AcTtpaxaHckas obnacte AXTyOMHCKUIA paioH

AOMUHUCTPALIUA MYHMLI,MI'IAJ'IbHOFO OBPA30OBAHUA
«MOCENOK HMWKHUN BACKYHYAK»

MOCTAHOBINEHMWE

14.02.2023 Ne 29
06 yTBepXaeHUu aAMUHUCTPATUBHOIO
pernameHTa npeaocTaBNeHUss MYHMLUMNANbLHOWM
ycnyrm «CornacoBaHue npoBeaeHus

nepeyctpoucresa wu (unu)  nepensniaHUPOBKU
noMeLweHnss B MHOroKBapTUPHOM AilOME»

B coorsetctBumM ¢ XunuwHeim kogexkcom Poccuiickon ®epepatm ot 29.12.2004 N
188-03, depepanbHbiMM 3akoHamu oT 06.10.2003 Ne 131-03 «O6 obWwmx NpuHUMNax
opraHusauyum MecTHoro camoynpasneHusi», ot 27.07.2010 Ne 210-03 «0O6 opraHusaLmm
NPEAoCTaBneHns rocyaapCTBEeHHbIX U MyHULMNAanbHbIX YCNyr», PyKOBOACTBYSCH YCTaBoM
MyHMUMnansHoro obpasosaHus «Mocenok HwkHWM  BackyHuak», aaMUHUCTpaLVs
MyHULMnaneHoro obpasosanns «lMocenok HwkHMIA BackyHuak»

NMOCTAHOBNAET:

1. YTBEepAnTbL npunaraembii AAMUHUCTPATUBHBIA PerfaMmeHT npefocTaBneHus
MyHMuMnansHoi  ycnyrm  «CornacoBaHue MpOBEAEHVS MepeycTpoicTsa W (Mnu)
nepennaHnpoBKX NOMELLEHNS B MHOrOKBapTUPHOM OME».

2. Mpu3sHaTh yTpaTnBLLUMMK CUny:

2.1. ToctaHoBneHve aamuHucTpauum MO «Mocenok HwkHWiA BackyHuak» oT
19.03.2013r. Ne 22 «O6 yTBEpXaAEHUM afMUHUCTPATUBHOIO pernameHTa aaMUHUCTPaLmm
MyHULMnansHoro obpasosaHusi «[locenok HwkHWIA BackyH4Yak» Mo npeaocTaBneHuHo
MyHUUMnansHoW ycnyrn «lpvem 3asiBneHun U Bblaada AOKYMEHTOB O COrfacoBaHum
nepeycTponcTsa 1 (M) nepennaHUpPOBKM XKMUIOrO NMOMELLEHUS» »;

2.2. MNocraHosnenune apmuHuctpaumm MO «Mocenok HuxHW BackyHyak» oT
09.04.2014r. Ne 26 «O BHeceHuM nameHeHwuin B noctaHosneHue ot 19.03.2013 Ne 22 «06
aAMUHUCTPaTMBHOM pernamenTe agMmHucTpaumm MO «[lMocenok HwkHuA BackyHuak» no
NpefoCTaBnNeHNto MyHMumnansHowu ycnyrn «lMpuem 3asBneHuin 1 Bbigada AOKYMEHTOB O
COrfiacoBaHmm NepeycTponcTaa n (Unu) NepennaHnpoOBKM XKIUSOTO MOMELLEHUA» ;

2.3. lNocraHoenenune apmuHuctpaumm MO «lMocenok HuxHWIn BackyHyak» oT
23.05.2016r. Ne 66 «O BHECEHUMN U3MeHeHWI B noctaHosneHne ot 19.03.2013 Ne 22 «06
YyTBEPXKAEHUN aAMUHUCTPATMBHOIO pernamMeHta agMUHUCTPauMnM  MyHULMNansHOoro
oOpasosaHusi «[locenok HwxHUA BackyHyak» MO MPefoCTaBNeHVIO MYHULMNANbLHOMN
ycnyrn «[lpvem 3asBneHun 1 Bbigada AOKYMEHTOB O COracoBaHuM nepeycTponcTsa u
(UNn) NepennaHMpPOBKM XMUMOro MOMELLEHUS»»;

2.4. TlocraHoeneHne agmuHuctTpauum MO «lMocenok HwkHui BackyH4yak» OT
21.11.2016r. N2 162 «O BHeceHUM M3MeHeHWI B noctaHosreHne ot 19.03.2013 Ne 22
«O6 yTBEPXAEHUN aAMUHUCTPATVMBHOMO perfiameHTa agMUHUCTPaLMU MYHULMNANBLHOTO
obpasosaHus «llocenok HwkHWIA BackyHyak» No NpefoCTaBREHMIo MyHULMNANbHOM
ycnyrn «llpuem 3asBneHui 1 Bbigada AOKYMEHTOB O COrnacoBaHWM NnepeycTponcTea u
(Mnn) nepennaHMPOBKN >KUIMOrO MOMELLEHVs» (B peaakumm noctaHosneHuin Ne 26 ot
09.04.2014, N2 66 ot 23.05.2016)»;

2.5. TlocraHoeneHne agmuHuctpauum MO «lMocenok HwkHuin BackyH4yak» OT
03.09.2021r. N2 109 «O BHeceHUW M3MeHeHUn B noctaHosneHne ot 19.03.2013 Ne 22
«O6 yTBEPXAEHWN aAMUHUCTPATMBHOTO perfameHTa agMMHUCTPaLMM MyHULIMNAnbHOroO
obpasosaHns «[llocenok HwkHWIA BackyH4yak» Mo NPeaoCcTaBneHno MyHULMNAnbHOMN
ycnyrn «lpuem 3asBneHnii 1 BbiAa4a AOKYMEHTOB O COrnacoBaHUM NepeycTponcTea u



(Mnn) NnepennaHnpPOBKY XMUIOrO MOMELLEHUA»».

3. HacrosiLiee nocTaHOBNeHWe pa3MecTuTb Ha pervoHansHoM noprane
«PeecTp rocypapctBeHHbIX W MyHUUMnanbHbix ycnyr»  (http://rgu.astrobl.ru/), Ha
oduymansHOM cante AAMUHUCTPaLMM MyHULMNansHoro obpasosaHusa «lMocenok HmkHUIA
bBackyHuak»  (https://agM-HWKHUA-BackyH4ak.pd) M Ha WMHPOPMALMOHHOM CTEHAE B
3aaHum AgMUHUCTpaLMmn MyHUUmMnansHoro obpasoBanus «llocenok HukHUA BackyHuak» .

4, HacTosilee nocTaHoOBneHWe BCTyrnaeT B CUMly CO AHSA ero ouumansHoro
onybnukosaHus (0BHapoL0BaHNS) B yCTaHOBNEHHOM NOPSAKE.

5. KoHTponb 3a WCNOMHEeHMeM HacTOosLero MnOCTaHOBIMEHUs OCTaBnsio 3a
cobon.

"'maBa MyHULMNaneHoro obpasoBaHns E.M. KywaHanves




YTBEPXOEH

nocTaHoBneHnem AgMuHucTpauum
MyHUUUNAnbHOro o6pasoBaHns
«[Mocernok HmxHnin BackyH4ak»

oT 14.02.2023r. Ne 29

AOMUHUCTPATUBHbIW PEMMAMEHT
npeaocTaBneHUs MyHuuunanbHou ycnyru «CornacosaHue nposeaeHus
nepeycTtpoucTsa v (Mnu) nepennaHUPOBKM NOMELLEHUA B MHOFOKBapTUPHOM AiOMe»

|. Obwme NnonoxeHus
MpeameT perynupoBaHus

1.1. AOAMWHUCTPATUBHBIA pernameHT npeaocTaBfeHns MyHUUMNanbHOW YCryru
«CornacoBaHue nNpoBefeHUsi NepeycTponcTea u (Mnu) nepennaHpoBKU NOMELLEHNSA B
MHOIFOKBapTUPHOM Aome» (aanee — AOMUHUCTPATUBHBIN pernameHT) pa3paboTaH B Lensax
NOBbILLIEHNSA KavyecTBa M OOCTYNHOCTU NpeaoCcTaBreHns, onpeaenseT cTtaHgapT, CPOKU U
nocrnegoBaTenbHOCTb AENCTBUA (aOMWHUCTPATMBHBLIX Mpoueayp) Npyu OCYLLEeCTBIEHUN
NOSTHOMOYMIA MO NPefOCTaBMEHNIO MyHMUMNANbHONW ycnyrn «CornacoBaHue npoBeaeHus
nepeycTponcTsa 1 (Mnu) nepennaHnpoBKA NOMELLEHNA B MHOMOKBApTUPHOM AOME>» Ha
TeppuTopun MyHuumMnanbHoro obpasoBaHus «llocenok HwxHui BbackyHyak» (ganee —
Ycnyra, MyHuuuMnanbHasi ycnyra) agMuHUCTpauuen MyHuuunanbHoro obpasoBaHus
«lMocenok HwxHuin backyH4ak» (ganee - YNonHOMOYEHHbIV OpraH).

[MepeyCTpONCTBO MOMELLEHMS B MHOIOKBApTUPHOM AOMe npeactaBnsdeTr cobown
YCTaHOBKY, 3aMeHy WIn MNepeHOC WHXEHEPHbIX CceTeu, CaHUTapHO-TEXHUYECKOro,
anekTpuyeckoro wnu gpyroro obopynoBaHus, Tpebylolime BHECEHUS W3MEHEeHUs B
TEXHUYECKUN NacnopT NomMeLleHNss B MHOrOKBapTUPHOM [OME.

lMepennaHMpoBKa NOMELLEHNA B MHOrOKBapTUPHOM Aome npeacTaBnsaetr cobou
N3MEeHeHne ero KoHdurypauuu, Tpebylolulee BHECEHUS WU3MEHEHUSS B TEXHUYECKUN
nacrnopT NnoMeLleHnUs B MHOrOKBapTUPHOM JOMe.

Hactoawmm AQMUHUCTPATUBHLIN pernaMmeHT He pacnpoCcTpaHSaeTCs Ha NnpoBeaeHne
paboT N0 PEKOHCTPYKLUMM OOBEKTOB KanuTaribHOro CTpoMTeNbCTBA.

Kpyr 3asButenen

1.2. 3agButenamum Ha NONyYeHUE  MyHUUMNANbHOW  YyCNyru, sIBASAKOTCS
COBCTBEHHMKM MOMELLLEHNIN B MHOTOKBapTUPHOM AOME (Janee — 3asBUTEND).

OT MMeHMn 3aaBUTENS MOXET BbICTynaTb ero npeacraBuUTENb, UMEKOLLMIA NPaBo B
COOTBETCTBUM C 3akOHOAaTenbcTBOM Poccuinckon ®eagepauymm nubo B cnyyae HageneHus
ero B nopsigke, YCTaHOBNEHHOM 3akoHogaTenbcTBoM Poccunckon ®Pepepaunn,
COOTBETCTBYHLLMMM NOMHOMOYNAMM (Aanee — npeacTaBUTENb 3asaBUTENS).

Tpe6oBaHus kK NOpAAKY MHPOPMUPOBAHUA O NPeAoCTaBIEHUM MyHULUNANbHON
ycnyrm

1.3. IHdbopmMmpoBaHue 0 nopsiake npefoctaBneHns YCnyrm ocywecTBrseTcs:

1) HenocpeACTBEHHO NpU NMMYHOM NpuemMe 3asBuTeris B YNONMHOMOYEHHOM opraHe no
agpecy: 416532 ActpaxaHckast obnacTtb, AXTYOMHCKMIA panioH, pr. HwkHUn BackyHuak, yn.
Makcuma "opbKoro, a. 27;

2) no TenedoHy YNonHoMo4yeHHoro oprana: 8(85141)55-5-50, 8(85141)55-4-00;

3) nNUCbMEHHO, B TOM 4uCne MNOCPeACTBOM  3fEKTPOHHOM  MouThl:  adm-
nijpask@mail.ru, pakcummnnbHon ceasun: 8(85141)55-5-50

4) nocpefCTBOM pa3MeLLEeHMS B OTKPbLITOW 1 JOCTYNHON chopmMe MHpopMmaumn:



- B (pegepanbHOM rocyaapCTBeHHOM MHMOPMaUMOHHON cucteme «EauHbIM nopTtan
rocyaapCTBEHHbIX W  MyHUMUMNAnbHbIX ycnyr (dyHkumin)»  (https://www.gosuslugi.ru/)
(oanee - ENIY);

- Ha pervoHanbHOM nopTane rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr (PYHKUMI)
(oanee - pervoHanbHbIA NopTan);

- Ha odwuynanbHOM canTe YNONMHOMOYEHHOrO oOpraHa B MHMOPMALMOHHO-
TenekoMMyHUKaLuMoHHON ceTun «UHTepHeT»: https://agm-HuxHMI-BackyH4ak.pdp/ (panee -
OdmumnaneHbIn canT);

5) nocpeacTtBoM pasMelleHus WHopMaumm Ha  MHMOPMALUMOHHBIX CTeHaax
YNONHOMOYEHHOro opraHa.

1.4. MHdopMmnpoBaHMe OCYLLLECTBIISIETCA NO BOMpOcaM, KacaroLwmmes:

- cnocoboB nofayu 3asiBfieHns 0 nNpegocTaBneHnn Ycnyru;

- agpeca YNONHOMOYEHHOro opraHa, obpauieHwe B KOTOpbIM Heobxoanmo Arns
npegocTaBfieHns Ycnyru;

- cnpaBoOYHOW MHGOpMaumMM o paboTe YNOMHOMOYEHHOMO OpraHa;

- JOKYMEHTOB, He0bXoaMMbIX ANA NpegocTaBneHus Ycnyru;

- nopsigka U CPOKOB NpeaocTaBneHnsa Ycnyru;

- nopsigka nofydeHus CBedEHWM O XOA4e PacCMOTPEHUs  3asiBfieHUMst O
npegocTaBfieHnn YCnyrm n o peaynbtatax ee npegocTaBrieHus;

- MO BOMNpocam NpefoCTaBfieHUst yCnyr, KOTopble SBASOTCA HeobXoaAnMbIMU U
obszaTtenbHbIMM  OAns npegoctaeBneHna  Ycnyrn  (BKAYas  MHGoOpMUMpoBaHME O
AOKyMeHTax, HeobxoaAnMbIX AN NpeoCTaBfeHnst Takux ycnyr);

- nopsgka gocynebHoro (BHecyaebHoro) obkanoBaHua aencteumn (6e3gencreus)
AOIMKHOCTHbIX NAL, YNONTHOMOYEHHOro opraHa U NpMHMMaeMbIX UMW NpU NpegocTaBreHnn
Ycnyrn pelueHun.

lMony4yeHue nHopmauum nNo Bonpocam npeanoctaBneHna Yernyrn n ycnyr, Kotopble
ABNAIOTCA HeobXxoaAuMbIMM M obsA3aTenbHbIMKM ANA NpefoCcTaBfieHns MyHUUUnanbHOM
ycrnyru, ocylecternseTcs 6ecnnaTtHo.

1.5. Mpwn yctHOM obpalleHnn 3assutensa (IMYHO uUnu no TenedoHy) OOMKHOCTHOE
nmuo YNONHOMOYEHHOrO OpraHa, OCYLeCTBSIOWNA KOHCYNbTMPOBaHWe, nogpobHo n B
BEXIMBOW (KOPPEKTHOW) dhopMe WMHpopMUpyeT obpaTuBLUMXCS NO UHTEPECYHLLMM
BOMpocam.

OtBeT Ha TenemOHHbIN 3BOHOK [OJPKEH HayMHatbCA C WHQopMaumm o
HaMMEeHOBaHWN opraHa, B KOTOPbIA NO3BOHMIT 3asBuTenb, amMunvv, UMeHU, oT4yecTBa
(nocnegHee - npy HanuuMM) M OOSMKHOCTM CheumanncTa, NPUHSABLLErO TenegOHHbIN
3BOHOK.

Ecnu pomkHoOCTHOE nnuo YNOMHOMOYEHHOIO OpraHa He MOXEeT CaMOCTOATESbHO
AaTb OTBET TenedoHHbIN 3BOHOK AOIMKEH ObiTb NepeagpecoBaH (NepeBedeH) Ha apyroe
AOIMKHOCTHOE NULIO MNK Xe obpaTtuslueMycs nuuy OormKeH 6biTb coobLleH TenedOHHbIN
HOMeEp, N0 KOTOPOMY MOXHO ByaeT NonyyYnTb HeOBX0AMMYHO MHGOPMaLMIO NO34Hee.

Ecnu nogrotoBka oTBeTa TpebyeT NpoaomKUTENbHOMO BpEMeHU LOMKHOCTHOE NULLO
YNOSTHOMOYEHHOrO OpraHa MOXeT npeanioKuTb 3asBUTEN0 U3NOXUTb obpalleHne B
NUCbMEHHOWN dhopMme.

[omKkHOCTHOE  NUUO  YNONHOMOYEHHOrO OpraHa He BrpaBe OCYLWEeCTBMATb
WH(pOpMUPOBAHME, BbIXOAsLWEEe 3a paMKM CTaHAapTHbIX npoueayp M YCrOBUK
npegocTaBrieHns YCnyru, 1 BivsioLee npsiMo UM KOCBEHHO Ha NPUHMMaeMOoe peLLeHme.

MpooomKknTenbHOCTbE MHOOPMUPOBAHUSA NO TenedoHy He AoSmkHa npesbiwatb 10
MUHYT.

NHdpopmmpoBaHme ocyLLecTBNSAeTCs B COOTBETCTBUN C rpadpnkom npuemMa rpaxanaH.

1.6. Mo nucbMeHHOMY oObpalleHu0 OOMKHOCTHOE N0 YNOMHOMOYEHHOrO opraHa,
OTBETCTBEHHOE 3a npegocTtaeneHne Ycnyrn, nogpobHo B NUCbMEHHOW dopme
pasbACHAET rpaxgaHuHy CBeeHUd no BornpocaMm, ykasaHHbIM B nyHKTe 1.3. HacTosawero
AOMUHUCTPATMBHOIO pernamMeHTa, B nopsaake, yctaHoBrneHHoM PefeparnbHbiM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O nopsigke paccmoTpeHusi obpalleHnn rpaxgaH Poccuinckon
depepaymm».



1.7. Ha ENIY pasmewarTca cBedeHnd, npegycMoTpeHHble [lonoxeHnem o
dreepanbHON rocygapCTBEHHON WHAOPMaUMOHHON cucTteMe «®PepeparbHbIin peectp
rocyaapCTBEHHbIX n MyHAUMNAnNbHbIX  YCnyr (dbyHKUMIA)», YTBEPXKOEHHbIM
noctaHoBneHunem lNpasutensctea Poccunckon depepaunm ot 24.10.2011 Ne 861.

[octyn K WHopmauum O cpokax W nopsiake npeaocTaBfeHUss MyHUUMNanbHOW
ycrnyrn ocyulectsnsietca 6e3 BbINOMHEHUS 3asiBUTENEM Kakmx-nmbo TpeboBaHuin, B TOM
yucne 6e3 MCNonb3oBaHUA MNporpaMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha
TeXHMYEeckne cpeacrsa 3asiBUTeENnsa TpebyeT 3aknoveHus NUULEH3NOHHOro WKW MHOro
cornaweHus ¢ npasoobriagatenemMm nporpamMMmHoro obecnevyeHusi, npegycmaTpuBaroLlero
B3MMaHWe nnatbl, PerucTpaumio unm aBTopmsaumio 3asBUTENS UNU NpeaocTaBrieHne UM
nepcoHarnbHbIX AaHHbIX.

1.8. Ha OchmumansHOM cante, cTeHOax B MecTax npegoctaBrieHns YCnyrm u ycnyr,
KOTOpble SIBMAKTCSA HeobxoaumbIMM M 0bs3aTenbHbIMM AN NpefocTaBneHust Ycnyru,
pasmMellaeTcsa cnegylowas cnpaBoyHas nHgopmMauus:

- MECTO HaxoXaeHus n rpaduk paboTbl YNONHOMOYEHHOIO OpraHa;

- CNpaBoOYHble TeNedOoHbl CTPYKTYPHbIX nogpasgenieHnin YNornHOMOYEHHOrO opraHa,
OTBETCTBEHHbIX 3a npegocTaBneHne Ycnyru, B TOM 4ucrne Homep TenedoHa
aBToMH(popmaTtopa (Npy Hanuuum);

Appeca OduumanbHOro camTa, a Takke 3IEKTPOHHOM MNoyTbl U (MnNun) opMbI
obpaTHOM CBA3N YMNOMHOMOYEHHOrO opraHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUOHHOM
cetn «HTepHeT».

