AcTtpaxaHckasa obnactb AXTyBGUHCKUI panoH

AOMUHUCTPALIMA MYHULIMNATIbHOIO OBPA30BAHUA
«MOCENOK HWXHWUN BACKYHYAK»

NOCTAHOBIJIEHUE
03.09.2021 Ne 106

06 yTBepXxaAeHUU aAMUHUCTPAaTUBHOrIO perfiameHTa
aAMMHUCTPaLUM MyHULMNanbHOro obpasoBaHus
«lMocénok HuxHun BackyH4yak» npegocTaBneHus
MyHuUMnanbHon ycnyru «Bbigaya BbINMCOK U3
NOXO3AIMCTBEHHbIX KHUT U CNpaBoK Mo
coumanbHO-ObITOBaM Bonpocam»

PaccmoTtpeB npotect AXTYOMHCKOM ropoackon npokypatypbl oT 28.06.2021 Ne
68-2021 (Bx. N2 1846 ot 24.08.2021), B cooTBeTCTBUM C PeaepanbHbIMM 3aKOHaMn OT
27.07.2010 N 210-®3 "O6 opraHusaumMm npeaocTaBfieHUs rOCy4apCTBEHHbIX W
MyHuumnaneHbix yenyr”, ot 06.10.2003 N 131-d3 "O6 obwux npuHLmMnax opraHmsauum
MeCTHOro camoynpasneHns B Poccuickon depepaumn”, agmuHuctpauus MO
«lMocénok HxkHun backyH4ak»,

MOCTAHOBINAET:

1. YTBepauTb npunaraembli agMUHUCTPATUBHbLIA pernaMmeHT agMUHUCTpaLmm
MyHUUMNaneHoro obpasoBaHus «lMocénok HwkHuM bBackyHyak» npegocTaBrieHus
MyHULMNANbHOM ycnyrn «Bblgava BbIMMCOK MX MOXO3SIMCTBEHHbLIX KHUI U CMpaBoOK MO
coumanbHO-6bLITOBLIM BONpocamy.

2. [MocTtaHoBneHve agMUHUCTpaUMM MyHUUMNanbHoro obpasoBaHusa «lMocénok
HwxHun BackyHuak» oT 23.09.2013 r. Ne 87 «O6 yTBEpXaeHUM agMUHUCTPATUMBHOIO
PernameHTa no npenoctaBneHuo MyHuuunanbHou ycnyrn «Bblgaya [OOKYMEHTOB
(cnpaBoK) XUNULHO-NPaABOBOro Xxapakrepay», NpM3HaTb YyTPaTUBLLMM CUAY.

3. PasmectuTb HacTosllee MNOCTaHOBMEHWE Ha oduumanbHOM caunTte

MyHMUmMnanbHoro obpasoBaHus «lMocénok HmxkHnn backyH4ak» B ceTn VIHTepHeT.

4. HanpaBuTb B YCTaHOBMEHHO-NPABOBOE YMNpaBfieHne aaMUHUCTpaLumm

'yGepHaTopa AcTpaxaHckon o6nacTn Ans BKIOYEHUSA B PEMUCTP MYHULMNANTHbBIX
HOPMAaTMBHbIX NPaBOBbIX aKTOB ACTpaxaHckon obnacTtu.
5. [MocTtaHoBneHue BCTyNaeT B CUIy CO AHSA ero obHapogoBaHWUS.
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AQMUHUCTPATUBHBLIN perfnameHT
npeaocTaBneHUss MyHMLUNanbHOU ycnyru « Bolgaya BbINUMCOK U3
NOXO3AMCTBEHHbIX KHAT U CNPaBOK NO COLMaNbHO-ObITOBLIM BONPOCaM»

|. O6LwWwme nonoxeHus
1. MpeameT perynupoBaHnsa agMUHUCTPATUBHOIO perfnameHTa

1.1. AOMUHUCTPATUBHBIA pernamMeHT NpegocTaBfeHns MyHUUMNanbHOW ycryru
«Bblga4ya BbINMCOK M3 MOXO3SNCTBEHHbIX KHUI M CNpaBOK MO couuanbHO-ObITOBLIM
Bonpocam» (ganee — AOMUWHUCTPATMBHLIN pernamMeHT) onpegensetr nopsgok wu
CTaHgapT npeaocTaBfieHUs MyHUUMManbHOW YCIyrn, CPOKM W nocrnefoBaTenbHOCTb
AOENCTBUA MO €€ WCMNOMHEHU agMUHUCTpauMM  MyHUUUNanbHOro obpasoBaHus
«lMocénok HmxHu BackyHuyak» AxTybuHckoro paroHa ActpaxaHckon obnactu.

Hactoawmun AOQMUHUCTPaATUBHLINM pernameHT paspaboTaH B Lensax NoBbILEHUS
KayecTBa nNpefoCTaBfiEHUS U UCNOSTHEHUST MyHULIMNANbHOW YCIyrn, B TOM YUche:

- YNnopsiAoveHnsa agMUHUCTPaTUBHbIX npouenyp (Aencteumn);

- COKpaLleHMs1 KonuyecTBa [OKYMEHTOB, MpeAocTaBfsdeMblX rpaxgaHamu ans
npegoCTaBfiEHNs MyHULUNANBbHOW YCIyru;

- YCTaHOBMEHMUS OTBETCTBEHHOCTHU JOMKHOCTHbIX nvy OpraHa,
NpefoCTaBnAWMX MYHULMNANbHYIO YCnyry, 3a HecobnogeHve wumu TpeboBaHUn
AOMVHUCTPATMBHOIO pernaMmeHtTa npu BbINOSIHEHUN aaMUHUCTPATUBHLIX npoueayp
(oencteun).

2. Kpyr 3asBuTenen npu npeaoctaBrieHNM MyHMLUNANbHOW YyCIyru

2.1. 3agBuMTENnsIMA Ha nNpeaocTaBfieHMe MyHULUMNAnNbHOW YCIyrn SIBRSKOTCS
dusmyeckme n ropugmyeckme nuua (ganee - 3agBuUTenNb).

OT nmeHn 3asaBuTENEN MOryT BbICTynaTb WX NpeacTtaBuTenu, OENCTBYHOLINE B
COOTBETCTBUM C MOSTHOMOYMSAMMK, MNOATBEPKAAEMbIMA B YCTAHOBIIEHHOM 3aKOHOM
nopsiake.

3. TpeboBaHMa K nopsaky WHPOPMUPOBaAHMA O nNpenocTaBreHUn
MYHMLMNanbHOW ycnyru

3.1. Tllopagok nonyyeHus uHopmaumMm Mo BoMpocam npenocTaBfeHust
MYHULMNANbHOMW  yCrnyrm UM YCNyr, KOTOpble SABNATCA  HEoOXoAMMbIMK U
oba3aTenbHbIMK A48 NpeoCTaBNeHNA MyHULMNANBHOW YCAYTn:

1) ny6nnyHoe NUCbMEHHOE KOHCYIbTUPOBaHWE (MOCPeaCcTBOM pasMeLLeHNs

MHdopMaLunK):
- Ha oduumanbHOM canTe agMUHUCTPAUUKN  aaM-HUKHUIA-BacKkyH4ak.pd,
oomumanbHom cante MOL:  http://www.mfs.astrobl.ru, B rocygapcTtBeHHbIX
MHOPMALUMOHHBIX cucTemax "EAuHbIN nopTan rocygapCTBEHHbLIX U MyHUUMMNANbHbIX
yenyr (pyHkumn)" http://www.gosuslugi.ru (ganee - ENrY) mn "PernoHanbHbIn nopTtan
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (QyHKuun) AcTpaxaHckon obnactu”
http://gosuslugi.astrobl.ru (aanee — PMI'Y) B "HpOpMaLNOHHO-TENEKOMMYHNKALMOHHON
cetn "HTepHeT" (nanee - cetb "IHTepHeT");

- Ha MHMOPMAUMOHHbLIX CTeHOax, B MecTax NnpefocTaBfieHns MyHUUMNanbHON
ycnyrm OpraHa 1 MHOro(pyHKUMOHaNbHOro LeHTpa NpeaocTaBreHnst rocyaapCTBEHHbIX
N MyHULMNAnbHbIX YCNyr (ganee — MHOroyHKLMOHaNbHbIA LLEHTP);

2) nHanBuAyanbHoe KOHCYNbTUPOBaHWE MO CNpaBOYHbIM TerneOHHbIM HOMEpaM
OpraHa 1 MHOrogyHKLMOHabHbIN LLEHTP;

3) nHauBmnayanbHoe KOHCYNbTMpPOBaHWE MO MoYTe, B TOM 4YuUCrie NOCpeacTBOM
3IIEKTPOHHOM NOYThI (B Crnyyae MOCTYNieHns COOTBETCTBYOLEro 3anpoca B OpraH nnu
MHOTrO(OYHKUMOHAamNbHbINA LIEHTP);

4) nocpeacTBOM MHAUBUAYANbHOMO YCTHOIO MH(POPMUPOBaHUSI.



3.2. TllybnuyHoe nNUCbMEHHOE KOHCYNbTMPOBAHWE OCYLIECTBASETCA NyTeEM
pasmMeLLeHnss THPOPMALMOHHbLIX MaTepmnanoB Ha NMHPOPMAaLIMOHHBIX CTeHAAxX B MecTax
npeaocTaBneHnst MyHULMNanbHOW ycnyrun, nyoénmkaumm nHdpopMaumoHHbIX MaTepranoB
B CpefCcTBax MaccoBoOW MHOpMauun, BkNoYaa nybnukaumio Ha oduumanbHOM cante
Oprana wn EMrY, PIry. KoHcynstnpoBaHue nytem nybnuvkaumm WHGOPMaLMOHHBIX
MaTepuanoB Ha oduumanbHbiXx canlTax, B CpeAcTBax MaccoBOM WHGopMaumm
pernoHanbHOro ypoBH4 ocyllectenaetca OpraHom.

Ha wuHdopmaumoHHbix cTeHgax OpraHa, B MecTax nNpeaocTaBreHus
MYHULMNanNsHOM ycnyru, pasmelyaeTca crneayrowas MHpopmaums:

- ucyepnbiBawoLWwas MHGopMauusa o nopsake npefocTaBrneHns MyHULunasbHON
ycnyru;

- BblAEPXKM U3 AOMUHUCTPATMBHOIO pernamMeHTa v NpUNoXeHUs K Hemy;

- HOMepa KabuHeToB, B KOTOPbIX NpPefoCTaBfseTCa MyHuuMnanbHasa ycnyra;
amunnuu, wUMeHa, oT4yecTBa (MocrnegHee - MNpU HanNUuMM) U JOSMHKHOCTU
COOTBETCTBYHOLLNX JOIMKHOCTHbIX NIL, PEXUM NpuemMa nMun 3asButenem;

- agpec odvumnanbHOro camTa aBTOHOMHOMO YyypexaeHus AcTpaxaHCKow
obnactm "MHOro(pyHKUMOHanNbHbIA LEHTPp NpeaoCTaBlfieHUs TOCYAApPCTBEHHbIX U
MyHUUMNanbHbIX yenyr" (aanee — MOLL), Ha KOTOPOM MOXHO y3HaTb agpec v rpadukm
paboTbl oTaeneHun (LeHtpos) ML,

- BblOEPXKKM N3 HOPMATUBHbLIX NPABOBbLIX aKTOB MO Hanbonee 4acTo 3agaBaemMbiM
BOMpocaw;

- MCYepnbIBAOWNN NepevyeHb OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NPAaBOBLIMU akTaMu A5 NPeAoCTaBNeHNa MyHULUNANbHOW YCIyTu;

- opMbl 3aABNEHUN;

- NepeyeHb OCHOBaHUN ANSA 0TKasa B NpefoCTaBNeHnn MyHULMNANbHOW YCNYru;

- Nopsigok obkanoBaHUs peLleHnin, AeNCcTBUA unn 6e3aencTBus OOMKHOCTHbIX
nvud, NpeaoCcTaBNALLMX MyHULMNANbHYO YCIyry.

