AcTtpaxaHckas obnactb AXTyGUHCKMIN panioH

AOMUHUCTPALIMA MYHULUNAJIbHOIO OBPA30BAHUA
«MNOCENOK HMXXHUN BACKYHYAK»

MOCTAHOBNEHWE

14.02.2023 N

06 yTBEpPXaeHUn aAMUHUCTPATUBHOrO
pernaMeHTa npenocTaBrieHUst MYHULIMNANbLHOWN
ycnyru  «HanpaBneHue  yBeooMrnieHMAs O
NaHMpyeMoM CHoce OObeKTa KanuTarnbHOro
CTpoUTENbLCTBa U yBEAOMIIEHUSI O 3aBepLlIeHUN
CHOCa 06beKTa KanuTanbHOro CTPOUTENbLCTBaN

<)
I

B coorserctBUM C pagoctpouTensHbIM KOLekcom Poccuiickon depepayum ot
29.12.2004 N 190-93, degepanbHbiM 3akoHoM oT 06.10.2003 Ne 131-d3 «0O6 obLmx
npuHUMNax opraHnsauum MecTHOro camoyrnpasneHusiy, deaeparnbHbiIM 3aKOHOM  OT
27.07.2010 Ne 210-03 «O6 opraHusaumvM npPemoCTaBneHUs rocyaapCTBEHHbIX W
MyHALMNaneHbIX ycnyr», pykOBOACTBYSCL [lpukasom MuHUCTEpcTBa cTpouTenscTea u
KWUNULLHO-KOMMyHarnbHoro xo3sictea P® ot 25 pekabpsi 20211 Ne 57327-KM/14,
YcTaBoM  MyHuMUMnanbHoro  obpasoBaHus  «MMocenok  HwbkHWiA BackyHuaky,
aAMUHUCTpaumna MyHuLmMnansHoro obpasosaHuns «lMocenok HukHMA BackyHuak»

NOCTAHOBNAET:

1. YTBEpauTL npunaraembliin AOMUHUCTPATUBHBIN pernameHT
npefocTaBneHns  MyHuuunanbHoW  ycnyrn  «HanpaeneHue — yBeaoMneHust O
NiaHMpyemMom cHoce OObeKTa KanuTanbHOro CTPOWUTENbCTBa W YBEAOMIEHUS O
3aBepLUeHMM cHoca 0bbekTa KanuTanbHOro CTPOUTENLCTBAY.

2. HacTosiee nocraHoBneHne pasmecTUTb Ha pervoHanbHOM noprane
«Peectp rocynapCTBeHHbIX U MyHULMNANbHBIX  yCRyr» (http://rgu.astrobl.ru/), Ha
ouLmMansHOM  cante  AMUHUCTPaLMM  MyHMUMnanbHoro obpasosaHus «llocenok
HwkHui  BackyHuak»  (https://agM-HuxHUA-6ackyHyak.pd) M Ha NHPOPMaLMOHHOM
CTeHAe B 3aaHvM ALMUHUCTPaUMKM MyHULMNansHoro obpasosaHus «Mlocenok HupkHMiA
backyHuak».

O Hacrosiee nocraHoBneHne BCTyrnaeT B Cuiy €O AHSA €ro odumumanbHoro
onybnmkoBaHus (06HapoA0BaHWS) B yCTAaHOBIEHHOM MOPSIAKe.

4. KoHTponb 3a wucnonHeHuem HacToALEero rnoCTaHOBMNEHUA OCTaBfAK 3a
cobon.

maBa MyHuUMnansHoro obpasoBaHus E.M. KywaHanves




YTBEPXOEH

nocTaHoBneHnem AgMuHucTpauum
MyHUUUNAnbHOro o6pasoBaHns
«[Mocenok HmxHnin BackyH4ak»

oT 14.02.2023r. Ne 32

AOMUHUCTPATUBHbIW PEMMAMEHT
npeaocTaBneHus MyHuuunanobHou ycnyrm «HanpasneHue ysegomneHus o
nnaHupyeMom cHoce o6beKTa KanuTanbHOro CTPOUTeNbCTBa U YBEAOMIEHUS O
3aBeplueHMN cCHOca 06 beKTa KanuTanbHOro CTponTenbCcTBa»

|. Obwme NnonoxeHus
MpeameT perynupoBaHus

1.1. AOMWHUCTPATMBHBIA perfiamMeHT npefocTaBfeHnss MyHUUMNanbHOW YCIyrn
«HanpaBneHne yBeOOMMNEHUSS O MMNaHUPYEMOM CHOcCe obbekTa KanuTasbHOro
cTpouTenbCcTBa WM yBEOOMMEHUS O 3aBeplleHuMM CcHoca obbekTa KanuTanbHOro
cTpouTenbcTBa» (ganee — AOMUHUCTPATMBHLIN pernaMmeHT) paspaboTtaH B uensx
NOBbILLEHNS Ka4YeCcTBa N AOCTYNHOCTU NpefoCTaBneHus, onpegenset ctaHgapT, CPOKU U
nocrnegoBaTenbHOCTb AENCTBUIA (aAMUHUCTPATUBHBIX Mpoueayp) NpyU OCyLLEeCTBEHUMU
NOSIHOMOYMA MO NPefoCTaBfiEHMIO  MyHuMUMnanbHOM  ycnyrm  «HanpasneHwue
yBEOOMSMEHUS O MfaHUpPyeMOM CHoce oOObeKkTa KanuTanbHOro CcTpouTensctBa W
yBEOOMMEHMS O 3aBeplleHUn cHoca Ob6bekTa KanuTanbHOro CTPOUTENbCTBa» Ha
TeppuTopun MyHuuunanbHoro obpasoBaHus «llocenok HwxkHun BackyHuak» (ganee —
Ycnyra, MyHuuunanbHas ycrnyra) agMUHUCTpauuen MyHuumnanbHoro obpasoBaHus
«lMocenok HwxHuin backyH4ak» (ganee - YNonHOMOYEHHbIV OpraH).

CHoCc oObekTa KanuTanbHOro CTPOUTENbCTBA OCYLLECTBNSETCA B MOpSAKe,
yCTaHOBMeHHOM rnason 6.4 [pagocTpouTenbHoro kogekca Poccuitckon Pepepauum
(nanee - 'pK PO).

Kpyr 3asButenen

1.2. 3aasutensamm Ha MONy4YeHMEe MYHUUMNANbHOW  YCNyru, SIBNSAIOTCA:
dunamyeckoe nNuUo, B TOM YMCre 3aperMcTpupoBaHHOE B KayecTBe WHAMBMAOYaNbHOro
npeanpMHUMaTens, puandeckoe nuuo, SBMALEECs 3aCTPONLLMKOM UM TEXHUYECKUM
3aKas3ynkom (ganee - 3asBUTEND).

OT nmeHun 3aaBMUTENS MOXET BbICTYNaTb €ro npeactaBuTENb, UMEOLLNA NPaBo B
COOTBETCTBMM C 3akoHogaTenbctBoM Poccunckon depepauumn nmbo B cnyvae
HageneHns ero B nopsagke, YCTaHOBMIEHHOM  3aKoHO4aTeNnbCcTBOM  Poccuinckon
degepaumm, COOTBETCTBYIOLINMMM NONIHOMOYMAMU (Oanee — NpeacTaBUTESNb 3asBUTENS).

Tpe6oBaHus K NOpAAKY MHPOPMUPOBaAHUA O NPeAoCTaBIEHUM MyHULUNANbHON
ycnyrm

1.3. IHdbopmMmpoBaHUe 0 nopsigke NpenocTaBneHus YCrnyru ocyLecTBnseTcs:

1) HenocpeaCTBEHHO NPW NIMYHOM Npueme 3asBuTens B YNOSTHOMOYEHHOM OpraHe
no apgpecy: 416532 AcTtpaxaHckass obnactb, AXTYOMHCKMIA panoH, pn. HwkHUIA
backyHyak, yn. Makcuma Topbkoro, 4. 27,

2) no TenedoHy YnonHoMo4yeHHoro opraHa: 8(85141)55-5-50, 8(85141)55-4-00;

3) NUCbMEHHO, B TOM 4uUCre TMOCPeACTBOM 3IIeKTPOHHOM  MouThbl:  adm-
nijpask@mail.ru, pakcummunbHon ceasun: 8(85141)55-5-50;

4) nocpenCTBOM pasMeLLEeHMS B OTKPLITOW 1 JOCTYNHON chopMe MHpopMmaumn:


consultantplus://offline/ref=B0F5139906020350E43B08DFC9869DE8AAAB6B1FA4145814EF75C04672813461BB5789B74201CFB257A2032EC8B62DA932D7B05B96ACD69Bi63DF

- B (hegepanbHOM rocygapCcTBeHHOM MH(OPMaLMOHHON cucTemMe «EAnMHbIN nopTan
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (dyHkummn)»  (https://www.gosuslugi.ru/)
(oanee - EINIY);

- Ha pernoHanbHOM nopTarne rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr (PyHKLNA)
(oanee - pervoHanbHbIA NopTan);

- Ha odwuuuanbHOM canTe YNOSTHOMOYEHHOro opraHa B WMHGOPMaUVOHHO-
TenekoMMyHUuKaumMoHHon ceTn «HTepHeT»: https://agM-HWxXHUN-BackyH4ak.pd/ (aanee -
OdmumnaneHbin canT);

5) nocpeactBsBoM pasMelleHus WHgopmMaumm Ha MHEMOPMALMOHHBIX CTeHOax
YNONMHOMOYEHHOro opraHa.

1.4. MHdopMmnpoBaHMe OCYLLLECTBISIETCA NO BOMpOcaM, KacaroLwmmes:

- cnocoboB nofayu 3asiBrieHns 0 nNpegocTaBneHnn Ycnyru;

- agpeca YNOSIHOMOYEHHOro opraHa, obpauieHve B KOTOpbIN Heobxogumo Ans
npegocTaBfieHns Ycnyru;

- cnpaBOYHOW MHGOpPMaumm o paboTe YNOSTHOMOYEHHOIO OpraHa;

- JOKYMEHTOB, He0bXoaMMbIX AN NpegocTaBneHuns Ycnyru;

- nopsigka U CPOKOB NpeaocTaBneHnsa Ycnyru,

- nopsigka MonyyYeHust CBeOeHUMM O XOA4e pPacCMOTPEHUst 3asiBrieHuMst O
npefocTaBfieHnn YCnyrm n o peaynbtatax ee npegocTaBrieHus;

- N0 BOMpocaM NpeaoCTaBrieHUs YCyr, KOTOpble SBASKTCA HeobxoanmbiMU W©
obs3aTtenbHbIMM  ANa  npegoctasneHna  Ycnyrn  (BkAYasi MHGOpMUpOBaHME O
AOKyMeHTax, HeobxoaAnMbIX AN NpefoCcTaBfeHnst Takux ycnyr);

- nopsigka pocypebHoro (BHecyaebHoro) obkanoBaHus genctesuin (6es3genctaus)
AOIDKHOCTHBLIX UL, YNONMHOMOYEHHOrO0  oOpraHa W MNPUHMMaeMblX UMW MpU
npegocTasfieHnn YCnyrn peLueHni.

[Mony4eHue nHpopmaumm no Bonpocam npenocTaBneHns Ycnyrm n ycnyr, Kotopble
ABNAIOTCA HeoOXoaAMMbIMM K ObA3aTenbHbIMU AN NPefoCTaBNeHNA MyHULMNANbHOM
ycryru, ocylecternseTcs 6ecnnaTtHo.

1.5. MNpwun ycTtHOM obpauleHnn 3aasutens (AMYHO UNKn No TenedoHy) AOMMKHOCTHOE
nMuo YNOSTHOMOYEHHOro opraHa, OCyLeCTBASKWMUIA KOHCYNbTUpOBaHue, NoapobHo u B
BEXIMBOW (KOPPEKTHOW) dhopMe MHPOPMUPYET 0OpaTUBLUMXCA MO MHTEPECYOLWNM
BOMpocam.

OTBeT Ha TenegoOHHbLIN 3BOHOK [OMMKEH HayMHaTbCsd C  WHGOpMauun o
HaMMEeHOBaHWWN OpraHa, B KOTOPbIM MO3BOHUI 3asBuTenb, hamMnnuun, MMeHn, oTyecTsa
(nocnegHee - npu HanMuuMu) M OOSMKHOCTM cheumanucta, NpUHABLLEro TenedOHHbIN
3BOHOK.

Ecnu gomkHocTHOE nNnuo YNOMHOMOYEHHONO OpraHa He MOXeT CaMOCTOATENbHO
AaTb OTBET TenedOoHHbIN 3BOHOK AOMKEH ObITb NepeaapecoBaH (NepeBedeH) Ha apyroe
AOIMKHOCTHOE NUUO MUK e obpaTtuBLuemycs nuuy JoImKeH 6bITb CoobLeH TenedOHHbIN
HOMeEp, N0 KOTOPOMY MOXHO ByaeT NonyyYnTb HeOBXOAMMYHO MHAOPMaLMIO NO34Hee.

Ecnu nogrotoeBka oTBeTta TpebyeT NPOAOIHKUTENBHOMO BpPeMEeHU AOSMKHOCTHOEe
Ao YNOMHOMOYEHHOIO opraHa MoOXeT NpeanoXxntb 3asBUTENIO U3NOXUTbL obpalleHne
B NUCbMEHHOWN dhopMe.

JomkHOCTHOE  NUUO  YNOMHOMOYEHHOrO OpraHa He BrpaBe OCYLWeCTBNATb
WH(POPMUPOBAHME, BbIXOASLEE 3a paMKM CTaHOAPTHbIX Mpoueayp W YCnoBui
npegocTaBnieHna Ycnyru, 1M Brvsowee npsMoO WM KOCBEHHO Ha MNpuUHMMaemoe
peLueHue.

MpooomknTenebHOCTb MHGPOPMUPOBAHUS NO TernedoHy He AormkHa npesbiwaTtb 10
MUHYT.

NHdpopmmpoBaHMe ocyliecTBNseTcs B COOTBETCTBUM C  rpadoukoM rnpuema
rpakgaH.

1.6. No nucbMeHHOMY ObBpaLleHNo AOMKHOCTHOE NULO YNOMHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a npegoctaBnieHve Ycnyru, nogpobHO B MNUCbMEHHOW opme
pasbACHSAET rpaxaaHnHy CBedeHus Mo BonpocaM, ykasdaHHbIM B nyHKTe 1.3. HacToswero



AOMUHUCTPATMBHOIO pernameHTa, B nopsiake, yctaHoBneHHoM deaepanbHbiM 3aKOHOM
oT 02.05.2006 Ne 59-®3 «O nopsigke paccMoTpeHust obpalleHunn rpaxaaH Poccuinckon
depepaymm».

1.7. Ha EINY pa3smewatTca cBedeHus, npeaycMoTpeHHble [lonoxeHuem o
beepanbHON rocygapcTBEHHOW WHAOpMaunoHHOM cucteme «®degepanbHbll peecTp
rocyAapCTBEHHbIX M MYHUUMNANbHbIX  ycnyr  ((PyHKUMA)»,  YyTBEPXKOEHHbIM
noctaHoBneHuem lNpasutensctea Poccunckon denepauymm ot 24.10.2011 Ne 861.

HdocTtyn Kk MHGOpMauMmM O cpokax W nopsiake npeaocTaBfeHns MyHMUMNANbHON
ycnyrn ocyuiectsnsietcst 6e3 BbINONHEHNA 3asBUTenemM Kakux-nmbo tpeboBaHun, B TOM
yucne 6e3 MCNONb30BaHUS NpPoOrpaMMHOro obecnevyeHnsa, ycTaHOBKa KOTOPOro Ha
TexXHM4Yeckne cpenctea 3aaBuTens TpebyeT 3akNYeHWsa NMUEH3MOHHOMO WAW MHOTO
cornaweHus ¢ npasoobnagartenem nporpammMHoro obecneyeHus, npegycmMaTpumBatoLLero
B3MMaHWe nnatbl, pErMcTpaumnio NN aBTopu3auunio 3asaBuTens Unu npeaocTaBrieHne M
nepcoHarnbHbIX JaHHbIX.

1.8. Ha OduumansHOM canTe, CTeHAax B MecTax npeaocTaBneHnsa YCnyru u ycnyr,
KOTOpble ABNAOTCA HeobXxoauMbIMM K 06s3aTenbHbIMM ANA NpegocTaBrieHnst Ycnyrm
pasmMellaeTcsa cnegylowas cnpaBoyHas nHGopmMauus:

- MEeCTO HaxoxgeHuss u rpaduk paboTbl YNOMHOMOYEHHOrO oOpraHa U KX
CTPYKTYPHbIX NOApa3aeneHnin, OTBETCTBEHHbIX 3a NpeaoCTaBneHne YCcnyru;

- CnpaBoYHble TenegOoHbl CTPYKTYPHbIX Nogpa3aeneHnii YNonHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a npedocTaBfieHne Ycnyru, B TOM 4ucne Homep TenedoHa
aBToMHopmaTtopa (Npy Hanuuuu);

Apgpeca OdmumanbHOro camta, a Takke 3MEKTPOHHOW Mo4yTbl U (UnnM) dopMbl
oGpaTHON CBS3M YNOMHOMOYEHHOro opraHa B MHGOPMaLMOHHO-TENEKOMMYHMKALMOHHOM
cetn «MHTepHeT».

1.9. B 3anax oxugaHus YNOSIHOMOYEHHOro opraHa pasMeLLarTcs HOpMaTUBHbIE
npaBoOBble aKTbl, PerynupyroLwme nopsaaok npefocraBneHns Ycnyru, B TOM Yucne Konus
aMVHUCTPATUBHOIO  perfiamMeHTa ee  MNpefoCTaBfeHusi,  YTBEPXOEHHOro B
ycTaHoBneHHoM ®PepnepanbHbiM 3akoHoOM OT 27.07.2010 Ne 210-03 «O6 opraHusauuun
npefocTaBieHnsa rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX yenyr» (aanee — ®enepanbHbin
3akoH Ne 210-®3) nopsigke, koTopble No TpeboBaHMIO 3asBUTENS NPeLOCTaBNATCS eMy
ANSA O3HAKOMIEHUS.