1.9. B 3anax oxugaHusi YNOMHOMOYEHHOro opraHa pasMeLLalrnTcsi HOpMaTMBHbIE
npaBoBble aKTbl, perynupyroLlme nopsgok npegocrtaBneHmss Yenyru, B TOM YUCHE KOMUs
aAMUHUCTPATUBHOIO pernamMeHTa ee NpeaocTaBneHns, yTBepXX4eHHOro B YCTaHOBIEHHOM
depepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHusauuu npeanocTaBneHust
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» (ganee — ®eagepanbHbin 3akoH Ne 210-93)
nopsigke, kKoTopble Mo TpeboBaHWO 3aaBUTENd NPedoCTaBnAdlTCA  eMy  Ans
O3HaKOMJIEHUS.

1.10. IHdopmauma o xoge paccMOTpeHUs 3asaBNeHNda 0 npegocTaBfieHnn Yenyrm n o
pesynbtatax ee npegoctaBneHnss MoxeT ObiTb nonydyeHa 3agasutenem  (ero
npegcrasutTenem) B NM4HoOM kabuHeTe Ha EINMMY, a Takke B YNOTHOMOYEHHOM OpraHe npwu
obpalleHun 3agaBuTens NIMYHO, NO TenedoHy NOCPeACTBOM 3f1EKTPOHHON NOYThI.

Il. CraHpapT npeaocTaBneHust MyHULMNanbHOM ycnyrm
HanmeHoBaHMe MyHMLMNANbLHOW yCnyru

2.1. MyHuumnaneHas ycnyra «CornacoBaHne NpoBeaeHUst nepeycTponcTea u (Mnm)
nepensiaHMpoOBKM MNOMELLLEHMS B MHOTOKBAapPTUPHOM LOME».

HanmeHoBaHMe opraHa MecTHOro camoynpaBneHusi, NpeaoCTaBAIOLWEro
MYHULMNaNbLHYO ycnyry

2.2. MyHunuunanbHas ycnyra npegoctaBnserca  YNOSTHOMOYEHHbIM OpraHoM -
agMUHUCTpauuen MyHuumnnansHoro obpasosaHms «llocenok HuxHUn backyH4ak».
2.3. B npegocTtaBneHnm MmyHUUmMnanbHOM yeryrm npuHAMatoT yvyacTtume:
- CTPYKTYPHble nogpasaeneHns YNonHOMOYEHHOIo opraHa;
B npepocrtaBneHun MyHUUMNANbHOM YCAYyrM B paMKax MeXBeLOMCTBEHHOro
WHJOPMALNOHHOIo B3aMMOAENCTBUS NPUHUMALOT ydacTume:
— QepepanbHas  cnyxba  rocygapCTBeHHOW  peructpauumn,  kKagactpa U
KapTorpaduu;
— ®epepanbHas Hanorosas cnyxb6a;
— CneuuanuanpoBaHHble rOCydapCTBEHHble U MyHMUMNAmnbHbIE OpraHu3auuu
TEXHUYECKOW MHBEHTapu3auuu;
— OpraHbl N0 OXpaHe NaMATHUKOB apXUTEKTYpPbl, UCTOPUM U KYIbTYpbl.



MexxBeQOMCTBEHHOE WH(OPMAUMOHHOE B3auMMOOEWUCTBME B NpeaocTaBrieHuun
MYHULMNANbHOM  YCNyrM  OCYLLEeCTBNAeTCs B COOTBETCTBMM C  TpeboBaHMAMM
depepanbHoro 3akoHa Ne 210-93.

2.4. lNpun npegoctaBneHUN MyHUUMNANBHOM YCIyrn YNOMHOMOYEHHOMY OpraHy
3anpewaetca TpeboBaTb OT 3aABUTENS OCYLLUECTBNEHWA OEWCTBUA, B TOM 4uchne
cornacoBaHuii, HeOBXOAMMbIX ANA MONyYeHUss MYHULMMNANbHOM YCNYrM U CBA3AHHbIX C
obpalleHneM B MHble TOCyAapCTBEHHble OpraHbl M OpraHusauuu, 3a WCKIIYEHUEM
Nnosly4eHns ycnyr, BKIKOYEHHbIX B NepeyYeHb YCryr, KoTopble ABNAKTCA HE0OXoauMbIMKN 1
obs3aTenbHbIMU ANA NpegoCTaBNeHns MyHULMNanbHOM YCyru.

OnucaHue pe3ynbTaTa NpefoCcTaBfeHUsl MyHULUNANbHOM yCnyru

2.5. Pe3ynbTatom npefocTaBneHns MyHUUMNansHOW yCnyru siBnseTcs:

- pelleHne O cornacoBaHuM nepeycTpomncTaa u (Unn) nepensiaHNpPoBKN NOMELLEHUS B
MHOIFOKBapTUPHOM fome no oopme npunoxeHnsa 1 K AQMUHUCTPATUBHOMY pernamMmeHTy;

- pewweHne o6 oTkase B cornacoBaHuUM MNepeycTponcTea n (Unv) nepennaHnpoBKU
noMeLLeHNa B MHOTOKBapTUPHOM AoMe Mo oopme NpusioxXeHnsa 2 Kk AQMUHUCTPaTUBHOMY
perrnameHTy.

CpOK npegocTaBlieHUA MyHVILIMﬂa.HbHOﬁ ycnyru, B TOM 4ucrie € y4etom
Heob6xoaumocTu 06pau.|,eHm| B OpraHun3auumm, ydacteyrwuwue B npeaocrtaBrieHNuU
MyHI/ILl,I/Iﬂa.I'IbHOﬁ ycnyru, Cpok npnoctaHoBJ1eHUs npeaoctaBneHns
MyHI/ILI,I/Iﬂa.ﬂbHOﬁ ycnyru, Cpok Bbiaaiun (HaﬂpaB.l'IeHVIﬂ) AOKYMEHTOB, ABNALWNXCA
pe3ynbTaToOM npenoctaBneHns MyHMLIMI'IaanOﬁ ycnyrumn

2.6. Cpok npefocTaBfieHmst MyHULMNAanbLHON YCIyri:

PeweHune o cornacoBaHmm unmn o6 oTkase B cornacoBaHum NepeycTponcTea u (Mnu)
nepennaHnpoBKN MOMELLEHUA B MHOIOKBApTUPHOM [AOME NPUHUMAaETCA He No3gHee 4eMm
Yyepes3 COpPOK NATb AHEN CO OHA NpeAcTaBfeHns B YNOMHOMOYEHHbIN OpraH AOKYMEHTOB,
00683aHHOCTb MO NPeACTaBneHNI0 KOTOPbIX BO3OXEHa Ha 3asBUTENS.

[MpuocTaHoBneHe npeaocTaBfeHna MyHUUMNAnNbHOW YCryrn 3akoHoOaTenbCTBOM
Poccunckon ®egepaunm He npegycMOTPEHO.

Cpok Bblgaun [OOKYMEHTOB, SBMSIOWNUXCA  pe3ynbTaToM  NpefocTaBrieHus
MYHULMNANbHOM YCIyru, - He nosgHee 4em 4vepe3 3 pabounx AHSA CO OHA NPUHATUSA
peLleHnsa B yKka3aHHOro B NyHKTe 2.5 HacTosawero AQMUHUCTPATUBHOIO perfamMeHTa.

HopmaTuBHbIe NpaBoOBbIe aKTbl, perynupyrolume npepfocraBreHme
MYHULMNaNbLHOW yCnyru

2.7. [llpepoctaBneHne YNOMHOMOYEHHbIM OpraHOM MyHUUMMANbLHOMW  YCNyrn
OCYLLIEeCTBNAETCHA B COOTBETCTBUMN CO CreayowuMm HOpMaTUBHbIMU NMPaBOBbIMU akTaMu:

— KoHcTtutyuma Poccuinckon ®epepaunn;

— XXunnwHein kogekc Poccuinckon ®epepaunu;

— ®epepanbHbii 3akoH OT 06.10.2003 Ne 131-®3 «0O6 o00wmx npuHUMNax
opraHu3aumm MecTHoro camoyrnpasfieHnsa B Poccuinckon ®egepaunn»;

— ®epepanbHbii - 3akoH  oT  27.07.2010 Ne 210-®3 «O6 opraHusaumm
npeaocTaBfieHNs rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCIyr»;

— ®epepanbHbin 3akoH oT 06.04.2011 Ne 63-93 «O6 3neKkTPOHHOW NOANUCU;

— noctaHoBrneHue [paButensctBa Poccuiickon ®epepaumm ot 28.04.2005 Ne 266
«O6 yTBEpXKOeHUN OpPMbl 3asBIEHNA O MNepeycTpoucTBe M (Mnn) nepennaHupoBKe
XWUIoro nomeLleHns u opmbl OOKYMEHTa, MOATBEPXAAKLWEro MPUHATUE peLleHus o
cornacoBaHun NepeycTponcTBa u (Unn) NnepensiaHNPOBKY XKMUMOro NOMELLEHNS»;

— pacnopsikeHue [Npasutenbctea Poccunckon ®epepaumm ot 17.12.2009 Ne 1993-p
«O6 yTBEpPXKOEHUN CBOAHOrO NepevHss nepBOOYEPEOHbIX FOCYAAPCTBEHHbLIX U



MYHULMMAnbHbIX yCNyr, NpeaocTaBnsgeMbiX B N1IEKTPOHHOM BUAE»;

— noctaHoBreHue [pasutensctBa Poccuiickon ®epepaumm ot 25.06.2012 Ne 634
«O BMaax anekTpoOHHOW NogNuUCK, NCNOMb30BaHNE KOTOPbLIX AonyckaeTcsa npu obpalleHnm
3a MonyyYeHneM rocygapCTBEHHbIX U MyHUUUNANbHbIX YCIyr»;

— noctaHoBreHue [paBsutensctBa Poccuiickon ®epepaumm ot 25.08.2012 Ne 852
«O6 yTtBepxageHun [lpaBun  MCNONb30BAHUA  YCUMEHHOW  KBanMULMPOBAHHON
3MIEeKTPOHHOM  noanucu  npu  obpalleHun 3a  nosiydeHMeM roCy4apCTBEHHbIX U
MYHULMMAnbHbIX YCAYr N O BHECEHUN U3MeHeHus B [NpaBuna paspaboTkm u yTBepXaeHus
aAlMUHUCTPATUBHBIX PerfameHToB NpeaoCcTaBNeHns rocya4apCTBEHHbIX YCyr»;

— noctaHoBneHune [NpaButensctBa Poccunckon depepaumm ot 25.01.2013 Ne 33
«0O6 ncnonb3oBaHMM NPOCTOM ANEKTPOHHOM MOAMNUCK NPU OKa3aHUW rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCyr»;

— noctaHoBrneHune [NpaButenbctBa Poccurckon ®epepaumm ot 26.03.2016 Ne 236
«O TpeboBaHUAX K NpPefoCTaBNEHU B 3MEKTPOHHOW PopMe rocygapCTBEHHbIX W
MYHULMNANbHbIX YCyr»;

— YcTaB MyHuymunaneHoro obpasoBaHus «llocenok HkHUM BackyH4yak.

[MepevyeHb HOPMAaTMBHbLIX MNPAaBOBLIX aKTOB, pPerynupyrwmx npegocraBneHne
MYHULMMANbHOW YCnyrn (C yKasaHMeM WX PEKBU3UTOB U UCTOYHMKOB O(MUMANbHOMO
onybnukoBaHusl), pasmeleH B deaepanbHON rocyaapCTBEHHOW UWHGOPMAaLVUOHHOM
cucteme «defepanbHbl peecTp rocygapCTBEHHbIX U MYHUUMNANbHbBIX YCIyr (PYHKLNA)»,
Ha ENrY.

UcuepnbiBalowmin nepeyeHb AOKYMEHTOB, HEO6XOAUMBIX B COOTBETCTBUU C
HOPMaTUMBHbLIMU NPaBOBLIMU aKTaMu ANA NpefoCcTaBNeHUA MyHMUUNAaNbLHON
YyCINyru 1 ycnyr, Kotopble ABNATCA He06X0AUMbIMU U 06s13aTeNbHbIMU ANSs
npenocTaBrieHUst MyHMUMNANbHOM YCNyru, nognexawux npeacraBrneHuto
3asBuUTeNneM, cnocobbl UX NoJly4YeHUsi 3asiBUTENIEM, B TOM YMCIie B 3NIeKTPOHHOMN
cdopme, NOopAAOK UX NpeacTaBreHUs

2.8. lNepeyeHb OOKYMEHTOB, 0b6s3aTeNbHbLIX K NPeAoCTaBfeHUIO 3asiBUTENeEM, AOs
Nnosly4eHnss MyHULUNanbHOW yCryru.

- 3asiBfiEHNE O NepeycTponcTee n (Unn) nepennaHnpoBke nNo opme, yTBEPKOEHHOWN
MocTtaHoBneHnem [lMpaButensctBa Poccunckon depepaumm ot 28.04.2005 Ne 266 «O6
yTBEPXOEHUN POPMbl 3asiBIIEHNSA O MEPeyCcTPOMCTBE U (UNnM) NepensniaHMpOBKE XKUITOro
nomMeweHns u QopMbl  LOKYMEHTa, noATBEPXAalowWero MpUHATUE peLleHust O
cornacoBaHum nepeycTtponctea W (UnM) nNepennaHupOBKN  KUMOFO  MOMELLEHUS»
(npunoxeHne 3 K ADMUHUCTPATUBHOMY pPErfnameHTy);

- NpaBoyCTaHaBnuBawLWMe AOOKYMEHTbl Ha nepeycTpamBaemoe wu  (Mnn)
nepennaHnpyemoe mnoMeweHne B  MHOMOKBapTUPHOM  OOMe  (MOASIMHHMKM — WUNN
3acBMOEeTENbCTBOBaHHbIE B HOTapuanbHOM Mopsigke Komuw), B Crydae ecnv npaBo Ha
nepeeBoaMmoe NoMeLLEHNE HE 3aperncTpupoBaHo B EgMHOM rocygapCTBEHHOM peecTpe
HEeOBWKUMOCTMU;

- NOArOTOBMIEHHBIN N OMOPMNEHHBIN B  YCTAHOBMIEHHOM MNOPSAKE  MNPOEKT
nepeycrpomctea v (Mnn)  NEpennaHUpPoOBKM  nepeycTtpaMBaemMoro u  (4nu)
nepennaHNpyemMoro nomMeLLeHns B MHOTOKBapTMPHOM OOME, a €Crniv NepeycTponcTBO n
(vnn) nepennaHupoBKa MNOMELLEHWST B MHOrMOKBapTUPHOM [OOME HEBO3MOXHbl 6e3
NPUCOEONHEHUS K AAHHOMY MOMELLEHMNIO YacTu OBLIEero nmyulecTtsa B MHOrOKBapTUPHOM
aome, Takke npoTokon  obuwero cobpaHma  COOCTBEHHMKOB  MOMELLEHUNA B
MHOrOKBapTUpPHOM OOME O corfacum BCeX COOCTBEHHMKOB  MOMELUEHUNA B
MHOrOKBapTMPHOM LOME Ha Takme NepeycTpPoncTBO U (Mnn) NnepennaHnpoBKY MOMELLEHMS
B MHOIOKBapTMPHOM JOMe, NpeayCMOTPEeHHOM YacTbio 2 ctaTbk 40 XKunuwHoro kogekca
Poccuinckon ®epgepaunu;

- TEeXHMYECKUN nacnopT nepeycTtpaMBaemMoro u (unu) nepennaHmpyemMmoro
NOMELLEHNSA B MHOTOKBApPTUPHOM AOME;

- corrnacue B NUCbMEHHOMN (POpME BCEX YIIEHOB CEMbW HaHMUMaTens (B TOM 4ucne
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BPEMEHHO OTCYTCTBYHOLLUNX YrieHoB cemMbu HaHuMmaTens), 3aHMMaoLWNX
nepeycrpamBaemMoe un (MUnNn) nepennaHnpyemoe Xuroe rMoMelleHne Ha OCHOBaHWUM
AorosBopa coumaribHoOro Hamma (B criyyqae, ecnv 3asiButeneM sBfseTca YynosIHOMOYEHHbIN
HanumMmofaTenem Ha npeacraBneHne npeaycMOTPEHHbIX HAaCTOALWMM MYHKTOM [OKYMEHTOB
HaHMMaTeslb nepeycTtpamMBaemMoro u (unu) nepennaHnupyemoro XMMoro nomMeLLleHnsa no
A0roBopy coumansHOro Hamnma);

- 3aKSiloyeHre opraHa no oxpaHe NamMsATHUKOB apXUTEKTYPbl, UCTOPUN N KyrnbTypbl O
AONYCTUMOCTU MNPOBEOEHUS NepeycTponucTea U (MnNun) nepensaHupoBKA MOMELLEHUS B
MHOIOKBapTUPHOM OOMe, ecnu Takoe nomelleHne unm gom, B KOTOPOM OHO HaxoauTcs,
ABMSETCA NAMATHUKOM apXUTEKTYpPbl, NCTOPUN U KyIbTYypbl.

2.9. 3asBneHne W npunaraemble [OOKYMEHTbl, YyKa3aHHble B MyHKTe 2.8
AOMWHUCTPATMBHOIO pernaMmeHTa, HanpaensawTca (nogarTcs) B opMme:

- [OOKyMeHTa Ha 6ymaxHOM HocuTene nocpeAcTBOM MOYTOBOro OTMpaBfieHUsa C
OMUCbIO BIIOXEHUS U YBEOOMSIEHMEM O BPYYEHUH;

- JOKYMeHTa Ha ByMaXHOM HocuTene npu NUYHOM obpalleHnn B YNONHOMOYEHHbIN
opras;

- 9NEKTPOHHOro JOKYMeHTa ¢ ucnonb3osaHvem ENMMY;

- ONEKTPOHHOrO JOKYMEHTa C UCNOSb30BaHMEM permoHanbHOro noprana.

2.10. 3asBneHne B oopMe [OKYMeHTa Ha GymMaXHOM HocuTene noAnuChbIBaeTCs
3ag9BUTENEM.

3agBneHne B (opmMe INEKTPOHHOrO AOKYMEeHTa MOANUCHLIBAETCS ANEKTPOHHOM
noanncbio, BUA KOTOPOW OnpedensieTcss B COOTBETCTBMM C 4YacTbio 2 cratbk 21.1
depepanbHoro 3akoHa Ne 210-93.

2.11. B cnydae HanpaBsneHusa 3asaBneHusa nocpenctsom ENMIY, permoHanbHOro
noptana opMMpOBaHUE 3asBMEHUS OCYLLECTBSETCA MNOCPEACTBOM  3anoOfIHEHUS
WHTEPaKTMBHON (POPMbI, KOTOpPas MOXET Takke BKNYaTb B cebs onpocHyto opmy ons
onpeaeneHnss UHOMBMAyanbHOro Habopa AOKYMEHTOB W cBefeHUW, obsizaTenbHbIX Ans
npefocraBneHns ycnyrm (ganee - wHTepakTMBHast ¢opma), 6e3 HeobxoaumocTu
AOMONHUTENbHOM NoAa4M 3adBNeHns B Kakon-nmbo nHon gopme.

2.12. B cnyyae npencraBneHuns 3asBneHnst Npy NMYHoM obpatleHmm 3assuTtenst nnm
npeacraBuTens 3asasutens npegbsaBnseTca OOKYMEHT, yOOCTOBEPSIOLLNIA
COOTBETCTBEHHO NIMYHOCTb 3asBUTENS UM NpeacTaBuTens 3aaBuTend.

B cnyyae HanpaBneHus B 3NeKTPOHHOW popMe 3asiBfieHus npencraButenem
3aaButensi,  OOKYMEHT, NOATBEPXOAKLWMA  MOSIHOMOYMA  NpeacTtaBuUTENs  Ha
npencraBneHne MHTepecoB 3asdBUTENS BblAaHHbLIA HOTApUYyCOM, AOMKEH ObITb NOANMCaH
YCUNEHHON KBanUUUNPOBaHHOW 3MEKTPOHHOM MOANUCBHI0 HOoTapuyca. B uHbIX cnydasax
npeacTaBneHna 3asiBfieHUst B 9N1IEKTPOHHOW hopMe - NOAMUCAHHbBIN MPOCTON 3NIEKTPOHHOMN
noanucblo.

2.13. Tllpn nogaye 3aaBfeHNAa U nNpunaraeMblX K HeMy [OOKYMEHTOB B
YNOMHOMOYEHHbIN opraH 3asBuTenb NpeabaBnseT opurMHanbl JOKYMEHTOB 4151 CBEPKN.

B cnyyae HanpaBneHus 3asBneHusa nocpencrtsomMm ENIY cBegeHus ns OOKYMeEHTa,
yOOCTOBEPSIOWEr0  JIMMHOCTb  3asBUTEnNsl, npeactaButens  OPMUPYIOTCS  Npu
NoATBEPXOEHMN YYEeTHOM 3anucu B EguHON cucteme ngeHTndukaumm n ayteHTudmkaumnm
(nanee - ECUA) n3 coctaBa COOTBETCTBYHOLUMX AAHHbIX YKa3aHHOM Yy4YEeTHOW 3anucu u
MOryT ObiTb MPOBEPEHbI MYTEM HamnpaBfeHus 3anpoca C WUCMONb30BaHMEM CUCTEMBbI
MEXBEAOMCTBEHHOIO 3NEKTPOHHOIO B3auMOOENCTBUSI.

