AcTpaxaHckas obnactb AXTYOUHCKUIA paiioH

AOMUHUCTPALINA MYHULUNANBHOIO OBPA30BAHUA
«MOCENOK HMXXHUN BACKYHYAK»

MOCTAHOBNEHMWE

14.02.2023 Ne 34

06 yTBepPXOEeHUU afAMUHUCTPATUBHOIO
pernameHTa npenocraBrneHus MyHULMNanbLHON
ycnyrn «[lpusHaHue cagoBoro goma XunbiM
AOMOM M XUNoro AoMa cagoBbIM JOMOM»

B cootseTcTBUM C PeaepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-d3 «06 obLymx
npuHUMNax opraHusaumMm MecTHOro camoynpasneHus», degeparnbHbIM 3aKOHOM OT
27.07.2010 Ne 210-03 «O6 opraHusaumMv nNPELOCTaBneHNst rocyAapCTBEHHbIX W
MyHALMNAanNbHbIX YyCnyr», PykoBoAcTBysch [loctaHoBnennem [pasutensctea PP ot
28.01.2006 N 47 «0O6 ytBepxaeHUM [MOMNOXEHUSI O MPUSHAHWM MOMELLEHUS KUMbIM
NOMELLEHNEM, XUNOro MOMEeLLEHNS HENPUrOAHbLIM ANA NPOXUBAHWUS, MHOTOKBapTUPHOIO
AOMa aBapUMHLIM N MOANEXALUMM CHOCY WM PEKOHCTPYKLMM, CaaoBOro AOMa KWMbIM
AOMOM W1 XWNoro AomMa CajoBbiM [OMOM», YCTaBOM MyHMLUMNansHoro obpasoBaHus
«Mocenok HwxHWA  BackyH4ak», aaMUHUCTPaLMS MYHULMNANBLHOrO 06pa3oBaHus
«[lMocenok HwxHWIA BackyHuyak»

NMOCTAHOBIAET:

1. YTBEpPAUTL npunaraemMbin ALMUHUCTPATUBHbIN pernameHT
npepocTaBneHns MyHuumunanbHoW yenyrm «MNpusHaHme cagoBoro f4oma XunbiM 4OMOM U
XWNoro fgoma cagoBbiM JOMOMY.

2. Hacrosiiee noctaHoBneHne pa3MecTuTb Ha pervoHanbHOM nopTane
«PeecTp rocynapctBeHHbIX W MyHUUMnanbHbix ycnyr»  (http://rgu.astrobl.ru/), Ha
oduymansHoM cante ALMUHUCTPaUMM  MyHUUMnanbHoro obpasosaHmns «[llocenok
HwkHun - BackyHruak»  (https://agM-HWxHUIA-BackyHYak.pdp) “ Ha MHEDOPMALMOHHOM
CTeHAe B 3aaHuM ALMUHUCTpaUMM MyHUUMnansHoro obpazosaHusa «locenok HuxHUIA

BackyHu4ak».

3. HacTosiee nocraHoBneHve BCTynaeT B CUNy CO AHSA €ro oduLmansHoro
onybnukoBaHus (06HapoaoBaHUs) B yCTaHOBINEHHOM MOPSAKE.

4. KoHTponb 3a MCNonmHEeHMeM HacTOALLEro MOCTaHOBMIEHUS] OCTaBMsAO 3a
cobown.

"maBa MyHuLMnansHoro obpasoBaHns E.M. KywaHanves




YTBEPXOEH

NoCcTaHOBMNEHWEM agMUHUCTpauUnmn
MyHUUUNAnbHOro o6pasoBaHns
«[Mocenok HmxHnin BackyH4ak»
oT 14.02.2023r. Ne 34

AOMUHUCTPATUBHbIW PEMMAMEHT
npeaocTaBrieHUs MyHuuunanbHoun ycnyru «lpusHaHme canoBoro Aoma XunbimM
AOMOM U XWUroro goma cagoBbIM AOMOM»

. O6LwMe nonoxeHus
MpeameT perynupoBaHus

1.1. AOMUMHUCTPATUBHLIA pernaMmeHT npeaocTaBfieHUss MyHULMMAnbHOMW YCnyru
«[1pn3HaHne cagoBoOro Joma XunbiM OMOM M XUITOro JoMa cafoBbiM AOMOM» (panee —
AOMVHUCTPATUBHBIA  perfiaMmeHT) paspabotaH B Lendx MOBbIWEHUS KayecTBa W
AOCTYNHOCTU NPeAoCTaBlEHNa MyHULMNANbHOW YCyrn, onpeaensieT craHgapT, CPOKU U
nocrnegoBaTenbHOCTb AENCTBUM (a4MUHUCTPATMBHBLIX Mpouenyp) npyM OCyLeCTBREHUN
NOSIHOMOYMIA MO NPeAoCTaBAEHUI0 MyHUUUNanbHoW yenyrm «lpu3HaHmMe cagoBoro goma
XUMbIM JOMOM M XWMOro Aoma cafoBbiM JOMOM» (ganee — Ycnyra, MyHuuunanbHas
ycnyra) agMuMHUCTpauMen  MyHuumnanbHoro obpasoBaHuma  «[locenok  HKHUN
BackyH4yak» (ganee - YNONHOMOYEHHbIN OpraH).

Kpyr 3asButenen

1.2. 3asBuTenammn Ha NonyvyeHne MyHULMNansHOM yCrnyrn aBnatTcsa onusmyeckme
N lopyandeckue — nuua,  WHAMBMAyanbHble  npeanpuHUMaTtenu,  aBngtowmnecs
cobCTBEHHMKaMM CaloBOro AoMa UMK XUoro goma (ganee — 3asiBUTENu), ykasaHHble B
nyHkte 56 [lonoXeHnss O nNpU3HAHUU MOMELLEHUSA XKUIbIM MOMELLEHNEM, XUIOro
NOMELLEHNSA HEMPUIOOHbIM ANA MPOXWBAHUSA, MHOTOKBapTUPHOrO AOMa aBapuiHbIM Y
nognexatinum CHOCY U PEKOHCTPYKL MK, CAA0BOro AOMa XUMbIM JOMOM W XWUOro goma
cagoBblM [OMOM, YTBEPXOEHHOro noctaHoBneHvem [lpasutenbctBa Poccuinckon
depnepaumm ot 28.01.2006 Ne 47 (ganee — lNoctaHoBneHne Ne 47).

OT nmeHun 3asBuTENEN MOryT BbICTyNaTb MX NpeacTaBuUTENW, OEUCTBYHOLUME B
COOTBETCTBUM C MOSHOMOYUAMM, MNOATBEPXKAAEMbIMA B YCTAHOB/IEHHOM 3aKOHOM
nopsigke.

Tpe6oBaHus K NOpAAKY MHPOPMUPOBaAHUA O NpeAoCTaBeHUM MyHULUNANbHON
ycnyrm

1.3. IHdbopmMmpoBaHUe 0 nopsiake npeaocTaBneHnst YCnyrm ocywecTBnseTcs:

1) HenocpenCTBEHHO NpU NIMYHOM MNpueme 3aaBuTens B YNOSTHOMOYEHHOM OpraHe
no apgpecy: 416532 AcTtpaxaHckass obnactb, AXTYOMHCKMIA panoH, pn. HwkHuiA
backyHyak, yn. Makcuma Nopbkoro, a. 27,

2) no TenedoHy YnonHoMo4eHHoro oprana: 8(85141)55-5-50, 8(85141)55-4-00;

3) MMCbMEHHO, B TOM u4uCMe MOCPeACTBOM JMEKTPOHHOW nouyThl: adm-
nijpask@mail.ru, pakcummunbHon ceasun: 8(85141)55-5-50;

4) nocpenCTBOM pa3MeLLeHMs B OTKPbLITOW 1 JOCTYNHON chopmMe MHpopmaLmn:

- B (pegepanbHOM rocygapcTBeHHOM MHOpMaLMOHHON cucTemMe «EAnHbIN nopTan
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkummn)» (https://www.gosuslugi.ru/)
(nanee - ENIY);



- Ha pernoHanbHOM nopTarne rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr (PyHKLNRA)
(oanee - pervoHanbHbIA NopTan);

- Ha odwuyuanbHOM canTe YNOSTHOMOYEHHOro opraHa B WH(OPMaLMOHHO-
TeNeKoOMMYyHUKaLUNOHHON ceTu «MHTepHeT»: https://agm-HmKHURn-6ackyH4Yak.pd/ (oanee -
OduumaneHbIn canT);

5) nocpeactBoM pasMelleHus WHgopmMauMm Ha MHEMOPMALMOHHBIX CTeHOax
YNONHOMOYEHHOro opraHa.

1.4. "H(bopmmpoBaHMe ocyLLecTBNAeTCs No Bonpocam, KacarLmnmMes:

- cnocoboB nofayu 3asiBfieHns 0 nNpeaocTaBneHnn Ycnyru;

- agpeca YNOSIHOMOYEHHOro opraHa, obpauieHve B KOTOpbIN Heobxogumo Ans
npegocTaBfieHns YCnyru;

- cnpaBOYHOW MHGOpMaumm o pabote YNOSTHOMOYEHHOIO OpraHa;

- JOKYMEHTOB, HEOBX0aUMbIX AN NpefocTaBneHns Ycenyru;

- nopsigka U CPOKOB NpeaocTaBneHnsa Ycnyru;

- nopsigka MonyyYeHust CBeOeHMW O XOA4e pPacCMOTPEHUst 3asiBfieHUst O
npegocTaBfieHnn YCnyrm n o pesynbtatax ee npegocTaBrieHus;

- N0 BOMpocaM NpeaoCTaBlieHUs YCMyr, KOTOpble SBASKTCA HeobxoaumMbiMU W©
obs3aTtenbHbIMM  ANa npegoctaeneHna  Ycnyrn  (BKYas  MHMOpPMUpOBaHME O
AOKyMeHTax, HeobxoaAnMbIX AN NpeoCTaBfeHnst Takux ycnyr);

- nopsigka pocynebHoro (BHecyaebHoro) obxanoBaHus genctesuin (6es3genctaus)
AOJDKHOCTHBLIX  NWL,  YNOMHOMOYEHHOro opraHa W MNPUHUMaAeMbIX UMW NpU
npegocTasfieHNn YCnyru peLueHni.

MonyyeHne nHdopmaymm No Bonpocam nNpefocTaBneHns YCnyrm n ycrnyr, Kotopble
ABNAIOTCA HeoOXoaAMMbIMM K ObA3aTenbHbIMU AN NPeAoCTaBNeHNa MyHULMNANbHOM
ycrnyru, ocylecternseTcs 6ecnnaTtHo.

1.5. lMpwn ycTHOM obGpalleHnn 3aasutens (IMYHO Uy No TenedoHy) AOMKHOCTHOE
nMuo YNONHOMOYEHHOrO opraHa, OCyLIEeCTBASKWUA KOHCYNbTUPOBaHUe, NoapobHO u B
BEXIMBOW (KOPPEKTHOWN) dhopMe MHOPMUPYET 0OpaTUBLUMXCA MO MHTEPECYOLWNM
BOMpocam.

OTBeT Ha TenegoOHHbLIN 3BOHOK [OMKEH HayMHaTbCsd C  WHGoOpMauun o
HaMMeHOBaHWWN OpraHa, B KOTOPbIM NO3BOHWUN 3asBuTenb, haMunun, UMeHn, oTyecTBa
(nocnegHee - npu HanMuuMu) M OOSMKHOCTM cheumanucTa, NpUHABLLEro TenedOHHbIN
3BOHOK.

Ecnu gomkHocTHOe nNnuo YNOMHOMOYEHHONO OpraHa He MOXeT CaMOCTOATENbHO
AaTb OTBET TenedOoHHbIN 3BOHOK OSMKEH ObITb NepeagpecoBaH (NepeseaeH) Ha apyroe
AOIMKHOCTHOE NUUO MK ke obpaTuBLueMycs nuuy JoImkeH 6bITb coobLeH TenedOHHbIN
HOMeEp, N0 KOTOPOMY MOXHO ByaeT Nony4YnTb HeOBXOAMMYIO MHAOPMaLMIO NO34Hee.

Ecnu nogrotoeBka oTBeTta TpebyeT NPOAOIHKUTENBHOMO BpPeMeHU AOSMKHOCTHOEe
Ao YNOMHOMOYEHHOIO opraHa MoOXeT NpeanoXntb 3asBUTENIO U3NOXUTb obpalleHne
B NUCbMEHHOWN hopMeE.

JomkHOCTHOE NUUO  YNOMHOMOYEHHOrO OpraHa He BrpaBe OCYLeCTBNATb
WH(POPMUPOBAHME, BbIXOASLEE 3a paMKM CTaHOApPTHbIX Mpoueayp W YCnoBum
npegocTaBnieHnsa Ycnyru, 1M Brvsowee MnpsiMO WM KOCBEHHO Ha NpUHUMaemoe
peLueHue.

MpooomknTenbHOCTb MHGPOPMUPOBAHUS NO TernedoHy He AormkHa npesbiwaTtb 10
MUHYT.

MHdopMupoBaHne oOcCyLlecTBNSeTCA B COOTBETCTBUM C  rpaddMkoM rnpuvema
rpaxagaH.

1.6. Mo nucbMeHHOMY OBpalLeHno OMKHOCTHOE NMUO YNONIHOMOYEHHOIrO opraHa,
OTBETCTBEHHOE 3a npefoctasneHve Ycnyru, nogpobHO B MNUCbMEHHOW opme
pasbACHSAET rpaxaaHnHy cBeeHus Mo BonpocaMm, ykasaHHbIM B MyHKTe 1.3. HacToswero
AOMVHUCTPaATMBHOIO perrnameHTa, B nopsgke, ycraHoBrneHHoMm ®PefepanbHbIM 3aKOHOM
oT 02.05.2006 Ne 59-®3 «O nopsigke paccMoTpeHust obpalleHnn rpaxgaH Poccuinckon



depepaymm».

1.7. Ha EINIY pasmewatTtca cBefeHus, npenycMoTpeHHble [lonoxeHvem o
heepanbHON rocyaapCcTBEHHOM WHAOpPMaunoHHOM cucteme «®deaepanbHbll peecTp
rocyAapCTBEHHbIX M MYHUUMNANbHbIX  ycnyr  (PyHKUMA)»,  yTBEPXKOEHHbIM
noctaHoBneHunem lNpasutensctea Poccuickon ®epepauyum ot 24.10.2011 Ne 861.

[doctyn K uvHopmMauMm O cpokax M nopsake npeaocTaBfieHUst MyHUUMNarbHOW
ycnyrn ocyuwiecTtensieTcs 6e3 BbINOSIHEHUS 3asiBUTENEM Kakux-Nnnbo TpeboBaHun, B TOM
yucne 6e3 MCNonNb3oBaHUS NporpaMMHoOro obecneyvyeHus, YCTaHOBKaA KOTOPOro Ha
TEXHUYeCcKne cpeacTtBa 3asBuTens TpebyeT 3aknveHUd NUUEH3MOHHOrO UM MHOro
cornaweHus ¢ npasoobnagartenem nporpammMHoro obecneyeHus, npegycmMaTpumBatoLLero
B3UMaHue nnatbl, perMcTpaumio Unn asTopusaumio 3asBuTenst Unn npegoctasneHne nm
nepcoHasnbHbIX JaHHbIX.

1.8. Ha OduumansHOM canTe, cTeHA4ax B MecTax npeaocTaBneHnsa YCnyru u ycnyr,
KOoTopble ABNAIOTCA HeobxoaMMmbiMM U 0bA3aTeNnbHbIMKM ANS NpefocTaBfieHns Ycnyru
pasMellaeTcsa cnegylowas cnpaBoyHas nHGopMauus:

- MeCTO HaxoxgeHus wun rpadpuk paboTbl YNONMHOMOYEHHOrO oOpraHa W ux
CTPYKTYPHbIX Nogpa3geneHunin, OTBETCTBEHHbIX 3a NpeaocTaBreHne Ycnyru,

- cnpaBOYHble TenedOoHbl CTPYKTYPHbIX Nogpa3aeneHnin YNoNHOMOYEHHOIO opraHa,
OTBETCTBEHHbIX 3a npedocTaBfieHne Ycnyru, B TOM 4uUcne Homep TenedoHa
aBToMH(opmaTtopa (Npy Hanuuuu);

Apgpeca OdmumanbHOro canMta, a Takke 3MEKTPOHHOW Mo4Tbl U (Mnn) dopMbl
obpaTHon cBA3M YNOMHOMOYEHHOrO opraHa B MHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOWN
cetn «HTepHeT».

1.9. B 3anax oxugaHusi YNONMHOMOYEHHOro OpraHa pasMeLllaloTcsi HOpMaTuMBHbIE
npaBoOBble aKTbl, PerynupyroLwme nopsaaok npefocraBneHns Ycnyru, B TOM YMcne Konus
aMVHUCTPATUBHOIO  perfaMeHTa ee  MpefoCcTaBfeHusi,  YTBEPXOEHHOro B
ycTaHoBneHHoM ®depnepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHusauumn
npefocTaBieHnsa rocyaapCTBEHHbIX U MyHUUMMAnNbHbIX yenyr» (aanee — ®enepanbHbin
3akoH Ne 210-$3) nopsgke, koTopble No TpeboBaHMO 3asBUTENS NPELOCTaBNAITCA eMy
ANSA 0O3HAKOMIEHUS.

1.10. HpopmaLums o xoge pacCMOTPEHUS 3aABEHNA O NpeaocTaBneHnn Yenyrm u
O pes3ynbTaTtax ee npeaocTaBfieHNss MOXeT OblTb nonyvyeHa 3aasutenem (ero
npegcraButTenem) B NMYHoM kabuHete Ha ENY, a Takke B YNOMHOMOYEHHOM OpraHe
npu obpalleHnn 3asBUTens NMYHO, No TenedoHy NOCPeLCTBOM ATIEKTPOHHOM MOYTHI.

