MpoekT

AOMUHUCTPATUBHbLIU PEMMAMEHT
npeagocTaBneHna MyHMUMnanbHou ycnyrm "Bblaaya paspelueHusi Ha npaBo BbIpyOku
3eneHbIX HacaxaeHnn"

[. ObLwue nonoxeHus
MpenmeT perynupoBaHus

1.1. ADMUHUCTPATUBHbINA pernaMmeHT NpeaocTaBreHnsa MyHuuunansHon ycnyru "Bolgava
paspelleHMss Ha npaBO BbIPYOKM 3eneHblXx HacaxgeHun" (ganee — AOMUHUCTPATUMBHLIN
pernameHT) paspaboTaH B LensiX MNOBbIWEHUS KavyecTBa W AOCTYNHOCTM MNpeaoCTaBneHus,
onpegenser cTaHgapT, CPOKM U MNOCMNeAoBaTeNbHOCTb AENCTBUA  (aAMUHUCTPATUBHbIX
npouenyp) Npy OCYLECTBNEHNN MOMIHOMOYMIA NO NPEAOCTaBNEHNIO MyHULMNANBbHOW YCRyrn no
Bbldaye paspelleHnss Ha npaBO BbIPYOKM 3eNeHbIX HacaXaeHuh, npouspacTalolmx Ha
TeppuTopun MyHuumnaneHoro obpasoBaHuna «llocenok HwxHui BackyHyak» AcTpaxaHCKou
obnactn (manee - Ycnyra) agMuHUCTpaUMen MyHuUMNAnNbHOro obpasoBaHus «llocenok
HwxHuin BackyH4ak» AcTpaxaHckon obnacTtu (ganee - YNormHOMOYEHHbIN OpraH).

Bblgaya paspelueHns Ha npaBoO BbIPyOKM 3eNeHbiX HacaXOeHUn OCyLLecTBNSeTcs B
cny4vasx:

1) Npu BbISIBNEHUM HAPYLUEHUSI CTPOUTENbHbIX, CAHUTAPHbLIX U UHbIX HOPM W NpaBul,
BbI3BaHHbIX NPoOM3pacTaHMEM 3efleHblX HacaXaeHun, B TOM 4uUcne npuv NpoBeaAeHUM
KanuTanbHOro M TeKyLero peMoHTa 30aHuI CTPOEHUIA COOPYXXEHUN, B Crlyvae, ecrniv 3eneHble
HacaXxaeHust MeLLatoT NpoBeaeHno pabor;

2) npoBeOeHns caHUTapHbIX pybok (B TOM 4yMcCne yganeHus aBapunHbIX OEepeBbEB U
KyCTapHUKOB), PEKOHCTPYKLMM 3€NEHbIX HAacaXaeHun 1 KanutanbHOro pemMoHTa (pectaspaunmn)
00beKTOB 03eneHeHns (napkos, OyNbBapoOB, CKBEPOB, YIvL, BHYTPULBOPOBLIX TEPPUTOPUNR);

3) npoBedeHus CTpouTenbCTBa (PEKOHCTPYKLMU), CEeTEN WHXEHEPHO-TEXHMUYECKOro
obecneveHns, B TOM YUCHE SIMHENHbBIX OO BHEKTOB;

4) npoBeAeHne KanuTanbHOro UMM TEKYLLEro peMOHTa CeTEN MHXEHEPHO-TEXHUYECKOrO
obecnevyeHns, B TOM 4uCrie NMHENHbIX OOBLEKTOB 3a WCKIOYEHMEM MPOBEAEHUS aBapPUNHO-
BOCCTaAHOBUTESbHbIX paboT ceTen MHXEHEPHO-TEXHNYECKOrO 06ecneyvyeHnss N COOPYKEHWUM;

5) pasmelleHns, yCTaHOBKM OOBLEKTOB, He SBMASKOLWMXCA OOBbEKTaMW KanuTanbHOro
CTPOUTENbLCTBA;

6) NnpoBeaeHNs1 HXXEHEPHO-Fe0NTOrMYECKNX N3bICKaHWUN;

7) BOCCTAHOBMEHUS HOPMATUBHOIO CBETOBOIMO peXmMMa B XUMbIX UM HEXUIbIX
NoMeELLEHNSAX, 3aTEHSAEMbIX LEPEBbSAMN.

Bblgaya paspelleHus Ha npaBo BblpyOKM 3eneHbiX HaCaXXOEeHUN OCyLecTBaeTca AN
npoussoacTBa paboT Ha 3emnsx, Ha KOTOpble HE pacnpoCTpaHseTcs OEUCTBUE FIECHOro
3akoHogartenoctBa Poccuinckon depepaumn, Ha 3emMnax, He BXOOAWMX B MNOMOCbI OTBOAA
XenesHbiX 1 aBTOMOOUIbHLIX JOPOr, Ha 3EMESbHbIX y4acTKax, He OTHOCSLUMXCA K crneunanbHO
OTBEAEHHbIM ANSA BbINONIHEHUS arpPOTEXHUYECKNX MEPONPUATUI NO Pa3BEAEHMIO N COAEPXKAHUIO
3eMEeHHbIX HacaXaeHUn (MUTOMHUKKN, OpaHXepenHble KOMMIEKChI), a Takke He OTHOCALUMXCSA K
TeppuTopumn Knagobuu,.

BblpyOka 3eneHbix HacaxageHun 6e3 paspelleHus Ha TEPPUTOPUN MyHMUMNANbHOMO
obpasoBaHuna «llocenok HwxHuin BackyHyak» AcTpaxaHckon obnactM He fgonyckaeTcs, 3a
UCKMIOYEHNEM MPOBEAEHNS aBaAPUNHO-BOCCTAHOBUTENbHLIX PaboT ceTerl  UHXEHEPHO-
TEXHUYECKOro 06ecneyeHns n COOpPY>KEHUN.

Kpyr 3asButenen

1.2. 3asgButenamu sBNSTCA uanyeckne nvua, B TOM YMCNE 3aperMcTpupoBaHHbIE B
KayecTBe MHOMBMAYaANbHbIX NPeAnpUHUMATENENn, puanYeckne nuua, He3aBMCMMO OT Mnpaea
Nonb30BaHUSA 3EMENbHbIM Y4aCTKOM, 32 UCKITIOYEHNEM TEPPUTOPUIA C NIECHBIMU HAaCaXXAEHNAMUN
(banee — 3asBuTEND).



NHTepechbl 3asBuTenen, ykasaHHbIX B HAcTOSLWEM MyHKTE, MOryT NpeactaBnaTb nuua,
obnapatoLime COOTBETCTBYHOLLMMU MOHOMOYMAMM (ganee — npeacTaBuTeNb 3aaBUTENS).

lMonHomouMs npenctaBuTENs, BbICTYMNAKOLWEro OT MMEHU 3aaBUTENs, NoaTBEpPXOatTCs
AOBEPEHHOCTbIO, OMOPMIIEHHON B COOTBETCTBUM C TpeboBaHMsIMM 3akoHoOATeNbCTBa
Poccunckon depepaunn.

TpeboBaHusa NnpegocTaBreHUs 3aABUTEN0O MyHMLMNANbLHOW yCryrn B COOTBETCTBUU C
BapuaHTOM NpeAocTaBfieHUs MyHULMNanbLHOW yCryru, COOTBETCTBYIOLUUM NMPU3HaKaMm
3asiBUTenNs, onpeaerieHHbIM B pe3ynbTaTe aHKeTUpPOBaHUsA, MPOBOAUMOrO
YNonHOMO4YeHHbIM opraHom (ganee — npocunMpoBaHue), a Takke pesynbTaTa, 3a
npenocTaBrieHUEM KOTOPOro o6paTuncs saaBuTenb

1.3. HbopmupoBaHue o nopsiake npeaoctaBrieHns Y Cryrn ocyLwecTBnseTcs:

1) HenocpeACTBEHHO MpU NIMYHOM Mpueme 3asiBuTens B YMNOSTHOMOYEHHOM OpraHe wunuv
MHOrO(OYHKUMOHANbHOM LieHTpe NpeaocTaBfeHnsa rocyaapCTBEHHbIX U MyHULMNASbHBIX YCyr
(banee - MHOTOMPYHKUMOHAMNbBHbLIN LIEHTP);

2) no TenedoHy YNOsIHOMOYEHHOrO opraHa UM MHOroYyHKLMOHANbLHOMO LEeHTPa;

3) NUCbMEHHO, B TOM YMUCIe NOCPEACTBOM 3MEKTPOHHOM MNOYThl, PaKCUMUITbHOW CBA3M;

4) nocpeacTBOM pasMeLLEeHNS B OTKPLITOM U AOCTYNHOW hopMe nHpopmaLumn:

- B (hedepanbHOM rocygapCTBEHHOW WHGOpPMaUMOHHOW cucteme "EAuHbIA nopTan
rocygapCTBEHHbIX U MyHUuMnanbHbiX ycnyr (dyHkumn)' (https://www.gosuslugi.ru/) (ganee -
EMry);

- Ha pernoHanbHOM MopTane rocygapCTBEHHbIX M MyHMUMNANbHbIX YCNyr (cpyHKUMIA)
(oanee - pervoHanbHbI NopTan);

- Ha odmumnanbHOM canTe YNOSIHOMOYEHHOrO opraHa u (MnNn) MHOrogYHKLMOHANbHOMO
ueHTpa B  WHPOPMAUMOHHO-TENIEKOMMYHUKAUMOHHON  ceTn  «MHTepHeT»  (ganee -
OdomumanbHble cantbl) (https://agm-HuxHMR-6ackyHYak.pd /);

5) nocpeacteBoM  pasMelleHMss  MHopmMauMMm  Ha  MHAOPMAUMOHHLIX  CTeHaax
YNOSTHOMOYEHHOrO opraHa UM MHOroYHKLIMOHANbHOMO LIEHTPA.

1.4. HpopmMmmnpoBaHue oCyLLEeCTBIISETCS MO BONpocaM, KacarLLnmes:

- cnocoboB nNogayn 3asiBNeHus o npegocTaBneHum Ycnyru;

- agpecoB YMNOMHOMOYEHHOro opraHa M MHOroyHKUMOHasbHbIX LEHTPOB, obpalleHne B
KOTOpble HeoBXoAMMO AN1S NpefocTaBneHns YCnyru;

- CNpaBOYHON MHGOpMaLMK o paboTe YNOTHOMOYEHHOrO OpraHa;

- JOKYMEHTOB, HeO6X0oaUMbIX ANA nNpefocTaBneHns Ycnyru,

- Nopsiika U CPOKOB NpeaocTaBneHns Ycnyru,

- nopsigka nonyvyeHusi cBeleHUn O Xo4e PacCMOTPEHUS 3asiBlieHUs O NpeaocTaBreHun
Ycnyrn n o pesynbTatax ee npegocTaBneHus;

- MO BOMpocam MpeaoCTaBfeHnss YCNyr, KOTOpble SBASKTCA HeobxoauMbiMU U
oba3aTenbHbIMU ON1S NpefocTaBneHns Ycnyrn (BkroYas UHOPMUMPOBaHME O OOKyMEHTaXx,
HeobXxoaAMMbIX ANA NpeaoCcTaBeHUs Takux ycnyr);

- nopsgka pgocyoebHoro (BHecyaebHoro) obxanoBaHusi gencteuin  (6e3pencreus)
AOIMPKHOCTHbIX NnL, YNOSTHOMOYEHHOro opraHa, paboTHMKOB MHOrOgYHKLMOHAIbHbIX LIEHTPOB Y
NPUHUMaEMbIX UMW NPU NPeaoCTaBneHnn YCnyrm peLleHun.

lMony4yeHne uwHMOpMauMm nNo BonpocamMm npeaocTaBfieHna YCryrm v ycnyr, KOTopble
ABNAITCA HeobXxooMMbIMU U 0Bs3aTeNbHBIMU AN NPeAoCTaBNEeHNA MyHULMNANbHOW YCIyru,
ocywiecTBnseTcs 6ecnnaTHo.

1.5. MNpwn yctHOM obpalleHun 3assutens (NMMYHO Unu No TenedoHy) OOMKHOCTHOE NULO
YNOSTHOMOYEHHOrO opraHa, paboTHUMK MHOroYHKUMOHANBHOIO LEHTPa, OCYLLECTBASIOLWNIA
KOHCynbTUpOBaHWe, nogpobHO M B BEXIMBOM  (KOpPPEKTHOW) ¢opMme UHGopMUpyeT
06paTMBLLMXCA MO MHTEPECYIOLWMM BONPOCaM.

OTBeT Ha TenedOoHHbIM 3BOHOK AOSMKEH HaYMHaTbCs C MHGOPMauMM O HaMMEHOBaHUU
opraHa (Homepe MHOroyHKLMOHANbHOroO LEHTpaA), B KOTOPbIA NO3BOHUIT 3asBUTENb, haMmmunum,
UMEeHKN, oTyecTBa (NocrnegHee - NPU HanMuYUM) U OOSMKHOCTM Cheunanucta, NPUHSBLLEro
TeneOHHbIN 3BOHOK.



Ecnn pomxHocTHOe nuuo YNOMHOMOYEHHOrO OpraHa He MOXeT CaMOCTOATENbHO AaTtb
oTBET TenedOoHHbLIN 3BOHOK [JOIMKeH ObiTb nepeagpecoBaH (nepeBedeH) Ha  gpyroe
AOIDKHOCTHOE NMUO MM Xe obpaTtuBlieMycs nvuy [OfmKeH ObiTb COoOobLeH TenedOHHbIN
HOMEP, N0 KOTOPOMY MOXHO ByaeT Nony4YnTb HEOBXOAMMYHO MHGOPMaLMIO NO34Hee.

Ecnn noarotoeBka oTtBeTa TpebyeT NpPOAOIHKUTENBHOIO BPEMEHU [OOSDKHOCTHOE Lo
YNOSTHOMOYEHHOrO oOpraHa, paboTHWK MHOrOYHKLMOHANBHOMO LiEeHTpa MOXET NpeasiokuTb
3asBuUTEnNto M3NOXNTb obpalleHne B NMCbMEHHON hopme.

[omkHocTHOe  nNMuo  YNOSTHOMOYEHHOrO  OpraHa  He  BrpaBe  OCYLWeCTBNATb
WHOPMUPOBaAHME, BbIXOAsLLEE 3a paMKN CTaHAAPTHbIX NpoLeayp M yCroBun NpeaocTaBieHuns
Ycnyru, n BNusioLee NpsiMo UM KOCBEHHO Ha NPMHMMaeMoe peLLeHme.

MpoJomknTenbHOCTb MHPOPMUPOBAHUSA NO TenedOoHy He AoMmkHa npeBbiwaTb 10 MUHYT.

NHdopMmpoBaHMe oCyLLIECTBNASIETCS B COOTBETCTBUM C rpacpmkoM nprvemMa rpaxkaaH.

1.6. o nucbmMeHHOMY obpalleHno OOMMKHOCTHOE IMLUO  YNOMHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a npefocTaBneHne Ycnyrn, nogpobHO B MUCbMEHHOW (hopMe pasbsCHAET
rpaXxgaHuHy CBedeHUst Mo BoMpocaMm, yka3aHHbIM B nyHkTe 1.3. Hactoswero PernameHta, B
nopsigke, ycrtaHoBneHHoM ®epeparnbHbiM 3akoHOM oOT 02.05.2006 Ne 59-®3 "O nopsigke
paccMmoTpeHus obpawieHnin rpaxaaH Poccuinckon ®egepaunn’.

1.7. Ha EINIY pasmewarwTcsa cBegeHusi, npeaycMoTpeHHble [lonoxeHnem o
degepanbHON  rocyaapCTBEHHOM  MHAOPMaUMOHHOW  cucteme "degeparnbHbii  peecTp
rocyaapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr (YHKUMIA)", YTBEPXAEHHbIM MNOCTAHOBSIEHWEM
MpaButenbctBa Poccuickon ®eagepaumm ot 24.10.2011 Ne 861.

HocTtyn K uHopmauum 0 cpokax M nopsiake NpeaocTaBneHns MyHULMNAnbHOW YyCnyru
ocywecTBnsaeTcs 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nnbo TpeboBaHui, B TOM yucne 6e3
NCNonb30BaHNA NpPorpaMmMHoOro obecneyeHunsi, yctTaHoBKa KOTOPOro Ha TEXHWYeCcKne cpencrsa
3asBuTend TpebyeT 3akntoYeHns SIMLEH3NOHHOMO UM MHOTO cornalleHna ¢ npasoobnagaTtenem
nporpaMmHoro obecnevyeHusi, npegycMmaTpuBaloLero B3WMMaHuWe nnatbl, PErucTpauuio mnnu
aBTOPM3aUMIO 3aABUTENSA U NPeaoCTaBreHNe UM NEPCOHaNbHbIX AAHHbIX.

1.8. Ha OdwmumanbHbiXx canTax, CTeHAax B MecTax NpeaocTaBneHusa YCrnyrm u ycnyr,
KOoTopble sBASAOTCA HeobxoaMmbiMM U obs3aTenbHbIMM ONA nNpegocTaBneHna Ycnyru, n B
MHOroOyHKUMOHaNbHOM LEHTpEe pasmellaeTcs creayrouias cnpaBovHast MHopmaums:

- MECTO HaxoXgeHusi n rpaduk paboTbl YMNONHOMOYEHHOrO OpraHa U UX CTPYKTYPHbIX
nogpasgenieHnin, OTBETCTBEHHbIX 3@ NpefoCcTaBneHne YCnyrm, a Takke MHOrogoyHKUMOHaNbHbIX
LEHTPOB;

- crpaBo4Hble TerneOoHbl CTPYKTYPHbIX MoapasgesieHnn YNOonMHOMOYEHHOro opraHa,
OTBETCTBEHHbIX 3a npegocTtaBfeHne Ycnyru, B TOM 4YuUcrie Homep  TenedoHa
aBToMHopMmaTopa (Npu HanM4yumn);

Appeca OdumuymnanbHbIX CalToOB, a Takke 3NEKTPOHHON NMoYTbl U (M) opMbl 0BpaTHON
CBA3N  YMONMHOMOYEHHOro opraHa B  WMHGOPMAaLUWOHHO-TENEKOMMYHUKALMOHHOW  CeTu
"MHTepHeT".

1.9. B 3anax oxuaaHus YNONHOMOYEHHOrO OpraHa pasMeLialTcs HOPMaTUBHbIE
npaBoOBble aKkTbl, PErynupylowmne nopsgok npeaoctaBneHnsa Ycnyru, B TOM YMCE KOmnus
aAMWHUCTPATUBHOIO pernaMeHTa ee npeaoCTaBreHNs, YTBEPXKOEHHOrO B YCTAHOBIIEHHOM
depgepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-®3 "O6 opraHusauun npenocTaBneHus
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr' (pnanee — depepanbHbii 3akoH Ne 210-03)
nopsigke, KOTopble No TPebOoBaHMIO 3aABUTENSA NPEAOCTABNATCA EMY ANA 03HAKOMIEHUS.

1.10. PasmelleHne wuHGOpMauMM O rnopagke  npegoctaBneHMa  Ycnyrm o Ha
MHAOPMALMOHHLIX CTEHAAX B NOMELLEHNN MHOIO(YHKLMOHANBHOMO LIEHTPA OCYLLECTBNSAETCS B
COOTBETCTBUM C COrMall€HMEM, 3aKIIYEHHbIM MeXAy MHOroyHKUMOHANbHbIM LEHTPOM U
YNONMHOMOYEHHbIM  OpraHoM B  COOTBETCTBUMM C  TpeboBaHMsIMKW,  YCTaHOBIIEHHbLIMU
noctaHoBneHnem [lpasutenbctBa Poccunckon ®egepauumn ot 27.09.2011 Ne 797 "O
B3aMMOLENCTBUM mMexay MHOIO(YHKLUMOHANbHbIMK LeHTpamm npegocTaBneHns
rocyAapCTBEHHbIX WU MyHMUMNANbHbIX YCryr u degepanbHbiMM OpraHamMn MUCNONHUTENBHOM
BNacTu, OpraHamMu roCyAapCTBEHHbIX BHEOKAXKETHbIX (POHAOB, OpraHamu rocyaapCTBEHHON
Bnactn cybbvektoB Poccuiickon degepauyum, opraHamm MECTHOIO camoyrnpasrieHnsa", ¢ y4eTom
TpeboBaHUN K NHPOPMUPOBAHMID, YCTAHOBMNEHHbIX HACTOALLMM PernameHToMm.



1.11. VHdpopmaums o xode pacCMOTPEHUNA 3asiBlieHUA O npefocTaBneHun Ycnyrm n o
pesynbTaTax ee npefocTaBneHnss MOXeT ObITb NonyyeHa 3asBuTenem (ero npeactaBuTenem) B
nnYHoM kabuHeTe Ha ElMIY, a Takke B YNONMHOMOYEHHOM opraHe npu obpallieHun 3asBuTens
NNYHO, NO TenledOoHY NOCPEeACTBOM ASIEKTPOHHOM MOYThI.

Il. CtaHpgapT npegocTaBrieHUs MyHULUNANbHOW yCIyru
HavmeHoBaHMe MyHULMNANbLHOWN yCNyru
2.1. "Bblgaya paspeLueHnsa Ha npaBo BblipyOKn 3eeHbIX HacaXXaeHnn".

HanmeHoBaHMe opraHa MecTHOro camoynpaBrieHusi, NpefoCcTaBAsAIOLEro
MYHULMNANbLHY0 yenyry

2.2. MyHuuunaneHass ycnyra npegocrtaBnseTcss  YNOMHOMOYEHHbIM  OpraHoMm -
agAMUHUCTPpaUMen  MyHuMumMnanbHoro  obpasoBaHus  «[llocenok  HwkHun  BackyHyak»
AcTpaxaHckon obnacTtu.

