AcTpaxaHckas o6nacTb AXTyOUHCKUIA pawnoH

AOMWUHUCTPALIMA MYHULIMMANIBHOIO OBPA30BAHWUA
«MOCENOK HMXHUN BACKYHYAK»

NOCTAHOBINEHUE
18.01.2023 Ne 10
06 yTBepxaeHun
afMUHUCTPATUBHOIO pernaMmeHTa

npepocraBneHus MyHULUUNANbLHOW
ycnyru «Bbipaua paspewieHus  Ha
npaso BbIpyOKu 3eneHbIX
HacaXaeHun» '

B cooteTcTBMM C depepanbHbiM 3akoHom oT 06.10.2003 Ne 131-d3 «O6 obLmx
NpYHLMNAx OpraHW3auum MEeCTHOro  CamoyrnpaBneHnsy, depeparnbHbIM - 32KOHOM  OT
27 07.2010 Ne 210-®3 «O6 opraHusauv npeaocTaBneHns rocyAapCTBEHHbIX "
MyHULMMAnbHbIX  YCryr», PyKOBOACTBYACH YcTraBoM  MyHMUMMansHoro  obpasoBaHis
«Mocenok HwkHuit  BackyHuak», AAMUHUCTPaUWsS  MyHALMUNAnNbLHOrO obpasoBaHusA
«Mocenok HmxkHWI BackyH4Yak»

NOCTAHOBNAET:

1. YTBepauUTb MNpunaraembiii ALMUHUCTPATMBHBIA  pernameHT npefocTaBneHns
MyHVLMNansHow yenyr «Bbiaavda paspeluenuns Ha npaso BbIPYOK 3e51eHbIX HACDKAEHNIA.

2. HacTosilee MOCTaHOBIIEH/E Pa3MecTUTb Ha pervoHanbHoM noprane «Peectp
rocyflapCTBEHHbIX 1 MyHMUMNanbHbIX yCnyr» (http://rgu.astrobl.ru/), Ha oduumanbHoOM
canTe AOMUHUCTPALMM MyHWLMNansHOro obpasoBaHuns «Mocenok HwxHMA BackyH4ak»
(https://apM-HWKHUA-BackyHYak.pd) 1 Ha MHOPMAaLMOHHOM  CTeHfae B 34aHun
AZMVHUCTPALMM MyHULMNANbLHOro 06pasoBaHmna «Mocenok HwkH1A backyH4aKk».

4. Hacrosijee nOCTaHOBMeHWe BCTynaeT B Cuiy CO AHA €ro odmymansbHoro
ony6nvkosaHvs (06HapoAOBaHwWs) B YCTaHOBNEHHOM MOPAAKE.

5. KOHTPOsb 3@ UCMOSHEHNEM HacTOSLLero NoCTaHOBMEHNA ocTaBnsto 3a Cobow.

MaBa MyHULMnanbHoro obpasoBaHns

«Mocenok HmwkHUM BackyH4aK» E.M. KywaHanves




YTBEPXJEH
NocTaHOBMeHMEM AQMUHUCTPaLUM
MyHMUMnaneHoro obpasoBaHus «llocenok

HwxHuin BackyH4ak»
oT 18.01.2023 Ne 10

AOMWHUCTPATUBHbLIW PEFMAMEHT
npeAocTaBrieHUsl MyHUUMNanbHou ycnyru «Bblgaya paspelleHUs Ha NpaBo BbIPYOKK
3eneHblX HacaXaeHum»

|. Obwme NonoxeHus
MpeameT perynupoBaHus

1.1. AOMUHUCTPATUBHLIN pernamMeHT npeaocTaBfeHns MyHULMNanbHOW YCnyru
«Bblgadya paspeleHnss Ha npaBO BbIPYOKM 3eneHbIX HacaxgeHun» (ganee —
AOMVHUCTPATMBHBIA  pernaMeHT) paspaboTaH B UeNsAX MOBbIWEHUS KadecTBa WU
AOCTYNHOCTU MpeaoCTaBrieHns, onpeaensieT craHaapT, CPOKM WM NocrneaoBaTesibHOCTb
AencTeBun  (agMUHUCTPATMBHBLIX MNpoueadyp) nNpu  OCYLLEeCTBNEHMM  MOMIHOMOYMA MO
npefoCTaBfEHNIO MYHUUMNANbHOW YCNyrM no Bblgaye paspelleHns Ha npaBo BbIpyOku
3efeHbIX HacaXaeHun, npouspacTtalmx Ha TeppuTopun MyHUUunanbHoro obpasoBaHus
«[lMocenok HwxHuin BackyH4ak» (ganee - Ycnyra) agMUHUCTpauMen MyHULMNanbHOro
obpasoBaHua «locenok HwkHMM BackyHyak» (ganee - YNONHOMOYEHHbIN OpraH).

Bblgaya paspelueHnsa Ha npaBo BblpyOKM 3ereHbIX HacaXOeHUn ocyLLeCcTBNAEeTCH B
cny4yasx:

1) Npu BbISBNEHUW HapYyLUEHUSI CTPOUTENbHbIX, CAHUTAPHbBIX U MHBIX HOPM 1 Npasun,
BbI3BaHHbIX MpPOM3pacTaHMeM 3efeHblX HacaXgeHun, B TOM 4ucne npu npoBeaeHum
KanuTanbHOro W TeKyLlero pemMoHTa 30aHUA CTPOEHUM COOPYXEHUW, B crnyyae, ecru
3erneHble HacaXxaeHus MeLlatoT NpoBeaeHuto paboT;

2) npoBefeHNsa caHUTapHbIX pyboK (B TOM Yncne yaaneHnsa aBapunHblX AepeBbEB U
KyCTapHUKOB), PEKOHCTPYKUUN  3€ereHbIX HacaXZeHWn W  KanutanbHOro pemMoHTa
(pectaBpaumn) 0b6bEKTOB  O3eneHeHus  (napkoB, OynbBapoB, CKBEPOB,  YnuL,
BHYTPUOBOPOBLIX TEPPUTOPUNR);

3) npoBeAeHUs CTpouTenbCTBa (PEKOHCTPYKUUKN), CETEN WMHXEHEPHO-TEXHUYECKOro
obecneyeHns, B TOM YnCre NUHENHbIX OO bEKTOB;

4) npoBedeHVe KanuTanbHOroO WU  TeKylwero pemMoHTa CeTerl UHXEHEepHOo-
TexHuyeckoro obecnevyeHus, B TOM YMCNEe JIMHENHbIX OOBLEKTOB 3a WCKIHYEHNEM
npoBeAeHNss aBapUMHO-BOCCTAHOBUTENbHbIX paboT ceTen WHXEHEePHO-TEXHUYECKOrO
obecneveHns n COOpPYKEHUI;

5) pasmMelLeHns, yCTaHOBKN OOBHLEKTOB, HE SABMNAOLWIMNXCA OOBbEeKTaMu KanuTanbHOro
CTPOMTENbLCTBA;

6) NpoBeAEeHNS HXEHEePHO-TreonorMyecknx N3bICKaHui;

7) BOCCT@HOBIIEHUSI HOPMATMBHOIO CBETOBOrO pPEeXMMa B XWMbIX WU HEXUNbIX
NOMELLEHNSAX, 3aTEHSAEMbIX AEPEBbAMM.

Bblgaya paspelleHus Ha npaBo BbIPyOKWM 3eNeHbIX HacaXOeHUn OcCyLlecTBnseTcs
Ana npousBoactBa paboT Ha 3eMnAx, Ha KOTopble He pacnpocTpaHseTcs Oenctsue
necHoro 3akoHogartesnbctBa Poccuinckon denepaunmn, Ha 3eMnsx, He BXOOALWMX B MONOCHI
OTBOAA Xene3HbIX U aBTOMOOUIbHbLIX AOPOr, Ha 3eMeSbHbIX y4YacTKax, He OTHOCALUUXCS K
cneunanbHO OTBeAEeHHbIM Arsl  BbINOSIHEHUS  arpOTEXHUYECKUX  MEpPOonpuUATUM Mo
pasBedeHNI0O U COOEPXXaHWUK 3eNEeHHbIX HacaxgeHun (MUTOMHUKK, OpaHXepenHble
KOMMIEKCbI), @ TaKKe He OTHOCALLMXCS K TEppUTOPUN Knagomuy,.

Bbipybka 3eneHbix HacaxaeHun 6e3 paspeLlueHns Ha TeppuTopumn MyHULMNAnIbLHOro
obpasoBaHuna «[llocenok HwkHMA bBackyHyak» He [OnycKaeTcsl, 3a WCKOYEHNEM



NPOBEAEHUS aBapUMHO-BOCCTAHOBUTENbHbLIX paboT ceTel  MHXEHEPHO-TEXHUYECKOro
obecnevyeHns n COOpPYXEHUN.

Kpyr 3asaButeneun

1.2. 3agButensamu aBnsaTCA Usnyeckme nuua, B TOM YUcne 3aperncTtpupoBaHHble
B KayecCcTBe vHAMBMAOYaNbHbIX NpegnpuHuMmaTtenen, opuguyeckme nvua, He3aBucMMO OT
npaBa MNoONb30BaHUSA 3eMeSIbHbIM Y4YaCTKOM, 3a MWCKIIOYEHUEM TeppuTOpuUh C feCHbIMU
HacaxgeHusiMu (ganee — 3adaBUTEND).

NHTepecbl 3asiBUTENen, ykasaHHbIX B HACTOSLWEM MyHKTe, MOryT npeacrtaBnATb

nvua, obnagawuwme COOTBETCTBYHOLMMM MNOSTHOMOYMAMM (Oanee — npencraBuTErNb
3aasuTens).
MonHomounMss  npegctaBuTens,  BbICTynawwWero  OT  WUMEHW  3asaABuUTEns,

NOATBEPXOAKTCA AOBEPEHHOCTbID, OMOPMIIEHHON B COOTBETCTBUM C TpeboBaHusMK
3akoHogaTenbcTBa Poccunckon degepauunm.

Tpeb6oBaHusa npegocTaBreHUs 3asBUTENIO MyHMUUNANbLHOM YCNYyrn B COOTBETCTBUM
C BapuaHTOM NnpeaocTaBfieHUsi MyHMLMNaNbHOW yCryru, COOTBeTCTBYHOLUUM
npu3HaKkam 3asiBUTenNs, onpeaerieHHbIM B pe3yfibTaTe aHKeTUPOBaHUSA, MPOBOAUMOIo
YNonHOMOY€HHbIM OpraHom (aanee — npodunupoBaHue), a Takke peaynbTaTa, 3a
npenocTaBrieHUEM KOTOPOro o6paTtuncs saaBuTenb

1.3. lHbopmmpoBaHue 0 nopsiake npeaoctasneHns YCnyrn ocyLecTBnaeTcs:

1) HenocpeaCTBEHHO NPU JIMYHOM Npueme 3asBuUTeNs B YNOSIHOMOYEHHOM OpraHe no
agpecy: 416532 ActpaxaHckaa obnacTtb, AXTYOUHCKMI panoH, pr. HwxHun BackyH4yak, yn.
Makcuma lopbkoro, a. 27,

2) no TenedoHy YnonHoMo4eHHoro opraHa: 8(85141)55-5-50, 8(85141)55-4-00;

3) MMCbMEHHO, B TOM YMUCIEe NOCPEOCTBOM 3MEKTPOHHOM noYThl: adm-nijpask@mail.ru,
dakcmmunbHomn ceasu: 8(85141)55-5-50;

4) nocpeacTBOM pa3MeLLEHNS B OTKPLITOM U AOCTYNHOW hopmMe nHpopmaumn:

- B dpegepanbHON rocyaapCTBEHHOM WMHAOPMaLMOHHOM cucteme «EauHbIA nopTan
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkumn)» (https://www.gosuslugi.ru/) (ganee
- ENMry);

- Ha pernoHanbHOM nopTasne rocyaapCTBEHHbIX U MyHUUUNANbHbLIX YCryr (pyHKLnin)
(oanee - pervoHanbHbI nopTan);

- Ha odwuunanbHoM canTe YNOSIHOMOYEHHOro opraHa B MHOPMaUMOHHO-
TenekoMMyHuKaumoHHon cetn «UHTepHeT» (https://agm-HmxHURN-6ackyH4Yak.pd) (aanee -
OdomumanbHbIn canT);

5) nocpeactBoM pasMmelleHus UHGOPMauuM Ha UWHAOPMALMOHHBLIX CTeHOax
YNONMHOMOYEHHOIO opraHa.

1.4. HpopMmnpoBaHme oCyLLEeCTBISETCS MO BONpocaM, KacaroLnMMes:

- cnocoboB nogayn 3asiBfieHns o NpegocTaBneHum Ycenyru;

- agpeca YNONMHOMOYEHHOro opraHa, obpalleHne B KOTOpbiM Heobxoaumo Ans
npegocTtasneHna Ycenyru,

- cnpaBOYHON MHGOpPMaUmmM o paboTte YNOTHOMOYEHHOIO OpraHa;

- DOKYMEHTOB, HeO6X0aUMbIX AN NpeaocTaBneHns Ycnyru;

- NopsiAika 1 CPOKOB NpeAocTaBneHns Ycnyru,

- NopsiAKa NoslyYyeHns CBe4EeHUN O XO4e PacCMOTPEHMUS 3asBeHNs O NpefoCTaBneHm
Ycnyrn n o pesynbTaTtax ee npegoctaBneHus;

- No BoOMpocaM MpefoCTaBfeHUst YCRyr, KOTOpble SABMSKTCA HeobxoaumbIMU U
oba3aTenbHbIMK ONs NpeaocTaBneHnsa Ycenyrm (Bknovas MHPOpPMMPOBaHUE O JOKYMEHTaX,
HeobXxoaMMbIX ANA NpeaoCTaBeHUs TakuX yCnyr);

- nopsgka gocynebHoro (BHecyoebHoro) obGxkanoBaHus gencteBuin (6e3pencteus)
AOIMPKHOCTHbIX L, YNONMHOMOYEHHOrO opraHa 1 NpUHUMaeMbiX UMW NPU NpeoCcTaBneHum
Yenyrn peleHunn.

[MonyyeHne unHdopMauum No Bonpocam NpeaocTaBrieHna YCryrm u ycnyr, Kotopble



ABNAIOTCA HeobxoaumbiMn M obA3aTenbHbIMM  ONS NPefoCTaBfAeHUss MyHUUMNanbHOW
ycrnyru, ocywiectenseTcs 6ecnnartHo.

1.5. Mpwn yctHOM oGpauwieHun 3assutens (MMYHO UK NO TenedoHy) LOMKHOCTHOE
nmuo YNONMHOMOYEHHOrO OpraHa, OCYyLeCcTBNANLEE KOHCYNbTMpOBaHWE, NogpobHO u B
BEXNNBOWN (KOppeKTHOW) dhopme uMHGPOPMUMPYET OBPaTUBLLUMXCA MO MHTEPECYHOLUM
BOMpocam.

OTBeT Ha TeneOHHbIN 3BOHOK AOSMKEH HAaYMHATBLCS C MHOPMaLUN O HAMMEHOBaHUK
opraHa, B KOTOpPbI/ NO3BOHMN 3asiBUTENb, hamunmm, UMeHn, otyectea (nocnegHee - npwm
HanU4nn) 1 4OSMKHOCTU cneyunanucTa, NPUHABLLEro TenedOHHbIA 3BOHOK.

Ecnu pomkHocTHOE NUUo YNOSTHOMOYEHHOrO OpraHa He MOXEeT CaMOCTOSTENbHO AaTb
oTBeT TenedOoHHbIM 3BOHOK [0SMKeH OblTb nepeagpecoBaH (nepesefeH) Ha Apyroe
AOJDKHOCTHOE NUUOo Unn e obpaTusBllemMycsa nNuuy OOMKeH ObiTb coobuieH TenegOoHHbIN
HOMeEp, N0 KOTOPOMY MOXHO OyaeT Nony4YnTb HEOBX0AMMYH MHGOPMAaLMIO No3Hee.

Ecnn nogrotoBka otBeTa TpebyeT NpOoJOIHKUTENBHOINO BPEMEHU AOSMKHOCTHOE NULO
YNONMHOMOYEHHOro opraHa MOXeT npeanoXxntb 3asiBUTENto U3NOXUTb obpalleHne B
NMCbMEHHON hopMme, Ha3HaYUTb Apyroe BpemMs A4S KOHCYnbTauuMiA.

[JomkHOCTHOEe NMUO  YMOMHOMOYEHHOrO OpraHa He BrpaBe OCYLWECTBASATb
WHpOPpMUPOBaAHME, BbIXOASLIEE 3@ paMKM CTaHOAPTHbIX nNpoueayp WM YCNoBui
npegocTaBneHns YCnyru, 1 BnvsioLee NpsiMo Uin KOCBEHHO Ha NPUHMMaeMoe peLLEeHME.

MpoAoMKNTENBHOCTL MHOPMUPOBAHUA NO TenedoHy He AofmkHa npesbiwaTtb 10
MUHYT.

NHdopMmpoBaHue ocyLLIECTBASIETCS B COOTBETCTBUM C rpachMkoM nprvemMa rpaxkaaH.

1.6. Mo nucbMeHHOMY ObpalleHUo OOSMKHOCTHOE NNUO YNONHOMOYEHHOro OpraHa,
OTBETCTBEHHOE 3a npegocTasrieHne Ycnyru, nogpobHo B NMCbMEHHON (hopme pasbAcHAET
rpaXxgaHuHy cBedeHuns No Bonpocam, ykasaHHbIM B MyHKTe 1.4. HacToswero PernameHTa, B
nopsigke, ycrtaHosneHHom ®epepanbHbiM 3akoHOM oT 02.05.2006 Ne 59-d3 «O nopsigke
paccMmoTpeHust obpawieHnn rpaxagaH Poccuinckon ®egepaumnn».

1.7. Ha EINIY pa3smewarTca cBegeHus, npeaycMoTpeHHble [lonoxeHunem o
degepanbHON  rocyaapCTBEHHOM MHOpMaUMOHHON cucteMe «deaeparnbHbIn  peecTp
rocyAapCTBEHHbIX M MyHULMNANbHBIX YCyr (PYHKUMI)», YTBEPXKOEHHBbIM MOCTaHOBIEHUEM
Mpasutenbctea Poccuiickon Pepepaumm ot 24.10.2011 Ne 861.

[ocTyn K nHcpopmaumum o cpokax u nopsiake NnpeaoctaBneHna MyHULMNansHoOM ycnyrm
ocywecTBnsaeTcs 6e3 BbIMOSIHEHNSA 3asBUTENEM Kaknx-nmbo TpebosaHuin, B TOM Yncne 6es
MCNOSb30BaHWUs MPOrpaMMHOro obecrneyeHnsi, YCTaHOBKa KOTOPOro Ha TexHU4Yeckue
cpeacTBa 3asButens TpebyeT 3aknioveHUs NUUEH3UOHHOrO WM MHOMO CornalleHus ¢
npasoobnagartenemMm nporpaMMHOro obecrnedyeHuns, npegycMmaTpmBarolLlero B3UMaHue
nnatbl, perucTpaumio Wnn asToOpU3aLMIO  3asBUTENd WAW  NpefocTaBreHve UM
nepcoHarbHbIX JaHHbIX.