1.10. lHdopmauma o xoge pacCMOTPEHUS 3asBrEHUS O NpeaoCcTaBfieHnn Ycnyrm mn
O pes3ynbTaTax ee npeaocTaBfieHnss MOXeT ObiTb nonyvyeHa 3aasutenem (ero
npegcraBuTenem) B NMYHoM kabuHeTte Ha EMY, a Takke B YNOMHOMOYEHHOM OpraHe
npu obpalleHnn 3asBuTens NM4YHoO, No TenedoHy NOCPeLCTBOM AIEKTPOHHOM MOYTHI.

Il. CraHpapT npeaocTaBneHust MyHULMNanbHOM yCcrnyrm
HanmeHoBaHMe MyHMLMNANbLHOW ycnyru

2.1. MyHuumnanbHas ycnyra «HanpaeneHve yBegomneHust 0 niaHMpyeMoM cHoce
ob6bekTa KanuTanbHOro CTPOUTENbCTBA M yBEAOMIIEHMS O 3aBepLUeHUM cHoca obbekTa
KanuTanbHOro CTPOUTENbCTBa.

HavmeHoBaHMe opraHa MecTHOro camoynpaBneHusi, NpeaoCTaBAKOLWEro
MYHULMNaNbLHYO ycnyry

2.2. MyHuuunanbHaa ycnyra npegoctaBnaeTcs YMNOMHOMOYEHHbIM OpraHoMm -
agMUHUCTpaunen MyHuumnnansHoro obpasosaHms «llocenok HmxkHUn backyH4ak».

2.3. B npegocTtaBneHnn MyHULMNansHOW yCnyru npyuHUMatoT ydacTtue:

- CTPYKTYpHble nogapasgerneHns YrnonHOMOYEeHHOro opraHa;

- OpraHbl BNacTn u opraHu3awmu.

MexxBeJOMCTBEHHOE MH(OPMALMOHHOE B3aMMOAENUCTBME B NpeaocTaBfieHUN



MYHULUMNANbHOMW  YCNyrM  OCYLLEeCTBASIETCA B  COOTBETCTBUMM C  TpeboBaHusiMu
depepanbHoro 3akoHa Ne 210-93.

2.4. lNpun npepocTaBneHU MyHULMNANBHOW YCNyrn YMNOSITHOMOYEHHOMY oOpraHy
3anpelwlaetca TpeboBaTb OT 3asABUTENA OCYLLECTBIEHUS OENCTBUW, B TOM 4uUcne
cornacoBaHui, HeEOBXOANMbBIX ANS NOMYYEHUS MYHMLMMNANbHON YCNYyrn U CBA3AHHbIX C
obGpaleHnemM B MHble rOCyAapCTBEHHbIE OpraHbl WU OpraHusaumm, 3a WCKIHYEHNEM
NosTly4eHns yCnyr, BKNOYEHHbIX B NepeYeHb YCIyr, KoTopble SABMSITCA HeobxoaMMbIMU U
obs3aTenbHbIMU ANA NpeoCTaBNeHns MyHULMNAanbHOW YCyru.

OnucaHue pe3ynbTaTa NpefoCcTaBeHUsl MyHULUUNANbHOM yCnyrm

2.5. PesynbTaToM NpeoCcTaBneHms MyHULMNANbHON YCNyrn SBNAeTCA:

Mpn paccmMOTpeHUn yBeAOMIIEHUS O NMIAHUPYEMOM CHOCe OObekTa KanutanbHOro
cTpouTenbCcTBa (Oanee - YyBeAOMMEHME O MNaHUPYEMOM CHOCE) pe3yrbTaToMm
npeaocTaBfeHns MyHUUMNanbHON yCnyrn SBNsieTCs:

- obecneyeHne pasMeLLeHns yBeoOMMEHUST O NITaHMPYEMOM CHOCE U AOKYMEHTOB,
HeobXxoaMMbIX ANA NpefoCTaBfeHUss MYHUUMNAnbHOM YCNyrM, B rOCy4apCTBEHHOM
MHOpMaLMOHHON cnucteme obecneveHnst rpagoCcTpouTENbHOM geaTenbHOCTN (qanee -
rmcorp);

- oTka3 B obecneyeHuUn pasMelleHusi yBeLOMSIEHUsT O MNMaHMPYyeEMOM CHOCe B
rmcora.

Mpn paccmoTpeHun yBeOOMMNEHUS O 3aBEpLUEHUN CHOCa OObekTa KanuTarbHOro
cTpouTenbcTBa (panee - YyBeOOMMIEHME O 3aBepLleHUM CHoca) pesynbTaToMm
npegocTaBreHns MyHUUMNanbHON yCnyrn SBNsieTCs:

- obecneyeHne pasmeLleHnst yBeaoMneHus o 3aBepieHnmn cHoca B TMCOIT[.

CpoK npeaocTaBneHns MyHULunanbHOW ycrnyru, B TOM YMCrie C y4eTOM
Heob6XxoAMMOCTH OOpaLLeHMA B OpraHM3auum, y4acTeylolme B npegocTaBneHnm
MYHULMNANbHOM YyCNYru, CPOK NPMOCTAaHOBIIEHUSA NpeaoCTaB/IeHNUA
MyHULMNaNbHOM YCNyru, CPokK Bblaaym (HanpaBrieHUs) AOKYMEHTOB,
ABNAIOLWMUXCA pe3ynbTaToOM NpeaoCcTaBlIeHUA MyHULMNanNbHOWN ycnyru

2.6. Cpok npefocTaBrieHmst MyHULMNAnNbHON YCIyrin:
- CO [HA NONyYeHnsa yBeJOMIIEHMS O NNaHNpyeMoM cHoce — 7 pabouunx aHew;
- CO [HSA NONyYeHnsa yBeJOMIIEHUS O 3aBepLUeHnn cHoca — 7 paboyunx gHeN.

HopmaTuBHbIe NpaBoOBbIe aKTbl, perynupyrolume npepgocraBrneHme
MYHULMNanbLHOM yCcnyru

2.7. TlpepocTtaBneHne YMOMHOMOYEHHLIM OpraHOM MYHUUMNANbHOW  YyCryru
OCYLLIEeCTBNAETCHA B COOTBETCTBUU CO CneayowmMm HOpMaTUBHbIMU NPaBOBbLIMU aKkTaMMu:

—KoHcTtutyumsa Poccuinckon ®epepaunu;

—[papocTpounTtenbHbii kogekc Poccuickon Pegepauunm ot 29.12.2004 Ne 190-93;

—®epepanbHbii 3akoH oT 06.10.2003 Ne 131-®3 «O6 o06wmx npuHUMNax
opraHu3aumm MecTHoro camoyrnpasfieHnsa B Poccuinckon ®egepaunn»;

—®epnepanbHbin 3akoH oT 27.07.2006 Ne 152-93 «O nepcoHanbHbIX aHHbIX»;

—QPepepanbHbii 3akoH oT  27.07.2010 Ne 210-&#3 «O6 opraHusaumm
npegocTaBfieHNs rocy4apCTBEHHbIX U MyHULMUNAMNbHbIX YCITyr»;

—®depepanbHbin 3akoH oT 06.04.2011 Ne 63-P3 «O06 3neKTpOHHOW NoaNUCKn»;

—nocrtaHoBsrieHve [lNpaButenbctea Poccurckon ®epepauumn ot 25.08.2012 Ne 852
«O6 yTtBepxaeHun [MpaBun  MCNONb30BAHWUSA  YCUMEHHOM  KBannuumMpoBaHHON
9NEeKTPOHHOW nognucu npu  obpalleHum 3a nofydYeHneM rocyaapCTBEHHbIX U
MyHUUMNANbHbIX yCAyr M O BHeceHUn u3MeHeHuss B [lpaBuna paspabotkm u



YyTBEPXOEHNA aOMWHUCTPATMBHbLIX perfiaMeHToB nNpeaocTaBreHns rocygapCTBEHHbIX
ycnyr»;

—nocTtaHoBsrieHne lNpasutenbctea Poccuickon depepaummn ot 26.03.2016 Ne 236
«O TpeboBaHUAX K MpedoCTaBfiEHUIO B 3NEKTPOHHOW (popMe roCyAapCTBEHHbLIX U
MYHULMNANbHbIX YCIyr»;

—nocTtaHosrneHne lNpasutenbctea Poccunckon degepaumm ot 26.04.2019 Ne 509
«0O6 yTBEpxKaeHUN TpeboBaHUM K COCTaBYy M COAEpPXXaHUIO NpoekTa opraHuM3aumm padoTt
Nno CHOCY O6beKTa KanuTanbHOro CTPOMTENbLCTBAY;

—npuka3d MuHUCTepCcTBa CTPOUTENBLCTBA WU XKUIULLHO-KOMMYHANbLHOIO X03SMCTBa
Poccunckon ®egepaumm ot 24.01.2019 Ne 34/np «O6 yTBEpKaAeHUN hopM yBEOOMIEHUN
O nnaHupyemMoM CcHoce O6bekTa KanuTanbHOro CTpouTenbCTBa W yBEAOMIEHUA O
3aBepLUeHnn cCHoca 06beKTa KanuTanbHOro CTPOUTENbCTBAY;

—YcTaB MyHuyunanbHoro obpasoBaHuna «llocenok HkHUM backyH4ak» .

[MepevyeHb HOpPMATMBHLIX MPABOBbLIX aKTOB, pPerynupylwmx npegocrasreHne
MyHUUMMANbHOM ycnyrn (C ykasaHMemM WX PEKBU3UTOB U MCTOYHWKOB OMUUManbHOro
onybnukoBaHusl), pasmMelieH B deaepanbHOM rocyaapCTBEHHOW WH(OPMaLMOHHOMN
cucteme «®PepepanbHblii  peecTp OCYAapCTBEHHbIX W MYHUUMMASbHbIX — YCIyr
(cbyHKUMI)», Ha EMTY.

UcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEO6XOAUMBIX B COOTBETCTBUU C
HOPMaTUBHbLIMU NPaBOBLIMU aKTaMu ANA NpefoCcTaBleHNA MyHMLUNAaNbLHON
yCnyru u ycnyr, Kotopble IBNSIOTCA He06X0AUMbIMU U 06si3aTeNbHbLIMU ANs
npeaocTaBrieHUsI MyHULMNaNbLHOMW YCNyru, noanexawmx npencraBrieHuro
3asiBUTENneMm, cnocobbl UX NoNyvYeHUsl 3asBUTeNIeM, B TOM YUCTie B 9JIEKTPOHHOM
cdopme, NOopAAOK UX NpeacTaBreHUs

2.8. lNepeyeHb OOKYMEHTOB, obs3aTernbHbIX K NpeaoCTaBreHno 3aasutenem, ong
NONyYeHNa MyHULMMNANbHOW YCyri.

2.8.1. B uensax ob6ecnevyeHns pasmeweHns B [UCOIL yeegomneHuss o
nnaHMpyeMoM CHOCe 3asiBUTENb CaAMOCTOATENbHO NpeaCcTaBnseT:

1) yBegomneHne O MfaHUPyeMOM CHOcCe Mo dopMe, YTBEPXAEHHOW MNPUKa3oM
MwuHucTepcTBa cCTpouUTENbCTBA U XUITULLHO-KOMMYHaNbHOro xo3auctea Poccuinckon
depepaumm ot 24.01.2019 Ne 34/mp «O6 yTBepxaeHMn OpPM YyBEAOMIIEHUA O
NnaHUpPyeMoM CHoce OObekTa KanuTanbHOro CTpouTenbCcTBa W YBEAOMSIEHUS O
3aBepLUeHMn cHoca obbekTa KanuTanbHOro CTpouTenbCTBa» (Aanee — npukas MuHCTpos
Poccun ot 24.01.2019 Ne 34/np);

2) pesynbtatel M MaTepuanbl  obcnegoBaHna  ObbekTa  KanuTanbHOro
CTPOUTENBLCTBA (3a UCKMNIOYEHNEM CNyYaeB, yKasaHHbIX B NyHKTax 1 - 3 yactn 17 ctaTbmn
51 IN'pK PO);

3) NpoekT opraHmnsauumn paboT No cHocy ob6beKTa KanuTanbHOro CTPOMTENLCTBA (3a
WCKIMIOYEHNEM CIyYaeB, YKasaHHbIX B NyHKTax 1 - 3 yactn 17 ctateun 51 pK PO).

B cnyyae HenpeactaBneHuMss [OOKYMEHTOB, YKas3aHHbIX B nognyHkrax 2, 3
HacTosILLEero NyHKTa, YNONHOMOYEHHbIN OpraH 3anpalmnBaeT UX y 3asBuUTens.

2.8.2.B uensax obecnevyeHna pasmeweHna B [UCOIL yBegomnenus o
3aBepLUEHMN CHOCa 3asdBUTENb CaMOCTOATENbHO MpeAcTaBnaAeT yBeAOMSIEHME O
3aBeplleHnn cHoca no dopme, YyTBepXxaeHHOW npukasoMm MuHcTposs Poccun ot
24.01.2019 Ne 34/np.

2.8.3. OTBETCTBEHHOCTb 3a AOCTOBEPHOCTb M MOMTHOTY NPEACTaBNSIEMbIX CBEAEHUN
N [OOKYMEHTOB, SBIAIOWMXCA OCHOBaHWEM [ns npefocTaBneHuss MyHUUunansHOW
ycrnyru, Bo3raraeTcs Ha 3asiBUTens.

2.9. 3agBneHve wn npunaraeMmble [OOKYMEHTbl, YKa3aHHble B MyHKTe 2.8
AOMUHUCTPATMBHOIO pernameHTa, HanpaenaTcs (nogatTcs) B opMme:

- JOKyMeHTa Ha BymMaxHOM HocuTerne nocpefCTBOM MOYTOBOrO OTMPaBIiEHUS C
OMNUCbIO BIIOXEHUS U yBELOMIIEHUEM O BPYYEHUH;
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- JOKyMeHTa Ha ByMakHOM HocuTene Npu NMYHOM obpalleHnn B YNONMHOMOYEHHbIV
opras;

- 9NEKTPOHHOro JOKYMeHTa € ucnonb3osaHvem ENMMY;

- 9NEKTPOHHOro JOKYMEHTa C UCNOSb30BaHMEM permoHarnbHOro noprana.

2.10. 3asaBneHne B hopme [OKyMeHTa Ha BGymakHOM HOocuTene nognucbiBaeTcs
3asBUTENEM.

3adaBneHne B (popme IEeKTPOHHOro [OOKYMEHTa MNOLMUCLIBAETCS SNEKTPOHHOW
noanncblo, BUA KOTOPOW OnpeaensieTcss B COOTBETCTBUM C YacTbio 2 cTaTbk 21.1
depnepanbHoro 3akoHa Ne 210-d3.

2.11. B cny4yae HanpaBneHus 3asBneHus nocpeactsom ENMIY, pernoHaneHoro
noptana dQopMMpoBaHMe 3asiBfieHMS OCYLLeCTBNSETCS MNOCPeAcTBOM  3anoSIHEHUS
WHTEPaKTMBHOW (hOPMbl, KOTOpas MOXET TakkKe BKNoYaTb B cebsi ONpoCHy0 dhopMy AS1s
onpeaeneHns UHaMBMAyanbHOro Habopa AOKYMEHTOB U CBedeHUN, obA3aTenbHbIX As
npefocTaBfieHnss ycnyru (ganee - WHTepakTuBHas dopma), 6e3 HeobxoaumocTu
AOMONHUTENbHOM NoAa4M 3asaBNeHns B Kakon-nmbo nHon gopme.

2.12. B cnyyae npeacrtaBneHns 3asiBNeHUs npu nnyHoMm obpalleHun 3aasutens
unu  npegcrtasutens 3asiBuTens nNpengbsBnsSeTca  OOKYMEHT, YAOCTOBEpPSHoLMin
COOTBETCTBEHHO JIMYHOCTb 3aaBUTENa Unn npeacraBuTens 3asBuTens.

B cnyyae HanpaBneHust B 9NEKTPOHHOW opMe 3asiBieHus npeacraBuTenem
3aaButensi, OOKYMEHT, NOATBEPXAAlWMN  MNOSIHOMOYMA  npeacTaBuTend  Ha
npegcraBneHne NHTepecoB 3asBUTENS BblOaHHbIA HOTApPUYCOM, JOITKEH ObITb NnognucaH
YCUNEHHOW KBanuMUUPOBaHHOW 3NEKTPOHHOW MOAMUCLI0 HOoTapuyca. B mHbIX cnyyasx
npeacTaBneHnsl 3asiBfieHNa B ONIEKTPOHHOM opmMe - NoANUCaHHbIM  NPOCTON
ANEeKTPOHHOW NOAMUCHIO.

2.13. Tlpu nogadye 3asiBNEeHMss W MpunaraemMmbiX K HEMy [LOKYMEHTOB B
YNOMHOMOYEHHbIN opraH 3asBuTenb NpegbsaBnseT opurMHanbl JOKYMEHTOB A1151 CBEPKN.

B cnyyae HanpaBneHus 3assneHus nocpencrtesom ENIY ceBemeHus na gokymeHTa,
yOOCTOBEPAOLWEro  JIMYHOCTbL  3asBuUTeNs, npeacrtaButens  (OpMUpYOTCA  MNpwu
NnoaTBepXAeHMn y4dyeTHon 3anucnm B EguMHOM  cucteme  uaeHTuukauam v
ayTeHTudukauyum (ganee - ECHUA) n3 coctaBa COOTBETCTBYIOLMX OAHHbIX YKa3aHHOW
yyeTHOM 3anucm wun MoryT ObiTb NpOBeEpeHbl NyTeM HanpasfieHUs 3anpoca C
NCMNOJSIb30BaHNEM CUCTEMbI MEXBELOMCTBEHHOIO 3IEKTPOHHOIO B3aMMOAENCTBUS.