Ha uHMOpMaUMOHHbIX CTeHOax MHOrOYHKUMOHANBbHOrO LEeHTpa, B MecTax
npegocTaBneHnsa MyHMUMNanbHOW ycnyr, pasmellaeTca criegyowas nHopMaums:

- nepevyeHb MyHUUMNAnbHbIX YCNyr, NpefocTaBfieHne KOTOPbIX OpraHM3oBaHO B
MHOrOYHKUMOHANTbHOM LEeHTpE;

- CPOKM NpefoCTaBieHnsa MyHULUMNanbHbIX YCYT;

- pasmepbl rocygapCTBEHHOW MOLWIIMHBI W MHbIX NraTexewn, ynnadymBaemblxX
3aaBuTerneM rnpu NosyYeHnn MyHULMNanbHbIX YCNyr, Nopsagok ux ynnartbl;

- uMHopmaumss O AOMNOMHUTENbHbIX (COMYTCTBYHOLWNX) Yycnyrax, a Takxke 06
ycnyrax, HeobxoauMblx 1 obsi3aTenbHbIX AN NPefoCTaBneHns MyHULMNAanbHbIX YCNYT,
pasmepax u nopsiake nx onnarhbl;

- NOpsiAOK obXxanoBaHus Aencteuin (6e3mencTeus), a Takke peLleHUin OpraHos,
NpefocTaBnsalOWMX  MYHUUUNANbHbIE  YCIyrw, MYHULMNANbHBIX  Cry>aluuXx,
MHOTOYHKUNOHANBHOrO LleHTpa, paboTHNUKOB MHOTOMYHKLMOHANbHOMO LIEHTPA;

- MH(opmauuio 0 nNpeaycMOTPEHHOM  3akoHogaTtenbcTBoM  Poccuurckon
denepaumm n ActpaxaHckonm obnactv OTBETCTBEHHOCTU AOMKHOCTHbLIX JML, OpraHos,
NpeaoCcTaBnslOWMX MyHUUMNAnNbHblEe yCrnyrn, paboTHUKOB MHOrOMYHKLMOHANBbHOMO
ueHTpa, pabOoTHUKOB MpuBreKaeMblX OpraHuM3auuMiM 3a HapylweHue nopsiaka
npeaocTaBneHns MyHUUUNanbHbIX YCNYT;

- MH(popmauuio O MNopsiAke BO3MELLEHUS Bpeda, MPUYUHEHHOrO 3asiBUTENO B
pesyneraTe HeHagnexallero NCNONHEHNS nnéo HEWCNONHeHNs
MHOIO(PYHKUMOHANbHbIM LIEHTPOM UM ero paboTHMKaMu, a Takke npuBreKkaeMbiMu
opraHmszaumsmm  unu  ux  paboTHukamm  0Bsi3aHHOCTEN,  NPeayCMOTPEHHbIX
3aKkoHogatenbcTtBoM Poccunckon denepauynu;

- pexum paboTbl M agpeca MHbIX MHOFOQYHKLMOHAMNbHbIX LIEHTPOB MU
npuBneKkaeMblX OpraHn3auuin, HaxXoasaLWMXCa Ha TeppuTopumn AcTpaxaHckon obnacTu;

- NHYIO MHPOPMALMIO, HEOBXOANMYIO AS1S NONYyYEHUS MyHULMNANbHOW YCYT.

3.3. lHamBuayanbHOe KOHCYSbTUpPOBaHWE No TenegoHy He OOMMKHO NpeBbiaTh
10 MuHyT. OTBET Ha TenedOHHbLIN 3BOHOK AOSDKEH HayuHaTbCsA C WHGOpMauuu o
HaumeHoBaHun OpraHa, MHOrO(YHKUMOHANbHOrO LUEHTpa, B KOTOPbIN MO3BOHWUI



rpaXxgaHuH, damMunum, MMeHn, otyecte (MpYM HanMumm) U OOSMKHOCTU cneuyunanucTa,
OCYLLIECTBNAOLLIEr0o MHANBMAYANbHOE KOHCYNbTMpOBaHWe no TenedoHy. KoHcynbTtaumm
obwero xapakrepa (0 MecToHaxoXgeHun, rpaguke paboTbl, TpebyeMbix JOKYMEHTaxX)
TaKke nNpegocTaBnsAlOTCA C UCMNONb30BaHMEM CPEACTB aBTOMHAOPMUPOBAHUA (Npu
Hanuuun). Mpw aBTONHOOPMUPOBAHUM obecneuynBaeTcs KpyrrnocyTo4yHoe
npegocTasBfieHne cnpaBoYHON MHpOopMaLmN.

3.4. NHauBmnayansHoOe KOHCYNbTUPOBaHWE Mo noYTe (Mo 3NeKTPOHHOM noyTe).

Mpn wHOMBUAYaANbHOM KOHCYNbTUPOBAHUW MO MNO4YTe OTBET Ha obpalieHve
3aMHTEPEeCOBaHHOIO Nuua HanpaerseTca NOYTOM B agpec 3aumHTepecOBaHHOro nuua.
OTBeT HanpaBnsaeTcsi B NMMCbMEHHOM BMAE, 3NEKTPOHHOM noyton nnbo vepes Beb6 —
cant OpraHa B 3aBUCMMOCTM OT crnocoba obpalleHusi 3anHTEPEeCOBAHHOIO nuua unu
cnocoba [oCTaBkM OTBeTa, YKasaHHOro B MUCbMEHHOM obpalleHun (B cnyyae
obpaweHns B ¢GOpMe 3NEKTPOHHOrO [OKYMEHTa B CpPOK, YCTaHOBJEHHbIV
3akoHogaTenbctBoM Poccurckon depepaumun). [daton nonyydeHus obpalwieHuns
aBnsieTca  gata  peructpaumm  Bxogsuwero  obpaweHms B OpraHe  wunu
MHOTOYHKLMOHANbHOM LieHTpE.

3.5. Bpems oxugaHusa 3asButens npu nHaMBUAyanbHOM KOHCYNbTMPOBAHUN Npu
NMYHOM OOpaLLeHUN He JOIMKHO npeBbiwaTb 15 MUHYT.

WHamBuayanbHOE KOHCYNbTMPOBAHWE NpU  NUYHOM  OOpaleHun  Kaxagoro
3aaBUTENSA OOSMKHOCTHLIM nnuom OpraHa vnn paboTHUKOM MHOrOMYHKLMOHANbHOMo
LeHTpa He JOMKHO npeBblwaTtb 10 MUHYT.

Cektop WHGMOPMUPOBaAHMA B MOMELLEHUM MHOMOYHKLMOHANBHOIO LeHTpa
COOEPXUT HEe MeHee OOHOro OKHa (MHOro cneuuanbHo o06opyaoBaHHOrO paboyero
MecTa), npegHasHa4YeHHoOro Ans  MHGOpMMPOBaHUA  3asiBUTENEN O nopsigke
NpeaocTaBfieHNs rocyAapCTBEHHbLIX M MyHMUMNAmNbHbBIX YCIyr, O XO4e PacCMOTPEHUS
3anpocoB O NpefoCcTaBfeHNN rocyaapCTBEHHbBIX U MyHUUMNANbHbBIX YCIYr, a Takke ang
npenocTaBfieHNss MHOM MHOPMaLUW.

3.6. JlomkHocTHoe nunuo OpraHa, NpeaoCTaBAWEro MyHUUMNANbHYO YCyry,
paboTHNK MHOrOMYHKLIMOHANBLHOMO LEHTPpa, NpU OoTBETE Ha obpalleHnsa 3assBuTtenen:

- Mpy yCTHOM obpalleHun 3aasutens (No TenedoHy WM NUYHO) MOryT AaTb
OTBET caMocCTosTeNnbHO. B cnyyasx, korgda AomkHocTHoe nuuo OpraHa, paboTHMK
MHOrOYHKUNOHANBLHOIO LEHTpa He MOXET CaMOCTOATENbHO OTBETUTb Ha 3afaHHbIN
npu TenegoHHoM obpaleHnn BOMpoc, TenedOoHHbIA 3BOHOK AOSMKEH ObiTb
nepeagpecoBaH (nepesefeH) ApyroMy OOMMKHOCTHOMY nuuy Unmn obpaTtusLLeMycs nuuy
coobuiaetcsd TenemOHHbIN HOMep, MO KOTOPOMY MOXHO MOMyYnTb Heobxoaumyro
MHOpMaLNIO;

- Npu oTBeTEe Ha TenegoHHble 3BOHKW, YCTHble U MUCbMEHHble ObpalleHus
OOJIMKHBI OTBEYaTb BEXITMBO U KOPPEKTHO;

- Npu oTBeTe Ha TenedOHHble 3BOHKU AOSMKHOCTHOe nuuo OpraHa, paboTHUK
MHOTrOYHKUNOHANBHOrO LIeHTPa, OCYLIECTBASAWME KOHCYNbTUPOBAHUE, [OOITKHbI
Ha3BaTb (amMunuio, MMs, OTYeCTBO (NocregHee - NpU  Hanuyuu), 3aHUMaeMyto
OOIMKHOCTb U HaumeHoBaHwe OpraHa. [lo pesynbTatam KOHCYNbTUPOBaHUS
AOIMKHOCTHOE NULO, OCYLLECTBASAIOLWEE KOHCYINbTUPOBaHWE, OOSMDKHO KpaTKO NoaBECTH
UTOMN N NEPEYUCTTINTL 3adBUTENO Mepbl, KOTOPble HEOBXOANMO NPEANPUHATD;

- OTBETbl HA NUCbMEHHbIE ObpalleHns OalTCA B NPOCTON, YETKOM U MOHATHOW
dopme B NMCbMEHHOM BUAE U OOITKHbI COAEPXKaTb:

OTBETbI HA NOCTaBMEHHbIE BOMNPOCHI;

AOIPKHOCTb, (haMUNNIO U MHMLManbI Nivua, NognN1caBLLEro OTBET;

hamMunumio 1 nHULManbl UCNONHUTENS;

HanMeHOBaHWE CTPYKTYPHOro NoapasaeneHnsi-ucnonHUTEnNs;

HoMep TenedoHa UCNOSNTHUTENS;

- He BMpaBe OCYLIECTBNATb KOHCYNbTUPOBAHWE 3asiBUTENEW, BbIxoAsdllee 3a
pamMKn MHMOPMUPOBAHUA O CTaHAaApTHbIX Mpouedypax W YCroBUSIX OKasaHus
MYHULMNANbHOM YCRyrM W BAUAOLLEE MPSMO WM KOCBEHHO Ha WHAMBWMAYanbHble
peLleHna 3assBuTenen.