Il. CraHpapT npegocTaBneHust MyHULMNanbHOM ycnyrm

2.1. MyHnumnaneHas ycnyra «[lpusHaHue cagoBoro Aoma XunbiM JOMOM M XKMUIoro
JOMa caZloBbIM JOMOM».

HanmeHoBaHMe opraHa MecTHOro camoynpaBneHusi, NpeaoCTaBAKOLEro
MYHULMNaNbLHYO ycnyry

2.2. MyHuuunanbHas ycnyra npegocraBnaeTcss YMNOSHOMOYEHHbIM OpraHoMm -
aAMUHUCTPpaLMen myHuunanbHoro obpasoBanus «lNMocenok HmxHun backyHuyak.

2.3. B npepocTtaBneHnn MyHULmMNanbHOM yCryrn NnpUMHUMAaloT yvacTume:

- CTPYKTYPHble nogpasgeneHns YNonHOMOYEHHOMo opraHa;

- uHOMBUAyarnbHble nNpegnpuHUMaTenu Wnv  lpugudeckne nuua, KoTopble
ABNAIOTCA YfeHaMu CcamMoperynmpyemMon opraHu3auum B 00MnacTu  MHXEHEepPHbIX
n3biCKaHWi (B Criyd4ae Npu3HaHnsa cagoBoro 4OMa XuibiM JOMOM), B KOTOPbIE 3asBUTENIO
HeobxoaMmo obpaTuTbCs 3a 3akmnyeHmeM no obcneaoBaHND TEXHUYECKOTO COCTOAHNSA
ob6bekTa, noaTBEpPXKAAKLEEe COOTBETCTBME CaAOBOro JoMa TpeboBaHUSAM K HaAEXHOCTH
n 6e30MacHOCTM, YCTAHOBMEHHbIM 4acTblo 2 cTtatb 5, ctratbamm 7, 8 un 10
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depepanbHoro 3akoHa oT 30.12.2009 Ne 384 «TexHuyeckuit pernameHT o 6e3onacHoCcTn
3[aHWI 1 COOPYXXEHUIN», AN NONYYEHUS MYHULMNANbHON yCnyru;

- ®epepanbHas cnyxba rocygapCTBEHHOW permctpaumm, kagactpa u kaptorpadum
B 4acTu nonyveHnsa ceegeHnin n3 EQnHoro rocyaapcTBeHHOro peectpa HeaBMXKUMOCTN.

2.4. lNpun npepocTaBneHN MyHULMNANBHOM YCNyrn YMNOSITHOMOYEHHOMY oOpraHy
3anpewlaetca TpeboBaTb OT 3asBUTENS OCYLLECTBMEHUs OEeUCTBUA, B TOM 4uUcne
cornacoBaHu, HEOBXOANMbBIX ANS NOMYYEHUA MYHMLUMMNANbHON YCNyrn U CBA3AHHbIX C
obpalleHneM B WHble roCyfapCTBEHHble OpraHbl W OpraHuM3aunn, 3a WCKIYEeHUEM
NonyyYeHnsa ycnyr, BKNIOYEHHbIX B NepeveHb YCnyr, KOTopble ABNATCA Heo6XoauMbIMu U
o6a3aTenbHbIMK NS NPeaoCTaBNEHNA MyHULMNANBHOW YCAYTN.

OnucaHue pe3ynbTaTa NpefoCcTaBfeHUsl MyHULUNANbHOM yCnyrm

2.5. Pe3yJ'IbTaTOM npenocraBlieHnA MyHMLlMHaﬂbHOIZ YCINyrun ABndAeTCA:

- peweHne o npun3HaHnn cagoBoro aoma KurbiM JOMOM;

- peweHne o Npu3HaHnm Xmnnoro JomMma cagoBbiM JOMOM;,

- peweHne 06 oTkase B NPpU3HaHNM CagoBoro Aoma XurnbiM JOMOM;

- peweHne 00 oTkase B NPU3HaHUNN XNNoro AomMa cagosbiM JOMOM.

PelwweHus o NPU3HaHM CcagoBoro gomMa >XurnbiM JOMOM UJTN XKNIMOro JomMa CcagoBbIM
OJOMOM MNMpUHNMaeTCA YNONHOMOYEHHbLIM opraHom no cbopme Corj1laCHO NpunoXxeHwuto 1K
HacTodAwemy A}J,MI/IHVICTpaTI/IBHOMy pernameHTy.

Cpok npeaocTaBneHns MyHMLMNanbHOM ycnyru, B TOM YUCIHe C y4eTOM
HeobXxoAMMOCTM OOpaLLeHMA B OpraHuM3auum, y4acTByowme B NpeocTaBlieHun
MYHULMNANbHOM yCNyru, CPOK NPMOCTAaHOBIIEHUSA NpeaoCTaB/IeHUA
MyHULMNanNbHOM YCNyru, CpokK Bblaaym (HanpaBrieHUs) AOKYMEHTOB,
ABNAIOLWUXCA pe3ynbTaToOM NpeaoCcTaBlIeHUA MyHULMNaNbHOWN ycnyru

2.6. PeweHre o0 npusHaHuM cagoBOro AOMa >XUMbIM AOMOM WM XKWNOro Aoma
cagoBblM JOMOM NnBo 06 OTKase B MPU3HaAHWW CagoBOro AoOMa XWMbIM OOMOM WUIU
XWnoro goMa cagoBbiM AOMOM AOSMKHO ObITb MPUHATO MO pe3ynbTaTaM pacCMOTPEHUS
COOTBETCTBYIOLLEro 3asiBNEeHUss W WHbIX [JOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.8
HacTosilwero ADMUHUCTPATUBHOIO perriaMmeHTa, YNnofIHOMOYEHHbIM OpraHoM He nosgHee
yeM Yepes 45 KaneHgapHbIX AHEW CO AHA Nnofdayun 3asBleHUs.

YNOMHOMOYEHHbIN OpraH He no3gHee 4Yem yepes 3 paboumx OHA CO OHSA NPUHATUSA
pelleHna ykKasaHHOro B TMyHKTe 2.6 Hactoswero AOMWHUCTPATMBHOIO perfiameHTa
HanpaBnseT 3asaBUTENO CNOCOOOM, YKasdaHHbIM B 3asiBIIEHUUN, TAKOe peLLEHne.

HopmaTuBHbIe NpaBoOBbIe aKTbl, perynupyrolume npepfocraBneHme
MYHULMNaNbLHOM yCcnyru

2.7. TlpepocTtaBneHne YMNOMHOMOYEHHLIM OpraHOM MYyHUUMNANBHOW  YCIyru
OCYLLECTBNAETCHA B COOTBETCTBUM CO CeayowmuMm HOPMaTUBHLIMU NPABOBbLIMU aKTaMW:

—[papocTpounTtenbHbii kogekc Poccuickon Pegepaumm ot 29.12.2004 Ne 190-93;

—3emenbHbI kogekc Poccuinckon depepaumm ot 25.10.2001 N 136-03;

—®epepanbHbii 3akoH oT 06.10.2003 Ne 131-03 «O6 o06wmx npuHUMNax
opraHu3aummn MecTHoro camoyrnpasfieHnsa B Poccuinckon ®egepaunn»;

—®epepanbHbii  3akoH oT  27.07.2010 Ne 210-#3 «O6 opraHusauum
npeaocTaBfieHNs rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCIyr»;

—®epepanbHbin 3akoH oT 25.06.2002 N 73-0®3 «O6 obbektax KynbTypHOro
Hacneams (NamMATHUKaX UCTOPUK U KynbTypbl) HapogoB Poccuiickon ®enepauunn»;

—®depepanbHbin 3akoH oT 06.04.2011 Ne 63-P3 «O6 3nekTpOHHOWM NoaNUCK»;

—®depepanbHbii 3akoH oT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX»;



—nocTtaHoBrieHne [pasutensctBa Poccunckon depepaunmm ot 25 aHBapsa 2013 T.
Ne 33 «O6 wucnonb3oBaHUM MPOCTON  JMEKTPOHHOW MNOoANMCUM  NPWU  OKasaHuu
rocygapCTBEHHbIX U MyHULMNASBbHBIX YCIYr»;

—nocTtaHoBrieHne [llpasutensctBa Poccuinckon depepaunm ot 26 mapta 2016 T.
Ne 236 «O TpeboBaHMAX K NPegOCTaBNEHNIO B 3NIEKTPOHHOW (hOpME FOCy4apCTBEHHbIX U
MYHULMNANbHbIX YCIyr»;

—noctaHoBrieHne [lpasutensctBa P® ot 28.01.2006 N 47 «O6 yTBepxaeHuu
[MonoxeHnss O MNPU3HAHUM MOMELLEHUSA KUMbIM MNOMELLEHNEM, XWUMOIo MNOMELLEHUS
HEenNpUrogHbIM 45151 NPOXMBaHWUS, MHOIOKBApTUPHOrO AOMa aBapurHbIM U NoAnexalmum
CHOCY WNN PEeKOHCTPYKUUK, CaZoBOro AOMa >XUMbiIM AOMOM W XUMOro Aoma CcagoBbiM
aomom» (ganee — NonoxeHue).

[MepevyeHb HOPMATUMBHbLIX MNPAaBOBLIX akKTOB, Perynupylowmnx npegocTaBfieHne
MyHUUMMANbHOM ycnyrn (C ykasaHMemM WX PEKBU3UTOB U MCTOYHWKOB OMUUManbHOro
onybnukoBaHus), pasmMelieH B deaepanbHON rocyaapCTBEHHONM WMHGOPMAaLMOHHOM
cucteme «®PepepanbHblii  peecTp rOCYAapCTBEHHbIX W MyHMUMNAMNbHBIX — YCyr
(cbyHKUMI)», Ha EMTY.

UcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEO6XOAUMBIX B COOTBETCTBUU C
HOPMaTUMBHbLIMU NPaBOBLIMU aKTaMu ANA NpefoCcTaBleHNA MyHMLUUNANbLHON
yCnyru u ycnyr, KoTopble siBNSIlOTCA HE06X0AUMbIMU U 06si3aTeNbHbLIMU ANS
npeaocTaBrieHUst MyHULMNANbLHOM yCryru, noanexawmx npeacraBneHuio
3asiBUTENneM, cnocobbl UX NoNyvYeHUsl 3asBUTeNIeM, B TOM YUCTie B 9JIEKTPOHHOM
cdopme, NOpAAOK UX NpeacTaBrieHUs

2.8. [Ona nonyvyeHns MyHuMUMNANBHOW YCNyrn 3asiBUTeNb NpeacTaBnsdeTr B
YNONHOMOYEHHBIN OpraH crnegyroLwime JOKYMEHTbI:

a) 3asiBreHMe O MNpuU3HaHuMM CagoBOro AOMa >XUMbIM AOMOM WIIM XWUIIOro goma
cagoBblM OOMOM (Janee - 3asiBfieHne) no opme COrfacHO MNPUITOXKEHNIO 2 K
HacTodawemy AODMUHUCTPATUBHOMY pernamMeHTy, B KOTOPOM yKa3blBaloTCS:

- KagacTpoBbI HOMEP CagoBOro AOMa UMK XUIoro Aoma;

- KagacTpoBblA HOMEP 3EMESIbHOro yyacTka, Ha KOTOPOM PacrofioXXeH cafoBbIn
JOM UIK XXUNOW OOM:;

- NOYTOBbIV agpec 3asaBUTENS UMK aapec ANEKTPOHHOM NOYTbI 3asBUTENS;

- cnocob nony4veHnsa peleHnss YNonHOMOYEHHOro opraHa (NoYToBOE OTMnpaBrieHne
C YBEOOMSIEHMEM O BpPYYEHUM, OJNEKTPOHHAA noyTa, MnosfiyYeHne JUYHO B
YNONMHOMOYEHHOM OpraHe);

0) BbINMCKY 13 EANHOrO rocyaapCTBEHHOINO peectpa HeABMXXMMOCTU 06 OCHOBHbIX
XapaKTepUCTMKax U 3aperncTpuMpoBaHHbLIX NpaBax Ha OOBLEKT HEeABWXMMOCTU (danee -
BbiMncka u3 EOMHOro rocygapcTBEHHOrO peecTpa  HeOBMXMMOCTU), COAEpKaLlyto
CBEAEHUS O 3aperMcTpUpoOBaHHbIX NpaBax 3adABUTENS Ha CafO0BbIN AOM UMW XWUIMOW O0M,
nnbo NpaBoyCTaHABNMBAOLININ OOKYMEHT Ha >XWMOW AOM UINvM CcadoBbli AOM B Clyyae,
€Cnn npaBoO COOCTBEHHOCTM 3asBMTENA Ha CagoBbll OOM WU XWMNOW OOM He
3apernctpuposaHo B EOuMHOM rocygapCTBEHHOM peecTpe  HeOBWXKMMOCTU,  WMn
HOTapuManbHO 3aBEPEHHYHO KOMUIO TAKOro AOKYMEHTA;

B) 3aknioyeHMe no obcnegoBaHMKD  TEXHMYECKOrO  COCTOSIHMS — OBbekTa,
noaTeBepxgawLwee COOTBETCTBME CagoOBOro Aoma TpeboBaHMSM K HageXHOCTU WU
©e30MacHOCTN, YCTaHOBIEHHbIM YacTbio 2 cTaTbk 5, ctatbamu 7, 8 n 10 PegeparnbHOro
3aKoHa «TexHMYEeCKMi pernameHT o 6e30MacHOCTU 34aHUN N COOPYKEHUN», BblOAHHOE
MHOMBMAYanbHbIM NpeanpuHUMaTenemM UNu LPUONYECKMM NULOM, KOTOpble SBNSAOTCS
YyneHamn camMoperynupyemMon opraHusauum B 065acTV UHXEHEPHbIX M3bICKaHUN (B
cnyyae npuMsHaHusl CagoBOro AoMa XUnbiM AOMOM);

r) B criydae, €Cnv cagoBblil AOM WK XWUMNOW OOM OOpeMeHeH npaBaMu TPETbUX
nuy, - HoTapuanbHO YOOCTOBEPEHHOE corfnacue ykasaHHbIX L, Ha NpU3HaHMe cagoBoro
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AoMa XunbiM JOMOM UAN XUMOro goma cagoBbiM AOMOM.

3aaBuTenb BNpaBe He MNpeacTaBnisaTb BbINMUCKY M3 EguMHOro rocygapcTtBeHHOro
peectpa HeaBWXUMOCTU. B cnyyae ecnu 3aaButenem He npencraBfieHa YyKa3aHHas
BbINUCKA ONS PacCMOTPEHUS 3aaBNEHUA O MPU3HaAHMM CagoBOro AOMa XWUIbiIM AOMOM
UAN KWNOro pJoma cafoBblM AOMOM, YMNOMHOMOYEHHbLIA OpraH 3anpawunBaeT C
NCMNOJSIb30BaHUEM eanHoMn CUCTEMBI ME>XBEeAOMCTBEHHOIO 3MEKTPOHHOro
B3aumoaencteus B degepancHon cnyxbe rocygapCTBEHHOM pernmcrpauuun, kagactpa u
KapTorpadum BbINMUCKY U3 EOMHOrO rocygapCTBEHHOro peectpa  HeOBWKMMOCTM,
cogepxallyto CBeJeHUs1 O 3aperMcTpupoBaHHbIX NpaBax Ha CcafoBbl AOM UMW XWUITON
AOM.

2.9. 3agBneHnss u npunaraemble [OOKYMEHTbl, YyKasaHHble B MyHKTe 2.8
AOMVHUCTPaATMBHOIO pernamMmeHTa, HanpasnsawTes (nogarTcs) B oopme:

- OOKyMeHTa Ha OyMaXkHOM HocuTerne nocpeAcTBOM MOYTOBOrO OTMNpPaBeHust C
OMUCbIO BIIOXEHUS U YBEOOMSIEHMEM O BPYYEHUH;

- OOKyMeHTa Ha ByMaxkHOM HocuTene npu nM4Hom obpalleHnn B YnOorHOMOYEHHbIN
opraH;

- 9NEKTPOHHOro JOKYMEHTa C ncnonb3oBaHuem ENMTY.

2.10. 3asgBneHne B (hopme OOKyMeHTa Ha BymakHOM HocuTene nognucbiBaeTcs
3agBuTENEM.

3agBneHne B (popme INEKTPOHHOrO [LOKYMEHTa MNOLMUCLIBAETCS 3NEKTPOHHOWN
noanuncblo, BUA KOTOPOW OnpeaensieTcss B COOTBETCTBUM C YacTbio 2 cTatbk 21.1
depepanbHoro 3akoHa Ne 210-93.

2.11. B cny4ae HanpaBneHusi 3asiBreHus nocpegcrsom ENMNIY dopmupoBaHue
3asiBMEHNSA  OCYLLECTBMSETCA MNOCPEACTBOM  3arMOfIHEHUS MHTEPAKTMBHOM (POPMBbI,
KoTopasi MOXEeT Takke BKM4YaTb B cebs OonpocHyw dopmy Ans onpegeneHus
WHOMBMAOyanbHOro  Habopa  OOKYMEHTOB U cBedeHwun, obdasaTenbHbiX — Ans
npefocTaBnieHns ycnyrm (ganee - WHTepakTuBHas dopma), 6e3 HeobxoaumocTu
AOMONHUTENbHOM NoAa4mM 3asdBNeHns B Kakon-nmbo nHom gopme.

2.12. B cnyyae npeacrtaBneHns 3asBneHus npu nuyHom obpalleHun 3aasutens
unu  npeacrtasutens 3asiBUTens NpeabsBnseTca OOKYMEHT, YAOCTOBEPSHOLLMNA
COOTBETCTBEHHO NIMYHOCTb 3asBUTENs UK NnpeactaBuTens 3asaBuTend.

YCTaHOBMNEHME NMYHOCTM 3asBUTENS B XO4e JIMYHOrO npuemMa OcCyLlecTBRsieTCs
nocpeacTBoOM nNpeabsiBeHNa nacnopta rpaxgaHuHa Poccuinckon Pepepauumn nubo
WHOro AOKYMEHTA, Y4OCTOBEPSIOLLErO JIMYHOCTL, B COOTBETCTBMU C 3aKOHOL4ATENbCTBOM
Poccunckon depepaumm wunm nNocpeacTBoM MAEHTUUKaAUMM U ayTeHTudukaumm B
opraHax, NnpefoCTaBnALWMX MyHULMNANbHbIE YCYrM, MHOMOMYHKLMOHANbHbIX LEeHTpax
C WCMONb30BaHMEM MHMOPMALMOHHbBIX TEXHOMOMMK, MPesyCMOTPEeHHbIX YacTblo 18
ctatb 14.1 ®depepanbHoro 3akoHa oT 27.07.2006 Ne 149-03 «O6 uHdopmaumu,
MHAOPMALMOHHBIX TEXHOSOIMMSX U O 3alumMTe MHopMaunmn» (Npu HaNUYUnM TEXHUYECKOMN
BO3MOXHOCTMW).