McyepnbiBalowmin nepeyeHb AOKYMEHTOB, HEO6XOAUMBbIX B COOTBETCTBUMU C
HOPMaTUBHbIMU NPaBOBbLIMU aKTaMu ANA NpPefoCcTaBleHUA MyHMLUNAanbLHON
yCnyru, KoTopble HaXOAATCA B PacNOpPsXKeHUU rocyAapCTBEeHHbIX OPraHoB,
OpraHoB MeCTHOIro camMoynpaBfieHUA U UHbIX OPraHOB, Y4acTBYIOLWMX B
npeAocTaBleHUM rOCyAAPCTBEHHbIX UMM MyHUUMNANbHbIX YCRyr

2.14. [okymMeHTbl, HeoGxoaNMble B COOTBETCTBMM C HOPMAaTUBHBLIMW MPaABOBbLIMY
akTamMu Ons  NpeAocTaBliEHUs  MyHMUMMAnbHOM  YCryrM, KOTOpble HaxodsTcs B
pacnopsikeHNn rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMoymnpaBreHnst U UHbIX
OpraHoB, Y4acTBYIOLUMX B MNPEeAOCTaBNEHUN TFOCYAAPCTBEHHbBIX UMM MYyHULMNANbHbIX
ycnyr:

1) npaBoycTaHaBNMBalLMe OOKYMEHTbI Ha 3€MerbHbI Y4acToK, B Criy4ae, ecrniu
npaBa Ha Hero 3aperucTpupoBaHbl B EOMHOM  rocydapCTBEHHOM — peecTpe
HeaBWKUMOCTY;

2) NpaBoyCTaHaBNMBalLLMe OOKYMEHTbl HA OGBEKT KanuTanbHOro CTPOUTENbLCTBA,
nognexalwun cHocy, B cryyae, ecnv npaBa Ha Hero 3apermcrpvpoBaHbl B EavHom
rocy4apCTBEHHOM peecTpe HeABUKUMOCTMY;

3) BbincKy K3 EOuMHOro rocynapCTBEHHOrO peecTpa  pUOUYECKUX Nl O
IOPUANYECKOM NKLIE, SBNSOLEMCS 3asiBUTENEM;

4) Bbinucky 13  EaAMHOro  rocydapCTBEHHOro  peecTpa  UHAMBMAYarbHbIX
npegonpuHumatenen o6  vHAMBMAYyanbHOM  npeanpuvHUmarene,  SBMASHOLEMCS



3agBuUTENEM.

[oKyMeHTbl (MX KOMUM WNKU CBeAEeHWUs, codepXawmecss B HUX), YKasaHHble B
HacTosdLEeM MyHKTe, 3arnpalimBaroTca YMNOSHOMOYEHHbIM OpraHoOM B rOCyAapCTBEHHbIX
opraHax, B pacrnopsXXeHUn KOTOpbIX HAXOOATCA yKa3aHHble JOKYMEHTbI, B criydyae, ecrnv
3asiBUTENb He npeacTaBun yka3aHHble JOKYMEHTbl CAMOCTOSATENBHO.

2.15. lMNMpwn npepocTaBneHnn MyHULMNanbHOW ycrnyrn 3anpelwjaeTtcs TpeboBaTb OT
3aaBuTens:

1) npencraBneHns JOKYMEHTOB U MHGOpPMauMM UM OCYLLECTBREHUS OENCTBUMN,
npeacTaBfeHne WNu OCYLLEeCTBMIEHNE KOTOPbIX He MnpeayCMOTPEHO HOPMaTUBHLIMU
NpaBoOBbIMM  aKTaMW, PerynupylowmmMm OTHOLUEHUS, BO3HUKawWMWe B CBA3N C
npefocTaBfieHUEM MYHULMMANbHOW YCNYTu;

2) npeacTtaBneHUMst OOKYMEHTOB W MHGOpMauuu, KOTopble HaxogaTcs B
pacrnopshkeHUn  opraHa, nNpefoCTaBNSAOWEro  MyHMUMNANbHYK  YCNYry,  WHbIX
rocygapCTBEHHbIX OpraHos, OopraHoB MECTHOrO camoynpasfeHus nnéo
NnoaBeAOMCTBEHHbIX  FOCY4apCTBEHHbIM opraHam nnm opraHam MECTHOro
camoynpaBfneHus opraHmsauun, y4acTBYHOLMX B NpeaocTaBneHun npenyCMOTPEHHbIX
yactbto 1 crtatbm 1 ®PepepanbHoro 3akoHa Ne 210-®3 MyHuUMNanbHbIX — yCrnyr, B
COOTBETCTBMM C HOpPMaTMBHbIMW MNpaBoOBbiMM akTamu Poccurckon degepaumu,
HOPMaTUBHbBIMW MNPaBOBbIMM  akTaMyn AcTpaxaHckon obnactn, MyHuUMnanbHbIMK
NpaBoOBbIMM aKTaMW, 3a WCKIOYEHMEM [OOKYMEHTOB, BKMOYEHHbIX B OMpeAesieHHbIN
yacTblo 6 cTaTbn 7 PegepanbHoro 3akoHa Ne 210-d3 nepeyveHb AOKYMEHTOB. 3asBUTESb
BNpaBe nNpeaCTaBUTb  YKasaHHble  OOKYMEHTbl W MHGOPMauUUK B Opradbl,
npegocTaBnaloLmMe MyHLunanbHble YCnyrm, N0 COGCTBEHHOW NHULMATUBE;

3) ocyulecTBneHuss OENCTBUA, B TOM 4YUCre COrflacoBaHWin, HeobxoaMmbiX Ond
Nosly4YeHNsa rocyfapCTBEHHbIX M MyHMUMNANbHbBIX YCYr U CBSA3aHHbIX C obpalieHnem B
WHblEe rOCyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMoynpasrfieHus, opraHu3auum, 3a
UCKMIOYEHNEM  MOMYYEHNA ycnyr W MNOSlyYeHUS OOKYMEHTOB UM MHopmaumu,
npefocTaBnsieMblX B pe3ynbTaTe nNpefoCTaBNeHUs TakmxX YCNyr, BKIIOYEHHbIX B
nepedeHb YyCryr, KOTOpble SBAAKTCA HeobxoaMmbiMM U obsi3aTenbHbIMM - Ons
npefoCTaBfeHNs MyHUUMNANbHbIX YCIYr, YTBEPXAEHHbIN HOPMAaTUBHbLIM MPaBOBbLIM
aKTOM NpeacTaBUTENBHOMO OpraHa MECTHOIO CaMoyrnpaBfeHns;

4) npeacTaBneHMst OOKYMEHTOB U WHopmauumn, oTcyTctBue U (unu)
HEeOCTOBEPHOCTb KOTOPbIX HE YyKa3sblBanvMCb Npu nepBoHavanbHOM OTKa3e B MNpueme
AOKYMEHTOB, HeobxoauMMbIX AONfsi NpefoCTaBfeHUs MyHUUMNanbHOW ycnyrn, nmbo B
npegoCTaBfiEHMM MyHULMNANBHOW YCIYTn, 3a UCKIIOYEHNEM CIeayoLMX CIy4aeB:

- n3MeHeHne TpeboBaHUM HOPMATUBHbLIX MPABOBbIX aKTOB, KacatloLUXcs
npenocTaBneHns MyHUUMNAanbHOW yCnyru, nocrne nepBoHavanbHON nogayvn 3asiBneHus o
npefoCcTaBfiEHMM MyHULMNANBHOWN YCIyTu;

- Hannume owunboK B 3asiBIEHUN O NPEenOCTaBNEHMUM MYHMUMMNANBHOW YCIyrn w
AOKYMEHTaX, NOAaHHbIX 3asdABUTENIEM MOCMe MepBOHA4yanbHOrO OTKasa B MNpueme
AOKYMEHTOB, HeobxoauMMbIX AONs NpefocTaBfieHuMs MyHUuunanbHoOW ycnyru, nmbo B
npenoCcTaBfeHMM MYHULMNANBHOW YCNYrM N HE BKITKOYEHHbLIX B NPEACTaBEHHbLIN paHee
KOMMNMEKT AOKYMEHTOB;

- UCTEYEHME CpOoKa AENCTBUS [OKYMEHTOB UMM MU3MEHEHME WHAOpMauun nocne
nepBoHa4anbHOro oTkasa B Npueme OOKYMEHTOB, HEOOXOAMMLIX ANs NpenocTaBneHus
MYHULMNAnNbHOM ycnyru, nnbo B npeaoCTaBneHnn MyHULMNAnbHOW YCyru;

- BbISIBIEHNE AOKYMEHTanbHO NoATBEPXKOAEHHOro dakta (MpuM3HaKoB) OLWMBOYHOrO
UnnM NpoOTMBONPAaBHOro Aencteus (6e30encTBms) 4OMKHOCTHOMO Nnua ynosIHOMOYEHHOIo
opraHa, MyHAUMNAnNbHOro CryXawero npu nepBoHavyarbHOM OTKase B MNpueme
AOKYMEHTOB, HeobxoauMMbIX AONsi NpefocTaBfeHMs MyHUUuMnanbHOWM ycnyru, nmbo B
npeaocTaBfieHNn MyHUUUNAanbHOW YCnyrn, o 4em B MNUCbMEHHOM BMAe 3a MNOLMUCHIO
pYKOBOOUTENS YMOMHOMOYEHHOrO OpraHa Mnpu MepBOHaYyasnibHOM OTKase B MNpueme
AOKYMEHTOB, HeobxoauMMmbIX AOnsi  NPeAoCTaBfEHUA  MyHMUMNANbHOM  yCnyru,
yBeOMNAeTCca 3aaBUTENb, a Takke MNPUHOCATCA W3BUHEHWA 3a [OOCTaBlEHHblE
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HeygnobcTBa.

5) npepoctaBneHnss Ha 6yMaxHOM HocuTene [OKYMEHTOB U MHGOpMauuu,
9NEeKTPOHHble 0Bpa3sbl KOTOPbIX paHee Bbinu 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2
yactn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, 3a Uckno4YeHMeM criyyaes, ecnv
HaHeceHMe OTMETOK Ha Takume OOKYMEHTbl NMbo ux nsbAtTne sBNAeTcs HeobxoaumbiM
yCrioBueM npefocTaBneHnss MyHUUMNanbHON YCNyru, U UHbIX CriydaeB, YCTaHOBIIEHHbIX
hbeneparbHbIMU 3aKOHaMMU.

McqepﬂblBaIOI.LWIVI nepe4vyeHb OCHOBaHUN AN OTKasa B npuemMme 4OKYMEHTOB,
Heob6xoauMbIX AnA npegocTtaBlieHUA MyHMLI,I/Iﬂa.ﬂbHOVI ycnyrun

2.16. OcHoBaHua Ona oTkasa B MpuMeMe [OOKYMEHTOB, HeobGXoaumbIx Aris
npegocTaBreHnsa MyHUUMNanbHON yCnyru:

1) B pesynbTaTe nNpoOBEPKM  KBaNMMPUUMPOBAHHOW  MNOAMUCU  BbISIBIEHO
HecobnogeHne yctaHoBMEHHbIX cTaTben 11 egepanbHoro 3akoHa oT 06.04.2011 Ne 63-
®3 «O6 anekTpoHHOW nognucu» (ganee - ®epepanbHbin 3akoH Ne 63-D3) ycnosuin
npusHaHuss ee [OencTBUTENbHOCTW, B crydae obpalleHnss 3a npegocTaBfieHUEM
MYHULMNANbHOM YCIyru B 9NEeKTPOHHON hopMme;

2) yBegoMneHMe O MNnaHUpyeMoM CHOCe W OOKYMEHTbl, Mpuraraemble K Hemy,
yBeAOMIIEHME O 3aBEPLUEHUN CHOCA NOAaHbl B HEYMNONTHOMOYEHHbIN OpraH;

3) yBegomMreHne o niaHMpyeMoM CHoce Nvbo yBeLOMIEHNE O 3aBepLUEHNN CHoca
He COOTBETCTBYET hopme, yTBepXaeHHoM npukasom MuHcTpos Poccum ot 24.01.2019
Ne 34/np.

2.17. PeweHne 06 oTKaze B nNpvemMe [OOKYMEHTOB, HeOOXOAUMbIX AJis
npefoCTaBfeHNs MYHULMNANbHOW YCRyry, HanpaensieTca No aapecy, ykasaHHOMY B
3a9BnNeHnn Unu B Nu4YHbIN KabuHeT 3asButens Ha ENMNIY He no3gHee nepBoro paboyero
OHS, cnefyoLwero 3a AHEM Nofayn 3asiBreHUs.

2.18. OTtkaz B npuemMe [OOKYMEHTOB, HeobxogumbIXx [Ansi npeaocTaBreHus
MYHULMNANbHOW YCIyrn, He NpendaTtcTByeT MOBTOPHOMY obpalieHuio 3asasutensa 3a
npegocTaBfiEHMEM MYHULMNANBHOW YCNyTN.

NcuepnbiBalowmin nepeyeHb OCHOBaHWUM ANsi MPUOCTAaHOBIIEHUA UMK OTKa3a B
npeAocTaBNeHUn MyHULMNaNbLHOW yCrnyru

2.19. OcHoBaHu1s Ans NPUOCTAHOBMEHUSA NPeaOCTaBNEeHUS MyHULMNANBHOW YCYTN.

Cpok npefocTaBfieHnst MyHMUMNANbHON YCryrn Npu NOCTynfieHUn yBe4OMIEHUS O
nIaHMPyeMOM CHOCE [MpUOCTaHaBNMBaETCs B Criyvyae, €cnv  3asBUTENIEM He
npeactaBneHbl OOKYMEHTbl, yKa3aHHble B noanyHktax 2, 3 nyHkTa 2.8.1 HacTtosliero
AOMWHNCTPATMBHOIO pernamMmeHTa.

OcHoBaHUsA Onsi NPUOCTAHOBMEHUA NPeaoCTaBNEeHUs MYHULMNANbHOW YyCryrin npwm
NOCTYNSIEHUM YBEAOMIIEHUS O 3aBEPLUEHNN CHOCA OTCYTCTBYIOT.

2.20. OcHoBaHumaAMM Onsi oTkaza B obecneyeHun pasmeweHna B [UCOIL
yBEOOMIMEHUA O MMaHUPYEMOM CHOCE U OOKYMEHTOB, YKa3aHHbIX B MOAMNyHKTax 2, 3
nyHkTa 2.8.1 HacToswero AOQMUHUCTPATUBHOIO pernameHTa, ABnsaTCS:

- OTCYTCTBME [OOKYMEHTOB, NPedyCMOTPEHHbIX MyHKTamun 2.8.1, 2.14 HacTtoswero
AOMVHUCTPATMBHOIO pernameHTa W HenpeacTaBfEHHbIX 3asBUTENEM MO 3anpocy
YNonHOMOYEeHHOro opraHa. HenonyyeHme (HECBOEBPEMEHHOE MOSy4YEHUE), yKa3aHHbIX B
nyHkTe 2.14 Hactoswero AQMUHUCTPATUBHOIO perrfnamMeHTa JOKYMEHTOB, 3arnpOLUEHHbIX
B pamMmKax MeXBeLOMCTBEHHOro WH(OPMAUNOHHOIMO B3aMMOAEWCTBUS, HE SABMSETCS
OCHOBaHMEM 4115 0TKasa B NpefoCcTaBeHnn MyHULMNanbHOW yCnyru;

- [OOKYMeHTbl (cBedeHusl), npencTaBfeHHble 3asBUTENEM, nNpoTuBopedaT
AOKYyMeHTam (cBegoeHuam), NosTy4eHHbIM B pamkax MEXBELOMCTBEHHOIO
B3aMMOJENCTBUS;

- CHOC oOObekTa KanuTanbHOro CTPOUTENbCTBA MMAHMPYETCA Ha OCHOBaHWUK



peLLeHns nmua, He SBNAILWErocs 3aCTPONLLMKOM MU TEXHUYECKUM 3aKa34mKOM;

- yBEOOMIIEHNE O MNNIAaHMPYEMOM CHOCE MNOAAHO WM HanpaBfeHO NUUOM, He
ABNAIOLLMMCS npaBoobnagatenem  obGbekTa KanuTanbHOro  CTPOUTENbLCTBA,
3aCTPOMLLMKOM  UNIM  TEXHUYECKMM  3aKa3ymkom, JNMBO UX  YNOSTHOMOYEHHbIM
npeacraBuTenem;

- YBEAOMISIEHME O CHOCE COAEPXKUT cBefeHuss 06 0b6bekTe, KOTOPbIN He ABMNSEeTCH
06BHEKTOM KanuTanbHOro CTPOUTENLCTBA;

- yBeOMIeHMe O NiiaHMpyeMoM CHOCe NoJaHO MeHee 4YeM 3a ceMb pabounx aHen
A0 Hayana BbINofHeHNs1 paboT No cHOCy 06bEeKTa KanuTanbHOro CTPOUTENbLCTBA;

- yBeOOMIIEHME O NNlAaHUPYyEMOM CHOCE MOAaHO B OTHOWEHUM obbekTa
KanuTanbHOro CTPOUTENbCTBA, KOTOPbI MMEEeT MPU3HaKM CamMOBOJSIbHOW MOCTPOWKK. B
criydae oTkasa B MpefoCTaBfieHMM MyHMLUMNANbHOW YCryrn no gaHHOMY OCHOBAHWIO
3asaBuTENb BNpase 0b6paTtuTbCs C yBeAOMMEHNEM O NaHMPYEMOM CHOCE MOBTOPHO, eCnu
BCTYNUIIO B 3aKOHHYK CuUNy pelleHve cyaa o6 oTkase B YAOBMETBOPEHUN WCKOBbIX
TpeboBaHUN O CHOCE CaMOBOSIbHOW MOCTPOMKM MNK ee NpUBEAEHMM B COOTBETCTBUE C
yCTaHOBMNEHHbIMU TpeboBaHUAMY;

- yBeAOMMEeHVEe O MNNaHWpyeMoOM CHOCe MO4aHO B OTHOWeHUn obbekTa
KanuTanbHOro CTPOUTENbCTBA, KOTOPbLIA PaCcrnofioXeH B rpaHuuax 30H C 0cobbiMu
YCINOBUSIMU UCMONb30BaHNS TEPPUTOPUN;

- yBeAOMMEHNE O MNNaHWPyeMOM CHOCe MO4aHO B OTHOWeHUn obbekTa
KanuTanbHOro CTPOUTENbLCTBA, KOTOPbLIN SABNSETCA O6BHEKTOM KyNbTYPHOro Hacneaus;

- yBEAOMIIEHME O NIIAHMPYEMOM CHOCE MOAAHO B LEnsX CTpOoUTENbCTBa HOBOMO
ob6beKkTa KanuTanbHOro CTPOUTENbCTBA, PEKOHCTPYKUMM obObekTa KanutanbHOro
CTpouTENnbCTBA.