1.8. Ha OdmumanbHbIX canTtax, cTeHgax B Mectax npegoctaBneHus Yenyru u ycnyr,
KOTopble SBAAKTCA HeobxoaMMbiMM U obs3aTenbHbIMW ANA NpefoCcTaBrieHus YCnyru
pasmeLllaeTcsa cneayroLwasa cnpaBoyHas MHopMaums:

- MECTO HaxoXaeHusi u rpaduk paboTbl YNOTHOMOYEHHOrO opraHa n Ux CTPYKTYPHbIX
nogpasgeneHuin, OTBETCTBEHHbIX 3a NpeaocTaBieHne YCnyru;

- cnpaBoyYHble TenedoHbl CTPYKTYPHbIX noapasgesieHnin YnosIHOMOYEHHOro OpraHa,
OTBETCTBEHHbIX 3@ npefocTaBneHne Ycnyrm, B TOM u4ucne Homep TenedoHa
aBTOMHOpMmaTopa (Npun HanM4umn);

Appeca OdwvumanbHbIX CanToB, a TaKkKe 3SNEKTPOHHOM MNouYTbl U (MNK) opMbl
obpaTtHon cBA3M YMNOMHOMOYEHHOrO opraHa B MHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOM
cetn «MIHTepHeT».

1.9. B 3anax oxugaHust YNOSTHOMOYEHHOro opraHa pasMeLLalTCd HOPMaTUBHbIE
npaBoOBblE aKTbl, perynupylowme nopsagok npeaoctaBneHns Ycnyrn, B TOM 4Yucne Konus
aAMVHUCTPATUBHOIO pernameHTa ee npefocTaBneHus, YTBEPXXAEHHOro B YCTaHOBIIEHHOM
depgepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTaBrieHus
rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr» (ganee — ®enepanbHbii 3akoH Ne 210-93)



nopsiake, KotTopble No TpeboBaHMIO 3asiBUTENA NPEeAOCTaBNATCA eMy AN 03HAKOMIEHUS.
1.10. 'Hpopmaums 0 xoe pacCMOTpPeHUs 3adBfneHns o0 npeaocTaBneHnn Yenyrm u o
pesynbTatax e€e npeaocTaBneHnss MoOXeT ObiTb nonyyeHa 3asasutenem  (ero
npeacrasutenem) B NnM4Hom kabuHete Ha EINMIY, a Takke B YNONHOMOYEHHOM OpraHe npu
obpalleHun 3aaBuTens NIMYHO, No TenedoHy NOCPEeACTBOM 3N1EKTPOHHON NOYThI.

Il. CtanpapT npeaocTaBneHns MyHULMNAanbHOWN yCnyru
HanmeHoBaHMe MyHULMNANbLHOM YCIyrn

2.1. MyHuumnanbHaga ycnyra «Bblgada paspelueHns Ha npaBO BbIPYOKM 3eSieHblX
HacaxaeHumn».

HanmeHoBaHMe opraHa MeCcTHOro camoynpaBrieHusi, NpefoCTaBMsAOLEro
MYHULMNaNbLHYO ycnyry

2.2. MyHunyunanbHas ycnyra npegocTtaBnseTcs YNOSIHOMOYEHHbIM OpraHom -
aAMUHUCTpaLmMen MyHuunanbHoro obpasoBaHus «locenok HuxHuin backyHuyak.

2.3. B npegocTtaBneHnm MyHULMNAnsHOM yCryru NpUHUMAatoT yyacTume:

- CTPYKTYpPHble noapasgeneHnst YnonHOMOYEHHOro opraHa;

- OpraHbl BflacTu 1 opraHmnsauumun.

MexBegoMCTBEHHOE  MHOPMAUMOHHOE B3aMMOOEWUCTBME B NpeaoCTaBfeHun
MYHULMMNAnNbHOM YCryrn OCyLLEeCTBNAETCS B COOTBETCTBUM C TpeboBaHusamn deaepanbHOro
3akoHa Ne 210-93.

2.4. Tlpun npegocTtaBneHUM MyHUMUMNANbLHOW YyCriyrn YMNONIHOMOYEHHOMY OpraHy
3anpewjaetca TpeboBaTb OT 3asBUTENS OCYLLECTBMAEHUA [OEeNCTBMA, B TOM 4ucne
cornacoBaHunin, HeobXxoAMMbIX ONs NOSYYEHUS MyHMUMNANbHOW YCNYrM U CBA3AHHbLIX C
oOpalleHneM B WHble rOCYygapCTBEHHbIE OpraHbl M OpraHuM3auun, 3a WCKIYEHNEM
NoslyYeHns yCnyr, BKMAOYEHHbIX B NepeyYeHb YCryr, KOTopble SBMSITCA HEOOXoaAMMbIMU U
obs3aTenbHbIMU ANA NpegoCTaBNeHNS MyHULMNANbHOW YCyrn.

OnucaHue pe3ynbTaTa NpegocTaBrleHNss MyHULMNanbHOM yCcrnyru

2.5. Pesynbtatom npefocTtaBneHns MyHULMNANbLHOM YCIyrn ABMsSeTCs:

- paspelleHne Ha npaBo BbIPYOKM 3efeHbIX HacaxaeHurn no dopme CcorracHo
MpunoxeHnto Ne 1 k HacToswemMy AOMUHUCTPATUBHOMY pernamMmeHTy;

- peLleHre 06 oTKase B NpefocTaBreHn MyHUUunansHom ycnyrm no oopme cornacHo
MpunoxeHnto Ne 3 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMeHTy.

PesynbTat npegocTaBneHns MyHMLMNanbHOW YCyrn:

- HanpasnsetTca 3asBUTENtO B (OPME SMEKTPOHHOrO AOKYMEHTa, MOLNUCAaHHOro
YCUNEHHON KBanMunumpoBaHHOM 3I1EKTPOHHOM noannChLIO YNOSTHOMOYEHHOIO
AOJDKHOCTHOrO nnua, B NMYHbIN KabuHeT Ha ENMTY B cny4vae, ecnn takom cnocob ykasaH B
3a8BNeHNN O Bblgaye paspeLleHns Ha NpaBo BbIPYOKM 3eNeHbIX HaCcaXXaeHWI;

- BblgaeTcs 3asBuUTEN0 Ha OyMaXHOM HocuTene npuv fMYHOM oObpaleHun B
YNOSTHOMOYEHHbI OpraH, B COOTBETCTBUM C BblOpaHHbIM 3asiBUTENEM Cnocobom
nonyyeHnsa pesynbtata NpegoCTaBreHuns yCnyru.

Cpok npeaocTaBneHus MyHULMNanbHOM yCIyru, B TOM YUCTe C y4eTOM
Heo6xo4MMOCTM OOpalleHusi B opraHusauum, y4acTeyrolume B NpegocTaBreHum
MYHULIMNaNbLHOM YCNyru, CPOK NPUOCTaHOBNEHUs NpeaoCcTaBNeHus
MYHULIMNaNbHOM YCNyru, CPoK Bblga4yn (HanpaBneHUs) OKYMEHTOB, ABNAOLMXCS
pe3ynbTaToM npeaocTaBneHns MyHuumMnanbLHOM ycnyrm

2.6. Cpok npegocTaBfieHUs MyHWUUNANbHOW YCNyrn He [OSKeH npesblwatb 17
pabounx OHEM C MOMEHTa permcTpaumm MOCTYNUBLLErO 3asiBNEHUS C MNPUNOXKEHUEM
AOKYMEHTOB, HeobxoouMMbiXx  ONs  NpefoCTaBfeHWUst  MyHUUMnanbHOW  ycnyrm B
YNONHOMOYEHHOM OpraHe.



B obwun CPOK npepnocrtaBiieHnA MyHI/ILI,VII'IaJ'IbHOIZ ycnyrn BXoauT CPOK HanpasliieHUA
MeXBeOMCTBEHHbIX 3anpocoB W nony4vYeHna Ha HUX OTBETOB, CPOK HalpaBleHUA
OOKYMEHTOB, ABJTALWNXCA pe3yrbTaToOM npenocTtaBrieHnd MyHMLLMHaﬂbHOVI YCIyru.

HopmaTuBHbIe NpaBoBble aKThl, perynupylowme npegocTaBreHne MyHUUmMnanbHomn
ycnyru

2.7. lNepevyeHb HOPMaTUBHbIX MPAaBOBbLIX aKTOB, PeErynupyroLwmx npeaoctaBreHne
MYHULMNANbHOW YCIyIu:

KoHcTntyuma Poccunckon depepaumm;

JlecHon kogekc Poccurckon ®eaepaumm;

depepanbHbii 3akoH 0T 06.10.2003 Ne 131-903 «O6 obwmx npuHUMnax opraHmsaumm
MeCTHOro camoynpasneHusi B Poccurickon ®egepaunn»;

®epepanbHbin 3akoH 0T 10.01.2002 Ne 7-03 «O6 oxpaHe okpyxatoLlen cpepbl»;

®epepanbHbin 3akoH OT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegoctaBneHuns
rocygapCTBEHHbIX U MyHULMNANBbHbBIX YCIYr»;

depepanbHbin 3akoH 0T 06.04.2011 Ne 63-d3 «O6 anekTpOHHOW NoANUCKH»;

pacnopsikeHue [lMpaButensctBa Poccuiickon degepaummn ot 17.12.2009 Ne 1993-p
«O6 yTBEpXOEHMM CBOLHOrO MNepeyHs nepBOoOYEepedHblX  roCy4apCTBEHHbLIX U
MYHULMNAnbHbIX YCNyr, NpeaocTaBnsgeMbiX B fIEKTPOHHOM BUOE»;

noctaHoBneHue lpaButensctBa Poccumnckon ®epepaunmmn ot 25.06.2012 Ne 634 «O
BMOaxX 3NIEKTPOHHOM MOAMNUCK, UCMONb30BaHME KOTOPbLIX AonyckaeTcs npu obpaleHun 3a
nonyyYyeHnem rocyaapCTBEHHbIX 1 MyHULMNAMbHbLIX YCIYyr»;

noctaHoBneHue lMpaButenoctea Poccunckon degepauum ot 25.08.2012 Ne 852 «O6
yTBepXaeHun [lpaBun MCNONbL3oBaHUA YCUIIEHHOW KBanuUUUPOBaHHOW 3MEKTPOHHOMN
nognucy npu obpalleHnn 3a nonyyYeHneM rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNYr U O
BHECEHMN u3MeHeHna B [lpaBuna paspaboTku W yTBEPXKOEHUS aaMUHUCTPATMBHbIX
pernameHToB NpefoCTaBIEHUS TOCYAapPCTBEHHbIX YCIyr»;

noctaHoBneHue [NpaButensctBa Poccuinckon dPepgepaumm ot 25.01.2013 Ne 33 «O6
NCrNoNb30BaHUN MNPOCTOM JMEKTPOHHOM MNOAMUCUM MPU  OKas3aHWW rOCyLapCTBEHHbIX W
MYHULMNAnNbHbIX YCyr»;

noctaHoBneHune lNpasutenbctBa Poccunckon depepauymm ot 26.03.2016 Ne 236 «O
TpeboBaHUAX K NPeaoCTaBfEHUIO B 3MEKTPOHHOM  (hopMe rOCyAapCTBEHHbLIX U
MYHULMNANbHbIX YCyr»;

npukas [ocygapctBeHHoro komuteta Poccunckon degepaumm no CTpoOUTENLCTBY U
XUIULLHO-KOMMYHanbHoMy komnnekcy oT 15 aekabpsa 1999 r. Ne 153 «O6 yTBepxaeHuu
[MpaBun co3gaHus, oxpaHbl U coaep)XaHuUs 3efeHblX HacaxaeHun B ropogax Poccuinckon
depepaumm».

[MepeyeHb HOpPMATUBHbLIX MPABOBbIX AaKTOB, PErynupylowmx npenocTaBrieHne
MYHULMNANbHON ycnyrn (C yKa3aHMEM WX PEKBU3UTOB M MCTOYHUKOB OUUManbHOro
onybnukoBaHus), pasmeweH B deaepanbHON rocyaapCTBEHHOW MHGOPMALVOHHOM
cucteme «denepanbHbli PEECTP FOCYAAPCTBEHHbLIX U MyHMUMNAMbBHBLIX YCNYr (QYHKLWRA)»,
Ha EMTY.

McuepnbiBarowmi nepeyeHb OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMU NMPaBOBLIMU aKTaMu ANSA NpefocTaBneHUs MyHULMNanbLHOn
YyCIyru U ycnyr, KotTopble ABNATCA HeOOX0AUMbIMU U 06A3aTeNbHbLIMU oS
npenocTaBrieHUsi MyHMUMNANbHOM YCIyru, nognexawmx npeacraBrieHuto
3asBUTeNneM, cnocobbl UX NoJly4yeHUst 3asiBUTENIEM, B TOM YMcCsie B 3NIeKTPOHHOMN
cdopme, NOpAAOK UX NpeacTaBneHus

2.8. lNepeyeHb OOKYMEHTOB, 0OsA3aTeNbHbIX K MPenoCTaBNEeHUo 3asBuTENeM, Ond
Nony4YeHNs MyHULUNANbHOW YCRyru:

1) 3asBneHMe O Bblgaye paspelleHusi Ha npaBO BbIPYOKM 3emfeHbIX HacaXaeHUn
(nanee — 3asBneHne) no dopme, npuBegeHHon B [MpunoxeHun Ne 2 Kk HacTodAlemy
AOMUHUCTPATUBHOMY PErMaMeHTY;
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2) DOKYMEHT, yOOCTOBEPSIOLLErO JIMYHOCTL 3asBUTENS U NpeaCcTaBuTens 3asiButens
(npepocTaBngaeTca B cnyyae NMYHOro obpalleHns B Y NOSTHOMOYEHHbI OpraH);

3) OOKYMEHT, MOATBEPXOAAlWMUN  MOMHOMOYMS  NpeacTaBuTens  3adaBUTENs
AEeNCTBOBaTb OT MMEHW 3asBuTens (B cryyae obpaleHus 3a npefocTaBfieHUEM YCyru
npeacraBuTens 3asBuTens);

4) peHOpornaH unm cxema C ONMcaHMeEM MecTa MonoXeHus aepesa (C ykasaHueM
Onwxanwero agpecHOro opuveHTMpa), a Takke WHgopmMaumm o6 ocHOBaHUSX AONis ero
BbIpYOKMU;

5) AOKYMEHT C yKa3aHMeM KagacTpoBOro HoMepa 3eMesibHOro yyacTtka (npu Hanmyum),
agpeca (MecTopacnornioXeHusl) 3eMefibHOro YydvacTtka, Buaa npoBedeHus pabot, ¢
yKasaHMeM XxapakTepuUCTUK 3eNneHblX HacaxgeHun (nopodbl, BbICOTbI, AvameTpa, U T.4.)
nognexawiunx Bbipybke (nepevetHasd BeAOMOCTb 3€fEeHbIX HaCaXXaeHUi);

6) 3aknYeHne crneumanusaMpoBaHHOM OpraHM3auun O HapyLleHUN eCTeCTBEHHOro
OCBELLEHNSA B XUMOM WUIIM HEXWUNOM MOMELLEHUN (B Crlydae OTCYTCTBUS NpeanucaHus
HaA30pPHbIX OPraHoB);

7) 3aKknYeHne cneuvanu3npoBaHHOW OpraHu3auMm O HapyLleHWUU CTPOUTENbHbIX,
CaHUTaPHbIX U UHbLIX HOPM M NpaBwWfl, BbI3BAHHbLIX NPOM3pPacCTaHMEM 3eSieHbIX HacaXaeHun
(Mpy BbISIBNEHUN HapyLUEHUA CTPOUTESbHbLIX, CaHUTAPHbIX U MHbIX HOPM W npaBwn,
BbI3BaHHbIX MPOU3pacTaHNeM 3efeHbIX HacaxaeHun);

8) 3agjaHMe Ha BbIMOMHEHWE WHXEHEPHbIX W3bICKaHUA (B Crydae npoBeaeHus
NHXXEHEPHO-reonorM4eCcknX N3blCKaHWin.

2.9. 3asBneHve W npunaraemble OOKYMEHTbl, YyKa3aHHble B nNyHKTe 2.8
AOMWHUCTPATUBHOIO perfnaMeHTa, HanpasnsaTca (nogarTcs) B opMme:

- JOKYMeHTa Ha OymMaxHOM HocuTene nocpeacTBOM MOYTOBOrO OTNPaBIiEHUsST C
OMNMUCBLIO BNOXEHUA N YBEOOMITEHUEM O BPYYEHUN;

- AOKYMeHTa Ha BymaxHOM HocuTene npu nM4yHoMm obpalleHmum B YNONMHOMOYEHHbIN
oprah;

- SJIEKTPOHHOro AOKYMeHTa ¢ ucnonb3oBaHuem ENMNY;

- 3NEKTPOHHOro AOKYMEHTa C UCMOMb30BaHNEM PErvMoHanbHOro noprana.

2.10. 3asaBneHne B dopme [OKyMeHTa Ha OyMaHOM HocuTene noanucbiBaeTcs
3aaBuTenem.

3asBneHve B OpMe SNEKTPOHHOro [JOKyMeHTa MnoANUCLIBAETCH 3NEKTPOHHOM
noanunCblo, BWUL, KOTOPOW oOnpedenseTtca B COOTBETCTBMM C 4acTblo 2 cratbn 21.1
depnepanbHoro 3akoHa Ne 210-93.

2.11. B cnyyae Hanpasnenus 3adasneHuna nocpencrsom ENMIMY, pervoHansbHoro
noptana ¢opMMpOBaHUEe 3asiBNIEHUS OCYyLWEeCTBNAETCA MOCPeACTBOM  3arofiHEHUS
WHTEPaKTMBHON OPMbl, KOTOpast MOXET Takke BKI4YaTb B cebs onpocHyt dopmy ans
onpegeneHns nHameBMayanbHoro Habopa [OOKYMEHTOB U CBefeHun, obs3aTenbHbiX AnS
npefocTtaBneHns ycnyrm (ganee - WHTepakTuBHas dopma), 6e3 HeobxoaumocTu
AOMNOSTHUTENBHOW NoAaun 3asBEHUS B KAKOW-NnMBo nHom dopme.

2.12. B cny4ae npencraBneHus 3asBneHus npu nMyHoMm obpaweHmnn 3asButens unm
npegcrasutensa 3asBuTens NpeabsBrseTcs JOKYMEHT, YAOCTOBEPAOLLMIA COOTBETCTBEHHO
NMYHOCTb 3asBuTensa unu npeacrasutensa 3asaBuTens.

B cnyyae HanpaBneHuss B 9NEKTPOHHOM doopMe 3asaBfieHUa npeacTtaBuTeNieM
3asBuTens, 4OKYMEHT, NoATBEPXAAOLMIA NONMHOMOYMS NpeacTaBUTeNs Ha NpeacTaBneHmne
WHTepecoB 3asBuUTENd BblaH HOTApUycoM, [JoSkeH ObiTb nognucaH YCUNEHHOM
KBanMuUMpoBaHHOM  3MIEKTPOHHOM  NOAMUCLID  HOoTapuyca. B uHbIX  cniydasx
npeacTaBneHna 3asiBIiEHUS B 3NIEKTPOHHOM (popMe - nognucaHHbI NPOCTON 3NIEKTPOHHOMN
noanucblo.

213. Tllpu nopadye 3adBneHUs W nNpunaraemblx K HeMy [OOKYMEHTOB B
YNOSTHOMOYEHHbIV opraH 3asiBuTenb NpeabaBnaeT opurMHanbl JOKYMEHTOB AN CBEPKU.