McuepnbiBarowmi nepeyeHb 4OKYMEHTOB, HEOGX0AUMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMU NPABOBLIMU aKTaMu ANA NpefocTaBneHus MyHUUMnanbHOU
yCIyru, KOTopble HaXoAATCA B pacnopsiXXeHUU rocyaapCcTBeHHbIX OPraHoB,
OpraHoB MeCTHOro camMoyrnpaBJfieHUA U UHbIX OPraHoB, Y4acTBYHOLUX B
npenocTaBrieHMN rocyAapCTBEHHbIX UM MyHULUMNANbHbIX YCNyr

2.14. [JoKyMeHTbl, HeobxoaMMble B COOTBETCTBUM C HOPMAaTUBHbIMW MPaBOBbIMU
akTaMn Ons  NpedocTaBMNeHuss MyHUUMManbHOW  YCryrM, KOTOpble HaxogsTcs B



pacnops»KeHNN rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOro CaMOYyNpaBfeHUs U UHbIX
OpraHoB, y4acTBYOLLMX B NPeAOCTaBEHNN rOCyAapCTBEHHbIX UM MyHULMNAMNbHbBIX YCAYT:

- MpaBoyCTaHaBnuBawLlMe OOKYMEHTbl Ha nepeyctpavBaemoe U  (Mnun)
nepennaHnpyeMoe mnoMeLweHne B MHOrOKBapTUPHOM [JOME, €CNU NpaBO Ha Hero
3apernctpmpoBaHo B EAnHOM rocyaapCTBEHHOM peecTpe HEABMXXMMOCTMU;

- TEXHMYECKMN MacnopT nepeycTtpamBaemMoro u (uMnv) nepennaHmpyemoro
NoMeLLEHNS B MHOTOKBAPTUPHOM AOME;

- 3aKroYeHne opraHa No OXpaHe MNaMsiTHUKOB apXUTEKTYPbl, UICTOPUM U KYFNbTypbl O
AONYCTUMOCTU NPOBEOEHUA NepeycTpoucTBa M (Unun) nepennaHupoBKM MOMELLEHMS B
MHOrOKBapTUPHOM OOMe, eCniM Takoe MOMELLeHME MM OOM, B KOTOPOM OHO HaxoguTcs,
ABNAETCA NAMATHUKOM apXUTEKTYPbl, UICTOPUM UMK KYNbTYpbl.

B cnyyae HenpegctaBneHus 3agBuTenieM No  COOCTBEHHOM  WHULMATUBE
BblLLENEpPEYMCNEHHbIX OOKYMEHTOB OHW noAanexaT npeacTaBleHnto B pamkax
MeXBeJOMCTBEHHOIro MHAOPMaLMOHHOIO B3auMOOENCTBUA.

2.15. lMpn npegoctaBneHnn MyHUUMNANbHOW ycnyrn 3anpewaeTtca TpeboBaTb OT
3aaBuTens:

1) npencraBneHns OOKYMEHTOB M WMH(OpMaUUM UNU OCYLLECTBIEHUA OENCTBUMN,
npeacTaBfieHMe WM OCYLLECTBIIEHNE KOTOPbIX He NpPeayCMOTPEHO HOPMATUBHbIMU
NpaBOBbIMM  aKkTamK, PErynmpylowmMMmmn  OTHOLIEHUS, BO3HUKAKOLWME B CBSA3NW C
npegocTaBreHnemM MyHULUNANbHOM YCIyru;

2) npeacTtaBneHWss OOKYMEHTOB M MHOpMauuK, KOTOpble HaxogaTcs B
pacnopsiKeHnn YmNonHOMOYEHHOr0 OpraHa, WMHbIX roCy4apCTBEHHbIX OpraHoB, OpPraHoB
MECTHOro camoynpasneHuss nMbo noaBefOMCTBEHHbLIX FOCYAApPCTBEHHbIM OpraHam WUnu
opraHam MEeCTHOro CamMoynpaBfieHUs OpraHu3auun, ydacTBYOLMX B MpefoCTaBreHum
npenyCcMOTPEHHbIX YacTbto 1 ctatbn 1 PegepanbHoro 3akoHa Ne 210-O3 myHUumMnanbHbIX
ycnyr, B COOTBETCTBUM C HOPMaTMBHbIMW NpaBoOBbIMM akTamu Poccuiickon depepauum,
HOPMaTMBHbIMW  MPaBOBbLIMM  akTamu AcTpaxaHckoM obnacty, MyHuUMNanbHbIMU
NpaBoOBbIMM aKTaMu, 3a WCKIHYEHMEM [JOKYMEHTOB, BKIIHOYEHHbIX B ONpeaeneHHbIn
yacTbto 6 ctatbn 7 PegepanbHoro 3akoHa Ne 210-O3 nepeyeHb AOKYMEHTOB. 3asaBUTENDb
BrnpaBe NpeacTtaBuTb YKa3aHHble AOKYMEHTbI U MHGOPMAUMIO B YNONHOMOYEHHbIN OpraH,
no coGCTBEHHON UHMUNATUBE;

3) ocyuwecTBneHus AencTBuMi, B TOM YWUCrEe COrfacoBaHuMW, HeobXoauMblxX Ans
NnonlyyeHnsa  MyHUUMNAnbHbIX  YCIYr W CBA3a@HHbIX C OOpalleHMEM B  UHble
rocygapCTBEHHblE OpraHbl, OpraHbl MECTHOrO CaMOyrnpaBfieHusl, opraHusauuu, 3a
UCKMIOYEHNEM  MOMYYEHUA  YyCryr W NOMNyYeHUs OOKYMEHTOB W MHopmaumn,
npefocTaBnseMbIX B pe3ynbTate NpeaoCTaBreHnsa Takmx YCryr, BKIIIOYEHHbIX B NEpeYeHb
yCnyr, KOTOpble SBMAKTCA HeobxoauMMbiMM W obs3aTenbHbIMM ONA NpeaoCTaBleHuUs
MYHULUMNANbHbIX ycnyr, YTBEPXKOEHHbIN HOPMAaTUBHbIM npaBoBbIM aKToM
npeacTaBUTESNbHOINO OpraHa MeCTHOro camMoyrnpaBfeHus;

4) npeacTtaBneHMss  OOKYMEHTOB M uMHdopmauuu, OTCcyTcTBUME U (unun)
HEeOCTOBEPHOCTb KOTOpPbIX HE YyKasblBanunCb Mpu MNepBoHaYanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobXoauMMbIX ANs NpeaocTaBneHus MyHuumMnanbHOW ycnyri, nubo B
npefoCcTaBfEHMM MyHULMNATBHON YCIYTn, 3a UCKMIOYEHNEM CINeayoLMX CIy4aeB:

- U3MeHeHme TpeboBaHMMA HOPMATUBHLIX MNPaBOBbIX aKTOB, KacarLMxcs
npefoCTaBfEHNS MyHULMUNANBLHON YCryrK, NOCne nepBoHa4yarbHOM Nogayn 3asiBrEeHUs O
npegoCcTaBfEHMM MyHULUNANBHOW YCIyTu;

- Hanuune owmnbok B 3asBMEHMM O NPEAOCTaBMIEHUA MyHMUMNANBHOW YCNyrn u
AOKYMEHTaX, MOAaHHbIX 3asiBUTENEM MOCMe MNepBOHa4yanbHOrO OTKasa B Npueme
AOKYMEHTOB, HeoOXoOauMMbIX ANs NpeaocTaBneHus MyHuumMnanbHOW ycnyru, nubo B
npeaoCTaBfEHMM MyHULMNAINbHOM YCMYrM U HE BKITHOYEHHbLIX B MPEeACTaBrfIEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

- NCTEYEHUE CcpoKa OENCTBUSA OOKYMEHTOB WIIM M3MEHEHME WHopMaumm nocne
nepBoHa4anbHOro OTkasa B MpUeMe OOKYMEHTOB, HeobXxoauMMbIX Ons NpeaocTaBrieHUus
MYHULMMAnbHOM ycnyru, nnbo B NnpegoCTaBlEHMM MyHULUNANBbHON YCIyTu;

- BbISIBNIEHNE AOKYMEHTaNbHO NOATBEPXAEHHOro dakta (Npu3HakoB) OLIMBOYHOrO
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UnNn NpoTMBONPaBHOro Aencteunsa (6e3nencTeuns) OMKHOCTHOrO nvua YNosIHOMOYEHHOro
opraHa, MyHUUMNANbHOrO CryXallero npu nepBoHa4yanbHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoouMbIX AN NpefoCTaBfeHuUst MyHuuunanbHowW ycnyri, nmbo B
NpeaocTaBfiEHNN MyHULMNANbHOW YCryrn, O YeM B MUCbMEHHOM BuAe 3a NOAMUCHIO
pykoBoauTens YMNOSHOMOYEHHOrO opraHa, fnpuv nepBOHa4yanbHOM OTKase B npueme
OOKYMEHTOB,  HeobGxoaumbIx  ANd  NpefoCcTaBfeHuss  MyHUUMNAnbHOW  yChyru,
yBeAOMIISIeTCA 3asABUTENb, a Takke MNPUHOCATCA W3BMHEHMS 3@ [OOCTaBMEHHbIE
HeynobcTBa.

MC‘IGpI‘IbIBaIOI.LWIVI nepeyeHb OCHOBaHUM AN OTKa3a B npueme OKYMeEHTOB,
HeobxoauMbIX AnA npegocTtTaBlieHUA MyHMLI,I/Iﬂa.ﬂbHOVI ycnyrun

2.16. OcHoBaHuA [fgnsa oOTkasa B npueMe [OOKYMEHTOB, Heobxoaumbix Ans
npefoCcTaBieHNss MyHULMNANbHOW YCIyTn.

3aaBuTento HanpaendeTcs yBegoMreHne o6 oTkase B MpuMemMe K pacCMOTPEHUHO
3asBfeHna B criydae, ecnu npu obpauleHun 3a npegocTaBreHMeM MyHULUNarbHOM
yCrnyrm B 35IeKTPOHHOM dhopMe B pesyrbTaTe MNpOBEpPKM KBaNMPUUMPOBAHHOW MOAMUCU
BbISIBIEHO HecobnogeHne YCTaHOBMEHHbIX cTaTben 11 depgepanbHOro 3akoHa oOT
06.04.2011 Ne 63-93 «O6 anekTpoHHOW nognucn» (ganee — degepanbHbin 3akoH  Ne 63-
®3) ycnosun npusHaHus ee AeNCTBUTENBHOCTH.

2.17. YBegomneHne o6 oOTkase B nMpueMe K pPacCMOTPEHUID 3adBeHus,
HanpaenseTcs B NN4YHbIN KabuHeT 3assutend Ha EMTY.

2.18. OTtkaz B npvemMe [OOKYMEHTOB, HeobxoauMbiX Ana npefoctaBieHus
MYHULMNANbHOW YCIyrn, He MNpensTCTByeT MNOBTOpPHOMY obpaweHutio 3assutensd 3a
npegocTaBfieHMEM MYHULMNANbHOW YCNyrn.

WcuepnbiBarowmn nepeyeHb OCHOBaHUM ANl NPUOCTAHOBIIEHUSI UNTU OTKa3a B
npeaocTaBleHU MyHULMNANbLHOM yCnyru

2.19. OcHoBaHVSa AN NPUOCTaHOBNEHUSA NpefoCcTaBneHns MyHULMNAnsHOW YCnyru
AENCTBYOLUM 3aKOHO4ATENLCTBOM He NpeyCMOTPEHbI.

2.20. OcHoBaHMaAMM Ans OTKasa B NPefoCTaBNEHMM MYHULUUNANbHOW  YyCnyru
ABNAIOTCA:

- HenpeacTaBneHus onpedenieHHbIX B NyHKTe 2.8 HacToswero AOQMUHUCTPATUBHOIO
pernaMeHTa [OOKYMEHTOB, O0S3aHHOCTb MO NpPeaCcTaBfeHMI0 KOTOPbIX BO3MOXeHa Ha
3aaBuUTens;

- MOCTYNSIEHNA B YNOSTHOMOYEHHbBIN OpraH, OTBeTa Ha MEXBELOMCTBEHHbIM 3anpoc,
cBuaeTenbCcTByOWEro o6 OTCYyTCTBUM OOKYMEHTa M (Mnn) MHdopMauumn, HeOBXOANMbIX
ANa  npoBedeHust nepeycTponctea W (UnM)  NepensiaHUpoOBKM  MOMELLEHMS B
MHOIOKBapTUPHOM  [JOMe B  COOTBETCTBMM C  NyHKTOM 2.14  HacTtoswero
AOMUHUCTPATMBHOIO perfnameHTa, ecriv COOTBETCTBYIOLUMA OOKYMEHT He npeacTaBreH
3aaBuTenem no cobctBeHHoW uHuumatmee. OTKas B cornacoBaHuMM NepeycTporcTBa U
(vnn) nepennaHUpoBKM MOMELLEHUS B MHOFOKBAapTUPHOM [OMe MO yKasaHHOMY
OCHOBaHWIO JONyCKaeTcs B cryvae, ecnu YNOMHOMOYEHHbIN OpraH, nocrne nonyyYyeHus
Takoro oTBeTa yBeJoOMUIT 3a8BUTESNS O MNOMy4YeHUM Takoro oTBeTa, NPeasIoXUI 3agBUTEN0
npeactaBuTb  LOOKYMEHT U (Mnn) uHopmauuto, Heobxooumble Ans NpOBeAeHUs
nepeycTtponucTea u (Mnu) nepensiaHMpPoBKM MNOMELLEHUS B MHOrOKBApTUPHOM OOME B
COOTBETCTBUM C NyHKTOM 2.14 HacTtodwero AOMWHUCTPATMBHOIO pernamMeHTa, U He
nonyyYnn OT 3asBUTENSA TakMe AOKYMEHT u (Mnu) nHgopmauuio B TeveHue nAaTHaguaTu
pabounx oHen co AHS HanpaBfeHUs YBEAOMIEHUS;

- npencTaBlieHUs JOKYMEHTOB B HEHaAnexalum opraH;

- HECOOTBETCTBUSA NPOEKTa NepeycTponcTBa 1 (Mnn) NnepensiaHMpoBKN NOMELLEHUS B
MHOrOKBapTMpHOM Aome TpeboBaHMAM 3aKoHOAATENbCTBA.

I'Iepequb ycnyr, KOTopble ABNAKOTCA Heob6XxoauMbIMN U 0OA3aTeNbHbIMU ONA
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npenocTtaBlieHUA MYHMLIMHaanOIZ ycnyrun, B TOM 4ucrie ceBegeHus o oOKymMeHTe
(JJ,OKyMEHTaX), BblgaBaeMOM (BbIAaBaeMbIX) opraHuvsayumsamu, yvyactesyrowmmMmmn B
npeaocTaBliieHNU MyHVILIVII'IaﬂbHOVI ycnyrumn

2.21. Ycnyrn, Heobxogumble M obsAsaTenbHble ANA  NpPegoCTaBrEeHUs
MYHULMMNanNsHOW YCNyru:

- NOAroTOBKa N 0hOpMIeHMEe B YCTAHOBMIEHHOM MOPSAKe NpoekTa nepeycTpomncTea u
(Mnun) nepennaHMpoOBKM MNepeycTpanBaemMoro n (Mnu) nepennaHnpyemoro noMeLLeHns B
MHOIOKBapTUPHOM OME;

- ohopmneHune cornacusa B NMCbMEHHOW (POpMe BCEX YNIEHOB CEMbW HaHMMaTenNs (B
TOM 4uCrie BPEMEHHO OTCYTCTBYIOLWINX YNEHOB CEeMbW HaHMMaTesns), 3aHuMaloLwmx
nepeycrpavBaemoe u (MNn) nepennaHupyemoe Xuroe rmnoMelleHMe Ha OCHOBaHWUM
AOorosBopa coumanbHOro Hamma (B crnyyae ecnu 3asiButenem siBfAsieTcs YNONHOMOYEHHbIN
HaMMmogaTenemM Ha npegocTaBreHve NpeayCMOTPEHHbIX MyHKTOM 2 cTaTbn 26
YKunuwHoro Kogekca Poccuinckon depepauymn OOKYMEHTOB HaHUMaTernb
nepeycrpamBaeMoro u (unuv) nepennaHupyemMoro >XWUMOoro MOMELLEHUs Mo OoroBopy
couunanbHOro Hamma).

I'Iopsmox, pa3mMmep n oOCHOBaHUA B3AMMaHUA rocyn,apCTBeHHoﬁ NOLWSINHbI UITU UHOWN
onnarTbl, B3aMMaeMowu 3a npegocTtaBrieHne MYHI/ILI,I/Ina.ﬂbHOﬁ ycnyrm

2.22. NpepocTaBneHne MyHULMNanbHOM yCcnyrn ocylwecTengeTcs 6ecnnaTtHo.

Mopsgok, pasmep n OCHOBaHUA B3MMaHUA NaTbl 3a NnpefocTaBrieHne ycnyr,
KOTOpble AIBNSAKTCA HE0OX0AUMbIMU U 06si3aTeNbHbIMU ANA NpeAocTaBNeHust
MYHMLIMNanbHOW yCcnyru, BKM4as MHcopmauuio o MeToamke pacyeTa pasmepa
TaKou nnaTbl

2.23. Tlopagok, pasMep M OCHOBaHUA B3MMaHUA MnaTbl 3a NpefocTaBneHne ycnyr,
yKa3aHHbIX B NyHKTe 2.21 HacToswero AQMUHUCTPATUBHOIO pernamMmeHTa, onpenensdercs
opraHusaumamMm, NpeaocTaBsaLWLNMN JaHHbIE YCITYTU.

MakcumanbHbIN CPOK OXUAAHUSA B ovepeau Npu nogaye 3asaBrneHus o
npeAocTaBleHUn MyHULMNanNbHOM yCIyru U Npy nony4YyeHumn pesynbTata
npeAocTaBrneHUA MyHMLUNANbLHOW yCnyru

2.24. MakcumarnbHbIi CPOK OXMOaHWs B oYepeau npu nopgade 3asiBNeHUs O
npegocTaBfieHN MyHULMNANbHOM YCyru U Npu NOSlydeHun pesyrnbTata npeocTaBreHns
MYHULUMUNANbHOW ycryrn B YNOMHOMOYEHHOM OpraHe unn MHOroyHKUMOHANTIbHOM LieHTpe
cocTaBnsieT He 6onee 15 MUHYT.

CpoK 1 NopsAoK permcTpauum sanpoca 3asBuTens o npegocTaBleHnm
MYHULIMNaNbLHOMW YCNyru, B TOM YMcre B 3NIeKTPOHHOM dhopme

2.25. Cpok peructpauumn 3asiBfieHUs O NpeaocTaBNeHUM MyHULMNANbHOW YCnyru
nognexar perucTpauun B YNorTHOMOYEHHOM opraHe B TeveHue 1 pabodero gHa co gHS
NnonyyYyeHna  3asiBieHMs W [OOKYMEHTOB, HeobxoauMmbix  Ans  NpefocTaBrieHus
MYHULMMansHOW YCNyru.

Tpe6oBaHusA K NOMeLLeHUAM, B KOTOPbIX NpeAocTaBnseTcss MyHMUunanbHas
ycnyra

2.26. MecTtononoxeHne agMUHUCTPATUBHbLIX 34aHWUNA, B KOTOPbIX OCYLLECTBNSETCA
npuemM 3asiBNEHNN N OOKYMEHTOB, HEOOXOAUMBIX AN NPeaoCTaBlEHUS MyHMUMNANbHON
ycnyru, a Takke Bbldada pes3ynbTaToB NpeaocTaBrneHna MyHUUMNansHOW ycnyru, JOMKHO



obecneunBatb yaobCcTBO ONs rpaxaaH C TOYKM 3PEHUs MeLwexO4HOW AOCTYMHOCTUM OT
OCTaHOBOK OOLLIECTBEHHOIO TpaHcnopTa.

B cnyyae, ecnn nmeetcs BO3MOXHOCTb OpraHM3auun CTOAHKM (MapKOBKW) BO3ne
34aHunA (CTPOEHMUs1), B KOTOPOM pa3MeLLeHO nomeLlleHne npuemMa n Bblgadn LOKYMEHTOB,
OpraHn3oBbIBaeTCA CTOSHKa (MapkoBka) ANs JIMYHOrO aBTOMOOMMBHOrO TpaHcnopTa
3asiBuTenen. 3a nNonb3oBaHMe CTOSHKOW (MapKOBKOW) C 3asiBUTENen nnaTta He B3uMaeTcs.