3.7. Ha EITY, Py v odpuuymansHom cante OpraHa pasmelyaeTcs cnegyoLlas
MHopMauus:



1) ncyepnbiBalOLLMA NepeYeHb AOKYMEHTOB, HEOOXOAMMBIX A4S NPeoCTaBneHns
MYHULMNANbHOW ycnyrn, TpeboBaHNA K 0OPMITEHNIO yKa3aHHbIX JOKYMEHTOB, a Takke
nepeyvyeHb AOKYMEHTOB, KOTOpble 3asiBUTENb BNpaBe nNpegocTtaBuUTb NO COOGCTBEHHOM
WHULNATUBE;

2) Kpyr 3asiBuTenen;

3) cpok NpeaocTaBneHNss MyHULMNANbHOW YCIyru;

4) pesynbTtaTtbl NPeAoOCTaBNEHWA  MyHUUMNANbHOW  YCNyrM,  MNOPsSiAOK
npeacTaBneHnMss  OOKYMEHTa,  SBfsowlerocss  pesynbtatoMm  npefocTaBfeHus
MYHULMNANbHOW YCIyIu;

5) pasmep rocygapCTBEHHOM MOLWSMHBI, B3MMaeMoW 3a npefocTaBrieHne
MYHULMNANbHOW YCIyIu;

6) ncyepnbiBatoOLWNA NepeyYeHb OCHOBaAHUIM A1 NPUOCTAHOBNEHUSA UK OTKasa B
npeaocTaBfeHnn MyHULMNAnbHON yCnyru;

7) o npaee 3aaBuUTENSA Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue OencTBUi
(6e3penctBns) U peleHnin, NpUHATBLIX (OCyLecTBRsSeMblX) B XOA4e NpedocTaBrneHus
MYHULMNANbHOW YCIyru;

8) opmbl 3asBneHun (yBeAOMIEHUW, COOOLLEHUA), WUCMONb3yeMble MNpu
npegocTaBfieHUM MyHULMNANTbHOW YCIyTn.

WMHpopmauna Ha ENIY, PIY o nopsgke W cpokax npeaocTaBreHust
MYHULMNANbHOM YCMyrm Ha OCHOBaHUM CBEAEHWN, coepXalwmxcs B denepanbHon
rocygapcTBeHHOM NHGOpPMaLMOHHON cucrteme «PenepanbHbIv peecTtp
rocyAapCTBEHHbIX U MyHMLMNANbHbIX yCnyr (PYHKUMIA)Y», NpeaoCTaBnseTcs 3asaBUTENO
BecnnaTHo.

[doctyn K WHpopMauumm O cpokax W nopsgke npenocTaBfeHus  yenyru
ocywecTBnsaeTcs 6e3 BbINONMHEHUS 3asiBUTENEM Kakux — nnbo tpeboBaHun, B T.4. 6e3
NCNonb30BaHUs MNporpaMMHOro obecnevyeHnsi, yCTaHOBKA KOTOPOro Ha TexXHW4Yeckue
cpeacTBa 3aaButend TpebyeT 3aknio4eHus NUMUEH3NOHHOrO UM MHOro CornalleHus ¢
npasoobnagartenemM nporpamMmmHoro obecneyeHus, npegycMmatpusalroLlero B3MMaHue
nnatbl, perncTpauuio unM asTopu3auuio 3asaBuUTENs WM  NpefocTaBfeHne UM
nepcoHarbHbIX JaHHbIX.

3.8. CBegeHna o xode npefocTaBrieHUs MyHUUMNANbLHOW YCryrn 3asiBUTENb
BNpase nonyyYntb Npu NMYHOM, NUCbMEHHOM obpalleHun B OpraH, NnpeaocTaBnAoLmMmn
ycnyry, a Takke nocpencrtsom tenedoHHon cBsasn OpraHa. Kpome Toro, cBefeHusi o
Xo4e npefocTaBneHns  MyHUUMNAnbHOW  yCrnyru 3asBuTeNb BrpaBe Mony4vuTb
nocpeactesom ENMIY, PIrIY (ana 3assneHun, nodaHHbIX nocpencrsom PIAMY),
3NeKTPOoHHOM NoYTbl OpraHa.

3.9. CnpaBoyHass uHopmauusa noanexumt obssaTtenbHOMY pasMeLleHUo Ha
EMry, PMry, odvuunansHom canmte OpraHa, npenocTaBnsaloWero MyHULUNanbHYHo
ycnyry wn 4BnseTca  AocTynHonm pans  3assutens. OpraH, npegocTaBnsiowmm
MyHULMNanbHy0 ycnyry obecneymBaeT pasMelleHue W akTyanusauuio CrpaBoYHOM
MHOpMaLuMK B NEKTPOHHOM Buae nocpeacrtsom ENMIY, PITY, oduumansHoro canrta
OpraHa.

K cnpaBo4yHOM MHOpMaLMmM OTHOCUTCS:

- MeCTO HaxoxaeHuss un rpadukm paboTtel OpraHa, npegocTaBnsAwoLLIErO
MYHULMNANbHY0 YCRyry, ero CTPYKTYPHbIX nogpasgeneHvin, npeaocTaBnsioLmnx
MYHULMNANbHYIO YCRyry, rocyaapCTBEHHbIX N MyHULMNANbHbIX OPraHoB 1 OpraHun3aLumm,
obpaLlleHne B KOTopble HeOBX0AMMO ANdA NOnyvYeHUss MyHULMNANbHOM YCNyru, a Takke
oTaeneHun (LEeHTPOB) MHOTOMYHKLNOHANBHOIO LIEHTPA;

- ChnpaBOYHble  TenedoHbl  CTPYKTYpHbIX  nogpasgeneHmn  OpraHa,
NpefoCTaBMAOWEro  MyHUUMNANbHYIO  yCryry, OpraHusauumni, Y4acTBYHOLUMX B
nNpefocTaBfieHUn  MyHUUMNANbHOMW  yCryrm, B TOM 4ucne Homep TenedoHa-
aBTOMHOpMmaTopa (Npun HanM4umn);

- agpeca odumumnanbHoro camta OpraHa, NpeaoCTaBMSLWEro MyHUUUNANbHYO
yCryry, a TaKkKe O3feKTPOHHOW noyTbl M (Mnun) dopmbl obpaTHOM CBSA3M B CeTH
«HTEepHeT».

MHdopmaums O npefocTaBneHMM MyHUUMNANbHOM YCnyrn OOoSbkHa ObiTb
AOCTyrNHa ANs MHBanNuaoB.



Il. CranpgapT npegocTaBrieHUss MyHMLUNANbHOM YCNyru
4. HammeHoBaHWe MyHULUMNANbLHOMU yCIyru

4.1. Bblgaya BbINUCOK M3 MOXO3ANCTBEHHbLIX KHUT Y CrnpaBoOK Mo couunasibHO-
ObITOBbLIM BOnpocam.

5. HaumeHoBaHuMe opraHa, NnpeAoOCTaBNAKLWEro MyHULMUNANbHYIO YCyry

5.1. MyHnumMnanbHyo ycnyry npegoctaBnsieT agMUHUCTPaUUa MyHULMNanbHOro
obpasoBaHuna «llocénok HwxHun BbackyH4ak» AXTyOMHCKOro panoHa AcTpaxaHCKOW
obnactw.

Mpwn npegocTtaBneHMn MyHuuunansHon ycnyrm OpraH B3aMMOAENCTBYET C:

MexpanoHHasa NOHC Poccumn Ne _ no ActpaxaHckon obnactu.

5.2. MyHuyunanbHas ycnyra MoXeT NpeaocTaBnATbCs B MHOMOMYHKLMOHANTbHOM
LEeHTpe B YacTu:

- npuema, pernctpauum u nepegadnm B OpraH 3asBNeHUs U OOKYMEHTOB,
HeobxoaMMbIX 4Ns NPeaoCTaBNeHNs MyHULUMNANbHON YCNyru;

- Bblgaun pesynbsrata npegocTaBneHns MyHUUMNanbHON yCryri.

5.3. 3anpeweHo TpeboBaTb OT 3asABMTENS OCYLLECTBMEHUA OEWUCTBUA, B TOM
yucne cornacoBaHWi, HeoOXOAWMbIX ANs MNONYYEeHUS MyHULMNAnNbHOM ycrnyrn wu
CBSI3aHHbIX C oOpaleHMeM B MHble FOCyAapCTBEHHbIE OpraHbl U OpraHu3auuun, 3a
UCKITIOYEHNEM MONyYeHUss YCnyr W nosflydeHuss [LOOKYMEHTOB U mMHOopMaumu,
npefocTaBnsieMblX B pes3ynbTaTte NpeaoCTaBfieHUss TakUX YCMyr, BKHOYEHHbIX B
nepeydHn, ykasaHHble B YacTu nepBou ctaTbn 9 ®enepanbHoro 3akoHa ot 27 nons 2010
roga Ne 210-03 «O6 opraHuMsaumm npenocTaBfieHUs TOCYAApPCTBEHHbLIX W
MyHUUMNanbHbIX ycnyr» (aanee — ®egepanbHbin 3akoH Ne210-$3).

6. OnucaHue pe3ynbTaTta NpefoCcTaBNeHUs MyHULMNanbHOW ycnyru

6.1. PesynbTtatom npefocrasneHnss MyHULMNANbLHOW YCNyrn aBnseTcs:

- BbINUCKa U3 NOX03ANCTBEHHOM KHUMKN (MpunoxeHune Ne2 Kk ADMUHUCTPaATUBHOMY
pernameHTy);

- crnpaBka O nMocregHeEM MeCTe XUTenbCTBa YyMepLllero rpaxgaHuvHa ans
npeabseneHus B Hotapuat (MpunoxeHne Ne3 kK ADMUHUCTPATUBHOMY perfaMeHTy);

- CcrlpaBka O HanuMuum nuyHoro noacobHoro xossunctea ([MpunoxeHve Ne4d «k
AOMUHUCTPATUBHOMY perfameHTy);

- cnpaBka O Hanuumm nedHoro otonneHus  (MpunoxeHne Ne5 «
AOMUHUCTPATMBHOMY perfameHTy);

- cnpaBka 006 OTCYTCTBMM LEHTpanbHOro oOTonfeHus  (rasudpukaymmn)
(MpwunoxeHne Ne6 kK AODMUHUCTPATMBHOMY PErfameHTy).