OcHoBaHuA Onst 0TKasa B obecnevyeHun pasmeLLeHnsa yBeaoOMNEHNS O 3aBepLUEHNM
cHoca B TMCOI'[] oTcyTCTBYHOT.

MNepeyeHb ycnyr, KOTOpbIe ABMATCA HEOOXOAUMBbIMU U 06A3aTeNbHbLIMU ANs
npenocTaBfieHUs MyHMLMNanbHOM YCIyru, B TOM Yucne CBeAeHUA O AOKYMEHTe
(mokKymeHTax), BbiaaBaeMoM (BblaaBaeMbiX) OpraHu3aumsaMm, y4acTBYHOLWMMU B

npeaocTaBleHn MyHULMNANbLHOM yCNyru

2.21. Ycnyrn, Heobxogumble UK obsi3aTenbHble ONA  NpeaocTaBfieHus
MYHULMNANbHOW YCNyru, OTCYyTCTBYHOT.

Mopsapok, paamep  OCHOBaHUA B3UMaHUSA rocyAapCTBEHHOM NOLWUHbI UK
MHOM onnaTtbl, B3aWMaeMoOM 3a nNpepocTaBfieHne MyHMLUNANbHOMW YCIyru

2.22. NpepocTaBneHne MyHULMNanbHOM yCnyri ocywecTensgeTcs 6ecnnaTtHo.

Mopsgok, pasmep n OCHOBaHUA B3UMaHUA NNaTbl 3a NpegocTaBrieHne ycnyr,
KOTOpble AABNAKTCA He0O6X0AUMbIMU U 06si3aTeNbHbLIMU ANSA NpeaoCcTaBleHUs
MYHMLMNanNbHOW ycnyru, BKN4as nHcopmauuio o MeTogmke pacyeTa pasmepa
Takou nnaTbl

2.23. MyHuumnanbHas ycnyra npeaocTaBnseTcs 3assmutensam 6ecnnaTtHo.

MakcumanbHbIN CPOK OXUOaHUS B ouepeaun npu nogaye 3asiBrieHUs o
npeaocTaBleHUN MyHULMNANbLHOM YCNYyrM U Npu Nosly4yeHUun pesynbTaTa
npeaocTaBlieHUsi MyHMLUMNAnbLHOW ycrnyru

2.24. MakcumarnbHbI CPOK OXWOaHUA B o4yepean npu nogade 3asiBfieHUs O
npefocTaBfieHUM  MyHUUMMNANbLHOW  ycnyru W nNpu  NofiydeHun  pesynbTaTta
npefocTaBfieHUss  MyHUUMNanbHOW  ycnyru B YNOSIHOMOYEHHOM  OpraHe  unuv



MHOFO(byHKLl,VIOHaJ'IbHOM LUEeHTpEe COCTaBJIAET HE bonee 15 MUHYT.

CpokK 1 nopsifAoK perucTpauumn 3anpoca 3assBUTensi o npegocTaBneHnn
MYHULMNANbLHOW yCcrnyru, B TOM YACne B 3NIeKTPOHHOMU dhopme

2.25. 3asiBneHMss O MpedocTaBNEeHUM MyHUUMNanbHOW  ycrnyrM nognexar
peructpaumm B YNonHOMOYEHHOM opraHe B TedeHue 1 paboyero gHS co AHSA NOMyYeHus
3asBNEHNSA N JOKYMEHTOB, HEOOXOAUMbIX AN NPpeaoCcTaBneHNst MyHULMNAanbHOW YCryru.

TpeboBaHus K NOMeLLUeHNsM, B KOTOPbIX NpefocTaBnsieTcs MyHULMNanbHas
ycnyra

2.26. MecTononoxeHne agMUHUCTPATUBHbLIX 30aHWUNA, B KOTOPbIX OCYLLECTBSETCA
npuemM 3asiBfieHUN U JOKYMEHTOB, HEOOXOOUMBIX A5l NPpeaoCTaBneHna MyHULUNanbHON
ycrnyrin, a Takke Bblgada pes3ynbTaToB MpedoCTaBfieHUs MyHULUNArbHOW YCIyru,
AOIMKHO obecneynBaTb yOoOCTBO ANA  rpaxgaH C  TOYKM  3pEeHUst  neLwexogHom
AOCTYMNHOCTU OT OCTAHOBOK 0OBLLECTBEHHOro TpaHcnopTa.

B cnyyae, ecnn nmeeTcss BO3MOXHOCTb OpraHM3aunn CTOSHKM (MapKOBKKM) BO3fie
34aHuUsA (CTPOEHMS), B KOTOPOM pa3MeLLLEHO MOMELLEHNE NpMeMa 1 Bblgayn JOKYMEHTOB,
OpraHM30BbLIBAETCS CTOSAHKA (NapkoBka) AN JIMYHOIO aBTOMOOMIBHOrO TpaHcnopTa
3asBuTenen. 3a nMonb30oBaHME CTOSHKOW (MapKOBKOW) C 3asBuTenen nnata He
B3nMaeTCH.

[ns napkoBkn cneuymnanbHbIX aBTOTPAHCNOPTHLIX CPEACTB MHBANMMAOB Ha CTOSAHKE
(mnapkoBke) Bblgendetca He MeHee 10% MecT (HO He MeHee OOHOro MecTa) Ans
BecnnaTHOM NapKoBKW TPAHCMNOPTHLIX CPEACTB, ynpasnsaembiX uHBanuaamu |, Il rpynn, a
Takke nHeanugamu Il rpynnel B nopsagke, yctaHosrieHHoM [paButensctesom Poccunckom
depepaunn, 1 TPaHCMOPTHLIX CPEACTB, NEPEBO3ALLMX TaKUX MHBANUAOB U (MNn) geTen-
WHBaNNOoB.

B uensx obecneyeHna GecrnpenATCTBEHHOro AOCTyna 3asiBUTENEn, B TOM 4ucne
nepegBuraloLLMXca Ha UHBaNMOHbIX KONSACKaX, BXo4 B 34aHWE U MOMELLEHUS, B KOTOPbIX
npegocTaBnseTca MyHuumMnanbHas ycnyra, obopyayTca naHgycamu, MnopydHAMN,
TakTUIbHbIMA (KOHTpaCTHbIMK) npeaynpexaatoLwmmm anemMeHTamu, NHbIMN
crneunanbHbIMKM NpUCNocobrneHnamMm, No3BonsWwmMMmM obecneunTs 6GecnpenAaTCTBEHHbIN
AOCTYyn W nepeaBwXkeHWe WHBaNMOoOB, B COOTBETCTBUM C  3aKOHOAATENbCTBOM
Poccunckon ®egepaunm o coumnanbHOM 3almTe MHBaNMaos.

LleHTpanbHbI BXO4 B 34aHWe YMNONMHOMOYEHHOrO opraHa [JOofmkeH ObiTb
obopyaoBaH nHhopmaLmMoHHON Tabnnykon (BbIBECKOW), coaepKallen MHpopmMaLuuto:

HanMeHOBaHwue;

MEeCTOHaxOXAeHWe N lopuandeckuin agpec; pexmv paboTsl;

rpacovk npunema;

HOMepa TenedoHOB AN cnpaBoK.

MomelleHnsi, B KOTOpbIX MNpedoCTaBnseTca MyHuuMnanbHaa ycnyra, LOMXKHb
COOTBETCTBOBAaTb CaHUTAPHO-3aNUAEMUONOrMYECKUM NpaBmunamM n HopMmaTuBam.

lMomelLeHns, B KOTOPbIX NPeLOCTaBAsSeTCa MyHUUMNanbHasa ycnyra, OCHalLlaTCA:

NPOTMBOMNOXaPHOW CUCTEMOWN U CPeACTBaMU NOXapOTYLIEHNS;

CUCTEMON OMOBELLEHNS O BO3HUKHOBEHUM YpE3BbIHANHOM CUTyauuu; cpencreamm
OKasaHusi NepBon MegULMHCKON NOMOLLY;

TyaneTHbIMW KOMHaTaMu s nocetutenen.

3an oxupaHuna 3aasuTenen obopyayetca CTYyNbAMW, CKaMbsIMU, KOSNIMYECTBO
KOTOpbIX onpegenseTca ncxoaa n3 gpakTUYecKorM Harpy3ku M BO3MOXHOCTEN Ons UX
pasMeLLeHnsa B MOMeLLeHUU, a Takke NHPOPMaLMOHHBIMU CTEHOAMU.

TekcTbl MaTepmarnos, pasMelleHHbIX Ha MHOPMAaUMOHHOM CTeHAe, neyaTarTcs
yOoOHbIM Ons YTeHusa wpudToMm, 6e3 ncnpasneHui, ¢ BolaeneHmem Hanbornee BaXHbIX
MECT MOJSTY>KUPHbIM LLIPUPTOM.



MecTa ons 3anonHeHus 3asBneHun obopyayoTcs CTyNbSAMKU, CTONamMu (CTorkamu),
6naHkaMmu 3asBNEHUN, MMCbMEHHBIMWN NPUHAANEXHOCTAMM.

Mecta npuema 3asButenenm obopyaylTcs MHPOPMaAUMOHHLIMK Tabnnykamm
(BbIBECKAMM) C yKa3aHUEM:

HoMmepa kabuHeTa U HaMMeHOBaHWA OTAeNa;

amnnuu, UMMEeHM K oT4yecTBa (nocrnegHee — MNpU  HanNUuUK), AOOJSIHKHOCTU
OTBETCTBEHHOIO fvua 3a NpuemM AOKYMEHTOB;

rpacduka npuema 3asBUTENEMN.

Paboyee mMecToO Kaxgoro OTBETCTBEHHOrO nuvua 3a npueM OOKYMEHTOB, AOIMKHO
ObiTb 06OpyoOBaHO MNepCcoHanbHbIM  KOMMLIOTEPOM C  BO3MOXHOCTBIO JoCTyna K
HeobxoAMMbIM  MH(POPMAUUOHHBIM  Ba3aM [aHHbIX, nevaTallWmm YCTPOMCTBOM
(MPUHTEPOM) 1 KOMUPYIOLLIMUM YCTPOMUCTBOM.

Jlvuo, oTBeTCTBEHHOE 3a nMNpuUeM [OOKYMEHTOB, [OOJDKHO WMETb HacCTOSbHYIO
Tabnunuky C ykasaHuem ddamunuu, UMeHW, oTdyecTBa (rMocnegHee - MNpu Hanuuun) u
AOIMKHOCTM.

Mpu npegocTasneHu MyHUUUNansLHoOM ycnyrm nHsanngam obecneynBarTcsa:

BO3MOXHOCTb 6ecnpensaTcTBEHHOro AocTyna K obbekTy (3gaHuto, NMOMELLEHUI), B
KOTOPOM MpeaocTaBnAeTca MyHuUMnanbHasa ycnyra;

BO3MOXHOCTb CaMOCTOSATESIbHOIO MNepeasBmkeHns no TeppuTopuu, Ha KOTOPOW
pacnosioXeHbl 34aHUA U MOMELLEHWs, B KOTOPbIX NpeaocTaBnaeTcs MyHuuunanbHas
ycriyra, a Takke Bxoda B Takme OoBbeKTbl U BbIXxoda M3 HUX, NOCALKW B TPaAHCMOPTHOE
CPeACTBO U BbiCaZKM U3 HEro, B TOM YMCIe C UCNOSIb30BaHME Kpecna- KOSACKHY;

COMpOBOXAEHME UHBaNMAoB, UMELNX CTONKME pacCTponcTBa (OYHKLUU 3pEeHUs 1
CaMOCTOATENBLHOIO NepeaBuKeHUs;

Hagnexawee pasMelweHne obopyaoBaHUA U HocuTenen  MHdopMauumu,
HeobxoauMmbix Ons obecneveHuss 6ecnpensaTCTBEHHOro AOCTyna UHBaNUAOB 340aHUAM U
noMeLleHnsM, B  KOTOpPbIX MNpPedoCcTaBnAeTcsa  MyHuuunanbHas ycnyra, W K
MYHULMNANbHOM YCryre ¢ y4eTOM OrpaHNYeHNn NX XXU3HeOeAaTeNbHOCTH;

aybnupoBaHme HeobxoguMMoW ONs  WHBANMAOB  3BYKOBOW U 3pUTENbHOM
MHpopmMauum, a TakkKe Hagnucen, 3HaAKOB WU WHOW TEKCTOBOM U rpaduyeckomn
MHOpMaLMmM 3HaKaMn, BbINOSTHEHHLIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

AonycK cypaonepesoayunka n TnnocypaonepeBoymka;

ponyck cobakn-npoBoAHWKA MNpU HanuuuM [OOKYMEeHTa, MoATBepXaawlero ee
cneunanbHoe oOydyeHMe, Ha OObeKkTbl (34aHus, MNOMELLEHUS), B  KOTOPbIX
npegocTaBnaATCAa MyHULMNANbHasa ycnyru;

oKasaHwe nHBanugam nomoLuun B npeogoneHnn 6apbepoB, MeLLaoLWmnX Nony4YeHuo
UMK roCcyapCTBEHHbIX 1 MyHULMNAMNbHbIX YCNYr HApaBHe C APYrMMy nnuamu.

Moka3aTenu [OCTYNHOCTU U KayecTBa MyHULMNANbHOM yCnyru

2.27. OCHOBHbIMX NokasaTensiMn OOCTYMHOCTU MpeaoCTaBreHUss MyHUUUNanbHOM
yCcnyru SBnsTCA:

2.27.1. Hannune nonHonm M MNOHATHOM MHQOpMaLUK O nopsagke, Cpokax M xoae
npefocTaBfieHUss MyHULUMNanbHON B WH(OPMAaLMOHHO-TENEKOMMYHUKALNOHHBIX CEeTSX
obuwiero nonb3oBaHus (B TOM u4ucne B ceTu «MHTepHeT»), cpencTBax MacCOBOW
nHdopMaLun.

2.27.2. BO3MOXHOCTb MONy4YeHUs1 3asiBUTENEM YBELOMIEHUM O MpesocTaBreHUu
MYHULUMNanNsHOW ycnyrm ¢ nomouybto ENMNCY.

2.27.3. B03MOXHOCTb nonyvyeHus wuHdopMaumm O xode npefocTaBreHns
MYHULUMMAnNsHOM ycnyrm, B TOM 4YucCne C WUCMNonb3oBaHWeM UHEMOPMALMOHHO-
KOMMYHUKALMOHHbBIX TEXHOMNOMNN.

2.28. OCHOBHbIMWM nokasaTensMm KadecTBa NpPeaoCTaBIEHUA MyHMUMMNANbHON
yCcnyru sBnsOTCA:

2.28.1. CBOEBPEMEHHOCTb  MNPedOCTaBNEHUA  MyHUUUNANbHOW  yCnyrm B



COOTBETCTBUM CO CTaHOApTOM ee MpefoCTaBfieHUs, YCTaHOBIEHHbIM HaCTOALWUM
AOMUHUCTPATMBHBIM PErfiaMeHTOM.

2.28.2. MWHMMaNbHO BO3MOXHOE€ KOMMYECTBO B3aMMOLAEWCTBUM rpaxgaHuWHa C
AOJMPKHOCTHLIMM NMLIAMMK, Y4aCTBYHOLUMM B NPEAOCTaBEHUN MYHULMNANBHON YCNyrn.

2.28.3. OrtcytctBne 0OOCHOBaHHbIX >anob® Ha pgencteus (6esgencteune)
COTPYAHWKOB U X HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLLEHME K 3asBUTESSM.

2.28.4. OrtcyTCcTBME  HapyLIEHWA  YCTAHOBIIEHHbIX CPOKOB B  npouecce
npeaocTaBrieHnsa MyHUUMNAnbHON yCnyru.

2.28.5. OrtcytctBMe 3agBneHun o6 ocnapuBaHuM  pelleHun, OerCTBUN
(besgenctBnda) YNONMHOMOYEHHOrO oOpraHa, ero [AOSPKHOCTHbIX §nuy, MPUHUMaeMbIX
(coBeplleHHbIX) nNpu  NpegocTaBfieHUM  MyHWUMNAanbHOW  ycnyru, No  utoram
pPacCMOTPEHUSA KOTOPbIX BbIHECEHBI pelweHna 06 yaoBneTBopeHun (4acTUYHOM
yooBneTBopeHun) TpeboBaHuin 3asBUTENEN.

UHble TpGGOBaHMH, B TOM 4Yucrne ydntbiBarowue 0cob6eHHOoCTU npegocTaBrieHUA
MyHI/ILI,I/Iﬂa.I'IbHOﬁ ycnyrun no aKkcrepputopuasiibHOMy npvmHUuMny u 0Ccob6eHHOCTU
npenocTaBlieHUA MyHMLIMI'IaanOI7I ycnyrn B 3ﬂeKTpOHHOﬁ (bopme

2.29. [TllpepocrtaBneHne MyHUUMNANbLHOM YCIyrM MO  9KCTeppUTopuanbHOMY
NPUHLMMNY OCYLLEeCTBNSAETCS B 4acTu obecrnedyeHus BO3MOXHOCTW Mofdayn 3asiBlieHun
nocpencrtesom ENMY.

2.30. 3asButenam obecneynmBaeTcsi BO3MOXHOCTb MPeACTaBieHUsT 3asiBfIEHUs ©
npunaraembiX JOKYMEHTOB B (OpMe 3NEKTPOHHbIX JOKYMEHTOB nocpeacrsom EMIY.

B aotom cnydae 3asButenb wunuM ero npeacrasutens astopudyetcda Ha ENMY
nocpeacTtBoM noaTBepxaeHHoW ydeTHon 3anmcu B ECUA, 3anonHser 3assneHve o
npegocTaBfieHUM MyHULUNANbHOW YCryrM ¢ UCMOfb30BaHNEM UHTEPaKTUBHOW (POPMbI B
3I1eKTPOHHOM BUae.