[na napkoBkM cneumnanbHbIX aBTOTPAHCMOPTHLIX CPEeACTB WHBANWOOB Ha CTOSIHKE
(napkoBke) Bblaensetca He mMeHee 10% MecT (HO He MeHee OfHOrO MecTa) Ans
GecnnaTtHOM NMapKOBKM TPAHCMOPTHLIX CPeacTB, ynpaBnseMbix nHsanugamu |, Il rpynn, a
Takke nHeanugamu Il rpynnel B nopsigke, yctaHoBrneHHoM [NpaButensctBoM Poccumnckon
degepaummn, 1 TpaHCMNOPTHbLIX CPEACTB, NEPEBO3ALMNX TaKMX MHBANMAOB U (MnNn) geTten-
WHBaNnOoB.

B uenax obecneyeHus 6ecnpensaTCTBEHHOrO OOCTyna 3asiBUTENEn, B TOM 4ucne
nepeaBuraloLLMXcs Ha MHBANUOHbIX KOMSICKaX, BXOA4 B 34aHWE M MOMELLEHMS, B KOTOPbIX
npegocTaBnseTca MyHuuunanbHaa ycnyra, obopyayloTca naHgycamu, MOpYyYHSMMU,
TaKTUIbHBIMMN (KOHTpaCTHbIMK) npeaynpexagarLwmmm anemMeHTamu, NHBIMN
cneumanbHbIMKM NpUcnocobneHnsammn, nossonsowmmMmm obecneunts 6ecnpensaTCTBEHHbIN
AO0CTyn 1 nepeaBXeHne NHBanNuAoB, B COOTBETCTBUM C 3aKOHOOaTenbCTBOM Poccumnckom
degepaumm o coumanbHON 3amTe MHBaNMOOB.

LleHTpanbHbIM BXO4 B 34aHMe YNOSTHOMOYEHHOMO opraHa AosmkeH ObiTb 0bopyaoBaH
MHOPMaLUMOHHOM Tabnnykon (BbIBECKOK), coaepkallen nHpopmaumio:

HauMeHoBaHwue;

MECTOHaXOXAEeHWe 1 Ipuanyeckuin agpec; pexnm paboTbl;

rpacovk npuema;

HoMepa TenedoHOB AJ1s1 CrPaBoK.

lMomelleHns, B KOTOpbIX NpPefoCTaBnseTcs MyHUUMNanbHas ycnyra, AOSMKHbI
COOTBETCTBOBATb CaHUTaAPHO-3aNNOEMUONOrMYECKUM NpaBunamM n HopmaTusam.

lMomeLLeHWs, B KOTOPbIX NPefoCTaBnseTCs MyHUUMNanbHasa ycnyra, OCHalLlaTCA:

NPOTMBOMNOXapPHOW CUCTEMOWN U CPeCTBaMU NOXapOTYLIEHUS;

CUCTEMON OMOBELLEHNS O BO3HUKHOBEHUWN 4YpesBbl4alHOMW CUTyauuu; cpencreammu
OKasaHus nepBon MegULMHCKOW NOMOLLY;

TyaneTHbIMW KOMHaTaMu Ana nocetTutenen.

3an oxugaHua 3assuTtenen obopyayetcs CTyNbsIMW, CKaMbSIMW, KONMYECTBO
KOTOpbIX onpegendeTcd mcxoas M3 pakTUY4EeCKOW Harpysku M BO3MOXHOCTEM ONA WX
pasmeLleHnsa B NoMeLLeHUn, a Takke MHPOPMaLMOHHbIMU CTEHAAMMN.

TekcTbl MaTepuanos, pasMelleHHbIX Ha WH(OPMaUMOHHOM CTeHe, neyaTalrTcs
yOobOHbIM Ans 4YTeHus wpudtom, 6e3 ncnpasneHun, ¢ BblaeneHnem Hanbonee BaXHbIX
MECT MOMY>XUPHbBIM LLPUETOM.

MecTta ons 3anonHeHns 3asiBfieHnin obopyayrTca CTynbsMU, CTonaMm (CTOMKamm),
B6naHkaMmu 3asBNeHUN, NMCbMEHHBbIMWN NPUHAANEXHOCTAMM.

Mecta npuema 3asaButenen obopyayoTca MHGPOPMAUMOHHBIMK  Tabnnykamm
(BbIBECKAMMN) C YKa3aHUEM:

HomMepa KabuHeTa N HaMMEeHOBaHUA 0TAena;

damunum, WMEeHUn U oT4yecTBa (nocnegHee — MNpU  HanNUuUW), OOSDKHOCTU
OTBETCTBEHHOIO Nvua 3a NpuemM AOKYMEHTOB;

rpaduka npuema 3asiBuTenen.

Paboyee MecCcTO Kaxgoro OTBETCTBEHHOrO nvua 3a npuemM OOKYMEHTOB, LOSKHO
OblTb  0BOpyooOBaHO MNepCoHanbHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbIKO [OCTyna K
HeobXxoAMMbIM ~ MHOPMALMOHHLIM  6a3amM  [aHHblX, MevyaTawlwmmM  YCTPONCTBOM
(MPMHTEPOM) 1 KOMMPYIOLLMM YCTPOMUCTBOM.

Jlvuo, oTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, AOMKHO MMETb HACTOMbHYKO Tabrnyky
C yKaszaHveMm hamumnumn, uMeHun, otT4yecTa (nocnegHee - Npu HanU4MmM) N JOSMKHOCTW.

Mpu npegocTaBneHMn MyHMUMNanbHOW ycrnyrm nHBanuaam obecneynBatoTcs:

BO3MOXHOCTb 6ecnpensiTCTBEHHOro AoCTyna K OObeKTy (34aHuio, NMOMELLEHUIO), B
KOTOPOM MpeaocTaBnAeTCa MyHMUMNanbHasa ycnyra;



BO3MOXHOCTb CaMOCTOSATENBHOIO MNepeaBukKeHUss No TeppuTopuM, Ha KOTOPOW
pacrnonoXxeHbl 34aHUS UM MNOMELLUEHUdA, B KOTOPbIX MpefocTtaBnaeTcs MyHuuunanbHas
ycrnyra, a Takke Bxoda B TakMe 0ObekTbl M BbiXxO4a W3 HWUX, NOCAAKM B TPaAHCMOPTHOE
CpeacTBO U BbiCagKN U3 HEro, B TOM YMCIie C UCNOMb30BaHWe Kpecria- KOMSCKY;

COMpPOBOXAEHNE MHBaNMOOB, UMEILNX CTOMKME PacCTPOMCTBA (PYHKLUN 3pEHUS U
CaMOCTOATENBHOIO NepenBuXeHns;

Hagnexawee  pasmelleHne obopydoBaHus U HocuTenen  MHgopmMauuu,
HeobOxoauMmbIx ana obecnedyeHus GecnpenAaTCTBEHHOro OCTyna MHBanNWOoB 34aHUAM W
nomMeLLeHNsaM, B KOTOPbIX NpefocTaBnseTcs MyHUUmMnansHasa ycrnyra, u K MyHuumunasnbHoOn
ycnyre ¢ y4eTOM OrpaHUYEHNn NX XXU3HEOeATeNbHOCTY;

aybnuposaHve HeobxoguMmon Ons MHBanNMOOB  3BYKOBOWM U 3pUTENBHOWN
MHOpMauuK, a Takke Haanucen, 3HakoB U MHOW TEKCTOBOWM U rpadouyeckon nHpopmaumm
3HaKaMu, BbINOSIHEHHbLIMU PeNbedHO-TOYEYHbIM WpUdTOM Bpanns;

AO0NyCK cypaonepesogyunka n Tudnocypaonepesoyuka;

Aonyck cobaku-npoBOAHUKA MPU  HanMuMuM [OOKYMEHTa, noaTBepXaawuero ee
crneumanbHoe obydyeHne, Ha O0bObeKkTbl (30aHUsA, MOMEeLleHus), B  KOTOPbIX
nNpefoCTaBATCA MyHUUMNaneHas ycnyru;

oKasaHue WHBanugam nomMoLM B npeofosieHMmM 6apbepoB, MeLLalLWmx NoyYeHuto
UMM FOCYyAapCTBEHHbIX N MyHULMNANbHbIX YCYr HapaBHe C APpYrMMU NULaMun.

MokasaTtenu AOCTYNHOCTU U KaYyeCTBa MyHI/ILl,I/Iﬂa.I'IbHOﬁ ycnyrmn

2.27. OCHOBHbIMW MOKa3aTendaMu OOCTYNHOCTM NpefoCTaBNeHUs MyHULUNanbHON
yCnyru siBRsILOTCA:

2.27.1. Hannune nonHom n nOHATHOM uHOPMaUUM O NOpPsiAKe, Cpokax U xode
npegocTaBfeHns MyHUUMNANbHOW B WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHBIX CeTAX
obuiero nonb3oBaHWA (B TOM 4ucre B ceTu «VIHTepHeT»), cpeacTtBax MacCOBOW
MHopmaumn.

2.27.2. BO3MOXHOCTb MOSlyYEHUA 3asBUTENEM YBeOOMSIEHUA O nNpeaocTaBieHUN
MYHULMNAanNsHOW ycnyrm ¢ nomoubto ENMNCY.

2.27.3. BO3MOXHOCTb MofiydeHUss WHGopmaumm O Xofe npeaocTaBfeHnsd
MYHALMNANbHOM  yCcnyru, B TOM 4uCfle C  WUCNOSib30BaHWEM  UMHMOPMALMOHHO-
KOMMYHUKALMOHHbIX TEXHOSTOMNN.

2.28. OCHOBHbIMM MOKasaTensaMuM KayecTBa NPeAoCTaBfeHUs MyHULUNAanIbHON
yCryru siBrstoTCS:

2.28.1. CBOEBpPEMEHHOCTb  MNPEAOCTaBfEHMST  MyHUUMNANbHOW  ycriyru B
COOTBETCTBUM CO CTaHOApTOM ee MpedoCTaBfeHusl, YCTaHOBMIEHHbIM HAaCTOSALUM
AOMUHUCTPATUBHBIM perfiaMeHTOM.

2.28.2. MuHMManbHO BO3MOXHOE KOSIMYECTBO B3aUMOLEWCTBUMA [paXgaHuMHaA C
AOIMKHOCTHLIMM NMLLAMK, Y4acTBYHOLUMM B NPeAOCTaBNEeHUN MYHULMNANbHON YCyru.

2.28.3. OTcyTcTBME 060CHOBaHHLIX Xanob Ha gencteus (besgenctene) COTpyaHUKOB
N NX HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLLUEHMWE K 3asBUTENSM.

2.28.4. OtcytcTBME  HapyLEHWM  YCTaHOBIMEHHbIX CPOKOB B  npouecce
npegocTaBrieHNsa MyHUUMNANbHON YCNyru.

2.28.5. OTcyTcTBME 3a8BneHur 06 ocnapmBaHun peLleHni, oencTemin (6e3nencraems)
YNOSTHOMOYEHHOrO opraHa, ero AOSMKHOCTHbIX NUL, NPUHMMaeMblX (COBEepLUEHHbIX) Mpu
npegocTaBfieHnn MyHUUMNAnbHOM YCyru, No UToram pacCMOTPEHUS KOTOPbIX BbIHECEHDI
peweHuns 06 yooBneTBOPEHMN (YHaCTUYHOM YAOBNETBOPEHUN) TpeOOBaAHUI 3asiBUTENEN.

MHble TpeboBaHUsA, 0COGEHHOCTU NpefoCcTaBlIeHUA MyHULMNANbLHOW yCIyru no
3KCTeppUTOpPUaNbLHOMY NMPUHLMNY U OCOOEHHOCTU NpeaoCcTaBNeHus
MYHULIMNAaNbHOW yCNyru B 351IEKTPOHHON popme

2.29. MpepocTaBneHe MyHULMNANbHOW YCNyrn No SKCTEPPUTOPUANbHOMY NPUHLIMNY
OCYLLIECTBNSIETCA B YacTu obecneyvyeHnsi BO3MOXHOCTM Mofauyn 3asiBNEeHUn nocpeactsoM



EMrY.

2.30. 3asButenam obecneymBaeTca BO3MOXHOCTb MpPeACTaBrEeHUs 3asiBNEHUS U
npunaraembiX JOKYMEHTOB B (pOpMe 3MEeKTPOHHbIX JOKYMEHTOB rnocpencrtsom ENMIY.

B aTom cnyvae 3asBuTteno wunu ero npeacrtaButens asTopudyetca Ha ENMIY
nocpeacTBoM MOATBepXAeHHOMW ydyeTHou 3anucn B ECWA, 3anonHseT 3adBneHue o
npefocTaBfieHUM MyHUUMNANbHOW YCIYyrn C UCMNOJSIb30BaHMEM WUHTEPaKTUBHOW (POpMbl B
3NEKTPOHHOM BMae.

3anonHeHHoe 3asaBneHne o NpeaocTaBfieHU MyHULUNANbHOW yCnyru oTnpasnsaeTcs
3asiBUTENEeM BMeCTe C [MpPUKPENMEeHHbIMU 3NEKTPOHHbIMKM  obpa3amMu  [OKYMEHTOB,
HeoOXoOMMbIMK ANS NPeaoCTaBfeHnss MyHUUUNanbHOM Yycryry, B YNONMHOMOYEHHbIN
opraH. Npu asTopusaummn B ECUA 3aaBneHne o npegoctaBneHnn MyHULMNANsHOM yCryrm
cuMTaeTcsa noanmcaHHbIM MPOCTON 3NEKTPOHHOW NOAMUCHIO 3aaBUTENs, NpeacTaBuUTens,
YNOSTHOMOYEHHOIO Ha NognucaHue 3asiBneHus.

PesynbTatbl npefocTaBfieHUss MyHULMMANbHOW YCIyru, yka3aHHble B MyHKTe 2.5

HacTosLero AOMUHUCTPATMBHOIO pernameHTa, HanpasnaTCA 3aABUTENIO,
npeacTaBUTENiO B JIMYHbLIN KabuHeT Ha ENIY B dopme 3MNeKTPOHHOro AOKyMEHTa,
noanMcaHHoro YCUNEHHOWN KBannguuupoBaHHOM 3IIEKTPOHHOM noanucbo

YNOSIHOMOYEHHOrO  AOSPKHOCTHOMO  nuua  YNOSTHOMOYEHHOro opraHa B criyvae
HanpasneHua 3aasreHns nocpeacrtsom ENMNY.

B cnyyae HanpaBneHusa  3asBneHusa  nocpenctsom  ENIY  pesynbtat
NpegocTaBfieHNs MyHULMNANbHOW YCnyrn Takke MOXeT ObiTb BblAaH 3asiBUTENIO
crnocobom, ykasaHHbIM B 3asiBNEHNN.

2.31. OnNeKTpOHHble [OKYMEHTbl MOryT ObITb NpeaoCTaBneHbl B CregytoLwwmx
dopmatax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

HonyckaeTca dopmMupoBaHne 3SNEeKTPOHHOMO [JOKyMeHTa MnyTeM CKaHMpOBaHWUA
HenocpeaCcTBEHHO C OpurMHana [OKyMeHTa (MCNonb30BaHWe KOMUM He JdonyckaeTtcs),
KOTOpOE OCYLIECTBNAETCA C COXPaHEHWEM OpueHTauuMuM opurmHana [OOKYMeHTa B
paspeweHumm 300 - 500 dpi (MacwTtab 1:1) ¢ ucnonb3oBaHNEM CIEeaYOLNX PEXNMOB:

- «4yepHo-6enbI» (Mpyn OTCYTCTBMM B OKYMEHTE rpadpnyecknx n3obpaxeHumin m (Mnm)
LBETHOrO TEKCTA);

- «OTTEHKM ceporo» (NpM HanuuumM B AOKYMEHTe rpaduyecknx unusobpaxkeHun,
OTNNYHbIX OT LBETHOIO rpadouyeckoro n3obpaxeHus);

- «UBETHOM» WMUN «PEeXuMM MOMHOW LuBeTonepedayvn» (Npu HanuuumM B OOKYMEHTe
LBETHbIX rpadomyeckmx nsobpaxeHunn nmbo LBETHOro TeKcTa);

- COXpaHeHVeM BCEeX ayTEeHTUYHbIX MPU3HAKOB MNOASIMHHOCTW, a WMEHHO:
rpacpmnyeckon nognucuK nuua, neyartu, yrrinoBoro wramna 6naHka;

- KONM4ecTBO (PanrioB AOSMKHO COOTBETCTBOBATb KOMMYECTBY OOKYMEHTOB, KaXKOblN
N3 KOTOPbIX COOEPXKUT TEKCTOBYIO U (MNK) rpadpmnyeckyto MHpopmMaumio.

ONEeKTPOHHbIE AOKYMEHTbI AOMKHbI 06ecneymBaTsb:

- BO3MOXHOCTb MAEHTU(MLMPOBATL AOKYMEHT U KONIMYECTBO JINCTOB B JOKYMEHTE;

- ONs AOKYMEHTOB, coAepXaluux CTPYKTypUpoBaHHbIE NO YacTaMm, rnasam, pasgenam
(nogpasgenamM) OaHHble M 3aknagkv, obecneuvmBarome nepexonbl MO OrfnaBNEeHUo U
(nnu) K cogepkawmmMcs B TEKCTE pUCyHKaM 1 Tabnvuam.

[lokymeHTbl, nognexawme npeactasneHnto B dopmartax xls, xIsx wunu ods,
hopMUPYOTCA B BUAE OTAENBbHOIO 3MEKTPOHHOIO AOKYMEHTA.

2.32. MyHMumnanbHas ycrnyra He NpefoCTaBnsieTcs B ynpexaaoweM (MpoakTUBHOM)
pexume, npeaycMoTpPeHHOM YacTbto 1 ctatbm 7.3 PegepanbHoro 3akoHa Ne 210-P3.

lll. CocTaB, nocneaoBaTenbHOCTbL U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp (AencTBumn), TpedboBaHUsA K NOPAAKY UX BbINOJIHEHUSA, B TOM YUcne
0COOEHHOCTN BbINOSIHEHUA aAMUHUCTPATUBHbIX NpoLeayp B 3N1IeKTPOHHOW ¢hopme

UcuepnbiBalowmin nepeyeHb agMUHUCTPATUBHBLIX Npoueayp

3.1. TpepoctaBneHve MyHMUMNAnNbHOM YyCrnyrM BKkoYaeT B cebs cnepytowime



aZlMUHUCTpATUBHbIE NpoLeaypsbl.

1) npyem wn perucTpauus 3adBfieHUss U JOKYMeHToB (OTka3 B rMpueme K
pPacCMOTPEHUIO 3aABIIEHUS U JOKYMEHTOB);

2) dopmMupoBaHMe U HanpasfeHne MeXBEeOOMCTBEHHbIX 3arnpoCcOB B OpraHbl
(opraHusaumm), yyacTyoLme B NpeaocTaBfieHUM MyHULMNAbHON YCIyru;

3) paccMoTpeHue 3asiBfieHUss U NpeacTaBfieHHbIX [OKYMEHTOB, HarnpaBneHue
(BpydeHune) 3aaBUTENO  OOKYMEHTa, [MOATBEPXOAlLWeEro npuHATME peLlleHna o
cornacoBaHum  nepeyctponctea M (MnM)  nepenfiaHUpPoOBKM  MOMELLEHUS B
MHOrOKBapTUPHOM JOMe, Nubo pelleHns 06 oTkase B cornacoBaHun rnepeycTtponcTea u
(Mnun) NnepenniaHMPOBKN NOMELLLEHNA B MHOTOKBapTUPHOM AOME.

3.1.1. [puem u perncrpaumsa 3aaBreHUs W [OOKYMEHTOB (OTka3 B Npueme K
PacCMOTPEHMIO 3aABIEHNS U JOKYMEHTOB).

OcHoBaHueM ansa Hayana agMUHUCTPaTUBHOW Npouenypbl SBMASETCA NOCTynfeHne B
YNOMHOMOYEHHbIN OpraH 3asBfieHUs Ha NUYHOM MNpuemMe, NOoYTOBbLIM OTNpaBfieHUEM, B
3IEKTPOHHOM (hopme.

Mpuem 3asiBNeHnsa 1 npunaraembix K HEMy JOKYMEHTOB OCYLLECTBNSAET LOIMKHOCTHOE
nMyo YNornHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a MpefocTaBrieHne MyHUuunanbHOW
ycnyru.

Mpy nnyHOM obpalleHnmn 3aaBUTENS AOSMKHOCTHOE NULO YNOMTHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NpeAocCTaBfieHne MyHULUUNANbHOW YCyrn NpoBepseT KOMMIEKTHOCTb
npeacTaBfieHHOr0O B COOTBETCTBMM C  MNyHkTamum 2.8 wn  2.14  HacToswero
AOMVHUCTPATMBHOIO perfiaMmeHTa naketa [OOKYMEHTOB, MpyU HeobxoaumocTu aenaet
KOMuIo C NpeacTaBrieHHbIX 3asaBUTENEM NOANMHHUKOB AOKYMEHTOB U 3aBEPSIET UX.

lMonyyeHne 3asBNeHUs U npunaraeMblx K HeMy [AOKYMEHTOB MoATBeEp)KOaeTcs
YNOSTHOMOYEHHBbIM OpraHoM nyTeM Bbldayn (HanpaBreHus) 3asiBUTENIO pPacrucku B
NonyyeHWM [JOKYMEHTOB C YyKasaHMeM UX TnepedyHs W JaTbl WX  MOnyYeHus
YNOSTHOMOYEHHBbIM OpraHoM, a Takke C yKasaHWeMm MnepeydyHs cBedeHUA U OOKYMEHTOB,
KoTopble ByayT NonyyYeHbl N0 MeXBEAOMCTBEHHbBIM 3anpocam.