2.3. B npegocTtaBneHnn MyHULMNAnsHoOM yCryrn NpUHUMAatOT yyacTue:

- CTPYKTYpPHble nogpasgeneHnst YnonHOMOYEeHHOro opraHa;

- OpraHbl BflaCcTn 1 opraHnsaumm;

- MHOFOQOYHKLMOHAmNbHbLIA LEHTP.

MexBegoOMCTBEHHOE  MH(OPMALMOHHOE  B3aMMoencTBue B NpeaocTaBreHun
MYHULMNANbHOM YCNYrn OCYLLECTBISETCA B COOTBETCTBMM C TpeboBaHuamu denepanbHOro
3akoHa Ne 210-93.

2.4. Tlpu npegocTaBfieHMM MyHUUMNANBHOW  ycnyrn  YNOSTHOMOYEHHOMY  OpraHy
3anpewjaetca TpeboBaTb OT 3asBUTENs OCYLWECTBIEHUS OEUCTBUW, B TOM 4ucne
cornacoBaHuin, HeoBXOOUMbIX ANs1 MOMNYyYEeHUS MyHUUMMNANbHOW YCNYrM W CBSA3AHHbLIX C
obpalleHnemM B UHble rocyfapCTBEHHbIE OpraHbl U OpraHn3aunn, 3a UCKMIYEHUEM MNOoMy4YeHus
YCIyr, BKIIOYEHHbIX B NepeyeHb YCryr, KoTopble ABNATCA HeobxoauMbiMn 1 06a3aTenbHbIMK
ANA NpefocTaBrneHns MyHULUNanbHOW YCryri.

OnucaHue pe3ynbTaTa NpegocTaBrleHUss MyHULMNanbHOM yCcrnyru

2.5. Pesynbtatom npenocTtaBneHnss MyHULMNANbHOM YCIyrn ABnsSeTCs:

- paspelleHMe Ha npaBO BbIPYOKM 3eneHblXx HacaxgeHun no dopme cornacHo
MpunoxeHnto Ne 1 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMeHTy;

- pelweHne o6 oTKase B NpedoCTaBMEeHUN MyHULMNANbHOW ycrnyrin no ¢opme corriacHo
MpunoxeHnto Ne 3 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMeHTy.

PesynbTat npegoctaBneHns MyHMLMNanbHOW YCyrn:

- HanpaBndeTcA 3asBuUTENt0 B OpMEe INEKTPOHHOro [OOKYMEeHTa, MOo4NUCaHHOro
YCUNEHHOW KBannUUUNUPOBAHHOW 3MEKTPOHHOM MOAMNUCHID YMNOSTHOMOYEHHOIo OOSMKHOCTHOrO
nmua, B NUYHbIA KabuHeT Ha ENMIMY B cnyyae, ecnu Takon cnocob ykasaH B 3asBEHUN O
Bbldaye paspelleHusi Ha NpaBo BbIPYOKN 3eNeHbIX HacaXaeHUH,;

- BblgaeTca 3aaBuTento Ha 6GymaxHom HocuTene npu  nAuM4HOM obpalleHun B
YNOMHOMOYEHHbIN OpraH, MHOrO(YHKUWOHAMNbHbLIN LEHTP B COOTBETCTBUMM C BbiOpaHHbLIM
3aaBuTENEeM cnocobom nonyveHns pesynbTaTa NpeaocTaBneHns ycnyri.

Cpok npeaocTaBneHusi MyHULMNanbHOM yCryru, B TOM YACIe C y4eTOM
Heo6xoaMMOCTM OOpalleHus B opraHusauum, yyacTBylowme B NpefocTaBneHum
MYHULIMNaNbLHOM YCNyru, CPOK NPUOCTaHOBNEHUs NpefoCcTaBNeHus MyHuumMnanbHOM
yCnyru, Cpok Bbiga4um (HanpaBreHUs1) AOKYMEHTOB, ABNAIOLWMXCA pe3yfbTaToM
npeAocTaBleHUA MyHULIMNaNbLHOM yCcnyru

2.6. Cpok npenocTaBneHnst MyHULMNanbHOW YCryrM He OOMKeH npesbiwaTb 17 paboymx
AHEN C MOMEHTa perMcTpaumm MOCTYNUBLLETO 3asiBIIEHMSI C MNPUIIOKEHWEM [OKYMEHTOB,
Heo6XxoauMbIX S8 NPeAoCTaBNeHMs MyHULMNANbHOW yCryrn B YNONHOMOYEHHOM OpraHe.

B o6wmin cpok npenocTaBreHus MyHUUMNanbHOW YCRyrM BXOOUT CPOK HanpaBrieHus
MeXBEJOMCTBEHHbIX 3anpoCOB M MONy4YeHUs Ha HUX OTBETOB, CPOK HanpaBfieHns1 JOKYMEHTOB,



ABNALWMNXCA pe3yibTaTOM nNpenocrtaBiieHNA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru.

HopmaTuBHbIe NpaBoOBble aKThl, perynupyrowme npegoctaBrneHMe MyHULMNanLHoOM
ycnyru

2.7. T[lepedyeHb HOpPMATUBHbIX MNPABOBbLIX aKTOB, pPErynupylowmx npegocraBneHme
MYHULMNANbHOW YCIyIu:

KoHcTutyuma Poccunckon degepaumm;

JlecHon kogekc Poccurckon ®epepaumm;

depepanbHbin 3akoH oT 06.10.2003 Ne 131-®3 "O6 obuwmx npuHUMNax opraHuMsauum
MeCTHOro camoynpasneHus B Poccuiickon ®egepaunn®;

®epepanbHbIn 3akoH OT 10.01.2002 Ne 7-93 "O6 oxpaHe okpyxatoLien cpeabl”;

depepanbHbin 3akoH oT 27.07.2010 Ne 210-®3 "OO6 opraHusauum npenocTaBfeHus
rocyaapCTBEHHbIX U MyHULMNAMbHbIX ycnyr";

depepanbHbin 3akoH 0T 06.04.2011 Ne 63-d3 "O06 anekTpoHHOW nognucu';

pacnopsibkeHue lNpasutenbctBa Poccuinckon ®egepaunm ot 17.12.2009 Ne 1993-p "O6
YTBEPXXAEHUN CBOOHOTO MNEPEYHS NEepBOOYEPEnHbIX TOCYAAPCTBEHHbIX W MyHUUMNANbHbIX
ycnyr, NnpegocTaBfisieMblX B 351IEKTPOHHOM Buae";

noctaHoBneHue lNpasutensctea Poccuinckon degepauymm ot 25.06.2012 Ne 634 "O Bngax
3NEeKTPOHHOW NOANMUCK, UCMONb30BaHMEe KOTOPbIX JONyCKaeTcsi Npu obpalleHnn 3a nonyyYyeHmnem
rocyaapCTBEHHbIX U MyHULMNAnNbHbIX ycnyr";

noctaHoBneHue [llpasutenbctBa Poccuinckon Pepepaumm ot 25.08.2012 Ne 852 "O6
yTBEpPXAEeHUM [MpaBun Ncnonb3oBaHWs YCUITEHHON KBanMULMPOBaAHHOW 3N1EKTPOHHOW NOANUCH
npy obpaleHnn 3a MNofyYeHUeM roCyAapCTBEHHbIX U MyHULMNANbHbIX YCNYr U O BHECEHUU
nameHeHus B [lpaBuna pa3paboTkm W yTBEPXAEHUS agMUHUCTPATMBHbLIX perrnaMmeHToB
npefocTaBfieHNsa rocyaapCcTBEHHbIX ycnyr";

noctaHoBneHue [lpasutensctBa Poccunckon depepaummn ot 25.01.2013 Ne 33 "O6
NCMNONb30BaHUN MPOCTON  SNEKTPOHHOM MNOAMUCU MNPU  OKasaHWM roCyaapCTBEHHbIX U
MYHULUNAnNbHbIX yenyr";

noctaHoBneHue [lpasutensctBa Poccunckon depepaumm ot 26.03.2016 Ne 236 "O
TpeboBaHUAX K NPEeAOCTaBMAEHNIO B ANIEKTPOHHOW hOPME roCyAapCTBEHHbLIX U MYHULMNANbHbIX
yenyr";

npukas [ocygapcTtBeHHOro kommuteTa Poccuickon degepaumm no CTPOUTENLCTBY U
XUIULLHO-KOMMYHanbHoMy komnnekcy oT 15 pgekabpa 1999 r. Ne 153 "O6 ytBepxaeHuu
lMpaBun cosgaHuda, oxpaHbl U codepXaHus 3eneHblXx HacaxaeHun B ropogax Poccunckon
depepaymn”.

[MepeyeHb  HOPMATMBHbLIX MNPAaBOBbLIX  aKTOB,  Perynupylowmx  npeaoctaBrieHne
MyHUUMNANbHOM ycnyrn (C  ykasaHMEM WX PEKBM3UTOB W  MCTOYHWUKOB OduLManbHOro
onybnukoBaHus), pasmMelleH B deaepanbHON rocygapCTBEHHOW WHAPOPMALMOHHOM cucTteme
«deneparnbHbli peecTp rocy4apCTBEHHbIX M MyHUUMNANbHbIX YCryr (dyHKumn)», Ha ENMTY.

McuepnbiBarowmi nepeyeHb OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUMU C
HOPMaTUBHbLIMU NPABOBbLIMU aKTaM1 ANA NpefocTaBNeHUa MyHULUNAaNbLHOM yCnyru u
yCnyr, KOTopble SIBMAIOTCA HE06X0AUMbIMU U 06s13aTeNIbHLIMU ANA NpeAoCcTaBNeHUs

MYHULMNANbLHOM yCNyry, noanexawmx npeacTaBneHuio 3asiBuTeneM, cnocoobbl nx
nony4yeHusl 3asiBUTeNIeM, B TOM Yucrie B 3JIeKTPOHHOMU chopMe, NOPsAoK UX
npeacTaBneHus

2.8. [llepeyeHb AOOKYMEHTOB, o00s3aTenbHbIX K MNPEeAOCTaBfIEHUO 3asiBUTENeEM, Ans
NONyYeHNa MyHULMNAanNnbHOW YCyru:

1) 3agBneHVe 0 Bblgave paspeLleHns Ha NpaBo BbIPYOKM 3eneHbIX HacaxaeHun (qanee —
3aaBneHune) no gopme, npmsegeHHon B MNMpunoxeHmm Ne 2 k HacToswemMy AOMUHUCTPATUBHOMY
perrnameHTy;

2) OOKYMEHT, yOOCTOBEPSIOLLEro FIMYHOCTb 3asBUTENS WUNvM nNpeactaBuUTens 3asBuTens
(NnpepoctaBngeTca B cniyyae nuMyHoro  obpauwleHvss B YMOMHOMOYEHHbIW  OpraH,
MHOTrO(PYHKUMOHAaNbHbIV LLEHTP);
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3) OOKYMEeHT, noATBepXxaatoLwmnm NoSIHOMOYMS NpeacTaBuTend 3aaBuTens 4encTesoBaTb OT
UMeHn 3aaButensa (B cnyyae obpalleHnsa 3a npegocTaBfieHMeM YCnyrm npeacTaBuTens
3asBuTens);

4) penpponnaH unm cxema C OonucaHneM MecTa MnosioKeHus nepeBa (C ykasaHuEM
Gnvxkanwero agpecHoro opueHTnpa), a Takke MHopmaumm 06 OCHOBaHUAX ANS ero BbIpyoKu;

5) AOKYMEHT C yKa3aHMeM KaZacCTpOBOro HoMepa 3eMerlbHOro yyacTtka (Mpy Hamuvyum),
agpeca (MecTopacnofioXeHus) 3eMenbHOro yyacTtka, Buaa npoBegeHust paboT, ¢ ykaszaHuem
XapaKTEPUCTUK 3efeHbIX HacaxaeHun (nopodbl, BbICOTbI, AuameTpa, U T.4.) noanexalmx
BbIpyOKe (NnepeyeTHas BEAOMOCTb 3eSIeHbIX HaCaXXaAeHUN);

6) 3akniyYeHue cneunanms3npoBaHHOW OpraHu3aunMm O HapylweHUn ecTeCTBEHHOro
OCBELLEHNA B XWUNOM WKW HEXUIOM nomeweHnn (B crnyyae OTCYTCTBUA nNpeanncaHus
HaA30pPHbIX OPraHoB);

7) 3aKknoYeHwe crneunanu3MpoBaHHOM OpraHmsauuMmM O HapyWeHUW CTPOUTENbHbIX,
CaHUTapPHbIX N NHbIX HOPM W NMpaBu, BbI3BaHHbIX MPOM3pacTaHMEM 3eNeHbIX HacaxaeHun (npu
BbISIBlIEHUN HApPYLUEHUSI CTPOUTENbHbIX, CAHUTAPHbLIX U MHbIX HOPM W MpaBui, BbI3BAHHbIX
npouspacTtaHneM 3eneHbIX HacaXXaeHnin);

8) 3agaHue Ha BbINOSIHEHME UHXEHEPHBIX U3bICKaHW (B CryYae NpoBeOeHUs NHXEHEePHO-
reosiorm4yeckmnx N3bICKaHuM.

2.9. 3agBneHne K npunaraemble  OOKYMEHTbl, YKasaHHble B TMyHKTe 2.8
AOMWHUCTPATMBHOIO perfnaMeHTa, HanpasnsaTca (nogarTcs) B opMme:

- JOKYMeHTa Ha ByMakHOM HOocuTene nocpeacTBOM MOYTOBOrO OTNPABIEHUSI C OMUCHIO
BITOXXEHUA N yBEOOMIIEHNEM O BPYYEHWUN;

- JOKyMeHTa Ha ByMakHOM HocuTene npu M4HoM obpaleHn B YNOSTHOMOYEHHbI OpraH
NI MHOTOYHKLMOHATbHBIN LEHTP;

- SJIEKTPOHHOro AOKYMeHTa C ucnonb3oBaHuem ENMNY;

- 3NEKTPOHHOro AOKYMEHTa C UCMOMb30BaHNEM PervMoHanbHOro noprana.

2.10. 3agsneHne B (opmMe [OKYMEHTa Ha OymaxHOM HocuTene noanucbiBaeTcs
3aaBuTenem.

3asBreHne B popMe 3NEKTPOHHOIO AOKYMEHTa NOANUCHIBAETCH 3NEKTPOHHON MOAMUCHIO,
BUA KOTOPOW onpeaenseTcd B COOTBETCTBUM C YacTbio 2 ctaTbh 21.1 PegepanbHoro 3akoHa Ne
210-93.

2.11. B cnyyae HanpaBneHua 3aasneHna nocpeactsom ENMMY, pernoHaneHoOro noprana
dopMUpOBaHNE 3asiBfIEHUA OCYLLECTBSeTCAa MNOCPeACTBOM 3arOfHEHUS WHTEPaKTUBHOW
opMbl, KOTOpas MOXeT TakkKe BKNoYaTb B cebs onpocHyio ¢opmy Ana onpeaeneHus
nHauBuayanoHoro Habopa OOKYMEHTOB M cBedeHur, obasaTenbHblX Ans npefocTaBrieHus
ycnyrn (panee - uHTepakTMBHasi ¢opma), 6e3 HeobxoouMMOCTVM LOMOMHUTENBbHOM nogayun
3asiBfeHNs B Kakon-nmbo nHom gopme.

2.12. B cnyyae npeacrtaBneHust 3asiBfieHUA Mpyu NMYHOM obpaleHun 3asButens unm
npegcrasutens 3aaBuTens NpeabsBnseTcs AOKYMEHT, YAOCTOBEPANOLMIA COOTBETCTBEHHO
NMYHOCTb 3asBuTensa unu npeacrasutensa 3asaBuTens.

B cnyyae HanpaBneHusi B 3NeKTPOHHON hopme 3asBreHns npeacraButenem 3asButens,
AOKYMEHT, noaTBepXOalwLWnin NOfHOMOYMUS NpeactaBuTens Ha npeactaBfieHne WHTepecoB
3asBuTensa BblgaH HOTApUycoMm, AOSMKEH OblTb MoanMcaH YCUIEHHOW KBanuduunMpoBaHHOM
9NEeKTPOHHOM NOoANUCBLID HOoTapuyca. B uMHbIX cnyvyasx npeactaBneHust 3asiBNEeHus B
3NEKTPOHHON hopMe - NOAMNUCAHHbIN MPOCTON 3NIEKTPOHHOW NOAMNUCKIO.

2.13. Npwn nogayve 3asBneHNa M NpunaraemMblX K HEMY OOKYMEHTOB B YMNOSITHOMOYEHHbIN
opraH 3asBuTenb NpeabsABNAeT OpUrMHanbl JOKYMEHTOB A5 CBEPKU.

B cnyyae HanpaeneHusa 3asaBneHuna nocpeactsom ENMY cBegeHuss n3 OokymeHTa,
yOOCTOBEPSAIOLLEro NMMYHOCTb 3asBUTENS, NpeacTaBuTens opMupyoTca Npu NoaTBepXaeHnn
yyeTHomn 3anucun B EamvHOM cucteme maeHTudukaumm n ayteHtudpumkaumm (nanee - ECHUA) uns
cocTaBa COOTBETCTBYIOLUMX AAHHbIX yKa3aHHOW YYETHOW 3anucu M MoryT ObiTb NpOBEpEHbI
nyTeM HanpasreHus 3anpoca C UCMNOoSib30BaHNEM CUCTEMbI MEXBELOMCTBEHHOIO 311EKTPOHHOIO
B3aUMOJENCTBUS.



UcuyepnbiBalowwmin nepeyeHb 4OKYMEHTOB (CBeAeHUI), HeOGXOAUMbIX B COOTBETCTBUU
C HOPMaTUBHbLIMU NPABOBLIMU aKTaMU ANA NPefoCTaBNeHNs MyHULMNAanbHOM yCnyru,
KOTOpble HAaXOAATCSA B pacnopsikeHUU rocyaapCTBEeHHbIX OPraHoOB, OpraHOB MECTHOIO
camoynpaBlieHUsl U UHbIX OPraHOB, yYacTBYHOLMUX B NpefocTaBrieHnn
rocyaapcTBeHHbIX UM MyHULMNaNbHbIX YCIyr

2.14. [okymeHTbl (cBedeHus), Heobxoaumble B COOTBETCTBMM C HOPMaTUBHbLIMU
NpaBoOBbIMM akTamu AN9 NpeaocTaBfeHnd MyHUUMNAnbHOW YCyru, KOTopble HaxoasiTca B
pacrnopsKeHUN roCcyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO CaMOyrnpaBfeHUs WU UHbIX
OpraHoB, y4acTBYHOLLMX B NpegoCTaBeHNN rocygapCTBEHHbIX UM MYHULUUNANbHbIX YCAYT:

cBegeHus u3 EguMHoro rocygapCrtBeHHOro peectpa topuaunyeckmx nvy (npu obpalleHun
3asBuUTENS, ABNAOLWErOCs PUONYECKUM NULOM);

cBedeHus u3 EgmMHoro rocygapctBeHHOro peectpa MHAMBUAYarbHbIX NpeanpuHuMaTtenemn
(Npy obpaweHnn  3aaBuUTENs, ABMASAIOLLEroCs UHANBMAYaNbHbIM NpeanpuHuMmaTenem);

ceBegeHuss w3 EguHOro rocygapCTBEHHOrO peectpa  HeaBMXKMMOCTM 06 obbekTe
HEOBWXMMOCTU, 06 OCHOBHbLIX XapakKTEpPUCTUKaX M 3aperMcTpMpoBaHHbIX NpaBax Ha OOBLEKT
HEeABWXMMOCTH;

npeannucaHne Hag3o0pHOro opraHa;

paspelleHune Ha pasmelleHne 06bekTa;

paspelleHne Ha NpaBo NpoBeAeHns 3eMnsiHbIX paboT;

CXemMa [OBWXEHMUs TpaHcropTa M MewexonoB, B crydae obpalleHus 3a MnofnyyvyeHueMm
paspeLlleHuns Ha BbIpYOKy 3efieHbIX HacaXXaeHnn, NPOBOAMMON Ha NPOE3Xen 4YacTy;

paspelleHne Ha CTPOUTENBLCTBO.

HenpencraBneHue 3asdBuTENneM [OOKYMEHTOB, YKa3aHHbIX B HACTOSWEM MyHKTE, He
SIBMSIETCA OCHOBaHMEM 1151 OTKas3a 3asdABuTENo B NpefoCTaBNeHNN MyHULMNANBHOW YCIYIN.