- cnpaBka O HaxoxgeHunm Ha  wkaumBeHun  (MpunoxeHne  Ne7
AOMUHUCTPATMBHOMY perfameHTy);

- cnpaBka O Hanuumm npuycagebHoro ydactka ([MpunoxenHne Ne8 «
AOMUHUCTPATMBHOMY perfameHTy);

- CrnpaBka O BOCMUTaAHUM JeTer [0 AOCTMXKEHWA BOCbMUIIETHEro Bo3pacTa
(MpunoxeHne Ne9 kK AODMUHUCTPATMBHOMY perfiaMeHTy);

- CnpaBka O MOATBEPXAEHMM HEeucrnorb30BaHHOrO rpaBa Ha npuBaTU3auuio
XUnbIX NOMELWEHNI, BbldaBaeMblX N0 MECTY perncrtpaumm Ha Tepputopun Poccunmnckon
®epepaumn ¢ 04 nona 1991 roga oo gartbl pernctpauumn B NpUBaTU3MPYEMOM XKUITOM
nomewieHnn (Mpunoxenne Ne10 kK ADMUHUCTPATUBHOMY PErNAaMEHTY);

- CnpaBKa O CTPOEHMSIX, PacnofoXeHHbIX Ha 3eMenbHOM y4acTke (MMpunoxeHue
Ne 11 K ADMUHUCTPATUBHOMY pernameHTy);

- cnpaBka 06 ycTaHoBrneHUU (M3MeHeHun) agpeca OObekTa HeaBWXMMOro
nmywectsa (MNpunoxeHne Ne12 k AQMUHUCTPATUBHOMY pernameHTy);



- cnpaBka 06 yxoge 3a pebeHkom ([MpunoxeHne Ne13 Kk AOMUHUCTPATUBHOMY

pernamMmeHTy);

- crnpaBka O Xxapaktepuctuke >xunoro nomeweHus (MpunoxerHve Ne14 «k
AOMWHUCTPaTUBHOMY perfamMeHTy);

- cnpaBka o6 yxoge 3a rpaxgaHuHom(kon) ctapwe 80 net (MpunoxeHne Ne15 k

AOMWHUCTPaTUBHOMY perfamMeHTy);

- peweHne 06 oTkase B npedocTaBneHun MyHuumnansHon ycnyru (Mpunoxexune
Ne16 Kk AOMUHUCTPATUBHOMY pernameHTy).

7. Cpok npeAocTaBreHUss MyHULMNanbHOM yCnyru

7.1. O6wun cpok NpegocraBneHna MyHuumnaneHon ycnyrn — 10 paboyunx gHen
Co OHa npegctaBneHna B OpraH AOOKYMeHTOB, 0053aHHOCTb MO NpefoCTaBNeHUto
KOTOPbIX BO3OXEHa Ha 3asiBUTEnNS.

B cnyyae ycTtHoro oOpalleHus  3asBuTenss  CnNpaBkM M BbIMUCKU
nogrotaenmearTca cneunanuctom OpraHa B xode npuvema rpaxgaH B nopsagke
oyepeaHoCTU. [logroToBMneHHbIE CNPaBKN U BbINMUCKM BbIAAKOTCS JIMYHO B Xo4e npuema
rpakgaH B nopsigke o4epeHoCTU UM No nodTe B agpec 3adBuUTend, B criyyae nogadu
NMUCbMEHHOTO 3asBfieHns (BKNoYasa obpalleHns, NocTynmnBLLME MO 3NIEKTPOHHOM MoyTe).

B cnyyae npeacTaBneHuns 3asBuTenem OOKYMEHTOB yepes
MHOFOOYHKUMOHAMNbHbIN LUEHTP WM HanpaefeHusa 3anpoca B 3fEKTPOHHOM Buae,
nocpeactsom PIIIY, cpok npenoctaBneHUs MyHULMMNANbHOW YCIyrn UCYUCIIAETCH CO
AHSA nocTynnenus (permctpauun) ookymeHTos B OpraH.

MHOroyHKLUMOHanNbHbIN  LIeHTPp obecneunmBaeT nepefady 3asiBNeHus wn
AokyMmeHTOB B OpraH B CpOK, He npeBbllwawwmnx 2 paboymx AHEn, co AHA UX
NOCTYNNEHNA B MHOTODYHKLMOHASTbHBIW LIEHTP.

7.2. Cpok Bblgauun (HanpasreHus) pesynbtaTta NpegocTaBneHnst MyHUUMNansHom
ycrnyrn 3asiBUTento coctaeBnseT He 6onee 3 paboynmx AHEN CO OHSA MPUHATUS
COOTBETCTBYHOLLErO peLwieHna OpraHom.

7.3. lNepenaya B MHOroOyHKUMOHASbHbLIA LIEHTP pesynbrata npenoctaBrieHus
MYHULUMMNANbHOW yCcryru rno 3asBfeHnam, NOCTYNUBLLMM Yepe3 MHOMOYHKLNOHANbHbIN
LEHTP, OCYLLUECTBNSAETCA He nosgHee 2 paboymx gHEen A0 OKOHYaHUs, YCTaHOBNEHHOrO
AEeNCTBYIOLWNM 3aKOHOAATENLCTBOM CpOKa npefocTaBneHnss MyHUUmMnanbHOM yCnyru.

MHorodgyHKUMOHanbHbIA LIEHTP OCYLLEeCTBNSAET Bblgady 3asBUTENIO pesynbrata
npeaocTaBneHnss MyHUUMNanbHOW YCNyrm B TEYEHUW CpoKa XpaHeHUa T[OoTOBOro
pesynerata, nNpeaycCMOTPEHHOro  corfalleHneMm O B3auMOLEWUCTBUUM  Mexay
MHOrooyHKUMOHamNbHbIM LEHTPOM 1 OpraHom.

7.4. CpoOK npMOCTaAHOBMNEHUS MNPEAOCTaBfiEHMUS  MYHMLMNANbHOW  YCryrn
coctaBnseT 15 pabounx gHen.

8. MNepeyeHb HOpMaTUBHbIX NPaBOBbIX aKTOB, PEryiupyroLMX OTHOLLEHUS,
BO3HMKaloLme B CBA3M C NpeaocTaBlieHneM MyHULMNANbHOW yCcnyru

8.1. lNepeyveHb HOpMATMBHBIX MPABOBbLIX aKTOB, PEerynmpyowmux npeaocTaBreHne
MyHUUMNaneHom ycnyrm pasmewleH Ha ENMrY, PMTY v oduumnansHom cante OpraHa.

9. UcuepnbiBaowmit nepevyeHb AOKYMEHTOB, HEO6X0AUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMN NPAaBOBLIMU aKTaMU ANA NpeaocTaBreHUs
rocyaapcTBeHHOM YCIyru 1 ycnyr, KoTopbie AIBNAOTCA HE0OX0AUMbIMU U
ob6si3aTenbHbIMK ONs NPeAoCTaBfIeHNA rocyaapCTBeHHOM yCnyry, noanexatmx
npenocTaBrieHUIO 3asiBUTeNeM, B TOM Yucrie B aNIeKTPOHHOM chopme

9.1. lNepevyeHb OOKYMEHTOB, 0bsi3aTenbHbIX K MPeAoCTaBNEHUO 3asBUTENEM,
AN NoNyYeHNs BbINMUCKU U3 NOXO3ANCTBEHHbIX KHUMN:

1) 3asBneHve Ha npegocTaBfneHne MyHUUUNarbHOM YCNyru, nognvcaHHoe

HenocpenctBeHHo  3assutenem  (MpunoxeHne Ne 1k HacTodwemy

AOMUHUCTPATMBHOMY perfnameHTy);



2) [JokymeHT, ygocToBepsilOWMA NUYHOCTL 3asBuTtens (npencraBUTENs

3aaBuTens);

3) [okyMeHT, noaTeBepxdalowWwuni MOoNHOMOYMS npeacrtaButena  3adaButens,
YNOTHOMOYEHHOIO Ha nodayvyy [OOKYMEHTOB W MOflydeHne pesynbTata oOKasaHus
MyHULMNAnNbHOM ycnyru (B criydyae obpalleHns npeacTaBuTens 3asBuTens);

4) [lokyMeHT, NoATBEPXAAaoLLMA NONTHOMOYUS KOPUONYECKOro nNuua;

5) CBmaeTenbcTBO 0 cMepTh (N0 HEOHXOAMMOCTN);

6) MNMoxo3sancTBeHHas kHura (Npy Hanuuun);

7) Cornacue 3assutenen Ha 06paboTKy NepcoHarbHbIX AaHHbIX.

9.2. lNepeyveHb OOKYMEHTOB, 06si3aTeNibHbIX K MPeAoCTaBfIEHNO 3aaBUTENEM,
ANA  NOMyYeHus, CrnpaBkM O HanMyMM JNUYHOrO NOACOBGHOro XO3AMCTBA, CNpaBKM
HanuuMm npuycagedbHoro yyacTtka, ChnpaBkM O CTPOEHMAX, PacnofiokKEeHHbIX Ha
3eMenbHOM y4acTKke, cnpaBku 00 yCTaHOBNEeHWW (M3MeHeHuMM) agpeca obbekTa
HeBWXNUMOro UMyLLIECTBa:

1) 3asBneHve Ha npegoCcTaBNeHne MyHUUMNAnNbHOW Yycnyrk, nognucaHHoe

HenocpegctBeHHO  3asasutenem  (MpunoxeHme Ne 1k HacTodAwemy

AOMUHUCTPATMBHOMY perfameHTy);

2) [okymeHT, yOoCTOBepslWMA NUYHOCTL 3asBuTtensa (npeacTaBuTens

3aaBuTens);

3) [okyMeHT, noATBepXQawLwuih MonHoMouns npeacraButens 3asBuTens,
YNOITHOMOYEHHOIO Ha nojdadvy [OOKYMEHTOB M MOfyvYeHuMe pesynbTata OKa3aHus
MYHULMNANbHOM ycnyru (B criydyae obpalleHunst npeacTaBuTenst 3asBUTENs);

4) [JokyMeHT, NOATBEPXKAAOLLMIA NONTHOMOYMUS KOPUONYECKOro NnLa;

5) cornacue 3agasutenen Ha o6paboTKy NnepcoHanbHbIX aHHbIX.

9.3. lNepeyeHb OOKYMEHTOB, 06si3aTeNbHbIX K MPeAoCTaBfEHNO 3asBUTENEM,
ANA  NonyyYeHWs cnpaBKU O MOATBEPXAEHMU HEUCNoNb30BaHHOroO mnpaBa Ha
npMBaTU3aUMUIO XUSMbIX NMOMELEHUNA, BblAaBaeMbIX MO MeCTy perucTpauum Ha
Tepputopun Poccunckon Pepepaumm ¢ 04 wwona 1991 roma, [o p[artbl
perucTpauum B NpuBaTM3npyeMoM XXUoM NoMeLLeHUN:

1) 3asBneHve Ha npefocTaBneHne MyHUUMNanbHOW YCNyru, nognMcaHHoe

HenocpencteeHHo  3asasutenem  (MpunoxeHne Ne 1 Kk HacToswewmy

AOMUHUCTPATUBHOMY perfnameHTy);

2) [okymeHT, yAOocCTOBepsilOWMA NUYHOCTL 3asButens (npeacrtaBUTENS

3aaBuTens);

3) [oKyMeHT, noaTBepxdawwui MNOoNHOMOYMS npeactaButena 3aaBuTens,
YNONMHOMOYEHHOIO Ha nojdadvy [OOKYMEHTOB M MOfyvyeHuMe pesynbTaTa oKasaHus
MYyHULMNAnNbHOM ycnyru (B criydyae obpalleHuns npeacraBuTens 3asasutens);

4) [JoKyMeHT, NOATBEPXKAAOLLMIA NONTHOMOYMS KOPUONYECKOTO NnLa;

5) cornacue 3asasutenen Ha o6paboTKy NepcoHanbHbIX aHHbIX.