Mpy nocTynneHun 3asBneHns no noyTe [OSMKHOCTHOE NMuOo  YTNONHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a npefoCTaBlieHNe MyHULUMNanbHOW ycnyrn, MpUHUMaeT |
perncTpupyeT 3asiBfeHne ¢ npunaraemMbiMn K Hemy JOKyMEHTamu.

lMony4eHne 3asBreHns B hopme 3NEKTPOHHOIO LOKYMEHTa W npunaraemblx K HEMY
OOKYMEHTOB noareepXxgaetcs  YNONMHOMOYEHHbIM  OpraHoM nyTeM  HarnpasfieHus
3aaBUTENIO  YBEAOMSIEHUS, COAepXallero BXOAALWMA  perucTpaumoHHbIN - HOMeEpP
3aaBneHns, paTty nonyvyeHust YNOSTHOMOYEHHbIM OpraHOM YKa3aHHOro 3asBfeHus u
npunaraemblX K HeMy [OOKYMEHTOB, a TaKke nepeyeHb HaMMeHoBaHuUW aunnos,
npeacTaBrieHHbIX B POPME 3NEKTPOHHbIX JOKYMEHTOB, C yKasaHueM nx obbema, a Takke
nepeyHs cBedeHUn U OOKYMEHTOB, KOTopble OyayT MofyyeHbl Mo MeXBeJOMCTBEHHbIM
3anpocam (ganee - yBeoMIIEHME O NONYYEHUN 3aSBIEHNS).

YBegoMreHne o MoryvYeHuUn 3asiBIIEHUS HanpaBnseTCa YyKasaHHbIM 3asiBUTENeM B
3aaBneHnn cnocobom He nosgHee pabodero OHsA, crnefyowlero 3a AHEM MNOCTYMNEeHUs
3asiBfeHns B YNOSTHOMOYEHHbIN OpraH.

Mpn nocTtynneHun 3asBfieHUs B 3NEKTPOHHOW dopMe [OOSMKHOCTHOE  nuuo
YNOfHOMOYEHHOrO opraHa, OTBETCTBEHHOE 3a NpefocTaBfieHne MyHUUUNanbHOW yCnyru,
B TeyeHue 1 paboyero gHA C MOMEHTa ero perncTpauumn nNpoBOAUT Npoueaypy NpoBeEpKU
OENCTBUTENbHOCTU  KBAaNMUUMPOBAHHOW MoAnNucK, C  WUCMNONb30BaHWEM  KOTOPOW
nognucaHo 3asiBneHne (NakeT AMEeKTPOHHbIX OOKYMEHTOB) O nNpeaocTaBfieHnn
MYHULMNANbHOM  YCNyrv, npegycMaTpuBaloLLlyto MpPOBEpKYy COOMAeHUa  yCroBuMn,
yKkasaHHbIX B cTaTbe 11 ®egepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnn B pesynbrarte NpoBepku KBanuuumpoBaHHOW noanucun 6Gyaet
BbISIBIIEHO HecobntogeHne YCTaHOBMEHHbIX YCNOBUMA MPU3HAHUA ee AEeUCTBUTENbHOCTH,
YNONMHOMOYEHHbIN OpraH B TeYeHue Tpex AHEW CO [HS 3aBeplUeHUs NpoBedEeHUs Takowu
NpOBEPKN MPUHUMAET pelleHne o6 OTka3e B NpMemMe K PacCMOTPEHUIO 3asiBNEHUA Wt
HanpaBnseT 3asBUTENO yBeOOMMEHME 06 3TOM B 3fEKTPOHHOM POPME C yKa3aHMEM
nyHKTOB cTaTh 11 ®enepanbHoro 3akoHa Ne 63-P3, koTopble NOCAYXWUNNU OCHOBaHUEM
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ANA  NPUHATUS  yKasaHHOro  peweHusd. Takoe  yBedOMNEHME  NoAnNUCbIBaeTCA
KBannUMPOBaHHON MOAMUCBbID  pykoBOAUTENSA  YMOMHOMOYEHHOrO OpraHa unu
YNOTHOMOYEHHOIO MM AOSMKHOCTHOrO Nnua M HanpaensieTcsa Mo aapecy 3neKTPOHHOM
noyThbl 3asaBuUTENs NMOO B ero NU4YHbIN KabuHeT Ha ENMTY.

MakcrmanbHbI CPOK MCNOMHEHNST aAMUHUCTPATUBHOW NpoLeaypbl:

- Ha NUYHOM Npueme rpaxaaH — He 6onee 15 MUHYT;

- NPW NOCTYNMEHNN 3asBNEHUSI N JOKYMEHTOB MO NOYTE, B 3NEKTPOHHON bopMe — He
bonee 1 paboyero gHA Co AHA NOCTYNNEHUS B YNONHOMOYEHHbIA OpraH.

YBegomneHne o6 oOTkasze B MpMemMe K pPacCMOTPEHUIO 3asiBNeHusi, B Cnyyae
BbISIBIEHUS1 B XO4€ NPOBEPKU KBannuumpoBaHHOW NOoANUCK 3asiBUTENs HECOONaeHus
YCTaAHOBINEHHbIX YCITOBUN MPU3HAHUA ee OeNCTBUTENbHOCTU HanpaBnaeTca B TeyeHue 3
AHEeWn Co OHSA 3aBepLUEeHNs NPOBeAEHUsI TakoW NPOBEPKMU.

PesynbTaTtom ncnonHeHma agMMHUCTPATMBHOW NpoLeaypbl ABASETCS:

- NpUemM 1 perncTpaumsa 3asiBfeHusl, Bbigada (HanpaBfieHMe B 3NEKTPOHHOM BuAe
N B MHOTOMYHKUMOHANbHbIN LIEHTP) 3adBUTENO PacnuCKM B NOSyYeHUU 3asiBNEHUS U
NPUNOXEHHbIX K HEMY LOKYMEHTOB (YBEAOMITEHUSI O NONTyYEHUN 3asABIEHNS);

- HanpasfeHue yBedoMfieHMsi 06 OTKase B MpuemMe K pPacCMOTPEHMUIO 3asiBIIEHUS,
NMOCTYNUBLLErO B 3MIEKTPOHHOM BMAE, MO OCHOBAHMAM, YCTAHOBIIEHHbIM MyHKTOM 2.16
HacTosLlero AOMUHUCTPATUBHOIO pernaMmeHTa.

3.1.2. ®opmMMpoBaHME M HanpaBfeHUE MEXBEOOMCTBEHHbIX 3aNpoCOB B OpraHbl
(opraHusaumm), ydacTByrLLIME B NPEAOCTaBIEHUN MYHULIMNANBEHOW YCAYIN.

OcHoBaHMEM AN Havana agMUHUCTPATMBHOW Mpouedypbl SBMsieTCs MNonyyYeHue
3aABNEHNS M [OKYMEHTOB  OOJDKHOCTHbIM  NULUOM  YMNONIHOMOYEHHOro  OpraHa,
OTBETCTBEHHbLIM 32 NPefoCTaBfeHNEe MyHULMNANBbHOW YCNYTN.

B cnyyae ecnu pokymeHTbl (MHOpMauus), npeayCMOTPEHHble MyHKTOM 2.14
HacTosiwero AQMUHUCTPATUBHOIO pernamMmeHTa, He Obinn npeacTtaBneHbl 3asBUTENEM MO
COOCTBEHHOW  MHUUMATUBE,  OO/MKHOCTHOE  NUUO  YMNOSIHOMOYEHHOro  OpraHa,
OTBETCTBEHHOE 3a NpefoCTaBfieHMe MYyHUUMNANbHOM YCIyrn, roTOBUT U HanpaBnseT B
YCTaHOBMIEHHOM 3aKOHOLATENbCTBOM NOPSAKE MEXBEAOMCTBEHHbIE 3aMpoChl B OpraHbl, B
pacnopsXeHUN KOTOPbIX HAX0OATCH YKa3aHHblE JOKYMEHTbI U MHGhOpMauus.

B cnyyae ecnn 3agBuTENnEeM CaMOCTOATENbHO MNpPeACTaBfEeHbl BCE [OOKYMEHTHI,
HeoOxoguMble ANns NPefoCTaBfieHUsT MyHUUMMNANbHOW YCRyrM M B pPachopsXKeHUu
YNOnMHOMOYEHHOIro oOpraHa uMeeTcss Bca  uMHopmauusi, Heobxoaumass nns  ee
npefoCTaBfeHNs, LOOSMKHOCTHOE nUUO YMNONMHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a
npefoCcTaBfieHNe MYHULMNANbLHOW YCryrn, nepexoamT K WCMOSHEHUIO crnepyowen
aAMWUHUCTPaTUBHON NpoLeaypbl HAaCToALWEro AMUHUCTPATUBHOMO perfiaMmeHTa.

MakcumanbHbI CPOK UCMOSTHEHUS aAMWHUCTPATUBHOW npoueaypbl - 5 pabounx
AHEWN Co OHS OKOHYaHUSA npyema JOKYMEHTOB U perncTpauun 3assreHus.

PesynbTatom NCNOJSTHEHUS aAMWHNCTPaTUBHON npoueaypsbl aBnsieTcs
dopMupoBaHME U HanpasfieHWe  MEeXBEOOMCTBEHHbIX  3anpocoB  [LOKYMEHTOB
(nHopmauun).

3.1.3. PaccmoTpeHve 3adBneHus U npeacTaBfeHHbIX [JOKYMEHTOB, HanpaBneHuve
(BpyyeHue) 3aaBUTENt0  OOKYMEHTa, NoATBepXAAaloWero MNpUHATME  peLleHns o
cornacoBaHvvM  nepeycTponuctea M (unv)  nepennaHvpoBKM  NMOMELIeHVUs B
MHOrOKBapTMPHOM [oMe, NMbo pelleHns 06 oTka3e B COrfnacoBaHWW NepeycTponcTea u
(1) NnepennaHMpPOBKM NOMELLIEHNSA B MHOTOKBAPTUPHOM JOME.

OcHoBaHveM AN Hadana BbIMOSHEHUS aAMWHUCTPaTUBHOM npoueaypbl SBNsSeTcs
nonyyeHne [OOIMKHOCTHLIM JIMLOM  YMNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 33
npegocTaBrieHne  MyHUUMNanbHOW  ycryru, BCeX [OOKYMEHTOB  (MHdopmaumm),
HeobxoAMMbIX ONA  NpedocTaBfeHUs  MyHuMuMnanbHOM  ycnyru, B TOM  4ucne
npeacTaBrieHHbIX B MOPAAKE MEXBeLOMCTBEHHOINO B3aUMOAENCTBUS.

[omKHOCTHOE NYLIO YNONMHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a MpefocTaBrieHne
MYHULMNAnNsHOM yCryrn, paccMaTpuBaeT npefcTaBrieHHble AOKYMEHTbl U UHgopmauuio
Ha npegMeT OTCYTCTBMA  (HanuuMsl) OCHOBaHW/A OTKasa B NpeaocTaBrieHnn
MYHULMNAnsHOM ycnyru, npenycMoTPEHHbIX MyHKTOM 2.20 HacTosLero




AOMUHUCTPATMBHOIO perfameHTa.

Mo ntoram paccmoTpeHus 3asBreHnst Y NONHOMOYEHHbIN OpraH:

1) NPUHMMaeT peLLeHne O corfacoBaHUU NepeycTponcTea u (Unu) nepensiaHNpPoOBKU
nomMeLLleHNss B MHOrOKBapTUPHOM OME;

2) npuHUMaeT peleHne o6 OTka3e B COrnacoBaHUM MepeycTponcTBa M (Mnn)
nepensiaHNpoBKM NMOMELLEHUS B MHOIOKBapTUPHOM OMe.

Ha ocHOBaHWUM NPUHATOrO peLueHnsa Y NONMHOMOYEHHbIM OpraH roTOBUT:

1) pelueHne o corracoBaHUn NepeycTpomncTaa u (Mnu) nepennaHnpoBKM NoMeLLEHNS
B MHOrOKBapTUpHOM JoMe rno dopme, yTeepxaeHHoun NoctaHoBneHnem lpaButenscTea
Poccuiickon ®epepaumm ot 28.04.2005 Ne 266 «O6 yTBepxaeHMM opMbl 3asBNEHUS O
nepeycTponucTse M (MnNu) nepensiaHMpPOBKE KUMOr0 MNoMeweHns U (popMbl JOKYMEHTA,
noaTeBepXxJarLwero MpuHSATME peLleHnd O CorflacoBaHUM nepeycTtpouctea U (Unu)
nepennaHUpoOBKN KWUMOro MomelleHnsi» (npunoxenne Nel k  AOMUHMCTPATUMBHOMY
pernamMmeHTy);

2) pelwweHne 06 oTkase B corfiacoBaHuMM nepeycTponcTea u (Mnu) nepensiaHMpoOBKU
noMeLweHns B MHOIMOKBapTUPHOM [JOMe C YKasaHMeM OCHOBaHUM AN 0TKasa,
npegyCMOTPEHHbIX MyHKTOM 2.20 HacTodwero AAMUHUCTPATUBHOIO perfameHTa
(npunoxeHne Ne2 k AOMUHUCTPaTMBHOMY perfiaMmeHTy).

PeweHne o cornacoBaHuu nepeycTponcTBa u (Mnu) nepennaHMpoBKN NOMELLEHUS B
MHOIFOKBapTUpHOM fomMme nnMbo pelleHne o6 OTkase B COrfacoBaHWM nepeycTtponcTea u
(vnn) nNepennaHVpPOBKM MOMELEHUST B MHOrOKBApTUPHOM AOME BblgaeTcs  unm
HanpaBnseTCca 3asABUTENIO HEe MNo3aHee YeM 4vepes3 Tpu paboumx OHS CO AHA NPUHATUSA
OAHOr0 N3 YKa3aHHbIX peLUeHUN.

PeweHne o cornacoBaHun nepeycTtponucTBa u (Mnu) nepennaHMpoBKN NOMELLEHUS B
MHOrOKBapTUpPHOM [OMe SABNAETCA OCHOBaHMEM MpoBefeHUs nepeycTponctea u (Mnwu)
nepennaHnpoBKN.

MakcumanbHbI CPOK MCMOMHEHUS aAMUHUCTPATUBHOW npoueaypbl — He 6onee 45
KaneHgapHbIX AHeWn ¢ gaTbl NOMyYeHUs YMNOSTHOMOYEHHbIM OpraHoM 3asiBNeHus U
npunaraembix JOKYMEHTOB, B TOM 4YWUCIie MOSYYEHHbIX B pamKax MexBeJOMCTBEHHOIo
MH(OPMaLMOHHOIo B3aMOLENCTBUS.

Pe3ynbTaTtom MCNONHEHUS aAMUHUCTPATMBHOM NpoLeaypbl SBNSeTca HanpasneHue
(Bpy4YeHue) 3asaBuTenNto, B TOM YMcre NnocpeacTBOM AIEKTPOHHOM MOYThI:

- peLLeHmns o0 cornacoBaHum nepeycTponcTea 1 (Unu) nepennaHupoBKN NOMELLEHNS B
MHOrOKBapTUpPHOM [IOME;

- peweHus o6 oTkase B cornacoBaHuMM MNepeycTponcTea u (Mnu) nepensiaHMpOBKU
NoMeLLEeHNS B MHOrOKBapTUPHOM JOMeE.

B cnyyae nogaun 3aaBneHns B ONEKTPOHHOW dhopme 3adABUTEN0 B KavecTse
pesynbTata npefocTaBfieHus ycnyrn obecrneynmBaeTcsa No ero BbIOGOpY BO3MOXHOCTb
nonyyYeHuns:

B hopme 9NEeKTPOHHOro JOKYMEHTa, NOANUCAHHOIO YNOSTHOMOYEHHbIM SOMKHOCTHBIM
NALLOM C UCMNOSIb30BaHNEM YCUNEHHOW KBannuUunMpoBaHHOW SNIEKTPOHHOW Noanuck;

B (hopme JokyMeHTa Ha BymMaXHOM HocuTene B YNOSTHOMOYEHHOM OpraHe.

MepevyeHb agMMHNCTPATUBHLIX Npoueayp (AeMcTBUn) Npm NnpeaocTaBleHUn
MYHULMNANbHOM yCNyry ycnyr B 3NeKTPoHHOU ¢hopme

3.2. [llpn npegoctaBneHUM MyHUUMMNANLHOW YCINyrM B 3MEKTPOHHOW hopme
3aaBuTento obecnevmBaloTCs:

dopmMMpoBaHue 3aaBEHNS;

npuem n pernctpaums YnonHOMOYEHHbIM OPraHOM 3asiBfIEHUSI U UHbIX JOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHNA MyHUUMNANbHON yCnyru;

nonyyeHune pesynbTara NpeaocTaBneHnss MyHULMNAnsHOW YCIyru;

nonyyYeHne CBeAEHUN O Xo4e PacCMOTPEHUS 3asiBNEHNS;

OCYLLIECTBNEHNE OLIEHKM Ka4YeCcTBa NpeaoCcTaBNeHnsa MyHUUMNanbHON YyCryru;

pocynebHoe (BHecynebHoe) obxanoBaHue peweHun n genctesun (6esgencteus)



YnonHoMmoyeHHoro opraHa nubo pgencteus (6esgenctBume)  OOIMKHOCTHbBIX N
YNONHOMOYEHHOIro  OpraHa, nNpeAoCTaBMsloWero MyHUUunanbHyto — ycnyry, nunbo
MYHULMNAnNbHOro crnyxatyero.

NMopsaok ocywecTBIeHMA aAMUHUCTPATUBHBLIX Npoueayp (AeMcTtesumn) B
3neKkTpoHHoun popme

dopmupoBaHue 3asaBAeHUS.

3.3. ®dopmupoBaHue 3asBfiEHUs OCYLLECTBMSIETCA MNOCPeACTBOM  3anoSIHEHUS
ANEKTPOHHON hopMbl 3asiBreHust Ha ENMY 6e3 HeobxoanmMocTn 4ONONHUTENBHOW NoAaun
3asiBfeHns B Kakon-nmbo nHom gopme.

dopmaTHO-nornyeckasi npoBepka COOpPMUPOBAHHOIO 3asiBfieHUs1 OCYLLeCTBNsSeTCs
nocre 3anosfiHEHNS 3asBUTENEM KaXKOoro U3 nonemn anekTpoHHou opmbl 3aseneHus. [NMpu
BbISIBlIEHUN HEKOPPEKTHO 3arofIHEHHOro MOMs  3fIeKTPOHHOM  (POpMbl  3asdBMEHUS
3asiBUTENb YBEOOMSISIETCA O XapaKTepe BbISIBIEHHOW OWWOKN U nopsiake ee yCcTpaHeHus
nocpeacTBOM MHMPOPMALMOHHOIO COOOLLEHNST HEMOCPEACTBEHHO B 3N1EKTPOHHOW dhopme
3asiBreHus.

Mpn hopmmpoBaHnn 3aaBneHns 3assutento obecneynsaeTcs:

a) BO3MOXHOCTb KOMWPOBAHUSA W COXPaHEHUS 3asiBiEHUST U WHbIX [OKYMEHTOB,
yKasaHHbIX B MyHKTax 2.8 HacTtosiwero AOMUHUCTPATMBHOIO perfameHTa, HeobxoauMblx
ANs NpefocTaBneHnsa MyHULMNAanbHOW YCIyru;

0) BO3MOXHOCTb MevyaTu Ha OyMaXHOM HOcuUTEene KOMUU 3JNEKTPOHHOW (OopMbI
3asiBreHus;

B) COXpaHeHWe paHee BBeAEHHbIX B 3NIEKTPOHHYK (hopMy 3asdBNeHust 3HadYeHUn B
nobon MOMEHT MO XenaHu Mnofnb3oBaTens, B TOM YUCre Npu BO3HUKHOBEHMM OLIMBOK
BBOAA M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUIN B 3MEKTPOHHYIO (hOPMY 3asBNEHUS;

r) 3anosfiHEHNE Nosien ANEKTPOHHOW POpPMbl 3asBfEeHNs 40 Ha4yana BBo4a CBEAEHUN
3agBuTenemM C WCMNonbL3oBaHWMEM cBeadeHun, pasmelleHHbix B ECUA, n cBegeHun,
onybnukoBaHHbIX Ha ENMIY, B yactn, kacawwenca ceegeHnn, otcytctaytowmx B ECUA,;

) BO3MOXHOCTb BEPHYTbLCA Ha ftobon M3 aTanoB 3anofHEHNSA 3NEKTPOHHOM DOPMbI
3asiBneHunsa 6e3 notepu paHee BBeAEHHOW MHopMaLmu;

€) BO3MOXHOCTb ocTyna 3asiButens Ha EMNIY k paHee nogaHHbIM UM 3asiBIEHUSAM B
TeYeHne He MeHee OOHOro roa, a Takke 4YacTUYHO COPMUPOBAHHBLIX 3asBrEHUA — B
TeyeHue He MeHee 3 MecsILEB.