3anonHeHHoOe  3asBrieHMe O  MpedoCTaBfeHUM  MYHUUMMANbHOW  YCnyru
OoTNpaBnaAeTCcA 3asdABUTENEM BMECTe C MPUKPENIEHHbIMU 3NEKTPOHHbIMKM obpasamu
AOKYMEHTOB, HeobxoguMMbIMW O MpefdoCTaBneHns MyHUUMNanbHOW  ycnyru, B
YnonHoMouYeHHbIn opraH. pu aesTopusaumm B ECUA 3asBneHvMe o npegoctaBreHun
MYHULMMNAnNbHOW YCIyrm cyMTaeTcs MOAMNMCaHHLIM MPOCTON 3MEKTPOHHOM MOAMNUCHI0
3agBuTend, npeacraBuTens, yrnonHOMOYEHHOro Ha noAanvcaHue 3asBrieHus.

PesynbTatbl npefocTaBneHns MyHUUUNanbHOW YCIyru, ykasaHHble B MNyHKTe 2.5

HacToswero  AOMUHUCTPATUBHOIO pernameHTa, HanpaBnalwTCa  3asBUTEN!O,
npeacTaBuTento B NUYHbIM KabuHeT Ha EMIY B dopmMe 9neKTpOHHOro [OOKYMEHTa,
noanMcaHHoro YCUNEHHOMN KBanunumpoBaHHOM 3NEKTPOHHOM noannChLIo

YNONHOMOYEHHOIO  AOSMPKHOCTHOrO  fvua  YNOMHOMOYEHHOro oOpraHa B crydvae
HanpasneHna 3aasreHns nocpeacrtsom ENMNY.

B cnyyae HanpaBneHuss 3asBneHuss nocpegactsom  ENIY  pesynbrar
npefocTaBfieHns MyHULMNANbHOM YCRyrn Takke MOXeT ObiTb BblOaH 3asdABUTENO Ha
BymaxkHOM HocuTene B YNOSTHOMOYEHHOM OpraHe.

2.31. OnNeKTpOHHble AOKYMEHTbl MOryT OblTb NpefocTaBfeHbl B CreayrLmnx
dopmatax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HonyckaeTca ¢opMmnpoBaHMe 3MEKTPOHHOrO [OOKyMeHTa MyTeM CKaHWMpPOBaHUS
HenocpeaCcTBEHHO C OpurMHana AOKYMeHTa (MCnorb3oBaHuME KOMWA He [OonyckaeTcs),
KOTOpOe OCYyLLEeCTBNSAETCA C COXPaHEeHWeM OpUeHTauuM opurMHana [OOKyMeHTa B
paspeweHnumm 300 - 500 dpi (MacwTab 1:1) ¢ ucnonb3oBaHNEM CNEaYOLNX PEXNMOB:

- «4epHOo-6enbin» (NpyM OTCYTCTBUM B OOKYMEHTEe rpadmnyecknx unsobpaxeHun m
(1) uBeTHOro TekcTa);

- «OTTEHKM ceporo» (NpyM Hannumm B OOKYMEHTEe rpaduyeckmx nsobpakeHun,
OTSIMYHBIX OT LIBETHOIO rpacmnyeckoro n3obpaxeHus);

- KUBETHOM» WUNN «PEXMM MOMHOW uBeTtonepedayn» (Npu Hanuyanum B OOKyMEHTEe
LBETHbIX rpadonyecknx nsobpakeHnn nmbo LBETHOIO TeKCTa);



- COXpaHeHVeM BCeX ayTeHTUYHbIX [PU3HAKOB MOANMMHHOCTN, a WMEHHO:
rpadu4eckon Nnoanucu nuua, nevyaTu, yrnoBoro wramna 6naHka;

- KOnMyecTBO (PanrioB AOIMKHO COOTBETCTBOBATL KOMMYECTBY AOKYMEHTOB, KaXabli
N3 KOTOPbIX COOEPXUT TEKCTOBYIO U (UNK) rpacpuyeckyto nHopmauuio.

OneKTPOHHbIE OKYMEHTbI JOSMKHbI 06ecneyvnBaThb:

- BO3MOXHOCTb MAEHTUULUMPOBATL AOKYMEHT U KONIUYECTBO NIUCTOB B JOKYMEHTE;

- ANnA [OOKYMEHTOB, COAepXalluuMx CTPYKTYpUpOBaHHbIE MO YacTsaMm, rnasam,
pasgenam (nogpasgenam) [aHHble W 3aknagku, obecneumBarowme nepexogbl Mo
OrfaBfieHUIO U (MNN) K coaepXaLLmMMcs B TEKCTe pUCYHKaM 1 Tabnuuam.

[okyMeHTbl, noanexaiwime npegctasneHnto B ¢opmaTtax xlIs, xIsx wunu ods,
dhopmMUpyOTCA B BUAE OTAENBbHOIO 3MEKTPOHHOIO AOKYMEHTA.

2.32. MyHuuyunanbHaa ycrnyra He MpefocTaBnseTcs B ynpexaawowem
(MpoakTMBHOM) pexnme, NpegyCMOTPEHHOM YacTbto 1 ctaTbn 7.3 PeaepanbHOro 3akoHa
Ne 210-93.

lll. CocTaB, nocnenoBaTenNbHOCTb U CPOKN BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp (Aencteumn), TpedboBaHUA K NOPAAKY UX BbINONHEHUS, B TOM 4Yucne
0COOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NEeKTPOHHOMU

¢opwme
UcuepnbiBaowmin nepevyeHb agMMHUCTPATUBHbIX Npoueayp

3.1. lpepoctaBneHne MyHuUMNanbHOW Ycnyru BknodaeT B cebs cnepyrowme
agMUHUCTPaTUBHbIE NPOLIEaYpbI.

[Mpu nocTtynneHun yBeoOMMEHUS O NII@aHMPYEMOM CHOCE W MpunaraemblX K HEMY
AOKYMEHTOB OCYLLECTBIIAITCSA cnegyowme agMUHUCTPaTUBHbIE NpoLeaypb!:

- Npyem n pernctpauus yBegoMreHuss O MrnaHMpyemMoM CHOCE W npunaraemblxX K
HeMy JOKYMEHTOB NMbBo 0TKas B Npueme K pacCMOTPEHMUIO YBEAOMIIEHUS O NNaHNPyeMOoM
CHOCe M npunaraemblX JOKYMEHTOB;

- NPUOCTaHOBIEHME CPOKa NpeoCTaBeHns MyHULMNANsHOW YCIyru;

- HanpaBereHve MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl (OpraHusauum),
y4yacTByloLLME B NpegoCTaBeHNn MyHULUNANbHOW YCIyru;

- obecneyeHne pasmMeLleHnsa yBeJoOMEeHNs O NIaHUPYEMOM CHOCe 1 npunaraeMbix
K Hemy gokymeHToB B TMICOI[] nnbo oTkas B o6ecnevyeHmnmn Takoro pasmeLleHms.

Mpy noctynneHun yBeOOMMEHUS O 3aBepLUEHUN CHOCa OCYLEeCTBSITCS
crnegylowme agMUHUCTPaTUBHbIE NpoLeaypbl:

- NIpYeM 1 perncTpaunsa yBegomMneHusi 0 3aBepLUeHnmn cHoca nNnnbo oTkas B npueme K
pPacCMOTPEHMIO TAKOro YBELOMSIEHNS;

- obecneyeHne pasmeLLeHNss yBeOOMMNEHUS O 3aBeplieHun cHoca B TMCOIT.

3.1.1. BbINonHeHne agMUHUCTPATMBHbBIX Npoueayp nNpy NOCTYNSIeHUN yBeAOMIEHUS
O NSIAHUPYEMOM CHOCE 1 npunaraeMblx K HEMy JOKYMEHTOB.

3.1.1.1. Tlpuem wn peructpauma yBeaoOMSIEHUS O MNSIAHUPYEMOM CHOce U
npunaraembix K HEMy JOKYMEHTOB NMBO 0TKas B MpMeme K pacCMOTPEHUIO YBELOMIEHNS
O NSIAHMPYEMOM CHOCE 1 npunaraeMbiX JOKYMEHTOB.

OcHoBaHVeM ansa Havana agMUHUCTPATUBHOW NpoLeaypbl 9BRsSeTcs NocTynreHne
B YNONMHOMOYEHHbIN OpraH yBeAOMSIEHUS O MIIaHMPYEMOM CHOCE M NnpunaraemMbiX K HeMy
AOKYMEHTOB.

Mprem yBegoMneHUst O NNaHMPyeMOM CHOCE U npunaraemMbiX K HeMy OOKYMEHTOB
OCyLLeCTBNAET cneumanuct YNosHOMOYEHHOrO opraHa.

lMony4yeHne yBeOOMMEHMS O MMAAHMPYEMOM CHOCE W npunaraemMmblX K Hemy
AOKYMEHTOB  noaTBepXaaeTcss  YNOMHOMOYEHHbIM  OpraHoM  MyTeM  Bblgauu
(HanpaBneHus) 3asaBUTENO PACNNCKN B MOMYYEHUN LJOKYMEHTOB.

lMocne Bblgauv (HanpaBneHus!) 3asBUTENO PAcnMCKM B MOSTyYEHUU LOKYMEHTOB
cneumanncT YNonHOMOYEHHOIO OpraHa OCyLLECTBIISEeT UX perncTpaumio.



Cneumanuct YNONHOMOYEHHOrO opraHa B TedeHne 1 pabovero AHA C MOMEHTa
peructpauum AOKYMEHTOB MPOBepPSeT Hanuyine OCHOBAHWW, NPedyCMOTPEHHbIX MYHKTOM
2.16 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

Mpn nocTtynneHun yBegOMMEHUs O MiaHUPYyeMOM CHOCe B 9NEeKTPOHHOW ¢hopme
crneumanncTt YnonHOMOYEHHOro opraHa B TeyeHue 1 paboyero AHS C MOMEHTa ero
peructpauum npoBoauT npouenypy nNpoBepkn OenCTBUTENbHOCTU KBanMULMpoBaHHON
noanucn, ¢ MUCNonNb3oBaHMEM KOTOPOW MOANMCaHO yBedoMIieHWe (NakeT 9NeKTPOHHbIX
AOKYMEHTOB), npedycMaTpuBatoLlyo NPoOBepKy COBNOAEHUS YCNoBUA, YKasaHHbIX B
ctatbe 11 ®egepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbtate MNpoBepkM KBanuduumpoBaHHOW noanucu byaet
BbISIBNIEHO HecobmneHne YyCTaHOBMNEHHbIX YCNOBUN NPU3HaAHUS ee OeNCTBUTESTbHOCTH,
YNONMHOMOYEHHbIN OpraH NpuHUMaeT pelleHne ob OTkase B NpuemMe K pacCMOTPEHUIO
yBEOOMSEHMS O MNfaHMPyeMOM CHOCE W HanpaBnseT ero 3asiBuTento no agpecy
3MEKTPOHHOW NOYTbI 3asBMTENS NMNMOO B €ro Nn4YHbIN KabuHeT Ha ENMTY.

Mpy Hanuuun ocHoBaHWW, NPeayCMOTPEeHHbIX noanyHkTamu 2, 3 nyHkta 2.16
HacTodawero AAMUHUCTPATUBHOIO pernamMeHTa, YNOfHOMOYEHHbIN OopraH HanpasnseT
3asBUTEN0 peweHne o0 oOTkase B TMPUHATMM OOKYMEHTOB K pPaCCMOTPEHUI0 C
00OCHOBaHMEM MPUYKUH, KOTOPbIE MOCIYXXUIIM OCHOBAHWEM ONSA MPUHATUS YKasaHHOro
peLleHus.

MakcumanbHbIA CPOK BbINOSTHEHWUST aAMUHUCTPATUBHOW NpoLeaypb!:

- NpU NIMYHOM Npueme — He bonee 15 MUHYT;

- NPY NOCTYNMEHUN yBEOOMSIEHUS O MIIAHUPYEMOM CHOCE W npunaraemMblX K HEMY
AOKYMEHTOB MO NoYTe, afeKTPOHHOW noyTe, nocpeactsom ENMMY — 1 pabounin geHb.

PeweHne o6 oTkase B nNpuemMe K pacCMOTPEHUD YyBEOOMSIEHUS O MiaHUpyemMom
CHOCe W npunaraemMblx K HeEMy [JOKYMEHTOB B Clny4vae BbIABMIEHUA OCHOBaHUN
NpenyCMOTPEHHbIX NYHKTOM 2.16 HacToswero AOMUMHUCTPATMBHONO perfnamMeHTa
npuHMMaeTcsa B TedyeHne 1 paboyero AHA CO AHA perucTpauuu yBeooMISIEHMS O
nraHMpyeMom CHoce 1 npunaraemMblxX K HEMY JOKYMEHTOB.

Pe3ynbTaTtom BbINONHEHNA afMUHUCTPATUBHOW Npoueaypbl ABNAETCA:

- NpMeM N perncrtpaums yBegoMSieHUs O NraHUpyeMoM CHOCe W npuriaraemMblx K
HEMY [OOKYMEHTOB, Bblgaya (HanpaBneHne B 3fIEKTPOHHOM Buae, MNOYTOBbLIM
OTNpaBfieHNEM) pPacrmCKM B TMOSyYEHUN YBEOOMSIEHUS O MfIaHUMPYEMOM CHOce U
npunaraembiX JOKYMEHTOB;

- HanpaBrieHue pelleHnst 06 OTkase B NpUemMe K pacCMOTPEHUD YBEOAOMSIEHUSA O
nraHMpyeMom CHoce 1 npunaraeMblX K HeMy JOKYMEHTOB.

3.1.1.2. lNMpnoctaHoBReHNe cpoka NpeaoCTaBeHNA MyHULMUNANbLHOW YCNyru.

OcHoBaHMeM Ong Havana BbIMNOMIHEHUS agMUHUCTPATMBHOW Npouenypbl ABNsSeTCH
OTCYTCTBME [OOKYMEHTOB, YKasaHHbIX B MoanyHkTax 2, 3 nyHkta 2.8.1 HacTosLiero
ALMWHUCTPATUBHOIO perfamMeHTa.

B cnyyae ecnn 3aaButeneMm He nMpeacTaBfieHbl [OOKYMEHTbl, YKasaHHble B
noanyHktax 2, 3 nyHkta 2.8.1 Hactosiwero AOMUHUCTPATMBHOIO perfameHTa,
YNONMHOMOYEHHBIN  OpraH  MPUHUMaeT pelleHne O  MPUOCTAHOBIIEHUM  CpOKa
npeaocTaBfieHNa  MyHUMUMNAnNbHOW  yCNyrm W HanpasnsieT [MPUHATOE  peLleHue
3asBUTENIO.

Cpok obecneueHus pasmelleHnsa B TMCOIL] ysegoMneHus o nnaHMpyemMoM CHoce
npUOCTaHaBNMBaeTCa [0 nNofyyYeHUs  YMNOMHOMOYEHHbIM  OpPraHoM  [JOKYMEHTOB,
yKasaHHbIX B noanyHktax 2, 3 nyHkta 2.8.1 Hacrtoswero ALMWUHUCTPATUBHOIO
pernamMmeHTa.

MakcmanbHbI CPOK BbINOSIHEHUA aAMWHUCTPATUBHOM npouenypbl - 1 pabouni
AEeHb CO OHA NOCTYMNSIeHUs yBeAOMIIEHNS O MIaHNPYEMOM CHOCe U npuraraemblX K Hemy
AOKYMEHTOB B YNOMHOMOYEHHbIN OpraH.

Pesynbtatom BbINOSTHEHWS agMUHUCTPaTUBHOMN npoueaypsbl saBnsaeTcq
NPUOCTAHOBMEHNE CpOKa NpefoCTaBfEeHUs MyHUUUNANbHOM YCIyrm U HanpasrieHue
NPUHATOrO peLLeHns 3asaBUTENIO.
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B cnyyae ecnu 3aaButenem npeactaBfieHbl BCe [OOKYMEHTbl, YKasaHHble B
nognyHkrax 2, 3 nyHkta 2.8.1 Hactosiwero AOMUHUCTPATUMBHOIO perfamMeHTa,
cneunanucT  YrnonMHOMOYEHHOro opraHa nepexoauT K  MUCMNOSIHEHMIO  crefyoLlen
aZlMUHUCTPATUBHOW npouenypbl, npegycMoTpeHHon nyHktom 3.1.1.3 HacTtoswero
ALOMUHMCTPATUBHOIO perfnamMeHTa.

3.1.1.3. HanpaBneHne MeXxBeLOMCTBEHHbIX 3arpoCOB B OpraHbl (OpraHusauum),
y4yacTByLLMe B NpeocTaBieHnn MyHULMMNansHOM yCnyru.

OcHoBaHMeM Ongd Havarna BbIMNOSMIHEHUS agMUHUCTPATUBHOW Mpouenypbl ABfseTcd
nosiyyeHne crneunanucTtoMm  YMNOMHOMOYEHHOrO OpraHa 3aperncTpuMpoBaHHOrO B
YCTaHOBMIEHHOM MOpsiAKe yBeLOMSIEHUS O NMIAaHUPYEMOM CHOCE U npunaraemMblX K Hemy
AOKYMEHTOB.

B cnyyae ecnu 3asButeneMm camMoCTOATENbHO MpeacTaBrieHbl BCE OOKYMEHTHI,
HeoOxoguMmble O NPedoCTaBfeHUd MyHUUMNANbHOM YCAyrM U B pacrnopsiKeHun
YNONMHOMOYEHHOrO oOpraHa WuMeeTca BCA WHGopMauusa, Heobxogumaa aAns  ee
npefocTaBfieHnsi, cneumanuct YNonHOMOYEHHOro opraHa nepexoguTt K BbINOSTHEHUIO
cnefywowen agMUMHUCTPATUBHOW npouenypbl, nNpegycMoTpeHHon nyHktom 3.1.1.4
HacTodwero AQMUHUCTPATUBHOIO perflaMeHTa.

Ecnu OOKYMEHTHI, npegycMOTPEHHbIe NYHKTOM 2.14 HacTosLero
AOMVHUCTPATMBHOIO  perfiamMeHTa, He Obinn  npefcTaBfieHbl  3asiBUTENeM  no
COBCTBEHHOM WHULUMATMBE creumanuct YMNorHOMOYEHHOro oOpraHa OcCyLwecTBnseT
HanpaBreHne MexXBeAOMCTBEHHbIX 3anpoCOB:

-B OpraH rocygapCTBeHHOW BnacTu, OCyLlecTBnAwWMA BedeHne EanHoro
rocygapCTBEHHOroO peecTpa HeaABMXKUMOCTU, 06 0ObekTe HeaBUXKMMOCTU (O 3eMeNIbHOM
y4yacTke);

- B HaroroBbl OpraH o0 NpeaocTaBfieHUN BbINUCKM M3 EQMHOro rocyaapCcTBEHHOro
peecTpa opuandecknx nuy, unn EgQMHoOro rocyaapcTBEHHOro peectpa MHANBUAYarbHbIX
npegnpvHuMaTenemn o sasasuTene.