B cnyyae HanpaeneHus 3asiBneHus nocpencteom E[IY cBegeHns n3 OOKYMeEHTa,
yOOCTOBEPSAIOLWEro  NIMYHOCTb  3aaABUTENd,  npeacTtasuTens  opmupyoTcs  npu
noaTBepXaeHun ydeTHon 3anvcu B EguHON cucteme naeHTudukaumum u ayteHTudukaumm



(nanee - ECHA) n3 coctaBa COOTBETCTBYHOLNX AAHHbIX YKa3aHHOW YY4eTHOW 3anvcu u
MoryT ObiTb NPOBEPEHbl NyTEM HanpasBfieHUA 3anpoca C MCMNOMb30BaHWEM CUCTEMbI
MEXBE4OMCTBEHHOIO 3NEKTPOHHOIO B3aMOOENCTBUS.

UcuepnbiBarowmm nepeyeHb AOKYMEHTOB (CBeAeHUN), HEOGXO0AUMBIX B
COOTBETCTBUM C HOPMAaTUBHLIMU NPaBOBbLIMU aKTaMu AN NpeaocTaBleHus
MYHMLMNanbHOW YCNyru, KOTOpble HaXOAATCA B pacnopsikKeHUU rocyaapCcTBeHHbIX
opraHoB, OpraHoB MeCTHOro camMoynpaBrieHUs1 U UHbIX OpPraHoB, Y4acTBYHOLIUX B
npeaocTaBreHUU rocyAapCcTBEHHbIX UMM MyHULMUNANbHbIX YCIyr

2.14. [JokymeHTbl (cBegeHud), HeobxoouMMmble B COOTBETCTBMM C HOPMAaTUBHbLIMU
NpaBoOBbIMM aKTaMun ANa NpegocTaBfieHnss MyHULUUNAnbHOW YCNyru, KOTOpble HaXoaaATCs B
pacnopsXeHUN rocyaapCTBEHHbIX OpPraHOB, OPraHOB MECTHOrO CamoyrnpaBfieHUs U MHbIX
OpraHoB, y4acTBYHLLMX B NpegoCTaBNeHUN rocygapCTBEHHbIX U MYHULUNANbHbIX YCAYT:

cBedeHuss wun3 EOMHOrO rocyaapCTBEHHONo peecTpa  opuaunydecknx nuy,  (npu
oOpalleHun 3aaBuTens, ABMSIOLLErocs PUANYECKUM JSTULIOM);

cBefeHus n3 EguHoro rocygapCTBEHHOIo peecTtpa NHOMBUAY anbHbIX
npegnpuHumaTenen (npy obpalleHnn 3asBuTend,  SABNSAKOWErocd  WUHAMBUAYaNbHbIM
npegnpvHuMmaTenem);

cBedeHus n3 EAMHOro rocyagapcTBEHHOrO peectpa HeaBMKUMOCTM 06 obbekte
HeaBMXUMOCTN, 06 OCHOBHbIX XapaKTEPUCTUKaX U 3apermcTpMpoOBaHHbIX NpaBax Ha 06bLEeKT
HeaABMXNMOCTH;

npegnucaHne Haa30pHOro opraHa;

paspelleHune Ha pasmelleHmne 06bekTa;

paspelleHne Ha NpaBo NPoBeAeHNS 3eMisHbIX paboT;

cxXxema OBWXKEHWSA TpaHCrnopTa M NewexoaoB, B criydae obpalleHns 3a nosnyyeHnem
paspeLleHunsi Ha BbIpYOKy 3eneHbIX HacaXXaeHun, NpoOBOANMOM Ha NPOE3XKEN YacTu;

paspeLleHne Ha CTPoOUTENbCTBO.

HenpencraBneHve 3asBuTenem OOKYMEHTOB, yKa3aHHbIX B HACTOSALLEM MYyHKTe, He
ABMSETCA OCHOBaHVEM 115 OTKa3a 3asdABuUTenNto B NpefoCcTaBNeHn MyHUUUNansHOW yenyru.

2.15. lpu npepoctaBneHn MyHUUMNANbHOW YCnyrn 3anpewiaeTtcsa TpeboBaTb OT
3agBuTensd:

1) npencrtaBneHUs OOKYMEHTOB M MHGOPMauMM MAW OCYLLECTBIEHUS LEWCTBUN,
npeacraBneHve WM OCYLLUECTBIIEHME KOTOpPbIX He npefyCMOTPEHO HOPMaTUBHLIMU
NpaBoOBbIMM  aKTaMu, perynvpylowmMmMmm  OTHOLLEHUs, BO3HMKalWwme B CBA3U C
npegocTaBfieHMEM MYHULMMNANbLHOW YCNyru;

2) npeacTaBneHnsa JOKYMEHTOB U MHApOpMaUnn, KOTOPble HAXOAATCH B PacrnopsiKeHUm
opraHa, NpegocTaBnAwWero MyHUUMNanbHy YCIyry, MHbIX rocygapCTBEHHbIX OpraHos,
OpraHoB MECTHOIo camoynpasfieHnsa NM60 NoABeLOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam
UM opraHaMm MecTHOro camoynpasfieHUs opraHv3auun, y4acTBYHOLLMX B NpeoCcTaBlieHuu
npenycMOTpPeHHbIX YacTbto 1 ctatbn 1 ®egepanbHoro 3akoHa Ne 210-d3 MyHuLMNanbHbIX
ycnyr, B COOTBETCTBUM C HOPMaTUBHbIMW NpPaBOBbIMW akTamu Poccumnckon depepaumn,
HOPMaTUBHbIMW  MNPaBOBbIMWM  akTamu  AcTpaxaHckonm obnactv, MyHuUMNanbHbIMU
NpaBOBbIMU aKTaMu, 3a UCKIMIOYEHNEM JOKYMEHTOB, BKITIOYEHHbIX B OrnpederieHHbI YacTbio
6 ctatbn 7 depepanbHoro 3akoHa Ne 210-d3 nepeyeHb AOKYMEHTOB. 3asiBUTENb BrpaBe
npeacTaBuTb YyKasaHHble [OOKYMEHTbl U UuHGOpMauMio B OpraHbl, npegocrasnswowme
MyHULMNAnNbHbIE YCNyrK, N0 COGCTBEHHON NHNLNATUBE;

3) ocywecTBneHns OEeNCTBUW, B TOM 4YUCNE COrfacoBaHUM, HeoOBXOAUMbIX Ans
NONyyYeHnsa rocydapCTBEHHbIX U MYyHUUMNAmNbHbIX YCNYr U CBA3aHHbIX C obpalleHvem B
WHble rOCydapCTBEHHble OpraHbl, OpraHbl MECTHOro camoyrnpaBfieHUs, opraHuvsaumu, 3a
UCKMIOYEHNEM  MOJSTlydeHUa  ycryr U NOorydeHus  OOKYMEHTOB UM MHJopMauuu,
npefocTaBnseMblX B pe3ynbTaTe npefoCTaBneHus Taknx YCryr, BKIKOYEHHbIX B NepeYveHb
YyCrnyr, KOTOpble SBASAKOTCA HeobxoaumbiMn M obA3aTenbHbIMM  ANS NpefoCTaBreHus
MYHULUMNaNbHbIX ycnyr, yTBEPXKOEHHbIV HOPMaTUBHbIM npaBoBbIM aKToM
npeacTaBUTESTIbHONO OpraHa MeCTHOro camMoyrnpaBfeHus;
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4) npeacTtaBneHUss  OOKYMEHTOB W MHopmMauun, OoTcyTcTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HE YyKasblBanuCb Mpu MnepBoHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMbiX ANs NpeaocTaBfeHuMs MyHUUMnanbHOW ycnyrn, nubo B
npegocTaBfieHUM MyHULMNAITbHOW YCITyrn, 3a UCKITIOYEHNEM CeayroLmx Cry4aeB:

- N3MEeHeHWe TpebOoBaHWM HOPMATMBHbLIX MPaBOBbIX aKTOB, KacaloLlmxcs
npefocTaBfieHUs MyHMUMNANbHOW YCryrn, rnocne nepBoHaYarbHOM nofadvn 3asiBfieHust o
npegocTaBfieHUM MyHULMNANTbHOW YCIyru;

- Hanu4ne owWWOOK B 3asiBNEHMM O MpedoCTaBfAeHUN MyHUUMNANbHOW Yycryrn u
AOKyMeHTaX, MOAdaHHbIX 3adBuTeneM rmocre nepBoHavanbHOro oTkasa B Npueme
AOKYMEHTOB, HeobXoauMbIX ANA NpeaocTaBfeHus MyHuumMnansHown ycnyrn, nmbo B
npefoCcTaBfieHUM MyHUUMNANBHOW YCNYrM U He BKIMHOYEHHbIX B MNpeaCTaBfEeHHbIn paHee
KOMMNMEKT AOKYMEHTOB;

- UCTEYeHMe cpoka AeNCTBUS OOKYMEHTOB WM M3MeHeHWe uHopmauum nocne
nepBoHa4YanbLHOro OTkasa B MNpuemMe LOOKYMEHTOB, HeobxoauMbIX Ans npenocTaBrieHUs
MYHULMNAnNbsHOM ycnyru, nnbo B NpefoCcTaBfieHMM MyHULMNANbLHOW YCIyru;

- BbISIBNIEHNEe AOKYMEHTanbHO NOATBEPXAEHHOro dpakta (NPU3HaKkoB) OWMBOYHOMO unu
NPOTUBONPaBHOIrO AencTBua (6e3aencTBusl) AOSDKHOCTHOrO nuua  YyrnosIHOMOYEHHOro
opraHa, MyHUUUNanbHOro cryallero npyu nepBoHavasnibHOM OTKase B Npueme JOKYMEHTOB,
HeoOXxoauMMbIX ONA NpefoCTaBfieHUss MyHUUMNANbHOM ycnyru, nubo B npegocTtaBneHuu
MYHULMMANbHOW yCnyru, O 4YeM B TMUCbMEHHOM BMAE 3a MNOANUCBLID PYKOBOAUTENS
YNOSTHOMOYEHHOrO OpraHa npu nepBOHaYanbHOM OTKase B MNpueMe [OOKYMEHTOB,
HeobXxoaMMbIX AN NpefocTaBneHns MyHULUNanbLHON ycnyr, yBeaoMnsieTcsa 3asiBuTerb, a
TakKke NPUHOCATCA U3BMHEHNSA 3a [OCTaBMEHHbIe HeyaobCTBa.

5) npepoctaBneHns Ha OymaxHOM HocuTene [OOKYMEHTOB W MHopmaumn,
3NEeKTPOHHble 0bpasbl KOTOpPbIX paHee Obln 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2
yactn 1 cratbn 16 depepanbHoro 3akoHa Ne 210-®3, 3a ncknoyeHMeM cryvaeB, ecnv
HaHeceHne OTMETOK Ha Takme [OKYMeHTbl nNnbo uX u3bATUE ABNAETCA HeobOXOAMMbIM
yCcrnoBuemM npeaocTaBneHnss MyHUUMNAnbHOW YCMyrn, U UHbIX Cly4YaeB, YCTaHOBMEHHbIX
denepanbHbIMU 3aKOHaMMU.

UcyepnbiBalowmin nepeyeHb OCHOBaHUM ANsl OTKasa B NpMemMe AOKYMEHTOB,
Heo6XxoAMMbIX ANA NpefoCTaBNeHUA MyHULIMNaNbLHOW yCcnyru

2.16. OcHoBaHuA Onst 0TKasa B NpUeEME K paCCMOTPEHUIO JOKYMEHTOB, HEOOXO4MMBbIX
ANa NnpefocTaBneHns MyHUUMNanbHON YCnyru:

1) 3asBneHve O npegocTaBNeHUN MyHUUMMNANbHOW YCryrM nodaHo B opraH
rocyAapCTBEHHOW BRnacTu, oOpraH MeCTHOro CaMOynpaBrfieHUs WM opraHu3auuio, B
NMOSTHOMOYNA KOTOPbIX HE BXOOAUT NpeaoCcTaBlieHne ycnyru;

2) npegcTtaBneHVe  HEMOSMHOro  KOMMMeKTa [OOKYMEHTOB, HeoOXoAWMbIX —Ons
npegocTaBrieHns ycnyru;

3) NpeacTaBneHHble 3asBUTENEM JOKYMEHTbI yTpaTunn cuny Ha MOMeHT obpalleHus
3a ycnyrom,

4) npencTtaBrieHHble 3adABUTENEM OOKYMEHTbl coAaepXaT MOAYMCTKU U MUCMpaBreHus
TEKCTa, He 3aBepeHHble B MNOpsiAke, YCTAaHOBMIEHHOM 3akoHodaTenbCTBOM Poccumnckon
depepaumm;

5) BOKyMeHTbl cogepXaT NoBpPeXOeHUs, HanMyne KOTOPbIX He MO3BONSAET B MOSIHOM
obbeme ucnonb3oBaTb MHAOPMALMIO U CBEAEHWs, COoAepXalmecss B [OKYMeHTax Ans
npegocTaBieHns ycnyru;

6) HenonHoe 3anosfiHeHne nonen B hopme 3asiBiEHUS, B TOM YMCNE B UHTEPAKTUBHOM
dopme 3aaBneHus Ha ElMTY;

7) nogaya 3asBNeHWa O NpeaocTaBfeHUM MyHUUMNAanbHOW YCyrm U OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNEeHUA MyHUUMNANbHOW YCRyrn, B 3NEKTPOHHON dopme C
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

8) HecobntogeHne ycTaHOBIEHHLIX cTaTben 11 degepanbHoro 3akoHa ot 06.04.2011
Ne 63-®3 «O6 3neKTpOHHOM NOANUCK>» YCITOBUIN NMPU3HAHUA OENCTBUTENBHOCTU, YCUNEHHOMN



KBanuuumMpoBaHHOW 31EKTPOHHOW NOANUCH.

2.17. PeweHne 06 oTkaze B MNpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBieHnUss MyHUUMNanNsHOW ycnyrn no gpopme, npmsegeHHoun B MNpunoxeHun Ne 3 k
HacTosilwemMy AOMUHUCTPATUBHOMY perfiaMeHTy, HanpasnseTca cnocobom, onpeaeneHHbIM
3aaBUTENEM B 3asBfEHMM He nosgHee paboyero gHSA, cneaylowero 3a gHemM permcrpaumm
Takoro 3asBneHusi, nMbo BblJaeTCcs B [O€Hb JNWYHOro obpaweHns 3a noslyYyeHnem
yKa3aHHOro peweHuns B YNONHOMOYEHHbIA OpraH.

2.18. Otkaz B npueme [JOKYMEHTOB, HeobxoauMMbIX Ans npefocTaBlieHus
MYHULMMANbHOW YCNyrn, He npenaTcTByeT MNOBTOPHOMY obpalleHuto 3aaButens 3a
npegocTaBfieHMEM MYHULMMNANbHOM YCNYTW.

McqepﬂblBaIOI.LWIﬁ nepeyvyeHb OCHOBaHuM ons npnocTaHoBI1I€eHUA UJTN OTKa3a B
npeaocTaBIiieHNMU MyHVILWII'IaanOﬁ ycnyrumn

2.19. OcHoBaHus ONs NPUOCTAHOBIEHMS NPEedoCTaBMeHUs MyHULMNANbHOW YCnyru
3aKoHOAAaTeNbCTBOM He NpeayCMOTPEHO.

2.20. OcHoBaHMA ANA 0TKa3a B NpeoCTaBNeHn MyHULUMNanbHON YCIyru:

1) HanuMumMe NpPOTMBOPEUMBBLIX CBEAEHWU/ B 3afBMEHUM U MPUNOXKEHHbIX K Hemy
[OKYMEHTaXx,;

2) HecoOoTBETCTBME MHEPOPMaLMN, KOTOpas COOEPXUTCA B [IOKYMEHTaxX U CBedeHUsIX,
npeacTaBneHHbIX 3asBUTENeM, AaHHbIM, NMOMyYeHHbIM B pesynbTaTe MeXBeAOMCTBEHHOIO
3MNEeKTPOHHOro B3anMOAeNCTBUS;

3) BblsiBNeHa BO3MOXHOCTb COXPaHEHUs 3eMNeHbIX HacaxaeHW;

4) HecoOTBETCTBME [OOKYMEHTOB, NpeAcTaBnseMblX 3asBuTenem, no dopme unm
coaepxaHuto TpeboBaHMAM 3akoHoaaTenscTBa Poccuiickon ®eaepauuu;

5) 3asiBneHne nogaHo HeynoHOMOYEHHBIM MULIOM.

MepeyeHb ycnyr, KOTOpble ABNAOTCA HEOOXOAMMbIMU U 06s3aTeNbHbLIMU ANs
npenocTaBfieHUs MyHMLMNANbHOM YCIyru, B TOM YUcre cBeAeHUsi 0 JOKYMEHTe
(mokymeHTax), BbiaaBaeMoM (BblaaBaeMbiX) OpraHu3aumMsaMm, y4acTBYHOLWMMU B

npeaocTaBleHn MyHULMNANbLHOM yCNyru

2.21. Ycnyru, Heobxoanmble n obsisaTenbHble ANst NPeAoCTaBNeHNs MyHULMNansHON
yCnyru, oTCyTCTBYIOT.

Mopspok, paamep 1 OCHOBaHUSA B3UMaHUSA rocyAapCTBeHHOM MOLNUHbI UM UHOWN
onnaTbl, B3MMaeMoM 3a NpefocTaBfieHne MyHULMNanbHON yCcryru

2.22. NpepocTaBneHne MyHULMNanbHOM yCnyri ocywecTensgeTcs 6ecnnaTtHo.

Mopsgok, pasmep n OCHOBaHUA B3UMaHUA NnaTbl 3a NpegocTaBrieHne ycnyr,
KOTOpble ABNAKTCA He06X0AUMbIMU N 06s13aTeNnbHbIMU ANA NpeAoCTaBNeHus
MYHMLMNanNbHOW yCcnyru, BKMo4as MHcopmauuio o MeToagmKke pacyeTa pasmepa
Takou nnatbl

2.23. Bblgaya paspelleHnss Ha npaBoO  BbIpyOKM  3€neHbIX  HacaxgeHun
OCYyLLEeCTBNAEeTCH Nnocrne BHeECEHUS 3asBUTEerNeM nnaTtbl 3a npoBegeHne KoOMrneHcauMoHHOro
O3€erfleHEeHNA NPU YHUYTOXEHUWN 3erieHblX HaCaXOEeHWW Ha TeppuUTOpUM MYHULUNANbLHOro
obpasoBaHusa «lNocenok HmxkHUM backyH4ak».

MakcumanbHbIN CPOK OXUOAHUSI B oYepeau Npu nogaye 3asiBlieHUs o
npeaocTaBleHUN MyHULMUNANbLHOM YCNYyrM U Npu nosly4yeHUun pesynbTaTta
npeaocTaBreHUsi MyHMLUMNanbLHOW ycrnyrm

2.24. MakcumanbHbI CPOK OXuOaHuUs B o4yepeau npu nopgadve 3asiBrieHUs o
npefocTaBfieHUM MyHULMNAnNbHOW YCNyru n npu nonyvYeHun pesyrbTaTa npeaocraBneHns
MYHULMNANbHOM yCrnyrn B YNONHOMOYEHHOM OpraHe coctaBngaeT He 6onee 15 MUHyT.