CdopmmnpoBaHHoe U nognucaHHoe 3asiBfieHMe U MHble OOKYMEHTbl, HeobxoauMmble
ANSA npefocTtaBneHus MyHULMNanbHOW yCryrn, HanpaBnalnTCa B YNOSTHOMOYEHHbIW OpraH
nocpeactesom ENIY.

[Mpyem n permctpaums YNonHOMOYEHHbIM OPraHOM 3asdBAEHUS U MHbIX JAOKYMEHTOB,
Heo6Xx0AMMbIX ANA NPpeAoCTaBAEeHUS MYHULIMNAIbHOW YCAYIU.

3.4. YnonHomMmo4eHHbI opraH obecrneuynBaeT B CPOK He no3gHee 1 paboyero gHA C
MOMEHTa nogauyn 3aseneHus Ha ENNY, a B cnyyae ero noctynneHus B Hepaboumn mnm
npasgHUYHbIN AEHb, — B CrEAyLLMIA 3a HUM NepBbIn paboynii AeHb:

a) Npyem OOKYMEHTOB, HEOOXOANMBIX A5 NPEeAOCTaBNEHNA MyHULMNANbHOW YCNyri,
N HanpasfeHne 3asBUTENIO ANIEKTPOHHOIO COOBLLEHNSA O NOCTYNNEHNN 3asiBIIEHMS;

0) perucTpaumio 3asBNEHUA W HanpasreHue 3asaBUTEN0  YBEOOMSEHUS O
pernctpauumn 3assneHna nmbo ob oTkase B npueme LOOKYMEHTOB, HeoOXxoauMmbIX Ang
npefocTaBfieHNsa MyHULUMNANbHON YCnyru.

3.5. OnekTpoHHOEe 3asiBfieHMe CTaHOBUTCHA AOCTYMNHbIM ANS AOSMKHOCTHOrMO nuua
YNOsTHOMOYEHHOrO opraHa, OTBETCTBEHHOrO 3a NpuUeM u perncTpauuto 3asisneHus (ganee
— OTBETCTBEHHOE LOMMKHOCTHOE ML), B rocyAapCTBEHHOW MH(OPMALMOHHON cucteme,
ncrnonb3yemMon YnosTHOMOYEHHbIM OpraHoM 4S8 NpefocTaBneHna MyHULMNanbHOW yCnyru
(nanee —M'MC).

OTBEeTCTBEHHOE AOMKHOCTHOE NNLLO:

npoBepsieT Hanuyne 3NeKTPOHHbIX 3asBreHun, noctynuewux ¢ EMNMY, ¢ nepnogom
He pexe 2 pa3 B AEHb;




paccmaTpmBaeT MOCTYNMBLUME 3asiBNEHUS U MNPUITOXEHHble 06pa3bl OOKYMEHTOB
(BOKYMEHTHI);

npou3BoaMT  OEeNCTBUS B COOTBETCTBMM C  NyHKTOM 3.4  HacTtoswero
AOMUHUCTPaATMBHOIO pernamMeHTa.

[MonyyeHve pesynbTaTa NPeaoCTaBeHUss MyHUUNNAIbLHOW YCIYIn.

3.6. 3aaBuTento B KadecTBe pesynbTaTa NpefocTaBneHns MyHUUMNansHOW yCnyru
obecnevnBaeTcs BO3MOXHOCTb NOSyYEHNA JOKYMEHTa:

B pOpMe 3NEKTPOHHOIo JOKYMEHTa, NOANNUCaHHOrO YCUIEHHOW KBanMuLnpoBaHHON
3IEKTPOHHOM MOAMUCHLI0  YNOSTHOMOYEHHOIo  AOJMKHOCTHOrO nvua  YNOonHOMOYEHHOro
opraHa, HanpasfieHHOro 3asBUTESIO B NMNYHbIN KabuHeT Ha ENIY;

B Buae OymaxHOro [AOKyMeHTa, MOATBepXXOalowero copepXXaHue 9NneKTPOHHOro
AOKYMEHTa, KOTOPbIN 3asBUTENb NosnyvaeT npu SiM4HOM obpalieHm B YNONMHOMOYEHHbIN
opraH.

[MonyyeHve cBefeHW O Xo04e PAacCMOTPEHUS 3asBEHNS.

3.7. MNMonyyeHne uHGOpPMaUUM O Xo4e PacCMOTPEHUs 3asdBfeHus U O pesyrnbTaTe
npefoCcTaBfieHNUss MyHUUMNANBLHOW YCNyrn NpouM3BOAUTCA B NIMYHOM KabuHeTe Ha ENIY,
npu ycrnosum asTopu3aumn. 3asBUTENb UMEEeT BO3MOXHOCTb MpocMaTpuBaTtb CTaTyC
3MIEKTPOHHOIO 3asBfEeHNd, a Takke MH(OopMaUMo O AanbHENWNX OENCTBUAX B NIMYHOM
KabuHeTe no cobCcTBEHHOM MHMLUMATUBE, B Nl0O0OE Bpems.

Mpn npegocTaBneHn MyHULMNANbHOM YCYrn B 3NEKTPOHHOM (bopme 3asiBUTENO
HanpaBnsieTcs:

a) yBeOoOMSieHME O NpuemMe W perucTpauumn 3asiBAeHUs U MHbIX [OKYMEHTOB,
HeobXxoaMMbIX ONs NpefoCTaBfeHNss MyHUUMNANbHOW YyCnyru, cogepxallee cBeaeHus o
akTe npuema 3asBfeHus U OOKYMEHTOB, HeoOXoaumblx [Ansi npefocTaBrieHus
MYHULMNANbHOM YCNyru, U Havane npouenypbl NpeaocTaBneHns MyHULMNansHOW ycnyru,
a Takke cBeJeHus O JaTe U BPEeMEHU OKOHYaHUs npedocTaBrneHus MyHUUMNanbHOW
ycnyrm nnbo MOTUMBMPOBAHHBLIM OTKa3 B NpuemMe [LOKYMEHTOB, HeoOXOAWMbIX Ans
npegocTaBfeHnsa MyHULUMNanbHON ycnyru;

0) yBegomneHue O pesynbTatax pPacCMOTPEHUs AOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHns  MyHUUMManbHOW  YCNyru, cofepxallee CBedeHUs O MPUHATUK
NONOXUTENBHOIO peLleHns O NpedocTaBneHuM MyHUUMNanbHOW YCiyrm U BO3MOXHOCTH
nonyyYnTb pesynbTaT NpefoCTaBfeHnss MyHUUMNanbHOW ycnyrm nmbo MOTUBUMPOBAHHbBIN
OTKa3 B NpefocTaBneHnm MyHUUUNansHOM yCryru.

OcyulecTBneHNe OLUEHKM KayecTBa NpefoCTaBneHs MyHUUNNANsHOW YCIyru.

3.8. OueHka kavecTBa npefoCTaBNeHUss MyHULMNANbHOWN YCIyri.

OueHka kadecTBa NpedoCTaBfEHUA MyHUUMMAnNbHOW YCNyrn OCyLecTBNAeTCs B
cooTBeTCTBUM C [lpaBunamm oOueHKM rpaxgaHamMn IPEPEKTUBHOCTU LEATESNIbHOCTU
pykoBoauTenen TeppuTopuanbHbiX OpraHoB defeparnbHbIX OPraHoB WCMOMHUTENbHON
BNacTn (MX CTPYKTYPHbIX noppasgeneHnin) C¢ y4eToM KayecTBa MpeaoCTaBreHUs UMM
rocyAapCTBEHHbIX YCMyr, a TaKke MNPUMEHEeHUs pe3ynbTaToB YyKa3aHHOW OLEHKM Kak
OCHOBaHUA ANa TMPUHATUA pPeELleHWn O [OOCPOYHOM  MpeKkpalleHUn  UCMOSHEHUS
COOTBETCTBYHOLLMMU pyKOBOAUTENAMM CBOMX AOJMPKHOCTHbIX obs3aHHOCTEN,
yTBEPXOEHHbIMM  nocTaHoBneHnem [pasutenbctBa Poccuinckon Pegepaumm  oT
12.12.2012 Ne 1284 «O6 oueHke rpaxgaHamyn 9(dOEKTUBHOCTN AEATENBbHOCTU
pykoBoauTenen TeppuTopuanbHbiX OpraHoB defeparnbHbiX OPraHoB WCMOMHUTENbHON
BNnactu  (MX  CTPYKTYPHbIX  nogpasgeneHun) 1 TeppuTopuanbHbIX  OpraHoB
rocyAapCTBEHHbIX BHEBKMKETHbIX (POHOOB (MX pPEerMoHarnbHbIX OTOENEHMI) C y4eToM
KayecTBa npeaocTaBneHns rocyaapCTBEHHbIX ycnyr, pykoBoauTenemn
MHOrOYHKUMOHamNbHbIX LLEHTPOB NpeaocTaBneHus rocygapCTBEHHbIX U MYyHULMMANbHbIX
ycrnyr C Yy4YeTOM Ka4yecTBa oOpraHu3auuMM npefocTtaBfeHns rocydapCTBEHHbIX U
MYHULUMMAnNbHbIX YCIyr, a TaKke O MPUMEHEHUN pe3ynbTaToB YKa3aHHOW OLEHKU Kak
OCHOBaHWA AOns  NPUHATUSA  pelleHMd O [OOCPOYHOM  MpeKpalleHUn  UCMONHEeHUs
COOTBETCTBYHOLLMMU PYKOBOAMTENSIMU CBOUX AOSMKHOCTHbLIX 06S3aHHOCTEN .

PesynbTatbl OLEHKM KayeCcTBa OKa3aHUS MyHMUMNANbHOW CryrM nepefarnTcs B
aBTOMATU3NPOBAHHYID WMH(POPMALMOHHYKD cuctemy «MHOpMaLNoHHO-aHanMTuyeckas




cucTeMa MOHUTOPUHIra KavyecTBa rocygapCTBEHHbIX YCIyr».

OcHOBHble nokasaTenn AOCTYNHOCTM W KavyecTBa MyHMUMNANbHOM  yCryru
copgepxartbcs B NyHKTax 2.27 — 2.28 HacTosawero AAMUHUCTPATUBHOIO pernameHTa.

HocynebHoe (BHecygebHoe) obkanoBaHWEe pelieHun 1 OencTtBun (6e3gencreus)
YNonHOMOYEHHOro opraHa _nmnbo  genctBust  (6e3gencTBue)  OOIMKHOCTHLIX — NNLL
YNONMHOMOYEHHOIO  OpraHa, NpeaoCTaBNsaLWEro  MyHUUMNanbHy  ycnyry,  nmbo
MYHULMNANbHOIO CIy>XaLllero.

3.9. Baasutento obecneymBaeTcsi BO3MOXHOCTb HanpaBfieHUs xanobbl Ha pelueHus,
gencteus  wunu  6es3gencteme  YNONMHOMOYEHHOrO  OpraHa, [OOSMKHOCTHOro  nuvua
YNOSTHOMOYEHHOro opraHa nMbo MyHMUMNAanNbHOro CnyXalero B COOTBETCTBMM CO CTaTben
11.2 ®epepanbHoro 3akoHa Ne 210-®3 u B nopsiake, yCTaHOBMAEHHOM MOCTAHOBMEHUEM
MpaesutensctBa Poccuinckon depepaumm ot 20.11.2012 Ne 1198 «O cbeaepanbHON
rocygapCTBeHHON MHGOpMaunoHHOM cucteme, obecnednsarowen npowecc gocynebHoro,
(BHecyaebHoro) obxanoBaHusi pelleHun u gencteun (6e3genctasunst), COBEpLLEHHbIX Mpu
NpeaocTaBfieHNN TOCYAapPCTBEHHbIX W MyHMUMManbHbIX ycnyr» (B cryvyae, ecnu
YNOMHOMOYEHHbIN OpraH NOAKMYEH K yKa3aHHOW cucteme).

HocynebHbin  (BHecyaebHbIN) nopagok  obXanoBaHUs  pelueHud U OeUCTBUN
(besgencTBnA)  YNOSIHOMOYEHHOrO OpraHa, a Takke ero OO/MKHOCTHbIX — Jivu,
MYHULMNANbHbIX CRYyXalMx COA4epXuTca B pasgene V Hactoswero AAMUHUCTPaATUBHOIO
pernameHTa.

I'Iopnp,ox ucnpaBneHuns gonyulweHHbIX one4vyaTtoKk n OowWMOOK B BblAaHHbIX B
pe3ynbTaTe npeaoctaBrieHUA MyHMuMnaanOﬁ ycnyrn ooKkymMeHTax

3.10. B cny4ae BbIsiBNieHMs1 oneyaTok u owmnboK 3asiBuTenNb BnpaBe obpaTtuTbCs B
YNOSTHOMOYEHHbIM OpraHa C 3asiBIeHNEM C MNPUIIOXEHWEM [OKYMEHTOB, YyKasaHHbIX B
nyHKTe 2.8 HacTodAwero AQMUHUCTPATUBHOIO perfnaMmeHTa.

3.11. OcHoBaHus OTKa3a B npueme 3asiBfieHusi 06 ncnpasneHnn onevaTok 1 owmbok
yKasaHbl B MyHKTe 2.16 HacToawero AOQMUHUCTPATMBHOIO pernameHTa.

3.12. VcnpaBneHne OoONyLEHHbIX OrneyaTok M OWMOOK B BblAaHHbIX B pesyrnbTaTe
npefocTaBfieHns MyHUUMNanbHOW YCryrn LOKYMEHTax OCYLEeCTBNSAETCA B CrieayoLllem
nopsiake:

3.12.1. 3asasutenb npu obHapYyXEHUN ONeYaToK M OLUIMBOK B JOKYMEHTaX, BblAAaHHbIX
B pesynbTate MpeaocTaBfeHuss MyHuuunanbHoW ycnyrn, obpallaetcd nu4yHO B
YNOSTHOMOYEHHbIV OpraH C 3asdBfeHMeM O HeobXoOUMOCTW MCMpaBrieHUs OrnevyaTtok wu
oWNBOK, B KOTOPOM COLEPXKUTCH YKaszaHMe Ha X onncaHue.

3.12.2. YNONMHOMOYEHHbLIN OpraH npu nosiydeHUn 3asaBfEeHUsl, YKas3aHHOro B
nognyHkte 3.12.1 nyHkTa 3.12 HacTosLlero nogpasaena, paccMatpmBaeT He06XoaUMOCTb
BHECEHNA COOTBETCTBYHOLMX W3MEHEHUA B [AOKYMEHTbl, SABNSAOLMECA pe3ynbTaToM
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

3.12.3. YNonHOMOYEHHbIN opraH obecrneynBaeT yCTpaHEHUE onevyaTtok U owmnbok B
AOKYMEeHTaX, ABNALWNXCA pe3ynbTaToM NpeocTaBneHms MyHULMNansHOM YCNyru.

3.12.4. CpoK yCTpaHeHusi oneyaTok M ownbok He AomkeH npesbiwaTtb 3 (Tpex)
pabouymx OHEN C gaTbl perucrTpauumn 3asaBfeHus, ykasaHHoro B nognyHkre 3.12.1 nyHkTa
3.12 HacToswero nogpasgena.

IV. PopMbl KOHTPOSIA 3a UCMOSTHEHMEM aAMUHUCTPATUBHOIO pernamMeHTa

Mopsapok ocylecTBEeHUA TEKYLLEro KOHTPOJA 3a coGnoAeHMeM U UCNOSTHEHNUEM
OTBETCTBEHHbLIMU AOMKHOCTHLIMU NULLAMU NONOXEHUN perfamMeHTa U UHbIX
HOPMaTUBHbLIX NPaBOBbIX aKTOB, yCTaHaBNUBaKLWMX TpeboBaHUSA K
npeAoCcTaBfIEHUI0O MyHMLIMNANbLHOM YCIYru, a Takke NPUHATUEM UMU peLLUEeHUN

4.1. Tekywunm KOHTpPONb 3a CoOGMOAEHMEM U UCMNOMIHEHMEM  HACTOSALLEro
AOMUHUCTPATUBHOIO perrnameHTa, MHBbIX  HOPMaTUBHbIX NpaBOBbIX  aKTOB,



ycTaHaBnuBawwmnx TpeboBaHUA K NPedoCTaBfEeHU0  MyHULMNANbHOW  yCnyru,
OCYLLIECTBNAETCA Ha MOCTOAHHOW OCHOBE AOMMKHOCTHbIMU IMuamMun  YNONHOMOYEHHOro
opraHa, YMOSIHOMOYEHHbIMW Ha OCYLIEeCTBIIEHMe KOHTPONsA 3a npefocTaBrieHneM
MYHULMNANsHOM YCITyru.

[nga TekyLlero KOHTPOMS MCMOMb3ylTCA CBeAEHUs CNyxebGHon KoppecnoHOeHUuN,
yCTHag W NUCbMEHHas WHJopmauua  crneuuvanucTtoB W OOSDKHOCTHbIX — Nuy,
YNOnMHOMOYEHHOro opraHa.

TeKyLWnin KOHTPOITb OCYLLIECTBNSETCH NyTEM NPOBEAEeHUS NPOBEPOK:

peweHun O npegoctaBrieHMn (06 oOTkase B NpefoCTaBfieHUMM) MyHUUMMNANbHON
ycnyru;

BbISIBIIEHUS U YCTPaHEHUS HapyLUeHW NpaB rpaxaiaH;

paccMOTPEHUS, NPUHATUS PELLEHUI N NOATOTOBKU OTBETOB Ha ObpalleHus rpaxaaH,
cogepxawyme xanobbl Ha pelleHuns, oencTeus (b6esnencTemne) AOSMKHOCTHBIX nl,.

Mopspok M NnepMoanYHOCTL OCYLUECTBNEHUS NNTaHOBbIX U BHENMaHOBbIX
NPOBEepPOK NOJSIHOTbI U KaYecTBa NpeaoCcTaBlIeHUA MyHULMNANbHOW YyCNyru, B TOM
yucrne NopsiAoK U hopMbl KOHTPOJSISI 32 MOSTHOTOW U KAa4eCTBOM NpeaoCcTaBrieHUs

MYHULMNANbLHOW ycrnyru

4.2. KoHTponb 3a NOSIHOTOM U Ka4eCTBOM MpeaoCTaBneHns MyHUUUNAanbHOW yCnyru
BKNtoYaeT B cebsi npoBeeHne NiiaHoBbIX U BHEMMAHOBbLIX MPOBEPOK.

4.3. NnaHoBble NPOBEPKN OCYLLECTBNAIOTCHA HA OCHOBaHMUM rofoBbIX NfIaHOB paboThl
YNOnMHOMOYEHHOro opraHa, yTBepXdaembiX pykoBoauTenem YnofHOMOYEHHOro opraHa.
Mpn nnaHoBoOKW NpoBepKe MOSHOTHI U KavyecTBa NpefoCTaBNeHUs MyHULMNANbHOW YyCnyru
KOHTPOO noanexar:

cobniofeHne CpoKOB MpedocTaBneHns MyHuUuMnanbHOW ycnyrn; cobnogeHue
NONOXeHUN HacTosAwero ADMUHUCTPATUBHOIO PerfnameHTa;

NpaBuUNbHOCTb U OBOCHOBAHHOCTb  MPUHATOrO  peweHna o6 oTkase B
npegocTaBfeHnn MyHULMNAnbHON yCnyru.

OcHoBaHueM And nposBefeHns BHEMMaHOBbLIX NMPOBEPOK ABMNATCA:

nonyyeHne OT rOCYAapCTBEHHbIX OpPraHoOB, OpPraHOB MECTHOro camoyrnpaBfieHus
WHpopMauun O npeanonaraeMblX WM BbISIBMIEHHbIX  HApyLUEHUSX HOPMAaTUBHbIX
npaBoBbIX akToB Poccunckon denepaumm, HOpMaTUBHbIX NMPaBOBbLIX akTOB ACTpaxaHCKOW
obnactTm M HOPMAaTMBHbLIX MPaBOBbIX aKTOB MyHuUMnanbHoro obpasoBaHus «[llocenok
HwxHuin BackyH4yak»;

obpalleHus rpaxagaH 1 Ipuanyecknx nuy Ha HapyLleHUsa 3akoHogaTenbCcTea, B TOM
4yucrie Ha Ka4yecTBO NpeaocTaBneHns MyHULUNAanbHOM YCIyru.