MakcumanbHbI CPOK BbINOSTHEHUS agMUHUCTPATMBHOM npoueaypbl — 1 pabouni
AEHb CO AHA NOCTYNSIEHUS yBEAOMIIEHMS O NMIIaHUPYEMOM CHOCE U npunaraembiX K Hemy
AOKYMEHTOB crneumanucty Y nonHOMOYEHHOMO opraHa.

Peaynbtatom BbIMNOSIHEHUS aAMWUHUCTPATUBHOMN npouenypsbl ABnsieTcA
HanpaBneHne MeXBEeAOMCTBEHHbIX 3arMpoCOB B OpraHu3auum, y4yacTBylliMe B
npefoCcTaBfiEHMN MyHULMNANBHOW YCIYyTn.

3.1.1.4. ObecnevyeHne pasMmeLlleHns YBEOOMIEHUS O MNaHMPYEMOM CHOce W
npunaraembix K Hemy AokymeHtoB B MCOId nubo oTka3 B obecneyeHun Takoro
pasMeLLEeHNS.

OcHoBaHMeM Ans Hadana agMUHUCTPATUMBHOW Mpouenypbl SBRASIETCA MNOonyyYeHue
cneunanmcTtoM YNOMHOMOYEHHOrO OpraHa yBeAOMIMEHMsI O MNaHUPYEMOM CHOCE W
npunaraembiX K HEMY AOKYMEHTOB, B TOM YMUCIE MOMNYYEHHbIX N0 MEXBEOOMCTBEHHbIM
3anpocam.

Cneuunannct YnonHOMOYEHHOro opraHa obecneumBaeTt pasmeweHune B TMCOIN[
yBEOOMIEHUSA O NIAaHUPYEMOM CHOCE U NpunaraemblX K HEMY JOKYMEHTOB, UNK B Criyvae
YCTaQHOBMEHNS  OCHOBaHWUM, NpPeayCMOTPEHHbIX  MyHKTOM  2.20  HacTtosLlero
AOMWHUCTPATMBHOIO pernamMeHTa, roToBUT nucbMo 006 oOTkasze B obecnedyeHun
pasmelleHna Takoro yesegomneHmsas B [MICOI] ¢ ykaszaHMEM nMPUYMH MPUHATOrO
pelleHus, u nepegaeT Ha NoANUCh YNOSTHOMOYEHHOMY AOIHKHOCTHOMY NnLy.

MakcumanbHbI CPOK BbINONTHEHUS agMUHUCTPATMBHOM npoueaypbl — 1 pabouni
AEHb CO AOHA NonyYeHnsa cneunanmcTtoM YNoSHOMOYEHHOrO opraHa LOKYMEHTOB, B TOM
4yucne npeacTaBfeHHbIX B NOpsiAKe MeXBEeLOMCTBEHHOIO B3anMOLENCTBUS.

PesynbTaTtom BbINONHEHNA aAMUHUCTPATUBHOW Npoueaypbl ABNseTcs:

- obecneyveHne pasmelleHna B TMCOId yBegomneHvss 0 nnaHMpyemMoM CHoce U
npunaraembliX K HeMy JOKYMEHTOB;

- HanpaeneHne (Bpy4YeHMe) 3asBuUTEND MucbMa 006 OTkasze B obecnedeHun
pasMeLleHna yBedOMIEHUS O MNfiaHUpyeMOM CHOCe U npuriaraemblX OOKYMEHTOB B



rncorg.

3.1.2. BeInonHeHne agMMHUCTPAaTUBHbLIX Mpoueayp npu nocTynneHnn yseaoMneHns
0 3aBepLUeHnmn CHoca.

3.1.2.1. MNpuem n pernctpauus yBeaoMeHNa O 3aBepLUEHMM CHoca nNMbo oTKas B
npuemMe K pacCMOTPEHMUIO TaKOro yBeJOMINEHMS.

OcHoBaHueM Onis Havana agMMHUCTPaTMBHOW Npoueaypbl SBNSETCS NOCTynneHue
B YNOSTHOMOYEHHbIV OpraH yBeOMIIEHNSA O 3aBepLUEHNN CHOCA.

Mpuem yBeOooOMNEeHUs O 3aBepLUEHMM CHOCa OCyLIeCcTBnsSieT crneuuanuct
YNONHOMOYEHHOro opraHa.

MonyyeHune yBe4OMIEeHUs o] 3aBepLleHnn cHoca nogTeepxagaeTcs
YNONHOMOYEHHbLIM OpPraHoOM MyTeM BblAadn (HanpaBneHus) 3asBUTENO Pacrnmnckn B ero
nosly4eHun.

[Mocne Bblgaun (HanpaBfeHus) 3adBUTENIO PacCiMCKU B MONYyYEHUU OOKYMEHTOB
cneuunanucT YNonHOMOYEHHOMO opraHa OCyLecTBAAEeT UX perucTpaumio.

Cneunannct YNornHOMOYEHHOrO opraHa B TeyeHue 1 paboyero gHS C MOMEHTa
permctpauum AOKYMEHTOB MPOBEPSeT Hanuyine OCHOBAHWW, NPeayCMOTPEHHbIX MYHKTOM
2.16 HacToswero AAMUHUCTPATUBHOIO perfiaMmeHTa.

Mpn noctynneHun yBeOOMIIEHUSI O 3aBeEPLUEHUN CHOCa B 3NEKTPOHHOW hopme
cneunanucT YNONHOMOYEHHOro opraHa B TeyeHuve 1 pabodero AHA C MOMEHTa ero
permctpauum npoBoauT npouenypy NpoBepKn OENCTBUTENBbHOCTU KBanMULMpOBaHHON
nognucn, ¢ MUCNosib3oBaHMEM KOTOPOW MOANMCaHO yBeAoMMeHWe (NakeT 3NeKTPOHHbIX
AOKYMEHTOB), npeaycMaTpuBaloLlyld NPOBepKy cobniogeHnsa YCroBUW, YKa3aHHbIX B
ctatbe 11 ®egepanbHoro 3akoHa Ne 63-P3.

B cnyyae ecnu B pesynbTtaTte MpPOBEPKM KBaNUULMPOBAHHOW noanucu Oyaet
BbISIBIIEHO HecobniofeHne yCTaHOBMEHHbIX YCNOBUA NMPU3HAHNA ee OeACTBUTENbHOCTH,
YNOSTHOMOYEHHbIW OpraH MpuUHUMaeT peweHne o6 oTkase B npuemMe K pacCMOTPEHUHo
yBEAOMSIEHUS O 3aBepLUEeHUM CHOCa W HanpasnseT ero 3aaBuTento Mo agpecy
3MEKTPOHHOW NOYTbI 3asBMTENS NNOO B €ro NMYHbIN kKabuHeTt Ha ENTY.

Mpn HanuuMm OCHOBAHWW, MNPEOYCMOTPEHHbIX MoAnyHKTamu 2-4 nyHkta 2.16
HacToawero AOMWHUCTPATMBHOIO perfiameHTa, YNONHOMOYEHHbLIA OpraH HanpasnsieT
3aaBUTENIO pelleHMe o006 OTKase B MNPUHATUM K pPacCMOTPEHUIO YBeOOMIEHUs O
3aBeplUeHMn cHoca C ODOCHOBAHWEM MPUYUH, KOTOPblE MOCMAYXWUIIM OCHOBaHMEM O[S
NPUHATUS YKa3aHHOTO peLLeHUs.

MakcrmManbHbIN CPOK BbINOMHEHUS agMUHUCTPATUBHOW NpoLenypsb!:

- NP NIMYHOM Npueme — He bonee 15 MUHYT

- Npy NOCTYNMEHUN YBEOOMIIEHMS O 3aBepLUEHUN CHOCAa MO MoYTe, 3NEKTPOHHOW
noyrte, nocpeactesom ENMMY — 1 pabounn geHob.

PeweHne o6 oTkase B npueme K pacCMOTPEHUIO yBEOOMMEHMS O 3aBepLUeHUM
CHOCa, B Cllyvyae BbISIBIEHUS OCHOBaAHUM NPeayCMOTPEHHbIX MYHKTOM 2.16 HacToswero
AOMUHUCTPATMBHOIO perfameHTa, HanpaenseTcs B TedyeHue 1 pabodero AHA CO AOHA
pernctpauumn ysegoMMeHNs O 3aBepLUeHnn CHoca.

Pe3ynbTatom BbINOMHEHUS agMUHUCTPATUBHOW NpoLeaypbl ABASETCS:

-nNpyeM W perncTpauus yBeoOMIMEHWss O 3aBeplUieHMM CHOCa, Bblgava
(HanpaBneHue B 9NEKTPOHHOM BUAE, MOYTOBLIM OTNPAaBIEHNEM) PACMNUCKN B NONYYEHUN
yBEAOMSIEHUS O 3aBEPLUEHNN CHOCA;

- HanpaeneHve yBegoMreHnsa ob oTkase B NpMemMe K pacCMOTPEHUIO YBEAOMIIEHUSA
O 3aBepLUEHUN CHOCA.

3.1.2.2. ObecneyeHne pasMeLleHNs YBEOOMIEHNA O 3aBEPLUEHUN CHOcCa B
rmcorp.

OcHoBaHMeM Ansg Havana agMUMHUCTPaTMBHOW Mpoueaypbl SBNSETCA NonyveHue
crneunanMcToMm YNonHOMOYEHHOIO opraHa yBeJoMIIEHUS O 3aBepLLUEHUN CHOCa.

Cneumanuct YnonHomo4eHHOro opraHa obecneuymBaeT pasmelleHve B M'MCOI
yBEJOMIEHUS O 3aBepLUEeHnM CHOCa.

MakcmanbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHOW npoueaypbl — 1 pabouni
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AEHb CO AHSA MNONyyYeHusa cneumanucTtomM YNOAHOMOYEHHOro OpraHa yBeOOMSIEHUS O
3aBepLUeHMM CHOCa.

Pesynbtatom BbIMOSTHEHUS agMVHUCTPATUBHOM npoueaypbl  siBnsieTcs
obecneyeHne pasmelleHns B TMCOIN yegomneHms o 3aBepLUeHUN CHoca.

MepeyeHb agMUHUCTPATUBHLIX Npoueayp (AeUcTBUMA) NpU NpeaocTaBlIeHUU
MYyHULUNaNbHOM YCNYru ycnyr B 35IeKTPOHHOU chopme

3.2. llpu npepocTaBneHMM MyHULMUNANBHOW YCRYyrm B 3NEKTPOHHOM opme
3aaBuTento obecrneynBaroTCs:

—dopmMrpoBaHue 3asBNeHNs:;

—npueMm W peructpaumsi YNOMHOMOYEHHbIM OpPraHoM 3asiBIEHUST U WUHbIX
AOKYMEHTOB, HE06X0aNUMbIX AN NPeAoCTaBNEHNA MyHULMNANbLHOW YCIyru;

—nony4yeHue pesynbtata NpegocTaBneHus MyHULUNanbHOW yCryri;

—nony4yeHne cBeJeHu 0 Xoae pacCMOTPEHWS 3asiBNEHNS;

—OCYyLLEeCTBNEHNE OLEHKM KayecTBa NpeaoCTaBneHnss MyHULMNanbHON YCyru;

—pocynebHoe (BHecyaebHoe) obxanoBaHue pelleHun u genctesun (6es3gencrems)
YnonHOMOYeHHOro opraHa nmbo pgencteus (6e3genctene) AOSMKHOCTHBLIX — Nv
YNOSTHOMOYEHHOrO0  OpraHa, npefoCTaBnsloWero MyHuuMnanbHyto ycnyry, nubo
MYHMLMNANbHOMO CRy>aLlero.

Mopsaok ocywecTBNEeHMA aaMUHUCTPATUBHBLIX npoueayp (AeMcTtesun) B
3neKTpoHHon popme

dopmupoBaHme 3asaBAEHUS.

3.3. dopmupoBaHMe 3asBfIEHUS OCYLECTBSETCA MNOCPeaCTBOM 3anosiHeHUN
3NeKTpoHHOM dopmbl 3asBneHna Ha ENMNY 6e3 HeobxoanMmMocTn AOMNOSHUTENbHOMN
nogayn 3asiBfieHusi B Kakom-nnbo nHom doopme.

dopmaTHo-normyeckas npoBepka cHoOpMUPOBAHHOIO 3asiBNEHNA OCYLLECTBNAETCA
nocrne 3anoSfIHEHUS 3adABUTENEM Kaxgoro M3 nosien 3feKTPoHHOWM oOpMbl 3asiBIIEHUA.
[Mpy BbISBNEHUN HEKOPPEKTHO 3amnoSIHEHHOrO MOMsA 3NEeKTPOHHOW (OOPMbl 3asiBNEHUS
3a8BUTENDb YBEOOMMHAETCHA O XapakTepe BbIBNIEHHOW OLWNOKM U Nopsaake ee yCTpaHeH s
nocpeacTBoM MH(POPMALMOHHOIO COODLLEHNSI HENOCPELACTBEHHO B 3NIEKTPOHHON hopme
3a8BneHuns.

Mpn hopmmpoBaHnn 3asBNeHUs 3asBuTento obecneunsaeTcs:

a) BO3MOXHOCTb KOMUPOBaHWUS U COXPaHEHUS 3asiBIIEHUS U UHbIX [OKYMEHTOB,
yKasaHHbIX B MyHKTax 2.8 HacToswero AQMUHUCTPATUBHOIO perfiaMmeHTa, Heob6XoaAnMbIX
ANa NnpeaocTaBneHns MyHULMNanbHON yCnyru;

0) BO3MOXHOCTb MeyatM Ha OyMakHOM HOCUTENE KOMUW 3MEKTPOHHOW (hOpMbI
3asABNeHNs;

B) COXpaHeHue paHee BBEAEHHbIX B 3MEKTPOHHY (bopMy 3asBfeHnsa 3Ha4YeHUn B
nobon MOMEHT MO XenaHu nonb3oBaTerns, B TOM Yucie npy BO3HUKHOBEHMM OLLMBOK
BBOAA M BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHUI B NIEKTPOHHYIO (DOPMY 3asiBNIEHUS;

r) 3anofIHEHME NOen aNEKTPOHHON opMbl 3asiBNEHNSA OO Havana BBo4a CBeLAEHUI
3a8BUTENEM C MWCMNOMb30BaHMEM CBeAeHu, pasmeweHHbix B ECUA, n ceepeHun,
onybnukoBaHHbIX Ha ENMIY, B yactn, kacawwenca ceegeHunin, otcytcteyowmx B ECUA,;

) BO3MOXHOCTb BEPHYTbCS Ha Nt0OOM 13 3TANOB 3anoSIHEHUS ANEKTPOHHOM (hOpMbI
3aaBrneHns 6e3 notepu paHee BBeAEHHOW MHGOPMaLMK;

€) BO3MOXHOCTb AocTyna 3assutens Ha EMNMNY k paHee nogaHHbIM UM 3asBNEHUSIM
B TeYEeHVe He MeHee OHOro roga, a TaKke 4YacTUYHO CHOPMUPOBAHHBLIX 3asiBIEHUN — B
TeyeHue He MeHee 3 MecsLEB.

CcopmmpoBaHHoe 1 nognucaHHoe 3asiBNEHNE U MHble AOKYMEHTbI, Heobxoaumble
Ana npefocTaBfieHUss MyHUUMNAnbHOW YCnyry, HanpasnsgioTCA B YNONMHOMOYEHHbIN




opraH nocpeactesom ENMIY.

Mpuem n perncTpaumsa YNoaHOMOYEHHbIM OPraHoOM 3asiBAEHUS U UHbIX JOKYMEHTOB,
HeobxoaMMbIX ANs NPeAoCTaBNEHUA MYHULIMNANBLHOW YCYIW.

3.4. YNOonHOMO4YEHHbIN opraH obecneymBaeT B CPOK He no3gHee 1 paboyero gHa ¢
MOMeHTa nogayun 3asenexHust Ha ENMMNY, a B cnyvae ero noctynneHns B Hepabouumm unm
nNpasgHUYHbIN OEHb, — B CNeayLwmi 3a HUM NepBbii pabounin AeHb:

a) npuemM [JOKYMEHTOB, HeobXxoauMbIX ONA MNpefocTaBfeHns MyHUUMNanbHON
ycrnyru, W HanpasfeHne 3asiBUTEN0 3SNIEeKTPOHHOIMo COoOoOLLeHNss O MOCTYMieHnn
3adaBneHns;

0) perucTpauuio 3asiBieHUS W HarnpasfeHwe 3asBUTEN0 yBeOOMMEHUS O
peructpauumn 3assneHuss nmbo o6 oTkase B npuveme OOKYMEHTOB, HEObXoaAuMbIX ANs
npefoCcTaBfieHNss MyHULUNANbHOW YCIyTn.

3.5. OneKkTpoHHOEe 3asiBfieHne CTaHOBUTCA AOCTYMHbIM Af1s1 OOSMKHOCTHOrO fimua
YNONMHOMOYEHHOIO OpraHa, OTBETCTBEHHOro 3a MpueM W perucTtpauuio  3asiBfieHUs
(oanee — OTBETCTBEHHOE [OSMKHOCTHOE ML), B rocygapCTBEHHON MHGOPMALVOHHOM
cucteme,  UCMNONb3yeMon  YMOMHOMOYEHHbIM  OpraHoM  Ansi NpegocTaBfeHus
MyHUumMnansHon ycnyru (ganee — N’MC).

OTBEeTCTBEHHOE AOMKHOCTHOE NULO:

npoBepsAeT Hanuune 3NeKTPOHHbIX 3adBneHunn, noctynuelumx ¢ EMNMY, ¢ nepnogom
He pexe 2 pa3 B AEHb;

paccMmaTtpmBaeT MOCTYNMBLUME 3asBMEHUS U NPUIOXEHHblIe 0Opasbl JOKYMEHTOB
(BOKYMEHTBI);

npou3BoaMT OENCTBMSE B COOTBETCTBMM C  NyHKTOM 3.4  HacTosLero
AOMUHMCTPATUBHOIO pernameHTa.