2.15. Tllpu npegocTtaBneHMM MyHUUMNAnNbHOMW YCryrn 3anpewaeTcs TpebosaTb OT
3aaBuTens:

1) npeactaBneHna OOKYMEHTOB W MHGOpPMAUMM UM OCYLLECTBREHUA LENCTBUNA,
npeacTaBneHne Unu ocyLecTBreHne KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHBLIMU MPaBOBbLIMA
aKTamu, perynupyromMm  OTHOLLUEHWUS, BO3HUKawLWMe B CBA3W C NpegocTtaBneHnem
MYHULMNANbLHOW YCNyru;

2) npencraBneHns OOKYMEHTOB U MHMOPMaUMN, KOTOPblE HAXOAATCS B pacnopsXeHuu
opraHa, npefocTaBNAKOLLEro MYHULMNANbHYIO YCIyry, WHbIX rOCYOapCTBEHHbIX OpraHoB,
OpraHoB MECTHOro camoynpasfieHusi NMbo NoaBEeAOMCTBEHHbIX FOCY4AapPCTBEHHbLIM OpraHam
UM opraHaMm MECTHOro CcamoynpaBfieHUS OpraHu3aunn, y4acTBYWOLMX B NpeaocTaBreHun
npeanyCcMOTPEHHbIX YacTbto 1 ctaten 1 degepanbHoro 3akoHa Ne 210-d3 MyHMUMNanbHbIX
ycnyr, B COOTBETCTBMW C HOPMaTMBHbIMW NpaBoBbIMM akTamu Poccunckon degepauum,
HOPMaTUBHbIMW MPaBOBbIMW akTamu AcTpaxaHCKon obnacTtu, MyHuuMnanbHbIMU NPaBOBbIMU
aKTamu, 3a WUCKNIYEHMEM [OOKYMEHTOB, BKIOYEHHbIX B OnpedesieHHbIn 4acTbio 6 cTaTbn 7
depepanbHoro 3akoHa Ne 210-d3 nepeveHb OOKYMEHTOB. 3asiBUTENb BnpaBe NpeacTtaBuTb
yKasaHHble JOKYMEHTbl 1 MHGOOPMAaLMIO B OpraHbl, NpeAocTaBnaLwme MyHUmunanbHble yCryru,
no co6CTBEHHOW MHMLNATUBE;

3) ocywiecTBneHns AeNCTBMA, B TOM YMCNE COrfiacoBaHnM, HEOBXOANMBIX ANsl NONyYEeHUs
roCygapCTBEHHbIX WM MYHUUMNANbHbLIX YCAYr WM CBA3AHHbIX C oOOpalleHnem B UHble
rOCydapCTBEHHbIE  OpraHbl, OpraHbl MECTHOro caMoOyrnpaBfieHuUsa, opraHuMsaumm, 3a
WCKINKYEHNEM MONYYEHUS YCIYT N NOSTyYeHUss JOKYMEHTOB 1 MHopMaLnn, npeaoctaBnsiemMblxX
B pesynbrate MpefoCTaBfeHns TakKMX YCNyr, BKIOYEHHbIX B MNEpevYeHb YCryr, KOTopble
ABNATCA HeobxoanmMbiMM M 00s1I3aTeNbHbIMU ONsi NPefoCTaBfEHNss MyHULMNAnbHbIX YCIyr,
yTBEPXKOEHHbIN HOPMAaTUBHBLIM MNPAaBOBbLIM aKTOM MPeaCcTaBUTENbHOIO oOpraHa MeCTHOro
camMmoynpaBneHus;

4) npencraBneHns AOKYMEHTOB M MHOpMauun, OoTCcyTcTBME U (MNn) HEQOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanucCb NMpu nepBoHayanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXO4MMBbIX
Ans NpegocTaBneHus MyHUUunanbHOW ycnyru, nmbo B npenocTaBneHMM MyHUUMManbHOM
YCNyrn, 3a UCKITIOYEHNEM CrneayroLLnX Criyvaes:

- n3mMeHeHne TpeboBaHNn HOPMAaTMBHLIX MPABOBLIX aKTOB, KacarLWMXCa NpeaoCTaBNeHns
MYHUUMUNANbHOW YCnyrM, nocne nepBOHavanbHOM nofdavn 3asiBAEHUs O npefoCcTaBreHnu
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MYHULMMNAnNsHOW YCNyru;

- HanuMyne oOWwKnBOK B 3asBMEHUM O NpPedoCTaBfEeHUM MYHUUMNANbHOW YCAyrn U
AOKyMeHTax, NoJaHHbIX 3asiBUTErNieM rnocrie nepBoHa4anbHOro oTkasa B npuemMe OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBfeHUs MyHuuMnanbHOW ycnyrn, nubo B npegocTaBneHum
MYHULMManNsHOM YCNYru N He BKIOYEHHbIX B MPpeACTaBfeHHbIN paHee KOMMMEKT JOKYMEHTOB;

- WUCTeYeHMe CpoKa [OeucTBUS [OOKYMEHTOB WM U3MEHeHue UWHdopmauuu nocne
nepBOHaYanbHOro OTka3a B NpuemMe [OOKYMEHTOB, HeobxoaumbiX ANs npenocTaBneHus
MYHULMManNsHOM ycnyru, nnbo B npefoCcTaBfieHMM MyHULMNANbLHON YCIyru;

- BblFBfEHNE OOKYMEeHTanbHO MOATBEPXAEHHOro pakta (NpU3HaKoB) OLWIMBOYHOrO MK
NPOTUBONPaBHOIro AencTBus (6e3nencTBna) OOMKHOCTHOMO fvua YNOfIHOMOYEHHOro opraHa,
MYHULMMANbHOro  criyxawero, paboTHMKa MHOroyHKLUUOHANbHOro UeHTpa, paboTHuKa
opraHusauun, npegycmMoTpeHHom YacTtbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, npwu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeobxoaumbiX OnA npefocTaBneHus
MyHUUMNaAnNbHOM ycnyru, nuMbo B nNpefoCTaBfeHMM MYHULMNANbHOW YyCriyru, O 4YeMm B
NMMCbMEHHOM BMAE 3a NOAMUCBbID PYKOBOAUTENHA YMOMHOMOYEHHOrO OpraHa, pykKoBoauUTens
MHOFO(OYHKUMOHANbHOro LUeHTpa npu nepBOHaYanbHOM OTKase B MpuvemMe [JOKYMEHTOB,
HeoOXoOuMbIX AN NpefoCcTaBfeHns  MyHuuunanbHoOW  ycnyru, nvbo  pykoBoauTeEns
opraHusauun, npegycMoTpeHHon 4vacTtbto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03,
yBeOoOMNSeTCs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNA 3a JOCTaBfEHHbIe HeyaobcCTBa.

5) npepocTtaBneHnsa Ha ByMaHOM HOcUTene OOKYMEHTOB U MHOPMaLUNN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MYyHKTOM 7.2 yactm 1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CIlyYyaeB, €CNU HaHeCeHne OTMETOK Ha
TakMe AOKYMeHTbl NiMbo MX m3bsaTME SBRSIETCA HEOobXOoAMMbIM YCIIOBMEM MNpPenoCcTaBeHUs
MYHULMNANbHOM YCNYrn, N UHbIX CryYaeB, YCTAHOBMEHHbIX deaeparibHbIMN 3aKOHaMM.

McuepnbiBarowmi nepevyeHb OCHOBaHUN ANsi 0OTKasa B NpuMemMe JOKYMEHTOB,
Heob6XoAUMbIX ANnsi NpeAoCcTaBMeHUA MyHULUNaNbLHON ycnyru

2.16. OcHoBaHMA Onga oTKasa B NpMEME K pacCCMOTPEHUIO JOKYMEHTOB, HEOOXOANMbIX NSt
npenocTaBieHUss MyHULUNANbHOWN YCIyrn:

1) 3agBneHve O npeaocTaBfneHUM MyHUUMManbHOW ycrnyrm MogaHoO B OpraH
rocygapCTBeHHOW BriaCcT1, opraH MecTHOro camoyrnpasreHnsa unm opraHn3awmio, B NosIHOMOYUS
KOTOPbIX HE BXOAUT NpeaoCcTaBlieHne ycnyru,

2) npeacTtaBrieHMe  HEMnofiIHOro  KOMMNIekTa  AOKYMEHTOB, HeobOXxoaumblx  Ans
npenocTaBrieHns ycnyru,

3) npeacTaBrieHHble 3asBUTENEeM OOKYMEHTbl YyTpaTuin cuiy Ha MOMEHT obpalleHus 3a
ycnyrom;

4) npefcTaBfieHHble 3asBUTENEeM [LOKYMEHTbl coAepXaT MOAYUCTKU W UCnpaBreHuns
TEeKCTa, He 3aBepeHHble B nopsake, YCTAHOBMIEHHOM 3akoHodaTenbCTBOM Poccuickon
depepaumm;

5) BOKyMeHTbl cogepXaT MNOBPEXOAEHUs, HanuuMe KOTOpPbIX He MO3BONSAET B MOSTHOM
obbemMe uCMnonb30oBaThb WHMOPMAUMIO W CBeAeHUs, cogepxalwmecs B AOKyMeHTax [Ans
npegocTaBrieHUs yCcnyru,

6) HenomnHoe 3anosiHeHne nonen B opme 3asiBfEHUs!, B TOM YUCNE B MHTEPAKTUBHOM
dopme 3aasneHna Ha ENMNY;

7) nopjaya 3asiBNEeHWs O MpefoCTaBfeHUM MYHULMNANbHOW YCIyrM U [OKYMEHTOB,
HeobXxoaMMbIX [Ons MpPedoCTaBneHUs MyHUUMNANbHOW YCnyru, B 3NeKTpOHHOM hopme C
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

8) HecobnoaeHne ycTaHOBMNEHHbIX cTaTben 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne
63-®3 "O6 3neKkTpoHHOW noanucu" YCroBUM MNPU3HAHUA OEeNCTBUTENbHOCTU, YCUITEHHOW
KBanuuumMpoBaHHOW 31EKTPOHHOW NOANUCH.

2.17. PeweHne o6 oTkase B nNpuemMe AOKYMEHTOB, HEOOXOAUMbBIX AN NPeaoCTaBeHuUs
MyHUUMMansHOM ycnyru no dopme, npueBedeHHon B [MpunoxeHun Ne 3 K HacTosiemy
AOMUHUCTPATMBHOMY perfiameHTy, Hanpasnaetca cnocobom, onpeaeneHHbiM 3asiBUTENEM B
3aaBneHnn He nosgHee paboyero AHs, cneayrowero 3a JHEM perncTpaumm Takoro 3asiBreHus,
nmbo BblgaeTca B [OeHb NMYHOro obpalleHus 3a MOonyvYeHMEM YKa3aHHOro pelleHus B
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MHOTrO(YHKUMOHAaMNbHbIA LEHTP U YNONMHOMOYEHHbIN OpraH.

2.18. OTkas B NnpMeme LOKYMEHTOB, HEOOXOAUMbIX AN NpefoCTaBAeHUss MyHMUMNanbHON
ycrnyrm, He npensiTCTByeT MOBTOPHOMY obpalwieHuio 3asBuTenst 3a npeaocTaBfieHUEM
MYHULMMNansHOW YCNyru.

MC‘IepI'IbIBaPOI.I.WII;I nepeyeHb OCHOBaHuUN ans npnoctTaHoBJ1IeHUA UITN OTKa3a B
npeaocTaBiieHNU MyHVILIVII'IaﬂbHOVI ycnyrumn

2.19. OcHoBaHus Ons NPUOCTAHOBMNEHUS NPeaoCTaBfeHUs MYHULMNANbHOW YCryrn
3aKoHO4aTesNIbCTBOM He NpefyCMOTPEHO.

2.20. OcHoBaHusa Anga oTkasa B NpegoCcTaBneHnn MyHUUMNanbHOW YCIyrn:

1) Hanunuve npOTMBOPEYMBLIX CBEAEHUW B 3asiBMIEHUM U MPUMOXKEHHbIX K HeMy
AOKyMEHTaX;

2) HecooTBeTCTBME MHGOpPMaUUK, KOTOpasi COOAEPXUTCS B AOKYMEHTaX W CBeOeHUsIX,
nNpeaCTaBMEHHbIX 3adBUTENEM, LaHHbIM, MOMyYEeHHbIM B pe3yfnbTaTe MeXBeLOMCTBEHHOIo
3MEKTPOHHOro B3aMMOAENCTBUS;

3) BblBrIeHa BO3MOXHOCTb COXpPaHEHUS 3efieHblX HacaXXaeHUn;

4) HecoOTBETCTBME [JOKYMEHTOB, MNpeAcTaBfiseMblXx 3asBuTenem, no opme wnnu
cogepxaHuto TpeboBaHMaM 3akoHogaTenbcTBa Poccuickon ®egepaunu;

5) 3asiBneHne nogaHo HeYNnOSIHOMOYEHHbLIM IULOM.

ﬂepequb ycnyr, KOTopble ABNAKTCA Heob6xoauMbIMU U 06A3aTeNbHbIMK ANs
npenocTaBlieHUA MyHMU,MI'IaanOﬁ ycnyrun, B TOM 4ucrie ceBegeHus o oOKymMeHTe
(AOKYMeHTaX), BblgaBaeMOM (BbIAaBaeMbIX) opraHuvsauunsamu, y4yacteyrowmmMmm B
npegocTaBIiieHUU MyHMLIMI'IaanOﬁ ycnyrumn

2.21. Ycnyrn, Heobxoaumble U obsi3aTenbHble ANS MNPeAoCTaBNeHUs MyHULUNanbHOM
yCnyru, oTCyTCTBYIOT.

Mopspok, pasmep U OCHOBaHUA B3UMaHUA FrOoCy[apCTBEHHOM NOLWUHbI UITU UHOMN
onnartbl, B3MMaeMou 3a NnpeaocTaBrneHne MyHULUNanbHOn ycnyru

2.22. NpepocTaBneHMe MyHUUmMnNanbHOW YCyrn ocyuwecTBnaeTca 6ecnnaTtHo.

Mopsapok, paamep u 0OCHOBaHMA B3UMaHUA NnaTbl 3a NpegocTaBrieHne ycnyr, Kotopble
ABNSAOTCA HEO6X0AUMbIMU U 06s3aTeNbHbLIMU AN NPeAoCTaBNeHUA MyHULMNanbLHON
ycnyru, BKnoyaa uHgopmaumio o MeToAMKe pacyeTa pa3mepa Takou nnarbl

2.23. Bblgaya paspelleHus Ha nNpaBo BbIPYOKM 3€MneHbIX HaCaXO4eHUN OCYLLEeCTBNSAETCS
nocrie BHECEHWA 3asBuTernem nnatbl 3a NpoBedeHWe KOMMEHCaUMOHHOro O3efieHeHus rnpu
YHUYTOXEHUMN 3eMNEeHbIX HaCaXaeHU Ha TeppuTopun MyHUUMnaneHoro obpasoBaHusa «llocenok
HwxHun backyHuak» AcTpaxaHckon obnacTu.

MakcumanbHbIW CPOK OXUAAHUA B ouepeau Npu nopgaye 3asaBneHus o NnpefocTaBreHun
MYHULIMNaNbLHOM YCNyri u Nnpy nony4YyeHuu pesynbTata npeaocTaBrneHus
MYHULMNanbLHOM yCcnyru

2.24. MakcumanbHbl CPOK OXMOaHMA B o4vepean nMpu  nojaye 3adaBneHua o
npeaocTaBfieHNN MYHUUMNANbLHOM YCIyrn U Npu MNOMydeHUn pesynbTaTa npenocTaBreHus
MYHUUUNANBbHOW yCryrn B YMOMIHOMOYEHHOM OpraHe WM MHOroyHKLUMOHANbHOM LEeHTpe
cocTaBnsieT He 6onee 15 MUHYT.

CpoK 1 NnopsfoK perucTpaumm sanpoca 3asB1UTens o NpeaocTaBleHn MyHuLmMnanbHom
yCcnyru, B TOM Yucrne B 3NIeKTPOHHOMU chopme

2.25. Cpok peructpauumn 3asBneHuss O NpefoCTaBfEeHUN MYHULMNANbHON YCnyru
nognexar perncrpauum B YMNOMHOMOYEHHOM opraHe B TeyeHue 1 paboyero AHSA CO OHSA
nonyyYeHnsa 3asBrneHuss U OOKYMEHTOB, HEOOXOAMMbIX ONA NpefoCTaBfieHUs MyHULMNANbHOM
ycnyru.



TpEGOBaHMﬂ K NOMeLleHUAM, B KOTOPbIX NpeaocTtaBnsaeTcd MyHUuunanbHaa ycnyra

2.26. MecTononoXeHne agMUHUCTPATUBHbBIX 30aHUN, B KOTOPbIX OCYLLEeCTBNAETCS npuem
3a8BNEHUN N OOKYMEHTOB, HEOOXOAMMBIX ONs NpefoCTaBfeHUs MyHUUMNanbHOW ycnyru, a
TakKke Bblgaya pe3ynbTaToB NpefoCTaBneHns MyHMUMNAanbHOM YCnyru, JOMKHO obecneynBaTtb
yoobcTBO [OnNs rpaxgaH C TOYKM  3pEHMS MNELIeXOAHOW OOCTYMHOCTM OT  OCTaHOBOK
06LWeCcTBEHHOro TpaHcnopTa.

B cnyyae, ecnn nmeeTcs BO3MOXHOCTb OpraHM3auumn CTOSIHKM (MapKOBKM) BO3ne 34aHus
(cTpoeHust), B KOTOPOM pasMeleHO MoMelleHMe npueMa W Bblgayn [JOKYMEHTOB,
OpraHuM3oBbIBAeTCs CTOsIHKa (MapkoBka) ANns  JIMYHOrO  aBTOMOOWNBLHOrO  TpaHcrnopTa
3asiBuTenen. 3a nonb3oBaHMe CTOSHKOW (MapKOBKOW) C 3asiBUTeNen nnaTta He B3uMaeTcs.

[nsa napkoBkM cneuuanbHbIX aBTOTPAHCMOPTHLIX CPeACTB WMHBANMOOB Ha CTOSIHKE
(mapkoBke) Bblgendetcs He meHee 10% mecT (HO He MeHee ogHOro mecrta) gns GecnnaTHoOM
NMapKOBKWN TPaHCNOPTHbLIX CPeACTB, ynpaBnseMbix niBanuaamu |, Il rpynn, a Takke nHeanugamm
Il rpynnbl B nopsgke, yctaHosreHHoM [lpaButenbctBoM Poccunckon ®Pegepaunn, wn
TPaHCNOPTHLIX CPEACTB, NEPEBO3ALLMX TAKNX MHBANNOO0B U (MNK) geTen- MHBanugos.

B uenax obecnevyeHna OecnpenAaTCTBEHHOro AocTyna 3asBuTenen, B TOM 4ucne
nepeasuraloWnNXcs Ha WHBaNUOHbIX KOMsICKax, BXOA4 B 34aHWE U MOMELLEHUHA, B KOTOPbIX
npefocTaBnseTca  MyHuumMnanbHas  ycnyra, obopyaylTcs  naHgycamu,  NOPYYHSIMM,
TakTUNbHbIMU  (KOHTPaACTHbIMW) NpeaynpexaarwmumMm  anemMeHTaMmm, UHbIMK - cneyunanbHbIMU
npucnocobneHnamu,  nossondwwmnmmn  obecneuntb  BecnpenAaTCTBEHHbIM  AOCTYNn U
nepensuXeHne UHBaNMAOB, B COOTBETCTBUMN C 3aKoHoAaTeNnbcTBOM Poccuinckon depepaumm o
couunanbHOM 3awmTe NHBanNnaoB.

LleHTpanbHbIM BXO4 B 34aHWe YMNOMHOMOYEHHOro opraHa AofmkeH 6biTb obopynosaH
WHOPMaLUMOHHOM Tabnnykon (BbIBECKOK), coaepkallen nHpopmaumio:

HanMeHOBaHwue;

MECTOHaxoX4eHne 1 Iopuandecknin agpec; pexnm paboTsl;

rpadpuk npuema;

HomMepa TenedoHOB AJ1s1 CrPaBoK.

lMomelleHnss, B KOTOPbIX MNpPedocTaBnseTca  MyHUUMNanbHas  ycnyra, OOJTXKHbl
COOTBETCTBOBATb CaHUTAPHO-3NNOEMUONOrMYECKUM NpaBunamM nu HopmaTueam.

lMomelLeHns, B KOTOPbIX NpefoCTaBAseTCs MyHUUMNanbHasa ycnyra, OCHalLlaTCA:

NPOTMBOMNOXapPHOW CUCTEMOWN U CpeACcTBaMU NOXapOoTyLLEHUS;

CUCTEMON OMNOBELEHNA O BO3HWKHOBEHMM Ype3BblYaMHOM CUTyauuu; cpeacrteamu
OKasaHus nepBon MegULMHCKOW NOMOLLY;

TyaneTHbIMW KOMHaTaMn Ansa nocetutenen.

3an oxugaHua 3assuTternen obopyayeTcs CTYyNbSAMW, CKaMbAMW, KONUYECTBO KOTOPbIX
onpegenseTcs UCXoAs U3 (PaKTUYECKOW HarpyskM M BO3MOXHOCTEM ONS UX pasMelleHus B
nomeLLeHnn, a Takke MHPOPMALMOHHbIMU CTEHAAMW.

TeKkcTbl MaTepmnanos, pa3MeLLeHHbIX Ha H(POPMALMOHHOM CTeHAe, nevaTarTca ya00OHbIM
Ana  JyteHus wpudtom, 6e3 ucnpaeneHun, C BblgerneHveMm Haubonee BaXHbIX MeCT
NONY>XXMPHbIM LUPUPTOM.

Mecta AOns 3anonHeHus 3asiBfieHun obopyaytoTcs CTynbaAMKM, CToramm  (CTOMKamm),
B6naHkaMmu 3asBNEeHUN, NMCbMEHHBbIMWN NPUHAANEXHOCTAMM.

Mecta npuema 3assutenen obopyaytoTcs MHPOPMaLMOHHbIMKU Tabnmykamm (BbiIBECKaMMn)
C yKasaHuewM:

HOoMepa KabuHeTa N HaMMeHOBaHUA OTAEenNa;

dhamMunmm, UMeHn 1 oT4yecTBa (nocrnegHee — npu Hanuyum), AOSMKHOCTU OTBETCTBEHHOIO
nvua 3a npMem JOKYMEHTOB;

rpacduka npuema 3asiButenen.

Paboyee MecCcTO Kaxgoro OTBETCTBEHHOIO Nnua 3a MpPUMEM AOKYMEHTOB, AOSMKHO ObiTb
obopyaoBaHO MepcoHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTbIO [OCTyna K Heobxoaumbim
MHPOPMALNOHHBIM 6a3aM AaHHbIX, NevyaTalrowmMMm YCTPOUCTBOM (MPUHTEPOM) U KOMUPYHOLLMM
YCTPOWCTBOM.