Cpok 1 nopsiAoK perucTpauumn 3anpoca 3assBUTensi o npegocTaBneHnn
MYHULMNANbLHOW yCcrnyru, B TOM YAcne B 3NIeKTPOHHOM dhopme

2.25. Cpok peructpauuv 3asBrneHus O NpedoCTaBMeHWU MyHUUMMAnbHON YCRyru
nognexaTt peructpauum B YMNONMHOMOYEHHOM OpraHe B TeyeHue 1 paboyero OHS CO OHS
NnoNyYyeHns  3asiBNEeHWst U OOKYMEHTOB, HeobGXoauMMbIX  Anst  NpefoCcTaBleHUs
MYHMLMNANbHOM YCyru.

TPGGOBaHMH K noMeLweHNnsaM, B KOTOPbIX npeaocTtaBlyidseTCA MyHULUNnanbHas ycnyra

2.26. MecTonosnoxeHne agMUHUCTPATMBHLIX 34aHWN, B KOTOPbIX OCYLLeCTBNsSeTcs
npuemMm 3asiBfieHUn N OOKYMEHTOB, HeobxoOauMbIX Ons NpedoCTaBreHna MyHUUMNanbHON
ycryru, a Takke Bblgada pesynbTaToB NpedocTaBrneHna MyHULMNAnsHOM YCryrn, OOSTHKHO
obecneunBatb yooObCTBO AONsl rpaxgaH C TOYKM 3pEeHUst newexogHoW OOCTYMHOCTUM OT
OCTaHOBOK OBLLIECTBEHHOrO TpaHcnopTa.

B cnyyae, ecnun umeetcs BO3MOXHOCTb OpraHuM3aumm CTOSHKM (MapKOBKW) BO3fe
34aHUsA (CTPOEHUs1), B KOTOPOM pa3MeLLeHO NMOMELLEHNe npuemMa W Bblgavu OOKYMEHTOB,
OpraHM3oBbLIBAETCS CTOsSIHKA (NapkoBka) And JIMYHOMO aBTOMOOMMBHOrO TpaHcnopTa
3aaButenen. 3a Nonb3oBaHMe CTOSHKOW (NapKOBKOW) C 3asiBUTENen nnaTta He B3MMaeTCs.

[ns napkoBkM creumanbHbIX aBTOTPAHCMOPTHLIX CPEeACTB WMHBANUMAOB Ha CTOSIHKE
(napkoBke) Bblgensetcs He MeHee 10% MecT (HO He MeHee OAHOro Mecrta) Ans
OecnnaTHOM MapKOBKM TPaHCMOPTHLIX CPeACTB, ynpasnsemblx uHBanugamu |, Il rpynn, a
Takke nHBanugamu lll rpynnel B nopsgke, yctaHoBneHHoM [pasutensctesom Poccuinckon
degepaumm, U TPAHCMNOPTHbLIX CPEACTB, MNEPEBO3ALLUMX TakMx MHBaNMOoB M (unu) geten-
WHBanNMaoB.

B uenax obecneyeHus 6ecnpensTCTBEHHOro OOCTyna 3asiBUTENEn, B TOM u4uchne
nepeaBuraloLLMXca Ha MHBaNUAHbIX KOMSCKax, BXO4 B 34aHWE W MOMELLEHUs, B KOTOPbIX
npegocTaBnseTca MyHuuMnanbHas ycnyra, obopyaylTcs naHgycamu, MNOpPYYHSIMU,
TakTUNbHBIMWU (KOHTPACTHBIMW) NpeaynpeXxaaLwmMMn 3reMeHTaMmmn, UHbIMU cneyunarbHbIMU
npucnocobneHnamMmm, nossondawwmnMmn  obecneuntb BecnpensaTCcTBEHHbIM  OOCTYN WU
nepeaBmXXeHMe WHBaANMOoOB, B COOTBETCTBUM C 3aKOHoAAaTeNnbCTBOM  Poccumnckom
depepaunn o coumnanbHOM 3almTe NHBaNMAoB..

LleHTpanbHbIM BXOA, B 34aHMe YNOSTHOMOYEHHOrO opraHa forkeH 6biTb obopyaoBaH
WHdOpPMaLUMOHHOM Tabnunykon (BbIBECKOK), coaepkallen nHpopmaumio:

HanMeHOBaHwue;

MeCTOHaxOXaeHne N lpuandeckuin agpec; pexmv paboTsl;

rpacovik npunema;

HOMepa TenegoHOB AN CnpaBoK.

[MomelleHnsi, B KOTOpbIX NpefoCTaBnseTcs MyHuuunanbHas Yycnyra, [OOJDKHbI
COOTBETCTBOBAaTb CaHUTAPHO-3aNUOEMUONOrMYECKUM NpaBmunamM nu HopmaTueam.

lMomelLeHuWs, B KOTOPbIX NPefOCTaBAseTCa MyHUUMNanbHasa ycrnyra, OCHalLlaTCA:

NPOTMBOMNOXaPHOW CUCTEMOWN U CpeaCcTBaMU NOXapoTyLleHNS;

CUCTEMOMN OMOBELLEHNSA O BO3HUKHOBEHUW 4Ype3BblMaHOW CUTyauuwn;, cpeacrtesamu
OKasaHus NepBon MegULMHCKON NOMOLLY;

TyaneTHbIMW KOMHaTaMu Ans nocetutenen.

3an oxuaaHus 3aasutenen obopyayeTcs CTyNbAMWU, CKaMbsIMU, KONIMYECTBO KOTOPbIX
onpegenseTcs Ucxoas M3 PakTUYeCKONn Harpysku M BO3MOXHOCTEN ANS X pa3MeLleHns B
nomeLLeHNn, a Takke MHPOPMALMOHHBIMU CTEHAAMW.

TekcTbl MaTepuanoB, pasMelleHHbIX Ha WHAOPMALMOHHOM CTeHAe, nedvartarTca
yOooOHbIM Ans yTeHusa wpudtom, 6e3 ncnpasneHun, C BblaeneHnem Hambonee BaXHbIX
MECT MONY>XUPHbIM LPUETOM.

MecTta anga 3anonHeHwsa 3adBreHur obopyaytoTca CTynbaAMKU, CTonamu (Ctorkamm),
6naHkaMmu 3asBNEHUN, MMCbMEHHBIMWN NPUHAANEXHOCTAMM.

Mecta npuema 3asButenenm obopyayoTca MHPOPMAUMOHHBIMM  Tabnmykamu
(BbIBECKAMMN) C yKa3aHUEM:



HoMepa KabuHeTa U HaMMeHOoBaHUA OTAENa;

amunuu, wuMeHn K oT4yecTBa (NocrnegHee — TMpUM HanMMuuK), OOSDKHOCTU
OTBETCTBEHHOIO Nuua 3a npmem AOKYMEHTOB;

rpacduka npuema 3asBUTENEMN.

Paboyee MeCcTo Kakgoro OTBETCTBEHHOrMO fvua 3a Npuem AOKYMEHTOB, AOSMKHO ObiTb
o6opyaoBaHO MepCcoHanbHbIM KOMMBOTEPOM C BO3MOXHOCTbIO AOCTyNa K HeobxoouMMbiM
WHOPMAUNOHHLIM  ©a3aM  [aHHbIX, MevyaTalwmm YCTPOUCTBOM  (MPUHTEPOM) WU
KOMMPYHOLLIMM YCTPOMUCTBOM.

JInuo, oTBETCTBEHHOE 3a NpUEeM JOKYMEHTOB, LOIMKHO MMETb HACTOSTbHY Tabnnyky c
yKaszaHuemM hamunmm, UMeHn, oT4yecTBa (nocnegHee - npu HanmMyunum) n JOMKHOCTU.

Mpn NnpegocTaBneHnn MyHUUMNANsLHONM yCryrm nHBanuaam obecnevmBaroTcs:

BO3MOXHOCTb 6ecnpensaTCTBEHHOro AocTyrna K OObekTy (34aHuio, MOMELLEHU0), B
KOTOPOM MpefocTaBndeTcs MyHMUmnnanbHasa ycnyra;

BO3MOXHOCTb CaMOCTOATENbHOIO MNEepeaBMKEHUS MO TEpPpPUTOPUU, Ha KOTOPOW
pacnonoXeHbl 34aHUs U MNOMELLEHUs, B KOTOPbIX MNpeaoCTaBnseTca MyHuuunanbHas
ycnyra, a Takke Bxoda B Takme 0OBLEKTbl U BbIXO4a M3 HUX, MOCadKM B TpaHCMNOpTHOEe
CpeaCcTBO M BbICaAKM U3 HEro, B TOM YMUCHe C UCMONb30BaHNE Kpecra- KOMNsICKU;

COMpPOBOXAEHMNE MHBaNMOoB, UMEKLLMX CTOMKME PacCTpoMCTBa (PYHKUUKU 3pEHUsa ”
CaMOCTOATENIbHOrO NepeaBMKeHNs;

Hagnexawee pasmMelleHne obopygoBaHus U HocUTenen nHpopmMaumm, HeobxoaMmblx
ana obecneveHna GecnpenaTCTBEHHOrO AOCTyNa WMHBanNWOoB 34aHUSIM M NMOMELLEHUAM, B
KOTOPbIX NpefoCTaBnseTca MyHUumMnanbHas ycrnyra, U K MyHUUUNanbHOW ycryre ¢ y4eTom
OrpaHNYeHnn NX XN3HeaeaTeNbHOCTY;

aybnuposaHme HeobxooMMon 4N MHBaNMOOB 3BYKOBOW N 3pUTESNIbLHON MHAOpMaLInu,
a Takke Hagnucen, 3HaKoB WU MHOW TEKCTOBOM U rpaduyeckon uHgopmauum 3Hakamu,
BbIMOSTHEHHbLIMU penbedHO-TOYEYHbIM WpudToM bpanns;

OOMyCcK cypgonepesogyumka n tTudnocypaonepesoayvnka;

Aonyck cobaku-npoBOAHMKA NpU  Hanuumm OOKYMEHTa, MOATBepXaalowero ee
cneunanbHoe oby4veHne, Ha 06BbEKTHI (30aHKs, NOMELLEHNS), B KOTOPbIX NPeaoCTaBsOTCS
MYHULMUNAnNbHasa ycnyru;

OoKasaHuMe WHBanuMgam nomoLiM B NpeoaosieHMmM GapbepoB, Mellalowmx nosyvYeHuto
UMW roCyAapCTBEHHbIX N MyHULMNANbHbLIX YCNYr HAapaBHe ¢ ApYrmMu nuuamMu.

MokasaTenu 4OCTYNHOCTU U KayecTBa MyHULMNANbHOM yCnyru

2.27. OCHOBHbIMW MokasaTensMm [AOCTYNHOCTU NpedocTaBneHnss MyHUUMNanbHOW
yCryru siBrsOTCS:

2.27.1. Hanuyme nonHOM M NOHATHOW MHJOPMaUUM O nopsake, Cpokax U xode
npegocTaBfieHns  MyHUUMNanbHONW B MHE(OPMaUMOHHO-TENEKOMMYHUKALMOHHBIX CeTAX
obuwiero nonb3oBaHuss (B ToM u4ucne B cetn «MHTepHeT»), cpeactBax MaccoBOM
MHOpMaLUN.

2.27.2. BO3MOXHOCTb MOSlydeHUs 3adABUTENieM YBEOOMIIEHUMM O MpenoCTaBreHumn
MYHULUMNanNsHOW ycnyrm ¢ nomolbto ENMNCY.

2.27.3. B0O3MOXHOCTb nonydyeHuss wuHGoOpMauum O Xxode npenocTaBfeHust
MYHAUMNANbHOM  yCcnyrM, B TOM 4YUCre C  WCMNONb30BaHMEM  WUH(OPMALUNOHHO-
KOMMYHUKALMOHHbIX TEXHOSTOMMN.

2.28. OCHOBHbIMK MOKasaTensaMu Ka4ecTBa nNpeaocTaBneHns MyHUUMNanbHON ycnyrn
ABNAIOTCA:

2.28.1. CBOEBpEMEHHOCTb NPeaoCTaBneHnss MyHULUNAanNbHOW yCrnyrn B COOTBETCTBUM
CO CTaHOapToM ee MpefdoCTaBrieHUd, YCTAHOBMEHHbIM HAcTOAWMM AAMUHUCTPATUBHbLIM
perramMmeHTOM.

2.28.2. MuHMManbHO BO3MOXHOE KOSIMYECTBO B3aMMOAEWUCTBUN rpaxgaHnHa C
AOIMPKHOCTHLIMM NMLLAMK, Y4aCTBYHOLUMM B NPEAOCTaBNEHUN MYHULMNANBHON YCyrn.

2.28.3. OTcytcTBME 0BOCHOBAHHbLIX Xanob Ha gencrteua (6e3gencrTeme) COTpyaAHNKOB
N NX HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLLUEHMWE K 3asBUTENSM.



2.28.4. OTCcyTCTBME HapyLUEHU YCTaHOBIEHHbBIX CPOKOB B npouecce rnpeaocTaBreHns
MYHULMMNanNsHOW YCNyru.

2.28.5. OTcyTcTBME 3aaBneHMn 06 ocnapvBaHun pelleHun, nenctenn (6esgencrens)
YNONMHOMOYEHHOro opraHa, ero OOSMKHOCTHbIX Jvu, MPUHUMaeMbIX (COBEpPLUEHHbIX) Mpu
npefocTaBfieHUM MyHULUNANbLHOW YCIyrn, No UtoraMm paccMOTPEHUs KOTOPbIX BbIHECEHDI
pelueHnsi 06 yaoBNeTBOPEHUN (YaCTMYHOM YAOBNETBOPEHUN) TpeboBaHM 3asBUTENEN.

UHble TpGGOBaHMH, B TOM 4ucrne ydntbiBarouue 0cob6eHHOoCTU npeagocTaBrieHUA
MYHI/ILI,I/II'Ia.I'IbHOﬁ ycnyrun no aKkcrepputopuaiibHOMy npunHUuMny u 0Ccob6eHHOCTU
npenocTaBlieHUA MyHVILIVII'IaﬂbHOﬁ ycnyrn B 3neKTpOHHOﬁ cbopme

2.29. lNMpepocTtaBneHne MyHUUMNANBHOW YCYrn NO SKCTeppUTOpUansHOMY NPUHLMNY
OoCyLlecTBnsaeTcs B Yactn obecrneyeHus BO3MOXHOCTU Mofadvn 3asiBeHUn NoCpeacTBOM
EMry.

2.30. 3asButensam obecneymBaeTCcsi BO3MOXHOCTb NPEeACTaBNeHUs 3asiBNEHUs U
npunaraembix JOKYMEHTOB B (pOpMe 3NEKTPOHHbIX JOKYMEHTOB nocpeacrsom EMIY.

B otom cnyyae 3asBuTenb wnu ero npeacrasuten asTopudyetca Ha ENMMY
nocpeacTtsoM noATBepXaeHHon y4deTHon 3anucun B ECWA, 3anonHsaeT 3asiBrneHne o
npefoCTaBfiEHMM MyHUUMNANIbHOW YCNYr C WUCMOMb30BaHUEM WHTEPaKTMBHOM )OPMbl B
3MEKTPOHHOM BMae.

3anonHeHHoe 3asBneHne O NpefoCcTaBfieHMM MYHULUUNANbHOM YCNyru oTnpasnseTca
3asiBUTENEM BMECTE C [MPUKPENSEHHbIMU  3NEKTPOHHbIMM  ObBpa3aMun  OOKYMEHTOB,
HeobXxoaMMbIMKU ANS NpefocTaBnNeHns MyHUUMNansHON yenyr, B YNOSTHOMOYEHHbIA OpraH.
Mpu aBTopusaumm B ECWA 3aseBneHve O npegocTaBfieHMM MyHUUMNANbHOW YCNyru
cuMTaeTcsa NoanMcaHHbIM MPOCTON 3NEKTPOHHOW MOANUCBID 3asiBUTENs, nNpeacTtaBuTens,
YNOMHOMOYEHHOIO Ha NoAnucaHne 3asaBreHus.

PesynbTatbl npefocTaBneHuss MyHUUMNANbHOW YCIyrn, YyKasaHHble B MyHKTe 2.5

HacTosLero AOMVHUCTPATMBHOIO pernameHTa, HanpasnalTCA 3asBuTEnN!to,
npeacTaBuTento B nuU4HbIM KabuHeT Ha EMIY B dopme 9nekTpoHHOro [OOKYMEHTa,
NoANUCaHHOro YCUNEHHOM KBanndmumpoBaHHOU 3NEeKTPOHHOWN noanucbio

YNONMHOMOYEHHOIo JOMKHOCTHOrO fvMua YNonHOMOYEHHOrO opraHa B crnyyae HanpasneHus
3agasneHna nocpegcrtsom ENMMY.

B cny4ae HanpasneHusa 3asiBneHust nocpencrtsom ENMY pesynbtat npegocrasneHuns
MYHULMNANbHOM YCIyrn Takke MOXeT ObiTb BblAaH 3adABUTENO CnocoboM, ykasaHHbIM B
3a8BnNeHnn.

2.31. OneKTpOHHble [JOKYMEHTbl MOryT OblTb nNpefocTaBrfeHbl B CriefytoLwmx
dopmatax: xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpeg, zip, rar, sig, png, bmp, tiff.

[donyckaeTca OpMUPOBaHWE 3MEKTPOHHOrO [AOKYMEHTa nyTeM CKaHMpOBaHWUA
HernocpeaCcTBEHHO C OpurMHana [JOoKyMeHTa (MCMofb30BaHWE KOMWA He [JonyckaeTcs),
KOTOpOE OCYLEeCTBNAETCA C COXpPaHEHUWEeM OpUeHTauun opurMHana [OOKYMEHTa B
paspeweHnumm 300 - 500 dpi (MacwTtab 1:1) ¢ ucnonb3oBaHNEM CEeaYOLNX PEXNMOB:

- «4YepHO-6enbIN» (NPU OTCYTCTBMM B AOKYMEHTE rpadpnyeckmx n3obpaxeHnin n (mnm)
LBETHOrO TEKcTa);

- «OTTEHKU Ceporo» (Mpu HanmuMyunum B [OKYMEHTE rpaduyecknx u3obpaxeHun,
OTNNYHbIX OT LUBETHOIO rpadouyeckoro n3obpaxeHus);

- «LUBETHOM» WNN «pPEeXMM MOMHOW uBeTonepefaun» (NpuU HanuuMm B LOKYMEHTE
LUBETHbIX rpadomyeckmnx n3odbpaxeHum nnmbo LBETHOrO TEKCTA);

- COXpaHeHNEeM BCEX ayTEHTUYHbIX NPU3HAKOB MNOAMMHHOCTU, @ UMEHHO: rpadynyeckon
nognucu nuua, neyaTu, yrnoBoro wramna 6naHka;

- KONIMYeCTBO (hannoB OOMMKHO COOTBETCTBOBATb KOMMYECTBY JOKYMEHTOB, KaXablil 13
KOTOPbIX COOEPKUT TEKCTOBYIO U (MNN) rpadonyecKyto MHpopmMaLuio.

OnNeKTPOHHbIE JOKYMEHTbI 4OMKHbI 06ecneymBaTsb:

- BO3MOXHOCTb MAEHTU(MLUMPOBATb AOKYMEHT U KONIMYECTBO JINCTOB B AOKYMEHTE;

- ONa OOKYMEHTOB, CoAepXallmx CTPYKTYypMpOBaHHbIE NO YacTsMm, rnaBaMm, pasgenam
(nogpasgenam) gaHHble U 3aknagkun, obecneymBaroLmne nepexoabl No OrfaBfeHUo n (Unu)



K cogepalmumcs B TeKCTe pUcyHkam n tabnuuam.