B cnyyae HanpaBneHna B 3NeKTPOHHOW dhopme 3adBneHud npeacraBuUTeNieM
3aaButensi, OOKYMEHT, NOATBEPXAAlLWMN  MNOMHOMOYMA  npeacTtaBuTensd  Ha
npencraBneHne NHTepecoB 3asBUTENS BblOAHHbIA HOTAPUYCOM, AOJMKEH ObITb NognucaH
YCUNEHHOW KBannUMUMPOBAHHOW 3NEKTPOHHOW MOAMUCHLI0 HOoTapuyca. B mHbIX crnyyasx
npeactaBneHNa  3asiBlIEHUS B 3MIeKTPOHHOM dopMme - NOAMUCaHHBLIM - MPOCTON
3NEKTPOHHOW NOAMUCHIO.

2.13. lpun nopadvye 3adABneHMs W npunaraemblX K HEMYy [OOKYMEHTOB B
YNONMHOMOYEHHbIN opraH 3asBuTenb NpeabaBNAeT opurMHanbl JOKYMEHTOB 4515 CBEPKN.

B cnyyae HanpasneHus 3aaBneHuna nocpencrtsom ENMNIY cBegeHus ns OOKyMeHTa,
YOOCTOBEPSAOLWErOo  JIMYHOCTbL  3asBUTENs, npeactaButens  opMupyroTca  npwu
NnoaTBepXaeHMn y4yeTHonW 3anucn B EguMHOM  cuctemMe  mgeHTUdukauum wn
ayTeHTudukauyum (ganee - ECHMA) n3 coctaBa COOTBETCTBYHOLUMX OAHHbLIX YKa3aHHOW
y4YeTHOM 3anucm wun MoryT ObiTb NpOBEpPEHbl NyTeEM HanpaefieHUs 3anpoca C



ncnosib3oBaHMeM CUCTeEMbl MEXXBEOAOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOLENCTBUA.

MC‘IepI'IbIBaPOI.I.WIVI nepevyeHb AOKYMEHTOB, HeobXoAUMbIX B COOTBETCTBUM C
HOPpMaTUBHbLIMU NPaBOBbLIMA aKTaMN OANA nNpeanocTaBlieHUA MyHVILIMI'IaﬂbHOI7I
YCIyrun, Kotopbie HaxoadaTCA B pacnopsxeHnm rocyaapcrtBeHHbIX OpraHoB,
opraHoB MeCTHOro camoynpaBsJieHUA U UHbIX OpraHoB, y4YaCcTByrOLwnX B
npeanoctTaBfieHNN rocygapCcTtBeHHbIX UM MyHUUMNNaribHbIX yCnyr

2.14. TlepevyeHb [OOKYMEHTOB (cBedeHur), HeobxoOuMMbIX B COOTBETCTBUM C
HOPMATUBHbLIMW MNPaBOBbIMW aKTaMn Afs NPeAoCTaBNEHUs MYHULMMNANbHOW YChyru,
KOTOpble HaxOOATCA B pacrnopshKeHUU rocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpaBfieHUs N MHbIX OPraHoB, y4acTBYOLMX B NPeaoCTaBNeHNN roCy4apCTBEHHbIX
NN MyHULUMNANbHbIX YCIYT:

- cBegeHna n3 EgmHoro rocygapCTBeHHOro peectpa HeaABMXUMOCTH.

2.15. lNMpn npegocTtaBneHMM MyHuMUMNanbHOW ycrnyrn 3anpewaetca TpeboBaTb OT
3aaBuTens:

1) npencraBneHns JOKYMEHTOB U WMHAOPMauUUU UM OCYLLEeCTBIIEHUS LOEWCTBUN,
npeacTaBfeHne WNU OCYLLEeCTBMIEHME KOTOPbIX HEe MNpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMM  aKTaMW, PEryrimpylowmMMn  OTHOLLIEHMS, BO3HMKaKOLWME B CBA3M C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTIW;

2) npeAacTaBneHUss [OOKYMEHTOB W MHdopMauum, KOTOpble HaxogaTcs B
pacnopsXeHnun YNOSIHOMOYEHHOIO OpraHa, WMHbIX rOCYyapCTBEHHbLIX OpraHoB, OpraHoB
MECTHOro camoynpasneHnsa nnmbo nogBeAOMCTBEHHbLIX rOCY4apCTBEHHbIM OpraHam Wnu
opraHam MEeCTHOro camoyrnpaBfeHns OpraHusauuin, y4acTBYHOLMX B NpeaocTaBneHun
npegyCcMOTPeHHbIX Yacteto 1 cratbm 1  depepanbHoro 3akoHa Ne 210-93
MYHUUMNAnbHbIX  YCNyr, B COOTBETCTBUM C HOPMATMBHbLIMM MPABOBLIMW akTamu
Poccuinckon ®egepaunmn, HOpMaTMBHBIMM NPABOBbLIMW akTaMm AcTpaxaHckon obnactw,
MYHULMNAnNbHbIMX MPaBOBbLIMMA akTamMK, 3a UCKMAOYEHWEM [OKYMEHTOB, BKIMHOYEHHbIX B
onpegeneHHbln 4vactbto 6 crtatbn 7 PepepanbHoro 3akoHa Ne 210-O3 nepedeHb
AOKYMEHTOB. 3asiBUTENb BrpaBe NpeacTaBUTb YKkasaHHble LJOKYMEHTbl U nHopmaLumio B
YNOMHOMOYEHHbIN OpraH no Co6CTBEHHOW UHULMATUBE;

3) ocyllecTBneHuss OENCTBUN, B TOM 4YUCrEe COrflacoBaHWin, HeobxoammbiX Ond
Nosly4YeHNs rocygapCTBEHHbIX M MyHMUMNANbHbBIX YCYr U CBA3aHHbIX C obpalieHnem B
WHble rOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMoyrnpasrfieHNs, opraHmsaunm, 3a
UCKMIOYEHNEM  MOMYYEHUA ycnyr W MNOSlyYeHUS OOKYMEHTOB UM MHopmaumu,
npefocTaBnsieMblX B pe3ynbTaTe nNpefoCTaBNeHUs TaKuX YCNyr, BKIIHOYEHHbIX B
nepedeHb YyCryr, KOTOpble $BMAKTCA HeobxoaMmbiMM U obsi3aTenbHbIMKM NS
npenoCTaBfeHNs MYHUUMNANbHbIX YCIYr, YTBEPXOAEHHbIA HOPMAaTMBHbLIM MPaBOBbLIM
aKTOM NpeacTaBUTENBHOIO OpraHa MECTHOIO CaMoyrnpaBfeHns;

4) npeacTtaBneHMst OOKYMEHTOB U WHopmauumn, oTcyTctBue U (unu)
HEeOCTOBEPHOCTb KOTOPbIX HE YKa3blBanvCb Npu nepBoHaYanbHOM OTKa3e B Npueme
AOKYMEHTOB, HeobxoouMMbIX AONs NpefocTaBneHus MyHUUMNnanbHOW ycnyrn, nmbo B
npefoCcTaBfEHMM MyHULMNATNBHON YCIYTn, 3a UCKMIOYEHNEM CINeayoLmMX CIy4aeB:

- n3MeHeHne TpeboBaHUM HOPMATUBHbLIX MPABOBbIX aKTOB, KacaloLUXCH
npenoCcTaBneHNs MyHUUMNANbHOW yCNyru, nocne nepBoHavanbHON nogayvn 3asBneHus o
npegoCcTaBfeHNM MyHULMNANbHOW YCRYru;

- Hannume owunboK B 3asiBIEHUN O NPEenOCTaBNEHMM MYHMUMMNANBbHOW YCIyrn u
AOKYMEHTaX, NOAaHHbIX 3asABUTENIEM MOCMe MnepBOHA4yanbHOroO OTKasa B MNpueme
AOKYMEHTOB, HeobxoauMMbIX AONs NPefocTaBfeHUMs MyHUUuMnanbHOWM ycnyru, nmbo B
npenoCcTaBfeHMM MYHULMUNANbHOM YCNYIM U HE BKITHOYEHHbLIX B NPEACTaBIEHHLIN paHee
KOMMMEKT AOKYMEHTOB;

- UCTEYEHME CpOKa AENCTBUS OOKYMEHTOB UMM MU3MEHEHME WHdOpMauun nocne
nepBoHa4YanbHOro oTkasa B NpuemMe OOKYMEHTOB, HEOOXOAMMLIX ANs NpeaocTaBneHus
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MYHULMNANbHOM ycnyru, nnbo B npegocTaBneHnm MyHULMNanbHOM yenyru;

- BbISIBNIEHNE OOKYMEHTanbHO NoATBEPXAEHHOro dakta (MpM3HakoB) OLIMOOYHOro
U1 NpoTMBONPaBHOIO AencTena (6e3nencTensa) JOMKHOCTHOrO nnua Y nonMHOMOYEHHOMO
opraHa, MyHUMUMNANbHOrO CriyXawero npu nepBoHa4YanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMMmbiX Ansi NpeaoCTaBNeHus MyHUUMNanbHOM ycnyrn, nubo B
npefoCcTaBfieHUM MyHULMNANbLHOW YCryrn, O 4em B MUCbMEHHOM BUAE 3a NoAMUCHIO
pykoBoauTens YMNOMHOMOYEHHOro opraHa npu nepBOHayaribHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoauMMbIX  Ons  NpedoCTaBfieHUs  MyHUUMManbHOW  YCRyru,
yBeJoMNseTcs 3asiBUTeSlb, a Takke MNPUHOCATCA W3BMHEHUA 3a [OCTaBfIEHHble
HeynobcTBa.

5) npepoctaBneHnsa Ha OyMaXXHOM HoOcUTeNe [OOKYMEHTOB W  WHopmaumu,
3MeKTPOHHbIE 00pa3bl KOTOPbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUMM C NMYHKTOM 7.2
yactn 1 ctatbn 16 PepepansHoro 3akoHa Ne 210-d3, 3a UCKIOYEHMEM CryYaeB, ecnu
HaHeCeHne OTMETOK Ha Takue AOKYMEHTbl NIMBO MX M3bATUEe sBRsSeTCs HeobxooMMbIM
yCrnoBmveM npeaocTtaBneHns MyHULMNANbHOW YCIyrn, U UHbIX CrlydaeB, YCTAHOBIIEHHbIX
deaepanbHbIMN 3aKOHaMM.

MC‘-IepﬂblBal-Ol.Ll,Vlﬁ nepeyvyeHb OCHOBaHMM ANA OoTKasa B npuneme OKyMeHTOB,
Heob6xoauMbIX Ansa npegocTaBlieHUA MyHMuMﬂaanOﬁ ycnyrumn

2.16. OcHoBaHuSIMM [NA OTKa3a B MNpuemMe K PacCMOTPEHUO [OOKYMEHTOB,
HeobXxoauMbIX ONsi NpeaoCcTaBieHns MyHULMNAaNbHOW YCnyru, SBRASOTCS:

- HenomnHoe 3anofnHeHne nonen B dopme 3asdBneHns, B TOM 4ucrne B
MHTepakTuBHon doopme 3aaBrieHust Ha ElNNY;

- nogavya 3asBneHns 0 NpegocTaBfeHUN YCnyrn U AOKYMEHTOB, HEODX0AMMbIX OnA
npefoCTaBfieHNst YCIyrn, B ONEKTPOHHON OpMe C HapyleHMEM YCTaHOBMEHHbIX
TpeboBaHui,

- NpeACTaBfieHNe HEMOSHOMO KOMMNIIEKTa AOKYMEHTOB;

- OOKYMEHTbI coaepxaT NOBPEeXAEeHUs, Hanmyme KOTOpbIX HE NO3BOMSET B NOSTHOM
obbeme ucnonb3oBatb MHGOPMALMIO N CBEOEHUS, coaepXallumecs B LOKYMEHTax Aans
npegocTaBfeHNs yCnyru;

- NpeAcTaBreHHbIE 3asaBUTENEM OOKYMEHTbI coaepXaT NOAYUCTKN U UCrpaBreHns
TEKCTa, He 3aBepeHHble B Mopsake, YCTaHOBMEHHOM 3akoHodaTenbCTBOM Poccuinckon
depnepaunn;

- NpeacTaBfeHHbIE JOKYMEHTbI yTPaTUM CUITy HA MOMEHT obpalleHus 3a yCryron
(OOKYMEHT, yOOCTOBEPSIOLWMA JIMYHOCTb, AOKYMEHT, YAOCTOBEPSIOWMIA MONTHOMOYMS
npencrasutens 3asBuTensi, B Ccryyae oOpalleHus 3a npenocTaBfieHMEM  YCryrn
yKa3aHHbIM NLOM);

- HanuMuue npOTMBOPEYMBLIX CBEAEHUM B 3asiBIEHUN U MPUIOXKEHHBIX K HEMY
AOKyMEHTaX.

2.17. PeweHne o6 oOTkaze B nNpueMe [OOKYMEHTOB, HeobxoauMbIX —AOns
npefoCcTaBfeHNs MYHULMNAnNbHOW YCRyry, HanpasnsieTca No agpecy, ykasaHHOMY B
3aABMEHNN NN B NUYHbIA KabuHeT 3aasutensa Ha ENMMY He no3gHee nepsoro paboyero
OHS, cnenyoLwero 3a AHEM Nofaun 3asiBreHus.

2.18. Otkaz B npuemMe [OOKYMEHTOB, HeobxoauMMmbIX [Onsa NpeaocTaBrieHus
MYHULMMAnNbHOW YCryrn, He NpPenaTtcTByeT MOBTOPHOMY obpauieHuio 3aasButens 3a
npenocTaBfEHNEM MYHULMMNANBHOW YCNYTW.

McuepnbiBalowmin nepeyeHb OCHOBaHWUM ANsi NPUOCTAaHOBIIEHUA UK OTKa3a B
npegocTaBneHUNn MyHULMNANbLHOW yCnyru

2.19. OcHOBaHuA ANs NPUOCTAHOBMNEHNA NPEeOCTaBNEHNS MyHULMNANbHON yCnyrn
AENCTBYIOLWMM 3aKOHO4ATeNbCTBOM He NpeayCMOTPEHO.



2.20. OcHoBaHua Ana oTkasa B NpeoCcTaBfieHUM MyHULMNATbHOW YCIyTrn:

a) HenpeacTaBneHue 3asiBUTENIeM OOKYMEHTOB, MPedyCMOTPEHHbLIX MOANYHKTaMu
«a» n (Mnn) «B» NyHkTa 2.8 HacToswero AODMUHUCTPaTUBHOIO pernamMeHTa;

6) noctynneHne B YNONHOMOYEHHbIM OpraH CBeAEeHWUN, codepxalumxca B EgMHom
rocyfapCTBEHHOM  peecTpe  HeABWXKMMOCTW, O  3aperMcTtpupoBaHHOM  rpase
COOCTBEHHOCTW HaA CagoBbIA AOM UMK XXUMOW AOM LA, He ABNSAIOLLIErOCs 3asBUTENEM;

B) MOCTynsieHMe B  YMNOSIHOMOYEHHbLIM OpraH MEeCTHOro camMoynpaBfieHUs
yBegomMmneHus ob otcytctBum B EQMHOM rocygapCTBEHHOM peecTpe HeLBUXKMMOCTU
CBeJEeHUN O 3aperMcTpupoBaHHbIX MpaBax Ha CagoBbiA OOM WA XWMNOW OOM, €Cniu
npaBoyCTaHaBMMBaKOLWMIA LOKYMEHT, NPesyCMOTPEHHbIN MOAMNYHKTOM «6» nyHKkTa 2.8
HacToswero AOMMHUCTPATMBHOIO pernameHTa, UM HoTapuanbHO 3aBepeHHas Konusi
Takoro AOKyMeHTa He Oblnn npefcraBneHsbl 3assutenieMm. OTkas B NpM3HaHUM CagoBOro
AOMa XUIbiIM JOMOM WS XWUMOro goma CafgoBbiM LOMOM MO yKa3aHHOMY OCHOBaHWUIO
AonyckaeTcsa B crnyyae, ecnv YNoNMHOMOYEHHbIM OpraH nocne nosly4eHus yBegoMeHus
o6 otcytctBUM B EAMHOM rocygapCTBEHHOM peecTpe HeaABMXXUMOCTU CBedeHUn O
3aperncTpuMpoBaHHbIX NpaBax Ha CagoBbI JOM UMK XUITOW OAOM YBeAOMMUI 3asBUTENs
yKasaHHbIM B 3asiBieHN CNOCOBOM O MOMyYeHUW Takoro yBeAOMIEHUS, NpeasioXun
3asBUTENO NPeaCcTaBUTb MPaBOYCTAHaBMMBAKOLWMA  OOKYMEHT, NpeayCMOTPEHHbIN
nognyHkTom «6» nyHkta 2.8 Hactosiwero AOMUMHUCTPATMBHOINO perfiaMmeHTa, wnu
HOTapuanbHO 3aBEPEHHYI0 KOMUIO Takoro JOKYMEHTa U He MOonyyun OT 3asBuUTenst Takon
AOKYMEHT WNWN TaKyk KOMuMo B TeyeHue 15 kaneHdapHbIX OHEW CO AHSA HanpaslieHus
yBEOOMIEHUS O NpeacTaBfeHMn NpaBOyCTaHaBINBAIOLLErO JOKYMEHTa;

r) HenpeacTaBneHue 3asiBUTenem AOKYMeHTa, NpeayCMOTPEHHOIO MOAMYHKTOM «I»
nyHkTa 2.8 HacTosLwero AOQMUHUCTPATUBHOIO pernamMmeHTa, B criyyae ecrnv cagoBbi 0M
WAN XXUNon AoM oBpeMeHeH npaBamu TPeTbUX NnL;

) pasMelleHne cagoBOro oma Uin XUnoro AomMa Ha 3eMeribHOM y4vacTke, BuAbl
pas3peLleHHOro  MCMNosib30BaHUA  KOTOPOro, YCTaHOBMIEHHble B COOTBETCTBMU C
3akoHogaTenbctBoM  Poccuinickon  depepaunn, He  npegycMmaTpuBalOT  TaKoro
pasmeLleHus;

€) UCMonb30BaHME XUITOro Aoma 3asiBUTENEM UMK MHbIM NIMLIOM B Ka4yecTBe MecTa
NOCTOSIHHOrO MPOXWBAHUA (NP PACCMOTPEHUN 3ASBIIEHMSI O MPU3HAHUM XUITOro Aoma
cafoBbIM IOMOM);

X) pasmelleHne cafoBOro AomMa Ha 3eMenbHOM Yy4yacTKe, pacrofioOKEHHOM B
rpaHuLax 30Hbl 3aTONMIEHUS, NOATONMEHUS (MPU PACCMOTPEHNN 3asIBIEHUS O NPU3HAHUK
CafoBOro AoMa XUrblM LOMOM).