Jlnuo, oTBETCTBEHHOE 3a MpPUYEM AOKYMEHTOB, OOSDKHO MMETb HACTOSbHYH Tabnuuky c
yKkasaHmeM hamMmmnun, UMeHun, otT4yecTaa (nocnegHee - Npyu Hanu4mMm) n OIMKHOCTW.



Mpu npegocTaBneHMnM MyHUUMNANbHOW yCnyrM niBanvaam obecnevmBatoTes:

BO3MOXHOCTb 6ecnpensaTCTBEHHOro 4OCTYNa K 06BbEKTY (34aHMI0, NOMELLEHUIO), B KOTOPOM
npefocTaBfsgeTca MyHUUMnanbHas ycrnyra;

BO3MOXHOCTb  CaMOCTOSATENbHOINO MNepeaBMkeHna Mo  TeppuTopunm, Ha  KOTOPOW
pacrnonoxeHbl 34aHNA N NOMELLEHUS, B KOTOPbIX NpefoCcTaBnseTca MyHUUmMnansHas ycnyra, a
Takke BXxOA4a B TakMe OOBLEKTbl M BbIXxo4a M3 HWUX, MOCAAKM B TPaHCMOPTHOE CpeacTBO U
BbICagKN U3 HErO, B TOM YMCIIE€ C UCMNOSIb30BaHNE Kpecra- KOSSICKH;

COMpPOBOXAEHNE WHBaNMOOB, MMEKLWMUX CTOMKME paccTporucTBa OYHKUMW 3peHUa U
CaMOCTOATESIbHOIro NepeaBMKeHns;

Hagnexawee pasmelleHne obopynoBaHWA M HocuTenenm WHdopMauuun, HeobXxoanMbIX
ana obecnevyeHns GecnpenAaTCTBEHHOro AOCTyrna WHBANUMAOB 34aHUSAM W NOMELLUEHUAM, B
KOTOpbIX NpeaocTaBnseTcsa MyHuUuMnanbHaa ycnyra, U K MyHAUMNanbHOM ycryre ¢ y4yeToMm
OrpaHNYeHnn NX Xn3HeaenaTenbHOCTY;

aybnupoBaHme HeobxoaMMoW ANA WHBANMAOB 3BYKOBOW U 3pUTESNIbHOW MHGOpMauuu, a
Takke Hagnucenm, 3HaAKOB W WMHOW TEKCTOBOWM W rpacmyeckon uHopmMaumm 3Hakamu,
BbINOMTHEHHbLIMW penbedHO-TOYEYHbLIM WpUdTOM Bpanns;

AO0NyCK cypaonepesogyuka n Tudnocypaonepesoyunka;

Aonyck cobakuM-npoBOAHMKA NpPWU  Hanuuuu  OOKYMEeHTa, MOATBepXaawuwero ee
cneunanbHoe oby4yeHwe, Ha OOBLEKTbl (34aHWdA, NMOMeELLEHUs), B KOTOpPbIX NpenoCTaBstoTCA
MyHUUMNanbHas ycnyru;

oKasaHue MHBanugam NnoMoLLM B NpeoaosieHnn GapbepoB, MELLarLWMX MOyYEeHUD UMK
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCYr HApaBHE C APYrMMN NiLamu.

MokasaTtenu AOCTYNHOCTU U KaYeCTBa MyHI/ILl,I/Iﬂa.I'IbHOﬁ ycnyrmn

2.27. OCHOBHbIMW NokasaTensaMmM OOCTYNHOCTU NpefoCTaBfieHUss MyHULMNANIbHOW YCyrn
ABNAOTCA:

2.27.1. Hanuuyme nonHOM M MOHATHOM WHAOPMaUUM O TMOpPsiAKe, Cpokax W xoae
npegocTaBfieHns MyHUUUNANsHOM B MHAPOPMALMOHHO-TENEKOMMYHUKALUMOHHBLIX CeTsax obLiero
Nnosib3oBaHus (B TOM vncrne B ceTu "MIHTepHeT"), cpeacTBax MaccoBon MHGOpMaLmn.

2.27.2. BO3MOXHOCTb MOMNyyYeHUaA 3asBUTENEeM YBEOOMIIEHMM O npeaocTtaBneHnn
MYHULMNAnNsHOW ycnyru ¢ nomoubto ENCY.

2.27.3. BO3MOXHOCTb nonyyeHnsa nHgopmaumm o xoge npefocTaBrneHns MyHuUmMnansHon
ycryru, B TOM Yncne ¢ ucnosibaoBaHmeM MHPopMaLumOHHO-KOMMYHUKALMOHHBLIX TEXHOMOIMMN.

2.28. OCHOBHbIMM MokKasaTensMm KayecTBa MNpedoCTaBfEHNA MyHUUMMNANbHOW YCnyru
ABNAIOTCA:

2.28.1. CBOeBpeMEHHOCTb NpedoCTaBNeHNss MyHMLUMNanbHOW YyCryrn B COOTBETCTBUMN CO
CTaHOapTOM ee MNpefdoCcTaBfeHnsi, YCTaHOBMIEHHbIM  HacTOAWMM  AOMUHUCTPATUBHbLIM
pernameHToMm.

2.28.2. MuvHMUManbHO BO3MOXHOE€ KONMYECTBO B3aMMOLAEWCTBUN rpaXkgaHuWHa C
AOIMKHOCTHLIMM NLLAMK, Y4acTBYHOLUMM B NPeAOCTaBNEHUN MYHULMNANbHON YCNyru.

2.28.3. OTcyTtcTBME 060CHOBAHHBIX XXanob Ha gencteus (6esgenctene) COTpyaHUKOB N UX
HEKOpPPEKTHOE (HEBHUMATESTbHOE) OTHOLLEHME K 3adBUTENSM.

2.28.4. OTCyTCTBME HApPYLUEHUA YCTAHOBIIEHHbLIX CPOKOB B MpoOLlEecce NpenocTaBrieHUus
MYHULMNANbHOW YCIyru.

2.28.5. OtcytctBME 3asBneHun 06 ocnapvBaHuMM pelleHun, aencteui (6e3pencteus)
YNOSTHOMOYEHHOrO OpraHa, €ero [LOMKHOCTHbIX §ul, MNPUHUMaeMbIX (COBEpPLUEHHbIX) npwu
NpegocTaBfieHNN MyHMLMNANbLHOW YCryru, no MUTOraM pacCMOTPEHUS KOTOPbIX BbIHECEHDI
peweHuns o6 yaoBneTBOpEHMN (YHaCTUYHOM YOOBNETBOPEHUN) TpeOOBaAHUI 3asBUTENEN.

MHble TpeGoBaHuUsA, B TOM YMcne yYuTbiBaloLme 0CO6EeHHOCTU NpeaocTaBeHus
MYHULIMNaNbLHOMW YCNYyrn B MHOropyHKLMOHaNbHbIX LIeHTPaX, 0COGEHHOCTH
npeAocTaBlieHUA MyHULIMNANbLHOM YCIyry No 3KCTeppuToprManbHOMY NPUHLUMNY U
0COGEHHOCTH NpefocTaBieHUs MyHULMNanbHOW yCnyru B 35ieKTPOHHOM hopme

2.29. lMpepoctaBneHne MyHUMUMNANbLHOW YCMyrn MO 3SKCTEPPUTOPUAnbHOMY MPUHLKNY
ocyLlecTBNnsAeTcsa B YacTu obecneveHms BO3MOXHOCTU nodayum 3assneHun nocpeacrsom EMMCY



N NONyyYeHna pesynbtata MyHUUMNanbLHOW YCryrm B MHOrOgYHKLMOHANbHOM LEHTPE.

2.30. 3asButenam obecneynmBaeTca BO3MOXHOCTb MpPEACTaBNEHUA 3asdABMEHUS U
npunaraembiX JOKYMEHTOB B (popMe 3NEeKTPOHHbIX AOKYMEeHTOB nocpeactasom ENMTY.

B aTom cnyyae 3aaBuTens Unu ero npeacrasutens astopusyetcs Ha ENMNY nocpeactsom
noareepxgeHHon ydyeTtHoum 3anucnm B ECWA, 3anonHseT 3asBrneHne O npegocTaBieHuun
MYHULMNANbHOM YCIyrn C NCNOSIb30BaHNEM UHTEPAKTUBHOM hOPMbI B NIEKTPOHHOM BUAE.

3anonHeHHoe 3asBrieHMe O npefoCTaBNeHUN MyHULUUNAanbHOM YCIyrn OTnpaBnseTcs
3asiBuTENEM BMecTe C  MPUKPEenrieHHbIMA  3NEKTPOHHbIMKM  obpasamMn  [JOKYMEHTOB,
HeobXxoaMMbIMW ONs NPefoCTaBfEeHUss MyHUUMNANbHOW YCnyrn, B YMNOMHOMOYEHHbIN OpraH.
Mpn aBTopusaumm B ECHA 3aaBneHme o npegoctaBneHnn MyHULMNANbHOM YCNyrn cyntaeTcs
nognucaHHbIM npocToun 3SIEKTPOHHON nognucbto 3asBuTens, npeacrasutens,
YNOSTHOMOYEHHOIO Ha nognucaHue 3asiBneHus.

PesynbTtatbl npegocTtaBneHWss MyHUUMNANbHOW YCRyrn, yKasaHHble B NyHKTe 2.5
HacTodawero AAMUHUCTPATUBHOIO pernamMeHTa, HanpasfslTCA 3asaBUTENIO, NpeacTaBuTeNto B
Nn4YHbIM KabuHeT Ha ENMMNY B dopme 9nNeKkTpoHHOro AOKyMeHTa, MOLMMCAHHOIo YCUMEHHOWN
KBaNnMUUMPOBAHHOW  3MNEKTPOHHOW MOAMUCBID  YNOMAHOMOYEHHOrO0  AOSMKHOCTHOrO  fivua
YNOnHOMOYEHHOro opraHa B criydae HanpasfeHus 3assneHus nocpegcrtsom ENMMY.

B cnyyae HanpasneHuss 3assneHust nocpegctsom ENMIMY pesynbtat npepoctaBneHus
MYHULMNANbHOM YCNyrn Takke MOXeT ObiTb BblAaH 3asiBUTEN0 Ha OymMaxHOM HocuTene B
MHOrO(OYHKUMOHANbHOM LEeHTpe B Mopsiake, NpeayCMOTPEHHOM MYyHKTOM 6.3 HacToswero
AOMUWHUCTPATMBHOIO pernamMeHTa.

2.31. ONeKTPOHHbIE OOKYMEHTbI MOryT ObITb NpedocTaBneHbl B cnegylowmux dopmaTax:
xml, doc, docx, odt, xls, xIsx, ods, pdf, jpg, jpedg, zip, rar, sig, png, bmp, tiff.

[donyckaeTca  (opMUpOBaHME  INEKTPOHHOMO  AOKYMEHTa NyTeM  CKaHWMPOBAHUSA
HenocpeacTBEHHO C opurMHana LOKyMeHTa (MCrnonb30oBaHME KOMUA He [ornycKaeTcs), KoTopoe
OCYLLIECTBISAETCA C COXpaHEHMEM OpUeHTauuMm opurnHana gokymeHta B paspeweHun 300 - 500
dpi (macwTab 1:1) ¢ Ucnonb3oBaHMEM CreaYOLNX PEXNMOB:

"YyepHo-6enbIN” (NP OTCYTCTBMM B OOKYMEHTE rpadunyecknx usodbpakeHunm un (1nu)
LBETHOrO TeKcTa);

- "OTTEHKM ceporo” (Npu HanMyYun B 4OKYMEHTE rpadpnyeckmnx n3odpakeHnn, OTfINYHbIX OT
LBETHOro rpadomyeckoro nsobpaxeHus);

- "UBETHOMN" MNN "pexnm NOoSHOM LBeTonepegayn” (Npy HanuUuYMn B LOKYMEHTE LBETHbIX
rpadounyeckmx n3obpaxeHnin nMbo LBETHOIO TEKCTA);

- COXpaHeHueM BCeX ayTEHTMYHbIX MPU3HAKOB MOLMMHHOCTU, @ MMEHHO: rpaduyeckon
nognucu nuua, neyatu, yrnoBoro wramna 6naxka;

- KONMYecTBO (pannoB [OMMKHO COOTBETCTBOBaTb KOMMYECTBY [AOKYMEHTOB, KaXabl U3
KOTOPbIX COOEPXUT TEKCTOBYIO U (UNK) rpadpmnyeckyto MHopMaumio.

ONEeKTPOHHbIE OKYMEHTbI OMKHbI 0becneymBaTsb:

- BO3MOXHOCTb MAEHTUMLMPOBATL AOKYMEHT U KOFIMYECTBO JIMCTOB B AOKYMEHTE;

- ONS OOKYMEHTOB, COAepXaluMx CTPYKTYpUpOBaHHblE MO 4acTaM, rnaeBam, pasgenam
(nogpasgenam) gaHHble U 3aknagku, obecneyvBarolime nepexonbl NO OrfaBfieHno U (Unun) K
cofepXalumMmMmcs B TEKCTE pUCYHKaM 1 Tabnuuam.

[lokymMeHTbI, nognexawume npencrasneHunto B popmartax xls, xlsx unm ods, oopmumpytoTcs
B BMAE OTAENbHOrO 3N1EKTPOHHOIO LOKYMEHTA.

2.32. MyHuuunanbHas ycrnyra He npenocTtaBnsdeTcs B ynpexgawowem (NpoakTUBHOM)
pexume, npeaycMoTpPeHHOM YacTbto 1 ctatbm 7.3 PenepanbHoro 3akoHa Ne 210-93.

lll. CocTaB, nocnegoBaTeNnbHOCTb U CPOKU BbINOSTHEHUS aAMUHUCTPATUBHbIX Npoueayp
(menctBun), TpeboBaHUSA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUCIle OCOOEHHOCTHU
BbINOJSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 3NeKTPOHHOU ¢hopme

McuepnbiBalowmin nepeyeHb agMUHUCTPATUBHBLIX Npoueayp

3.1. TlpepocTtaBneHve MyHULMNANbHOM YCnyrM BKhYaeT B cebs  cneayowme
agMUHUCTPaTMBHBIE NPOLIEAYpPbI:



1) npvem K perucTpauus 3asiBleHUs W npunaraemblX [OOKYMEHTOB, B TOM 4wuche,
MOCTYNUBLLErO B 3MIEKTPOHHOM hopMe M MpunaraeMbiX K HEMy AOKYMEHTOB nNnbo oTka3 B
npuemMe K pacCMOTPEHUIO 3aaBNEeHNS;

2) dopmMupoBaHMe W HarnpasfieHne MeXBEeOOMCTBEHHbIX 3arpoCOB [JOKYMEHTOB
(nHbopMaumn), HeoBXOAMMBIX A4S PACCMOTPEHUS 3asBNEHUS;

3) npoBefeHMe OCMOTpPa 3eNeHbIX HaCaXXaeHUN;

4) paccMOTpeHNe 3asBfeHUs, MPUHATHUE PELLEeHUs MO UTOramM PacCMOTPEHUS;

5) Bblgaya pesynbtata Ha BymaxxHOM HocuTene.

OnncaHve agMuHUCTpPaTUBHLIX npouedyp npencrasneHo B [punoxeHnn Ne 4k
HacTosawemy AOMUHUCTPATUBHOMY perfiameHTy.

3.1.1. MNpuem un perncrpaums 3asBieHus, B TOM Yucrie, NOCTYNUBLUErO B 3NEKTPOHHOW
dopmMe 1 npunaraembix K HeMy JOKYMEHTOB MO0 OTKa3 B NpMEME K paCCMOTPEHUIO 3adBNEHNS

OcHoBaHMeM Ond Havana agMUHUCTPaTMBHOW Mpouenypbl ABNAeTcs MOCTynneHne B
YNONHOMOYEHHbIN OpraH 3asdBfeHUsa U npunaraemblX K HeMy OOKYMEHTOB, MpeayCMOTPEHHbIX
NyHKTOM 2.8 HacTtodwero AAMUHUCTPATUBHOIO perflaMeHTa Ha §fWYHOM Mpueme, 4vepes
MHOIrOOYHKUMOHAamNbHbIA LLEHTP, MOYTOBbLIM OTMPaBEHNEM UNN B SNIEKTPOHHON dhopMe.

Mpuem 3adBneHus U npunaraeMblXx K HEMY OOKYMEHTOB OCYLIECTBASET LOSMKHOCTHOE
nnuyo YNonHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpefocTaBeHne MyHULMNansHOM yCnyriu.

Mpn nuyHOM obGpalieHnn 3aaBuTens AOSMKHOCTHOE NUUO YMOMHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a npenocraBneHune MYHULUMNANbHOM ycnyru, cneunanuct
MHOFO(OYHKUMOHANbHOrO  LIEHTpa, OCYLLUECTBSAKOWMIA MpPUEM  OOKYMEHTOB, MpoBepsieT
KOMMAEKTHOCTb  MNPEeACTaBfiEeHHOr0O B COOTBETCTBMM C  MNYHKTOM 2.8  HaCTOSLLEro
AOMUHUCTPATMBHOIO perflaMeHTa naketa JOKYMEHTOB.

lMonyyeHne 3asBRNeHWA W npunaraemMblX K HeEMy [OOKYMEHTOB MOATBEpPXOaeTcd
YNOMHOMOYEHHbLIM OpraHoOM NyTeM Bbldayu (HanpaBreHus) 3asaBUTENIO PAciUCKU B MONyYEeHUN
AOKyMeHTOB. B cnyyae npegocTtaBneHns OOKYMEHTOB Yepe3 MHOrOMYHKLMOHAIbHbIA LEHTP
pacnucka BblaaeTcsa ykazaHHbIM MHOMO(YHKLNOHAITbHBIM LEHTPOM.

Mpu  nocTynneHun  3asBneHns W npunaraemblx K  HeMy  OJOKYMEHTOB B
MHOTFOYHKUNOHANbHbIA LIEeHTP, MNOCMedHWA He no3gHee [HA, crieaylowero 3a AHeM UX
nocTynneHus, obecneynmBaeT nepegadvy 3asaBfeHUMS UM MpunaraeMblX K HeMy [AOKYMEHTOB B
YNONHOMOYEHHbLIWN OpraH.

Mpy nocTtynneHnn 3asBrieHns No nodte AOMKHOCTHOE Lo YNONMHOMOYEHHOrO opraHa,
OTBETCTBEHHOE 3a MpefoCTaBfeHue MyHUUMNanbHOW YCnyru, nNpUHUMaeT u peructpupyet
3asBneHue ¢ npunaraeMbiMy K HeMy JOKyMEeHTaMMU.

Mony4yeHne 3asBneHus B OpMe SNEKTPOHHOro AOKYMeHTa W npuraraemMblX K Hemy
AOKYMEHTOB noaTBepxaaeTcs YMNONHOMOYEHHbIM OpraHoOM MyTeM HanpasfeHus 3asBUTENO
yBEAOMSIEHUS, COAepXallero BXOOALWMA PermcTpauuoHHbIi  HOMep 3asdBneHus, party
nonyyeHnsa YMNOMHOMOYEHHbIM OpPraHoOM YKas3aHHOro 3asiBNeHWs W npunaraemblXx K Hemy
OOKYMEHTOB, a TaKkKe [MepedYeHb HauMeHOoBaHWW aunnoB, npencTaBreHHbIX B dopme
3NEKTPOHHbIX AOKYMEHTOB, C yKasaHMeMm ux obbema (ganee - yBeAOMIIEHME O MNOSTyYeHUn
3aaBneHns).

YBegomneHne O MOMyvYeHuu 3asiBfieHUs HanpasnseTcs YKa3aHHbIM 3adBuTeneM B
3aaBneHnn crnocobom He nosgHee paboyero AOHA, crnegylowero 3a AHEM MNOCTYMMeHus
3asiBfieHns B YNOSTHOMOYEHHbIN OpraH.

Mpn nocTynneHnnm 3asiBNeHUsi B  3MEKTPOHHOM  (opMe  OOSDKHOCTHOE  NNLO
YNOSTHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a MNpefoCTaBfeHne MyHUUUNanbHOW YCnyru, B
TeyeHne 1 paboyero AHA C MOMEHTa ero peructpaumm BbISBNAET Hanuuue (OTCyTCTBUE)
OCHOBaHWN NpPeayCMOTPEHHbIX MYyHKTOM 2.16 HacToswero AAMUHUCTPATUBHOINO pernameHTa,
nNpoBOAUT nNpoueaypy MpPOBEPKM OENCTBUTENbHOCTM KBanM@OUUUPOBAHHOW MOAMUCK, C
NCNoNb30BaHMEM KOTOPOW MNOAMNUCaHO 3asiBNeHne (NakeT ANEeKTPOHHbIX AOKYMEHTOB),
npegycmaTpuBaroLLyo NpoBepKy cCObNoaeHNs yCnoBuK, YkasaHHbIX B ctatbe 11 ®efepanbHOro
3akoHa "O6 aneKkTpoHHON nognucu"”.

B cnyyae Hannuus oOCHOBaHWKW, NPedyCMOTPEHHbIX MYHKTOM 2.16 HacToALero
AOMWUHUCTPATMBHOIO pernameHTa, YNonHOMOYEHHbIM opraH B TedeHne 1 paboyvero gHA Co AHS
pernctpauum 3asBneHuss U npunaraemMblX LOKYMEHTOB MpUHMMaeT peweHne o6 oTkase B
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npueme [OOKYMEHTOB, HeobXxoauMMbix NS NpefoCTaBfieHUs MyHUUMNANbHOW yCnyrm wu
HanpaBrsieT ero 3asBuTernto.