[lokymMeHTbl, noanexawme npeactaBneHnio B dopmartax xlIs, xIsx wunm ods,
dopMUpYOTCA B BUAE OTAENBHOMO 3N1EKTPOHHOIO AOKYMEHTA.

2.32. MyHuumnaneHasa ycrnyra He NpefocTaBnseTcs B ynpexgawowem (MpoakTUBHOM)
pexume, npeaycMoTpeHHOM YacTbio 1 ctatbm 7.3 degepanbHoro 3akoHa Ne 210-d3.

lll. CocTaB, nocnenoBaTeNbHOCTb U CPOKN BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp (Aaencteumn), TpedboBaHUA K NOPAAKY UX BbINONHEHUS, B TOM Yucne
0COOEHHOCTU BbINOJIHEHUSA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOU hopme

McqepﬂblBaIOI.l.WIVI nepevYyeHb agMMHUCTPATUBHbLIX npouenyp

3.1. TlpepoctaBneHne MyHUUMNAanNbHOM YCNyrM BKNOYaeT B cebs cnegywowme
aZMUHUCTpaTUBHbIE NpoLenypbl:

1) npyem u perncTpaums 3asgBfeHUs U npunaraembiX JOKYMEHTOB, B TOM 4uche,
NOCTYNMBLLErO B 3NIEKTPOHHOM (hopMe U npunaraemMbixX K HEMY OOKYMEHTOB NMOO OTKa3 B
npuemMe K pacCMOTPEHUIO 3asiBIIEHNS;

2) opmupoBaHne W HanpasfeHne MeXBEOOMCTBEHHbIX 3anpoCcoB [OOKYMEHTOB
(MHopMaLuun), HeobXoANMbIX ANA PACCMOTPEHUS 3asIBIIEHUS;

3) npoBegeHMe OCMOTpPa 3efIeHbIX HaCaXXaAeHWN;

4) paccMOTpeHUe 3asBIEHMNS, MPUHATUE PELLEHUS MO UTOraM PaCCMOTPEHUS;

5) Bblgaya pesynbtata Ha BymaxxHOM HocuTene.

OnucaHne agMMHUCTPATMBHBLIX MNpouedyp npeactaBneHo B [MpunoxeHun Ne 4 K
HacTodawemMy AODMUHUCTPATUBHOMY perfnamMeHTy.

3.1.1. MNpuem u pernctpaums 3asasreHus, B TOM YnUcrne, NOCTYNUBLLErO B 3NIEKTPOHHOM
dopmMe un npunaraembix K HEeMy [OKYMEHTOB SMOO OTka3 B NpUEME K PacCMOTPEHUIO
3aaBneHus

OcHoBaHueM s Hayana agMUHUCTPaTUBHOM Mnpouenypbl SBRSieTCa NOCTynneHne B
YNOSIHOMOYEHHbI  OpraH  3asdBfeHuMs U npuraraeMblX K HeMy  [JOKYMEHTOB,
nNpeayCMOTPEHHbIX MYHKTOM 2.8 HacTosawero AAMUHUCTPATUBHOMO perfiaMmeHTa Ha fMYHOM
npueme, NOYTOBLIM OTMNPaBEHNEM UMW B 3NEKTPOHHON hopMe.

[Mpuem 3asBneHnsa n npunaraeMblX K HeMy JOKYMEHTOB OCYLLECTBMASET JOMMKHOCTHOE
nMuo  YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a MpefocTaBfeHne MyHuLMnanbHOM
yCryru.

Mpu nuyHOM obpalleHun 3aaBuTensd OOIMKHOCTHOE NULO YNOMHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NpefocTaBneHne MyHUUMNanbHOW YCRyrn, OCYLLEeCTBASIOWUA MpuemM
OOKYMEHTOB, NpoBepseT KOMMMEKTHOCTb NpeacTaBfeHHOro B COOTBETCTBUM C NMYHKTOM 2.8
HacTosilwero AQMUHUCTPATMBHOIO pernameHTa naketa JOKYMEHTOB.

lMony4yeHne 3asBneHUs W npunaraeMblx K HeMy [OOKYMEHTOB MoATBepXaaeTcd
YNOSTHOMOYEHHBIM OpraHoM nyTeM Bblgayn (HanpaBneHWsd) 3asBUTEN0 pPacrnuckn B
nonyyYeHnn JOKYMEHTOB.

Mpn noctynneHun 3asBrneHuss Mo noyvTe AOSMKHOCTHOE fMUO  YNONHOMOYEHHOro
opraHa, OTBETCTBEHHOe 3a NpeAoCTaBfieHMe MyHUUMNanbHOW YCrnyru, npuHUMaeT U
perncTpupyeT 3asiBneHne ¢ npunaraembiMn K HeMy JOKYMEHTaMM.

Mony4eHne 3asBneHnsa B hopMe IMEKTPOHHOIO0 OOKYMEHTa W npunaraembliX K HEMY
AOKYMEHTOB noaTreepxaaetcs YNONHOMOYEHHbIM OpraHoOM nyTeM HanpasfieHUs 3asBUTENO
yBEAOMSIEHUS, COAEepXallero BXOASALWMA pPerMcTpaumMoHHbIN HOMep 3adBfeHus, naty
NnonyyYyeHnsa YMNOSTHOMOYEHHbIM OpPraHOM YKa3aHHOro 3asiBfieHUs1 U npuraraemMblX K Hemy
OOKYMEHTOB, a TaKKe nepevyeHb HauMMmeHOBaHuW pannos, npeactaBfieHHbIX B opme
3NEKTPOHHbIX AOKYMEHTOB, C ykasaHueM nx obbema (ganee - yBeAoMSIEHME O MONyYEeHUN
3asBreHuns).

YBegomreHne O MnosiydeHuu 3asiBNeHUs HanpaBnseTcs yKa3aHHbIM 3asBUTENEM B
3aaBneHnn cnocobom He nosgHee pabodero AHA, cCriedylowero 3a gHeM MNOCTYNfeHus
3a8BrieHNs B YNONMHOMOYEHHbIWN OpraH.

Mpn noctynneHun 3asBreHnd B 3MEKTPOHHOW (opmMe OOIMKHOCTHOe nuuo




YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpefoCTaBfeHne MyHULUMNansHOW ycryru, B
TeyeHne 1 paboyero OHA C MOMEHTa €ro perncrpauum BbISIBMSET Hanuume (OTCYTCTBME)
OCHOBaHWN  MpPedyCMOTPEHHbIX MNyHKTOM 2,16  Hactoswero AOMWHUCTPATUBHOIO
pernameHTa, NpoBOAUT npouenypy NPOBEPKU AEWCTBUTENBbHOCTM KBaNUUUMPOBAHHOM
nognucn, C WUCNONb30BaHMEM KOTOPOW MoAnuMcaHo 3asaBfeHne (NakeT 3MeKTPOHHbIX
AOKYMEHTOB), MpeayCcMaTpmBaloLLy0 NPOBEPKY COBMIOAEHMS YCNOBUIA, yKa3aHHbIX B CTaTbe
11 ®epepanbHoro 3akoHa «O6 aNeKTPOHHON NOANNCK.

B cnyyae Hanuuma ocHoOBaHWW, NpPeayCMOTPEHHbIX MYHKTOM 2.16 HacToswero
AOMWUHMCTPATUBHOIO perfiameHTa, YNnonHOMOYEHHbIN opraH B TedeHne 1 paboyero gHA co
OHSA perncTpaumm 3asBreHns 1 npunaraemblx JOKYMEHTOB NPUHUMAET pelleHne o6 oTkase
B Npuveme [OOKYMEHTOB, HeobXxoouMMbiX ANA NpeaoCTaBNEeHUs MyHMLMNANbHOW yCcnyrn u
HanpaenseT ero 3asiBUTENIO.

MakcmmanbHbI CPOK MCNOMHEHNST aAMUHUCTPATUBHOW NpoLeaypbl:

Mpuem n pernctpaums 4OKYMEHTOB OCYLLLECTBNSETCS:

- Ha NIMYHOM Npueme rpaxgaH — He 6onee 15 MUHYT;

- NpW NOCTYNNEHUN 3asiBeHNs U AOKYMEHTOB MO MoyTe, B 9NEKTPOHHON hopMe — He
bonee 1 paboyero gHA CO AHA NOCTYNNEHUSA B YNONHOMOYEHHbIA OpraH.

PesynbTatom ncnonHeHms agMMHUCTPaTMBHOW NpoLeaypbl ABASETCS:

- MPUEM WU perncTpaumsa 3asiBfieHus, Bbigada (HanpaBfieHWe B 3NEKTPOHHOM BUAE)
3aABUTENIO PacnMCKM B MOSyYEHUM 3asiBMIEHUS U MPUINOXEHHbLIX K HEMY [OOKYMEHTOB
(yBegomneHust 0 NONyyYeHUn 3asBreHns);

- HanpaBneHuve pelleHuss o6 oTkase B MNpuemMe OOKYMEHTOB, HeobXoaumbix Ons
npeaocTaBneHns MyHULMNAaNnbHOW yCyri.

3.1.2. dopmuMpoBaHME M HanpabfieHNEe MeXBEOOMCTBEHHbIX 3anpoCcOB JOKYMEHTOB
(uHopmaLKMmM), Heo6Xx0AMMbIX ANIS1 PACCMOTPEHUS 3asiBNEHUS.

OcHoBaHunem ans Ha4yana aAMUHUCTPaTMBHOMN npouenypsbl ABNAETCS
HenpeacraBneHne 3aaBUTENEM no cobCTBEHHOM MHMUMaTuBe AOKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 2.14 HacTosAwero AQMUHUCTPATUBHOMO perfiaMmeHTa.

B cnyyae ecnu AOokymeHTbl (MHOpMauwusi), nNpeaycMOTPeHHble nyHkTom 2.14
HacTosiwero AOMUHUCTPATMBHOIO perfameHTa, He Obinu NpeacTaBfeHbl 3asBUTenemM no
coBCTBEHHOM MHUUMATUBE, OOMMKHOCTHOE NULUO YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE
3a npegocTaBfieHne MyHUUMNanbHOW YCRyri, roTOBUT W HanpasfsieT B YCTAHOBIEHHOM
3aKoHO4ATENbCTBOM MOPSAKE MEXBEAOMCTBEHHbIE 3arnpoChbl B OpraHbl, B pacrnopsikeHum
KOTOPbIX HAX0OATCS YKa3aHHble JOKYMEHTbI U MHOpMaLus.

B cnyyae ecnu 3asBuTenem camMoCTOATENbHO MNpeacTaBfieHbl BCE [AOKYMEHTHI,
HeoOxoQuMMble ANS  NpefocTaBneHus MYHUUMNAnbHOW YCAyrM W B pacnopshXeHuu
YNOnMHOMOYEHHOro OpraHa MMeeTcs BCS  WHopMauus, Heobxogumas nOnd ee
npenoCcTaBfeHnsi, OOIMKHOCTHOE nNUUO YMNONHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a
npefoCTaBfiEHNE MYHMUMNANbHOW YCRyrk, nNepexoauT K WCMOMIHEHUIO CreayroLlen
aAMWUHUCTPaTUBHON Npoueaypbl HACToALWEro AOMUHUCTPATUBHOIO perfiameHTa.

MakcumanbHbI CPOK MCMONHEHUS agMUHUCTPATMBHOM npoueaypbl - 5 paboyunx gHen
CO OHS1 OKOHYaHUA NpuemMa AOKYMEHTOB U1 pernctpaunm 3asBrneHus.

PeaynbTatomM MCNONHEHUS agMUHUCTPATUBHON Npoueaypbl SBnseTca opMupoBaHme
N HanpasfeHne MeXBEOOMCTBEHHbIX 3anpocoB AOKYMEHTOB (MHopmaumn), nonyyeHue
OTBETOB Ha MEXBEAOMCTBEHHbIE 3aMNpPOChI.

3.1.3. [NpoBeaeHne ocMoTpa 3eneHbIX HacaXaeHUN.

OcHoBaHMeM Ond Havana agMUHUCTPATUBHOM npouenypbl N0 NPOBEAEHNIO OCMOTpPA
3eneHbIX HaCaXXAEeHUN, yKa3aHHbIX B KOMMEKTE JOKYMEHTOB 3asBuTtens (ganee - OcmoTp),
SIBNAETCA NOCTAHOBIIEHNE YMOMHOMOYEHHOro opraHa o co3gaHum Kommuccum no ocMmoTpy
3eneHblx HacaxaeHun (ganee - Komuccus).

B cooTtBeTCcTBMM C nocTaHOBNEHMEM YrNoOrnHOMOYeHHoro opraHa Komuccnen B
npucyTcTBMmM 3aasmtend nposoautcs OcmoTp.

O pate un BpemeHn npoBedeHuss OcmoTpa 3asiBUTENb yBeOOMNSieTcs obbiM
AOCTYMHbIM crnocobom (MOCpeacTBOM MNOYTOBOW CBSA3W, B 3NEKTPOHHOW dopme, Mo
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TenedoHy) B OeHb YTBEPXOEHUS NOCTAaHOBMEHUS YMNOSTHOMOYEHHOrO opraHa O CO3JaHuu
Komuncenn.,

Mpn nposegeHnn OcmoTpa aHanNU3anpyeTcs AOCTOBEPHOCTb CBEAEHWUW, yKasaHHbIX
3asiBuTENEeM B NpeacTaBlieHHbIX JOKYMEHTaXx.

Mo pesynbtatam npoBegeHuss OcmoTpa Komwuccuen, nposoavBLIEN — €rO,
coctaBnsieTcsa AKT OCMOTpa 3emneHblX HacaxaeHun (ganee - AKT) B ABYX 9K3eMrnspax.

MakcumanbHbIi CPOK UCMOMHEHUA agMUHUCTpaTMBHOM npouenypbl - 10 paboumnx
AHen co OHSA nonyvYeHnsa OTBETOB Ha MEXBEAOMCTBEHHbIE 3arnpocChl.

PesynbTatoM MCNOMHEHUA agMUHUCTPATUBHOW Mpouenypbl SBMSETCA COCTaBSIEHHbIN
AKT ocMOTpa 3efeHbIX HacaxaeHWN.

3.1.4. PaccMoTpeHne 3aaBneHunst, NpUHATUE peLleHns No UTOram pacCMOTPEHUS.

OcHoBaHMeM ans Hadvana BbINOSIHEHUS aAMWHUCTPATUBHOW Mpouenypbl SBRsieTcd
nosiydeHne OOSHKHOCTHbIM — NIMLOM  YMNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a
npefocTaBfieHne MyHULMNANbHOM yCryrn, BCex AOKYMEHTOB (MHGopmaumm), HeobxoaMMbIX
Ans npefocTaBneHnsa MyHULMNAanbHOW YCIyrn.

[omkHocTHOe NMUo YNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a npedocTaBrieHune
MYHULMMANbHOW YCNyrn, NpoBOAUT MPOBEPKY MPaBUIBHOCTU OCOPMIIEHUS WU MOSTHOTHI
cogepXxaHnsa JOKYMEHTOB, HEODXOAMMbIX 48 NpeaoCTaBneHns MyHUUUNanbHOW ycryru, Ha
npegMmeT Ux COOTBETCTBUS TpeboBaHMsIM OEWCTBYIOLLEro 3akoHOoA4aTeNbCTBa M BbiSBNSET
Hanuume nNnBo OTCYTCTBME OCHOBAHUW ANA OTKasa B MNpefoCcTaBNeHUn MyHULMNnanbHOM
ycnyru, npeaycMoTpeHHbIX NyHKToM 2.20 HacToswero AQMMHUCTPATMBHOIO perfnamMeHTa.

Mo wuToram paccMOTpPeHUst AO0SMKHOCTHOE JNMuo  YMNOSIHOMOYEHHOrO  OpraHa,
OTBETCTBEHHOE 3a NpeaocTaBfieHne MyHULMNanbHOW YCyrin, rOTOBUT MNPOEKT paspeLleHns
Ha npaBoO BbIPYOKM 3eneHbIX HacaXOeHUn WM MpoekT peweHuss o6 oTkase B
npegocTaBfeHnn MyHULMNANbHOW YCNyru.

[MpoekT peweHns 06 oTkase B NpeAoCcTaBNeHUM MyHULMNANIbHOW YCnyrn AOmKeH bbITb
noaroToBrneH [AOSPKHOCTHbIM  NMLUOM  YNOMHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBfieHne MyHMUMNanbHOW YCryrn, MNpu  HanuydMm OCHOBaHUW [Anis  OTKasa,
npeaycMOTpPeHHbIX NYHKTOM 2.20 HacTosLwero AQMUHUCTPATUBHOIO pernamMmeHTa.

PaspelweHrne Ha npaBoO BbIpYOKM 3eneHbIX HacaXxdeHwn M3rotTaBnuBaeTcs B ABYX
aK3emnnapax, OOWH W3 KOTOPbIX BblAaeTcs 3asBuTento (ero  yrnosIHOMOYEHHOMY
npeacraBuTENto), BTOPON XpaHUTCS B apxuBe YNOMHOMOYEHHOIo opraHa.

B peweHunn o6 oTkase B npenoCTaBrieHUM MYHUUUNANbHOW YCryrn LOMKHO 6bITb
yKasaHO OCHOBaHMe  OTKasa, npedycMoTpeHHoe nyHkTom  2.20  HacTosuwero
AOMUHUCTPATMBHOIO perfnameHTa.

B cnyyae ecnu 3adBneHve nogaHo ¢ HapyweHuem TpeboBaHWi, NpenyCMOTPEHHbIX
nyHkTOM 2.8 HacTtoswero ALMWMHUCTPATUBHOIO pernameHTa, B peweHun ob oTkase B
NpegocTaBfieHNN MyHULMNANbHOW YCIyrn OOSKHO OblTb YKa3aHO, B YeM COCTOUT Takoe
HapyLUeHue.

[MpoekT paspelleHnsa Ha NpaBo BbIPYOKN 3eMeHblX HacaXaeHUn NNn NPOeKT peLUeHuUs
06 oTkase B MNpedoCTaBNeHUN MyHUUUMNANbHOM YCRyrn npeacTaBnaAeTca LOMKHOCTHbIM
AMLOM YNOSTHOMOYEHHOrO opraHa, OTBETCTBEHHbIM 3a NpefoCTaBfieHue MyHULMNanbHOM
yCrnyru, Ha NoAnuCb PykoBoaUTESN0 YNONHOMOYEHHOIO OpraHa.

PykoBoantens YNOMHOMOYEHHOrO OpraHa WU YMNOfIHOMOYEHHOE WM AOSMKHOCTHOE
AMUO, pPaccMOTpPeB MOfyYeHHble [OOKYMEHTbl, B Cflydae OTCYTCTBUS 3aMevaHun,
noanuncbiBaeT COOTBETCTBYHOLLEE peLLEHME.

lMoanucaHHoe pelleHve perncTpupyeTcss LOOSDKHOCTHbIM FMUOM  YTNONHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3a NpeaoCTaBfieHNne MyHUMUMNanbHOW YCryrn, B YCTAHOBMEHHOM
nopsigke.

MakcmanbHbIA CPOK MCNOSTHEHNA agMUHUCTPaTMBHON npouenypbl - 2 paboymx gHa
MOMEHTa NOMyYeHUs JOMMKHOCTHBIM NULIOM YNONMHOMOYEHHOrO opraHa, OTBETCTBEHHbIM 3a
npegocTaBrieHne MyHULMNANbHOW YCnyrn, BCeX AOKYMEHTOB (MHGOpMaumm), B TOM Yucne
NoslyYeHHbIX B paMKax MeXBeOOMCTBEHHONo WH(OPMALWNOHHOMO B3auMOOEeNCTBUS,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNA MyHULUMNANbHON YCyru.
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PesynbTatom ncnonHeHna agMMHUCTPaTUBHOW NpoLuenypbl ABASETCS:

paspeLlleHre Ha NpaBo BbIPYOKM 3eNeHbIX HacaXaeHWI;

peleHne o6 oTkase B NpegocTaBreHum MyHULMNAansHON yCnyru.