PeweHne 06 oTkase B NPU3HaHMM CaZoBOro OMa XWUIbiIM JOMOM UK XUNOro goma
cagoBblM AOMOM [OJTKHO cofepaTb OCHOBaHUS OTKasza C 006s13aTenbHOM CCbISIKOW Ha
COOTBETCTBYHOLLME MNOSNTOXEHNA, NPEQYCMOTPEHHbBIE HACTOALLUM MYHKTOM.

MNepe4yeHb ycnyr, KOTOpbIe ABNAKTCA HEO6XO0AUMbIMU U 06A3aTeNbHbLIMU ANS
npenocTaBrieHUss MyHMLMNANbHOM YCIyru, B TOM YUcre cCBeAeHUsl O JOKYMEeHTe
(mokymeHTax), BbigaBaeMoM (BblaaBaeMbiX) OpraHu3aumMsaMm, y4acTByOLWMMU B

npeaocTaBlieHUN MyHULUNANbLHON yCnyru

2.21. Ycnyrn, Heobxogumble un obs3atenbHble ANA  NpeaocTaBreHUs
MYHULMNANbHOW YCNyru:

Bbldaya 3akfovYeHnss no o6cnegoBaHMI0O TEXHUYECKOrO COCTOsIHUS OObekTa,
noaTBepxgalmLwee COOTBETCTBME CagOBOro goma TpeboBaHMSM K HageXHOCTU WU
©e30MacHOCTN, YCTaHOBIEHHbIM YacTbio 2 cTaTbk 5, ctatbamn 7, 8 1 10 PegepanbHOro
3akoHa ot 30.12.2009 Ne 384 «TexHuyeckuin pernameHT o 6e30nacHOCTM 30aHUN U
COOPYXXEHUN».

Mopsaok, pasamep U OCHOBaHUA B3UMaHUSA roCyAapCTBEHHOM NOLWUHBLI UK
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MHOM onnaTtbl, B3WUMaeMOM 3a NpeaocTaBsfieHUe MyHMLUNANbLHOWU yCIyru
2.22. MNpepocTtaBneHne MyHULMNanbHON YCNyrn ocyllecTenaeTca 6ecnnaTHo.

Mopsiaok, paamep n OCHOBaHUSA B3UMaHUA NraTtbl 3a npeaocTaBreHue ycnyr,
KOTOpble SABIATCA HeOOXO0ANMbIMU U 00A3aTeNbHbIMU ANA NpeaoCTaBNeHUA
MyHULUNanbLHOM YCNyru, BKIoYas nHpopmaumio o MeToauke pacyeTta pasmepa
Takou nnatbl

2.23. MpepocTaBneHve 3asBUTento 3akrnoyeHus no obcneaoBaHUio TEXHUYECKOTO
COCTOSIHMSI 06ObekTa OCYLIECTBNSIETCA Ha MnaTHOM OCHOBE B COOTBETCTBUM C
3akoHodaTenbcTBOM Poccuitickon depgepaumm Ha OCHOBaHUM LOKYMEHTOB, MPUHSTBIX Y
UHAMBUAYarnbHbIX NpeanpuHMMaTenen Wnu B OpraHMsauusix, SBASIIOLLMXCS YreHamu
camMoperynmpyemoi opraHm3aumm B 06n1acT UHXeHEPHbIX U3bICKaHUIA.

MakcumanbHbIN CPOK oXXnaaHusa B ovyepeaum npuv noga4vye 3asaBrieHnA o
npeaocTaBliieHNn MyHVIU,VII'IaﬂbHOﬁ ycnyrm v npu nonyvdyeHuu pesynbTaTa
npeagocTaBlieHUA MyHMLIMI'IaanOﬁ ycnyru

2.24. MakcumarnbHbIi CPOK OXWOaHWs B o4yepeau npu nogadve 3asiBNEHUs O
NpeaoCTaBfeHN  MyHUUMNAnNbHOW  ycriyrk M MpUM  NONyyYeHuu  pesynbTaTta
NpeaoCcTaBneHnss MyHUUMNanbHOMW ycryrn B YMNOSIHOMOYEHHOM OpraHe COCTaBNnseT He
bonee 15 MUHyYT.

CpoOK 1 nopsaaoK perncTpauum sanpoca 3asBuTens o npeaocTaBreHun
MYHULIMNaNbLHOMW YCINyru, B TOM YMUcrie B 3NIeKTPOHHOM hopme

2.25. 3agBneHna O npefocTaBfieHMM MYyHUUMNANbHOW  ycryri noanexar
permctpauum B YNonHOMOYEHHOM opraHe B TedeHne 1 paboyero gHa Cco AHSA NOnyyYeHus
3asBIEHNS N JOKYMEHTOB, HEOBXOAUMbBIX A5 NPeoCTaBNEeHNS MyHULMNANBHOW YCYTN.

Tpe6oBaHus K NOMeLLeHUAM, B KOTOPbIX NpefocTaBnsAeTcss MyHuumMnanbHas
ycnyra

2.26. MectononoxeHne agMUHUCTPATUBHbBIX 34aHUK, B KOTOPbIX OCYLLECTBISAETCS
npuem 3asBreHun U JOKYMEHTOB, HEOOXOAMMbIX ANS NpeaocTaBNeHns MyHULUUNansHOM
ycryru, a Takke Bbldaya pes3ynbTaTtoB MpeAoCTaBNeHns MyHULUNANbHOW YCnyru,
AOMKHO obecneumBaTb YyAOOCTBO NS rpaxdaH C TOYKM 3pEHMS  MeLexonHOM
AOCTYMHOCTM OT OCTaHOBOK OBLLLECTBEHHOMO TpaHCMnopTa.

B cny4ae, ecnn nmeeTcss BO3MOXHOCTb OpraHu3auum CTOSHKU (MapKoBKM) BO3fe
30aHusA (CTPOEHUs), B KOTOPOM pasMeLLeHo NnomMeLleHne npuemMa n Bbigavvm JOKYMEHTOB,
OpraHM30BLIBAETCS CTOSHKA (MapKoBKa) Ansi NIMYHOrO aBTOMOOWUITBHOrO TpaHcnopTa
3aaBuTenen. 3a nonb3oBaHME CTOSIHKOW (MapKOBKOM) C 3asBUTENen nnata He
B3MMaeTCs.

[na napkoBku cneumanbHbIX aBTOTPAHCMNOPTHLIX CPeACTB WMHBANMAOB Ha CTOSHKE
(napkoBke) Bblaensietca He MeHee 10% MecT (HO He MeHee OAHOro mecta) Ang
©ecnnaTHOM NapKoOBKM TPAHCMNOPTHLIX CPEACTB, ynpasnsaembiXx UHBanuaamu |, Il rpynn, a
Takke nHBanugamu lll rpynnel B nopsake, yctaHosrneHHoM [NpaButensctBom Poccunckom
denepaunn, 1 TPAHCMOPTHLIX CPEACTB, NEPEBO3ALLMX TAKUX MHBANWAOB U (Mnn) geTen-
WHBaNnOoB.

B uensx obecneyeHna GecnpenAaTCTBEHHOro AOCTyna 3asBUTENEN, B TOM 4ucne
nepeaBuraloLLMxcsa Ha UHBaNMOHbIX KONACKaX, BXOA B 34aHME U MOMELLEHNS, B KOTOPbIX
npegocTaBnseTca MyHuumMnanbHas ycnyra, obopyaylTca naHgycamu, MnOpyYHAMN,



TaKTUIbHbIMMN (KOHTpaCTHbIMK) npeaynpexaaroLmnmm anemMeHTamu, NHbIMU
crneumanbHbIMM NpUCNocobneHmamMm, no3sonswmMm obecneunTb 6ecnpenAaTCTBEHHbIN
AOCTYyNn W© nepeaBwkeHWe WHBanNMAoOB, B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunmn o coumanbHOM 3almTe NMHBaNMaoB.

LleHTpanbHbIn BXOA4 B 34aHMe YMONHOMOYEHHOro oOpraHa [JofmkeH ObiTb
obopyaoBaH MHopMaLMOHHON Tabnnykon (BbIBECKOW), cogepKallen MHpopmMaLuuto:

HanMeHOBaHWe;

MECTOHaxXOXAEeHNE N IopUaNYECKNA aapec; pexnm paboTbl;

rpadouk npuema;

HOoMepa TenedOoHOB ANs CNpaBoOK.

MomelleHns, B KOTOpbIX MNPeaoCTaBnsieTca MyHUuuMnanbHasa Ycnyra, OOJDKHbI
COOTBETCTBOBATb CaHUTAPHO-3NNAEMUONIOrMYECKUM NpaBmunamM n HopMmaTuBam.

lMomeLLeHuns, B KOTOPbIX NPe4OCTaBAsSeTCA MyHUUMNanbHasa ycnyra, OCHalLalTCA:

NPOTUBOMOXaPHON CUCTEMOWN N CpeaCcTBaMM NOXAPOTYLUEHUS;

CUCTEMOWN OMOBELLEHMA O BO3HWKHOBEHWW 4Ype3BblY4alHOW CUTyauun; cpeacTBamMu
oKasaHuns NepBon MeauLMHCKOM NOMOLLY;

TyaneTHbIMW KOMHaTaMu s nocetTutenen.

3an oxupaHua 3aasBuTtenen obopyayeTcs CTyNbsMM, CKaMbSMW, KONMYECTBO
KOTOpbIX onpegensieTcs mcxoas u3 akTUY4ecKon Harpy3kum U BO3MOXHOCTEM ONst MX
pasmeLleHns B NOMELLEeHUN, a Takke MHPOPMALMOHHbIMU CTEHAAMM.

TekcTbl mMaTepuarnoB, pasmelleHHbIX Ha WHMOPMaUMOHHOM CTeHAe, nevaTarTcs
yOoOHbIM Anst YTeHus wpndToM, 6e3 ncnpaesneHni, ¢ BblaeneHnem Hanbonee BaXKHbIX
MECT MONY>XUPHbIM LLIPUETOM.

MecTa ona 3anofHeHus 3aaBneHnn obopyayTcsa CTYNbsMKU, CToNamMmu (CTorMkamm),
BnaHkamu 3asBNeHUN, NMCbMEHHBbIMWN NPUHAANEXHOCTAMM.

Mecta npuvema 3asBuTenen obopyaylTcs WHGPOPMaAUMOHHBIMKU Tabnnvkamm
(BbIBECKAMMN) C YKa3aHUEM:

HoMepa KabuHeTa 1 HaMMeHOBaHUA oTaena;

damunumM, UMeHM K oTyecTBa (nocnegHee — MNpWU  HanmuMyuu), LOMMKHOCTH
OTBETCTBEHHOIO f1ua 3a NpuemM AOKYMEHTOB;

rpacduka npuema 3asiButenen.

Paboyee MecCcTO Kagoro OTBETCTBEHHOrO nvua 3a npuem AOKYMEHTOB, LOMKHO
OblTb 06OpyoOBaAHO MNepCcoHanbHbIM  KOMMLIOTEPOM C BO3MOXHOCTBKO AoCTyna K
HeobXxoaMMbIM  MH(POPMAUUOHHBIM  6a3aM  [aHHbIX, nevatalwmMm YCTPOMUCTBOM
(MPUHTEPOM) N KONUPYOLLIMM YCTPOMUCTBOM.

Jluuo, oTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, [OOMKHO WMETb HAaCTOSbHYHO
Tabnuuky c ykasaHumem damMmunuu, UMEHW, OT4YecTBa (MOCnegHee - NPU Hanuuuu) u
OOIMKHOCTM.

Mpu npegocTaBneHM MyHUUUNanNbLHOM ycnyrm nisanvaam obecnevmBatoTcs:

BO3MOXHOCTb 6ecnpensiTCTBEHHOro 4OCTyna K 00bekTy (34aHuio, NOMELLEHUIO), B
KOTOPOM NpeaocTaBnAeTCca MyHMUumMnanbHasa ycnyra;

BO3MOXHOCTb CaMOCTOSTESIbHOIO MNepeaBuwkeHns no TeppuTopuu, Ha KOTOPOM
pacnosioXXeHbl 34aHUs U MOMELLEHUs, B KOTOPbIX NpeaocTaBnsaeTca MyHuuMnanbHas
ycrnyra, a Takke Bxoda B Takme OObeKTbl M BbIXxoAa M3 HUX, NOCALKW B TPAHCMOPTHOE
CPeACTBO U BbICaZKM U3 HEro, B TOM YMCIEe C UCMOSb30BaHME Kpecna- KOSSCKHY;

CONpPOBOXAEHNE UHBANNOOB, UMEKLLMX CTONKNE paccTponcTBa PYHKLNM 3PEHUS U
CaMOCTOATENBHOIO NepeaBMKeHUs;

Hagnexawee pasMelweHne o0opyaoBaHUA U HocuTenen  MHdopMauumu,
Heobxoammbix ons obecneveHnss 6ecnpensTCTBEHHOro AOCTyna MHBANMAOB 34aHUSM U
nomeLlleHnsaMm, B  KOTOpPbIX MNpedocTaBndAeTcd  MyHuUMnanbHas ycnyra, W K
MYHULMNANbHOM YCryre ¢ y4eTOM OrpaHuyeHnin X Xn3HeaeaTenbHOCTY;

aybénvpoBaHue Heobxoaumonm ONA MHBaANWOOB  3BYKOBOW U 3pUTENbHON
WHOpMaUuK, a Takke Haanucen, 3HaKoB UM MHOW TEKCTOBOWM W rpadouyeckomn



MHOpMaUUKM 3HakaMu, BbIMOSNHEHHbIMU penbedHO-TO4eYHbIM WpudToM bpanng;

AO0NyCcK cypaonepesoayuka u TudnocypaonepeBoyunka;

aonyck cobakn-npoBoAHWKA NpU HanuuMM OOKYMEHTa, MOATBepXaawLwero ee
cneunanbHoe obyyeHne, Ha OOBLEKTbl (34aHus, MNOMELWEeHUs)), B  KOTOPbIX
npefoCTaBATCA MyHULUNANbHas yCrnyru;

oKasaHue uHBanuvaam nomMoLum B npeogoneHnn 6apbepoB, MeLatLWmx Nony4YeHuto
UMM roCyapCTBEHHbIX 1 MyHUUMNANbHbIX YCyr HapaBHe ¢ ApYrMMu NMuamun.

MNMoka3aTenum AOCTYNHOCTU U KaYeCTBa MyHI/ILI,I/IHa.I'IbHOﬁ ycnyrun

2.27. OCHOBHbIMM MoKa3aTensaMm OOCTYMHOCTU NPeAoCTaBNEHNS MyHULMNANbHOW
yCrnyru siBMAKOTCS:

2.27.1. Hannuyne nonHom m MNOHATHOM WMHAQOPMaUMM O Mopsake, Cpokax MU xode
npefoCcTaBfieHUs MyHULUNANbHOM B UHADOPMALMOHHO - TENTEKOMMYHUKALNOHHBIX CeTAX
obwero nomnb3oBaHus (B TOM u4ucne B cetu «WMHTepHeT»), cpencTtBax MacCOBOW
MHOopMaL K.

2.27.2. BO3MOXHOCTb MOSyvyeHus 3asiBuTenem yBeOoOMMEHUW O MpefocTaBneHumn
MYyHULMMNansHoM ycnyru ¢ nomotubio EMNY.

2.27.3. BO3MOXHOCTb nomnydYeHus uWHdopMauunm O Xxode npeaocTaBneHns
MYHULMMANbHOW  yCnyrm, B TOM 4uCfie C UCMNONb30BaHMEM  WMH(OPMAaLNOHHO-
KOMMYHUKALMOHHbIX TEXHOSTOMMN.

2.28. OCHOBHbIMM MoOKa3aTensiMM Ka4yecTBa MNpeAoCTaBfeHna MyHUUMNanbHON
yCnyru siBRsILOTCA:

2.28.1. CBOEBpPEMEHHOCTb MNpefoCTaBNeHUs  MyHWUMNanbHOW  yCryru B
COOTBETCTBMM CO CTaHOapTOM ee npefocTaBfieHUs, YCTAHOBMEHHbIM HAaCTOALUM
AOMUHUCTPATMBHLIM perfiaMeHTOM.

2.28.2. MuHMManbHO BO3MOXHOE KONMYECTBO B3aMMOLEWCTBUM rpaxgaHuHa C
AOIMKHOCTHLIMM NLLAMK, Y4aCcTBYHOLUMM B NPeAOCTaBNEHUN MYHULIMNANbHON YCNyrn.

2.28.3. OrtcytctBne obocHoBaHHbIX »anob Ha pgencteus (6esgencreue)
COTPYOHUKOB M MX HEKOPPEKTHOE (HEBHMMATENbHOE) OTHOLUEHWE K 3asBUTENSAM.