MakcumanbHbI CPOK UCMNONTHEHUS aAMUHUCTPATUBHOW npouenypbl:

Mprnem n pernctpaums 4OKYMEHTOB OCYLLLECTBNAETCS:

- Ha NUYHOM NpueMe rpaxgaH — He 6onee 15 MUHYT;

- nNpu  MNOCTYNfeHUn 3asiBNeHuss U1  [OOKYMEHTOB MO Mo4yte Win  4epes
MHOrOOYyHKLMNOHANbHbIA LEHTP, B 3NEKTPOHHOM dopme — He Gonee 1 paboyero gHs CO AHS
NOCTYNSeHnst B YNOTHOMOYEHHbIN OpraH.

PesynbTatom ncnonHeHuss agMMHUCTPaTUBHOWN nNpoLeaypbl SBMSETCA:

- IpYEM N perucTpauus 3asasreHuns, Bblgadya (HanpasreHue B 3feKTPOHHOM Buae Unu B
MHOIrOOYHKUMOHAamNbHbINA LLEHTP) 3asBUTENIO PACNNCKN B NOMYYEHUN 3aSBIIEHUS U MPUNOXKEHHbIX
K HeMy JOKYMEHTOB (yBe4OMJSIEHUSI O MONYYEHUN 3asBIIEHNS);

- HanpaeneHuwe pelweHns o6 oTkase B rnpuveme [OOKYMEHTOB, HeobXoauMbix AN
npegocTaBfieHNs MyHULMNANbLHOW YCIYIW.

3.1.2. dopmupoBaHME UK HanpaBleHWE MEeXBEeAOMCTBEHHbIX 3anpoCOB [JOKYMEHTOB
(MHopMaLmn), HeobXoaANMbIX AN PACCMOTPEHUS 3asABAEHUS.

OcHoBaHMeM Onga Hadana agMUMHUCTPaTMBHOW npouenypbl ABNSeTcs HenpeacraBneHune
3asiBuTENEeM MNo COBCTBEHHOW WHUUMATUBE [OKYMEHTOB, MPeAyCMOTPEHHbIX MyHKTOM 2.14
HacTodLwero AQMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae ecnu gokymeHTbl (MHpopMaLmMs), NpeayCMOTPEHHbIE MYHKTOM 2.14 HacTosLwero
AOMVHUCTPATMBHOIO pernameHTa, He Obinn npeacTaBrfieHbl 3asBUTENEM MO COBCTBEHHON
WHUUMATMBE,  OOSDKHOCTHOE  Nuuo  YNOSIHOMOYEHHOrO  OpraHa, OTBETCTBEHHOE  3a
npefocTaBfieHMe MyHMUUNANbHOW YCryrk, roTOBUT M HanpaBndeT B YCTAHOBMEHHOM
3aKoHO4AaTeNbCTBOM Mopsigke MeEXBEOOMCTBEHHbIE 3anpocbl B OpraHbl, B pPacrnopsiKeHuu
KOTOPbIX HAX0OATCS YKa3aHHble JOKYMEHTbI U MHGopMaLus.

B cnyyae ecnn 3asButeneM CcamoOCTOATENbHO NpeacTaBrieHbl BCe [OOKYMEHThI,
HeobxoauMMble AONA  NpefoCcTaBfeHuss  MyHUUMNanbHOWM  YCNyrm UM B PacrnopsikeHuu
YNOSTHOMOYEHHOro opraHa nmeeTcs BCA MHopmaums, Heobxoammasa ans ee npefocTaBneHuns,
AOIMPKHOCTHOE NUUO  YNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a npefocTaBrieHue
MYHULMNANbHOM  YCIyru, nNepexoauT K  UCMOMHEHUIO  cnefylwen  agMUHUCTPaTUBHOW
npouenypbl HacTosiwero AQMUHUCTPATMBHOIO perfnameHTa.

MakcumanbHbI CPOK UCMOMNHEHUS agMUHUCTPATUBHOM npouenypbl - 5 pabovnx gHen co
OHSA OKOHYaHWs npuemMa AOKYMEHTOB U peructpaumm 3asBneHus.

Pesynbtatom ucnonHeHus agMMHUCTPATUBHOW npouenypbl SBnseTcsa opMupoBaHue u
HanpaBreHve MeXBeLOMCTBEHHbIX 3anpoCcoB AOKYMEHTOB (MHopMauun), NnonyyYyeHne oTBeToB
Ha MeXBeJOMCTBEHHbIE 3anpochl.

3.1.3. MpoBeaeHne ocMOTpa 3eMeHbIX HacaXaeHUN.

OcHoBaHMeM And Havana agMUHUCTPaATMBHOW Mpoueaypbl No MNpoBeAeHUMI OCMoTpa
3erieHbIX HacaXaeHWn, yKasaHHbIX B KOMMSIEKTe AOKYMEHTOB 3asasuTens (ganee - OcmoTp),
ABNSETCA NocTaHoBMeHMe YMNOMHOMOYEHHOro opraHa o co3gaHun Komuccun no ocmoTpy
3eneHbIX HacaxaeHun (aanee - Komuceus).

B cooTBeTCTBMM C NOCTaHOBNEHMEM YNOSTHOMOYEHHOIO opraHa Komuccunen B npucyTCcTBUN
3aasutens nposogutca OcmoTp.

O pate u BpemeHu npoeaeHnss OcmoTpa 3asBUTENb yBeAOMMSETCS NMobbIM AOCTYMHbIM
cnocobom (nocpeacTBOM MOYTOBOW CBA3W, B 3NIEKTPOHHOW dopMe, Mo TenedoHy) B OEHb
yTBEPXAEHNS NOCTAHOBIEHUS YNONMHOMOYEHHOIO opraHa o co3gaHum Komuccum.

Mpn nposegeHnn OcmoTpa aHanM3MpyeTcss [OOCTOBEPHOCTb CBEAEHWMW, YKa3aHHbIX
3aaBuUTENEM B NpeAcTaBNeHHbIX JOKYMEHTaXx.

Mo pesynbTatam npoBeaeHnsa OcmoTpa Komuccuen, npoBoauvBLUEN €ro, COCTaBNAeTCs
AKT ocMOTpa 3eneHbIX HacaxaeHun (ganee - AKT) B ABYX 3K3eMnnsipax.

MakcrmanbHbI CPOK MCNOSTHEHUSA agMUHUCTPaTMBHON npoueaypbl - 10 pabounx gHen co
AHSA NoslyYeHns OTBETOB Ha MEXBEOOMCTBEHHbIE 3anpochl.

PesynbTtatom mMcnonHeHus agMUHUCTPaTUBHOM Npoueaypbl ABNSAETCHA COCTaBreHHbIN AKT
OCMOTpa 3€eeHbIX HacaXxaeHui.

3.1.4. PaccMoTpeHve 3aaBneHuns, NpUHATUE peLleHuns No UToram pacCMOTPEHUS.




OcHoBaHveM [ans Havana BbINOSIHEHUS aOMWHUCTPATUBHOW Mpouenypbl SBRAsSeTcs
nosiyyeHne  OOSMKHOCTHbIM — NMUOM  YTMOMHOMOYEHHOro  opraHa, OTBETCTBEHHbIM  3a
npegocTaBfieHne MyHUUMNANbHOM YCRyrn, BCeX AOKYMEHTOB (MHGOpMauun), HeobBXOaAnMbIX
ANa npefocTaBneHnsa MyHULMNanbHOW YCIyri.

[ormkHOCTHOe NUUO YNOMHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a npefocTaBfeHue
MYHULMMAnNbHOW yCnyru, npoBOAUT MPOBEPKY MNPaBUIbHOCTU OMOPMIIEHUS U MOSMHOTHI
coaepXaHns OOKYMEHTOB, HEOOXOAMMbIX ANS NpeaoCTaBNEeHUs MyHUUMNAnbHOW YCnyru, Ha
npegMeT WMX COOTBETCTBUSA TpeboBaHMAM [LOECTBYIOLLEro 3akoHoAaTeNbCTBa U BbIABMSET
Hanuyue nMbo OTCYTCTBME OCHOBaHUM NS OTKa3a B NpeaocTaBfieHu MyHUUMNAansHOM yCryru,
npegyCcMOTPEHHbIX MYHKTOM 2.20 HacTosiwero AQMUHUCTPATUBHOIO perfiaMmeHTa.

Mo ntoram paccMoOTpeHnsa A0SMKHOCTHOE NNUO YNONHOMOYEHHOIo opraHa, OTBETCTBEHHOE
3a npegocTaBrieHne MyHUUMNanbHOM YCryri, roTOBUT NPOEKT pa3peLleHnsi Ha npaBo BbIpyOKu
3eMeHbIX HacaXaeHUn UNu NpoekT pelleHns o6 oTkase B NpefoCTaBfieHUM MyHULUNANbHON
ycnyru.

[MpoekT peweHna o6 oTkase B NpedoCTaBfieHMM MYHUUUNANbHOW YCyrn OOSHKEH ObiTb
noaroToBrneH AOSMKHOCTHbIM — NIMLUOM  YTMOSTHOMOYEHHOro OpraHa, OTBETCTBEHHbIM  3a
npefocTaBfieHMe  MyHUUMNANbHOW  yCryrk, MpW  HanuMyuu OCHOBaHMW And  OTKasa,
npeayCcMOTPEHHbIX MYHKTOM 2.20 HacTosilwero AQMUHUCTPATUBHOIO perfiaMmeHTa.

PaspelweHne Ha npaBoO BbIPYOKM 3efieHbIX HaCaXOeHWn WU3rotaBnmMBaeTcs B [OBYX
ak3emnnspax, OAMH M3 KOTOPbIX BblgaeTca 3adaBUTENO  (€ero  YNOSIHOMOYEHHOMY
npeacTaBUTENO), BTOPOM XPaHUTCS B apxmBe Y NOSTHOMOYEHHOIO opraHa.

B peweHnn 06 oTkase B NpeaocTaBneHnn MyHULMNanbHOW yCnyrM AOSMKHO ObiTb yKa3aHo
OCHOBaHWe oOTKasa, npegycMmoTpeHHoe nyHKToMm 2.20 Hactoswero ALMWHUCTPATUBHOIO
perrnameHTa.

B cnyyae ecnn 3asBneHvMe nodaHo C HapyweHnem TpeboBaHUW, NpeayCMOTPEHHbIX
nyHKkTOM 2.8 HacTosiwero AAMUHUCTPATUBHOIO perfiameHTa, B pelweHun o6 oTkase B
npegocTaBfieHNn MyHULUMNANbHOW YCryrn AOSMKHO ObiTb yKas3aHO, B 4YeM COCTOUT Takoe
HapyLueHue.

[MpoekT paspelleHns Ha NpaBo BbIPYOKM 3ereHbIX HacaXaeHUn Unu NPoekT peLueHnsa ob
OoTKa3e B npenoCTaBfeHUU MyHUUMManbHOW YCNyru npeacraBnseTca AOSDKHOCTHbIM JULIOM
YNonHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a MpefocTaBrneHne MyHuUMnanbHOW YCryru, Ha
noanucb pykoBoauTento YNonHOMOYEHHOro opraHa.

PykoBoautens YNOMHOMOYEHHOrO opraHa Unu ynosiHoMOYeHHOe UM OOIMKHOCTHOE Nuuo,
paccMOTpPEB MOJfy4YEeHHble [OOKYMEHTbl, B Criydae OTCYTCTBMA 3amMedaHui, noanucbisaet
COOTBETCTBYIOLLIEE pELLEHME.

lMognucaHHoe pelleHMe perncTpupyetca AOSMKHOCTHbIM - JIMUOM  YMOMHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3a npefoCTaBNeHne MyHUUMnanbHOW YCnyru, B YCTaHOBNEHHOM
nopsigke.

MakcumanbHbIi CPOK UCNOSTHEHUSA agMUHUCTPATMBHOM npouenypbl - 2 pabouynx gHs C
MOMEHTa MOJSIyYeHNA AOSMKHOCTHbIM JIMUOM YMNONMHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM 3a
npegocTaBfieHne MyHUUMNanbHOW YCryru, BCeX OOKYMEHTOB (MHdopmauuun), B TOM 4ucne
NosiyYeHHbIX B paMKax MeXBeOOMCTBEHHOro  MH(MOPMAaLMOHHOIO  B3auMOLEWCTBUA,
HeobXxoaAMMbIX ANA NpeaoCcTaBNeHNs MyHUUMNANbHON YCyru.

PesynbTtatom ncnonHeHuss agMMHUCTpPaTUBHOW NpoLeaypbl SABSETCA:

paspeLleHme Ha NpaBo BbIPYOKN 3eNeHbIX HacaXaeHUN,;

pewweHne 06 oTkase B NpefoCTaBneHnM MyHUUUNanbLHOM yCryri.

3.1.5. Bblgaya pesynstara Ha ByMakHOM HocuTene.

OcHoBaHMeM [OnNg Hadana BbINOMIHEHUA aOMUWHUCTPATUBHOM Mpoueaypbl  ABNAETCH
n3gaHve YNorHOMOYEHHbIM OpraHOM O[HOrMo M3 pelleHun, YKasaHHbIX B nNyHkTe 3.1.4
HacTosdLwero AOQMUHUCTPATUBHOIO pernamMmeHTa.

lNMpepocTtaBneHne 3aaBUTENIO pesyrbTata NpegocTaBNeHus MyHULUNarnbHOW yCnyru unum
OTKasa B MpedoCTaBfeHUM MyHULUNANbHOW YCIYyrM MOXET OCYLLeCTBNATbCA Crieayrowmm
cnocobom:

- HanpaBndeTcs 3asBUTENO B )OpPMe 3rIeKTPOHHOrO [AOKYMEHTa, MNOoAMUCAaHHOro
YCUMNEHHOW KBanuULUNPOBAHHOW 3IIEKTPOHHOM MOAMUCHLIO YNOSTHOMOYEHHOro [AOJMKHOCTHOIO
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nvua, B nuuHbIM kabuHeT Ha ENMIMY B cnyyae, ecnu Takon cnocob ykasaH B 3asBNEeHUN O
Bbldaye paspeLleHnsi Ha NpaBo BbIPyOKN 3eNeHbIX HacaXaeHWH,;

- BblgaeTcsa 3aaBuTento Ha OymaxHom HocuTene npu nuM4HOM obpalleHun B
YNOSTHOMOYEHHbIV OpraH, MHOFO(YHKLUMOHAMNbHBIA LEHTP B COOTBETCTBMM C BblOpaHHbIM
3aaBuTenem cnocobom nonyyeHnsa pesynbtata NpegocTaBneHns MyHULMNAnbHON YCNyru.

MNMepeyeHb agMUHUCTPATUBHLIX Npoueayp (AeUcTBUA) NpU NpeaocTaBlieHUN
MyHULUNaNbHOM YCNYru ycnyr B 35IeKTPOHHON ¢hopme

3.2. lNpu npegocTtaBneHnn MyHULUNANbHOM YCNYru B 3MEKTPOHHOW (bopMe 3asiBUTESO
obecneymBaroTCS:

dopMmnpoBaHue 3asiBIEHNS;

npuem un perucrTpaumst YNnorTHOMOYEHHbIM OPraHoM 3asiBMIEHUS U MHbIX [OOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHUS MyHULUMNANbHON yCnyru;

nonyyeHune pesynbTara NpeaocTaBneHnss MyHULMNAanbHOW YCIyru;

nonyyYeHne CBeEAEHUN O Xo4e pacCMOTPEHUS 3asiBNEHMS;

OCYLLIECTBNEHNE OLIEHKM Ka4yeCcTBa NpeaoCcTaBNeHns MyHUUMNAanbHON YCIyru;

pocynebHoe (BHecyaebHoe) obxanoBaHue peweHun W gencteuin  (besgencrTens)
YnonHoMo4YeHHoro  opraHa nmbo  genctBus  (6es3gencrtBuMe)  OOSMKHOCTHBIX vy
YNONHOMOYEHHOro  opraHa, npenocTaBnsaoLLEro MYHULMNANbHYO ycnyry, nnoéo
MYHULMNANbHOIO Cry>aLlero.

Mopsaok ocywecTBNeHMA aAMUHUCTPATUBHbIX Npoueayp (AeMcTBUN) B 3NIEKTPOHHOW
¢opwme

dopmupoBaHme 3asaBAeHUS.

3.3.  ®dopmupoBaHue  3asiBNEHWs  OCYLecCTBMSeTcs  NOCPeACTBOM  3anofiHEHUS
3NEeKTPOHHON opMmbl 3aaBneHna Ha ENTY 6e3 HeobxoaMMOCTM AONOMHUTENbHOW nogayun
3ad9BneHnd B Kakon-nmbo nHom gopme.

dopmaTtHo-normyeckas nposepka chopMMPOBAHHOIO 3asiBIIEHUS OCYLLECTBNAETCA nocre
3anosiHEHUS 3asiIBUTENEM KaXX4oro 13 nosien anekTpoHHoM opmel 3assneHms. [Npn BoigBneHnmn
HEKOPPEKTHO 3anofiHEHHOrO Mors 3NeKTPOHHOM POPMbl 3asBNEHNSA 3asBUTENb yBEeOOMMSETCS
O XapakTepe BbISBEeHHON OWNBKN 1 Nopsake ee ycTpaHeHUs nocpeacTBoM MH(OPMaLNOHHOIO
coobLEeHNs HENOCPEACTBEHHO B ANIEKTPOHHON hOpPME 3asiBNIEHUS.

Mpn hopmmpoBaHn 3aaBNeHUs 3asBuTento obecneynsaeTcs:

a) BO3MOXXHOCTb KOMUPOBAHUS N COXPAHEHNS 3adBMNEHUS N UHbIX JOKYMEHTOB, YKa3aHHbIX
B NyHKTax 2.8 HacTtoswero AOMUHUCTPATUMBHOIO perfnameHTa, HeobxoguMbix — Ans
npegocTaBfieHNs MyHUUMNAaNnbHON yCnyru;

6) BO3MOXHOCTb NeyaTn Ha GyMakHOM HocuTene Konuu anekTpoHHOM dOpMbl 3adBMEHNS;

B) COXpaHEHME paHee BBEAEHHbIX B 3NIEKTPOHHYIO dOpMY 3asiBNEHMSI 3HAYeHUn B Nobon
MOMEHT MO >XerlaHuK Monb3oBaTeNns, B TOM 4ucre Npu BO3HUKHOBEHUM OWKMOOK BBOAA M
BO3BpaTe Ans NOBTOPHOIrO BBOAA 3HAYEHUN B ANEKTPOHHYIO (PhOopMy 3asBNEHUS;

r) 3anosfiHEHWE MONnen 3NeKTPOHHOW OopMbl 3asiBiEHNA OO0 Hayana BBOAA CBeAEHUN
3asBUTENEM C WCMNONMb30BaHMEM cBedeHun, pasmeweHHbix B ECWA, wn cBegeHun,
onybnukoBaHHbIX Ha ENMIY, B yactn, kacawwenca ceegeHnn, otcytcteyowmx B ECUA,;

) BO3MOXHOCTb BEPHYTbCS Ha NoOOM M3 3TanoB 3arnosIHEHUA 3NEKTPOHHOW (OPMbI
3aaBrneHns 6e3 notepun paHee BBeAEHHOW MHGOPMaLMK;

€) BO3MOXHOCTb AocTyna 3asButena Ha EIMMY k paHee nogaHHbIM MM 3as8BNEHUSM B
TeYeHne He MeHee OOHOro rofa, a Takke 4acTUYHO CHOPMUPOBAHHBIX 3asIBIIEHUIA — B TEYEHUE
He MeHee 3 MecsILEB.

CcopmmnpoBaHHOE M NOAMUCAHHOE 3asiBfiEHME U WHble OOKYMEHTbl, Heobxoaummble Ans
npefocTaBfieHUss  MYHUUMMAanbHOW YCryry, HanpaBnaloTCd B YNOMHOMOYEHHbIN  OopraH
nocpeactesom ENMIY.

[Mpnem u perncrpauma YNONHOMOYEHHbIM OpPraHoM 3asaBfEHUA W WHbIX [OKYMEHTOB,
Heo6Xx0AMMbIX ANA NPeAoCTaBAEHUA MYHULIMNANbHOW YCNYIU.

3.4. YNonHOMO4YEHHbIN opraH obecneuymBaeT B CPOK He no3gHee 1 paboyero gHs C
MOMeHTa nogauvn 3aseneHus Ha EINIY, a B cnyyae ero nocrtynneHus B Hepaboumn mnu




npasgHUYHbIN OEHb, — B CNeayoLwmi 3a HUM NepBbii pabounin AeHb:

a) Npyem LOKYMEHTOB, HEOOXOAMMbIX ANsi NPeAoCTaBNEHNS MYyHULMMNANbHOW YCNyru, u
HanpasrieHne 3asBUTENIO ANEKTPOHHOIO COOBLLIEHNST O NOCTYNNEHNN 3asiBIIEHUS;

0) perucTtpaumio 3asiBNEHNS U HarnpaBfieHUe 3asBUTENIO YBEAOMIIEHMS O perncrpauuun
3aaBneHna nnbo o6 oTkase B npueme OOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHuns
MYHULMMNanNsHOW YCNyru.

3.5. OnekTpoHHOE 3adBfeHue CTaHOBUTCA [OOCTYNHbIM AN  LOSMKHOCTHOrO nvua
YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOrO 3a MpueM W perucTpaumio 3asBreHust (ganee —
OTBETCTBEHHOE [OJDKHOCTHOE fMUO), B TOCYOAapCTBEHHOW WH(OPMAaLMOHHON CUCTEME,
ncrnonb3yeMon YnornHOMOYEHHbIM OpraHoM And nNpeaocTaBfeHns MyHUUMNarbHOW  yCnyru
(oanee - T'MC).

