KOMy aapecoBaH JOKYMEHT:
($.1.0. dwmsmyeckoro nuua) (HaumeHoBaHWe opraHa MecTHOro
camoynpaBneHnsl)

[OKyMEeHT, yOoCTOBEPSIOLWMNA JINYHOCTb
(BUO QOKYMeHTa)
(cepus, Homep)

(kem, Korga BblgaH

CHUNC

(agpec perucTpauum nNo MecTy XUTENbCTBa)

KoHTakTHaa uHdopmauus
Ten.
an. noyta

3asBneHue

Mpowy npegoctaBuTb MyHuuMnanbHyto ycnyry "lNepepada B COOGCTBEHHOCTb rpaxdaH 3aHMMaeMbIX
UMM KUMbIX MOMELLEHUA XUNULLHOrO dooHAa (MpuBaTM3auus XUnuwHoro ¢oHaa)" B OTHOLLIEHMU >KMITOro
NMoMeLLiEHNs MO aapecy:

HacTtoswumm nogTeepxaato, YTo paHee NpaBo Ha yyacTue B NpuBaTM3aummn Ha Tepputopun Poccuiickon
depnepaumm He ucnonb3oBarn.

[oKkymeHTbI, HeobXxoanMble AN NPEAOCTABNEHUST MYHULMMANBHOW YCIyri, NpunaratTcs.

KoHeuHbIn pe3ynbTaT NpegocTaBneHnss MyHULMNanbHOM YCnyru (pelleHne o 3akrnoveHun gorosopa o
nepegade Xuroro NomeLLeHust B COOCTBEHHOCTb rpaxaaH C MPUIIOXKEHNEM NPOeKTa 4OroBopa O nepegaye
XKUNOro MOMELLEHUS B COBCTBEHHOCTb rpaXgaH) NpoLly BpyYuT (HanpaBwuTb): Mpu NUYHOM obGpalleHun B
YMOSIHOMOYEHHbIA OpraH, Mo afpecy 3MeKTPOHHOW MOYTbl, MOYTOBLIM OTMPABIIEHMEM, C WCMOSIb30BAHNEM
EaunHoro nopTana rocyaapCTBEHHbIX U MyHUUMNANBHBIX YCNYT (HY>KHOE NOAYEPKHYTh).

PelweHne o6 oTkase B npueme OOKYMEHTOB, HEOBXOOUMbLIX ANsi NPEAOCTaBNEHUS MyHULMMANbHOM
ycnyru, npowy BpyuYuTb (HanpaBuTb): NpW JNIMYHOM oOOpalleHMM B YMONIHOMOYEHHbIA OpraH, no agpecy
SM1IEKTPOHHOM MOYTbI, MOYTOBbLIM OTNPAaBIIEHNEM, C MCMONb3oBaHNeM EQMHOro noprtana rocyfapCTBEHHbIX W
MYHULMNAnNbHBIX YCyr (HYy)XKHOE NOAYEPKHYTH).

PelweHne 06 oTkase B NpedoCTaBMEHUM MYHULMNANbHOW YCMyrM MpoLly BpyYuTb (HanpaBuTb): Npu
NMYHOM OBpaLLeHNM B YNONHOMOYEHHbIA OpraH, No agpecy 3f1EKTPOHHOM NOYTbI, MOYTOBLIM OTNPaBIIEHNEM, C
ncnonb3oBaHvem EgmMHoro noptana rocygapCcTBEHHbIX M MyHULMNANbHBIX YCYT (HY)KHOE NOAYEPKHYTD).

(nognwuce) (pacwmdpoBka nognucu)
[ata

Hactoswmm noaTBepxpald CBOE CorflacMe Ha  OCYLLECTBIIEHME  YMONHOMOYEHHLIM  OpraHoMm
crnepyrowmx OeicTBUN C MOMMU NEPCOHanbHLIMU AaHHbIMK (NEPCOHaNbHLIMU OAaHHLIMU HegeecnocobHoro
nuua - cybbekTa nepcoHasnbHbIX AaHHbIX (B Criydae, ecnv 3asiBUTENb SIBSAETCS 3aKOHHbIM NPeAcTaBuUTeENem):
nx obpaboTKy (BkMyasi cbop, cucTemMaTM3aumio, HaKOMIEHWE, XpPaHeHue, YTO4YHeHue (OOHOoBMeEHwue,
N3MEHEHNE), Ucnonb3oBaHne, obe3nnynBaHne, pacnpoctTpaHeHve (B TOM Yncne nepegadvy TpeTbUM nvuam),
GrOKMPOBaHNE, YHWUYTOXEHUE MEPCOHANbHLIX AaHHbIX), B TOM 4YUCle B aBTOMaTU3MPOBaHHOM peXume, B
Luensx nonyvyeHus WHGopMauum o6 3Tane npegoCcTaBneHns MyHUMUMManbHOW ycryrM, O pesyrnbTarte
npeaocTaBneHns MyHULMNANbHOM YCryr, a Takke Ha UX UCMonb3oBaHWe opraHaMuy rocy4apcTBEHHOW BNacTu
AcTpaxaHckoi obnactu/opraHamm MeCTHOro camoynpaerieHust AcTpaxaHckol obnacTti, NnoaBe4OMCTBEHHbLIMU
MM OpraHunsaLusiMu.



Hactoswmm Takke noaTBepkaak CBOe corfacve Ha MornyyeHne MHOW  MHdpopmaumm o
npegocTaBneHnM MyHUUMNANbHOW YCMyrn, a Takke O [AeATEenbHOCTM OpraHoB rOCY4apCTBEHHOW BRacTu
AcTpaxaHckon obnacTtu/opraHoB MeCTHOrO caMoynpaBsrieHus AcTpaxaHckon obnactu U noaBeaOMCTBEHHbIX
UM opraHusaLumn.

YKkasaHHas uHpopMauus MoxeT OblTb npedocTaBneHa MHe C  MNPYMEHEHUEM  HEeroriocoBbIX
KOMMYHUKaLMIA (NyTEM paccCbinkv Mo CeTW MOABWKHOM pagmoTenedOHHOM CBSA3U KOPOTKUX TEKCTOBbIX SMS —
coobLeHnn, paccbinkM ussd — coobweHni u Ap.), NOCPEACTBOM HamnpaefeHusi MHE CBELEHUA MO
NMHAOPMaLMOHHO-TENEKOMMYHMKALNOHHON ceTu NHTepHEeT Ha npefocTaBneHHble MHOK HoMep TenedoHa u
(Mnn) agpec SNeKTPOHHOM NOYTHI.

HacTtosiwee cornacue He yctaHaBnvBaeT npegerbHbIX CPOKOB 00paboTku AaHHbIX.

Mopsinok oT3biBa cornacusi Ha 06paboTKy NepcoHarbHbIX AaHHbIX MHE U3BECTEH.

KoHTakTHas uHdopMauus cybbekTta nepcoHanbHbIX AaHHbIX Ans nNpefocTaBneHvs nHdopmauum ob
006paboTke nepcoHanbHbIX AaHHbIX, @ TakKe B WHbIX CryyasiX, MpedyCMOTPEHHbIX 3aKOHOAATEeNbCTBOM:

(nouToBLIN agpec), (TenedoH),
(aapec aneKkTPOHHOM NOYThI).
Moanucek
(pacmdposka nognucu)
HaTta

3anpoc NpuHAT:
®.1.0. gomkHocTHoro nuua (paboTHuka),
YMNONTHOMOYEHHOTO Ha Np1eM 3anpoca

MNMoanuck

(pacwmdpoBka noanmcm)

Jata
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