OTBeTCTBEHHOCTb AOMKHOCTHLIX NUL, 3a peLUeHUA U aencTeusa (besgencrTeme),
npUHMMaeMmble (OCyLLleCTBNAEeMble) UMU B Xo4e NpefocTaBlieHUss MyHULIMNanbHOW
ycnyru

4.6. o pesynbTaTaM NpoBeAEHHbIX NPOBEPOK B Crlyyae BbISIBIEHUS HapyLUEHWUN
NONIOXEHNN HacToAwero AOMUHUCTPATMBHOIO perfiaMeHTa, HOPMAaTMBHLIX MPaBOBbIX
akToB AcTpaxaHCckon obnactm 1 HOPMATUBHbLIX MPABOBbIX aKTOB MYyHMLUMNANBHOIO
obpasoBaHusa «llocenok HwkHMIA BacKkyH4Yak OCYLLECTBNAETCA NPUBIEYEHNE BUHOBHbIX
NUL, K OTBETCTBEHHOCTN B COOTBETCTBUMN C 3aKOHoAaTenbCcTBOM Poccuinckon denepauum.

[MepcoHanbHasi OTBETCTBEHHOCTb AOJDKHOCTHbLIX §WL, 3@ MNPaBUIIbHOCTb U
CBOEBPEMEHHOCTb NPUHATUS peLleHns 0 npegocTaBneHnn (06 oTkase B NpeaoCcTaBneHnn)
MYHULMMNAnNsHOM YCNyru 3akpennaeTcs B UX JOMMKHOCTHbIX perflaMeHTax B COOTBETCTBUM C
TpeboBaHUAMKN 3aKOHOAATENbCTBA.

TpeboBaHusA K NOpsAaKYy U hopmMamM KOHTPONA 3a NpefocTaBlieHUeM
MYyHULMNANbLHOM YCNyru, B TOM YACHEe CO CTOPOHbI Fpa)XaaH, MX o6 begnHEeHNN U
opraHusauum



4.7. paxgaHe, nx oO6beaAWHEHWS M OpraHu3auuuM MMEKT NpaBO OCYLLECTBNATb
KOHTPOSb 3a NpefocTaBreHneM MyHUUMNanbHOW YCryrn nytem nosiydeHnsa nHdopmaumnm
0 xo4e npefoCTaBfieHUs MYyHULMNANbHOW YCryrin, B TOM 4YMCIie O CpoKax 3aBepLueHust
aAMVHUCTPATUBHbLIX Npouenyp (AenCcTBum).

MpaxkgaHe, nx o0 beANHEHU 1 OpraHM3aunn Takke UMeKT NpPaBo:

HanpaBnsaTb 3aMeyaHusl U NPeasIoXeHNa No yryyvleHno OOCTYNHOCTU U KavecTBa
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

BHOCUTb MpeasiokeHnsa O Mepax Mo YCTPaHEHW HapyLleHUA HacToswero
AOMUHMCTPATUBHOIO perfnamMeHTa.

4.8. [OMmKHOCTHblE nuua YNONHOMOYEHHOr0 oOpraHa MpUHMMaKT Mepbl K
npekpaweHnio  AONYLWEHHbIX  HapyLeHUW, YCTPaHSaT  MpUYMHbl U YCNOBUA,
CNoCcoOCTBYHOLLME COBEPLUEHNIO HAPYLLEHUN.

MHpopmauna o pesynbTatax pacCMOTPEHUS 3aMeyaHu N NpeasioXeHnn rpaxaiaH,
nx obbeavHEeHMN W opraHuM3auui AOOBOAMTCS OO CBEAEHUSs Nvl, HanpaBMBLUMX 3TU
3amMeYaHnsa U NpeanoXeHus.

V. JocynebHbin (BHECyAeOHbIN) NOpAAOK 06XanoBaHUA peLleHU U AeUCTBUN
(6be3pnencTBUA) opraHa, npeaoCcTaBnAOLWEro MyHULMNanbHY YCNyry, a Takke ux
OOJMKHOCTHbIX NIUL, MYHULMNASbHbIX CryXalumx

5.1. 3agaBuTtenb uMeeT npaBo Ha obXanoBaHue peweHus u (Mnu) OencTsun
(6esgenctBnda) YNOnMHOMOYEHHOIO opraHa, AOS/MKHOCTHbLIX NML YNONHOMOYEHHOIO OpraHa,
MYHULMMAnNbHbIX CAyXalimx npu npeaocTaBieHnn MyHUUMnaneHOW ycnyrm B 4ocygeobHom
(BHecyaebHom) nopsiake (aanee — xanoba).

3aaBuTenb MOXeT 06paTUTLCS C anobown B cneayowmx cnyyasx:

1) HapylweHune cpoka perucTpauum 3anpoca 3asBuTens o npegoctaBneHun
MYHULMNANbHOW YCRyru;

2) HapyLleHue cpoKa NpeaoCcTaBrieHnsa MyHUUMNAnbHOM YCIyru;

3) TpeboBaHuMe y 3asaBUTENA OOKYMEHTOB UMM UMHGOPMaUun nmbo OCyLLeCTBEHMS
OEeNCTBUA, nNpeacTaBrieHMe WM - OCYLLEeCTBMEHWEe  KOTOpbIX He  npegycMOTpeHO
HOpMaTMBHbIMX  MpaBoBbiMM  akTamu  Poccunckon  depepaumn, HOPMaTUBHbLIMU
npaBoOBbIMM akTaMu AcTpaxaHckon obnactu, MyHuUMNanbHbIMU NPaBOBbIMWU akTaMu Ans
npegocTaBfieHNs MyHUUMNANbHON yCnyru;

4) oOTkas B npuemMe [JOKYMEHTOB, NpefoCTaBieHMe KOTOpbIX MpeayCcMOTPEHO
HOpMaTMBHbIMX  MpaBoBbiIMM  akTamu  Poccunckon  depepaumn, HOpPMaTUBHbLIMU
npaBoOBbIMM akTaMu AcTpaxaHCKon obnacTtu, MyHMUMNanbHbIMU NPaABOBbIMWU akTaMu Ans
npefocTaBfeHnsa MyHULMNaNnbHOW YCNyrn, y 3asBUTENS;

5) oTkas B npegocTaBneHnn MyHUUMNAnNbHOW YCIyru, ecriv OCHOBaHUS OTKasa He
npegycMoTpeHbl heaepanbHbiMUM 3aKOHaMU Y NPUHATBIMU B COOTBETCTBUU C HAMWU UHBIMA
HOPMaTMBHbIMM MpaBoBbIMM akTamu Poccunckon degepaumm, 3akoHamu UM UHLIMU
HOPMaTUBHbIMA  MPaBOBbIMW  akTamm  AcTpaxaHCkoW o6nacTn, MyHMUMNanbHbIMK
NpaBOBbIMU aKTaMu;

6) saTpeboBaHue C 3aaBUTENS NpU NPeaoCTaBAeHU MyHULUMNANbHON YCNyri nnathbl,
HEe npesyCMOTPEHHOW HOPMaTUBHBLIMW MNpaBoBbiMM akTamu Poccunckon denepauuum,
HOPMaTUBHbIMW  MPaBOBbIMW  akTamm  AcTpaxaHCkoW 06nacTn, MyHMUMNanbHbIMK
NpaBOBbIMU aKTaMu;

7) OTKa3 ynoOfIHOMOYEHHOro OpraHa, AOJMKHOCTHOrO nuua YnonHOMOYEHHOro opraHa
B UCNpaBNeHUM [ONYLIEHHbIX UMK OnevyaTtok M OWnBOK B BblAaHHbIX B pesynbTaTe
npegocTaBreHNnsa MyHULMNANbLHOM YCIyrn JOKyMeHTax Nimbo HapyLleHne YyCTaHOBMEHHOIo
CpOKa Takunx ucrnpasneHun;

8) HapyweHue cpoka wnM nopsaka Bblgadn OOKYMEHTOB MO pesyrnbTaTtam
npeaocTaBfeHNa MyHUUMNAanbHON yCnyru;

9) npuocTaHoBneHne MNpeaoCTaBreHUss MyHUUUNANbHOW YCRyrn, €Crnn OCHOBaHWUA
NPUOCTaAHOBMNEHNS He NpeaycMOTpeHbl edepanbHbIMM  3aKOHaMW U NPUHATBIMKA B



COOTBETCTBMM C HUMM MHbIMM HOPMATUBHbLIMW MPaBOBbIMW akTaMu PocCcuinckon
depepaummn, 3akOHaMM U UHBIMW HOPMATMBHBLIMW MNPaBOBbLIMM akTaMu ACTpaxaHCKOM
obnactn, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;

10) TpeboBaHve y 3aaBUTENS NpU MNPEefoCTaBMAEHMM MYyHULMNANbHOW  yChyru
AOKYMEHTOB unNn wuHdopmaumn, OTCyTCcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX HEe
yKasblBannMcb Npu nepBoHayanbHOM OTKa3e B NpuemMe AOKYMEHTOB, HeobXxoauMbix Ons
npegocTaBfieHns MyHUUUNanbHOW ycnyri, nubo B nNpeaocTaBneHnn MyHULUNANbHOM
yCrnyru, 3a WCKNIOYEHMEM Cry4daeB, NpeayCMOTPEHHbIX NyHKTOM 4 yactn 1 ctatbum 7
depnepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba gomkHa cogepxaTb:

1) HaMMeHOBaHMe WCMNONHUTENBHO-PACNOPAANTENBHOIO OpraHa MyHULMNAanbHOro
o6pa3oBaHns, OOMMKHOCTHOrO Nuua YMNOSIHOMOYEHHOrO OpraHa, WM MyHMUMnanbHOro
cnyxaltlero, peweHus n genctsus (besnencreme) KoTopbix 06xanyrTcs;

2) hamunuio, MM4, OTYeCTBO (MOcCredHee - MpU Hanuyuu), cBedeHuss O MecTe
XUTenbcTBa 3asBuTens - usandeckoro nuua nnmbo HanmeHoBaHWe, CBEAEHUs O MecTe
HaxOoXOeHus 3aaBUTENS - HPUANYECKOrO Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aNeKTPOHHOM NOYTbl (NPWU HanM4MKM) U NOYTOBBLIM agpec, Nno
KOTOPbIM A0SMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHna o6 obOxanyembix peweHusax u - gencteusax  (besgenctaun)
YNOSTHOMOYEHHOrO OpraHa, [AOSMKHOCTHOroO nuua, YNoSIHOMOYEHHOro opraHa, nmbo
MYHULMNAnbHOro Criy>aLlero;

4) poBOAbl, HA OCHOBaHMM KOTOPbIX 3adBUTENb HEe CcOorfaceH C pelleHnem u
penctenammn  (6esgenctenem)  ynorIHOMOYEHHOrO  OpraHa, [JOJDKHOCTHOro  nvua
YNOSTHOMOYEHHOIO OpraHa Wnn MyHUUMNanbHOro cryxauwero. 3asButeniem MoryT ObiTb
npegcTasrieHbl JOKYMEHTbI (Npy Hanu4un), nogTeepxgaroLimne oBoAbl 3asBuTens, nnbo
NX KOMuw.

3asBuTenb MMeeT NpaBo Ha NofnyyeHne MHopMaLmm N AOKYMEHTOB, HEOBXOANMbIX
Anst 060CHOBaHNA U PacCMOTPEHUS XKanobbl.

5.3. Mo pesynbTaTaM paccMOTPEHUSA Xanobbl NPUHUMAETCA OAHO M3 CreaylLwmx
peLUueHni:

1) »xanoba yooBneTBOpsieTCs, B TOM Yucrne B popMe OTMEHbI MPUHATOrO peLleHuns,
nucnpasneHns OONyLWeHHbIX oneyaTok W OowuMboK B BblAaHHbIX B peasynbTaTe
npefocTaBfieHna MyHULMNAanbHON yCcrnyrn AOKYMeHTax, Bo3BpaTa 3asBUTENI0 OEeHEXHbIX
CPeACTB, B3WMaHWEe KOTOPbIX He MnpedyCMOTPEHO HOPMaTUBHLIMKM MPaBOBbIMW aKTamu
Poccunckon depepaunn, HopMaTUBHBIMW NPaBOBbIMM akTaMun AcTpaxaHckon obnacTtu,
MYHULMNANbHbIMU NPaBOBbLIMU aKTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaETCS.

5.4. OcHoBaHuAMM ANs OTKa3a B y4OBNETBOPEHMM xanobbl SBNATCA:

1) npu3HaHMe npaBOMEPHbIMM pelweHns u (unu) pencteun  (b6esgencrTens)
YNONMHOMOYEHHOIO  OpraHa,  [OOMKHOCTHbIX N,  MYHWUMNAnNbHbIX  CRAyXKaLmx
YNONIHOMOYEHHOIo OpraHa, y4acTBYyLNX B NpeAoCTaBNeHNN MyHULUNANbHOW YCIyru;

2) Hanu4yne BCTYNMBLLErO B 3aKOHHYK CUNYy pelleHusa cyaa no xanobe o ToM xe
npegmMeTe 1 No TEM e OCHOBaHUSAM;

3) nogadva >xanobbl NMLOM, MOMHOMOYUSA KOTOPOro He MnoATBEpPXAEeHbl B MOpsiake,
YCTaHOBJIEHHOM 3aKkoHO4aTeNnbCTBOM Poccunckon degepauumn.

5.5. He nosgHee pOHA, criegylowero 3a AHEM MNPUHATUA peLUueHUs, 3adBUTENO B
NMUCbMEHHON (opMe U MO XenaHuK 3aaBUTENS B 3NIEKTPOHHOW dhopme HanpasnsieTca
MOTUBMPOBAHHbLIN OTBET O pe3ynbTaTax pacCMOTPEHUSA XKanobbl.

B cnyyae npusHaHus xanobbl nognexalien yaoBneTBOPEHUIO B OTBETE 3aABUTENIO
Aaetca MHgopmauus O OEeNCTBUSAX, OCYLLECTBASIEMbIX YMNOSIHOMOYEHHbIM OpraHoM, B
uenax HesamMegnuTenbHOro YCTPaHEHUS! BbISBMAEHHbIX HApPyLUEHWA NPU  OKa3aHUM
MYHULMNANbHOW YCIyrn, a Takke NPUHOCATCA N3BMHEHUS 3a JOCTaBlEHHble HeynobcTBa U
yKkasblBaeTcs nHopMaums o ganbHeNWmnxX 4eNCTBUSX, KOTOpble HEOBX0AMMO COBEPLUUTD
3aABUTENIO B LIENsX NONy4YEeHUs MyHULUNANbHOW YCIyru.

B cnyyae npusHaHua xanobbl He nognexawen yaooBNEeTBOPEHMIO B OTBETE



3adaBUTESTIO 0aloTCA apryMmeHTUpoBaHHbIE PA3bACHEHNA O NMPUYHNHAX NMPUHATOIO peLlleHnd,
a TakKkxe VIH(bOpMaLI,VIFI O nopdgke obxxanoBaHus NMPUHATOIO peLueHnA.

OpraHbl MECTHOrO camoynpaBrieHUsl, OpraHU3auum 1M YNoJIHOMOYEHHbIe Ha
paccMoTpeHue xanobbl nuua, KOTOpbIM MOXeT ObITb HanpaBrieHa Xanob6a
3asBuTens B gocyae6HomM (BHecyae6HOM) nopsigke

5.6. B pnocynebHom (BHecynebHOM) nopsiake 3asButens (MpeacrtaBuTernb) Brpase
obpatntbca € xanobon B MNUCbMEHHOW opmMe Ha OymMaxHOM HocuTene unn B
3I1IeKTPOHHOM (hopme:

B YNOMHOMOYEHHbLIN OpraH — Ha peweHue n (unu) pencteus (6esgencreue)
AOJDKHOCTHOIrO nnua, PYKOBOAUTENS CTPYKTYpPHOro nogpasgeneHna YNnoSHOMOYEHHOro
opraHa, Ha peweHne wn pencteua (6esgencteme) YNOSHOMOYEHHOrO  OpraHa,
pykoBoanTesns YNosIHOMOYEHHOrO OpraHa;

B BbILLECTOSLLNIN OpraH Ha pelueHne n (Mnun) genctena (6esgencreme) 4OMKHOCTHOIO
nnua, pykoBoaUTensi CTPYKTYPHOro nogpasgeneHns YnosTHOMOYEHHOro opraHa.

B YnonHomMo4yeHHOM opraHe onpefensalTcs YNOSIHOMOYEHHbIE Ha PacCMOTpPeEHUe
»Kanob JOfMKHOCTHbIE nuua.

Cnoco6bl MHOpMUMpPOBaHUA 3asiBUTENIEN O NOpsiAKe NoAavYM U pacCMOTPEHUs
Xanobbl, B TOM ynucne c ucnonb3osBaHnem EauHoro noprtana rocyfapcTBeHHbIX U
MyHMLMNanbHbIX yenyr (PyHKUNn)

5.7. Hdopmaums o nopsiake nogadnm M paccMOTPeHUust kanobbl pasmMellaeTcst Ha
MHOPMALMOHHbIX CTEHAAX B MecTax npeaoCTaBneHns MyHULMNanbHOM YCyrn, Ha cante
YnonHomoyeHHoro opraHa, ElNlINY, a Takke npepoctaBnseTca B YCTHOW dhopme Mo
TeneoHy wu (unM) Ha nNUYHOM npuemMe nubo B MNUCbMEHHOW (OopMe MNOYTOBLIM
OTnpaBfeHneM No agpecy, ykasaHHOMY 3asiBUTenem (NpeacraButenem).

MNepeyeHb HOpMaTUBHLIX NPABOBbLIX aKTOB, PerynumpyroLwmx nopsaaok aocyaebHoro
(BHecyaeb6Horo) obxxanosaHmsa aeMcTteun (6eagencTBuA) u (UNKU) peLLeHnn,
NPUHATLIX (OCYLECTBNEHHbIX) B X04e NpeaocTaBfeHus MyHMLMnanbHOM yCnyru

5.8. Mopsagok gocypebHoro (BHecynebHOro) obkanoBaHusl peLueHnin U OENCTBUN
(6e3penctBns) YNONMHOMOYEHHOIO OpraHa, nNpefoCcTaBnAlLWero MyHULMNANbHy yCnyry,
a Takxke ero JOSPKHOCTHbIX NUL, perynmpyeTcs:

depnepanbHbiM 3akoHOM Ne 210-D3;

nocrtaHoBsneHuem lNpasutensctBa Poccunckon depepavmm ot 20.11.2012 Ne 1198
«O epepanbHOM rocygapCTBEHHOW WHMOPMaLMOHHON cucTeme, obecnednBatoLlen
npouecc pgocygebHoro (BHecygebHoro) obxanoBaHus  peleHun Wn - OencTBUK
(6e3pencTBus), coBepLUEHHbIX NPU NPeoCTaBEHUM roCyaapCTBEHHbBIX U MyHULMNATbHbIX
ycnyr».



MPUNOXXEHNE Ne 1

K adMWHUCTPaTUBHOMY perfiameHTy
npeaocTaBneHns  MyHUUMMNanbHON
ycnyrn «CornacosaHue nposefeHuns
nepeycTponcTea n (nnn)
nepennaHVpoBKN  MOMELLUeHNss B
MHOrOKBapTUPHOM [JOME»

(Brnawk oprasHa,
OCYIIECTBJISNIETO
corJlacoBaHMe)

PEINEHUE
O COTJIaCOBAaHMUM IIepeyCTPOMCTBa UM (MJIM) IepPelJIaHUPOBKU

XKMIJIOT'O IIOMEelleHMA

B cBa3mM Cc obpalleHreM

(®.M.0. OusMUeCcKOTO JiMlla, HaMMeHOBaHUE
OPUONYECKOTO JiMlia — 3asgBUTeld)
IIEPeyCTPOMCTBO U (MJM) [NepelJIaHUPOBKY
O HaMEPEHUM I[MPOBECTY ————————————————————————————————————— KMJIIBIX
(HEHYyXHOEe BaUYepKHYThb)
IIOMEIEeHUM 10 alpecy:

3aHMMAaEMHX (MIprHAaOJIeXallrx )

(HEHYXHOE BaUYepKHYThb)
Ha OCHOBaHMUM:

(BMIO M PEeKBUBUTH MPABOYyCTaHaBIMBAKIETO IOKYMEeHTAa
Ha IepeycTpauBaeMoe U (uim)

neperJjiaHupyeMoe XuJjioe IOMEleHM e )
10 pel’yJibTaTaM PAaCCMOTPEeHMUs [IPelCTaBJIEHHBIX IOOKYMEHTOB IPUHSATO
pelmeHue :
1. JaTes corJjlacue Ha

(mepeycTpoMCTBO, I[EPEeIJIaHMPOBKY,
[IEPEYCTPOMCTBO ¥ IEPEelJIaHUPOBKY -—
HYXHOE YKa3aTh)
XMJIBEIX ~ ITOMEIEeHUM B COOTBETCTBUA c IpencTaBJIEeHHEM [IPOEKTOM
(MPOEKTHOM IOKyMeHTaluueM) .
2. YCTaHOBUTE <*>:
CPOK MNPOM3BOICTBA PEMOHTHO—CTPOMTEJBHEX PaboT C « _ »

200 r. mo «_ » 200 ©.;
PEeXUM MIPOUBBONCTBA PEMOHTHO-CTPOUTEJILHEX padoT C 1o
YacoB B OHN.