2.28.4. OrtcyTrcTBME  HapYWEHUW  YCTAHOBIIEHHbIX CPOKOB B  Mpouecce
npegocTaBfieHNs MyHUUMNANbHON YCnyru.

2.28.5. OrtcytctBMe 3asdBneHunn o6 ocnapvBaHuMM  peLlleHun, LOENCTBUN
(6esgenctBnd) YNONMHOMOYEHHOIO oOpraHa, €ero [AOJMKHOCTHbIX UL, MNPUHUMAEMbIX
(coBepLUEHHbIX) MpuM  NpefocTaBfieHUn  MyHUUMNAnbHOWM  ycnyru, no  utoram
pPacCMOTPEHNA KOTOPbIX BblHECEHbI peweHns o6 yaoBneTBOpeHUn (4acTU4HOM
yOooBneTBopeHun) TpeboBaHuin 3asBUTENEN.

MHble TpeGoBaHuUsA, B TOM Ynchne yuuTbiBalolme 0coO6eHHOCTU NpefocTaBneHus
MYHULIMNaNbHOM YCNyrv nNo 3KCTeppuTopranbHOMY NPUHLMNY U OCOGEHHOCTU
npeAocTaBreHUs MyHULMNaNbLHOM YCIyrn B 3NIeKTPOHHOW dhopme

2.29. [lpepocTaBreHne MyHULMNANbLHOMW YCIyrM MO  9KCTeppUTopuanbHoOMY
NPUHLKMY OCYLLECTBNAETCA B 4acTu obecneyeHus BO3MOXHOCTM MOAayn 3asiBNEHUn
nocpeactesom ENMIY.

2.30. 3asButensam obecneymBaeTca BO3MOXHOCTb MpPeACTaBfiEHNA 3asiBIEHUS U
npunaraembiX JOKYMEHTOB B DOPME 3NIEKTPOHHbIX JOKYMEHTOB nocpeactsom ENMNY.

B aotom cnydae 3asBuTenb wunuM ero npeacrasutens astopudyetca Ha ENMNY
nocpeacTBOM NOATBEPXKAEHHON y4veTHOW 3anucu B ECWA, 3anonHseT 3asBneHue o
npefocTaBfieHUM MyHULUNANbHOW YCYrn C UCMOSIb30BaHMEM UHTEPaKTUBHON POPMbl B
3I1IeKTPOHHOM BUae.

3anonHeHHOe  3asiBfieHMe O  MpedoCTaBfneHMM  MYHUMUMMANbHOW  YCRyru
OTNpaBnaAeTCcA 3asABMTENeM BMECTE C MPUKPENSIEHHbIMU 3NEKTPOHHbIMKM Obpasamu



AOKYMEHTOB, HeobxoguMMbiMM  ONs  NPedoCTaBfeHns  MyHUMUMManbHOW  YCnyru, B
YnonHomoyeHHbIn opraH. lNpu asTtopusaummn B ECUA 3asBneHune o npegoctaBfieHUn
MYHULMMAnNsHOM YCIyrm cyMTaeTcsl MOANMCaHHbIM MPOCTON 3NEKTPOHHOW MOAMUCHIO
3asBuUTENd, NpeacTaBUTens, YNofHOMOYEHHOro Ha NoAnucaHue 3asiBrieHus.

PesynbTatbl npegocTaBrneHnss MyHUUMNANbLHOW YCRyry, ykasaHHble B MyHKTe 2.5

HacTodawero  AOMUMHUCTPAaTMBHOIO perrnameHTa, HanpaBnalTCA  3asBUTENIO,
npeacTaBuTento B NU4YHbIA kKabuHeT Ha EMIY B dopme 3MeKTPOHHOro AO0KyMeHTa,
noanucaHHoro YCUNEHHON KBannguuupoBaHHOM 9NEKTPOHHON nognucblo

YNONMHOMOYEHHOIO  AO/MKHOCTHOIMO  fiMua  YMOSTHOMOYEHHOro opraHa B criy4yae
HanpasreHus 3asBreHnda nocpeacrsom ENMY.

B cnyyae HanpaeneHua  3aaBneHuss  nocpegctsom  EMIY  pesynbTar
npegocTaBneHns MyHUUMNAnNbHOM YCRyrn Takke MOXeT ObiTb BblgaH 3asiBUTENO Ha
GymakHOM HocuTene B YNOSTHOMOYEHHOM OpraHe.

2.31. OnNeKTpOHHble AO0KYMEHTbl MOryT OblTb MNpefoCTaBfieHbl B CreayroLmx
dopmatax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HonyckaeTca ¢opMmnpoBaHMe 3MEKTPOHHOrO [OOKyMeHTa MyTeM CKaHWMpOBaHUS
HenocpeacTBEHHO C OpurnHana AOoKyMeHTa (MCrnonb3oBaHME KOMUWA He AonyckaeTcs),
KOTOpOE OCYyLUECTBNSETCA C COXPaHEHWEM OpUEHTaUMM oOpurMHana [OOKyMeHTa B
paspeweHum 300 - 500 dpi (MacwTtab 1:1) ¢ MCnonNb3oBaHWEM CeayLMX PEXNUMOB:

- «4epHo-6enbin» (NpyM OTCYTCTBUM B OOKYMEHTe rpadmnvecknx nsobpakeHun wm
(vnn) uBeTHoOro TekcTa);

- «OTTEHKM ceporo» (NpyM HannumMm B OOKYMEHTe rpaduyeckmx unsobpakeHun,
OTJIMYHBIX OT LIBETHOrO rpacpmnyeckoro n3obpaxeHus);

- «UBETHOM» WUNN «PEeXMM MOMHOW uBeTonepeadayn» (Npu Hanuyunum B OOKyMEHTe
LBETHbIX rpadonyeckmx n3obpaxeHnn nmbo LBETHOro TekcTa);

- COXpaHeHMeM BCeX ayTEeHTUYHbIX MPU3HAKOB MOANMMHHOCTW, a WMEHHO:
rpacpmyeckon nognucuK nuua, neyartu, yrrinoBoro wramna 6naHka;

- KONMYyecTBO (hannoB AOMKHO COOTBETCTBOBATb KONMUYECTBY AOKYMEHTOB, KaXabln
N3 KOTOPbIX COOEPXKUT TEKCTOBYIO 1 (MNK) rpadpmryeckyto MHpopmMauumio.

ONEeKTPOHHbIE JOKYMEHTbI OMKHbI 0becneymBaTsb:

- BO3MOXHOCTb MAEHTUMLMPOBaTbL AOKYMEHT U KONIMYECTBO NINCTOB B AOKYMEHTE;

- ANnA [OOKYMEHTOB, COAepXalluMx CTPYKTYpUpOBaHHbIe MO YacTaMm, rnasam,
pasgenam (nogpasgenam) [OaHHble M 3aknagkm, obecneuyvsarolime nepexodbl Mo
OrnaBfeHunto 1 (UNn) K cogepxalimmcst B TEKCTE pUCYHKaM U Tabnuuam.

[okymMeHTbl, noanexaiwimne npencrasneHnto B dopmaTtax xls, xlsx wnm  ods,
hopMUpPYOTCA B BUAE OTAENBbHOIO 3MEKTPOHHOIO JOKYMEHTA.

2.32. MyHuumnanbHas ycnyra He npefgocTaBfsgeTcsa B - ynpexaarowem
(NpoakTnBHOM) pexmme, NpeayCMOTPEHHOM YacTbto 1 ctaTbn 7.3 PegepanbHOro 3akoHa
Ne 210-03.

lll. CocTaB, nocnegoBaTenibHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencTeumn), TpedboBaHUA K NOPAAKY UX BbINONHEHUSA, B TOM 4YMche
0COGEHHOCTU BbINONTHEHUSA aAMUHUCTPATUBHbIX NpoLueayp B 3/IEKTPOHHOM

copme
UcuyepnbiBaowmn nepevyeHb agMUHUCTPaTUBHbLIX Nnpoueayp

3.1. TlpepocTtaBneHMe MyHUUMNanNbHOW YCNyrn BKo4YaeT B cebsa cnegywowme
aZlMUHUCTPATUBHbIE Npoueaypbl:

- NpueM N pernctpaumnsa 3asiBneHusi, B TOM 4Yucrie NoCTynuBLLETO B 3NEKTPOHHOW
dopme, 1 npunaraemMbiX K HEMy JOKYMEHTOB;

- (bopmupoBaHMe U1 HanpasrieHMe MeXBEJOMCTBEHHbIX 3arpoCOB B OpraHbl,
y4acTByoLLMe B NpegocTaBneHnn MyHULMNansHOW ycnyru;



- paccMOTpeHWe 3asBNeHns 1 npunaraemMbix K HeMy JOKYMEHTOB;

- HanpaBefeHVe 3asBUTESNI0 PELUEeHNa O Npu3HaHuM Unn o6 OTkase B NPU3HAHUK
CaJoBOro AoMa XXWibiM LOMOM WIN XXUIOro Joma cagoBbiM JOMOM.

3.1.1. Mprem u perucTpaumns 3asBrieHus U npunaraemMbix K Hemy JOKYMEHTOB.

OcHoBaHWeM Ongd Havarna BbIMNOSIHEHUS agMUHUCTPATUBHOW Mpouenypbl ABMseTcH
nocTynneHne B YNONMHOMOYEHHbIW OpraH 3asiBfeHus U npunaraemblx K HEMy JOKYMEHTOB
Ha NIMYHOM NpuemMe, NOYTOBbLIM OTNPaBIEHNEM UMK B SNEKTPOHHON dhopMe.

Mpy npueme OKYMEHTOB COTPYAHMK YNOMHOMOYEHHOro opraHa, OTBETCTBEHHbIN 3a
npueM W perucTpauuio 3asBreHusi, 3aBepsieT KONUM AOKYMEHTOB, NpeacTaBNeHHbIX
3asiBuTENEM B NOASNTMHHUKE.

CoTpyAHUK YNONMHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a NPUEM U pernctpauuto
3asiBfeHns, NpUHUMaEeT 3asaBfeHne C npunaraemMbiMy K HeMy JOKYMEHTaMM.

3adaBneHue n npunaraemMble K HeMy AOKYMEHTbI, NOCTYNMBLUME B YNOMHOMOYEHHbIN
opraH B 9NeKTPOHHOM BuAe, peructpupytotcsa B obuwem nopsagke. NonydeHne 3asiBneHus
W npunaraemblx K HeMy [OOKYMEHTOB noaTeBepxaaeTcss YNOMHOMOYEHHbIM OpraHoMm
nyTem Bblgaudn (HanpaBneHus) 3asiBUTEN0 Pacrnmcky B NONy4eHUM AOKYMEHTOB.

Mpn nocTynneHun 3asiBNeHuUst No novte COTPYAHWK YMONHOMOYEHHOrO opraHa,
OTBETCTBEHHbIN 3a NpefoCTaBNeHne MyHUUMNanbHON yCryrn, NPUHUMAaeT 1 3asaBfieHne C
npunaraembiM1 K HEMY JOKYMEHTaMM.

Mpn nocTynneHun 3asiBfeHnsd OOSMKHOCTHOE nnuo YMNOMHOMOYEHHOro OopraHa,
OTBETCTBEHHOE 3a MpefoCTaBfieHNe MyHUUMMNANbHOW YCryrn, B Te4vyeHue O[HOro
paboyero OHA CO OHSA €ero perucTpauuu npoBOAUT npouenypy MNPOBEPKUM Hanuyus
OCHOBaHWN NPeayCMOTPEHHbIX MNyHKTOM 2.16 HacTosiwero ALMWMHUCTPATUBHOIO
pernaMeHTa u B Criydae Hanuvyus OCHOBaHWMA ONA MNPUHATUA pelleHus ob oTkase B
npueme [OOKYMEHTOB, HeobxoOuMbIX ANA MNpefoCTaBNEeHUs MyHULMNanbHOW yCryru
rOTOBUT YKa3aHHOE peLleHune.

lMony4eHne 3aaBneHns B popme ANEeKTPOHHOIo AOKYMEHTa 1 npunaraemblx K HeMy
AOKYMEHTOB MOATBEPXKAAETCA  YMOMHOMOYEHHbIM OpraHoM nyTeM HanpasneHus
3a8BUTENIO PacnNCKM B MOMy4YeHUU, KOTOpas HanpasnseTcs ykasaHHbIM 3asBUTENEM B
3asBneHun cnocobomMm He nosgHee paboyero OHA, criefyowlero 3a AHEM MOCTYNSeHUs
3adaBneHnda B YNONMHOMOYEHHbIN opraH.

Mpn noctynneHun 3asBreHns B JNEKTPOHHOW opMe [OOSMKHOCTHOE nULOo
YNOsTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpeAoCcTaBfieHne MyHULMNAanbHON YCIyru,
B TeyeHuMe oOfHOoro pabodero OHA CO OHA ero perucrtpaumm npoBOAUT npouenypy
NPOBEPKN OEUCTBUTENBbHOCTU KBanUUUUPOBAHHOW NOAMNUCKA, C WUCMOSIb30BaHNEM
KoTopou noanMcaHo 3asBneHune (nakeTt 3NEKTPOHHbIX AOKYMEHTOB),
npegycMaTpuBaroLlyto NPOBEPKY COOMOAEHMS YCNOBUW, YyKasaHHbIX B ctatbe 11
depnepanbHoro 3akoHa oT 06.04.2011 Ne 63-03 «O6 aneKTpoHHON Noanncu».

B cnyyae ecnu B peaynbtarte MNpPOBEPKM KBanuduuMpoBaHHOW noanucu Oyaet
BbISIBIIEHO HecobniofgeHne yCTaHOBMEHHbIX YCNOBUA NPU3HAHUS ee AeACTBUTENbHOCTMU,
YNONMHOMOYEHHBIN OpraH B TeYeHWe Tpex AHEeW CO OHSA 3aBepLleHUs TakoW MPOBEPKM,
npuHuMmaeT peweHne o6 oOTkase B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ons
npegocTaBfieHNs MyHULMNANbHOW YCIyrn U HanpaBnseT ero 3asiBUTENIO B 3NEKTPOHHON
dopme. Takoe  pelleHWe  NOAMUCLIBAETCS  KBaAnMMUUMPOBAHHOM  MOAMNUCHIO
pykoBoaUTENS YMNONTHOMOYEHHOrO OpraHa W HanpaenseTcs No agpecy 9SNeKTPOHHOW
noYThbl 3asBMTENSA NMOO B €ro Nn4YHbIN kKabunHet Ha ENMTY.

MakcrmanbHbIN CPOK UCNOMTHEHUS aAMUHUCTPAaTUBHOW NpoLeaypb!:

npu NIMYHOM NpUeMe rpaxgaH - He 6onee 15 MUHYT;

npu MNOCTYNNEHUU 3asBIIEHUS U NpuraraembiX K HEMY OOKYMEHTOB MO MouyTe, B
3NEKTPOHHOM (hopMe Unn Yepe3 MHOTOYHKUNOHArbHbIV LLEeHTP - 1 paboynii aeHb.

PesynbTtatom ncnonHeHuss agMMHUCTPaTUBHOW nNpoueaypbl ABNAITCA:

npuem n pernctpauus 3asiBfieHus, Bbigada (HanpaBreHue B 3fIEKTPOHHOM BuAe
UM B MHOTOQYHKLMOHAITbHBIN LIEHTP 3adBUTEN0 PacnuUCKM B MOMyYeHUU 3adBreHns u
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NPUITOXEHHBbIX K HEMY JJOKYMEHTOB);

HanpaBneHve peleHns o6 OTKase B MNpMeMe AOKYMEHTOB, HeobxoaumbIX ANis
npefocTaBfieHNUss MyHUMUMNANbHOW YCIyrn, no OCHOBaHWAM, YCTAHOBIEHHbLIM MYHKTOM
2.16 HacTosiwero AAMUHUCTPATUBHOIO perfiaMmeHTa.

3.1.2. dopMupoBaHME U HanpaBleHUE MEeXBEOAOMCTBEHHbLIX 3anpOCOB B OpraHbl
(opranusaumm), y4acTBylLIME B NPeaOoCTaBEHNUM MYHULMOANBHOW YCIYTH.

OcHoBaHueM Ofis Havyana agMMHUCTPaTMBHOM Mpouenypbl SBAsieTcs NOCTynneHue
B YNONMHOMOYEHHbIN OpraH 3asaBfeHns W npunaraemMblX K HeMy [OOKYMEHTOB,
npesyCMOTPEHHbIX MyHKTOM 2.8 HacTodwero ALMWHUCTPATUBHOIO perfameHTa, Ha
NMNYHOM npuemMe, MOYTOBbIM OTNPaBfeHMEM, B 3fIEKTPOHHOM dopmMe wunm C
ncnonb3oBaHnem ENMNry.

B cnyyae ecnn OokyMeHTbl (MHbopmauusi), NpeayCMOTPEHHble nyHKTOM 2.14
HacToswero AQMUHUCTPATUBHOIO pernaMmeHTa, He Obinn NpeacTaBreHbl 3asaBUTENEM MO
COOCTBEHHOW  MHMUMATMBE,  OOIMKHOCTHOE  NUUO  YNONMHOMOYEHHOro  opraHa,
OTBETCTBEHHOE 3a NMpefocTaBfieHNe MyHUUMNANbHOW yCnyru, roToBUT U HanpasnsieT B
YCTaHOBMEHHOM AENCTBYIOLWNM 3akoHoaaTenbcTBOM Poccuiickon degepauumm nopsagke
MeXBEAOMCTBEHHbIE 3anpoCbli B OpraHbl, B PacnopshkeHMM KOTOPbIX HaxXoO4ATCs
yKa3aHHble JOKYMEHTbI U MHGOpMaUus.

B cnyyae ecnu 3asBuTenem CcamMoCTOATENbHO MNpeAcTaBrieHbl BCE AOKYMEHTHI,
HeoOxoguMble ONA NPeAoCTaBfeHUA MyHUUMNANbHOW YCAyrn, U B pPacnopsiKeHuu
YNONHOMOYEHHOIO oOpraHa umeeTcss Bcsa UWHdopmauus, Heobxogumas ans ee
npeaocTaBfieHns, OOSMKHOCTHOE NUUO YNONHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a
npefocTaBfieHMe MyHUUMNANbHOW YCNyrn, MNepexoguT K WCMOSHEHUIO chnepyoLen
aAMWUHUCTPaTUBHON Npoueaypbl, NPeayCMOTPEHHON HACTOALLMM MYHKTOM.