MMonydeHue pesynbTaTa NpeaoCTaBNeHUS MYHULMNANbLHOW YCNYIN.

3.6. 3aaBuTento B kKayecTBe pesynbTaTa NpeaoCcTaBfeHns MyHULMNANbHON yCnyrn
obecneunBaeTcs BO3MOXHOCTb NOMyYEHNSA JOKYMEHTA:

B dopme 3MEKTPOHHOro OOKYMEeHTa, noanMcaHHOro YCUNEHHON
KBanmuumMpoBaHHON 3IEKTPOHHOM MOAMNUCHI0 YMOMIHOMOYEHHOrOo OOSMKHOCTHOro nuua
YNONHOMOYEHHOro opraHa, HanpaBfIEHHOMO 3asiBUTENO B NUYHbIA KabuHeT Ha ENTY;

B Buae OymakHOro AOKyMeHTa, MOATBEPXOANLLEro cogepxaHume 3MeKTPOHHOro
AOKYMEHTa, KOTOpPbIN 3adBUTENb NOSyYaeT npu JIM4HOM obpalleHnn B YNOTHOMOYEHHbIN
opraH.

[NonyyeHne cBegeHu 0 Xo4e pacCMOTPEHUS 3asBAEHUS.

3.7. lNMony4eHre mMHpopmMaumm 0 xode pacCMOTPEHUA 3asaBNeHNd N O pesynbTaTe
npefoCcTaBfeHNs MyHMUMNANbHON YCIyrn NPou3BOAUTCS B NIMYHOM KabuHeTe Ha ENTY,
npu ycnosuu asTopu3aumn. 3asBUTENb MMEET BO3MOXHOCTb MNpocMaTpuBaTtb CTaTyC
3NEKTPOHHOIO 3asBMNeHus, a Takke MHPOPMaLMIO O AaNbHENWNX ENCTBUAX B JIMYHOM
kabuHeTe no cobcTBEHHOM MHMLMATMBE, B N0O0Oe Bpems.

Mpu npenoctaBneHMN MyHULMNANbLHOW YCIyrn B 9NEKTPOHHOW (hopMe 3aaBUTENIO
HanpasnseTcs:

a) yBedoOMSIEHME O MNpUEME WU perncTpauum 3asiBIEHUS U UHbIX [LOKYMEHTOB,
HeobxoaMMbIX ONsi NPeAoCTaBNEHNA MyHULMNANbHON YCINyrn, cogepallee cBe4eHNS O
dakTe npuema 3asBNeHMst M OOKYMEHTOB, HeobxoauMmbiX ANs npeaocTaBreHUs
MYHUUMNANbHOW YyCcnyrn, M Hadane npouenypbl nNpeaocTtaBneHns MyHUUMNanbHOW
ycnyrm, a Takke cBedeHMdA O [JaTe W BPEeMEeHM OKOHYaHUS npeaocTaBfieHns
MyHULMNANbHOW ycrnyrm nmbo MOTUBUPOBAHHLIN OTKa3 B MNpUeMe [OOKYMEHTOB,
HeobxoauMbIX ONsi NpeaoCcTaBneHNs MyHULMNANbHOW YCNyTu;

0) yBegomneHne o pesynbTaTtax pacCMOTPEHUS AOKYMEHTOB, HEO6XoauUMbIX OIS
npeaocTaBfieHna  MyHUUMNanbHOW  YCIyrn, coAepxallee CcBeAeHUst O  TMPUHATUMU
NONOXUTENbLHOIO peLleHna O NpeaocTaBleHnn MyHULMUNanbHOW YCNyrm 1 BO3MOXHOCTU
Nnony4nTb pesynbTaT NPeaoCTaBMEHMUss MyHULMNANbLHOM YCNyrn Nnbo MOTMBUPOBAHHbIN
OTKas B NpeaoCTaBNeHUN MyHULMNANbHON YCAYrn.

OcyL1ecTBNEHME OLIEHKM Ka4YeCTBa NPeAOCTaBNEHNA MYHULMNATIbHOW YCIYIN.




3.8. OueHka KayecTBa NpeaocTaBNeHNa MyHULMNAaIbHON YCyru.

OueHka kadecTBa NpeaoCTaBNEHUA MYHULMNANbHOW YCNyrn OCyLIEeCTBASIETCS B
cooTBeTcTBMM C [lpaBunamm oueHKU rpaxgaHamn 3GPPEKTUBHOCTU AEATENbHOCTU
pyKkoBoAUTENEN TeppuTopuanbHbIX OpraHoB deaeparnbHbIX OPraHoOB WMCMOSHUTENbHOM
BNacTn (MX CTPYKTYPHbIX nogpasfeneHnin) ¢ yd4eToMm KayecTBa NpeaocTaBneHust MMu
rocyAapCTBEHHbIX YCMyr, a Takke MNPUMEHEHNA pe3ynbTaTOB YKa3aHHOW OLEHKWM Kak
OCHOBaHUA AN MNPUHATUS  pelleHnin O [OCPOYHOM NpeKkpalleHMM  UCMNOSHEHUS
COOTBETCTBYHOLLMMU PyKOBOAUTENAMM CBOMX  [OOSMKHOCTHbIX  06s3aHHOCTEWN,
yTBEPXOEHHbIMM  nocTaHoBneHnem [paButenbctBa Poccuinckon ®degepaumm o1
12.12.2012 Ne 1284 «O6 oueHke rpaxgaHamMn 3PPEKTUBHOCTU [OEATENbHOCTH
pykoBoauTENen TeppuTopuarnbHbIX OpraHoB deaepanbHbiX OPraHoB WMCMOSTHUTENbHOM
BNnactm (MX  CTPYKTYPHbIX  nogpasgenieHnun) u  TeppuTopuanbHbiX  OpraHoB
rocyaapCTBEHHbIX BHEOHMKETHLIX (POHOOB (MX PErnoHarnbHbIX OTAENEHWUA) C y4eTOM
KayecTBa npegocTaBneHns rocyaapCTBEHHbIX yCcnyr, pykoBoauTenen
MHOrOyHKLMNOHAsNbHbIX LIEHTPOB NPeAoCTaBNeHMs rocygapCTBEHHbIX U MyHULMNANbHbIX
ycrnyr C Yy4eTOM KadecTBa OpraHu3auun npenocTaBNeHns roCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr, a Takke O MPUMEHEHUN pe3ynbTaToB yKa3aHHOM OLEHKM Kak
OCHOBaHUSA AN MNPUHATUS  pelleHMin O [OCPOYHOM MpekpalieHUM  MCMNOSHEHUS
COOTBETCTBYHLLMMU PYKOBOAUTENSIMU CBOMX AOSMKHOCTHbLIX 06513aHHOCTEN ».

PesynbTaTbl OUEHKM KayecTBa OKa3aHUs MyHULMNANbHOM Cryrn nepearwTcs B
aBTOMATU3NPOBAHHYD MHGOPMAaUMOHHYK cuctemy «KMHdopMaunoHHO-aHanuTU4eckas
CUCTEMa MOHUTOPUWHra Ka4yecTBa rocyaapCTBEHHbIX YCIyr».

OcHOBHble nokasaTenn AOCTYNHOCTU W  KayecTBa MyHMLMMANbHOW  YCryru
coaepxaTtbCs B MyHKTax 2.27 — 2.28 HacToswero AOQMUHUCTPATUBHOIO perfiaMmeHTa.

OocynebHoe (BHecynebHoe) obxanoBaHue pelleHun v agencteuir (6es3pencrems)
YNonHOMOYeHHOro opraHa nunbo  aencteua  (6e3gencTBrve)  AOMKHOCTHbLIX NNl
YNOSIHOMOYEHHOrO  OpraHa, npefoCTaBAgioLero  MyHUUMnanbHy —ycnyry, nuvbo
MYHULIMNANbLHOIO cnyaLuero.

3.9. 3agsutento obecneymBaeTcsi BO3MOXHOCTb HanpasfeHusi Xanobbl Ha
pelweHns, gencTeunsa nnu 6esgencTtene YNomHOMOYEHHOIO opraHa, OOMKHOCTHOro nuua
YNOSHOMOYEHHOrOo opraHa nuMbo MyHMUMManbHOro Ccriyailero B COOTBETCTBUN CO
ctatben 11.2 ®depepanbHoro 3akoHa Ne 210-®3 u B nopsigke, YCTaHOBEHHOM
noctaHoBsneHnem [lNpasutensctea Poccuiickon depepaumm ot 20.11.2012 Ne 1198 «O
denepanbHON  rocyaapCTBEHHOM  MHoOpMaLMOHHON  cucTeme, obecneymBaroLLen
npouecc pgocygebHoro, (BHecyagebGHoro) oOXxanoBaHMsi peLeHUA W OENCTBUNA
(besgencTBnda),  COBEpPLUEHHbLIX  NPU  MNPeaoCTaBfEHUM  FOCYAAPCTBEHHbIX U
MyHULMNAnNbHbIX ycrnyr» (B crnyyae, ecnu YMNONHOMOYEHHbI OpraH MnoAKMIYEeH K
yKaszaHHOWN cucteme).

HocynebHbin  (BHecyaebHbIn) nopsaaok obanoBaHWA peLUeHUn W OeNCTBUN
(6esgencTBnda)  ynosIHOMOYEHHOrO oOpraHa, a Takke €ero [JOMMKHOCTHbIX — Nuu,
MYHULMNANbHbIX CIyXallMx COAepXnTca B pasgene V HacToswero AAMUHUCTPATUBHOIO
pernamMeHTa.

Mopsapok ucnpaBneHUsa AoNyLWEHHbIX ONe4YaTok U OWMNOOK B BblAaHHbIX B
pe3ynbTaTe NnpeAoCTaBlIeHUA MyHULMNANbHOM YCNyrn OKYyMeHTax

3.10. B cnyyae BbisiBNEHMs1 one4vyaTok M oWnboK 3asBuTENb BNpaBe obpaTtuTbCH B
YNOSTHOMOYEHHbIV OpraHa C 3asiBfieHMeM C NPUITOXKEHMEM AOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.8 HacToswero AOMUHUCTPATUBHOIO perfiaMmeHTa.

3.11. OcHoBaHMs OTKasa B Npuveme 3asBneHus 00 ucnpaeBneHun ornevyaTok u
ownBOK yKasaHbl B NyHKTe 2.16 HacToAwero AQMUHUCTPATMBHOMO perfnameHTa.

3.12. NcnpaBneHne AonyLeHHbIX oneYyaTok 1 ownbok B BblAaHHbIX B pe3ynbTaTe
npefocTaBfieHUss MyHULMMNAnbHOW YCrnyrn OOKYMEHTaxX OCyLeCTBNAeTCs B crneayrowem
nopsigke:



3.12.1. 3agButenb npu oGHapyXeHuu oneyaTok U ownboK B [OKYMEHTaXx,
BblAaHHbIX B pe3ynbTaTte NpefoCTaBfeHns MyHULMNanbHON ycnyrn, obpaliaeTcs IMYHO
B YNONMHOMOYEHHbIA OpraH C 3asiBfieHMeM O HEOBXOAMMOCTU UCMNpPaBMEHNsT oneYaTok m
OLNBOK, B KOTOPOM COLEPXKUTCH YKaszaHMe Ha nX onncaHue.

3.12.2. YNONMHOMOYEHHbIA OpraH Mpu MOMy4YeHuu 3asiBrieHUs, YKa3aHHOro B
nognyHkte 3.12.1 nyHkta 3.12 HacToswero nogpasgena, paccmaTpusaeT
HeobX0OMMOCTb BHECEHUSI COOTBETCTBYIOLUMX U3MEHEHUA B AOKYMEHTbl, ABNsLMecs
pes3ynbTaTtoM NpeaocTaBfieHNs MyHULUNANIbHOW YCIyri.

3.12.3. YNONHOMOYEHHbIN opraH obecneymBaeT ycTpaHeHne onevyaTok u ownbok B
AOKyMeHTaX, ABMSLWNXCS pe3yibTaToM NpeoCcTaBNeHnUss MyHULMNAnNsHOW YCNyru.

3.12.4. Cpok yCTpaHeHUsi orneyaToKk M OWMOOK He JOoImKeH npeBbiwaTb 3 (Tpex)
paboynx AHen c gaTbl perncTpaumm 3asBreHns, ykasaHHoro B noanyHkte 3.12.1 nyHkTa
3.12 HacTosiwero nogpasaena.

IV. q)OprI KOHTpPOJA 3a ncnosiHeHnem agMMHUCTPATUBHOIO perfiamMeHTa

nOpﬂAOK ocyLlleCTB/NIeHUA TeKyLiero KOHTposnsA 3a cobnrogeHnemM n NCNONTHEHUEM
OTBETCTBEHHbIMU AO0JIKHOCTHbLIMU JIULLAMU NONOXEHUN pernamMmeHTa U UHbIX
HOPMaATUBHbLIX NPaBOBbLIX aKTOB, YCTaHaBNIMBarOLWUX TpGGOBaHMH K
npenocTaBiIeHUNIO MyHMU,MI'IaanOﬁ yCcnyruy, a Takxxe npuHATMeM nMmmn peLLIeHMﬁ

4.1. Tekywmn KOHTpONb 3a COBGMIOAEHNEM W UCMOSIHEHMEM HACTOSALWEro
AOMUHUCTPATUBHOIO pernameHTa, MHbIX  HOPMaTMBHbLIX  MNPaBOBbIX  aKTOB,
yCTaHaBnuBawwWwmx TpeboBaHuss K NPeaoCTaBMNEHU0  MyHUUMNANbHOW  yCnyru,
OCYLLECTBNSAETCS Ha MOCTOSAHHOM OCHOBE AOSMKHOCTHBIMM nnuaMm YNOSTHOMOYEHHOro
opraHa, YMNoSIHOMOYEHHbIMM Ha OCYLLUECTBIEHME KOHTPONS 3a npefocTtaBneHnemM
MYHULMNAnbHOW YCNyru.

[ns Tekywero KOHTPOMS UCMOnb3YyTCs CBeAEHUS CnyxXebHon KoppecnoHAEHLNN,
yCTHass W NUCbMEHHas WHGopMauus  CcneuuannuctoB U OOSDKHOCTHbIX — NuL
YNOMHOMOYEHHOrO opraHa.

TekyLwmn KOHTPOSb OCYLLIECTBIISAIETCA NyTEM NPOBEAEHNSA NPOBEPOK:

peweHun o npegoctasneHnn (06 oTkase B nNpenoCTaBNeHUM) MyHULMNanbHOM
ycnyru;

BbISIBIEHNSA N YCTPAHEHUS HAPYLLUEHWI NpaB rpaxnaH;

PacCMOTPEHUSA, MPUHATUS pPEeLleHMn W MOArOTOBKM OTBETOB Ha obpalieHus
rpaxkgaH, cogepxawme xanobbl Ha pelleHuns, aenctensa (6e3nencrTemne) AOSMKHOCTHbIX
nuu,.

Mopsaaok n NnepnoANYHOCTb OCYLLECTBIIEHUA NNTaHOBbLIX U BHEMJIAHOBbIX
NpPoBepOK NONMHOTbLI U KayecTBa NpPefoOCTaBNeHUA MyHMLUNANbLHOW ycnyru, B TOM
yucrne NopsAoK U (hopMbl KOHTPOSS 32 NOSTHOTOM U Ka4eCTBOM NpefocTaBreHus

MYHULMNaNbLHOM yCcnyru

4.2. KoHTpOsb 3a NOMHOTOM M Ka4eCTBOM MNpeaoCTaBreHnss MyHUUMNanbHOM yCnyrm
BKMOYaeT B cebs npoBeaeHne NaHoBbIX Y BHEMNNAHOBbLIX MPOBEPOK.

4.3. lnaHoBble MPOBEPKM OCYLLECTBAAITCA Ha OCHOBaHWW rOLOBbIX MNaHOB
paboTbl YNONHOMOYEHHOrO opraHa, yTBep)XaaemMblX pyKoBoaUTenem YmnorHOMOYEHHOro
opraHa. [lpu nnaHoBoW NpoBepKke MOMAHOTbI W  KayecTBa NpegocTaBrieHus
MYHULMMNAnNbHOM YCNyru KOHTPOMO nognexar:

- cobnogeHne CpoKOB MpefoCTaBneHust MyHUUuMnanbHOW ycnyrn; cobnogeHune
NOSIOXEeHUN HacTodAero AODMUHUCTPATUBHOIO pernamMeHTa;

- NpaBUNbHOCTb U OOOCHOBaHHOCTb MPUHATOMO pelweHns o6 oTkase B
npegocTaBfieHUM MyHULMNATbHOW YCITyrin.

OcHoBaHueM ang NpoBeAeHNs BHEMMAHOBbLIX NMPOBEPOK ABMNAOTCA:



- nosiydeHne OT roCydapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro camoynpaBfieHUs
WHOpMaUMM O npeanofiaraeMblX WM - BbISBIIEHHBIX  HapYLWeEHUAX HOpPMaTUBHbIX
npaBoBbIX akToB Poccurckon deaepaumm, HopMmaTUBHbIX NPaBOBbIX akTOB ACTpaxaHCKOW
obnactTm n HOpMaTMBHbLIX NPABOBbLIX aKTOB MyHWUMNanbHOro obpasoBaHus «llocenok
HwmxHun BackyHuaky;

- obpalieHunsa rpaxgaH 1M IpUaMYecKuX NUL, Ha HapyLleHus 3akoHodaTenbCTBa, B
TOM YuCre Ha Ka4yeCcTBO NpeaocTaBneHns MyHUUMNanbHOM yCnyru.