3.1.5. Bolgava pesynbrarta Ha ByMaxkHOM HocuTerne.

OcHoBaHveM [Ons Hadvana BbIMOMHEHUS aAMWHUCTPATUBHOW npouenypbl ABNSAETCH
n3gaHue YmnornHOMOYEHHbIM OpraHoM O[HOMo W3 peLleHUn, yKasaHHbIX B nyHkTe 3.1.4
HacTosilwero AQMUHUCTPaTMBHOIO perfnameHTa.

[MpepocTtaBneHne 3asBuTEno pesynbtata NpefocTaBreHus MyHUUUNanbHOW yCnyru
UNn oTkasa B MpedoCcTaBfeHUM MYHUUUNANbHOW YCNyrM MOXET OCYLLeCTBNSATLCA
crneayoLwmmM crnocobom:

- HarnpasnseTca 3asBuTento B POpPME INEeKTPOHHOro [AOKYMeHTa, MOANUCaHHOro
YCUITEHHON KBanMuumpoBaHHOM SNEeKTPOHHON noanucLIo YNONMHOMOYEHHOro
AOIMKHOCTHOrO nuua, B NU4YHbIN KabuHet Ha ENMINY B cny4vae, ecnu takon crnocob ykasaH B
3a8BneHnn o Bblaye paspeLleHns Ha NpaBo BbipyOKM 3ereHblX HacaXxaeHui;

- BbldaeTcs 3aaBuUTENt0 Ha OymaxHOM HocuTene npu nMYHOM obpalleHun B
YNOSTHOMOYEHHbIV OpraH B COOTBETCTBUM C BblIOpaHHbIM 3asBUTENEM CrocoboM NnostyvyeHus
pesynbTaTta NnpeaocTaBneHnss MyHUUMnansHOM yCryru.

MNepeyeHb agMMHUCTPATUBHBLIX NpoLleayp (AeNcTBUI) Npu NpeaocTaBleHUn
MYHULMNANbLHOW yCryru yCnyr B 3N1IeKTPOHHOM ¢hopme

3.2. NMpwn npegocTaBneHnn MyHMUMNanbHON YCryrn B 3NeKTPOHHOW bopMe 3asiBUTENIO
obecne4nBatoTcs:

dhopMUpoBaHNE 3asiBNEHUS;

npuem n perncTpaumns YnosiHoOMOYEHHbIM OpPraHoOM 3asiBNIEHUS U MHbIX LOKYMEHTOB,
HeobxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCcnyru;

nonyyeHune pesynbTarta NpeaocTaBneHns MyHULUNAnsHOW YCIyru;

nonyyeHne cBeJeHUN o Xxoae pacCMOTPEHUs 3asBIeHuns;

OCYLLIeCTBNEHNE OLIEHKM KadYeCcTBa NpeoCTaBneHns MyHULMNansHON yCnyru;

pocynebHoe (BHecyaebHoe) obxkanoBaHwe pelueHun wn pencteuin (6es3gencreums)
YnonHOMOYEeHHOro opraHa nubo pgencteua  (6e3nencTeBve)  AOMKHOCTHLIX — NnL
YNOSIHOMOYEHHOrO0  opraHa, npefocTaBnsloWwero  MyHuUMnanbHy — ycnyry, nmbo
MYHULMNANbHOIo Cryatuero.

Mopsaaok ocywecTBNeHMA aaMUHUCTPATUBHBLIX npoueayp (AeMcTtesun) B
3neKTpoHHoun dpopme

dopmrpoBaHue 3asaBNeHus.

3.3. ®dopmupoBaHMe 3asaBfEHMS OCYLLIECTBNAETCA MNOCPEACTBOM  3arnofiHEHUS
3NEKTPOHHOM hopMbl 3asaBreHnsa Ha ENMY 6e3 HeobxogMmMocT OONOMHUTENBHOW nogayu
3asBrIEHNS B KaKon-Nmbo nHom popme.

dopmaTHo-nornyeckas nposepka COPMUPOBAHHOIO 3asdABMEHUS OCYLLECTBMASETCH
nocrne 3anosfiHEHUS 3asBUTENEM KaXX4oro U3 nonen anekTpoHHoM hopMbl 3assreHus. Npu
BbISIBSIEHUN HEKOPPEKTHO 3anofIHEHHOIO NONA 3NEKTPOHHOM POPMbl 3asBNEHNSA 3aABUTENb
yBEAOMSISIETCA O XapaKTepe BbISIBIEHHOW OLUMOKM 1 Nnopsake ee yCTpaHeHUs nocpencTBOM
WHGOPMALMOHHOIO COObLEHNA HEMOCPEACTBEHHO B 35IEKTPOHHON hopMe 3asiBNEHUS.

Mpn hopmmpoBaHnn 3asBNeHUs 3asaBuTento obecneunBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHWUS U COXPaHEHWS 3asiBNIEHUS U WHbIX [OKYMEHTOB,
yKasaHHbIX B NyHKTax 2.8 HacTtoswero AAMWUHUCTPATUBHOINO perfamMeHTa, HeobxoanmblX
ANA NpeaocTaBneHns MyHULMNanbHON yCcnyru;

06) BO3MOXHOCTb nevatM Ha OyMaHOM HOCUTENne KOMuMU 3SNEKTPOHHOM (POpPMbI
3aaBrieHns;

B) COXpaHeHMe paHee BBEOEHHbIX B ANIEKTPOHHYK QOpMYy 3asBNEHUA 3HAYEHUN B
nobon MOMEHT NO XenaHu nonb3oBaTeniss, B TOM Yucrie npu BO3HUKHOBEHUWM OLUIMOBOK
BBOJa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUIN B 3NEKTPOHHYIO (DOPMY 3asiBIIEHUS;

r) 3anofiHeHne Mnonen 3NeKTPOHHOM (POPMbl 3asiBfieHUs OO Hayana BBOAA CBEOEHUN




3agaBuTEeNeM C WUCMONb30BaHMEM cBeaeHun, pasmMelweHHblx B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha ElMY, B 4acTu, kacatoLwenca cesegeHui, otcytcreytowmnx 8 ECUA;

) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TanoB 3anofHEHUS 3NEKTPOHHOM (hopMmbl
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHopmaumu;

€) BO3MOXHOCTb AocTyna 3assutens Ha ElNIY k paHee nogaHHbIM UM 3asiBfiEHUSIM B
TEeYEeHNe He MeHee OOHOro roga, a Takke 4aCcTUYHO CPOPMUPOBAHHBLIX 3asiBIEHUMA — B
TeyeHne He MeHee 3 MecsILEB.

CdopmmpoBaHHOe U NognuUCcaHHOe 3asiBfieHMe U WHble OOKYMEHTbI, Heobxoaumble
ANa NpefocTaBneHns MyHULUNanbHOW yCnyru, HanpaensTca B YNONMHOMOYEHHbLIM OpraH
nocpeactesom ENMIY.

Mpuem n perncrpaumsa YnoaHOMOYEHHbIM OpPraHoM 3asiBNEeHUS U MHbIX JOKYMEHTOB,
HeOob6Xx0aMMbIX AN NPeJoCTaBAEHUS MYHULIMNANbLHOW YCIYIN.

3.4. YNONHOMOY€EHHbIN opraH obecrneymBaeT B CPoK He nosgHee 1 pabodvero gHA C
MOMeHTa nogayv 3asasneHusa Ha ENMIY, a B cnyyae ero noctynneHus B Hepaboumi mnm
npasgHUYHbIN AeHb, — B CreayoLmi 3a HUM NnepBbin paboyuni AeHb:

a) NpuemMm JOKYMEHTOB, HeobxoauMbIX AN NpefoCTaBfeHns MyHUUMNANbLHOW YCIyrn,
N HanpasrieHe 3aaBUTEN0 ANEKTPOHHOIO COOBLLEHNS O NOCTYNNEHUN 3asiBMEHNS;

0) perncTpaumio 3asBfeHns 1 HanpaeBneHne 3asiBUTEN0 YBEAOMIEHUST O pernctpauum
3asBrneHnsa nubo ob oTkase B npuvemMe OOKYMEHTOB, HEODOXOAUMbBIX OSs NpeaoCcTaBrneHns
MYHULMNANbHOW YCNyru.

3.5. OnekTpoHHOe 3asiBrieHMe CTaHOBWUTCA [OOCTYMNHbIM ANS AOSMKHOCTHOro nvua
YNOMHOMOYEHHOro opraHa, OTBETCTBEHHOIO 3a NpUeM 1 perucTpaumio 3asBneHna (qanee —
OTBETCTBEHHOE [AOSPKHOCTHOE NULO), B roCygapCTBEHHON WHMOPMALMOHHON cucteme,
ncrnonb3yemMon YNosITHOMOYEHHbIM OpraHOM 4SS NpeAocTaBieHns MyHUUMNANbLHOW YCryrn
(nanee —TC).

OTBETCTBEHHOE QOMKHOCTHOE NULLO:

npoBepsAeT HanMyme 3reKTPOHHbIX 3asBrneHun, noctynusewnx ¢ EMNNY, c nepnogom He
pexe 2 pa3 B OeHb;

paccMatpmBaeT MNOCTYNMBLUME 3asiBNEHUS U MPUNOXeHHble 0b6pasbl AOKYMEHTOB
(OOKYMEHTBI);

npousBoaMT  LOENCTBUS B COOTBETCTBMM C  NYHKTOM 3.4  HacTosLlero
AOMWHNCTPATMBHOIO pernamMmeHTa.

[MonyyeHue pesynbTaTa NPeaocTaBAeHNa MYHULMNANLHOW YCAYTIN.

3.6. 3aaBuTento B KavecTBe pesynbTata NpeaocTaBfeHUs MyHUMUMNANbHOW YCnyrn
obecneunBaeTcs BO3MOXHOCTb NOMyYEHUSA JOKYMEHTA:

B (bopMe 9NEKTPOHHOro AOKYMEHTa, NOAMUCAHHOIo YCUITEHHOW KBannduunpoBaHHON
3MEKTPOHHOM MOANWUCLID  YMONHOMOYEHHOIO  AOJMKHOCTHOrO nuua  YNOSHOMOYEHHOro
opraHa, HanpaBfiEHHOro 3asBUTESO B NMNYHbIN KabuHeT Ha ENMTY;

B Buae OyMaxHOro [JOKyMEHTa, NOATBEPXOAANLEro COAEPXKaHME INEKTPOHHOro
AOKYMEHTa, KOTOpbIA 3adBUTENb MONyYaeT Npu NMYHOM obpaleHnn B YNONHOMOYEHHbIN
opraH.

[MonyyeHve cBeleHU O X04e PAaCCMOTPEHUS 3adBNEHNS.

3.7. lNonyyeHne uHopMauumM O XxoOe pPacCMOTPEHUNA 3asiBieHUst U O pesynbTaTe
npenoCTaBfEHNS MyHMUMNANBLHON YCIyrn NPon3BoaMTCA B NMMYHOM kabuHeTte Ha ENMTY, npwu
ycrnoBun aBTopu3auuun. 3asBuTenlb  MUMEEeT BO3MOXHOCTb MpocmaTpuBaTb cCTaTycC
3MIEKTPOHHOIO 3asiBNeHNd, a Takke MHopMauuio O AanbHENWNX OEWCTBUAX B JIMHYHOM
kabuHeTe no cobcTBEHHOM MHMLMATUBE, B N0O0OE Bpemsi.

Mpn npegoctaBneHMM MyHUUMNANBHOW YCIyrM B 3NEKTPOHHOM dhopMe 3aaBUTENIO
HanpaenseTcs:

a) yBedoMreHMe O npuemMe W perucTpaumm 3asiBfieHUss U WHbIX [AOKYMEHTOB,
HeobxoaMMbIX AN NPeaocTaBNeHUs MyHUUUNANbHOM YCIyrn, copoepkallee CBeOeHust O
dakTe npuema 3adBNeHUss W OOKYMEHTOB, HeobGXoauMbIX Ans  npeaocTaBrieHUs
MYHULUMNANbHOW YCNyrn, U Hadarne npouenypbl NpeaocTaBneHns MyHUUUnNanbHOW yenyru, a
Takke CBeeHUs O AaTe U BPEMEHU OKOHYaHWUS NpenoCTaBfieHUss MyHUUMNAanbHOW yCcnyrm




nmMbo MOTMBMPOBAHHBLIA OTKa3 B NpMemMe JOKYMEHTOB, HEODXoANMbIX AN NpeaocTaBneHns
MYHULMNANbHOW YCIyIu;

0) yBegomneHue O pesynbTaTax PacCMOTPEHUA OOKYMEHTOB, HeobxoauMbix Ans
nNpeaocTaBfieHns  MyHMUMNAnbHOM  YCryrn, CcoAeplKallee CBeOeHUsi O  NPUHATUK
NONOXUTENBHOIO PELUEeHNA O NMpPefoCTaBneHMM MYHUUMNANbHOW YCIyrM U BO3MOXHOCTM
nonyuYnTb pesynbTaT MNpeaocTaBfeHUss MyHUUMNAnbHOM ycnyrm nnbo MOTUBMPOBAHHLIN
OTKa3 B NpefoCTaBneHnm MyHULUNAnNbHOM YCIyru.

OcyulecTBNEHNE OLEHKM KaYecTBa NpeaoCTaBneHns MyHULMNANbLHOW YCIYIW.

3.8. OueHka KayecTBa NpefocTaBNeHNs MyHULMNAaIbHON yCnyru.

OueHka kayecTBa NpPenoCTaBfiEHUS MYHUUMMNANbHOW YCNyrM OCYyLLEeCTBRseTcsa B
cooTBeTcTBMM C [lpaBMnamm OueHKM rpaxgaHamum 3dOEKTUBHOCTN OEATENbHOCTH
pyKkoBoOUTENEN TeppuTopuanbHbIX OpPraHoB deneparnbHbIX OPraHoB WCMONHUTENBHON
BNactu (MX CTPYKTYPHbIX NOApasdefneHun) ¢ yd4eToMm KadecTBa NPedoCTaBEHUA MMM
rocyAapCTBEHHbIX YCMyr, a Takke MpUMMEHEHMs pe3ynbTaToOB YyKa3aHHOM OLEHKU Kak
OCHOBaHUA ANd NPUHATUS  pelleHnin O [JOCPOYHOM  MpEKpaLleHUMM  UCMOSTHEHUSA
COOTBETCTBYHOLLMMU PYyKOBOAUTENAMM CBOMX AOJMKHOCTHbIX o6a3aHHOCTEN,
yTBepXXOeHHbIMU nocTaHoBneHueM Npasutensctea Poccuiickon Pepepaumm ot 12.12.2012
Ne 1284 «O6 oueHke rpaxgaHamu I3PPEKTUBHOCTU AEATENBLHOCTU pPyKOBOAUTENEN
TeppuTopuanbHbiX OpraHoB deaeparnbHbiX OpraHoB  WUCMNOMHUTENbHOW Bnactu (KX
CTPYKTYPHbIX  MOApAa3deneHnn) u  TepputopuanbHbiX  OPraHoB  rOCyAapCTBEHHbIX
BHEOWOKETHbIX (POHAOB  (MX  pervoHanbHbIX OTAENeHWn) C  y4eToOM KadyecTBa
NpeaocTaBfieHNs roCygapCTBEHHbIX  YCNyr, pykoBoguTenen MHOroqyHKUMOHamNbHbIX
LEeHTPOB NpeaoCTaBfieHNss rOCy4apCTBEHHbIX M MyHMUMNAMbHbIX YCNYr C y4eTOM KayecTBa
opraHusauum npenocTaBfieHUst TOCYLapCTBEHHbIX M MyHMUMMANbHbIX YCIyr, a Takke O
NPUMEHEHUN pe3ynbTaToB yKa3aHHOM OLEHKM Kak OCHOBaHUS AN MPUHATUSA pelueHun O
AOCPOYHOM MpEeKpaLleHUn WCMNONHEHNS COOTBETCTBYIOLWMMN PYKOBOAUTENSMU  CBOUX
AOIMKHOCTHbIX 00513aHHOCTEN».

Pe3ynbTaTtbl OUEHKM KayecTBa OKasaHWs MyHWUUNANbLHOWM Cryrn nepegawTcs B
aBTOMaTU3NPOBAHHY UMHpOPMaUMOHHY cuctemy «HHdopmauMoHHO-aHanuTnyeckas
cUcTeMa MOHUTOPUHIa KayecTBa rocy4apCTBEHHbIX YCIyr».

OcHOBHble MokasaTenu AOCTYNHOCTM W KavyecTBa MYHUUMNANbHOW  yCryru
cofepXaTbCa B NyHKTax 2.27 — 2.28 HacTosLwero agMMHUCTPaATUBHOIO perfnamMeHTa.

OocynebHoe (BHecynebHoe) obxanoBaHue pelleHun 1 gencteun (6e30encrBus)
YNOnHOMOYEHHOro _ opraHa _ nubo  gencteusa  (6e30eWCTBUE)  AOMKHOCTHbLIX WL
YNOSIHOMOYEHHOrO  opraHa,  NpefoCcTaBfsiowero  MyHUUMNanbHY — yenyry,  numbo
MYHULIMNANBLHOIO cny>allero.

3.9. Bassutento obecnevnBaeTcs BO3MOXHOCTb HanpasfieHUs xanobbl Ha peLueHus,
pgencteus  wunu  6es3gencteme  YNONMHOMOYEHHOrO  OpraHa, AOSDKHOCTHOro  nuua
YNOSTHOMOYEHHOrO opraHa NMbo MyHMUMNanbHOMO CryXallero B COOTBETCTBUN CO CTaTbew
11.2 depepanbHoro 3akoHa Ne 210-d3 mn B nopsigke, yCTaHOBMIEHHOM MOCTAHOBEHMEM
MpaButenbctBa Poccuiickon ®epepaumm ot 20.11.2012 Ne 1198 «O deanepanbHon
rocygapCTBeHHON mMHOpMaLMOHHOM cucteMe, obecneudmBarollen npouecc gocyaebHoro,
(BHecygebHoro) obxanoBaHus peleHnn n gencteumn (6e3nencTBus), COBEPLUEHHBLIX Npwu
NpefocTaBfieHUN TOCyJapCTBEHHbIX WM MyHWUMNAnNbHbIX ycnyr» (B cryvae, ecnuv
YNOMHOMOYEHHbIN OpraH NOAKMOYEH K yKa3aHHOW CUCTEME).

HocynebHbin  (BHecyaebHbIN) nopsgok  o0XanoBaHUs  pPELUEHMA U OEUCTBUN
(6e3gencTBms) ynonmHOMOYEHHOMO OpraHa, a Takke ero OSPKHOCTHbIX ML, MyHUUMNanbHbIX
Crny>aLinx coaepXxnTca B pasgene V HacTosLero agMMHUCTPATUBHOIO perfnamMmeHTa.

nOpﬂ,D,OK ncnpaBneHna oonyuweHHbIX one4yaTok u OWKNOOK B BblAaHHbIX B
pe3ynbTaTe npeaocTtaBrieHUA MyHMLIVIHaanOﬁ ycnyrn oOKymMeHTax

3.10. B cny4ae BbIsSiBNieHUs onevatok M owmboKk 3asiBuTenb Bnpase obpaTtuTbCs B
YNONMHOMOYEHHbLIN OpraHa C 3asiBieHUEM C MNPUNOXEHUEM [OOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.8 HacToswero AOMUHUCTPATUBHOIO perfiaMmeHTa.