MakcmanbHbIN CPOK UCMONHEHNA afMUHUCTPATUBHOW npolenypbl - CEMb OHEN CO
OHS1 perncrTpaumm 3asiBrneHus:.

Peaynbtatom NCNONHEHUs agMUHUCTPaTUBHOMN npouenypsol sABNsAeTCcs
dopMMpOBaHME W HanpaBfeHWe  MEeXBEeOOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusaumm), yq4acTsyowme B NpeaoCTaBieHMM MyHULMNAIbHON YCIyTi.

3.1.3. PaccmoTpeHue 3asBneHunst 1 npunaraembix K HeMy OKYMEHTOB.

OcHoBaHMeM Ons Havana BbINOSIHEHUS agMUHUCTPATMBHOM Npouenypbl SBRseTcA
nosiyyeHne [AOOSDKHOCTHbIM fNUOM  YTNOSIHOMOYEHHOroO OpraHa, OTBETCTBEHHbIM 3a
npefocTaBfieHMe  MyHUMUMNANbHOW  yCryrn, BCeX [AOKYMEHTOB  (MHopmaumn),
HeobXxoaMMbIX ONst NpeaoCcTaBeHNs MyHULMNANbHOM YCNyru.

JlormkHOCTHOE nmuo YNONHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a
npegocTaBfieHMe MyHULMNANbHOW YCAyrn, paccMaTpuBaeT NnpeacTaBfieHHble AOKYMEHTbI
U  uHopmMauMlo Ha npeagmMeTr OTCYTCTBMS  (Hanuums) OCHOBaHUM OTKa3a B
npegoCcTaBfEHUM MYHULMNANBHOW YCNyru, NPeayCMOTPEHHbIX MYHKTOM 2.20 HacTosLWEero
AOMWHNCTPATMBHOIO pernamMmeHTa.

MakcmanbHbIn - CPOK  UCMOMHEHNA  agMUHUCTPATMBHOW npouenypbl - 38
KaneHgapHbIX OHEN CO AHS NoAayvn 3asBrieHUs.

PeaynbTatoM WCNONHEHMSI agMUHUCTPATUBHOW MNpoueaypbl SABNSETCS NPUHATME
peleHuns o0 Npmu3HaHum nnu ob oTkase B NpM3HaHUN CaZOBOro AOMa XWUIbiIM ZOMOM UMK
»KUNoro JomMa cagoBbIiM JOMOM.

3.1.4. HanpaBneHue (BpyYeHue) 3asBUTENO PELLIEHUS O NPpU3HaHUM unm ob oTtkase
B MPU3HaHUM Caa0BOro 4oMa XXWUnbiM JOMOM WIIN XKUJT0ro JOMa CagoBbiM JOMOM.

OcHoBaHMeM Ong Havana BbIMNOMIHEHUS agMUHUCTPATUBHOM Npoueaypbl SBNsSEeTCA
nonyyeHne [AOSMKHOCTHbIM JNUOM  YTNOSIHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npenocTaBfieHNe MyHULMNANbLHOW YCIyrn, NOANUCAHHOIO PELLEHMst O NPU3HaHUM unm o6
OTKase B NPU3HaHWK CaZoBOro AoMa XUblM ZOMOM UK XUITOro JoMa caoBbIM AOMOM.

[lormkHocTHOE nvuo YNOAHOMOYEHHOIO opraHa, OTBETCTBEHHOE 3a
npenocTaBfieHNe MYHULMNANbHOW YCNyr, HanpaenseT (Bpy4YaeT) 3asiBUTENO peLleHne
O Npu3HaHuu unm o6 oTkase B NMpPM3HaHUM CagoOBOro AOMa XUIbiIM AOMOM WK XKUITOro




AOMa cafoBbIM JOMOM.

MakcManbHbIN CPOK UCMONHEHMST adMUHUCTPATMBHOW npoueaypbl - Tpu paboumnx
[AHS1 CO OHSI MPUHATUS PeLUeHUs O Npu3HaHuM MM o6 oTkase B MPU3HaHWMM CagoBOro
AOMa XWrbiM JOMOM WM >KUIMOFro AoMa CaoBbIM JOMOM.

Pe3ynbTaToM UCMONHEHMS aAMUHUCTPATUBHOM NpoLeaypbl ABRsieTcs:

HanpaBneHue (Bpy4YyeHue) 3asiBUTEmN0, B TOM YuUCre MOoCpeacTBOM 3MEeKTPOHHOM
MoYThbl:

peLleHns1 O NPU3HAHUN Cao0BOro AOMa XKUIbIM OMOM UIN >KUIMOro A0OMa CafoBbIM
AOMOM;

pelweHnst o6 0TKase B NpM3HAHMKM CAA0BOr0 A0Ma XKWUibiM AOMOM WK XKUIOro AoMa
cagoBbIM JOMOM.

MNMepeyeHb agMMHUCTPATUBHLIX Npoueayp (AeUcTBUA) NpU NpeaocTaBleHUn
MyHULUNaNbHOM YCNYru ycnyr B 35IeKTPOHHOW ¢hopme

3.2. Tlpn npepocTtaBneHUn MyHULUNANbHOW YCNyrM B 3MEKTPOHHOW dopme
3aaBuTento obecneyunBaroTCs:

—nosny4yeHne MHdopMaLMM O NOpsLKe M CPOKax NpeaoCTaBNeHns MyHULMNanbHON
ycnyru;

—(opMMpOBaHNE 3asBNEHMS;

—npueMm W peructpaumsi YNorHOMOYEHHbIM OpraHoM 3asiBieHUst U WUHbIX
AOKYMEHTOB, HE0OX0aMMbIX AN NPeAoCTaBNEHNA MyHULMNANbLHOW YCIyru;

—nony4yeHune pesynbTaTa NpeaocTaBneHns MyHULUNANbLHOW YCyru;

—noslyYyeHne ceefeHunn 0 XoA4e PacCMOTPEHMUS 3aaBNeHNS;

—OCYLLEeCTBNEHNE OLEHKM KayecTBa NpefoCcTaBneHns MyHULUNansHOW yCryru;

—pocynebHoe (BHecyaoebHoe) obxanoBaHne pellieHun n genctesun (6es3nencrams)
YNnonHOMOYEHHOro opraHa nmbo pencteus (6e3genctBue) AOSMKHOCTHLIX v
YNONHOMOYEHHOrO0  opraHa, npefoCTaBnsioWero MyHuuuMnanbHylo ycnyry, nubo
MYHULMNANbHOIo Crnyatuero.

Mopsaaok ocywecTBNeHMA aaMUHUCTPATUBHBLIX Npoueayp (AeMcTtesun) B
3neKTpoHHoun dopme

dopmMmrpoBaHue 3aaBNeHus.

3.3. dopmupoBaHMe 3asiBMIEHUS OCYLECTBSeTCA MNOCPeaCTBOM 3anosiHeHUN
3MEKTPOHHOM opMbl 3asiBrieHna Ha ENMMY 6e3 HeobxoguMoCTM LOMOMNHUTENbHON
nogayun 3asiBfeHns B Kakon-nmbo nHom opme.

dopmaTHo-nornyeckas npoBepka cHOPMUPOBAHHOIO 3asiBNEHUA OCYyLLEeCTBNAETCA
nocrne 3arosfiHeHUS 3asiBUTENIEM KaXXOOro M3 norien 3nekTPoHHOW (hopMbl 3asiBMIEHUS.
[Mpy BbISABNEHUN HEKOPPEKTHO 3amnoSfIHEHHOrO MOMSA 3MEKTPOHHOW (PopMbl 3asiBrieHUs
3aaBUTENb YBEOOMMSETCH O XapakTepe BbISBNIEHHOW OLWNOKM 1 nopsaake ee yCTpaHeHus
nocpeacTBoM MH(POPMALMOHHOIO COOBLLEHMS HENOCPEACTBEHHO B 3M1IEKTPOHHON hopme
3a8BNeHns.

Mpn hopmmpoBaHnn 3asBNeHUs 3asBuTento obecneunBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHWSA N COXPaHEHUs 3asBfeHUs U MHbIX OOKYMEHTOB,
yKasaHHbIX B MyHKTax 2.8 HacToswero AQMUHUCTPATUBHOIO perfiaMeHTa, HeobXxoaAnMbIX
ANA NpeaocTaBnNeHns MyHULMNANbHON yCnyru;

6) BO3MOXHOCTb nevatn Ha OyMaXHOM HOcUTene KOMUWM 3NEKTPOHHOW opMmbl
3aaBrieHns;

B) COXpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYIO (hOpMY 3asiBNIEHUS 3HAYEHUN B
nobon MOMEHT MO XeNnaHu Nonb3oBaTens, B TOM YMcne npy BO3HUKHOBEHMM OLLMOOK
BBOJa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYIO (DOPMY 3asBIEHUS;

r) 3anosiHeHne Nosien aNeKTPOHHON hOopMbI 3asiBNIEHMSA A0 Havyana BBOAA CBEOEHUN




3agBuTenieM C UCNonb3oBaHMEM cBeaeHun, pasmelleHHbix B ECUA, n ceegeHun,
onybnukoBaHHbIX Ha ElMY, B 4yacTu, kacatoLlenca cesegeHui, otcytetayowmx B ECUA,

A) BO3MOXXHOCTb BEPHYTbCS Ha N0OON M3 3TanoB 3anofiHEHUSI SNEKTPOHHON (hOPMbI
3asBneHnsa 6e3 notTepu paHee BBEAEHHON MHpopMaLnK;

€) BO3MOXHOCTb focTyna 3aasutens Ha ElMNMNY k paHee nogaHHbIM UM 3a8BfieHUSIM
B TEYEHME HE MeHee OOHOro roga, a Takke YaCTUYHO CPOPMUPOBAHHBIX 3asiIBEHUN — B
TeyeHne He MeHee 3 MecsILEB.

CdopmumpoBaHHOEe U noanucaHHoe 3asiBfieHne N UHble OOKYMEHTbI, Heobxoaumble
ANa nNpefocTaBfieHUss MyHUUMNANbHOW yCnyry, HanpaensoTcAa B YNOMHOMOYEHHbIN
opraH nocpeactesom ENMIY.

Mpuem n pernctpaums YNoaHOMOYEHHbLIM OPraHOM 3asiBAEHUS U UHbIX AOKYMEHTOB,
HEe0bXxo0anMbIX AN NPeJoCTaBAEHUS MYHULIMNANbLHOW YCIYIN.

3.4. YNONHOMOYEHHbIN opraH obecneymBaeT B CPOK He nosgHee 1 paboyero gHA €
MOMeHTa nogayum 3asasneHunsa Ha ENMMY, a B cnyvyae ero noctynneHusi B Hepabounin nnu
npasgHUYHbIN AeHb, — B CreayroLmi 3a HUM nepBbin paboyuni AeHb:

a) npuemM [JOKYMEHTOB, HeobxoaumbiX On8 MpefocTaBfeHns MyHUUUNanbHOW
ycrnyru, W HanpasfeHne 3asiBUTEN0 3NIEKTPOHHOIo CooOLeHnss O MOCTYMfeHnn
3adaBneHns;

0) perucTpauuio 3asiBNieHUS W HanpasfieHWe 3aaBUTENO YBEAOMIEHUA O
peructpauum 3assneHuss nmbo o6 oTkase B npuveme OOKYMEHTOB, HEOOXOAUMbIX AN
npefoCTaBfiEHNS MyHULMNANbHOW YCIyIn.

3.5. OneKkTpoHHOEe 3asiBfieHNe CTaHOBUTCHA AOCTYMHbIM AM1s1 OOSMKHOCTHOrO fimua
YNONMHOMOYEHHOIO OpraHa, OTBETCTBEHHOro 3a MNpueM U perucTpaumto 3asiBfieHus
(panee — OTBETCTBEHHOE [OSMKHOCTHOE ML), B rocygapCTBEHHON MHGOPMALMOHHOM
cucTteme,  UCMNONb3yemMon  YMOMHOMOYEHHbIM  OpraHoM  Ans  npefocTaBneHus
MyHUumMnaneHon ycnyru (ganee — N’MC).

OTBETCTBEHHOE QOMKHOCTHOE NULLO:

- NpPOBEPSAET HanuMumMe 3NeKTPOHHbIX 3aaBneHun, noctynuewunx c¢ EMNIY, c
nepnoaom He pexe 2 pas B [EHb;

- paccmaTpuBaeT NOCTYNUBLUME 3asABMEHUSA U NPUMOXEHHbIE 0b6pa3sbl AOKYMEHTOB
(OOKYMEHTBI);

-  Npoum3BOOMT [OEeWUCTBUS B COOTBETCTBUM C NyHKTOM 3.4 HacToswero
AOMWHUCTPATMBHOIO pernamMmeHTa.

[MonyyeHue pesynbTaTa NPeaoCTaBAeHUs MyHUUMNAIbLHON YCIYIn.

3.6. 3aaBuTento B kKayecTBe pesynbTaTa NpeaoCcTaBfeHNs MyHULMNANIbHON yCnyrn
obecneunBaeTcs BO3MOXHOCTb NOMYyYEHNA JOKYMEHTA:

B dopme 3NIEKTPOHHOIo OOKYMEHTa, noanucaHHoro YCUMEHHOMN
KBanMuumMpoBaHHOW 3NIEKTPOHHOM MNOAMUCHID YNOSTHOMOYEHHOIO AOSMKHOCTHOrO nuua
YNOMHOMOYEHHOro opraHa, HanpaBnNeHHOro 3asBUTENIO B NMNYHbIA kKabuHeT Ha ENMTY;

B Buae OymakHOro AOOKyMeHTa, MOATBEPXOAKLLEro coaepXaHue 3IIEKTPOHHOro
AOKYMEHTa, KOTOpPbIN 3adBMTENb NOSMyYaeT Npy NIMYHOM obpalleHnn B YNOMHOMOYEHHbIN
opraH.

[MonyyeHue cBeieHn O X04e PACCMOTPEHUS 3asdBNEHUS.

3.7. lNMony4eHre vHpopMaumm O xode pacCMOTPEHUS 3aaBNeHNd N O pesynbTaTte
npefoCTaBfEeHNs MyHMUMNANbHON YCIyrn NPou3BOANTCSA B NIMYHOM KabuHeTe Ha ENMTY,
npu ycnoeBuu aeTopu3aumn. 3asiBUTENb MMEET BO3MOXHOCTb MpocMaTtpmBaTb CTaTycC
3MIEKTPOHHOIO 3asiBNIEHUS, a Takke MH(opMaLM0 O AanbHENLWUX OENCTBUAX B NINYHOM
kabuHeTe no cobCcTBEHHOM NHULMATMBE, B Noboe BpeMs.

Mpn npegocTaBneH MyHULMMNANbHOM YCIyrn B 3NIEKTPOHHOM hopMe 3asBUTENIO
HanpasnseTcs:

a) yBeoOMIIEHME O MpPUEME WU pPErncTpaumm 3asiBIEHUA U WUHbIX OOKYMEHTOB,
HeobxoauMbIX ONsi NPeAOCTaBNEHNA MyHULMNANbHOW YCNyrn, coaepXallee cBegeHNs O
dakTe npuema 3asiBNeHMst M OOKYMEHTOB, HeobXoAMMbIX ANs nNpeaocTaBreHus




MYHULMNANbHOM YCIyrM, M Hadane npoueaypbl NpeaocTaBneHUs MyHULMNanbHOM
ycnyrm, a Takke CBedeHuMss O pJdaTe U BpPEMEHUW OKOHYaHUS npefoCcTaBfeHus
MyHUUMNANbHOMW ycnyrm nmbo MOTMBMPOBAHHbLIA OTKa3 B NpuemMe [LOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCNyru;

6) yBegomneHne o pesynbTaTtax pacCMOTPEHUS AOKYMEHTOB, HEOOXOoaUMbIX AOSiS
NpeaocTaBfieHNs MyHMUMNANbHOW YyCNyrn, coAepxallee CBeAeHUss O MpUHATUK
NMONOXUTENBHOIO peLLeHns 0 NPeaoCTaBNEHNN MYHULUMNANBHON YCAYTM N BO3MOXHOCTM
nonyyYnTb pesynbTaT NpPeaocTaBneHns MyHUUMNANbHOW YyCnyrn nmbéo MOTUBMPOBAHHbIV
OTKa3 B NpefoCTaBneHnm MyHULUNAnNbHOM YCIyru.

OcyulecTBNEHNE OLIEHKM Ka4YeCcTBa NpeaoCTaBneHNs MyHULMNANLHOW YCIYIW.

3.8. OueHka KayecTBa NpegocTaBeHna MyHULMNanbHOW YCIyru.

OueHka kadecTBa NpeaoCTaBNEHUA MYHULMNANbHOW YCRyrn OCYLLEeCTBASIETCS B
cootBeTcTBMM C [lpaBunamn oueHKU rpaxgaHamn 3PEEKTUBHOCTM LEATENbHOCTH
pyKkoBoaAUTENEN TeppuTopuarnbHbIX OpraHoB deaeparnbHbiX OPraHoB WMCMONHUTENbHOM
BNacTn (MX CTPYKTYPHbIX NogpasfeneHuin) ¢ y4eToM KavecTBa NpenocTaBfieHUs UMK
rocyAapCTBEHHbIX YCMyr, a Takke MNPUMEHEHUA pe3ynbTaTOB YKa3aHHOW OLEHKWM Kak
OCHOBaHUSA AN MNPUHATUMA pPeleHMin O [OOCPOYHOM MpPEeKpalleHUM UCMOSTHEeHUS
COOTBETCTBYHOLLMMU pPyKOBOAUTENAMM CBOMX  [OOJSMKHOCTHbIX  006s3aHHOCTEWN,
yTBEPXOEHHbIMM  nocTaHoBneHmem [paButensctBa Poccuinickon ®degepaumm  oT
12.12.2012 Ne 1284 «O6 oueHke rpaxgaHamMn IPPEKTUBHOCTU [OEATENbHOCTH
pykoBoauTeENen TeppuTopuarnbHbIX OpraHoB deaeparnbHbiX OPraHoB WMCMONHUTENbHOM
Bnactm (MX  CTPYKTYPHbIX  noapasgeneHnun) un  TeppuTopuanbHbiX  OpraHoB
rocyaapCTBEHHbIX BHEOHMKETHLIX (POHOOB (MX PErnoHarnbHbIX OTAENEHUA) C y4eTOM
KayecTBa npegocTaBneHns rocyaapCTBEHHbIX ycnyr, pykoBoauTenemn
MHOroyHKUNOHANbHbIX LEHTPOB NPeaoCTaBneHus rocygapCTBEHHbIX U MyHULMNASbHbIX
ycryr C yyYyeTOM Ka4decTBa OpraHusauun npegocTaBfieHns roCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr, @ Takke O MNPUMEHEHUN pe3ynbTaToB yKa3aHHOW OLEHKM Kak
OCHOBaHUA AN MNPUHATUA pelleHMd O [JOCPOYHOM  MpeKpalleHUU  UCMOSTHEeHUSN
COOTBETCTBYHOLLMMU PYKOBOAMTENSMU CBOUX AOMKHOCTHLIX 003aHHOCTEN .