OTBeTCTBEHHOE LOMKHOCTHOE NULLO:

npoBepsieT Hanuune 3NeKTPOHHbIX 3asiBneHun, noctynuewux ¢ EMNIY, ¢ nepuogom He
pexe 2 pa3 B AeHb;

paccMatpmBaeT MNOCTYNUBLUME 3asiBIEHUS W MPUNoOXeHHble o0b6pasbl  JOKYMEHTOB
(BOKYMEHTHI);

NpPon3BOAUT OENCTBUS B COOTBETCTBUM C MYHKTOM 3.4 HacToswero AAMUHUCTPATUBHOIO
perrnameHTa.

[MonyyeHuve pesynbTaTa NPeaoCTaBAeHUs MyHUUNNAIbLHOW YCIYIn.

3.6. 3agBuTento B KayecTBe pesynbTata nNpeaoCcTaBfeHUss MyHULMNANbHOW  yCnyru
obecneunBaeTcs BO3MOXHOCTb NOMyYEHUSA JOKYMEHTA:

B ()OpMe 3NIEeKTPOHHOrO [OKYMEHTa, MNOAMUCAHHOIO YCUMEHHOW KBanvduunmpoBaHHON
3IEKTPOHHOM MNOAMUCBID YNOSTHOMOYEHHOIO OOSMKHOCTHOrO Nnmua YMNOMIHOMOYEHHOIO OpraHa,
HanpaBiEHHOroO 3asiIBUTENIO B JIMYHbIN KabuHeT Ha ENTY;

B Buge OyMaxHOro [AOKyMeHTa, MoATBEPXAAloWero coaepXaHne aneKTpoHHOro
AOKYMEHTa, KOTOpbIV 3asBUTENb NnoslyvyaeT npu nn4yHoM obpalleHnn B YNONHOMOYEHHbIW opraH
(MHOroyHKLMOHANbHbIN LIEHTP).

[MonyyeHve cBefeHW O Xo4e PacCMOTPEHUS 3agBleHNs.

3.7. TlonyyeHne wHMopmMauMm O Xxo4e pacCMOTpPeHUs 3adBfeHMs U O pesynbraTe
npefoCTaBfieHNs MyHULMNANbHON YCAyrn NpouM3BOAUTCS B NUYHOM kabuHeTe Ha ENTY, npu
yCrnoBuun aBTopu3saummn. 3asBuTtenb MMeeT BO3MOXHOCTb NpocMaTpuBaTb CTaTyC 3MEKTPOHHOrO
3asBMeHNs, a TaKke WH(opMauMlo O AanbHEMWUX OEUCTBUSX B JNIMYHOM KabuHeTe no
cobcTBEHHOM MHMLUMaTUBeE, B Nntoboe Bpems.

Mpn npepocTaBneHUM MyHULMNASNIBHOM YCNYrM B SNIEKTPOHHOM (popMe 3asBUTESIO
HanpaBnsaeTcA:

a) yBegoMIeHne O NpuMeMe 1 perucTpaunn 3asiBrieHms U UHbIX JOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBrieHMs MyHUUMNanbHOW YCnyrn, copepXalliee cBefeHus o dakte npuema
3as8BNeHNa N OOKYMEHTOB, HeobXxoOuMMbIX ANs NpefocTaBneHuMs MyHUUMNanbHOW YCryrn, u
Havane npouenypbl NpefocTaBfeHns MyHUUMNANbHOW YCryri, a Takke CBeAeHUs O faTe U
BPEMEHN OKOHYaHUSA NpefoCTaBfeHns MyHUUUNAnNbLHOM ycnyrn nnb6o MOTUBMPOBAHHBIN OTKa3 B
npueme JOKYMEHTOB, He0bXo4MMbIX A4S NpeJoCTaBneHns MyHULMNAansHOM YCNyru;

0) yBedomMneHue o pesynbTatax PacCMOTPEHUS [OOKYMEHTOB, HeoOXoauMbix AOns
npegocTaBfieHns  MyHUUMNANbHOM  YCryrn,  coAepxalwiee CBedeHUs O  MNPUHATUM
NMONOXUTENBHOIO pelleHns O MpeaoCTaBleHMM MYHULMNANbHON YCAYyrM UM BO3MOXHOCTM
nonyyYnTb pesynbTaT NpeaoCcTaBNeHNa MyHULMNANbHON YCryrn iMbo MOTUBMPOBAHHbLIA OTKa3 B
npegocTaBfeHnn MyHULMNANbHON YCNyru.

OcyliecTBneHME OLEHKN KayecTBa NpeaoCTaBAeHNss MyHUUNNANbLHOW YCAYTN.

3.8. OueHka ka4ecTBa NpefoCTaBNEeHUSs MyHULMNANBHOW YCIyTn.

OueHka KayecTBa nNpeAdoCTaBfeHUss MyHUMUMNANbHOW YCMyrM OCYyLEecTBNseTcsa B
cootBeTcTBUM C [lpaBunamm oueHkn rpaxgaHamu 3PPEKTUBHOCTU  OeATerNbHOCTH
pykoBoauTernen TepputopuanbHbiXx OpraHoB doefeparibHbIX OpraHoB UCMOMHUTESNTbHOW BNacTu
(X CTPYKTYPHbIX NnogpasgeneHnin) ¢ y4eTom kadyecTBa NpegoCcTaBeHns MU rocyAapCTBEHHbIX
ycnyr, a Takke npuUMeHeHusi pes3ynbTaToB YKa3aHHOW OLEHKU KaK OCHOBAHWA ONS MPUHATUA
peweHnn O LOCPOYHOM MpeKpaweHUM UCMONHEHUS COOTBETCTBYHOLLUMMU PYKOBOAUTENAMMU
CBOMX [OOSMKHOCTHbIX 0643aHHOCTEN, YTBEPXAEHHbIMW MocTaHoBneHveM [lpaBuTenbcTBa




Poccuiickon ®epepaumm o1 12.12.2012 Ne 1284 "O6 oueHke rpaxgaHamum 3EEKTUBHOCTU
AEATENbHOCTM  pyKOBOAMTENEW  TeppuTopuanbHbiX  OpraHoB  dpeaeparnbHbiX — OpraHoB
NCNOSTHUTENbHON BNAcTU (MX CTPYKTYPHbIX NogpasgeneHvuin) n TeppuTopuanbHbiX OpraHoB
rocyaapCTBEHHbIX BHEOIOMKETHbIX (POHAOB (MX pPerMoHanbHbIX OTAENEHN) C Y4€TOM KayecTBa
npegocTaBfieHNsa roCy4apCTBEHHbIX YCMyr, PyKOBOAUTENEN MHOrOYHKLMOHAMNbHbIX LIEHTPOB
npeaocTaBfieHNs rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCAYr C y4eTOM KayecTBa OpraHm3aumm
NnpeaocTaBfieHNs rOCYAapCTBEHHbIX M MyHUUMNAnNbHbIX YCAYr, a Takke O MNPUMEHEHUM
pe3ynbTaToB YKa3aHHOM OLEHKM KaK OCHOBaHWUS ANs MPUHATUSA pPEeLleHUMn O [OCPOYHOM
npekpaweHUn MWCNOSIHEHNUST COOTBETCTBYHOLMMM  PYKOBOAUTENSIMU  CBOMX  OOJIPKHOCTHbIX
obsi3aHHOCTEN".

PesynbTaTtbl OLEHKM KayecTBa OKasaHWs MyHUUMNAnbHOW Cryru nepepakwTca B
aBTOMATU3NPOBAHHYIO MHPOPMALMOHHYIO cuctemy "MIHpopMaLNOHHO-aHanMTMyeckasa cucrema
MOHUTOPWHra Ka4yecTBa rocyaapCTBEHHbIX ycryr".

OcHoBHbIE NOKasaTenu SOCTYNHOCTU N KadecTBa MyHULMNANbHOW YCNyrn coaepaTbCs B
nNyHKTax 2.27 — 2.28 HacTosILWero agMUHUCTPATUBHOIO perfiaMmeHTa.

OocynebHoe (BHecynebHoe) obxanoBaHwe peuwleHnn un genctsun  (besgencreuns)
YNOnHOMOYEHHOro  opraHa  nnmbo  genciBus  (6e3gencTBre)  OO/MKHOCTHbLIX — JvL
YNONHOMOYEHHOIO  opraHa, NPeaoCTaBAsALEero  MyHUUMNanbHyw  yenyry, — nubo
MYHULIMNANBbHOIO CAY>XaLLEero.

3.9. 3aasutento obecneynmBaeTcsi BO3MOXHOCTb HarnpasfeHUsa >anobbl Ha pelleHus,
pgenctena  wunu - GesgencteBue  YMNOMHOMOYEHHOrO  OpraHa,  [OSDKHOCTHOro  nvua
YNOMHOMOYEHHOro opraHa fivbo MyHULMNAanbHOro CryXallero B COOTBETCTBMM CO cTaTben 11.2
depepanbHoro 3akoHa Ne 210-®3 u B nopsgke, YCTaHOBMIEHHOM MOCTaHOBIIEHMEM
MpaButenbctBa Poccuinckon depepaumn o1 20.11.2012 Ne 1198 "O denepanbHon
rocyaapcTBeHHOW WHGOPMAaUMOHHOM cucTeme, obecneymBarollen npouecc pocyaebHoro,
(BHecynebHoro) obxanoBaHus pelleHun u aencteui (6e30encCTBusl), COBEPLUEHHbIX Mpwn
npefocTaBfieHnn  rocyfapCTBEHHbIX WM MyHUUMNanbHbIX — ycnyr' (B criyyae, ecnu
YNOMHOMOYEHHbIN OpraH NOAKMYEH K YKa3aHHOW cucteme).

HocynebHbin (BHecyaebHbIn) nopsiaok obxanoBaHnsa pelleHnin  genctenn (besgenctamns)
YNONMHOMOYEHHOIO OpraHa, a TaKkKe ero [AOSDKHOCTHbIX Mvl, MyHMUMManbHbIX CryXawmx
cogepXutca B pasgene V HacTosILWero agMUHUCTPATUBHOIO perfnameHTa.

Mopspok ucnpaBneHns AonyLWeHHbIX ONe4YaTok U OWMNGOK B BbiAAaHHbIX B pe3ynbTaTe
npeAocTaBrNeHUA MyHMUUNANbLHON YCNyru AOKyMeHTax

3.10. B cnyyae BbiIBNeHus onevyaTtok M OWMOOK 3aaBUTENb BnpaBe o0bOpaTuTbCA B
YNONHOMOYEHHBIN OpraHa ¢ 3adBfIEHUEM C NPUNOXEHNEM LOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.8
HacTosilwero AQMUHUCTPATMBHOIO perfnameHTa.

3.11. OcHOBaHus OTkasa B npueme 3asBneHusi o6 mMcnpaBneHMM oneyaTok U owKnbokK
yKasaHbl B NyHKTe 2.16 HacToswero ADMUMHUCTPATUBHOIO pernamMmeHTa.

3.12. VcnpaBneHne OONYLWEHHbIX OMeyYyaTok U OWWbOK B BblAaHHbLIX B pe3ynbraTe
npefocTaBfieHns MyHMUMMNanbHOW yCryrM [OOKyMeHTax OCyLeCTBNAeTca B crnegylowem
nopsiake:

3.12.1. 3aaButenb npu obHapyXeHUn onedaTtok U owmnboK B AOKYMEHTaX, BblAaHHbIX B
pesynbTaTe NpeaoCcTaBNeHNa MyHULMNanbLHOW ycnyrmn, obpaiiaetca NMMYHO B YNONHOMOYEHHbIN
opraH C 3asiBlieHMeM O HeobXoOUMOCTW MWCMpaBfeHusi oneyvyaTok M ownboK, B KOTOPOM
COAEPXKNTCA yKasaHWe Ha UX OnucaHue.

3.12.2. YNONHOMOYEHHbIA OpraH nNpu MNOSlydeHUU 3adBfEHUs, yKa3aHHOro B MOLMYHKTE
3.12.1 nyHkta 3.12 HacTosiwero nogpasfgena, paccmatpmBaeT HeobXOAMMOCTb BHECEHMUS
COOTBETCTBYIOLMX M3MEHEHUA B [LOKYMEHTbI, ABNAOLWMECA pe3ynbTaToOM NpeaocTaBreHus
MYHULMMAnNsHOW YCNyru.

3.12.3. YNONHOMOYEHHLI opraH obecneymBaeT YCTpaHEHME onedyaTok U Oowubok B
AOKyMeHTaX, ABMALWNXCA pe3yribTaToM NpeoCTaBNeHUs MyHULMNANsHOW YCNyru.

3.12.4. CpoK yCTpaHeHus1 orne4yaTok 1 OWMbOK He OOrmKeH npeBbiwaTh 3 (Tpex) padoumx
OHeW C paTtbl perncrpauuu 3asBrieHus, ykasaHHoro B noanyHkte 3.12.1 nyHkta 3.12
HacTosLero nogpasgena.



IV. ®opMbI KOHTPOSA 32 UCMNOSTHEHUEM aAMUHUCTPATUBHOIO pernameHTa

nOpﬂAOK ocyuleCTBI/IeHUsA TeKyLlero KOHTposs 3a cobGnogeHnemM U UCNOJTHEHUEM
OTBEeTCTBEHHbIMU AOJMKHOCTHbLIMU JIMLLAMU NONOXEHUN pernameHTa U UHbIX
HOPMaTUBHLIX NMPaBOBbIX aKTOB, YyCTaHaBJINBakOLWUX TpGﬁOBaHI/IFI K npeaocTtaBJfieHUO
MyHVILI,VIHal'IbHOﬁ ycnyru, a Takxxe npuHdTMeM MnMu pEI.IJEHVIﬁ

4.1. TeKywmnm KOHTPONb 3a COOMOAEHMEM U UCMOSIHEHMEM  HACTOSLLEro
AOMWHUCTPATUBHOIO perfaMeHTa, MHbIX HOPMAaTUBHbLIX MPAaBOBbIX aKTOB, YCTaHaBIIMBAKOLLMX
TpeboBaHUA K MpeaocTaBfeHnio MyHUUMNANbHOW YCryry, OCYLLIECTBISIETCA Ha MOCTOSHHOW
OCHOBE  [JOSPKHOCTHbIMW  fiMuamMu  YNOSHOMOYEHHOro  opraHa, YMOfHOMOYEHHbIMU  Ha
OCYyLLEeCTBMNEeHNe KOHTPOs 3a NpeaocTaBreHnemM MyHULMNansHOW yCIyru.

[na Tekywero KOHTPONs UCNONb3YHTCA CBeAeHUS Cry>XebHON KoppecnoHAeHUNN, YyCTHad
N NUCbMEHHasi MHpopMaLms cneunanmcToB N AOMKHOCTHbIX ML, YNOMHOMOYEHHOro opraHa.

TekyLwmn KOHTPOSb OCYLLIECTBIISIETCA NyTEM NPOBEAEHUS NPOBEPOK:

pelueHu o npegocTtasrieHnmn (06 oTkase B NpefocTaBneHn) MyHUUMNAnsHOW YCIyru;

BbISIBIEHUS U YCTPAHEHUS HapyLLIEHWU NpaB rpaxnaH;

PacCMOTPEHUS, MPUHATUS PeLleHUn U NOArOTOBKM OTBETOB Ha obpalleHust rpaxnaH,
cogepxawyme xanobbl Ha pelleHuns, oencTeus (besgencTene) AOSMKHOCTHBIX n,.

Mopsaok M NneprMoanYHOCTL OCYLUECTBNIEHUS NNIaHOBbIX U BHENMaHOBbIX NPOBEPOK
NONHOTLI U KayecTBa NpeAoCTaBNeHUA MyHULMNaNbHOW YCIyru, B TOM Yucre Nopsanok
1 POpPMbI KOHTPOSSA 32 NOSTHOTOM U Ka4eCTBOM NpefoCTaBMeHUsl MyHUUUNanbHOM
ycnyru

4.2. KOHTpONb 3a MOMIHOTOM WM KadYeCTBOM MpenoCTaBfieHUs MYHULUUNANbHOW YCnyru
BKNtoYaeT B cebsi NnpoBeAeHne NiaHoBbIX M BHEMMAHOBbLIX MPOBEPOK.

4.3. lnaHoBble MPOBEPKM OCYLLECTBMAATCA HA OCHOBaHWW FOAOBbLIX MSIAHOB paboThl
YNONHOMOYEHHOrO opraHa, yTBepXaaeMblX pyKoBOAMTESNEM YMOMHOMOYEHHOro opraHa. [lpu
NyaHoOBOW NpoBepKe MOSIHOTLI N KayecTBa NpPeaoCTaBeHNa MyHULMNANbHOW YCNyrM KOHTPOSO
nognexar:

cobnogeHne CpoKoB NpPeaoCTaBfiEHUS MyHULMNANBHOW YCNyr; cobnogeHne nonoXxeHun
HacTosdLero AQMUHUCTPATUBHOIO PErnNamMeHTa;

NpaBUITIbHOCTb M OBOCHOBAHHOCTb MPUHATOrO pelleHns o6 OTkase B NpeaocTaBreHUn
MYHULMNAnNbHOW YCNyru.

OcHoBaHueM 4518 NpoBeAEHNS BHEMMAHOBbLIX MPOBEPOK ABNAOTCS:

noslyyeHne OT TOCYyOapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro CcaMoynpaBreHus
WHGOpMaUuKM O npeanosiaraeMblX UNU BbISIBIIEHHBIX HapPYLEHUSX HOPMaTUBHbLIX MPaBOBbIX
aktoB Poccuiickon ®depepaunn, HOPMaTMBHBLIX MPABOBLIX akToB AcCTpaxaHcKon obrnactn u
HOPMaTMBHbIX MPaBOBbLIX aKTOB OPraHOB MECTHOrO CaMOoynpaBneHus MyHMUMNANbHOro
obpasoBaHua «locenok HmwkHMM backyHuyak» AcTpaxaHckon obnacTtu;

obpalleHns rpaxgaH n PUANYECKMX NUL Ha HapyLeHus 3akoHOoOaTenbCTBa, B TOM
4Yucre Ha KadecTBO NpPeaoCTaBEHUS MyHMUMNANbHOWN YCIyTI.

OTBeTCTBEHHOCTb AOMKHOCTHLIX NUL, 3a peLUeHUA 1 aencTeusa (bespgencrTeme),
npUHMMaeMble (OCyLLeCTBNSAAEMbIe) UMUK B Xo4e NpeaocTaBeHUsi MyHULMNanbLHOMN
ycnyrum

4.6. o pesynbTataMm NPOBEAEHHbLIX MNPOBEPOK B Criydae BbISBEHUS HapyLleHUn
NONOXeHUN HacTodAwero AOMUHUCTPATMBHOIO perfiaMeHTa, HOPMaTUBHbLIX MPABOBbLIX AKTOB
AcTpaxaHckon o6racTm N HoOpMaTUBHbIX NPaBOBbIX aKTOB OPraHOB MECTHOro CaMoynpaBeHuns
MyHuUMnaneHoro obpasoBaHusa «llocenok HwxHuM BackyHuyak» AcTpaxaHckon obnactu
OCYLLEeCTBNAETCHA nNpUBMeYeHne BWUHOBHbIX §UL, K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTBoM Poccunckon denepaunn.

[MepcoHanbHassi  OTBETCTBEHHOCTb  [LOSMKHOCTHbIX N, 3a  MPaBWUMbHOCTb U
CBOEBPEMEHHOCTb MPUHATUA peLleHns O npegocTaBneHmMn (06 OTkase B npenoCTaBEHUN)
MYHULMMNAnNbHOW YCNyru 3akpennsetcs B WX OOMMKHOCTHbIX perfiaMmeHTax B COOTBETCTBUWU C



Tpe6OBaH NAMMN 3aKOHOOATESNbCTBA.

TpeﬁoBaHMﬂ K nopsagKky v (bopmaM KOHTPOJIA 3a npeanoctaBlieHUuem MyHVILWII'IaﬂbHOVI
ycnyru, B TOM 4ucrie cCo CTOpPOHbI rpaXxaaH, ux o6beguHeHNn u oprauwsaumﬁ

4.7. 'paxgaHe, nx o6beanHEHNss 1 OpraHM3auun UMEKT NPaBo OCYLLECTBSATb KOHTPOSb
3a npegocTaBreHneM MyHUUMNANbLHOW ycriyru nytem nosiydeHns uHdopmaumm O Xopae
npefocTaBfieHMss  MyHUUMManbHOW ycryr, B TOM 4YUCe O CpoKax 3aBepLleHus
aZMUHUCTPATUBHBIX Npoueayp (aencTeni).

paxgaHe, nx obbeanHeHNsa 1 opraHnsaumn Takke UMeT NpaBo:

HanpaensaTb 3aMevYaHns W NPeanoXeHus Mo yrydweHnto AOCTYMHOCTU M KadvecTBa
npefocTaBfieHNUss MyHULMNANbHOW YCIyru;

BHOCUTb  MNPeanoXeHMss O Mepax MO0 YCTPaHEHW  HapylweHWA  HacTosLWero
AOMUHMUCTPATUBHOIO perfnamMeHTa.

4.8. [JomKHOCTHbIE Nnua YNOHOMOYEHHOIO OpraHa MpUHUMAaKT Mepbl K NpekpaLlleHno
AONYLEHHbIX HapyLUeHWUW, YCTPaHSAKT MPUYMHBI U YCHOBUA, CNOCOBCTBYIOLWNE COBEPLUEHUIO
HapyLUEeHWI.