9.4. lNepeyveHb OOKYMEHTOB, 00si3aTenbHbIX K NPefoCTaBfEHUIO 3asiBUTENEM,
ANa  NofnyyYeHWs cnpaBKU O HanuMyuMM MNEe4YHOro OTOMJIEHUSsl, ChNpaBKU
XapaKTepuUCTUKE XKUIIOro noMeLUeHUsi, cnpaBku 00 OTCYTCTBMM LIEHTPanbHOro
oTonneHus (rasmdukaumm):

1) 3asBneHve Ha npegocTaBNeHne MyHUUMNANbHOW YyCnyrk, nognucaHHoe

HenocpenctBeHHo  3asasutenem  ([MpunoxeHne Ne 1 Kk HacTosiwemy

AOMUHUCTPATMBHOMY perfameHTy);

2) [oKkymeHT, yOoCTOBEpSOWMA §NUYHOCTL 3asButens (npeacraBuUTeEns

3aaBuTens);

3) [JokyMeHT, NOATBEepXAawLwuMi MOoNHOMOYnA npeacrtaBuTens 3asBuTens,
YNOMIHOMOYEHHOIO Ha nojdayvyy [OOKYMEHTOB M MOMyvyeHuMe pesynbrata oOKasaHus
MyHULMNAnNbHOM ycnyru (B criyyae obpalleHuns npeacTaBuTens 3asaBuTens);

4) [JokyMeHT, NoATBEPXOAOLLNA NOSTHOMOYNSA KOPUANYECKOTO NULa;

5) TexHnyeckumn nacnopT;

6) cornacue 3asButenen Ha o6paboTKky NnepCcoHanbHbIX AaHHbIX.

9.5. lNepeyveHb OOKYMEHTOB, 00si3aTenbHbIX K MPeaoCTaBfEHUIO 3asBUTENEM,
AN NoslyYeHns cnpaBKy € NOCNeAHero MecTa X1UTenbCTBa yMepLUero rpaxaaHumHa
Ana npeabsBlEeHUA B HOTapumar:



1) 3asBneHve Ha npegocTaBfneHue MyHUUUnaribHOM YCNyru, nognucaHHoe
HernocpeacTBEHHO 3agasutenem (MpwunoxeHune Ne 1 K HacTosALemy
AOMUHUCTPATMBHOMY perfameHTy);

2) [JokymeHT, ygocToBepsilOWMA NUYHOCTL 3asButens (npencraBUTENs

3aaBuTens);

3) [okyMeHT, noaTeBepxdalowwun MNONHOMOYMS npeactaButena  3adaButens,
YNOIHOMOYEHHOIO Ha nojdadvyy [OOKYMEHTOB M MOfyvYeHue pesynbrarta OKa3aHus
MyHULMNAnNbHOM ycnyru (B criydyae obpalleHunst npeacTaBuTens 3asaButens);

4) [JokyMeHT, NOATBEPXKAAOLLMA NONTHOMOYUS KOPUONYECKOro Nuua;

5) CBnaeTensCcTBO O CMEPTU;

6) cornacue 3aasuTenen Ha o6paboTKy NepcoHanbHbIX JaHHbIX.

9.6. lNepevyeHb OOKYMEHTOB, 00si3aTenbHbIX K MPeAoCTaBNEHU0 3asBUTENEM,
ANS NonyyYeHnss cnpaBKU O HAXOXAEHUU Ha VKAUBEHUMN:

1) 3asBneHve Ha npegocTaBNeHWe MyHUUMNAnNbHOW Yycnyrk, nognucaHHoe

HenocpenctBeHHO  3assutenem  (MpunoxeHne Ne 1k HacTodwemy

AOMUHUCTPATUBHOMY perfameHTy);

2) [okymeHT, ygocToBepsilOWMA NUYHOCTL 3assutens (npegcrasuTens

3aaBuTens);

3) [oKyMeHT, noaTeBepxdawowun MNoNHOMOYMS npeactaButena 3adasButens,
YNOITHOMOYEHHOrO Ha Mnogayy [AOKYMEHTOB W MNoNyyYyeHne peaynbTata oOKasaHus
MyHULMNAnbHOM ycnyru (B criydyae obpalleHnst npeacraBuTenst 3asBuTtens);

4) [JokyMeHT, NOATBEPXKAAOLLMA NOSTHOMOYNS IOPULNYECKOTO NUL3;

5) CBngetenbCcTBa 0 POXAEHUN HECOBEPLUEHHONETHUX OETEN.

6) CnpaBka y4ebHOro 3aBefieHus, BblOAHHYIO Ha TeKywuin y4yebHbin roa (ans

yyalmuxcs U CTyaeHToB B Bo3pacTe oT 18 oo 23 ner);

7) PeweHune 06 ycTaHOBMEHUN ONEKN (MONEYUTENBCTBO);

8) cornacue 3aasuTenen Ha o6paboTKy NepcoHanbHbIX AaHHbIX.

9.7. lNepeveHb OOKYMEHTOB, 00si3aTenbHbIX K NPefoCTaBIEHUIO 3asiBUTENEM,
ANA noryYyeHMs cnpaBKU O BOCNUTaAHUM AeTen A0 AOCTUXKEHUA BOCbMUIIETHEro
BO3pacTa:

1) 3asBneHve Ha npegocTaBneHne MyHUUMNAnNbHOW Yycnyrn, nognucaHHoe

HenocpencteeHHo  3assutenem  (MpunoxeHne Ne 1 Kk HacToswewmy

AOMUHUCTPATMBHOMY perfnameHTy);

2) [okymeHT, yAOoCTOBepslOWMA NUYHOCTL 3asBuTtens (npeacrtaBUTENS

3aaBuTens);

3) [oKyMeHT, noaTBepxdawLwui MNOoNHOMOYMS npeactaButena 3aaBuTens,
YNOMMHOMOYEHHOIO Ha nodadvy [OOKYMEHTOB W MOflydeHWe pesynbTaTa oKasaHus
MYyHULMNAnNbeHOM ycnyru (B criydyae obpalleHuns npeacTaBuTens 3asasuTens);

4) [JoKyMeHT, NOATBEPXKAAOLLMIA NONTHOMOYMS KOPUONYECKOTO NnLa;

5) CBngetenbCcTBa 0 poXAEHUN OETEN.

6) cornacue 3asasuTenen Ha o6paboTKy NnepcoHanbHbIX AaHHbIX.

9.8. lepeyveHb OOKYMEHTOB, 00si3aTenbHbIX K NPeaoCTaBfIEHUIO 3asiBUTENEM,

Ana nonyyeHus cnpaBkn 06 yxoge 3a pebGeHKOM, cnpaBkM 006 yxope 3a

rpaxgaHuHom(kon) ctapue 80 ner:

1) 3asBneHve Ha npegoCcTaBNeHne MyHUUMNAnNbHOW YyCnyrk, nognucaHHoe
HenocpeacTBEHHO 3asaButenem (MpunoxeHune Ne 1 K HacTosLwemy
AOMUHUCTPATMBHOMY perfameHTy);

2) [oKymeHT, yOoCTOBEpSOWMA NUYHOCTL 3asBuTtens (npeacrtaBUTENs

3aaBuTens);

3) [JokyMeHT, NOATBEepXAawLwuMi MOoNHOMOYNA npeacrtaBuTens 3asBuTens,
YNOMTHOMOYEHHOIO Ha nojdayvy [OOKYMEHTOB M MOfyvyeHuMe pesynbTaTa oOKasaHus
MyHULMNAnNbHOM ycnyru (B criyyae obpalleHuns npeacTaBuTens 3asaBuTens);

4) [JoKyMeHT, NOATBEPXKAAKLLMIA NONTHOMOYMS KOPUONYECKOTO NnLa;

5) CBnoeTenbCTBO O poXaeHUN (Ona yxona 3a pebeHKom);

6) [lMacnopT rpaxgaHuHa(km), KoTopoMy Heobxoamm yxon (Ans yxoda 3a
rpaxxgaHnHom(kon) ctapuwe 80 ner).

7) cornacue 3aaButenen Ha 06paboTKy nepcoHanbHbIX JAHHbIX.



9.9. 3asBneHne npegocTaBnseTcd B €ANHCTBEHHOM ak3emnnispe. [oKyMeHTbI,
HeobxoauMMble ANA NPeaoCTaBNEHWa MyHUUMNANbHOW YCRyrn, NpeaocTaBnsoTCa B
ABYX 93K3emnnsdpax, OAMH W3 KOTOPbIX AOSMKEH OblTb NOASIMHHUKOM. [lognmMHHKK
AOKyMeHTa npeaocTaBnsieTcsa TOMbKO ANl NpocMoTpa B Hadane npegocraBreHns
MyHMUMNanNbHOM ycnyrm ¢ obsAsaTtenbHbiM  BO3BpaToM 3aaBuTento. [lonyckaeTtca
npegocTaBrieHMe HoTapuasibHO 3aBePEeHHON KONMUU OOKYMEHTA.

®PopMbl JOKYMEHTOB ANS 3aMOfIHEHUS MOrYT OblTb MOMy4YeHbl 3adABUTENEM MpU
nnyHom obpaweHnn B OpraH, B 9NeKTPOHHOW hopmMe Ha oduumansHoMm Beb-cante
Oprana, EgnHom noptane, MNMopTtane ycnyr PK, B MHOrogyHKUMOHASbHBIN LEHTP.

9.10. B cny4yae, ecnu npaBo COOBCTBEHHOCTU Ha 3eMenNbHbIA y4acTok U (KUnun)
00BbeKTbl HEABWXKMMOCTU He 3apernctpupoBaHo B EOMHOM rocygapCTBeHHOM peecTpe
npaB Ha HEeOBWKUMMOE WMYLLECTBO W COENOK C HUM, 3asiBUTenb LOMOSHUTESTbHO
npefocTasBnseT Ans nosyvyeHnsa pesynbtaTta npeaoctasneHnsa ycrnyr no nyHkram 9.1 -
9.4:

1) npaBoycTaHaBnMBawLiMe OOKYMEHTbl Ha 3eMefnbHbI Yy4acToK u  (unu)
00beKTbl HEABMXUMOCTU (MOASIMHHUK UMM 3aCBUOETENbCTBOBaHHbIE B HOTapuarbHOM
nopsigke Konum).