PesynbTaTtbl OUEHKM KavecTBa OKa3aHUs MyHWUUNAnNbHOW Cryrn nepefarnTcs B
aBTOMaTU3NPOBAHHYKD WHAOPMALMOHHYO cuctemy «WHpopmauMoHHO-aHannTuyeckas
cYcTeMa MOHUTOPUHIra KayecTsa rocyAapCTBEHHbIX YCIyr».

OcHOBHble nokasaTtenu AOCTYNHOCTU W KayecTBa MyHULUMMANbHOW  YCryru
cofepXaTbCa B NyHKTax 2.27 — 2.28 HacTosLero agMMHUCTPaATUBHOIO perfnamMeHTa.

OocynebHoe (BHecynebHoe) obxanoBaHve pelieHun n aencteuir (6es3pencrems)
YNoNHOMOYEHHOro opraHa nunbo  aencTtBusa  (6e3gencTBue)  AOMKHOCTHbLIX N
YNOSIHOMOYEHHOrO  OpraHa, npefoCTaBAsioLero  MyHuuMnanbHyl —yenyry, nuvbo
MYHULIMNANbLHOIO CAy>aLlero.

3.9. 3Bassutenio obecneunmBaeTcss BO3MOXHOCTb HampaBneHus >kanobbl Ha
peweHus, aenctema nnn 6esgencrTeme YNoHOMOYEHHOIO opraHa, AOSPKHOCTHOro nuua
YNOSTHOMOYEHHOr0 opraHa nuMbo MyHMUMManbHOro Ccriyxailiero B COOTBETCTBUW CO
ctratbenn 11.2 ®depepanbHoro 3akoHa Ne 210-®3 m B nopsgke, YCTaHOBIEHHOM
noctaHoBneHnem lNpasutenscrtea Poccuiickon ®egepaumm ot 20.11.2012 Ne 1198 «O
denepanbHON  rocyaapCTBEHHOM  MHOpMauMOHHOM  cucTeme, obecneymBaroLLen
npouecc pgocynebHoro, (BHecyaebGHoro) o6GXanoBaHMs peELIEHMA U OENCTBUN
(6esgencTBns),  COBEpPLUEHHbLIX  NPU  MNPEeaoCTaBNEHUM  FOCYAAPCTBEHHbIX U
MYHULMNANbHbIX ycriyr» (B cryvyae, €cnu YMNOSTHOMOYEHHbIA OpraH MNOOKIHYEH K
yKaszaHHOWN cucteme).

HocynebHbin  (BHecynebHbI) MNOpsSAOK obXanoBaHUA peLleHun W OencTBUn
(6espgenctBnga) YNOSTHOMOYEHHOrO OpraHa, a Takke ero [OOIDKHOCTHbIX v,
MYHULMNANbHbIX CAYyXallMX COAepXUTCA B pasgene V HacToswero agMMHUCTPaTUBHOMO
pernamMeHTa.




nOpil,D,OK ucnpaBsneHuns AonyuweHHbIX one4vyaTtoKk n OWwKNOOK B BblAaHHbIX B
pe3yrbTaTte npeagocrtaBJieHUA MyHI/ILI,I/II'Ia.HbHOVI ycnyrn oOKyMeHTax

3.10. B cnyyae BbiBneHMs onevatok M ownbok 3aaBuTenb BNpaBe o6paTuUTbCS B
YNONMHOMOYEHHbIN OpraHa C 3asiBfieHMEM C NPUMOXEHUEM OOKYMEHTOB, yKas3aHHbIX B
nyHkTe 2.8, HacTosawero AAMUHUCTPATUBHOIO perfiaMmeHTa.

3.11. OcHoBaHuA oOTKa3a B npueme 3asaBreHus o6 uncnpasfieHMM onevaTtok W
OLNBOOK yKasaHbl B NyHKTe 2.16 HacToswero AMUHUCTPATUBHOIO pernamMeHTa.

3.12. VcnpaBneHne OONyLWEHHbIX OnevyaTok N OWKnbOK B BblOAaHHbLIX B pe3ynbrate
npefocTaBfieHUss MyHUUMNanbHOM YyCryrn OOKYMEHTaX OCYyLWeCcTBAAeTCa B crnegyolwem
nopsigke:

3.12.1. 3agaBsutenb npu o6GHapyXeHUM onevyaTtok WM OwnboK B [OKYMEHTax,
BblJaHHbIX B pe3ynbTaTte npegoctaBreHnsa MyHuumnnanbHon ycnyrm, obpalwiaeTcs fMYHO
B YNOMHOMOYEHHbLIN OpraH C 3asiBfieHMEM O HEODXOOMMOCTU MUCNpaBIiEHUsSI ONeYvYaToK n
OLINBOK, B KOTOPOM COAEPXKUTCS YKa3aHWe Ha UX ornvcaHue.

3.12.2. YNONMHOMOYEHHbIA OpraH Mpu MOMy4YeHUU 3asiBrieHUs, YKasaHHOro B
nognyHkte 3.12.1 nyHkta 3.12 HacToswero nogpasgena, paccmaTpuBaeT
HeobX0OMMOCTb BHECEHUSI COOTBETCTBYIOLLUNX U3MEHEHUA B OOKYMEHTbI, SBMstoLMecs
pes3ynbTatoM NpeaocTaBfeHns MyHULUNANIbHOW YCIyTi.

3.12.3. YNONHOMOYEHHbIN opraH obecneyvMBaeT yCcTpaHeHNe onevyaTok U ownbok B
AOKyMEHTaX, SBMSOLNXCA pe3ynibTaToM NpeaoCcTaBNeHnUs MyHULMNANbHOW YCNyru.

3.12.4. Cpok ycTpaHeHus orneyaTok M OWMOOK He [OorKeH npeBbiwaTb 3 (Tpex)
pabounx AHEN C gaTbl perncTpaumm 3asBreHns, ykasaHHoro B noanyHkte 3.12.1 nyHkTa
3.12 HacTosiwero nogpasaena.

IV. ®opMbI KOHTPONA 3a UCNOSIHEHUEM aAMUHUCTPATUBHOIO perfiameHTa

Mopspok ocylecTBNEHUA TEKyLLEero KOHTPOA 3a co6noaeHMeM U UCNOSTHEHNEM
OTBETCTBEHHbLIMU AOMKHOCTHLIMU NTULLIAMW NONOXEHUN perfiaMeHTa U UHbIX
HOPMaTUBHbLIX NPABOBbIX aKTOB, yCTaHaBNUBaKLWMX TpeboBaHUA K
npeAoCcTaBlEHUI0 MyHUMLMNANbLHOM YCNYru, a Takke NPUHATUEM UMU PeLLUeHUN

4.1. TeKkywmhn KOHTpPONb 3a CoGMOAEHNEM W UCMOSIHEHMEM HACTOSALEro
AOMUHUCTPATUBHOIO perrnameHTa, MHbIX  HOPMaTMBHbLIX  MNPaBOBbIX  aKTOB,
yCTaHaBnuMBawLlmnx TpeboBaHMs K NPeAoCTaBfEHUO  MYHUUMNANbHOW  YCIyrw,
OCYLLECTBNSAETCS Ha MOCTOSAHHOM OCHOBE AOSMKHOCTHbIMK nnuaMm YNOSTHOMOYEHHOO
opraHa, YMNoSIHOMOYEHHbIMM Ha OCYLLUECTBNIEHME KOHTPONSA 3a npenoCTaBliEHMEM
MYHULMNAnNbHOW YCNyru.

[ns TeKywero KOHTPOMs UCMOonb3yTCs CBEAEHUS CNYXeOHOM KOppPeCNOHAEHLNN,
yCTHass W NUCbMEHHas UWHdopMauus  CneuuannuctoB U OOSMKHOCTHbIX Nl
YNONMHOMOYEHHOIO opraHa.

TeKyLwmn KOHTPOSb OCYLLIECTBISIETCA NyTEM NPOBEAEHUS NPOBEPOK:

peweHun o npegoctaeneHun (06 oTkaze B NpenoCTaBNeHUM) MyHULMNanbHOW
ycnyru;

BbISIBIEHNSA N YCTPAHEHUS HAPYLLEHWI NpaB rpaxaaH;

PacCMOTPEHUSA, MPUHATUS PELUeHMN W MOArOTOBKM OTBETOB Ha obpalieHus
rpaxkgaH, cogepxawme xanobbl Ha pelleHus, gencteus (besnencTene) OOMKHOCTHBIX
nuu,.

Mopsaaok n nepnoANYHOCTb OCYLLECTBIIEHUA NNTAHOBbLIX U BHEMJIAHOBbIX
NpPoBepOK NONMHOThLI U KayecTBa NpPefoOCTaBMeHUA MyHMLUNANbLHOW yCNnyru, B TOM
yucre NopsAoK U (hopMbl KOHTPOSS 3a NONMHOTOW M Ka4YeCTBOM NpeAoCTaBleHUsA

MYHULMUNANLHOW yCnyru



4.2. KOHTpOnb 3a NOMHOTON 1 Ka4eCTBOM NpedocTaBreHns MyHUUMNAnsHOW yCryru
BKNtOYaeT B cebsi NpoBeAeHNe NaHOBLIX M BHEMMAHOBbLIX MPOBEPOK.

4.3. lnaHoBble NPOBEPKN OCYLLECTBMAATCA Ha OCHOBaHUM rOOO0BbLIX Mf1AHOB
paboTbl YNONHOMOYEHHOrO OpraHa, yTBepXaaemblX pykoBoaUTeNnem YnonHOMOYEHHOMO
opraHa. [lpM nnaHoBoM nMNpoOBEpPKE MOMHOTHI WM  KayecTBa nNpeaocTaBleHns
MYHULMMNAnNbsHOM YCNyrn KOHTPOMO nognexar:

- cobnioaeHne cpokoB NpefoCcTaBNeHUss MyHULMNANbHOW YCIyru;

- cobntogeHne NoNoXeHnn Hactoswero AMMHUCTPATUBHOIO perfnamMeHTa;

- MpaBUNIbHOCTb U OBOCHOBAHHOCTb MPUHATOrO peweHna o0 oTkase B
npegocTaBfieHUM MyHULMNANTbHOW YCITyTn.

OcHoBaHneM onga npoBeAeHnsi BHEMAHOBbLIX NPOBEPOK ABMSAKOTCS:

- norny4yeHne OT roCydapCTBEHHbIX OpraHoB, OpraHOB MECTHOr0 camoynpaBfieHUs
WHGOpMaUuM O npeanofiaraeMblX WU - BbISIBIEHHBIX HapPYLWEHUSX HOPMaTUBHbIX
npaBoBbIX akToB Poccurckon deaepaumm, HopMaTUBHbIX NPaBOBbIX akTOB ACTpaxaHCKOM
obnactm M HOpMaTMBHbLIX MPaBOBLIX aKTOB MyHULMMANbHOro obpasoBaHus «llocenok
HwxHuin BackyH4aky;

- obpalleHuns rpaxgaH v pUaNYecKUX fuy, Ha HapylleHusl 3akoHoLaTenbCcTBa, B
TOM YMCre Ha Ka4yeCcTBO NpeaocTaBNeHNs MyHULMNAnbHOM YCyru.

OTBeTCTBEHHOCTb AOMKHOCTHbLIX NUL, 3a peLUeHUA U aencTeuna (besgencrTeume),
npuHUMaemble (ocywecTBrisieMble) MMM B Xoae npeaocTaBreHus
MyHUUMNaNbHOM yCnyrm

4.4. Mo pesynbTatam MPOBEAEHHbIX NPOBEPOK B Cliyvyae BbISABIIEHWS HapyLUEHUN
NoNoXeHNn HacTodawero AQMUHUCTPATUBHOIO pernameHTa, HOPMAaTMBHbLIX MPaBOBbIX
akToB AcTpaxaHckon o065iacTmh M HOPMaTMBHbIX MPAaBOBbIX AKTOB MYHULMUNANbHOIO
obpasoBaHua «llocenok HmkHUI backyH4ak» ocyLlecTBNAeTCs NpuBnedYeHne BUHOBHbIX
NUL, K OTBETCTBEHHOCTWN B COOTBETCTBUM C 3aKOHOAaTenbCcTBOM Poccuinckon degepauum.

lMepcoHanbHasi OTBETCTBEHHOCTb AOSMPKHOCTHBLIX fWL, 3@ MPaBUMbHOCTb U
CBOEBPEMEHHOCTb  MPUHATUS  peleHnda o npepocTtasneHmn (06 oTkase B
npefoCTaBfiEHMM)  MyHUUMMANbHOW  YyCNyrM 3akpenndeTcs B MX  OOMMKHOCTHbIX
pernameHTax B COOTBETCTBMM C TPEOOBaAHMAMM 3aKOHOL4ATENBbCTBA.

TpeboBaHuA K NopsaKy U hopMaM KOHTPONA 3a npefocTaBrieHnem
MYHULMNANbHOM YCNYru, B TOM YMCIle CO CTOPOHbI rpaXaaH, UX 00 beANHEeHUN n
opraHusauum

4.5. lpaxgaHe, ux obbeanHEHUss N opraHMsauMm UMEKT MpPaBO OCYLLECTBNATb
KOHTPOJb 3a NpefoCcTaBreHeM MyHULMNAnbHOW YCyrn nyTem nonyyeHns nHopmaumm
0 Xo4e NpedoCTaBfieHNA MyHUUUNANbHOW YCyri, B TOM YWUCIie O CPOKax 3aBepLUeHus
aAMUHUCTPaTUBHBIX Npoueayp (aencTeni).

paxgaHe, nx 06bEANHEHNSA N OpraHM3aL MM Takke UMEeKT NpaBso:

- HanNpaBNATb 3aMeYaHus 1 NpeanoXeHns No yryyleHno JOCTYNHOCTU MU KadecTBa
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

- BHOCUTb MpPeasioXeHUs O Mepax MO YCTPAHEHUIO HapyLUEHWA HACTOsILLEro
AOMWUHUCTPATMBHOIO perfameHTa.

4.6. [OMKHOCTHblE JfMUa YNOSIHOMOYEHHOrO0 oOpraHa npUHUMaKT Mepbl K
NpekpaweHnio  OONYLEHHbIX  HapylweHWW, YCTPaHAKT  MNPUYMHBI W YCRoBUS,
CNocoBCTBYIOLLME COBEPLLEHWNIO HapyLUEHUA.

NHdpopmauna o pesdynbTtatax pacCMOTPEHUS 3aMeyaHui U NpeasioXXeHnn rpaxanaH,
nx OO6bEOUHEHUN W OpraHM3auun [OBOAUTCA OO0 CBEAEHMS NUL, HanpasBMBLUMX 3TU
3aMevaHna N npearnoxeHus.



V. NocynebHbIN (BHecyaeOHbIN) NnOpAAOK 06XanoBaHUA peLueHuin 1 4encTBUN
(be3pencTBMA) opraHa, npeaocTaBnsAOLLEro MyHULUNANbLHYO YCIYry, a TakXke ux
AOJMKHOCTHbIX NUL, MyHMLMNAMNbHbIX CRyXaLlumX

5.1. 3aaBuTenb umeeT MpaBo Ha obXarnoBaHWe peweHus u (Unuv) OencTBumn
(6e3genctBns) YNONMHOMOYEHHOIO OpraHa, [AOJPKHOCTHbIX Iy YNOMHOMOYEHHOro
opraHa, MyHMUMMAnbHbIX CAyXalMX Npu NpeaocTaBfeHUN MyHULMNANbHOM YCNyru B
pocynebHom (BHecygebHoM) nopsake (aanee — xanoba).