<*> Cpok ¥ pexuMm IOIPOM3BOLACTBA PEMOHTHO-CTPOUTEJIbHBIX pabor
ONMpenesyigiTCs B COOTBETCTBMM C 3asBJIeHMEM. B ciyuyae ecnn opras,
OCYWECTBJIAKNIMY COIJIaCOBaHME, M3MEHSAEeT yKa3aHHEE B 3asaBJIEHUM CPOK U
PeXyM OPOM3BOINCTBA PEMOHTHO-CTPOUTEJILHEX paboT, B pemeHnm

M3JIaTralnTCAd MOTHUMBEL IMIPVMHATVMA TaKOI'O PEUEeHMA.

3. OBgazarTe BagBUTENIA OCYIIeCTBUTH IepeyCTPONCTBO u (mm)
IepeNJIaHVMPOBKY XUJIOT'O I[IOMEUEHMS B COOTBETCTBUU o} IPOEKTOM
(MIPOEKTHOM IOKyMeHTalMeM) M C cobjomeHueM TpeDOBaHUM

(YKa3HBamTCH PEKBU3MTEI HOPMAaTUBHOI'O
IpaBOBOTO akTa CyOBeKTa

Poccurickon demepaluuy MIM akTa opraHa MECTHOTO
CaMOyIpaBJIeHMS, PEeIJIAMEHTUPYRIETO NOPSALNOK

InpoBeleHMA PEMOHTHO—-CTPOMTEJIbHEIX pa60T



IO IEPEYCTPOMCTBY U (MJIM) IIepellJlaHMPOBKE XUJIEIX I1OMEIeHUN)
4., YCTAHOBUTHL, YTO IIpUEeMOUHasd KOMMCCUS OCYIIECTRBJISET IIPUEMKY
BHIIIOJIHEHHBIX PEMOHTHO-CTPOMUTEJILHEIX padoT U IOONMCcaHue akTa o
3aBeplIeHNN [IepPeyCTPOMCTBa M (MJIKM) [IepPellJIaHUPOBKM XMJIOTO IIOMeleHMS
B YCTaHOBJIEHHOM IIOpPSIKe.
5. IpreMOUYHOV KOMUCCUM IIOCJIe MNOONMCAHUI akKTa o 3aBeplleHUN
IepeyCTPOMCTRBa U (MJIM) [IePellJIaHUPOBKUY XUIJIOTO IIOMEUeHUS HaAIpaBUThH
IIOONMCAHHEY aKT B OPI'aH MECTHOT'O CaMOyIlpaBJIeHUS.
6. KOHTpOJIE 3a MCIIOJIHEHMEM HACTOSAUEI'O PelleHMS BO3JIOXKUTHL Ha

(HaMMeHOBaHME CTPYKTYPHOTO NoIpasnejieHusa U (Min)
®./M.0. OOJIXKHOCTHOTO JMLa OpraHa,

OoCylmecCTBJIAILET'O corJjlacoBaHue)

(mommmMchk IOOJDKHOCTHOTO JiMLla OopraHa,
OCYyWEeCTBJIANIETO COTJIaCOBaHUE)

M.II.
Momyumirz: «  » 200 . (BanosiHgeTCca B
(moammchk BASBUTENIS WM CJydae
YIIOJITHOMOUEHHOT'O JIMIa IOJIyUEeHUS
3aaBUTEJIEN) peueHnsa
JIMYHO)
PeumeHre HaNpaBJIEHO B alpecC 3adaBUTENA (eM) «  » 200 .

(BanosyiHgeTCsa B CJydyae HalpaBJIeHUS
peleHns 10 IIodTe)

(moammchk OOJDKHOCTHOTO JiMIla,
HalnpaBUBIIETO PeElIeHue
B ampec 3aaBuTed (en))



MPUNOXXEHUE Ne 2

K adMUHUCTPaATUBHOMY perrnameHTy
npeaocTaBneHns MyHMLMNanbHON
ycnyrn «CornacosaHve nposefeHus
nepeycTponcTea u (1nw)
nepennaHMpPoBKN NMOMELLIEHUS B
MHOIOKBapTUPHOM [JOME»

dopmMa peumeHMsa 06 OTKaze B IPelOoCTaBJIEHUM MYyHULMIIAJIBHOM YCJyIU

HamMeHOBaHME YIIOJIHOMOUEHHOTI'O OopraHa MeCTHOI'O CaMOyIIpaBJIEHUA

Komy

(bamMmunus, wuMs, OTUECTBO)

(TerebdoH M ampec BIEKTPOHHOMU
IIOYUTHI)

PEIEHVE
00 OoTKaszse B NPeNOCTAaBJIEHUM MYyHULUIIAJIbHOW YCJIYyIU
«CorylacoBaHMEe MNPOBEHNEHMUS [IEPEYyCTPOMCTBA U (MJIM) [IEPENJIaHUPOBKU
IIOMENEHMA B MHOITOKBAPTUMPHOM IOME»

HaTa e

[Io pesyjlbTaTaM PacCMOTPEHUS 3asBJIEHUS OT e

Y TPWUJIOXEHHHX K HeMy IOKYMEHTOB, B COOTBETCTBUM C XMIMIIHEIM KOIEKCOM
Poccurickor  demepalumm HOPUHSTO  pPelleHue OTKAa3aTh B [OpenoCTaBJIEHUM
MYHMUIMIAILHOM YCJYyTM, [0 CJeOYyIVM OCHOBAHMSAM:

N nmyHkTa OcHOBaHMeE OTKaza PazbiacHeHre OpmumH
AIMMHUCTPATUBHOT'O oTkKasa
perjaMeHTa

abszal 2 OyHKTa HeNpenCTaBJIEHUA OIPEeNeJIEHHEX B

2.20 IIyHKTE 2.8 AIMMHVCTPATUBHOT'O
peryiaMeHTa OOKYMEHTOB,
00SA3aHHOCTD o npencTaBJIeHUD
KOTOPHEIX BOBJIOKEHA Ha 3agBUTEJIA

abzal 3 IyHKTa [IOCTYIIJIEHUE B YIIOJITHOMOUEHHBIM

2.20 opraH, oTBETA Ha
MEXBEeIOOMCTBEHHEIM 3amnpoc,
CBUIOETEJILCTBYIIOMETO o
OTCYTCTBUM HOOKYMEHTa U (mmmn)
nHdopMaLnK, HeO0OXOOMMBIX oJisl
IpOBEeIEeHUS epeyCcTpoucTBa n
(M) HDepenyaHMPOBKM I[IOMEUEeHMUS
B MHOT'OKBAPTUPHOM mome B
COOTBETCTBUU ¢} IIYHKTOM 2.14
AIMUMHUCTPATUBHOT'O perjaMeHTa,
ecnu COOTBETCTBYOUMM  IOKYMEHT
He TIpencTaBJIeH 3agBUTeJIeM II0
cobcTBeHHOM wMHMLUMaTUBe. OTKa3 B
COIJlIaCOBaHMM I[IEPeyCTpoOMCcTBa U
(M) [DepenylaHMPOBKM I[IOMEUEeHMUS

B MHOTOKBAPTUPHOM moMme o
yKas3aHHOMY OCHOBAaHMK
IoornyckaeTcs B ciyuae, eciu
YIIOJIHOMOUEHHEIN opray, IOCJIeg
IIOJIYy4YEeHMA TaKOIT' O oOTBETa
YBeIOOMMJI 3a49BUTEJIA O IIOJIYy4UYeHNN
TAaKOTO oTBETAa, IPEenJIOXNIT

3a4BUTEJI0 OIPEeNCTaBUTh JOKYMEHT
n (um) wmHOOpMALMIO, HeOOXOIVMEIE




OJia [NPOBeIeHUd I[epeyCTPpOMCTBa WU
(M) [OepelJlaHMPOBKM IIOMEUeHUS
B MHOT'OKBAPTUPHOM moMme B
COOTBETCTBUU o} MIYHKTOM 2.14
HacToAumwero AIMUMHUCTPATUBHOTO
perJjiaMeHTa, ¥ He IOJAyuYmuJI OT
3a9BUTEIII TakKme IOOKYMEHT bZi
(11mm) nHOOPMaLMI B TEeUeHNue
naTHanuaTy padoumx OHEeM CO IHSA
HalpaBJIeHMS yBeIOMJIEHUS

abzal 4 myHKTa npencTaBJieHue IOOKYMEHTOB B
2.20 HeHanjexaumuy opraH

abzal 5 nyHKTa HECOOTBETCTBUE IPOEKT3Y

2.20 nepeyCcTporCcTBa n ()

[IEPENJIaHNPOBKA [IOMelleH U B

MHOT'OKBapTUPHOM nome

Tpe@OBaHMHM 3aKOoOHOImaTeJyIbCTBa

JOIOJIHUTEJIBHO MHOOPMUPYEM:

Bel BIpaBe MNOBTOPHO OOPaTUTBCS B YIIOJHOMOUEHHEM OpTaH C
3agBJIEHMEM O MNPENOCTABJIEHUM YCJyI'M IIOCJIE YyCTPAaHEHMHI YyKas3aHHEX
HapyuUeHUN.

IODaHHEIM OTKa3 MOXeT ObBTb OOXaJIOBaH B HOCyIeOHOM IOpAIKe IIyTeM

HallpaBJIEHUA )KAJIOOB B yHOHHOMOquHHﬁ OopraH, a TakKXe B Cyﬂ@@HOM IIopdangkKe.

(DOJXHOCTE COTPYIOHMKA OpTaHa BJIACTM, IPUHSABIIETO pPelleHue
(rmoOomnmcnob) (pacumbppoBKa IOANMUCH)

« » 20 .

M. II.




MPUNOXXEHWUE Ne 3

K adMUHUCTPaATUBHOMY perrnameHTy
npeaocTaBneHns MyHMLMNanbHON
ycnyrn «CornacosaHve nposeaeHus
nepeycTpouncTea u (Mnm)
nepennaHMpPoBKN NMOMELLIEHUS B
MHOIOKBapTUPHOM [JOME»

B
(Ha¥MeHOBAaHME OpIraHa MECTHOTIO
caMoyIpaBJIeHN S
MYyHMUIMIIAJIBEHOTO oBpas30BaHUsg)
3AABJIEHVE

O MepeyCcTpoMCTBe ¥ (MNIK) [epelylaHMPOBKE XUJIOTO IIOMENeHM S

oT

(yxaselBaeTCsa HaHMMaTeJb, JIMOO apeHIaTop, JiMbO COOCTBEHHUK
XUJIOT'O TIOMelleHUs, JIMOo COOCTBEHHUKU

XMJIOT'O TIOMENEHMSI, HaxXoIsdmerocs B obumelr COBCTBEHHOCTU
oByx m 0OoJjiee JiMil, B CJlydae, e€CJM HUM OIMH U3

CODCTBEHHUKOB JIMOO MHHBIX JIMI, HEe YIIOJIHOMOUEH
B YCTAHOBJIEHHOM IOPAIOKE MNPEeICTaBJIATb MX MHTEPECH)

Ipumeuanve. g buBmUeckux JINLL YKa3BBATCH : bavmymsa,  wuMms,

OTUYeCTBO, PEKBUBUTH OOKYMEHTAa, YIOCTOBEPSANIETO
JIMYHOCTL (cepmusda, HOMEp, KeM M KoT'Ia BHIOAH), MeCTO
XUTeJIbCTBa, HOMEP TeseboHa; oyis IpenCcTaBUTeNd
bmsrueckoro Jmila ykKas3vBakoTcsa: bammimsa, wMMsS, OTUYECTBO
npencraBuUTeNd, PEKBU3UTEL IOOBEPEHHOCTH, KoTOopas
npuiiaraeTcsa K 3asBJIEHUDO.
g opuonde CcKUx JINLL YKa3BBATCH : HaVMEHOBAHUE,
opraHM3aUuMOHHO-NIpaBOoBas GopMa, ampec MecTa HaXOXIEHUS,
HOMEDP TeyiedoHa, bammmsa, uMs, OTUeCcTBO Jula,
YIIOJIHOMOYEHHOTO MPEICTAaBJATL MHTEPECH OPUONYECKOTO
amnia, c yKasaHueM PEKBUBUTOB IOOKYMEHTa,
YIOOCTOBEPAKIETO 5TU IpaBoOMOUMS ¥ [IpWjlaraeMoro K
3a9BJIEHUD.

MeCTO HaxXOXIOEHMS XUJIOT'O I[IOMELEeHMId:

(yxasplpaeTcs IIOJIHEM ampec:
cyopexkT Poccurickom denmepalunu,

MyHULMIIAJIbHOe ofBpaszoBaHMe, I[OCeJieHue, yJulia, IOOM,

KOpIyC, CTpOeHHMe, KBapTupa (KOMHATa), IDOOBE3O, B3Tax)
COBCTBEHHUK (M) XMJIOT'O IIOMEUEHUS @

[lpouwy paspemnTs

(mepeyCTpPOMCTBO, IEPEIJIaHUPOBKY,
IEPEeyCTPONCTBO ¥ IEePelJIaHUPOBKY -—
HYXHOE yKaszaThb)
XWUJIOT'O I[IOMEUEeHMsI, BaHMMaeMOT'O Ha OCHOBAHUU

(mpaBa COOCTBEHHOCTH,

OOTOBOpPAa HaliMa, OOTOBOPAa AapeHIH - HYXHOEe yKas3aTh)



COTJIAaCHO npuiaraeMomy IPOEKTyY (IPOEKTHOM OOKYMEHTALUM)
IepeyCTPOMCTRa M (MJIM) I[IepPellJIaHMPOBKM XUJIOT'O IIOMEUEeHMS .
Cpok MNPOM3BOICTBA PEMOHTHO-CTPOMTEJIBHEIX padoT C « »

200 r. mo «_ » 200 r.

PexyM NPOU3BOIACTBA PEMOHTHO-CTPOMTEJIBHEIX padoT C 1o
YacoB B OHU .

0b6a3yoCh :

OCYUWECTBUTE PEMOHTHO-CTPOUTEJIbHEE PadoTH B COOTBETCTBUU c
IPOeKTOM (IIPOEKTHOM INOKyMeHTalueM) ;

obecrneumTsb CBOOOOHEIN OOCTYII K MECTY IpOBENEHUS
PEMOHTHO-CTPOUTEJILHEIX padoT IOOJIKHO C THBIX JML, ~ opTaHa MeCTHOTI'O

CaMOyNpaBJIeHMsI MYyHMUIUIAJIBLHOTO 0OO0pas0oBaHMusa JuUOO YIOJIHOMOUEHHOTO UM
opraHa IJisg [NPOBEpKM xoma padoT;

OCyWeCTBUTL PaBOTH B yCTAHOBJIEHHEE CPOKU n c coBmnIeHneM
COTJIACOBAHHOTO pexyuMa IpoBeleHMrs padorT.

Corjlacue Ha MNepeyCTPOMCTBO U (MJIM) I[IEePelJIaHMPOBKY I[IOJIYUYEeHO OT

COBMECTHO MNPOXMBAKIMX COBEPUEHHOJIETHUX UYJIEHOB ceMbU HaHMMaTeNsa
XMJIOTO TIOMEUIEHMS 10 HOOTOBOPY COLMAaJIbHOT'O HavMma OT « »
. N :

N | amunus, ums, | JlokymeHT, ynoctoBepsomuil tuyHocTh ([Toanuck <*>lOTMeTKa 0 HOTapUAIBHOM
n/m OTYECTBO (cepusi, HOMep, KEM U KOT'/1a BbIJIaH) 3aBEPEHUH MONCEN JTUI]

1 2 3 4

<*> Jlognmucy CTaBATCS B IPUCYTCTBUMK IOOJDKHOCTHOTO amua,
IpMHMMAaKnIETO IOOKYMEHTH. B MHOM CJllydae IpencTaBisgeTcsa obopMIIeHHOE B
IMCBbMEHHOM BUIE COIJlacHKe uJieHa CeMblM, BaBepeHHOe HOTapMuaJlbHO, c
IpocCTaBJIeHMEM OTMeTkM 00 »ToM B Ipade 5.

K 3agBieHM0 NPpWIaATanTCcd CJenyluye IOKyMEHTH :
1)

(yxaszplBaeTCs BMA UM PEKBUSUTHE NPaBOyCTaHaBJIMBALIETO
IOKYyMEHTa Ha IepeycTpamMBaeMoe UM (MiM) [NepeljlaHupyeMoe
Ha JMCTax;

XMUJIOE€ INOMeleHMe (C OTMETKOM: NOIJIMHHUK
WM HOTapMuaJlbHO BaBepeHHas KOIMA)

2) npoexT (mpoekTHasa OOKYMEHTALW) nepeyCcTpoucTBa n (mm)
[IEPENJIaHVPOBKY XMJIOTO IIOMEIEeHMs Ha JMcTax;
3) TexXHMUEeCKMN NAaCHIOPT IIepeyCTPpauBaeMoOTO M (MIM) [IepellylaHMPyeMOTIO
XMJIOTO IIOMEIeHMs Ha JMcTax;
4) 3akKJIUYEeHMe OopTaHa [0 OXpPaHe INaMATHUKOB apXUTEKTYPH, MCTOPUM n
KYyJbTYPEL O IONYyCTUMOCTMU IpOBEeNeHUS nepeyCcTpoucTBa u (mrm)
[IEPEIJIaHMPOBKY XMJIOTO IIOMelleHMs (IpencTaBligeTcs B Clydasax, ecm
TakKoe XMJIoe I[OMElEeHMe MM HOOM, B KOTOPOM OHO HaxXOIUTCH, ABJIETCHA
NaMATHUKOM apXUTEKTYPH, MCTOPUM WMIM KyJbTYPE) Ha JncTax;
5) OOKYyMEeHTH, HNOATBEpPXIanlllMe corJylacmue BPEMEHHO OTCYTCTBYIWMX
YJIEHOB CEMbM HaHMMATeEeJIs Ha [NepeyCTPOMCTBO M (Myn) [IepPerJyIaHMpPOBKY
XUJIOTO TIOMENleHMSs, Ha JucTax (Oopu HeoOXOOMMOCTH) ;
6) WMHBEIE OOKYMEHTEH:

(DOBEPEHHOCTHM, BHIIMCKM M3 YCTAaBOB U Ip.)
loonucy Jiuil, IOHNABUIMX 3asaBJIeHMEe <*>:

<« » 200 1.

(mnara) (mopgmmuce 3asaBuUTeNs) (pacumdpoBka MNOONNUCH
3a9BUTEITIL)

<« » 200 1.
(mnara) (mopgmmuce 3asaBuUTeNs) (pacumdpoBka MNOONNUCH




3a9BUTEJII)

<« » 200 r.
(mara) (momnuce 3asgBuUTeNd) (pacumdpoBka MONIUCHK
3a9BUTEJII)
<« » 200 .
(maTa) (momnuce 3asBuUTeNd) (pacumdpoBka MNONOIUCHU
3a9BUTEJII)
<*> Ilpu IOJIb30BAHUM XMUJIEIM I[TOMEUleHMEM Ha OCHOBAHUMU OoTroBopa
CoLUMaJIbHOT'O HalMMa BasaBJIEHME I[OAONMCHBAETCS HaHMMAaTeJeM, YKas3aHHEM B
IOOTOBOPE B KaueCTBE CTOPOHEHl, IIPMY IOJIbBOBAHUM XMUJIEIM I[1OMEUIEHVEM Ha
OCHOBAaHUM HOOT'OBOPAa apeHOH — apeHIaTopoM, IIpu [IOJIbL30BAHUU KJIBEIM
[IOMelleHMEM Ha npase CODCTBEHHOCTU - CODCTBEHHMKOM
(cobcTBEHHUKAMHA) .

(cnenyfoume IIO3MINVNM 3allOJIHAKTCA IOJOJIXHOCTHEIM JIMIIOM,
IIPVHABIVM 3asaBJIEHHUE)

JOoKyMeHTHl NpPencTaBJIeHB Ha IIpMueMe « > 200 1.

Bxomammy HOMep permcTpaluyM 3asBJIeHUS

BeimaHa paclirmcka B IIOJIYUYEHUU

IOOKYMEHTOB <« » 200_ T.
N
Pacnmcky OJy4dni < » 200 1.

(momnmchk 3agBUTEJIS)

(DOJIXHOCTHE,

®.M.0. OOJIXHOCTHOTO JMlia, (mopnmce)
NPUMHABWETO 3asBJIeHME)
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