3.11. OcHoBaHus OTKas3a B npueme 3asiBrieHust 00 ncnpaeneHMn onevyaTtok n owmbok
yKasaHbl B MyHKTe 2.16 HacTodAwero AOMUHUCTPATUBHOIO perflaMeHTa.

3.12. VcnpaBneHne AONyLIEHHbIX One4YyaTok M ownbOK B BblgaHHbIX B pe3ynbTate
npefocTaBfieHNss MYHULMMNANbHOW YCnyru LOOKYMEeHTax OCYLLUeCTBIISieTCA B cnegyowem
nopsiake:

3.12.1. 3asButenb Npy oBGHapPY>XeHUN onevyaTok n oWMBOK B JOKYMEHTAX, BblAAHHbIX B
pesynbtate nNpefoCTaBfieHMs  MyHUMUMNAnNbHOW  ycrnyrn, obpawaetcsas JIM4HO B
YNONMHOMOYEHHBIN OpraH C 3asiBieHNEM O HeobXOAMMOCTU UCMNpPaBfieHUs onevyaTok W
OLUMBOK, B KOTOPOM COAEPXKUTCS YKa3aHWe Ha UxX ornvcaHue.

3.12.2. YNOSTHOMOYEHHbIN OpraH npu NonyyYeHnn 3asiBfeHns], YkadaHHOro B NognyHKTe
3.12.1 nyHkTa 3.12 HacToswero nogapasgena, paccmaTpuBaeT HeOBXOOUMOCTb BHECEHUH
COOTBETCTBYHOLLUNX U3MEHEHUN B AOKYMEHTHI, SBASOLWNECH pe3ynbTaToM NpeaoCcTaBeHuns
MYHULMMNANbHOW YCNyru.

3.12.3. YNornHOMOYeHHbI opraH obecrnevynBaeT yCTpaHeHWe onevaTtok M OwuboK B
AOKyMEHTaX, SBMSOLNXCS pe3yribTaToOM NpeoCcTaBNeHnss MyHULMNAnNbsHOW YCNyru.

3.12.4. CpoK yCTpaHeHusi orneyaTok M owmboK He [OormKeH npeBblwaTtb 3 (Tpex)
pabouymx gHen C gaTtbl pernctpaumm 3asiBfeHus, ykasaHHoro B nognyHkte 3.12.1 nyHkTa
3.12 HacTosiwero nogpasaena.

IV. PopMbl KOHTPONA 3a UCMOSTHEHMEM aAMUHUCTPATUBHOIO pernamMeHTa

nOpﬂAOK ocyLleCTBJ/IeHNUA TeKyLlero KOHTposnsa 3a cobnrogeHnemM n NCNONTHEHUEM
OTBETCTBEHHbIMU AO0JIKHOCTHbLIMU NIULLAMU NOJNOXEHUN pernamMmeHTa U UHbIX
HOPMAaTUBHbLIX NMPaBOBbIX aKTOB, YyCTaHaBJINBakOLWNX TpGGOBaHMH K
npenocTaBIeHUNIO MyHMU,MI'IaanOﬁ yCnyruy, a Takxxe npuHATMeM nMmmn peLLIeHMﬁ

4.1. TeKkywuMnh KOHTpPONb 3a COOMOEHMEM W UCMNOSMIHEHMEM  HACTOSLLEro
AOMWHNCTPATUBHOIO pernameHTa, NHbIX HOPMaTMBHbIX npaBOBbIX aKToB,
yCTaHaBnuBawwmnx TpeboBaHMs K  NpefoCTaBfiEHUIO  MYHULMNAnNbHOW  YCNyru,
OCYLLECTBNSAETCSs Ha MNOCTOSIHHOW OCHOBE AOSMKHOCTHbIMM NUUaMu  YNOSIHOMOYEHHOIo
opraHa, YNoOfHOMOYEHHbIMM Ha OCYLIECTBMIEHNUE KOHTPONs 3a npeaocTaBfieHneM
MYHULMNAnbHOW YCNyru.

[ns Tekywero KOHTPOMNsS MCMNONb3YKTCA CBeAeHUs ChnyxXebHon KoppecrnoHAEHUUH,
yCTHasi U NMCbMeHHast HopmaLmst CNeLnanmcToB U JOSMKHOCTHbIX NML YNOSTHOMOYEHHOIO
opraHa.

TeKkyLmn KOHTPOSb OCYLLIECTBIISIETCA NyTEM NPOBEAEHNSA NPOBEPOK:

pelleHun o npegocTtasneHnn (06 oTkase B NpeaoCTaBneHnn) MyHULMNansHON yCnyru;

BbISIBIEHUS U YCTPAHEHUS HApYLLUEHWU NpaB rpaxanaH;

PacCMOTPEHUSA, NPUHATUA PELLEHNA U NOATOTOBKM OTBETOB Ha obpalleHus rpaxaaH,
cogepxawume xanobbl Ha pelleHus, oencTens (6e3nencTeme) AOMKHOCTHbBIX L.

MopsAaok n NnepnoANYHOCTb OCYLLECTBIIEHUA NNTaHOBbIX U BHEMJIAHOBbLIX NPOBepOoK
NONHOTLI U KayecTBa NpeAoCTaBNeHUs MyHULMNanbLHOW yCryru, B TOM Ynicne
nopAAoK u opMbl KOHTPONSA 3a NONMHOTOW U KaYeCTBOM NpefoCcTaBeHus
MYHULMNanNbLHOM ycnyru

4.2. KOHTpOnb 3a NOSHOTOM W Kad4eCcTBOM MpeaoCTaBfeHns MyHULUUNAanbHOW ycnyru
BKMOYaeT B cebs npoBeaeHne NaHoBbIX Y BHENNAHOBbLIX MPOBEPOK.

4.3. NnaHoBbIe NPOBEPKM OCYLLECTBISAOTCA HA OCHOBaHMM rogoBbIX MNfaHOB paboTbl
YNOSTHOMOYEHHOrO OpraHa, YTBepXAaeMblx pyKoBoauTenem YMNONHOMOYEHHOro opraHa.
Mpy nnaHoBOW MpOBEpKe MOSIHOTbl U KayecTBa NpefoCTaBfeHns MyHULMMNAanbHON yCryrn
KOHTPOIO noanexar:

cobniofgeHne CpoKOB NpefoCTaBfieHMs MyHMUMNanbHOW ycnyrn; cobrnogeHve
NOSTIOXXEHUN HacToAwero AODMUHUCTPATUBHOIO perfaMmeHTa;

NpaBuibHOCTb N OBGOCHOBAHHOCTb MPUHATOrO pelleHnst 06 oTkase B NpeaoCTaBneHnn
MYHULMMAnNsHOW YCNyru.

OcHoBaHueM angd NnpoBeAeHNs BHEMMAHOBbLIX NMPOBEPOK ABMNAOTCA:



nosiyyeHne OT rOCYAapCTBEHHbIX OPraHoOB, OPraHoOB MECTHOro camMoynpaBfieHus
MHGOpMauumM o npeanonaraeMbiX UMW BbISABIEHHbIX HApYLIEHUSX HOPMaTUBHbIX MPaBOBbIX
akToB Poccuinckon denepaunmn, HOpMaTMBHBIX NPaBOBbLIX akTOB AcCTpaxaHCKoM obnactu u
HOPMaTUBHbIX MPaBOBbLIX AKTOB OPraHOB MECTHOro CcamMoynpaBfeHUs MyHUUMMIansHOro
o6pasoBaHna «locenok HmkHMI BackyH4yak»;

obpalleHuns rpaxxgaH u puanyYeckux nNuy Ha HapylleHust 3akoHogaTenbCTBa, B TOM
4Yucre Ha KadecTBO NpefoCTaBiEHUS MyHULMMNANbHOW YCIyT.

OTBeTCTBEHHOCTb AOMKHOCTHBLIX NUL, 3a pelueHUA U aencTeus (besgencrteune),
npvuHUMaemble (ocywecTBrsieMble) UMM B XoAe npeaocTaBfeHns MyHMUunanbHoOu
ycnyru

4.6. Mo pesynbTaTaM NpoBeAeHHbIX MPOBEPOK B Crlydae BbISIBIEHUS HapyLleHWUn
NOSTIOXXEHNN HacToawero AQMUHUCTPATUBHOIO perfiaMeHTa, HOpMaTMBHbIX NPAaBOBbLIX aKTOB
AcTpaxaHckoM obnacty M HOPMAaTUBHbLIX MPaBOBbIX aKTOB OPraHOB  MECTHOrO
camoynpasneHuss MyHuumnansHoro obpasoBaHus «[locenok HwxHuA  BackyH4yak»
OCYLLEeCTBNSAETCS MNpUBMEeYEeHNEe BWHOBHBLIX L, K OTBETCTBEHHOCTM B COOTBETCTBUWU C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

lMepcoHanbHasi OTBETCTBEHHOCTb  OOMKHOCTHbLIX UL, 3a MPaBWUMbHOCTbL U
CBOEBPEMEHHOCTb MPUHATUS peLleHnst O npegocTaBneHun (06 oTkase B nNpeoCTaBneHUN)
MYHULMNAnNbHOM YCyrn 3akpensisieTcs B UX AOSMKHOCTHbLIX perfiameHTax B COOTBETCTBUN C
TpeboBaHUAMM 3aKOHOAATENLCTBA.

TpeboBaHus K nopsagKy u opopmMam KOHTPONA 3a NpeaocTaBneHnem
MYHMLMNaNnbHOW yCNnyru, B TOM Y1CIie CO CTOPOHbI FpaxaaH, ux o6 beAnHEeHUn n
opraHusauuu

4.7. lpaxpgaHe, ux OObeAMHEHUS W OpraHM3aumm UMEKT MpaBO OCYLLECTBIATb
KOHTPOSb 3a NpefocTaBrieHMeM MyHULMNANbHOW yCnyrn nyTem nonyvyeHus nHgpopmaumm o
Xo[4e npefocTaBrieHns MyHUUMNANbHOM YCryr, B TOM 4YMUCIIE O CPOKax 3aBepLleHus
aAMUHUCTPATUBHBIX Npoueayp (aencTeni).

MpaxpgaHe, nx o6beaNHEHNA N OpraHM3auumn Takke NMeT Npaso:

HanpaBnsaTb 3aMevYaHus U MPeanoXeHUa Mo yryylweHuto OOCTYMHOCTM U KayecTBa
npegocTaBfieHnsa MyHUUMNAanbHON yCnyru;

BHOCUTb NpeanoXeHWs O Mepax Mo YCTPaHEHUIO HapyLleHWA HacTosLero
AOMUHUCTPATMBHOIO perfnameHTa.

4.8. [OmMKHOCTHble nuua YMNONMHOMOYEHHOro opraHa nNpUHUMaKT Mepbl K
npekpaweHnio  ONYLWEHHbIX  HapylleHWW,  YCTPaHAT  MPUYUHBI M YCIOBWUS,
Cnoco6CTBYOLLNE COBEPLLEHUIO HAPYLLEHWIA.

MHdopmauma o pesyrnbTaTax paCCMOTPEHUS 3aMeYaHni N NPeasioXKeHUN rpaxaaH, nx
o6begnHEeHUN 1 opraHn3aunin OBOAMTCH OO CBEAEHUS NUL, HanpaBUBLLMX 3TN 3aMeYaHns
N NpeasioxXeHus.

V. NocynebHbin (BHecyaeOHbIN) NnopAaokK 06XanoBaHUA peLleHn U 4encTBun
(6e3pencTBUA) opraHa, npeaoCTaBNAKOLWEro MyHMLUNanbHYK yCryry, a Takke nx
AOJDKHOCTHbIX NUL, MyHMLMNANbHbIX CRyXaLumx

5.1. 3aaButenb uMmeeT npaBo Ha obXxanoBaHMe pewweHus U (Mnn) AencTBuin
(6esgenctBnda) YNOnMHOMOYEHHOIO OpraHa, AOMKHOCTHLIX Nl YNOSTHOMOYEHHOIO OpraHa,
MYHULMNANbHbLIX CIyXalMx nNpyu npegocTaBneHMM MyHUUMNanbHOM ycryrm B gocyaebHom
(BHecyaoebHoMm) nopsigke (aanee — xanoba).

3asBuTenb MOXeT 06paTUTbCA C anobown B cneayroLwmnx cnyvasx:

1) HapylweHne cpoka permcTpauumn 3asiBfieHus 3asBuTend O npefocTaBneHnn
MYHULMNANbHOW YCIyru;

2) HapyLleHne cpoKka NpeaoCcTaBneHms MyHULMNanbHOM YCIyru;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB WM MHpopmaumm nnbo ocylecTBNEHUS
OENCTBUA, nNpeacTaBfeHne WM - OCYLLECTBMEHWE  KOTOpPbIX He  npeayCMOTPEeHO



HOpMaTUBHbLIMW NpaBoBbIMKM akTamu Poccunckon degepauun, HOpMaTUBHLIMU NPaBOBbLIMM
aktamn  AcTpaxaHckon obnactu, MyHuMUMNanbHbIMW  MPaBOBbIMW  akTamu AN
npeaocTaBfeHnsa MyHUUMNanbHON yCnyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpPbIX MpeayCcMOTPEHO
HOpMaTUBHbLIMW NpaBoBbIMKM akTamu Poccunckon denepauun, HOpMaTUBHLIMK NPaABOBbLIMM
aktamn  AcTpaxaHckon obnactu, MyHuMuMnanbHbIMW  MPaBOBbIMM  akTamu  Ans
npeaocTaBneHnsa MyHULMNANbHOW YCNyri, y 3asBUTENS;

5) oTka3 B MpeaoCTaBNeHUM MyHMUMMANbHOW YCMNyru, ecrnm OCHOBaHWUsi OTKasa He
npeaycmoTpeHbl beaepanbHbIMU 3aKOHAMW U MPUHATBIMUA B COOTBETCTBUN C HUMU MHbLIMU
HOpMaTUBHbIMW MpaBoBbiMM akTamu Poccuiickon dPepgepaunn, 3akoHaMM WU UHbIMU
HOPMaTUBHbIMA  NPaBOBbIMM  akTamu  AcTpaxaHckon obnacti, MyHuUMNanbHbIMU
NpaBOBbIMX aKTamu;

6) 3aTpeboBaHue C 3asBUTENSA NPU NPeLOCTaBEHMM MyHULMNANbHOM YCyrn nnathl,
He npeaycCMOTPEHHOM HOpPMaTUBHbLIMKM MpaBOBbIMM akTamu Poccuiickon degepauuu,
HOPMaTUBHbLIMW  MNPaBOBbIMM  akTamu  AcTpaxaHckon obnacti, MyHUUMNAnNbHbIMM
NpaBOBbIMX aKTaMu;

7) OTKa3 ynosIHOMOYEHHOro opraHa, AOSMKHOCTHOMO Nnua ynosIHOMOYEHHOro opraHa B
nUcnpaBneHnn LOMyLEHHbIX UMK oneyaToKk M ownboK B BblgaHHbIX B peayrnbTaTe
NpeaocTaBfeHns MyHUUMNANbLHOW YCryrn OOKyMeHTax nmbo HapylleHue yCTaHOBIIEHHOro
CpOKa Takux ucnpasneHun;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBreHns MyHUUMNanbHON yCcnyru;

9) npuocTaHoBMEeHNE MpeaoCTaBfeHUss MyHUUMNANbHOW YCryrin, ecrnv OCHOBaHWS
NPUOCTaAHOBMNEHNA He MNpeaycMoTpeHbl deaepanbHbIMM  3aKOHAMU U MPUHATLIMU B
COOTBETCTBUM C HUMU WHBIMA HOPMATMBHbIMKM MNPaBOBbIMM akTamm Poccuiickon
depepaumn, 3akoHaMM U WHBIMA HOPMATUBHbIMW MPaBOBbLIMW akTamMm AcTpaxaHCKOW
obnactn, MyHUUMNanbHbIMU NPaBOBbLIMU akTaMu;

10) TpeboBaHne Yy 3aaBUTENS NpUM NPeAoCTaBfEHUM MyHUMUMNANBHOW YCryrn
OOKYMEHTOB MW MHGOpMaLMK, OTCYTCTBME W (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpuv nepBOHavyasnibHOM OTKa3e B NpuemMe [OOKYMEHTOB, HeobxoauMbIX AN
npegocTaBfieHns MyHUUMNansHOW ycnyru, nubo B npedocTaBneHUn MyHUUMNanbHOM
yCryru, 3a WCKIIOYEHWEM crnydaeB, MpedyCMOTPEHHbIX NyHKToM 4 vactu 1 crtatbn 7
depnepanbHoro 3akoHa Ne 210-93.

5.2. X)Kanoba gormkHa cogepxaTb:

1) HaumeHoBaHWE WCMNONHUTENBHO-PACNOPAAUTENBHOIO OpraHa MyHUUUnanbHOro
obpa3oBaHnd, [OOIDKHOCTHOrO nuua YNoNHOMOYEHHOrO opraHa, WM MyHUUMNanbHOro
Cnyallero, peweHus n genctens (6e3nencrame) KoTopbix 06XKanyTes;

2) chamunuio, nMms,, OoT4eCcTBO (nNocnegHee - MpUM HanuuuM), CBEOAEHUSS O MeCTe
XUTenbCcTBa 3asBuTensa - uamyeckoro nuvua nubo HaummeHoBaHWe, CBeAeHUs O MecTe
HaxXoXOeHNa 3asBUTENS - PUOUYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aNeKTPOHHOW MOYTbl (MPM HaNMMYUK) M NOYTOBbLIA agpec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBreH OTBET 3adABUTENIO;

3) cBegeHma o6 obxanyemblx peleHnax wn - genctBuax  (6esgencTeun)
YNONMHOMOYEHHOIO OpraHa, [AOJPKHOCTHOro nuvua, YnofIHOMOYEHHOro opraHa, nmbo
MYHULMNANbHOIO CRy>aLlero;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrfaceH C peleHnem u
agencteBusmn  (6e3gencTBMemM)  YNONIHOMOYEHHOrO  OpraHa,  [OOSPKHOCTHOro  nvua
YNOTHOMOYEHHOIO OpraHa WU MyHUUMNanbHOro criyxawero. 3assuteneMm MoryT 6biTb
npeacTaBfieHbl JOKYMEHTbI (MpY HanMuun), NogTBepXaatoLwme 4OBOAbl 3aaBMTenNs, NMbo nx
Konumu.

3asBuTenb MMeeT NpaBo Ha MofnydYeHne MHgopmauun 1 OKYMEHTOB, HEOOXOANMbIX
Ans 060CHOBaHUA N PpacCMOTPEHUS Kanoobl.