9.11. 3agBuTtento npegocTtaBnsieTcss BO3MOXHOCTb MNOJayM 3adBneHuMs B
aneKTpoHHOM dhopme nocpencteom PrITY. MNpu HanpaBneHun 3asBUTENEM 3asiBNeHUS
0 npegocTaBfieHUn MyHUUMNanbHOW ycnyru nocpeactsom PlITY, 3assutens Brnpase
npefoCTaBUTb B 3NIEKTPOHHOM BMAE MHble AOKYMEHTbI, NPeayCMOTPEHHbIE MYHKTaMm
9.1 - 9.8 (B 3aBucMMOCTM OT uUenn obpaweHus 3assutens). [lpu HanpasneHuu
3assuTeneMm (NpeactaBuTeneM  3asiBUTENs)  3asiBNeHuss O  npegocTaBrieHun
MyHUUUNansHon ycnyru nocpeactsom PrIY, OOKYMEHT, yOoCTOBEpPSWUA NIMYHOCTb
3asBuTeENs He TpelbyeTcsl, JOKYMEHT, NOATBEPXAAtoWMUM NONHOMOYUSA npeacTaBuTens
aomkeH ObiTb  nognucaH  YCUNEHHOW  KBanMUMUMPOBAHHOW MOAMUCHLIO  OpraHa,
BblJaBWero AOKymMeHT, nubo HoTapuyca. B cnyyae He npepocrtaBneHus
BbllLUEYKa3aHHbIX [JOKYMEHTOB B 3JIEKTPOHHOM BuAe, 3asBUTEN MNOCPeLCTBOM
«JlnyHoro kabuHeta» Ha PrIIIY HanpasnseTcs yBeOOMSEHME O HeobBXxoauMOCTU
npefoCTaBfieHMs MOMHOro KoMnnekta [okymeHToB B OpraH, npeaoctaBnsiownim
MYHULMNAnNbHOM ycnyry, Ha 6yMaXxHOM HOCUTENe, COrnacHO YyCTaHOBIIEHHOMO CPOKa.

10. UcuepnbiBalowmn nepeyeHb JOKYMEHTOB, HEOO6XOAUMbIX B
COOTBETCTBUM C HOPMAaTUBHLIMU NPAaBOBbLIMU aKTaMu AN NpeaocTaBleHus
MYHULMNaNnbHOW YCINyru, KOTOpble HaXOAATCA B PpacrnopsikeHUu
rocyaapcTBeHHbIX OpraHoOB, OpraHOB MECTHOIro CamMoyrnpaBfieHUsA U UHbIX
OpraHoB, y4acTBYHLMX B NpeAocTaBreHnM MyHULMNanbHOW yCnyru, U KoTopble
3aABUTeNb BrNpaBe NpeacTaBUTb, B TOM Yncrie B 3NIEKTPOHHOWN ¢hopme

10.1. [Ons npegocTtaBneHuss MyHuumnanbHon ycnyrn, OpraH nocpencTsom
MEeXBeLOMCTBEHHOI0 MHAOPMALMOHHOIO B3aMmoaenctana (6e3 npueneveHns K aTomy
3aaBuUTENd), 3anpawmBaeT cregyllne [OOKYMEHTbl (B 3aBMCUMOCTM OT  Lenu
obpalleHuns 3aasutens):

1) Bbinucka n3 EQMHOro rocygapCTBEHHOro peectpa rpuandeckux nuy (npu
obpaiueHun ropuandeckmnx nuy) (MexpanonHHas MPOHC Poccum Ne 4 no AcTpaxaHckomn
obnactn);

2) Bbinncka w3 EpguMHOro rocyoapCTBEHHOro peectpa  MHAMBUAOYarnbHbIX
npegnpuHumatenen (npu  obpaweHun MHAMBUAYalbHbIX  NpeanpuHMMaTenein)
(MexpawoHHas NPHC Poccum Ne 4 no ActpaxaHckon obnacTu;

3) [lpaBoycTtaHaBnuBalwLWmMe [OKYMEHTbl Ha 3eMefbHbI y4acToK U (KUnu)
06bekTbl HeaBmxkumocTh, (YnpaeneHune PepepanbHOM CNyxbbl rocyaapCTBEHHOM
pernctpauuun, kKagactpa W kKaptorpadwun) (ana onpegeneHvs npasoobnagartens
o6beKTa 1 NPoOBEPKM MOFTHOMOYMI);

4) cBefeHus 0 perncTpauumn no MecTy XuUTenbcTBa

10.2. 3asBuTEnbL BMNpaBe, MO COOBCTBEHHOM WHMUMATMBE NPEOOCTaBUTb
AOKYMEHTbI, npegycMoTpeHHble noanyHktoM 1 — 4 nyHkta 10.1. AOMUHUCTPATUBHOIO



pernamMmeHTa. He npenocrtaelieHne BbllleyKa3aHHbIX [OOKYMEHTOB He ABNAETCA
I'IpVI‘-IVIHOVI 0514 OTKa3a B npeaocrtaBlieHnn MyHMLlMHaﬂbHOVI yCnyru.

11. Yka3aHue Ha 3anpet TpeboBaTb OT 3aaBUTENA

11.1. OpraH, NpeaocTaBNALWMIA MyHULMNANbHYO yCnyry He Bnpase TpeboBaTb OT
3aaBUTENS:

1) npencraBneHns LOKYMEHTOB U MHAOPMauUUU UM OCyLLeCTBeHUs OEeNCTBUN,
npeacTaBfieHMe WM OCYLLECTBMNEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMaTUBHbIMU
NpaBOBbIMM aKTamu, PerynupyrolmnuMm OTHOLUEHUS!, BO3HUKAKOLWME B CBA3M C
npegocTaBfieHNEM rocyaapCTBEHHbIX U MyHMUMNAIbHbBIX YCAYT;

2) npeacTaBneHUs AOKYMEHTOB M MHGOPMauMM, B TOM YuCrie NOATBEPXKAALLMX
BHECEHWe 3agBMTEneM nnatbl 3a NpeaocTaBneHWe  rocyAapCTBEHHbIX U
MYHAUMNANbHbIX  YCIyr, KOTOPble  HaXOO4ATCS B PacCroOpPsSPKEHUM  OpPraHos,
NPedoCTaBnsOWMX  rOCyAapCTBEHHbIe  YCRyrn,  OpraHoB,  NpegocTaBhAsOLLNX
MyHUUMNAnbHbIE YCIYrK, WHbIX [OCY4apCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHnsa nMbo NoaBeAOMCTBEHHbLIX FOCYAapCTBEHHLIM OpraHaMm Unu opraHam
MECTHOro CamoynpaBfeHWs OpraHu3auun, ydacTBylOWMX B  NpeaocTaBreHun
npeaycMOTpeHHbIX YacTblo 1 ctaTbn 1 PegeparnbHoro 3akoHa ot 27.07.2010 Ne 210-93
“‘O6 opraHu3auuu npegocTaBneHns roCcydapCTBEHHbIX W MyHUUMNANbHbIX ycnyr”
rocyAapCTBEHHbIX W MyHMUMNAmNbHbIX YCRyr, B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbIMM akTamu Poccuiickon degepaumm, HOPMATUBHBLIMA MNPABOBbIMU aKTamu
cybbektoB Poccuiickon Pepepaumm, MyHMUMNAnNbHbIMKM  NPaBOBbLIMW  akTamu, 3a
UCKITIOYEHNEM [OOKYMEHTOB, BK/MOYEHHbLIX B OMNpedeneHHbld 4YacTbto 6 cTtatbu 7
depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 “O6 opraHusaumm npeaocTaBreHns
rocyAapCTBEHHbIX U MyHUUMNAMNbHbIX YCryr” nepeyYyeHb AOKYMEHTOB. 3asaBUTENb BNpase
npeacTaBUTb yKasaHHble OOKYMEHTbl U MHGOpMauMo B OpraHbl, NpegocTaBnsolme
rocyAapCTBEHHbIE YCMNYrK, N OpraHbl, NPegoCTaBnAloLWmne MyHULMNanbHble YCnyru, no
CcOBCTBEHHOM MHMUMATUBE;

3) ocywecTBneHus AOencTtBuMi, B TOM YWUCrEe COrfacoBaHui, HeobxoauMblx Ans
NonyyYeHnsa rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCIYr U CBA3aHHbIX C obpalleHnem B
WHble rocyaapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO caMoyrnpaBfeHus, opraHm3sasumuu, 3a
UCKITIOYEHNEM MOMNYyYEeHUss YyCnyr W nofnydeHuss [OOKYMEHTOB W MHopMauumu,
npegocTaBnsieMblX B pesynbTate nNpefoCTaBNeHUs TakuxX YCNyr, BKMAKOYEHHbIX B
nepeyHn, ykasaHHbole B Yactn 1 ctatbn 9 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-
@3 “O6 opraHunsaumm npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX YCyr’;

4) npeacTtaBneHMst  OOKYMEHTOB M MHQoOpMauuu, OTCcyTcTBMe n  (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX He yKasbiBanucCb Npu NepBoHaYaribHOM OTkase B npueme
OOKYMEHTOB,  HeobxoguMbIX  ANs  NpefocTaBneHust  roCyJapCTBEHHOW — Unu
MyHUUMNaneHOMW  ycnyru, nuMbo B NpedoCTaBfieHUM  roCyAapCTBEHHOM MU
MYHULMNANbHOM YCIyrn, 3a UCKMIOYEHNEM CneayoLLmX Crnyyaes:

a) Wu3MeHeHne TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacCalLLMXCH
npefocTaBfieHns  rOCyAapCTBEHHOM MMM MyHUUMNAnNbHOW  ycnyru,  nocrne
nepBoHavyanbHOM noJavn 3asBfeHuss O NpedoCTaBfEHUN TrOCyOAaPCTBEHHOW UMK
MYHULMNANbHOW YCIyru;

0) Hanuune owmnbok B 3asABEHUM O NpPeaoCTaBfEHUM [OCYLAaPCTBEHHON WK
MYHAUMNANbHOMW  yCryrm W OOKYMEHTaxX, MOAaHHbIX  3adBuTeneMm  nocre
nepBOHavyanbHOro oTkasa B npuemMe OOKYMEHTOB, HeobXxoaMMbIX AN npeaocTaBneHns
rocyaapCTBEHHOW  WMAW  MyHuUMNanbHOW ycnyrn, nmbo B  nNpeaocTaBreHun
rocyAapCTBEHHOW UMM MYHMUMMANbHOW YCIYrn U He BKIOYEHHbIX B NpeacTaBfieHHbIN
paHee KOMMMEKT AOKYMEHTOB;

B) UCTEYEHWEe CpoKa AEWCTBMS OOKYMEHTOB WNN U3MEHeHue WMHopmaumn nocne
nepBOHaYanbHOro oTkasa B nNpueme OOKYMEHTOB, HEOOXOAUMbIX ANs NpeaoCTaBneHus
rocyaapCTBEHHOW WM MyHuUMnanbHOW ycnyrn, nmbo B  npegocTaBreHun
rocyAapCTBEHHOW UM MyHULMNAITbHOW YCNyru;

r) BbiiIBNEHWE AOKYMEHTanbHO NOATBEpPXOEHHOro dakta (MpU3HaKoB) OLIMBOYHOrO
unn npoTuBoOnNpaBHOro pAencteusa (6e3gencTens) AOMKHOCTHOIMO nvua opraua,