WHpopmaumna o pesynbrtatax pacCMOTPEHUs 3aMeYaHuin N NpeasioKeHUn rpaxanaH, ux
obbegMHEHU 1 opraHmM3aumnin JOBOAUTCA OO0 CBEAEHUS WL, HanpaBMBLUMX 3TU 3aMedaHusi u
npeanioXeHuns.

V. NocynebHbin (BHecyaeOHbIN) nopAaaok o6XxanoBaHUsA peLleHUu U 4eucTBUn
(6be3pnencTBuA) opraHa, npeaocTaBnAOLWEro MyHULMNaNbHYIO YCIyry, a Takxe ux
OOJMKHOCTHbIX NIUL, MyHULMNASbHbIX CryXalumx

5.1. 3assButens wumeeT npaBo Ha obOXanoBaHve peweHns wn (Unuv) OerUCTBUK
(6esgenctBnd) YNONMHOMOYEHHOIrO oOpraHa, [LOSMKHOCTHbIX Nvy  YNOSTHOMOYEHHOro OpraHa,
MYHULMNAMbHbLIX — CAYXaliMX, MHOrOMYHKUMOHANbHOrO LUEeHTpa, a Takke paboTHUKa
MHOroyHKUNOHANBLHOrO LeHTpa npu npeaocTaBneHu MyHUUUnansHom ycrnyrm B gocyaebHom
(BHecyaoebHoMm) nopsiake (aanee — xanoba).

3aaBuTenb MOXET 06paTUTLCS C anobown B crneayowmx cnyyasx:

1) HapyweHuMe cpoka perucTpaumm 3anpoca 3adBuTens O npeaocTaBneHun
MYHULMNanbHOM yCnyru, 3anpoca, ykazaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapylleHMe cpoKa NpeaocTaBfeHuUss MyHUUunanbHOW ycnyrn. B ykasaHHOM crydae
pocynebHoe (BHecynebHoe) obxanoBaHue 3adBUTENEM peLLeHU U gencTBun (6es3gencrems)
MHOrOYHKUNOHANBHOrO LieHTpa, paboTHUKa MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, ecnu Ha MHOroyHKUMOHamNbHbIA LEHTP, pelieHnss u genctemna (6esgencreume)
KOTOpOro o6anyrTcs, BO3NOXeHa (PYyHKUMSA NO NpefoCcTaBfieHUIo MyHULMNANbHOW yCryru B
nonHom obbeme B nopsiake, onpeneneHHom 4Yactbio 1.3 ctatbn 16 denepanbHOro 3akoHa Ne
210-03;

3) TpeboBaHue y 3asBUTENs AOKYMEHTOB WU WHGOpMauMM nnbo OCyLLeCTBNEHUS
AENCTBUA, NpeacTaBrieHne UNn OCyLLEeCTBIEHNE KOTOPbIX HE NpesyCMOTPEeHO HOPMaTUBHBIMU
npasoBbiMM aktamu Poccuinckon  depgepaumn, HOPMATUBHBLIMA  MNPaBOBbLIMW  aKTaMu
AcTpaxaHckon o6nactn, MyHuUMNanbHbIMW MNPaBOBbIMW akTaMu ANA  NpeaocTaBneHns
MYHULMNANbHOW YCIyru;

4) oTKka3 B nNpuemMe [OOKYMEHTOB, NpeaocTaBrieHMe KOTOpbIX MpeayCcMOTPEHO
HOpPMaTMBHbIMM MNpaBoBbIMU akTamu Poccuiickon Pegepaunun, HOPMATUBHLIMU MPaABOBbLIMU
akTamu AcTpaxaHckon obnactn, MyHUUunanbHbIMM NPaBOBbIMU akTamMn Ang nNpeaocTaBfeHus
MYHULMNANbHOW YCIyru, y 3asaBUTENs;

5) oTkaz B npenocTaBfeHUN MyHULMNANbHOW YCIyrM, €Cnn OCHOBaHWA OTKa3a He
npegycMoTpeHbl heaepanbHbiMM 3aKOHAMU U MPUHATBIMW B COOTBETCTBMM C HUMMU UHbIMU
HOpMaTMBHbIMX MpaBoBbIMW  akTamu Poccuinickon Pepepauuun, 3akoHaMM U UHBIMU
HOPMATUBHBIMW MPaBOBbIMM akTamu AcTpaxaHCkon obractv, MyHUUMNanbHbIMW NPaBOBbLIMU
aktamn. B ykasaHHOM crniyyae pocypebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM
peweHnn un pgenctBun  (6e34enCTBMSA)  MHOFOQYHKLMOHANbHOMO  LeHTpa, paboTHUKa
MHOrOOYHKLNOHANbHOrO LeHTpa BO3MOXHO B Criyvae, ecrniv Ha MHOrOYHKLMOHANNbHbLIN LIEHTP,
peweHns u gencteus (6e3gencTBme) KOTOporo o6XanylTcs, BO3MOXeHa (yHKUMS no
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NpeaoCTaBfEHNIO MyHUUUNANbHOW YCRAyrM B MOMIHOM OObeme B nopsgke, onpenerieHHOM
yacTtbto 1.3 ctatbn 16 denepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3aaBUTENHA NPU NPESOCTaBNEHUN MYHULMNANBHOW YyCyrn nnaTbl, He
npegyCMOTPEHHOW  HOPMAaTUBHbIMKM  MpaBoBbIMM  akTamu  Poccuinckon — depepaumn,
HOPMATUBHbIMW MPaBOBbIMM akTamn AcTpaxaHCkon obrnactv, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKa3 YMOSIHOMOYEHHOro opraHa, LOSMKHOCTHOrO nmua YnoSIHOMOYEHHOrO OpraHa,
MHOrOYyHKLMOHANbHOrO LeHTpa, paboTHMKa MHOroyHKUMOHANbHOroO LIEHTPa, OpraHusauum,
npegycMOTPeHHbIX 4YacTbio 1.1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-03, wnm ux
pabOTHNKOB B UCMPaBNEHUN AOMYLLEHHbIX UMU OMNeYaToK M OWMOOK B BblAAHHbLIX B pe3ynbTaTte
NpeaocTaBfieHNs MyHUUMNANbHOW YCnyrn AOKYMeHTax nnbo HapylwleHue YCTaHOBMEHHOro
cpoka Takux ucrnpasrneHui. B ykasaHHoOM cnyvae pocypnebHoe (BHecygebHoe) obxanosaHue
3aaBuTeENeM peLLeHnn u gencteni (6es3genctenst) MHOroyHKLUMOHaNbLHOro LeHTpa, paboTHmka
MHOrOYyHKLMOHANbHOrO LleHTpa BO3MOXHO B Crlyvae, eciim Ha MHOrOYHKLMOHANbHbIN LIEHTP,
peweHns u pgencteua (besgenctene) KOTOporo obxanylTcsd, BO3NOXeHa QYHKUMS Mo
NpeaocTaBfeHNI0 MyHUUMNANbHOW yCrnyrm B MOMIHOM O6beme B nopsgke, onpenesieHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka wunM nNopsiAka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBreHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHoOBNEHWe MNpPeaoCTaBNeHNs MyHMUMNANbHOM YCRyrn, €ecnv OCHOBaHMS
NPUOCTaAHOBMNEHNSA He nNpeaycMoTpeHbl deaepanbHbiMM  3aKOHaMW U NPUHATBIMA - B
COOTBETCTBUM C HUMW MHbIMW HOPMAaTUBHbLIMW MpPaBOBbIMW akTamm Poccuickon depepaumu,
3aKOHaMM M MHbIMM  HOPMAaTMBHbIMW NPaBOBbIMM akTaMuM  AcTpaxaHcKkon obnacTw,
MyHUUMManbHbIMXU NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecygoebHoe)
obxanoBaHue 3asBuTenem peweHnn n aencteumn (b6esnencTBnsd) MHOrOQYHKLMOHANBHOMO
UeHTpa, paboTHMKA MHOroyHKUMOHANLHOIO LUeHTpa BO3MOXHO B Crfy4ae, ecnu Ha
MHOIFO(YHKUMOHAanbHbIA LEHTP, pelleHns u gencteusa (besgencranme) KOTOporo obxkanyrTcs,
BO3MOXeHa MYHKUMA NO NpefoCTaBfIEHUIO MYHUUUNANbLHOW YCnyrn B MNOSIHOM obbeme B
nopsiake, onpegeneHHom yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3asBUTENA NpU NpPefoCTaBfeHNn MyHULMNANbHOW YCIyru AOKYMEHTOB
unu uHdopmMaumm, OTCyTCTBME U (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb Mpu
nepBoHavyanbHOM OTKa3e B nNpuemMe [JOKYMEHTOB, HeoOXOoAMMbIX And npefocTaBreHns
MYHULMNANbHOM YyCnyru, nMbo B NpedocTaBneHnn MyHULMNanbHOW YCryrn, 3a UCKMYEHNeM
cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-03. B
yKazaHHOM crnyvyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM peLUEeHUn U
aencteun (6e3gencTemst) MHOrOMYHKLMOHANbHOIO LieHTpa, paboTHUKaA MHOrO(YHKLMOHANbHOIo
LeHTpa BO3MOXHO B Clnyyae, ecriv Ha MHOrOQYHKLMOHAIbHbIA LIEHTP, PeLleHna 1 AencTBus
(6esgenctBne) KoToporo obxanyrTcsd, BO3MOXeHa (yHKUMS No  NpeaocTaBfEeHUIo
MYHULMNAnNbHOM yCryrn B NofiHoM obbeme B nopsiake, onpeaeneHHoM vacTtbio 1.3 ctaten 16
depnepanbHoro 3akoHa Ne 210-93.

5.2. X)Kanob6a gormkHa cogepxaTb:

1) HauMeHoBaHWE  UCMOMHUTENbHO-PACNOPSANTENBHOrO  OpraHa  MyHMUMManbHOro
obpas3oBaHnda, [LOMKHOCTHOrO nvua YMNOMHOMOYEHHOro OpraHa, WK  MyHMUMNanbHOro
cnyatiero, MHOrogyHKLMOHaNbHOro LleHTpa, ero pykosoantensa un (unu) paboTHuka, peleHns
n gencteus (6e3nencTBme) KOTopbiX 06XxanyrTCs;

2) amunuio, UMsi, 0OTYECTBO (NocnegHee - Npu HanMymMm), CBeAEHUSI O MECTE XUTENbCTBA
3aaBuTensa - usmyeckoro nuua nmMbo HaMMeHoBaHWE, CBeAEeHUSI O MEeCTe HaXOXAEHUS
3aaBUTENS - IOPUANYECKOro nNuua, a Takke HoMep (HoMepa) KOHTaKTHOro TernedoHa, agpec
(appeca) anekTpoHHOW NoYThl (MPWY HaNUYMK) U NOYTOBBLIA adpec, NO KOTOPbIM OOMKEH ObITb
HanpasrfeH OTBET 3as8BUTENIO;

3) cBegeHus o6 obxanyembix pelleHnax n aenctenax (besgenctsnm) ynornHOMOYEHHOTO
opraHa, AOJPKHOCTHOrO nunua, YrnorTHOMOYEHHOro opraHa, iMbo MyHULMNanbHOro Criyxatlero,
MHOrOYHKLMNOHANbHOIO LieHTpa, paboTHMKa MHOMO(PYHKLNOHANBHOrO LeHTpa, X paboTHUKOB;

4) noBoAbl, HA OCHOBAHMM KOTOPbIX 3asBUTEMb HE COrfaceH C pelleHnemM n eNCTBUSMU
(6esgenctBneEM) YNOSTHOMOYEHHOrO OpraHa, OOMMKHOCTHOrO nvua YrnoSIHOMOYEHHOrO opraHa
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UNM  MyHUUMNANbHOrO  Criykalwlero,  MHOro(yHKUMOHanbHOro  UeHTpa,  paboTHUKa
MHOroyHKLMNOHANbHOro LieHTpa. 3asButenemM MoryT ObiTb nNpefcTtaBneHbl LOKYMEHTbI (Mpu
Hanu4un), nogTBEPXKAALWMNE OOBOAbI 3asBUTeENd, NMB0o nx Konuw.

3asBuTenbL MeeT NpaBo Ha NornyvyeHne UHgopMaunn U JOKYMEHTOB, HEO6Xo4MMbIX ANs
0B60CHOBaHMA N pacCMOTPEHMS anobbl.

5.3. o pesynbTatam paccMOTpeHus Xanobbl NpUMHMMAaeTCA OOHO W3 CrnegylLmx
peLeHnit:

1) »xanoba ygooBneTBOpAeTCs, B TOM 4ucrie B (popMe OTMEHbl MPUHATOro peLleHus,
ncrnpaBneHns OonyLeHHbIX oneyaTok U ownbok B BblAaHHbIX B pesynbTaTte npegocraBneHns
MYHULMMANbHOW YyCryrn OOKyMeHTaX, BO3BpaTa 3asiBUTEN0 [AEHEeXHbIX CpeacTB, B3MMaHue
KOTOpPbIX He NpefyCMOTPEHO HOpPMAaTMBHbLIMM MpaBoOBbIMW akTamu Poccunckon dPepepauuu,
HOPMaTUBHBLIMW MNPaBOBbIMU akTamu AcTpaxaHCckon obriactn, MyHUUUNanbHbIMU MPaBOBbLIMU
akTamu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

5.4. OcHoBaHMsMK ONs OTKasa B yOOBMETBOPEHUN Xanobbl ABNATCS:

1) npusHaHne npaBOMeEPHbIMA pelweHus U (unn) gencteuin  (besgenctens)
YNOSTHOMOYEHHOrO OpraHa, JOMKHOCTHbIX fML, MyHULMAANbHbBIX CRyXalnx YNoSTHOMOYEHHOMO
opraHa, MHOTOYHKLUMOHANbHOrO LUeHTpa, paboTHMKA MHOrogyHKLUNOHANBHOMO LEeHTpa,
y4yacTBYHOLLNX B NpefoCTaBNeHnn MyHULMNANIbHON YCIyru,

2) Hannyue BCTYNUBLLErNO B 3aKOHHYIO CUIY peLLeHns cyaa no xanobe o ToM xe npegmeTe
N NO TEM e OCHOBaHUSAM,;

3) nogaya xanobbl NULOM, MOMHOMOYMS KOTOPOro He MNOATBEPXAEHbI B nopsake,
yCTaHOBJIEHHOM 3aKkoHoAaTeNnbcTBOM Poccunckon ®epepaumu.

5.5. He nosgHee pOHA, cnegywlowero 3a gHEM NPUHATUA pelleHus, 3asBuTento B
NUCbMEHHON dOpMe U NO XenaHu 3asiBUTENA B 3NEKTPOHHOW d)opMe HanpasndeTcd
MOTMBMPOBAHHbLIN OTBET O pe3yfbTaTax pacCMOTPEHUS Xanobbl.

B cnyyae npusHaHua >xanobbl nognexawen yaoBrETBOPEHUIO B OTBETE 3asiBUTESO
faetca  uHopmauus O  OEUCTBUAX, OCYLLECTBNAEMbIX  YNOSITHOMOYEHHbLIM  OpraHom,
MHOTOQYHKLUMOHANbHbIM LEHTPOM, B UendAxX Hes3aMennUTenbHOro YCTPaHEHUS BbISABIIEHHbIX
HapyweHUn Npu oKa3aHUW MYHUUMNAnbHOW YCIyrkn, a Takke NPUHOCATCA W3BMHEHUA 3a
AoCTaBneHHble HeyaobcTBa U ykasbiBaeTcs MHopmaLms O ganbHENWnNX JENCTBUAX, KOTOpbIe
HeobXo4MMO COBEPLUMTL 3asBUTENIO B LLENAX NONyYEHNA MYHULMNANbHOW YCyru.

B cnyyae npusHaHus xanoObl He noanexaiwlen yooBrneTBOPEHUIO B OTBETE 3asBUTENHO
[alTCAa apryMeHTUpPOBaHHble pPa3bACHEHUS O MPUYMHAX MNPUHATOrO peLleHnsa, a Takke
MHdopMaUus o nopsake o6xanoBaHUs NMPUHATOrO PeELLEHMS.

OpraHbl MECTHOIO caMoyrnpaBrfieHUs, OpraHnu3aLum U YNosTHOMOY€eHHbIe Ha
paccMmoTpeHMre XKanobbl nuua, KOTOpbIM MOXeT ObITb HanpaBsieHa XXanoba 3aaBuUTens B
pnocynebHom (BHecyaeOHOM) nopsigke

5.6. B pocynebHom (BHecyaebHOM) nopsiake 3aaBUTENb (MpeactaBuTENb) Bhnpase
obpatntbcsa C xanobon B NUCbMEHHON dhopMe Ha ByMakHOM HOCUTENE UMN B INEKTPOHHOM
dopme:

B YNONTHOMOYEHHbIV OpraH — Ha pelieHne n (unn) gencremsa (6e3gencTeme) 4OMKHOCTHOMO
nvua, pykoBoAUTENs CTPYKTYPHOro nogpasgeneHns YnonHOMOYEHHOrO OpraHa, Ha pelleHune u
aencteus (6esgencrame) YNoHOMOYEHHOrO opraHa, pykoBoanTens YNosIHOMOYEHHOMO opraHa;

B BbILECTOSALNA OpraH Ha peweHne u (unun) gencteusa (6e3gencrteme) LOMKHOCTHOrO
nvua, pykoBoaMUTENS CTPYKTYPHOro noapasaeneHns Y norHOMOYEHHOro opraHa;

K PYKOBOAUTEMNO MHOIMO(YHKUMOHANbHOrO UEeHTpa — Ha peweHus W OeUCTBUS
(6esgenictBmne) paboTHMKA MHOrOOYHKLIMOHANBLHOIO LIEHTPA;

K ydpeauTento MHOrooyHKLMOHANbHOMO LEeHTpa — Ha pelleHne n gencteus (bespencrene)
MHOrOYHKLMNOHANbHOIO LieHTpa.

B YnonHomoyYeHHOM opraHe, MHOrO(yHKUMOHaNbLHOM LUEHTpe, Yy ydpeauTtens
MHOrOOYHKLUNOHANBHOrO LIeHTpa OnpeaensTcsa YNoSIHOMOYEHHbIE Ha paccMOTpeHue xanob
AOJPKHOCTHbIE Nnua.



Cnocobbl nHhopMMpOBaHMA 3asiBUTENEN O NOpPsiAKe NOAa4YM U PaCCMOTPEHUS XKanoobl,
B TOM 4YuUcre ¢ ucnonb3oBaHuem EaMHoro noprana rocyaapCTBeHHbIX U
MYyHMLUMNanbHbIX yenyr (yHKUUmn)

5.7. WHcdopmauma o nopsgke nogaydnm M paccMOTpeHus Xanobbl pasmellaetca Ha
WHOPMAUUNOHHbLIX CTeHAaxX B MecTax npefocTaBfieHUs MyHWUUMNanbHOM YCIyrn, Ha cauTe
YnonHomMmo4eHHoro opraHa, ElNMryY, a takke npegocraBnaetcs B yCTHON oopme no TenedoHy n
(vnun) Ha nN4yHOM npueme NMBO B NUCbMEHHOM (hopMe MOYTOBLIM OTMpPaBMEHMEM No agpecy,
yKasaHHOMY 3aaBuUTeNnieM (NpeacraBuTenem).

MNepeyeHb HOpMaTUBHbLIX NPABOBbLIX aKTOB, PErynupyroLwmx NnopsaaoK aocyaeoHoro
(BHecynebHoro) obxxanosaHus aeMcTeumn (6esaencTemsa) u (UNn) peLeHnn, NPUHATLIX
(ocywecTBNEeHHbIX) B Xoae nNpeaocTaBneHns MyHULUNnansHOW ycnyru

5.8. Tllopsgok pocypebHoro (BHecygebHOro) obxanoBaHUs peweHun u  OeNCTBUN
(6e3penctBnsl) YNONHOMOYEHHOrO OpraHa, NpefocTaBnslwWwero MyHUUMNanbHyK ycnyry, a
TaKkKe ero JOSMKHOCTHbIX NNL, perynmpyeTcs:

depepanbHbiM 3akoHOM Ne 210-93;

noctaHoBneHuem [llpasutensctBa Poccunckon degepauum ot 20.11.2012 Ne 1198 "O
hegepanbHON rocygapCTBEHHOM UMHOpMaUMOHHOM cucteme, obecnedyvBarowlen npouecc
pocynebHoro  (BHecygebHoro) obGxanoBaHus peweHun ©  gencteum  (besgencrteng),
COBEPLUEHHbIX NPX NPeaoCTaBNeHMM rocyaapCTBEHHbIX 1 MyHULMNANbHbIX ycnyr".