5.3. Mo pesynbTaTaM pacCcMOTPEHUs >Xanobbl NPUHUMAETCH OAHO W3 CreaykLnx
peLleHni:



1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B hopmMe OTMEHbI NPUHATOrO peLUeHus,
nucnpasneHns  OOMyLWEeHHbIX OnevYaTtok W  owuMboKk B BblAaHHbIX B pesynbrarte
npefoCcTaBfieHUss MyHULMNANbHOW YCNyru OOKYMeHTax, Bo3BpaTa 3asiBUTENO AEHEXHbIX
CpeacTB, B3WMMaHWe KOTOPbIX He NpedyCMOTPEeHO HOPMaTMBHbIMW MNPaBOBbLIMW akTamu
Poccuiickon ®epepaunn, HopmaTUBHbIMKM MNPaBOBbIMM akTamu AcTpaxaHckon obnacTw,
MYHULMMNanbHbIMU NPaBOBLIMU aKkTamu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

5.4. OcHoBaHMsAMK ONs OTKasa B yOOBMNETBOPEHUM Xarnobbl SBRSOTCS:

1) npusHaHWe npaBOMEpPHbLIMM peleHus wn (i) gencteun  (be3nencTeuns)
YNOSIHOMOYEHHOrO  OpraHa,  AOJDKHOCTHbIX — fuu, MYHUUMNANbHbIX  CIy>XaLwmx
YNOSTIHOMOYEHHOIO OpraHa, y4acTBYyOLWMX B NpeaocTaBieHnn MyHULMNanbHOM yCnyru,

2) Hanuuue BCTYMMBLUErO B 3aKOHHYI CUMy pelleHnsa cyda no xanobe o ToMm xe
npegmeTe U No TeM e OCHOBaHUAM;

3) nogaya xanobbl NMUOM, MOSIHOMOYMST KOTOPOro He MnoATBEPXAEHbI B MOpsiake,
YyCTaHOBMEHHOM 3aKkoHoAaTeNnbLCTBOM Poccunckon degepaumn.

5.5. He nosgHee AHA, creaylowlero 3a AHEM MNPUHATUS peLleHus, 3asBUTENO B
NMMCbMEHHON )OpMe M MO XeNaHWio 3asiBUTENsl B 9NEKTPOHHOW bopme HanpasndeTcs
MOTMBUPOBAHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

B cnyyae npusHaHusa anoObl, nognexawien yooBneTBOPEHNIO B OTBETE 3aABUTESIIO
AaeTcs MHopMauus 0 AENCTBUSIX, OCYLLECTBASIEMbIX YNOSTHOMOYEHHbLIM OpraHoM, B Lensix
He3aMeOIMTENbHOro YyCTPaHEHUS BbISBMNEHHbIX HAPYLUEHUI NPU OKasaHUM MyHULMNANbHON
ycryru, a Takke NPUHOCATCS U3BUHEHUSA 3a [OCTaBfieHHble HeyaobCcTBa M yKasbiBaeTCH
MHOpMaUUa O JanbHENWNX OENCTBUAX, KOTOpble HEOBXOAMMO COBEPLUUTL 3a8BUTENO B
Lensax nosly4eHmnss MyHuLunanbHOW yCnyri.

B cnyyae npwusHaHus xanobbl He nognexawen YyOoOBNeTBOPEHUIO B OTBeTe
3aABUTENIO AATCH apryMeHTUPOBaHHbIE Pa3bACHEHNSA O NPUYMHAX MPUHATOrO peLleHns, a
TaKke MHopmaumsa o Nnopsake ob6xanoBaHUsS NPUHATOrO peLleHus.

OpraHbl MECTHOrO caMoyrnpaBlieHUA, OpraHM3aLum U YynosIHOMOY€eHHbIe Ha
paccMoTpeHMe Xanoobl nNuua, KOTOpPbIM MOXeT ObITb HanpaBneHa xanoba
3asaBuTens B aocyaebHom (BHecyaebHOM) nopsaake

5.6. B pocynebHom (BHecyoebHOM) nopsigke 3asBuTENb (MpeactaBuTenb) Brnpase
obpatntbca ¢ xanobow B NMCbMeHHON bopme Ha ByMaKHOM HOCUTENE UM B 3NEKTPOHHON
dopme:

B YNOSIHOMOYEHHbIN OpraH — Ha peweHne un (unu) pencteusa (6esgencrene)
AOIMKHOCTHOIO nuvua, PYKOBOAUTENS CTPYKTYPHOro noapasaeneHns  YNonHOMOYEHHOro
opraHa, Ha pelueHne un gencreuns (6esgencrame) YnonHOMOYEHHOro opraHa, pykoBoauTens
YNONMHOMOYEHHOIO OpraHa,;

B BbILLECTOALLMIA OpraH Ha pelieHne un (unu) gencrems (6bespgencteme) OMKHOCTHOIO
nvua, pyKkoBoaMUTENs CTPYKTYPHOro nogpasaeneHnst YNosTHOMOYEHHOro OpraHa;

B YnonHomMo4yeHHOM opraHe onpeaenstoTcs YNONMHOMOYEHHbIE Ha pacCMOTPeHue
Xanob OOMKHOCTHbIE nNuua.

Cnoco6bl MH(hopMHMpPOBaHUSA 3asiBUTENEN O Nopsaake Nogavyv u pacCMoOTpeHus
Xano6bl, B TOM Yucne ¢ ucnonb3oBaHmemM EguHoro noprana rocyfapCcTBeHHbIX U
MyHUUMNanbHbIX yenyr (¢pyHKuunmn)

5.7. VHbopmaumsa o nopsigke nogadv M paccMoTpeHust xanobbl pasmellaetcs Ha
MH(POPMALMNOHHbBIX CTeHAAaX B MecTax npefocTaBfeHns MyHUUMNanbHOW YCNyru, Ha canTe
YnonHomoyeHHoOro opraHa, ElMMNY, a Takke npegocrtaBnsieTca B YCTHOW opme no
TeneoHy u (Mnn) Ha nMYHOM npueme nMB6O0 B NUCbMEHHOW OpMe MNOYTOBbLIM
oTnpaBneHnemM no agpecy, ykasaHHOMy 3asiButenem (NnpeacraButenem).

MNepeyeHb HOpMaTUBHbLIX NPABOBbLIX AaKTOB, PErynupyroLwmx NopAaaoK aocyaebHoro
(BHecynebHoro) o6xxanoBaHusa aeMcTemmn (6esnencTeus) n (MnNu) peweHnn,



MPUHATbLIX (OcyLI.leCTBﬂeHHbIX) B XoAe npenocTtaBlieHUsA MyHMLIVInaanOﬁ ycnyrum

5.8. lMopsagok gocyaebHoro (BHecyaebHOro) obxanoBaHUSA pPELUEHUA U OENCTBUM
(6e3gencTens) YNONHOMOYEHHOrO opraHa, NpeAoCTaBNALWEero MyHUUUNaneHyo ycnyry, a
TaKkKe ero OSMKHOCTHbIX NNL, perynmpyeTcs:

depepanbHbiM 3akoHOM Ne 210-P3;

nocrtaHoBneHuem [lpasutensctBa Poccuinckon ®epepaumm ot 20.11.2012 Ne 1198
«O degepanbHON rocygapCTBEHHOW MHGOPMAUMOHHOM cucTeme, obecneyumBatrowlen
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus pelueHnn n genctenn (6esnencrems),
COBEPLUEHHbIX NPX NPeaOCTaBNeHNN roCy4apCTBEHHbBIX M MYHULMNANbHbBIX YCIYyr».



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycnyrn «Bblgada paspelueHuns Ha
npaBo BbIpyOKM 3eneHbIX
HacaxxaeHum»

dopma paspelleHnst Ha NPaBo BbIPYOKM 3eNEHbIX HacaXXaeHu

Komy

(pamunusi, umsi, omyecmeo — Ons epaxoaH
U uHOusuOyasbHbIX rpednpuHuMamenel
unu roJsIHoe HauMeHosaHue opeaHusauyuu —
0n1s1 opudUYECKUX 11UY)

(noumosenili  uHdekc u adpec, adpec
371eKMPOHHOU 110YMal)

or:

(HaumeHosaHue yrnosTHOMOYEHHO20 Op2aHa)
PA3PELWEHWE HA MPABO BbIPYEKW 3ENEHbLIX HACAXOEHUI

Ne OoT « » 20 r.

Mo pesynbTaTaM pPacCMOTPEHUsI 3asiBMNeHUs ,
yBedoMnsieM O NpeaocTaBfeHUN paspelleHus Ha MnpaBo BbIPYOKM 3eneHblX HacaXaeHwii
, Ha OCHOBaHUK

Ha 3eMernbHOM y4YacTke C KagacTPOBbIM HOMEPOM
Ha CpoK A0

I'Ipmno>|<eHV|e: cxXema y4yacCTKka C HaHeCEHMEM 3EJIEHbIX HacaxgeHun, nognexawmx Bblpy6Ke.

CsepneHus 06
3MEKTPOHHOM Noanncu

(®PNO, pOmMKHOCTb YNONTHOMOYEHHOrO COTPYAHUKA)

MpunoxeHwne

K paspeLleHnto Ha NpaBo BbIpyOKkM
3eneHbIX HacaXXaeHumn

Ne  0o100.00.0000

CXEMA YHACTKA
C HAHECEHWEM 3EJIEHBIX HACAXOEHUW, MOONTEXALWNX BbIPYBKE

CeeneHust 06
3MEKTPOHHOM Noanncu

(PNO, pOmMKHOCTb YNONTHOMOYEHHOrO COTPYAHUKA)




MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycnyrn «Bblgada paspelueHuns Ha
npaBo BbIPyOKM 3eneHbIX
HacaxaeHumn»

B AOMUHMCTpaunio MyHULMNANbHOro
obpasoBaHus «Mocenok HmxHWIA
BackyHuak»

3AABIIEHNE }
O BbIAAYE PASPELWEHWA HA MPABO BbIPYBKW 3EJIEHBIX HACAXOEHNN

1. laHHblE O 3asiBuTENE:

(ons ropmuandeckoro nuua - NofHoe HaMMeHoOBaHMe; opraHM3aLUnMoHHo-NpaBoBas hopmMa; mectoHaxoxaeHue; OIPH; VIHH;
TenedoH; anektpoHHasa noyta; ®.1.0.; HanmeHOBaHMe JOKYMEHTA, YAOCTOBEPSAOLLErO NMMYHOCTL, CEpUsi, HOMEp, AaTa
Bbl4auyun, KeM BblaaH;)

(ons vHaMBMAayanbHOro npegnpuHumaTtens, gusmndeckoro nuua - ©.1.0.; HanveHoBaHNe AOKYMEHTA, yOOCTOBEPSIHOLLErO
NNYHOCTb, Cepusi, HOMEp, AaTa Bblgayu, KEM BblAaH; agpec pernctpauunm; TenedoH; aNeKTpoHHasi NoYTa;
ansa UM pononuutensHo: HH, OFPH UIM)

MpoLwy BblgaTb pa3peLleHme Ha NpaBo BbIPYOKM 3eneHbIX HacaXKaeHWi:

(ykasbiBaloTcs BMA (Nopoaa) 1 KONMYEeCTBO 3eNeHbIX HaCaXKOEHUI, X COCTOSTHUE MEeCTOPacnorioXXeHne, panoH, agpec, u
T.Nn.)

O6ocHoBaHWe BbIpybKN 3eNeHbIX HaCaXXaeHWUN:

(CBepneHust 0 JOKyMeHTax, B COOTBETCTBUM C KOTOPbIMU NPOBOAMTCS BbIpyOKa 3ereHbIX HacaXKaeHW)
[ato cornacme Ha 06paboTKy MOMX NepcoHasnbHbIX AaHHbIX (B COOTBETCTBUWN C
TpeboBaHuamm depepanbHoro 3akoHa oT 27.07.2006 Ne 152-03 «O 3awwmTte
NnepcoHarnbHbIX JaHHbIX»).

MpunoxeHns:

3aaButenb

(nognuce) (vHuumanel, amunus)

< » 20

M.T1.



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY pernameHTy
npeaocTaBNeHNa MyHMLMNANbHON
ycnyrm «Bblgaya paspelueHms Ha
npaBo BbIpyOKM 3eneHbIX
HacaxxaeHum»

<Dopma pewenHns 06 oTkase B npunemMe JOKYMEHTOB, HeobxoaAnMbIX AN npegocrtaBrneHnA
MyHMLLMHaﬂbHOﬁ ycnyrum / 06 oTKase B npegocraBsiieHNA MyHMLLMHaﬂbHOVI ycnyrmum

Komy

(pamunusi, umsi, omdecmeo — Ons epaxoaH
u uHOusudyarnbHbIX npednpuHuMamenel
unu rosiHoe HauMeHo8aHuUe opeaHu3ayuu —
0n1s1 opudUYECKUX 11Uy)

(noumosnili  uHdekc u adpec, adpec
371eKMPOHHOU 1oYmabl)

or:

(HaumeHosaHue yrnosIHOMOYEHHO20 Op2aHa)

PELUEHWVE
06 oTkase B Nnpueme AOKYMEHTOB, HEOHXOANMbIX ANS NpeaoCTaBAeHMs MyHULUNansHOM
ycnyrn / 06 oTkase B NpedoCcTaBneHn MyHULMNansHOW ycnyrn

Ne /ot QO.MM.ITTT

(Homep u dama pewieHus1)

Mo pesynbTaTam paccMOTpeHUda 3adBfeHuUs No MyHuuunanbHoOW ycnyre «Bblgaya
paspeLleHnsi Ha NpaBo BbIPYOKM 3eneHbIX HacaxxaeHnn» Ne ot 00.00.0000 w
NMPUNOXEHHbIX K HEMY [OOKYMEHTOB, YMOSHOMOYEHHbIM OpraHoM Ha npegocTaBrieHne
MyHULMNaneHoM ycnyrn «Bblaada paspelueHnsa Ha npaBo BbIpYOKN 3erneHbIX HacaXXaeHum»
NPUHATO pelleHne o6 oTkase B NpueMe AOKYMEHTOB, HEODXOAUMBIX ANS NpefocTaBneHns
MyHUUMNaneHoM ycnyrm / o6 oTkase B NpegocTaBfieHMM MyHUUMNAanbHOW YCnyru, no
cnegylowmmMm OCHOBaHUSAM:

(yKkasbiBaloTCst OCHOBaHUS U3 YMcna NpegyCMOTPEHHbIX NyHkTamu 2.16 n 2.20 AGMUHMCTPATUBHOIO perfnameHTa)

Bbl BnpaBe MOBTOPHO 0OpaTUTbCA B OpraH, YNONTHOMOYEHHbIN Ha npeaocTaBreHne
MYHULMNANbHOM YCINyrn C 3asiBNeHNEM O NpenocTaBfeHnM MyHUUUnanbHOW ycryrin nocne
YyCTPaHEHNs yKa3aHHbIX HapyLUEeHWUNA.

[aHHbIN O0TKa3 MOXeT ObiTb obGxanoBaH B AocyaebHOM nopsiake MNyTem HarnpaBneHus
»anobbl B opraH, ynonHOMOYEHHbIN Ha NpegocTaBneHMe MyHUUMNanbHOW YCryrn, a Takke
B cygebHoM nopsigke.

CsepneHus 06
3MEKTPOHHOM Noanncu

(PNO, pOmMKHOCTb YNONHOMOYEHHOIO COTPYAHUKA)




MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHnst MyHUUMNansHOM ycryrm
«Bblaaya paspeLueHnsi Ha NpaBo BbIpYOKM

3eneHbIX HacaxxgeHuin»

Onuncaxune aaMUHUCTPAaTUBHBLIX npoueayp
npun npeagocTtaBlieHNn MyHMLLMHaﬂbHOVI ycnyrmum «Bblgava pa3pelueHnd Ha npaso Bblpy6KVI 3€eneHbIX HacaXXaeHumn»

Ne MecTo BbINONHEHNSA Mpouenypbl Hencteus MakcumanbHbIn
n\n nencrteun/ CPOK
ncnonssyemas NC
1 2 3 4 5
1 YNONHOMOYEHHbIN Mprem 1 perncTpaums 3asaBreHns 1 npunaraembix KOHTpOnb KOMNAEKTHOCTU NpeacTaBneHHbIX o 1 paboyero
opran/TIrc JOKYMEHTOB, B TOM 4YM1Chne, NOCTYNUBLLENO B OOKYMEHTOB OHS
3NEKTPOHHON hopME 1 NpunaraemMbix K HEMY
OOKYMEHTOB b0 0TKa3s B NpuemMe K pacCMOTPEHUIO
3asiBreHns
2 YNONMHOMOYEHHbIN MNoaTeepxaeHe NOSTHOMOYUIW NpeacTaBmTens
opran/TIrC 3aaBuTens
3 YNONMHOMOYEHHbIN Perucrtpauna saasneHus
opran/TIrC
4 YNONHOMOYEHHbIN MpuHaTre peleHuns ob oTkase B npueme
opran/TIrC AOKYMEHTOB
5 YNONHOMOYEHHbIN dopmupoBaHme 1 HanpasreHme HanpaBneHne mexxseqOMCTBEHHbIX 3aMpoCcoB [o 5 pabounx
opran/TIFC/CM3B MEXBEAOMCTBEHHbIX 3anNpoCOB JOKYMEHTOB aHen
(nHdbopmaumm), HeobxoaAMMbIX 419 PaCCMOTPEHMS
3asBneHns
6 YNONHOMOYEHHbIN lNony4eHne oTBETOB Ha MEXBEAOMCTBEHHLIE
opran/N1IFC/CM3B 3anpocl
7 YNONMHOMOYEHHbIN [MpoBeneHne ocMoTpa 3eneHbIX HacaXaeHun, Bbleaq Ha mecTo nNpoBeaeHust paboT angd [o 10 pabounx
opraH/TIFC/CM3B noaroToBka akta obcnegoBaHus, HanpaBreHne obcrnegoBaHus y4acTka aHen
HaYMCNeHMn KOMNEHCALMOHHON CTOMMOCTH HanpaBneHus akta obcnenoBaHus, pacyeta
KOMMNEHCaLMOHHOW CTOMMOCTU
Bblgava (HanpaBsneHue) akta obcnegoBaHus u
cyeTa A4nsa onnartbl KOMNEHCALMOHHOW CTOMMOCTU
KoHTponb nocTynnexnuns onnatbl
IMpuem ceegeHnit 06 onnarte
8 YNONHOMOYEHHbIN PaccmoTpeHune 3asaBneHus lMpoBepka COOTBETCTBUSA AOKYMEHTOB 1 cBeaeHun | [Jo 2 paboumx

opran/MIrc

YCTaHOBINEHHbLIM KPUTEPUAM AN NPUHATUS
peLleHus

aHen




9 YNOAHOMOYEHHbIN MpuHATME peLleHns No nToram paccMoTpeHus MpuHATHE peLueHns o NpeaocTaBeHnun yenyrm Jo 1 vaca
opran/l1rC
10 | YNONHOMOYEHHbIN dopMUpoBaHMe peLLeHUs 0 NpegocTaBneHnn
oprad/Mrc ycnyru
11 | YNONHOMOYEHHbIN MpuHATWE peweHnsa 06 oTkase B NpeaoCcTaBneHun
oprad/Mrc ycnyru
12 | YNONHOMOYEHHbIN dopmupoBaHne 0TKasa B NpeocTaBneHun ycnyrm
opran/lMfC
13 | YNONHOMOYEHHbIN Bblaaya pesynbtaTta Ha GymaxkHOM HocuTene Bbligaya pesynbTaTa B BUAe aK3emnnspa Mocne okoH4YaHus
opran/TIrC (onumoHanbHO) 3MIeKTPOHHOro JOKYMEHTa, pacrnevyaTaHHOro Ha npouenypsl
OyMaXHOM HocuTerne, 3aBepeHHOro NoAMUCHIO K NPUHATUS
nevyaTblo YNosHOMOYEHHOrO opraHa peleHns
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