NpefoCcTaBnsAOLWEro rocygapCTBEHHYIO YCNyry, WM opraHa, npefocTaBnsoLwLero
MYHULMMANbHYO YCNyry, roCyAapCTBEHHOrO WM MYHUUMMAnNbHOrO  ChnyXatlero,
paboTHuka MHOrO(yHKLNOHaNLHOro LeHTpa, paboTHuKa opraHusauum,
npegycMmoTpeHHon YacTtblo 1.1 ctaten 16 ®enepansHoro 3akoHa ot 27.07.2010 Ne 210-
®3 “O6 opraHusauuu npegocTaBreHUs rocygapCTBEHHbIX WU MyHULUMNANbHbIX ycnyr”,
npy nepBoHayanbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobxoaumbixX Ans
npeaocTaBfieHns  roCydapCTBEHHOW  unM  MyHUUMnanbHOW  ycnyrm, nmbo B
npefocTaBfieHUM rocygapCTBEHHON UMM MyHUUMNANBLHOW yCnyru, O YeM B MUCbMEHHOM
BMAe 3a NoANUCLI0 PYKOBOAUTENS oOpraHa, npefocTaBnsiolero rocygapCTBEHHYHO
ycnyry, Wnu opraHa, npeaocTaBsioWero MyHuUUMnanbHy YCryry, pykoBoauTens
MHOroyHKLUNOHANbLHOroO LieHTpa npu nepBoHavanbHOM OTKase B npuemMe LOKYMEHTOB,
HeoOXxoauMbIX ANs NpefoCcTaBfieHUs roCy4apCTBEHHON UMW MYHWUMNANbHOM YCIyru,
nmbo pykoBOAMUTENS opraHuM3aumm, npeagycMOTpeHHon dacteio 1.1 ctatbu 16
®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 “O6 opraHusaumm npegocTaBreHns
rocyAapCTBEHHbIX W MyHMUMMAnNbHbLIX YCNyr’, yBeOOMISeTCcs 3asdABuTenb, a Takke
NPUHOCATCA U3BMHEHUSA 3a JOCTaBIIEHHbIE HeYy40bCTBa;

5) npepoctaeneHMs Ha 6yMaxHOM HocuTene [OOKYMEHTOB W WHgopmauuu,
3NEeKTPOHHble 0Opasbl KOTOPLIX paHee Oblnn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2
yactn 1 ctatbn 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsayum
NpeaocTaBfeHns rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCAYr», 3a WCKIOYEHUEM
Crny4yaeB, €CNn HaHeceHne OTMETOK Ha Takume OOKYMEHTbI, IMbo X n3baTne ABnaeTcd
HeobXxoAMMbIM yCrioBMEM NpPeAoCTaBnNeHns rocyaapCTBEHHOW WNU  MyHUUUNANbHOM
YCIyru, U UHbIX Cy4YaeB, YCTaHOBMNEHHbIX bedepanbHbIMU 3aKOHaMUy.

12. UcyepnbiBaowmmn nepeyeHb OCHOBaHMN ANA OTKa3a B npueme
AOKYMEHTOB, He06X0AUMbIX ANA NpeAocTaBNeHUs MyHULUNanbHOU yCcnyru

12.1. OcHoBaHuMs AOns oOTKasa B nNpuemMe [OOKYMEHTOB HeobxoaumbixX Ans
npegoCTaBfEHNss MyHULMNANbHOW YCIYTn:

1) 3asBuUTENb HE COOTBETCTBYET TpeboBaHMAM, YyKasaHHbiM B n. 2.1.
AOMVHNCTPATMBHOIO pernamMeHTa;

2) HanunuMe B 3asBfEHUM W MNpuiaraembliX K 3asiBEHU0 OOKYMEHTax
HEOrOBOPEHHbLIX  WUCMPaBMEHUN, CEPbE3HbIX MNOBPEXAEHUN, HE  MNO3BOMSHOLLMX
OAHO3HA4YHO WCTONKOBATb UX cCoAepXaHue, NOAYUCTOK NMBO MPUMNUCOK, 3a4YEPKHYTbIX
CIoOB;

3) TeKCT 3asBneHNda He Noa4aeTCsA NPOYTEHNIO;

4) OoTCyTCTBME B 3asiBfIEHUN CBEAEHUI O 3a8BUTENE, NOANUCU 3asiBUTENS.

12.2. OcHoBaHMEM [N OTKasa B MNpPUMEME K pacCMOTpeHuio obpalleHus 3a
Nony4YeHMEM MYHULMNANbHOM YCNyrn B SNEKTPOHHOM BUAE SBMSIETCA Hanuyune
nospexgeHnn canna, He NOo3BOMALWMX NOMAyYnTb HAOCTYyNn K  uHopmauuu,
cofepallemncs B JOKYMEHTE.

13. UcuepnbiBalowmmn nepeyeHb OCHOBaAHUN ANl NPUOCTAHOBIIEHUSA UNn
oTKa3sa B npeAocTaBNeHUM MyHULIMNANbHON YCIyru

13.1. OcHoBaHMEM [ONA NPUOCTaHOBIEHUA MPEeAOCTaBfEHNA MYHULMNANbHON
yCnyru siBNsieTcs:

1) noctynnexHne B OpraH, NpegocTaBnAWMN MyHUUMNANbHYO yCnyry, OoTBeTa
opraHa roCygapCTBEHHOM BIacTW, oOpraHa MECTHOro camoynpasneHna nmnbo
NnoaBEOOMCTBEHHOM OpraHy rocyJapCTBEHHOW BRactm WAWM  OpraHy MeCTHOro
camMmoynpaBneHnsa opraHM3aunm Ha MexxBeJOMCTBEHHbIN 3anpocC, CBUAETENbCTBYHOLLENO
06 OTCYyTCTBMM [OKYMeHTa W (Mnu) uHcdopMaumm, HeobXxoauMMbIX ANA Bblgaun
pesynbTarta npeaocTtaBfieHNa MyHUUMNAnNbHOW YCRyru, e€ecnv COOTBETCTBYIOLLMN
AOKYMEHT He Obin npeaocTaBrieH 3asgBUTENEM MO COOGCTBEHHOW UHULMATHMBE.

13.2. OcHoBaHVsIMW Ons OTKa3a B MNpPefoCTaBNEeHUN MyHULUMUNANbHOW YCnyru
ABNAKTCA:



1) He npegocTaBneHne onpeaeneHHbix nyHkTamu 9.1. - 9.10. (B 3aBUCMMOCTN OT
uenu obpaweHus 3aasutens) AQMUHUCTPATUBHOIO pernamMmeHTa AOKYMEHTOB;

2) OTKa3 B Bblga4de Nno ykasaHHOMY OCHoOBaHuto B . 13.1. gonyckaeTtcs B cryvae,
€Cnu opraH, nNpefocTaBNALWUIA MYHUUUNASbHYO YCIyry, rnocrie MnoflydYeHusi Takoro
OoTBeTa yBeJOMWS 3asiBUTENst O MOMyYeHUU TakKoro OTBeTa, NPenrioXurl 3asBuUTEnNto
npeacTaBuTb JOKYMEHT U (Unn) nHdopmaumio, HeobxogmMmble ANs BblAayn pesynbtarta
npefocTaBfieHUs MyHUUUNANbHOW YCNYrX U He NOy4Yun OT 3a8BUTENS TakMe OOKYMEHT
n (Mnn) nHdopmaumio B TedeHre 15 gHen.

3) HecoOTBETCTBME MpeAcTaBfeHHbIX JOKYMEHTOB TpeboBaHNAM OEeNCTBYIOLLENO
3aKoHodaTesbCTBa.

13.3. 3asaButens (NpeacraBuTens 3asaBUTENS) BNpase O0TKa3aTbCs OT NONyYeHUs
MYHULMMANbHOM YCNYrn Ha OCHOBaHUN JINYHOIO MUCbMEHHOTO 3asiBfIEHUS, HaNMCaHHOIo
B cBoboaHOM hopMe HanpasBuB MOYTOBbIM OTNpaBfeHneM (C yBeLOMSIEHUEM) WMn
obpatmBLumce B OpraH.

OTka3 B npegocTaBneHnn MyHULMNAN6LHOM YCyrM He NpensaTcTBYEeT NOBTOPHOMY
oOpalleHunto 3a npegocTaBfieHMeM MyHULMNANbHOW YCyru.

14. MNMepeyeHb ycnyr, KOTOpble ABMAAIOTCA HEOOXOAUMbIMU U
obsA3aTenbHbIMM ANSA NpefocTaBfIEHUA MyHULIMNANIBHON yCNyru

14.1. Ycnyru, KOTOpble SBMAKTCA HEoOXoauMbIMM U obsi3aTenbHbIMU  AS1S
npegoCcTaBfieHNs MyHULUMNANBLHOW YCIYyrn OTCYTCTBYIOT.

15. I'Iopnp,ox, pa3Mep n oCHOBaHUA B3ANMaHUA rocy,qapCTBeHHoﬁ MNOLWIJINHbI
WIIM MHOM NNaTbl, B3AUMaeMOn 3a npeagocTaBlieHne MyHMLIMI'Ia.HbHOﬁ ycnyrumn

15.1. TocypapcTBeHHass MOWMMHA WM WHas nnata, B3WMaeMas 3a
npegocTaBreHe MyHUUMnansHOW yCryrm oTCyTCTBYeT.

16. Mopspok, paamep U OCHOBaHUSI B3MMaHUA NnaTtbl 3a NpeagocTaBneHue
yCcnyr, KoTopble SIBNAOTCA HE06X0AUMbIMU N 06AA3aTeNnbHbIMU ANA
npeaocTaBreHusi MyHMUMNanbLHOW ycnyrm

16.1. lMnaTa 3a npegocTaBneHne yCryr, KOTopble SIBASOTCA HEOOXO0AUMbIMAU U
obasaTenbHbIMK A4N8 NpeJoCcTaBNeHNa MyHULUMNANbLHOW YCyrn OTCYTCTBYET.

17. MakcumManbHbIN CPOK OXMAAHUSA 3asBUTENA B ovepeaun npu nopgaye
3anpoca o npeaocTaBleHUM MyHULUNANbLHOMW YCIyrM U NPy Nony4YeHum
pe3ynbTaTa npesocTaBNeHnsa MyHULMNanbHOWN yCnyru

17.1. Bpemsa oxugaHuss 3asBUTENs B odepean nNpu nogadvye 3anpoca o
NpefocTaBfieHUNn  MyHUUMNANbHOW  ycnyru W Npyu  MOnyvYeHuuM  pesynbTaTta
npegocTaBfieHNs MyHULUMNANbHON YCNYyrn He OOIMKHO npesbiwaTb 15 MUHYT.

18. Cpok 1 NopsiAOK perucTpawum sanpoca 3asiBUTens o npeaocTaBreHnm
MYHULIMNaNbLHOMW YCNyru, B TOM YMcre B 3NIeKTPOHHOM dhopme

18.1. Peructpauus 3asBneHus, noctynusewero B OpraH, ocyuwecTBnsieTcs B
TeyeHne 1 pabodero gHA, C AaTbl €ro MNOMAyYeHUs OOIMKHOCTHbIM nuuom OpraHa.
Pernctpauusa ocyulectBndetca nyTemM NPOCTaBfieHUs OTMETKM Ha 3adBneHuu (gata
npuema, BXoOsALWNA HOMEP) U perncTpaumm 3asBneHns B XXypHarne permcTpauum.

18.2. 3asBneHne n OOKYMEHTbl, NofjaBaemMble 4Yepe3 MHOro(yHKUMOHANbHbIV
ueHTp, nepepatotca B OpraH B CpoOK, He npeBblwawowmum 2 pabounx OHen, wu
pernctpupytotca OpraHom B 3TOT XKe AEHb.