3aaBuTenb MOXeT 06paTUTbCs € xanobown B cnegyowmx cnyyasx:

1) HapylweHue cpoka perucTpauum 3anpoca 3asBuTens o npeaocTaBreHnn
MYHULMNANbHOM YCNYTK;

2) HapyLleHne cpoKa NpeaoCTaBeHNs MyHUUMNANbHON yCnyru;

3) TpeboBaHue y 3aaBuUTENs AOKYMEHTOB UNN MHGOpMaummM nnmbo ocyLecTBNeHUs
AOENCTBUA, nMpeacTaBfieHMe UM OCYLEeCTBfIEHME KOTOpbIX He npeaycMOTPeHo
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamu Poccunckon deagepaumn, HopMaTUBHLIMU
npaBoOBbIMM akTaMu AcCTpaxaHCkon obnact, MyHUUMNanbHbIMM NPaBOBbIMW akTamMu 45is
npegocTaBreHns MyHUUMNanbHON yecnyru;

4) oTka3 B MnpuemMe [OOKYMEHTOB, MNpedoCTaBNeHne KOTOpbIX NpenyCcMOTPEeHO
HOpPMaTUBHbIMA  MNpaBOBbIMM  akTamu Poccunckon deagepaumn, HopMaTUBHLIMU
npaBoOBbIMM akTaMu AcTpaxaHCkon obnact, MyHUUMNanbHbIMM NPaBOBbIMU akTaMu 451
NnpeaocTaBneHns MyHULUMNAanNnbHOW yCnyri, y 3asBUTENS;

5) oTka3 B nNpegocTtaBieHnn MyHUUMNanbHOW YCIyrn, eCriv OCHOBaHUsS OTKa3a He
npegycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMU
WHbIMW HOpPMaTUBHbIMWM MpaBoBbiMM akTamu Poccuinckon Pepepauuun, 3akoHamn u
WHBIMW HOPMAaTMBHbLIMW NPaBOBbLIMWU akTaMy AcTpaxaHCcKon obractn, MyHULMNanNbHbIMU
NpaBOBbIMU aKTamu;

6) 3aTpeboBaHve C 3asBUTENs NpU NPegocTaBfEeHMUM MYHULMMANbHOW YyCrnyru
nnatbl, He nNpPeagyCMOTPEHHOW HOPMaTUBHbIMKM NPaBOBbIMM akTaMm Poccumnckon
depepaunn,  HOpMaTUBHbIMA  MPaBOBbIMM  akTamu  AcTpaxaHckon  obnactu,
MYHULMNANbHbIMU NPaBOBLIMU akTaMu;

7) OTKa3 ynosIHOMOYEHHOro opraHa, AOMKHOCTHOIO fMua ynosITHOMOYEHHOro opraHa
B MCMpaBfieHMM [OOMNYyLEHHbIX UMK onevyaTtok M oWwnbOK B BbldaHHbIX B peasyrnbTaTe
npefocTaBfieHNs  MyHuUMNanbHOW  ycrnyrm  AOKYMeHTax  numbo  HapylleHue
YCTaHOBMNEHHOrO CpoKa Takmx ucrnpasrieHni;

8) HapylweHue cpoka wunuM nopsigka Bblgadn [OOKYMEHTOB MO pesynbTatam
npefocTaBfieHNs MyHUUMNANbHON yCnyru;

9) npuocTaHoBneHe npefocTaBneHuss MyHULMNAansHOM YCryrn, eCnn OCHOBaHWUSA
NPUOCTaAHOBMNEHNA He npedycMOTpeHbl deaeparibHbIMWU 3akOHaMU U NPUHATbBIMU B
COOTBETCTBUM C HUMMW WHBIMA HOPMATUBHLIMKM NPaBOBbIMM akTamu Poccuickon
depepaummn, 3akOHaMM U MHbIMW HOPMAaTUBHLIMWM MPaBOBbLIMW akTamu AcCTpaxaHCKOW
obnactn, MyHMUMNanbHbIMU NPABOBbLIMU aKTaMu;

10) TpeboBaHue y 3asiBUTENS NPU MNPEeAOCTaBMNEHUA MyHUUMNANbHOW YCnyru
AOKYMEHTOB WMNU WHdOpMaLMK, OTCyTCTBME U (MNXM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHavanibHOM OTKase B Npueme AOKYMEHTOB, HeoOXOaAMMbIX Ans
npegocTaBfieHns MyHUUMNanbHOM ycnyrn, nubo B nNpefoCcTaBfieHMM MyHULMNarbHOW
yCrnyru, 3a MWCKMYEHMEM Crny4yaeB, NpefyCMOTPEHHbIX MyHKTOM 4 4yactm 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-93

5.2. XXanob6a gomxHa cogepxaTtb:

1) HanmeHoBaHWE WCMNONHUTENBHO-PACNOPSANTENBHOIO OpraHa MyHUUMNAnbHOro
obpa3oBaHnd, OOSMKHOCTHOrO nuua YNOAHOMOYEHHOro OpraHa, Mnv MyHULMNanbHOro
crnyawlero, pelieHmsa n gencteus (6esgencrene) KOTopbix 06XanyoTcs;

2) damunuio, umsi, OT4eCcTBO (NocrnegHee - Npu Hanuyuu), CBeOEeHUst O MecTe



XUTenbcTea 3asButenst - msnyeckoro nuua nMbo HaMmeHoBaHWEe, CBEAEHUA O MecTe
HaxoXOeHus 3asBUTens - IPUANYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM MoYTbl (MPY HaNM4MK) U NOYTOBLIM aapec, No
KOTOPbIM A0MMKeH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHns 06 oOxanyemblx pelleHuax W - gencteusx  (6esgenctasun)
YNOSTHOMOYEHHOrO OpraHa, AOSMKHOCTHOroO Ivua, YMNOSIHOMOYEHHOro opraHa, nmnbo
MYHULMNAnbHOro Criy>aLlero;

4) poBofbl, Ha OCHOBaHMM KOTOPbIX 3asiBUTENb He CcornaceH C pelleHnemMm wu
aencteusamn  (6esgenctBneM)  YNOMIHOMOYEHHOro  OpraHa, [AOJSDKHOCTHOro  nvua
YNOSTHOMOYEHHOrO OpraHa WM MyHUUMnanbHOro cnyxawlero. 3assutenem moryt ObiTb
npegcraBneHbl AOKYMEHTbI (MpY Hann4un), NOATBEpXKAaoLWmMe 40BOAbI 3asBuTens, nMbo
MX KOMNUW.

3agaButenb UMeeT npaBO Ha MosfydeHne uHdopMauum U OOKYMEHTOB,
HeobxoauMbIxX aAnst 060CHOBaHMA N PACCMOTPEHNS Kanoobl.

5.3. Mo pesynbTatam pacCcMOTPEHUs Xanobbl NPUHUMAETCA OOHO U3 CreayrLmx
peLueHni:

1) xanoba ygoBneTBopsieTcs, B TOM Yucne B popMe OTMEHbI NPUHATOrO peLueHus,
nucrnpaBfneHns OONyLeHHbIX onevyatok W owuboK B BblAaHHbIX B pes3ynbTaTte
npegocTaBfeHNs MyHULMNANbHOW YCryrn JOKYMEHTax, Bo3BpaTa 3asBUTENO AEHEXHbIX
CpencTB, B3MaHWE KOTOPbIX HE MNpefyCMOTPEHO HOPMAaTUBHLIMW MPaBOBbLIMU aKTammu
Poccuinckon ®egepaunmn, HOpMaTMBHBIMM NPaBOBbLIMN akTaMm AcTpaxaHckon obnactw,
MYHULMNanbHbIMU NPaBOBLIMU akTamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3bIBaeTCS.

5.4. OcHoBaHMsAMN ONst OTKasa B y4OBMETBOPEHMM Xanobbl ABNSOTCA:

1) npu3HaHMe npaBOMEPHbLIMM peleHna u (unn) gencteun  (6e3gencTeums)
YNOMHOMOYEHHOIO  OpraHa, AOJDKHOCTHbIX — NWL,  MYHUUMNANbHbIX  CRyXawmx
YNOMHOMOYEHHOro OpraHa, y4acTBYHLLUNX B NPegoCTaBNeHn MyHULMNANbLHOW YCyru;

2) Hanuune BCTYMMBLUErO B 3aKOHHYK CUIY pelleHust cyga no xanobe o Tom xe
npegmeTe 1 No TEM e OCHOBaHUAM;

3) nogaya xanobbl fMLOM, NOSTHOMOYMNA KOTOPOro He MOATBEPXKAEHbI B MOPSiAKe,
yCTaHOBJIEHHOM 3aKkoHoAaTeNnbCcTBOM Poccunckon degepaumn.

5.5. He nosgHee gHA, cnefywouwero 3a AHEM MPUHATUA pelleHnd, 3adBUTesno B
NMUCbMEHHON POpMe M MO XeNaHUK 3asBUTENS B 3SIEKTPOHHOM (bOpMe HanpasnseTcA
MOTMBUPOBAHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

B cnyyae npusHaHunsa xanobbl nognexailen yaoBrneTBOPEHNIO B OTBETE 3aABUTESO
[aetca MHopmauma o OeNCTBUSX, OCYLLUECTBAAeMbIX YMNOSTHOMOYEHHbLIM OpraHom, B
uenax HesamennuTenbHOro YCTPaHEHUs BbISBMAEHHbIX HapyLUeHUW npu  OKasaHuu
MYHULMNAnNbHOM YCIyrn, a Takke NPMHOCATCA U3BMHEHUS 3a AOCTaBlEeHHbIe HeyaobcTBa
N yKasblBaeTcs MWHGoOpMauMsi O [JanbHEWWMX AOENCTBUSX, KOTOpble Heobxoammo
COBEPLUMTb 3adBUTESIO B LLeNnax NonyyeHna MyHUUMnanbHoOM yCnyru.

B cnyyae npusHaHus xanobbl He noanexallen yaoBnNeTBOPEHUO B OTBETE
3asBUTEN0  OalTCA  apryMeHTUpPOBaHHblE pPa3bsCHEHUA O MNPUYMHAX MPUHATOrO
pelleHus, a Takke nHpopmaums o nopsake o6xanoBaHNA NPUHATONO PELLIEHUS.

OpraHbl MECTHOIO cCaMoynpaBfieHUsA, OpraHM3aunm M YyNosIHOMO4YEeHHbIe Ha
paccMoTpeHue Xanoobbl nMua, KOTOPbIM MOXeT ObITb HanpaBneHa xanoba
3asaBuTeNns B gocyaebHom (BHecyaebHOM) nopsaake

5.6. B gocynebHom (BHecynebHoM) nopsigke 3asiBuTenb (NpeactaBuTenb) Brpase
obpatutbca € xanobon B nMCbMeHHOM popme Ha OymaxHOM HocuTene wnu B
3IIeKTPOHHOM (hopme:

B YNONMHOMOYEHHbIA OpraH — Ha pelweHne u (nnn) gencteusa (6esgencreme)
AOIMPKHOCTHOIO Nunua, pyKOBOAUTENS CTPYKTYPHOro noapasgeneHns YNOnHOMOYEHHOro



opraHa, Ha peweHne wn pgencteusa (6esgenctene) YMNONMHOMOYEHHOrO OpraHa,
pykoBoanTesns YNosIHOMOYEHHOrO OpraHa;

B BbILECTOAWMAN oOpraH Ha peweHne wn (unu) pencteusa (6esgencreue)
AOJDKHOCTHOIO Invua, pyKkoBoAUTENA CTPYKTYpHOro nogpasgerneHvs YnosITHOMOYEHHOro
opraHa.

B YnonHomoyeHHOM opraHe onpenensitoTca YynorHOMOYEHHble Ha pacCcMOTpeHue
Xanob OOMMKHOCTHbIE Nuua.

Cnoco6bl MHOpMMpPOBaHUA 3asiBUTENIEN O NOpsiAKe NoAa4YM U pacCMOTPEHUs
»Xanobbl, B TOM Yucne ¢ ucnonb3oBaHuem EauHoro noprtana rocyaapcTBeHHbIX U
MyHMLMNanbHbIX yenyr (yHKUnmn)

5.7. H(opmauma o nopsigke nogayn v paccMoTpeHus xanobbl pasmeltaeTcs Ha
WHOPMAUMOHHBLIX CTeHO4ax B MecTax npefoCTaBfieHUss MyHUMUMMNANbHOW YCNyru, Ha
cante YnonHomo4eHHoro oprana, ElNMY, a takke npegocraBnseTcsi B YCTHON cbopme no
TeneoHy u (MnNKn) Ha JIMYHOM npueme nMbo B MUCbMEHHOW (opMe MNOYTOBbLIM
OoTnpaBfeHneM No agpecy, ykasaHHOMY 3asBuTeriem (NnpegcraButenem).

MNepeyeHb HOpMaTUBHbLIX NPABOBbLIX aKTOB, PEryNMpyroLWMX NOPAAOK
aocynebHoro (BHecyaebHoro) o6xxanosaHus aencteumn (6esgencTemsa) n (unu)
pelweHuin, NPUHATLIX (OCYLECTBIEHHbIX) B XoA4e npeaocTaBreHus
MYHULMUNANbLHON yCnyru

5.8. Mopsagok gocynebHoro (BHecyaebHoro) obxanoBaHUsA pelleHun U OEeENCTBUN
(6esgencTBnd) YNOSTHOMOYEHHOIO opraHa, NpeocTaBnAoLWEro MyHULMNanbHY yCnyry,
a Takke ero JOMMKHOCTHbIX NUL, perynmpyeTcs:

- ®epepanbHbiM 3akoHOM Ne 210-03;

- noctaHoBneHuem [lpaButenbctea Poccunckon degepaumm ot 20.11.2012 Ne
1198 «O denepanbHom rocyapCcTBEHHOW NHOopMaLMOHHON cucrteme,
obecneunBarowlen npouecc pocyaebHoro (BHecyaebHoro) obkanoBaHWUSA peLleHuin u
aencteun (6e3gencTBusl), COBEPLLEHHBIX MPU NPEeAoCTaBfEHUN TOCYOAPCTBEHHbBIX U
MYHULMNANbHbIX YCyr».



MPUNOXXEHWE Ne 1

kK ADMUHUCTPATUBHOMY perfiameHTy
NPeAoCTaBMEHUst MyHULMNANbHON
ycnyrn «[pu3HaHne cagoBoro
[OMa XWIbIM JOMOM U XKUIOro
[OMa CafoBbIM JOMOM>

$OPMA
pemeHusi O NpMBHAHMKM CaAOBOI'O AOMAa XMJIBIM NOMOM M XMJIOI'O OOMa CanOBRM IOMOM

(BiraHk YTIOJIHOMOUEHHOT'O OpI'aHa)
PEIEHNE
O NPMBHaHUM CamoBOI'O IOOMa XMUJIEIM IOMOM
U XMJIOT'O OOMa CaIOBBEM IOMOM

HaTa, HOMep

B cBasm c obpalleHueM

(®.1.0. dmuzMUecKOTO JMlla, HAMMEHOBAHME OPUINUIECKOIO
Juiia — 3asaBUTENIS)
CAmoBHIM IOM XWUJIBEIM IOMOM/XMJIOM HOOM CAaIJOBBIM IOMOM,
0 HAMEPEHUM I[IPUBHATD === === e e e e e e e e e e e e e e
(HEHYXHOE BaUYepKHYThH)
PAaCIIOJIOXEHHEIM 10 ampecy:

KaOaCTPOBHM HOMEP S3eMEeJIbHOTO yJYacTKa, B IIpeaejlaX KOTOPOT'O PAaCIOJIOKEH IOM:

Ha OCHOBaHUUM

(HamMMeHOBaHME U PEKBUI3UTE MIPaBOYyCTaHABJIMBAKIET'O HOKyMeHTa)

IO pes3yJbTaTaM PaCCMOTPEeHMA NPenCTaBJIEHHEIX OOKYMEHTOB IIPUMHATO pPelleHMe :
[Ipm3HaTH

(CamoBEIM IOM XMUJIEIM IOMOM/XWMJIOM IOOM CaIOBBIM IOMOM — HYXHOE YKa3aTh)
(DOJIXKHOCTH )
(©.7.0. OOJXHOCTHOTO JIMIa OpTaHa (mommmchb OOJDXKHOCTHOTO JIMIla OpraHa
MECTHOT'O CaMOyIIpPaBJIEHUS MECTHOT'O CaMOyIIpaBJIEHUS
MYyHMLMIIAJIBHOTO 0Opa30BaHmusa, B MYyHMLMIIAJIBHOTO 0Opa30BaHusa, B
TpaHulax KOTOPOTO PACIIOJIOXEH TpaHulax KOTOPOTO PACIIOJIOXEH
CAIOOBHM OOM WM XMJIOM IIOM) CamoOBHIM IOM WMJIM XMUJIOM IIOM)
M.II.
Momyumir: «  » 20 T. (BannosnHsgeTcs
(mommmce 3agBUTEJIS) B Cllydae
[IOJIYyYeHMS

peleHmns JIMYHO)

PemeHne HampabBJIEeHO B ampecC 3asaBUTEJA < » 20 .
(3amonHAeTCA B Clydae HalpaBJIeHUs PEelleHus MO ModYTe)

(®.M.0., nommmchb IOJDKHOCTHOTO JIMIIA,
HaIpaBUBLET'O pPelleHMe B aIpecC 3asaBUTelid)



MPUNOXXEHWE Ne 2

kK ADMUHUCTPATUBHOMY perfiameHTy
NPeAoCTaBMEHUst MyHULMNANbHON
ycnyrn «[pu3HaHne cagoBoro
[OMa XWIbIM JOMOM U XKUIOro
[OMa CafoBbIM JOMOM>

$OPMA
BasIBJIEHMSI O NPMBHAHMUM CANOBOI'O OOMAa XMJIEIM OOMOM MM XMJIOI'O OOMa CanOBRM IJOMOM

SAABJIEHUE
O MNPM3HAHUKM CaOOBOTO IOMa XMJIBIM OOMOM MJIM XMJIOTO IOOMa CaIOBEM IOMOM

3agaBUTEJIb

(MO, opraHM3aUMOHHO-NpPAaBOBasd ¢opma, I[NOJHOe UM (eCJM MMeeTCs)
COKpalleHHOE HaMMEHOBaHME (B TOM umucje QUMPMEeHHOe HaMMeHOBaHUe
OPUINYECKOTO JIMlia)
[IpoxuBawmMy (asg) 0O ajpecy

MeCcTO HaxOXIOeHUS PPEMINYECKOI'O JIMLa

Tenedon , ®akc , E-mail

[powy mnpus3sHaATb CamoOBLII OOM XWJIBIM IOMOM/XUJIOM IOOM CaIOBEM IOMOM (HEHYXHOe
3aUEPKHYTh) , PACIIOJIOXEHHEM [10 anpecy:

KaOaCTPOBEIM HOMEP SBeMEeJIbHOT'O yJYacTKa, B [IpelejlaX KOTOPOTO PACIIOJIOKEH IOM:
, Ha OCHOBAHUM

(HaMMeHOBaAHME U PEKBU3NUTEL

NpaBoyCTaHaBJIMBAKIETO IOKYMEHTA)
KamacTpoBell HOMEP OOBEKTA HEINBWXMMOCTU
[TpnitoxeHue :

(yxazaTb Ha3BaHME, HOMEp M HaTy HOOKYMEHTOB,
npuJlaraeMex K BasBJIEHUO)

Crnocof MHoJydeHUS peleHUI
[lognmuce

(®.11.0.)
MecTo mjg nevaTu (Opu HaJIUUUM)
OTMeTKa O IIPMEME 3asBJICHUA:

(momnmce) (®.1.0.)
OaTa
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