VI. Oco6eHHOCTN BbINONHEHUA aAMUHUCTPaTUBHbIX Npoueayp (AencTeun) B
MHOroyHKLMOHarbHbIX LleHTPax NnpeaocTaBrieHUs rocyaapCcTBEHHbIX U
MyHUUUNanNbHbIX yCnyr

UcuepnbiBaowmin nepevyeHb agMMHUCTPATUBHbIX nNpoueayp (AencTtesun) npum
npeaocTaBleHNM MyHULUNANbLHON YCIYTrU, BbIMONHAEMbIX MHOIO(yHKUMOHANbHbIMU
LeHTpamMu

6.1 MHOroyHKUMOHanNbHbIN LLEHTP OCYLLECTBNSET:

- MHCpOPMMpPOBaHME 3asiBUTENEN O NopsAaKe NpeaoCcTaBfieHNs MyHULUUNANbHOW YCyrn B
MHOrO(OYHKUMOHANbHOM LIEHTPE, MO MHbIM BOMPOCaM, CBsi3aHHbIM C MpenocTaBneHnemM
MYHULMNANbHOW YCNyru, a Takke KOHCYNbTUPOBaHME 3asBUTENEN O NOpsiAKe NpeaocTaBneHns
MYHULMNAnNbHOM YCNyrM B MHOrO(YHKLMOHANbHOM LEHTPE;

- Bblga4vyy 3asaBUTEN0 pesynbTata nNpeaocTaBfieHUss MyHUUMMAnbHOW  yCryrk, Ha
OymMaxHoM  HocuTene, NOATBEPXOAAKLWMNX  COAEpXKaHUE  3NEKTPOHHbIX  AOKYMEHTOB,
HanpaBfeHHbIX B  MHOMOMYHKUMOHASNbHbLIN LEHTP Mo pe3ynbtataM NpeaocTaBreHns
MYHULMNAnNbHOM YCRyrn, a Takke Bblgadya AOKYMEHTOB, BKIOYasi COCTaBneHme Ha GymaHOM
HOCUTENE M 3aBEPEHME BbIMUCOK U3 MHEAOPMALMOHHBIX CUCTEM OpraHoB, NpPenoCTaBNSALLNX
rocygapCTBEHHbIE (MyHMUMNANbHbIE) YCRYTu;

- UHble Npoueaypbl U 4eNCTBUS, NpeaycMoTpeHHble PeaepanbHbiM 3akoHOM Ne 210-03.

B cooteBetctBUM C 4vactbto 1.1 crtatbm 16 PepgepanbHoro 3akoHa Ne 210-O3 ans
peanu3auum CBOUX QYHKUUA MHOroyHKUMOHAmNbHbIE LEHTPbl BMNpaBe MpuBreKaTb WHbIE
opraHuMsauuu.

6.1.1. HdopmMmnpoBaHME 3asiBUTENEN O Mnopsaake NpeaocTaBneHns MyHUUMNanbHOU
yCAyrm B MHOTOMYHKLUMOHANbLHOM _ LEHTpPE, NO  WMHbIM __ BOMPOCaM, CBSA3AHHbIM _ C
NpeaoCTaBAEHMEM MYHULIMNANBLHOW YCINYIN, a TakkKe KOHCYNbTMPOBaHME 3adBUTENEN O
nopsake NpeaoCcTaBeHUs MYHULMNANbLHON YCIYTY B MHOTOMYHKLMOHAITbHOM LIEHTPE

MHopmmpoBaHme 3asButenss MHOrOQYHKUMOHANbHbIMUA LEHTPaMK OCYLLECTBISAETCA
cnegyoowmmMm cnocobamm:

a) nocpencTBOM MpPUBIIEYEHNA CPeacTB MacCoBOW WHpopmauumn, a Takke nyTem
pasMelleHna uHopmaumMm Ha oduumnanbHbIX carMTax UM UHAPOPMAUMOHHBLIX CTeHaax
MHOTOQYHKLMOHASbHbIX LEHTPOB;

0) npn obpalwieHnn 3asBuUTENss B MHOTOMYHKLUMOHANbHbLIA LEHTP JIMYHO, NO TenedoHy,
NocpeacTBOM MOYTOBLIX OTNPaBNeHUN, NMMBO NO 3NEKTPOHHON NoYTe.




Mpn nuyHOM o6GpaweHun paboTHUK MHOrOPYHKUMOHANbHOrO UeHTpa noapobHO
MHOPMUPYET 3adaBUTESNEN MO UHTEPECYIOLLMM MX BONPOCaM B BEXITMBOW KOPPEKTHON dhopme C
NCNONb30BaHMEM ohmnuymanbHoO-4eNnoBoro cTuns peuyun. PekomeHayemoe BpemMs
npenocTaBieHns KOHCynbTaumm — He 6onee 15 MUHYT, BpeMsi OXXnaaHusa B oMepean B CeKTope
WHAOPMUPOBAHUA ANSA MOMNyYeHUs WH@OpMauUMM O MyHUUMMAnbHbIX YCryrax He MOXeT
npesbIWwaTtb 15 MUHYT.

OTBeT Ha TenedOoHHbIN 3BOHOK AOMKEH HauYMHaTbCA C MHGOPMaUUM O HauMeHOBaHWUU
opraHusauun, amMunun, UMeHn, OT4eCTBE N AOSMKHOCTU pabOoTHMKA MHOrOgYHKLMOHANBHOIO
LeHTpa, NPUHSABLLErO TeneOHHbIN 3BOHOK. NHAMBMAYanbHOE YCTHOE KOHCYSbTUPOBaHWE npu
obpalleHun 3aaButens no TenedoHy paboTHUK  MHOroyHKUMOHANbHOro  LeHTpa
ocywectBnsaeT He 6onee 10 MUHYT;

B cnyyae ecnu gna nogrotoeBku oteBeTa Tpebyerca 6onee npoaormkuTenbHOe Bpems,
pabOTHMK MHOrOYHKUMOHANBLHOMO LEHTPa, OCYLUECTBAKLWMA WNHOMBUAYANTbHOE YCTHOEe
KOHCYNbTUpoBaHUe no TenedoHy, MoXeT NpeanoXuTb 3adBUTESIO:

N3NoXmnTtb obpalleHne B MUCbMEHHOW opme (OTBET HanpaBndeTcs 3asiBUTENO B
COOTBETCTBUM CO CNOCOBOM, yKa3aHHbIM B 0OpaLleHun);

Ha3Ha4YUTb Opyroe Bpems A5 KOHCYNbTauui.

Mpn KOHCYNbTUPOBAHMN MO MUCbMEHHBLIM ODpaLLeHNaM 3asBUTENEN OTBET HanpasseTca
B NUCbMEHHOM Buae B Cpok He nosgHee 30 KaneHOdapHbIX AHEW C MOMEHTa permcrpauuu
obpalleHuns B bopme 3MeKTPOHHOrO AOKYMEHTA N0 aapecy AfIEKTPOHHOM NOYThbl, YKadaHHOMY B
oOpalleHun, nocTynMBLWIEM B MHOMOMYHKUMOHASNbHLIA LEHTP B (OpMe 3fEeKTPOHHOro
AOKYMEHTa, U B MNUCbMEHHOM d)opMe Mo MOYTOBOMY ajpecy, YykasaHHOMYy B obpalieHum,
NOCTYNMBLLEM B MHOrO(YHKLIMOHAMbHbLIN LEHTP B MUCbMEHHOWN hopMe.

6.1.2. Bblgaya 3asgBuTtento pesynbrtata _NpeaoCTaBNeHUs MYHULUMNANbHOW YCIyru, Ha
OyMaXHOM _ HocuTene, NOATBEPXKAAWLUMX  COAEPXaHWUE  SNMEKTPOHHbIX  JOKYMEHTOB,
HanpaBNeHHbIX B MHOrOYHKLUMOHANbHbIM _LEHTP NOo _pe3ynbTtaTtaM _NpeaocTtaBleHus
MYHULIMNANbHOM YCNYry, a Takke Bblgadya JOKYMEHTOB, BKMKOYas COCTaBMIEHME HA ByMa)KHOM
HOCUTENE U 3aBeEpPEeHUEe BbINUCOK M3 MHAOPMALIMOHHbLIX CUCTEM OpPraHoB, NPeaoCTaBNSLLINX
rocygapcTBeHHble (MyHULMNANbHbIE) YCNYTK

Mpn Hanuuuu B 3asBNEeHMM O MNpPeAoCTaBMEHUN MYHULMNANbHOW YCNyrM yKasaHus o
BblJade  pe3ynbTaToOB  OKasaHWa  yCcryrm  4yepe3  MHOTOMYHKUMOHASNbHbIA  LIEHTP,
YNONHOMOYEHHBIN OpraH nepegaeT [OOKYMEHTbl B MHOMOQYHKUMOHASbHbIA  LEeHTp 4SS
nocrnegyowen Bblgaun 3asBuUTENO (NpeacTtaBUTENO) CnocoboM, COrnacHo 3akYeHHbIM
cornaweHnsiM O B3aMMOLEWCTBUN 3aKMOYEHHBbIM MeXay YNOSTHOMOYEHHbIM OpraHoM U
MHOrOYHKLMOHaNbHbIM LEHTPOM B nopsake, YTBEPXKOAEHHOM NOCTaHOBIIEHNEM
MpaesutenbctBa Poccuickon degepaumm ot 27.09.2011 Ne 797 "O B3aumogencremm mexay
MHOrOOYHKUMOHaNbHbIMN LIEHTPaMXU NPeLOCTaBNEHUs FOCYLapCTBEHHbIX M MYHULMNANbHbIX
ycnyr un degepanbHbiMXU OpraHaMyv WUCMNOMHUTENbHOW BfacTW, OpraHaMm rocygapCTBEHHbIX
BHEOIOMKETHLIX (OHAOB, OpraHamuM roCyaapCTBEHHOMW Bractu cybbektoB Poccunckon
depnepaumm, opraHamm MecTHoOro camoynpasnenus" (qanee — NocraHoBneHune Ne 797).

Mopsgok u  cpokn nepegavn  YNONMHOMOYEHHbIM OpraHoM TakuX [AOKYMEHTOB B
MHOTOQOYHKLMOHASbHbIA ~ LIEeHTP  ONpefensalTca  corfnaweHMeM O  B3aMMOLEWNCTBUM,
3aKntoYeHHbIM UMK B nopsaake, yctaHoBrieHHoM [loctaHoBneHnem Ne 797.

Mpuem 3asBuTenenm Ons  Bblgadn  OOKYMEHTOB,  SABMNSIOLWMXCA  pe3ynbTaToMm
MYHULMNANbHOW YCINyrn, B MNOPsSiAKE OYEepedHOCTM MNpU MNOSTyYEHUN HOMEPHOro TanoHa M3
TEpMUHANa 3NEeKTPOHHOW oYepean, COOTBETCTBYHOLWIEro uenu obpaiweHnd, nunbo no
npeaBapuTeNbHOW 3anuncu.

PaboTHMK MHOrOYHKLMOHANBHOMO LeHTpa OCyLEeCTBNSAET crieayowme OeNCTBUS:

yCTaHaBNMBaeT JIMYHOCTb 3asiBUTENsSI Ha OCHOBAHWW [OOKYMEHTa, YAOCTOBEPSHOLLErO
NIMYHOCTb B COOTBETCTBUM C 3aKOoHoAaTenbCcTBOM Poccuinckon ®enepaunu;

npoBepsieT  MONHOMOYMA  npeactaButTena 3assutens (B cnyvyae  obpaweHus
npeacTaBUTENs 3asBUTENs);

onpegenseT ctatyc UcnonHeHus 3aasnexHus 3aasutens B [UC;

pacnedaTbiBaeT pe3ynbTaT NpeoCTaBfeHns MyHMUMNanbHOW yCcnyrn B BUAe ak3emnngapa
3MIEKTPOHHOIO AOKYyMEHTa Ha ByMakHOM HOCUTENE M 3aBEPSIET €ro C UCMNoNb30BaHNEM MevaTn




MHOrOOYHKLMNOHANbHOrO LUeHTpa (B MpeayCMOTPEHHbIX HOPMAaTUBHbIMW MPaBOBbIMU aKTaMu
Poccuiickon ®depepauun cnydasx — nedatm ¢ wmsobpaxeHmem [ocymapctBeHHoro repba
Poccunckon ®epepaunn);

3aBepsieT  9IK3EMMNNAP  9NEKTPOHHOrO  [JOKyMeHTa Ha OymaxHoOM HocuTene ¢
MUCNoNMb30oBaHMEM  MNevyatM  MHOTO(YHKUMOHANbHOro  UeHTpa (B MPeayCMOTPEHHbIX
HOpMaTUBHbIMW NpaBOBbIMM akTamu Poccuiickon ®Pegepauumn  cnyyadax — nedyatm c
n3obpaxxeHnem locyaapcteeHHoro repba Poccuinckon ®epepaumn);

BblOdaeT JOKYMEHTbI 3assBUTENNI0, NPU HEOOXOAMMOCTM 3anpalumBaeT Yy 3asBUTens nognncu
3a Kaxkabl BblAAHHbIN JOKYMEHT;

3anpalwmBaeT corfnacume 3asiBUTens Ha ydacTue B CMC-ONpoce Af1 OLEHKM KadecTBa
npeaocTaBfieHHbIX YCYr MHOrOYHKLNOHANbHbBIM LIEHTPOM.



MPUINTOXEHWE Ne 1

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyrm
"Bblaava paspelueHnsi Ha npaBo BbIPYOKK
3eneHbIX HacaxaeHun"

PASPELLEHWVE HA MPABO BbIPYEKW/ 3ENEHbLIX HACAXKOEHNN

Ne oT" " 20 r.

Mo pesylfibTaTtaM paCCMOTPEHUA 3asABII€HUA ,
yBegomMmndaeMm O npenocrtasfieHMn paspeleHnda Ha npaBso Bblpy6KI/I 3eneHblX HacaXaeHun
, Ha OCHOBaAHUA
Ha 3eMeJIbHOM y4acCTKe C KagaCTpoBbiIM HOMEPOM
Ha CpOK OO0

I'IpmnomeHme: CxXemMa y4YacCTKa C HaHEeCEeHMNEM 3EeJ1EHbIX HacaxgeHumn, noanexatimnx Bblpy6Ke.

CBEJEHNA Ob
(PUO, ponxHoCTb) QJIEKTPOHHOW Moanmcum

NMPUNOXEHUE

K paspeLleHnto Ha NpaBo BbIPyOKM
3eneHbliX HacaXkaeHumn

Ne  o100.00.0000

CXEMA YHACTKA
C HAHECEHWEM 3EJIEHBIX HACAXOEHUW, MOOAJNTEXALWNX BbIPYBKE

CBEOEHNA OB

(PUO, pomkHOCTb) SNEKTPOHHOM NOoAnmMcun



MPUTNTOXXEHWE Ne 2

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsHOWM yCnyrn
"Bblaava paspelueHnsi Ha npaBo BbIPYOKK
3eneHbIX HacaxaeHun"

B AOMUHMCTpaUMIO MyHULMNAMNBHOIO
obpasoBaHus « Mocenok HxHUM
BackyH4ak» AcTtpaxaHckon obnactu

SAABIIEHNE §
O BbIAAYE PASPELWEHUA HA MPABO BbIPYBEKW 3EJIEHBIX HACAXAEHNN

1. laHHblEe O 3asiBuTENE:

(ans ropyuandeckoro nuua - NofHoe HaMMeHoBaHMe, opraHM3aUnMoHHO-NpaBoBas hopmMa, MectoHaxoxaeHne, IHH, TenedoH)

(ona viaveuayaneHOro npeanpuHumarens, gpusmdeckoro nuua - ©.1.0., agpec peructpaumun, UHH, TenedoH)

I'IpOLuy BblAaTb pa3peLleHne Ha npaBo Bblpy6KI/I 3€eeHbIX HacaXaeHun:

(ykasbiBatoTCcs BMA (MOpoaa) U KONMYECTBO 3€MEHbIX HACAKAEHUNA, NX COCTOSTHUE MECTOPaCnosioXeHWe, pavioH, agpec, U T.M.)

O6ocHoBaHMe BbIpyOKKU 3eneHbIX HAaCaXXaeHWN:

Hat cornacue Ha o06paboTKy MOMX NepCoHanbHbIX AaHHbIX (B COOTBETCTBMM C TpeboBaHUAMM
depepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 "O 3awmrte nepcoHarnbHbIX AaHHbIX").

MpunoxeHns:

3aaButenb

(nognuce) (vHuumanel, amunus)

o 20

M.T1.



MPUINTOXXEHWE Ne 3

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCnyrm
"Bblaava paspelueHnsi Ha npaBo BbIPYOKK
3eneHbIX HacaxaeHun"

PELWWEHNE
06 oTkase B NpMeMe JOKYMEHTOB, HEOBXOAUMBIX ANst NPefoCTaBNeHNst MyHULMNANbHON yCryri
/ 06 oTKa3e B NpeaoCTaBNeHNM MyHULMMANBHON YCyru

Ne ot 00.00.0000

Mo pe3ynbTaTtam pacCMOTPEHUA 3asiBeHNs N0 MyHUUMNanbHOW ycnyre "Bblgada paspelueHus
Ha npaBo BbIPYOKN 3eneHbix HacaxageHun" Ne ot 00.00.0000 1 NpunoXeHHbIX K
HEMY OOKYMEHTOB, YMNOSIHOMOYEHHbLIM OpPraHoOM Ha npeaocTaBrieHMe MyHUUMManbHOW yCryru
"Bblgaya paspelueHuns Ha npaBo BbIPpYOKM 3ereHbIX HacaXaeHUn" NpuHATO pelleHne ob oTkase
B Npuveme [OOKYMEHTOB, HeObXxoauMMbIX AOf1 NpedoCcTaBreHna MyHuuunansHon ycnyrn / ob
OoTKase B NpPefoCTaBfleHUNn MyHUUMNanbHOMW  YCryri, Mo  CrAegyllwmmM  OCHOBaHUSIM:

(ykasbiBaloTCS OCHOBaHMSA 13 Y1cra NpeayCMOTPEHHbIX NyHKTaMm 2.16 n 2.20 AGMWHUCTPaTMBHOIO pernameHTa)

Bbl BnpaBe nNOBTOPHO 0OpaTuTbCA B YMOMHOMOYEHHLI OpraH, C 3asBfeHneM O
npegoCcTaBfieHMM MyHULMNABHOW YCIYrn Nocne yCTPaHEHNS yKa3aHHbIX HapyLUEHUNA.

[aHHbIN 0TKa3 MOXeT ObITb 06XXanoBaH B ocyaebHOM nopsaake NnyTeM HanpaBrieHus Xanoodbl B
YNOMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsiake.

CBEOEHWA OB
(PUO, HOIKHOCTB) AJNIEKTPOHHOW NMoAanmcun




MPUNOXEHWME Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBeHns MyHULMNANbLHON YCnyru
"Bblaava paspelueHns Ha npaBo BbIpyOKu
3eeHbIX HacaxxaeHun"

OnucaHne agMMHUCTPaTUBHBLIX NpoLleayp
npu NnpegocTaBneHMn MyHuumunanbHon ycnyri "Belgada paspelueHns Ha npaBo BbIPYOKM 3eMeHbIX HacaxaeHun'"

Ne MecTo BbINOSTHEHNS Mpoueaypsl Henctens MakcumanbHbIv
mn | gencteun/ucnonbdyemasi CPOK
nC
1 2 3 4 5
1 M®LI/YNOHOMOYEHHbIN lMpuem u pernctpaums sasasrneHnsa u KOHTpOmb KOMNMAEKTHOCTHN [o 1 pabouyero gHs
opraH/T1rC npunaraemblx JOKYMEHTOB, B TOM 4uicrne, | NpeacTaBnNeHHbIX AOKYMEHTOB
NOCTYNMBLLErO B 3SIEKTPOHHON hopMme U
npunaraemblx K HeMy JOKYMEHTOB nnbo
OTKa3 B NpuUeMe K pacCMOTPEHUIO
3aaBneHns
2 M®LL/YNONHOMOYEHHbIN MoarBepxaeHne NoTHOMOYNM
opran/I1rc npeacrtaBuTens 3asButens
3 YNONMHOMOYEHHbIN Perncrpauus 3assneHusa
oprad/lrC
4 YNONHOMOYEHHbIN MpuHATHE pelleHns 06 oTkase B nNpueme
opraH/l1rC OOKYMEHTOB
5 YNONHOMOYEHHbIN dopmupoBaHuMe 1 HanpaBneHne HanpaBneHne mexBeJOMCTBEHHbIX [o 5 paboumnx gHen
opraH/MNrC/CM3B MEXBEAOMCTBEHHbIX 3anpoCcoB 3anpocos
AOKYMEHTOB (MHpopmaumn),
HeobXxo4MMbIX ANA pacCMOTPEHUS
3aaBneHns
6 YNONHOMOYEHHbIN Mony4eHne oTBETOB Ha
opraH/MIrC/CM3OB MEXBEAOMCTBEHHbIE 3anpocChl
7 YNONMHOMOYEHHbIN OpraH lMpoBeageHne ocmoTpa 3efeHbIX Bblesg Ha mecTo npoBeaeHus padot ana | [lo 10 pabounx
HacaxaeHumn obcnegoBaHus yyactka OHEN
8 YNONHOMOYEHHbIN PaccmoTpeHune 3aaBneHus, NpuHaTme [MpoBepka cCOOTBETCTBUS JOKYMEHTOB U [o 2 paboumnx gHen
opraH/l1rC peLleHna No utoram paccMoTpeHUs cBeEeHNN YCTAaHOBMNEHHbBIM KPpUTEPUAM
ONA NPUHATUA peLleHuns
9 YNONMHOMOYEHHbIN MpuHATHE pelleHnsa o npegocTaBNeHUn

opraH/l1fC

ycnyrm




10 | YNONMHOMOYEHHbIN dopmMupoBaHue peLLeHnst o
opran/llrC npeaocTaBNeHNN ycnyru
11 | YNOAHOMOY€EHHbLIN MpuHATHE peleHus 06 oTkase B
opran/llrC npeaocTaBnNeHnn ycnyru
12 | YNONMHOMOYEHHbIN dopmupoBaHue OTKasa B NpeaocTaBfieHnmn
opran/llrC yCcnyru
13 | ML/ YNONHOMOYEHHbIN Bblgaya pesynbtaTta Ha BymMaxXHOM Bblgaya pesynbTaTta B BUae aKksemnnspa [Mocne okoHYaHus

opran/T1rc

HOcuUuTene

9JIEKTPOHHOIO AOKYMEHTA,
pacrneyaTaHHOro Ha 6ymMmaxxHoM HocuTene,
3aBEepPEHHOro NOANUCHI0 U NeYaTbio
M®LI/YnonHoMo4YeHHOro opraHa

npoueaypsl
NPUHSATUS peLLeHUs
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