OTBeTCTBEHHOCTb AOMKHOCTHBLIX NUL, 3a pelueHUA U aencTeus (besgencrteume),
npuHUMaemble (ocywecTBrsieMble) MMM B XoAe npeaocTaBreHus
MyHUUMNAaNbHON yCnyru

4.6. Mo pesynbTatam MpPOBEAEHHbIX NPOBEPOK B Clyyae BbISBNIEHUS HapyLUEeHWUI
NonoXeHnn Hactodawero AQMUHUCTPATUBHOIO perfameHTa, HOPMaTMBHbLIX MPaBOBbIX
akToB AcTpaxaHckon o065lacTh M HOPMaTMBHbLIX MPAaBOBbLIX AKTOB MYHULUNANbHOIMo
obpasoBaHua «llocenok HmkHMIM BackyH4ak» ocyLecTBNAeTCs npusriedyeHne BUHOBHbIX
NUL, K OTBETCTBEHHOCTN B COOTBETCTBUM C 3aKOHOoAaTenbCcTBOM Poccuinckon degepauum.

[MepcoHanbHasd OTBETCTBEHHOCTb [AOSMPKHOCTHbLIX JML, 3@ MNpaBUSIbHOCTb U
CBOEBPEMEHHOCTb  MPUHATUS  pelweHnda o npepocTtasneHun (06 oTkase B
npefoCTaBfiEHUM)  MyHUUMMANbHOW  YCNyrn 3akpennseTcs B WX OOSDKHOCTHbIX
pernaMmeHTax B COOTBETCTBUM C TpeboBaHUAMN 3aKOHO4ATENbCTBA.

TpeboBaHus K nopsagKy u cpopmMam KOHTPONA 3a NpeaocTaBneHnem
MYHMLMNanbHOW yCnyru, B TOM YMCrie CO CTOPOHbI FpaXaaH, UX o0 beguHeHUn 1
opraHusauuu

4.7. 'paxgaHe, nx O0b6beaguHEHUs U OpraHM3auMm MMeET NpaBO OCYLIECTBASATb
KOHTPOIb 3a NpefoCcTaBfneHeM MyHULMNanbHOW YCNyru nyTem nonyyeHns nHopmaumm
0 Xo4e NpedoCcTaBfieHNa MyHUUUNANbHOW YCyru, B TOM YUCIie O CpOKax 3aBepLueHus
aAMWHUCTPATUBHBIX Npoueayp (AencTesui).

paxgaHe, nx o6beaNHEHNA N OpraHM3auumn Takke NMeT Npaso:

- HanNpaBnNATb 3aMeYaHusa 1 NpeanoXeHns No yryyweHno JOCTYNHOCTU MU KadecTBa
npegocTaBfieHns MyHUUMNAanbHON yCcnyru;

- BHOCUTb MpPeasioXeHUs O Mepax Mo YCTPAHEHUID HapyLUEeHWA HaCTOosILero
AOMUHUCTPATMBHOIO perfnamMeHTa.

4.8. [OmKHOCTHble JnMua YNOSITHOMOYEHHOrO oOpraHa npUHUMAaKT  Mepbl K
NpekpaweHnio  OONYLEHHbIX  HapylweHWn, YCTPaHAKT  MNPUYMHBI W YCroBUS,
CnocobCTBYOLLNE COBEPLLEHUIO HAPYLLEHWIA.

MHdopmauma o pesynbrtatax pacCMOTPEHUS 3aMedaHui U NpeasioKeHUn rpaxaaH,
nx ob6beaUHEHUN W opraHM3auun [OBOAUTCA OO0 CBEOEHWA nul, HanpasBuMBLUMX 3TU
3aMeyaHuns N NpeanoXeHus.

V. NocynebHbin (BHeCcyaeOHbIN) NnOpAAOoK 06XanoBaHNA peLleHn u 4encTBun
(6e3pencTBUSA) opraHa, npeaoCTaBnAKOLWEro MyHMLUNanbHYK yCryry, a Takke nx
AOJIKHOCTHbIX NNL, MyHULIMNANbHbIX CRyXalumx

5.1. 3agButenb MmeeT NpaBO Ha obXanoBaHue peweHns u (unuv) OencTBuin
(6esgenctBnsa) YNOMHOMOYEHHOrO OpraHa, [AOSMKHOCTHbIX Ny, YNOMHOMOYEHHOro
opraHa, MyHMUMMAnbHbIX CAyXalWmMxX Npv NpegocTaBfeHUNn MyHULMNANbHOW YCNyru B
pocynebHom (BHecynebHOM) nopsaake (ganee — xanoba).

3asBuTenb MoOXeT 06paTUTbCA C xanobown B cneayroLwmnx cnyvasx:

1) HapylweHue cpoka peructpauumn 3anpoca 3asBuTens O npeaocTaBreHun
MYHULMNANbHOW YCIyIu;

2) HapyLleHWe CpoKa NpeaoCTaBeHNs MyHUUMNANbHON yCnyru;



3) TpeboBaHune y 3asBUTENA OOKYMEHTOB UM MHGOpMaumMm nmbo ocyLecTBneHns
AENCTBUA, nNpeacTaBfieHne WM OCYLLECTBIIEHME KOTOPbIX He MpeayCcMOTPEHO
HOpMaTUBHbIMA  MpaBOBbIMM  akTamu Poccunckon deagepaumn, HopMaTUBHBIMU
npaBoOBbIMM akTaMu AcTpaxaHckon ob6nactv, MyHUUMNanbHbIMM NPaBOBbIMW akTamMu Ans
npeaocTaBfieHNsa MyHULMNANbHON YCNyr;

4) oTka3 B MpuveMe [OKYMEHTOB, MNpeAoCTaBfeHWe KOTOpbIX NpeayCMOTPEHO
HOpPMaTUBHbIMW  MpaBOBbIMM  akTamu Poccunckon deagepaumn, HopMaTUBHLIMU
npaBoOBbIMM akTaMu AcTpaxaHckon obnactv, MyHULMNanbHbIMM NPaBOBbIMU akTamMu 4ns
npeaocTaBfeHnsa MyHULUMNAnbHOW YCNyru, y 3asBUTens;

5) oTka3 B npeaocTaBneHUn MyHULUNANbHOW YCryri, eCcriv OCHOBaHMS OTKas3a He
npegycmoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMU
WHbIMXW HOpPMaTUBHbIMKM MpaBoBbiMM akTamu Poccuinckon Pepepauumn, 3akoHamn U
WHBbIMW HOPMAaTMBHbLIMW NPaBOBLIMM akTamMyn AcTpaxaHCckon obnactv, MyHMUMNanbHbIMK
NpaBOBbIMX aKTaMu;

6) 3aTpeboBaHve C 3asBUTENs NpU NPegocTaBfieHMUM MYHULMMAanbHOW YyCrnyru
nnatbl, He MPeayCMOTPEHHOM HOPMAaTMBHbLIMW NpPaBOBbIMW akTamun Poccuiickon
degepaumn, HOpMaATUBHBIMKM  MNPaBOBbIMM  akTamum  AcTpaxaHckon  obrnacTw,
MYHULMNANbHbIMW NPaBOBLIMW aKkTamu;

7) oTKa3 ynorHOMOYEHHOro opraHa, AOMKHOCTHOMO Nnua yNnofHOMOYEHHOro opraHa
B MCMNpaBfeHMM OOMNyLEHHbIX UMM OnevyaTtok M OoWwnbOOK B BblAaHHbIX B peayrbTaTe
NpegocTaBfieHns  MyHMUMNanbHOW  yCcryrm  AOKYMeHTax  nmbo  HapylleHue
YCTaHOBMNEHHOro CpoKa Taknx ucnpasneHun;

8) HapyweHue cpoka wunM nopsiaka Bblgadn AOOKYMEHTOB MO pes3ynbratam
npegocTaBreHns MyHUUMNanbHON yecnyru;

9) npuocTaHoBneHue npefocTaBneHuss MyHUUMNansHOM YCryru, ecnn OCHOBaHWUSA
NPUOCTAHOBMNEHNSA He NpeaycMOTpeHbl defeparibHbIMWU 3aKkOHaMn U NPUHATBIMA B
COOTBETCTBUM C HUMU WHBIMA HOPMATMBHbLIMW NPaBOBbIMM akTamu Poccunckon
depepaummn, 3akoHaMM U MHbIMU HOPMATUBHbIMW MPABOBbLIMW akTamMu ACTpaxaHCKOW
obnactn, MyHMUMNanbHbIMW NPaBOBLIMU aKTaMu;

10) TpeboBaHue y 3asiBUTENS NPU NPeAoCTaBMEHUN MYHULMNANbHON yCnyru
OOKYMEHTOB WNU WHOpMauuK, OTCYyTCTBME U (MNU) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavasnibHOM OTKase B Npueme AOKYMEHTOB, HeoOXOAMMbIX Ans
npegocTaBfieHna MyHUUUNanbHoOW ycnyrn, nubo B nNpefocTaBfieHMM MyHULMNarbHOM
yCrnyru, 3a MWCKIYEHMEM criyyaeB, NpedyCMOTPEHHbIX NyHKToM 4 4vactm 1 ctatbu 7
depnepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba gormkHa cogepxaTb:

1) HanmeHoBaHWE WCMNONHUTENBbHO-PACNOPSANTENBHOIO OpraHa MyHUUMNanbHOro
obpa3oBaHnd, OOSMKHOCTHOrO nuua YNOMHOMOYEHHOro oOpraHa, Mnv MyHULMNanbHOro
Cnyxallero, peweHus n genctens (6e3nencrame) KoTopbix 06XKanyTes;

2) damunuio, umsi, oT4ecTBO (NocregHee - NpuU Hanuyuu), CBeOEeHUst O MecTe
XUTenbCTBa 3asBUTENs - U3NYeCcKoro nuua nubo HanmeHoBaHWe, CBEOEHUS O MecTe
HaxXoXOeHNs 3asaBUTENS - LOPUANYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM NMoYTbl (MPU HaNM4MK) U NOYTOBLINM agpec, Nno
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3adABUTENIO;

3) cBegeHna o6 obOxanyemblx peweHusx wu gencteuax  (6esgenctesun)
YNONIHOMOYEHHOIO OpraHa, [AOSPKHOCTHOro nuvua, YNoSIHOMOYEHHOro oOpraHa, nmbo
MYHULMNANbHOIO CRy>aLuero;

4) poBoAbl, HAa OCHOBaHUM KOTOPbIX 3asfABUTENb HE COrfaceH C pelleHueM W
pencteuamn  (6esgenictBueM)  YNONMHOMOYEHHOrO  OpraHa, [OOJDKHOCTHOroO  nuua
YNOTHOMOYEHHOIO OopraHa MnM MyHUUMNanbHOro criyxailiero. 3assutenieM Moryt ObiTb
npeacTaBrieHbl JOKYMEHThI (NPY HanuMuumn), NOATBEPXAaLWme Ao0BOAbI 3asaBuTens, nmbo
NX KOMnu.

3asBuTenb wUMeeT MNpaBO Ha nNofyyvyeHne uMHoOpMauMm N OOKYMEHTOB,
HeobxoaMMbIX ANnsa 060CHOBaHUSA U pacCMOTPEHMS Xanoobl.



5.3. Mo pesynbTaTam paccMOTpeHUs Kanobbl NpMHUMAETCAa OAHO M3 CreaytLnx
peLeHnit:

1) xxanoba yaoBneTBopsieTcs, B TOM Yncne B opmMe OTMEHbI NMPUHSATOrO peLLeHus,
nucnpasneHns LOMyLEeHHbIX OnevYaTtok M OWwWuboK B BbldaHHbIX B pesynbrate
npefocTaBfieHNs MyHUUMNanbHOM yCryrn JOKYMeHTaX, Bo3BpaTa 3asBUTESTHO AEHEXHbIX
CpeacTB, B3MMaHWE KOTOPbIX HE MNpedyCMOTPEHO HOPMAaTMBHbLIMW MNPaBOBbIMU akTamu
Poccuinckon degepaunn, HOpMaTUBHBIMM NPaBOBLIMU akTaMn AcCTpaxaHCKon obnacTtw,
MYHULMMNanbHbIMU NPaBOBLIMU akTamu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

5.4. OcHoBaHMsIMK ONs OTKasa B yOOBMETBOPEHUN Xanobbl ABNAOTCS:

1) npu3HaHMe npaBOMEpPHbIMU pelleHus u (unu) gencteun (6e3pencTBus)
YNOSIHOMOYEHHOrO  OpraHa,  AOSDKHOCTHbIX — NKU,  MyHMUMNASbHbLIX  CRyXawmx
YNOSTHOMOYEHHOIO OpraHa, y4acTBYHOLMX B MpeoCcTaBlAeHNN MyHULMNANbHOW YCYyru,

2) Hanuuue BCTYMMBLUEro B 3aKOHHYK CUMY pelueHuss cyda no xanobe o ToOM xe
npegmeTe U No TeM e OCHOBaHUAM;

3) nogaya *anoObl SIMLOM, NOSTHOMOYNSA KOTOPOro He MOATBEPXKAEHbI B MOpPSAKe,
YyCTaHOBMEHHOM 3aKkoHoAaTeNnbLCTBOM Poccunckon degepaumn.

5.5. He nosgHee gHs, cregyrowero 3a OHEM MNPUHATUS peLLeHUd, 3asBUTEN0 B
NUCbMEHHOW (bopMe M NO XenaHuK 3asiBUTESNS B 3NIEKTPOHHOW (bopMme HanpasnsieTcA
MOTMBUPOBAHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

B cnyyae npusHaHunsa xanobbl nognexailen yaoBrneTBOPEHUIO B OTBETE 3asBUTESO
AaeTcs MHopMauus O AENCTBUSX, OCYLLECTBISEMbIX YMNOSTHOMOYEHHBIM OpraHomM,
MHOFO(OYHKUMOHAmnNbHbIM  LLEHTPOM, B LUensx He3aMegnuUTeNbHOro  yCTpaHeHus
BbISIBJIEHHbIX HApPYLUEHW MPU OKa3aHUM MyHUUMNANbHOW YCNyru, a Takke NpPUHOCATCS
N3BUHEHMA 3a AOCTaBrieHHble HeynobCcTBa U ykasbiBaeTcsa MHpopmaums O ganbHenwmnx
AENCTBUSX, KOTOpble HEOOXOOUMMO COBEPLUMTL 3asaBUTENIO B LEnsxX nonyvYeHus
MYHULMNANbLHOW YCNyru.

B cnyyae npusHaHusa xanobbl He nognexaillen yaoBNeTBOPEHUID, B OTBETE
3adBUTEN0  JalTCA  apryMEeHTUPOBaHHbIE pPas3bsCHEHUA O MNpUYMHaAxX MPUHATOrO
pelleHust, a Takke nHopmaumst 0 nopsake obxanoBaHUs NPUHATOIO peLleHus.

OpraHbl MECTHOIO caMoyrnpaBrfieHUsl, OpraHn3aLum U YNosTHOMOY€eHHbIe Ha
paccMoTpeHue Xanoodbl nmua, KOTOpbIM MOXeT ObITb HanpaBneHa xanoba
3asaBuTens B aocyaebHom (BHecyaebHOM) nopsaake

5.6. B pocynebHom (BHecyaebHOM) nopsigke 3aaBuTenb (NpeacTaBUTENb) BripaBe
obpatntbca c xanobon B NUCbMEHHOW opme Ha OymaxHOM HocuTene wnu B
3NEeKTPOHHON hopMme:

B YNONMHOMOYEHHbLIN OpraH — Ha pelweHne un (unu) pencreua (6esgencreune)
AOIMPKHOCTHOIO Nuua, pyKOBOAUTENS CTPYKTYPHOro nogpasgeneHns YNonHOMOYEHHOro
opraHa, Ha peweHne wun pgencteua (6esgenctene) YNONHOMOYEHHOrO OpraHa,
pykoBoauTeNsa YNomHOMOYEHHOIO OpraHa;

B BbLIWECTOAWMIA oOpraH Ha peweHne wn (unn) pencteusa (6esgencrTene)
AOIMPKHOCTHOIO Nuua, pyKOBOAUTENS CTPYKTYPHOro noapasgeneHns YNOonHOMOYEHHOro
opraHa.

B YnonHomo4eHHOM opraHe onpegenstoTcs YynoSIHOMOYEHHblE Ha pacCMOTpeHue
Xanob OOMKHOCTHbIE nNuua.

Cnocobbl MHOpMMpPOBaHUA 3asiBUTENEN O NOpsiAKe NoAavYm U pacCMOTPEHUs
»)anobbl, B TOM Yucne ¢ ucnosfibsoBaHnem EguHoro noprtana rocyfapCTBeHHbIX U
MyHULMNanbHbIX yenyr (pyHKunmn)

5.7. MHdbopmaums 0 nopsagke nogadm n paccMoTpeHus xanobbl pasmellaeTca Ha
WHOPMAUUNOHHbLIX CTeHO4ax B MecTax npefoCTaBfieHUss MyHUUMNanbHOW Yycnyru, Ha



cante YnonHomoyeHHoro oprana, ElNMY, a takke npegocraBnseTcs B yCTHON coopme Mo
TenecoHy u (UnM) Ha nNUYHOM npueme NGO B MNUCbMEHHOW OPME MOYTOBbLIM
oTnpaBreHneM No agpecy, ykasaHHOMY 3asiBuTernem (npegcraButenem).

MNepeyeHb HOPpMaTUBHbLIX NPaBOBLIX aKTOB, PEryNUpPYLWMX NOPSAAOK
nocyanebHoro (BHecynebHoOro) o6xxanosaHus aencrteumn (6esnencTems) n (Mnn)
peLlleHnn, NPUHATBIX (OCYLUeCTBNEHHbIX) B XoAe NpeAocTaBieHNs
MYHULMNanbLHOM yCcnyru

5.8. MNMopsagok pocynebHoro (BHecynebHoro) obxanoBaHWa peleHun n OerncTBUin
(6e3pencTBms) YNormHOMOYEHHOro opraHa, NpeaoCcTaBnsAoLWwero MyHULUNANbHy yCnyry,
a Takke ero AOSPKHOCTHbIX NNL, perynmpyeTcs:

depepanbHbiM 3akoHOM Ne 210-93;

noctaHoBneHuem lNpaButensctea Poccurickon ®eagepaunmn ot 20.11.2012 Ne 1198
«O depepanbHOM rocygapCTBEHHOW WHMOpPMaLMOHHON cucteme, obecneuvBaroLlen
npouecc pgocygebHoro (BHecyaebHoro) obxanoBaHuUs  peweHun U OeNCTBUK
(6e3genctBnsl),  COBEpLUEHHbIX  MpUM  MNPedoCTaBNEeHUM  rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCIyr».
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