18.3. [lpn HanpaBneHun 3asBUTENEM 3asiBieHUss O MpeaoCTaBleHUN
MYHULMNAnNsHOM yCnyru B 3neKTpoHHon dopme nocpenctsom PIIY, OpraH B TeyeHune
3 pabouux gHen Co OHA NOMyYEeHUsA yKas3aHHOro 3asiBNEHWSA HanpasBrsieT 3asBUTENO



yBeAOMSIEHME B «JIMYHbIN KabuHeT» Ha PIITY, o HeobGxoaMmocTn npeacTaBneHus B
OpraH [OOKyMEHTOB, YKa3aHHbIX B nyHktax 9.1. - 9.8. (B 3aBMCMMOCTM OT Uenn
obpalleHuns 3asaBuUTens) HacToswero AAMUHUCTPATUBHOIO perfnamMeHTa, Ha ByMaxHbIX
HOCUTENAX C YKaszaHMeM [aTbl, BPEMEHU UX NpefoCTaBIieHUs U MecTa HaxoXOeHus
OpraHa.

19. Tpeb6oBaHMA K NOMeLLEHUAM, B KOTOPbIX NpeaocTaBnseTca
MyHULUMNanbHasa ycnyra, K 3any oXxuwaaHusi, Mectam Ans 3anofiHeHUsi 3anpocoB O
npeafocTaBleHMUn MyHULUNANbLHOM yCInyru, MH(OpMaLMOHHbIM CTeHAaM €
obGpasuamMmm Ux 3anosiHeHUs1 U NnepevyHeM AOKYMEHTOB, Heo6XxoaAuMbIX ANA
npeaocTaBleHUA MyHULIMNANbHOW yCnyru, B TOM Y1ucrne K obecne4vyeHuio
AOCTYNHOCTU ANSA MHBANUAOB YKa3aHHbIX 06BbEKTOB B COOTBETCTBUMU C
3aKkoHopaTenbcTBOM Poccunckon ®epgepauum o coumanbHON 3awuTe MHBaNMaoB

19.1. B uenax obecneyeHus KOHMOMAEHUMANBHOCTM CBEAEHUI BedeTcs npuem
TONbKO ogHoro 3asasutens. OQHOBPEMEHHOE KOHCYNbTMPOBAHWE U (MN) NpUeM ABYX U
bonee 3asBUTENEN He JOMNYCKaeTCs.

Paboyee mecto cneuyuwanucta OpraHa (CTpykTypHOro nogpasgeneHna OpraHa),
HernocpenCcTBEHHO Y4acCTBYIOLLEro B NPeAOCTaBNEHNUN MyHULMNANBbHOW YCIyrn, OOMKHO
OblTb 06OpPYyQOBaHO MNEepCcoHarbHbIM KOMMBIOTEPOM C BO3MOXHOCTbIO AOCTyna K
HeobxoaMMbIM MHPOPMALMOHHLIM 6a3am AaHHbIX, NeYaTaloLwmm, KCepoKONMPYOLWNM 1
CKaHMPYKOLWMM YCTPONCTBaMWN, MMETb MHOPMauMo O hbaMUnnun, MMEHN U OTYECTBE
crneumanncTa, OCyLLIEeCTBSIOLLEro NpUem 3asiBuTeNEN.

Bxog B 3gaHmMe OpraHa pgomkeH ObiTb 060pyaoBaH BbIBECKOW C yKasaHMeM
nonHoro HanmveHoBaHus OpraHa, agpeca, Homepa TenedoHa Ans cnpaBok, NPUEMHbIX
JHen.

3aasutenu, obpatmslumeca B OpraH, HeNocpeacTBEHHO NHPOPMUPYIOTCS:

-06  uncdepnbiBalOWEM  nepeyHe  OOKYMEHTOB, HeobxoauMbIX  Ans
npegoCTaBfEHNS MyHULMNANBHOW YCIYTN, NX KOMMMEKTHOCTM;

- O NOpsiAKe OKasaHWs MyHULMNANbHOW YCryri, B TOM YUCNe O LOKYMEHTax, He
TpebyembIx OT 3asBUTENS NPU NPeaoCTaBlEHNN MyHULMNANbHOW YCYIu;

-0  npaBUNIbHOCTM  OCOPMIIEHUS  OOKYMEHTOB,  Heobxogumbix  Ans
npefoCTaBfiEHNss MyHUUMNANbHOW YCIYIu;

- 06 MCTOYHMKaxX MOSyYeHUs AOKYMEHTOB, HEOOXOAUMbBIX ONsi NpeaocTaBreHus
MYHULMNANbHOW YCNYru;

-0 nopsgke, cpokax OMOpMIEHNA  OOKYMEHTOB, Heobxoanmbix  Ons
npeaoCTaBfEHNS MyHMUMNANBHOW YCINYrn, BO3MOXHOCTWN UX MOMyYeHus:;

- 06 wncyepnbiBalOLWEM MNEpPeYHE OCHOBaHMW Onsi OTKasa B NpegocTaBrfieHun
MYHULMNAnbHOW YCNyru.

19.2. MNomeLLeHuns, B KOTOPbIX NpefoCTaBNseTca MyHMUMNanoeHasa ycnyra:

- NpeanoyYTUTENBbHO Pas3MeLLalTCA Ha HKHUX dTaxax 34aHun, Unn B OTAENbHO
CTOALUMX 34aHUNAX, N OOIMKHbI BbITb 060pyAOBaHbLI OTAENBbHLIM BXOAOM. PacnonoxeHue
BbllLE TMEpPBOro 9aTaxa [[OMyckaeTcs nMNpu HanuuMM B 30aHMM  cneyunanbHO
obopyaoBaHHOro nudTa UNM NOABEMHMKA AN MHBANMOOB U UHbIX ManoMobunbHbIX
rpynn Hacenenusi. Bxogbl B nomeweHns obopyayrTca naHgycamu, pacLUMpeHHbIMU
npoxogamu, nosponsawwmMn obecneunTts 6ecnpenaTcTBEHHbIM OOCTYN WMHBaNUOoB,
BKINOYasa MHBANMA0B, NCMOMb3YOLWMNX KPEeCa-KOMACKM;

- [OOIMKHbl COOTBETCTBOBAaTb CaHUTAPHO-TUIMEHMYECKMM, MPOTUBOMOXAPHbLIM
TpeboBaHuasM 1 TpeboBaHMAM TexHUKM 6e3onacHocTn, a Takke obecneymBaTb
cBOOOAHBIN AOCTYN K HAM MHBanNnAoB 1 ManoMoOMbHbIX FPYNN HAceneHus;

- obopyaytTca CBETOBLIM MHGOPMAaLMOHHbLIM Tabno;

- KOoMmnnekTtyeTca HeobxoaumbiM obopygoBaHMeM B UeNdx  CO34aHus
KOMJXOPTHbIX YCNOBUW ANA nosiydatenen MyHUUMnansHOW yCryru;

- DOIMKHbI ObITb 06OPYAOBaHblI YCTPOMCTBAMU ANS O3BYYMBAHWUS BU3yaribHOW,
TEKCTOBOW MWH(popMaumm, a Takke Hagnucamu, 3HakamMM U WHOW TEKCTOBOM W
rpadouyeckon MHopMaumnen, BoiMOMHEHHbIMU penbedHO-To4eYHbIM WpndTom bpannsa
N Ha KOHTPACTHOM (POHE, B COOTBETCTBMM C OENCTBYIOLLUMMN CTaH4APTaMM1 BbINONTHEHNS



W pasMelleHus Takmx 3HaKoB, a Takke Bu3yanbHbIMW  WHOUKATOPaMW,
npeobpasyloLnmMmn 3BYyKOBblIE CUTHanNbl B CBETOBbLIE, peyeBble CUrHasnbl B TEKCTOBYHO
Geryuyto CTPOKY. ObecneunBaeTcs A0nycK cypoornepesoaymka n
Tudnocypgonepesoaymka.

19.3. TpeboBaHuA k 3any oxuaaHus.

MecTta oxungaHua [O0/MKHbI ObiTb 0OOpPYAOBaHbl CTYNbsMU, KpecerbHbIMU
CeKUMsIMU, CKaMbSIMU.

KonnyecTBO MeCT oxuaaHusa onpegenseTcs ncxoasa ns akTuyeckon Harpyskm u
BO3MOXXHOCTEN ANS UX pasMeLleHns.

19.4. TpeboBaHMA K MecTaM Ons 3anoSfIHEHUSI 3anpoCoB O MpPeaoCTaBfIEHUM
MYHULMNANbHOM YCIyru.

MecTta ansa 3anofiHeHuUst JOKYMEHTOB AOSMKHbl OblTb 060pyaoBaHbl CTYNbsMWU,
cTonamu (ctonmkamu) n obecneveHbl obpasuamy 3anosiHEHUS OOKYMEHTOB, BnaHkamu
3ad9BNEeHNN U KaHUENSPCKUMWN NMPUHALNEXHOCTAMN.

19.5. TpeboBaHua K MHPOPMALMOHHBLIM CTEeHAAM C obpa3suamMm UxX 3anosiHEHNS U
nepeyHeM AOKYMEHTOB, HEOBXOANMbIX ANS NPeAO0CTaBAeHNa MyHULMNANbHOM YCNyru.

Mecta pgna wuHOPMMpPOBaHUA, nNpedHasHayeHHble And  O3HaKOMIIEHUS
3asiBuTenen ¢ MHPOPMaLMOHHBIMKM MaTepuanamu, obopyayroTca UHAPOPMALNOHHLIMU
cCTeHaamu.

Ha wuHdopmMauuoHHbIX CcTeHgax unNu  MHMOPMAUMOHHBIX  TepMuHanax
pasMellaeTca Bu3yarnbHas, TEKCToBash M MynbTUMeaumnHasi nHopmaumst o nopsiake
npegocTaBfeHns MYHWUUMNanbHOM yCcrnyru. NHdopMaLnOHHbIE CTeHbl
yCcTaHaBnuBalTCcs B yaoOHOM Ans rpaxgaH MecTe U O0SMKHbl COOTBETCTBOBAaTb
ONTUMAanbLHOMY 3pUTENIbHOMY U  CITyXOBOMY BOCMPUSATUIO 3TOW  MHpopmaumm
rpaxkgaHamu.

19.6. TpeboBaHua kK obecnevyeHnto JOCTYNHOCTM AN1s MHBanNnaoB B COOTBETCTBUM
C 3aKoHogaTenbCcTBOM Poccurckon degepaumm o coumanbHOn 3almTe MHBanuaos:

- ycnoBus onst 6ecnpenaTtCTBEHHOro AocTyna K o6bektam, Mectam oTabixa U K
npegoCTaBfiEMbIM B HUX yCryram;

- BO3MOXXHOCTb CaMOCTOSTENBbHOrO NepenBmKeHNss N0 TEPPUTOPUN, HA KOTOPOM
pacrnonoxeH OOBLEKT B Lendx [OCTyna K MeCTy NnpefocTaBneHus MyHULMManbHOM
ycnyru, Bxoga B Takme oObekTbl U BbIXO4a M3 HUX, NMOCAAKM B TPAHCMOPTHOE CPEeACTBO
N BblCadKn U3 HEro nepea BXOAOM Ha OOBEKT, B TOM YMCEe C UCMONb30BaHNEM Kpecna-
KOMSACKA, B TOM 4ucCrie C MOMOLLbI CNeunanucToB, NpeaoCTaBfsOWMX YCyru,
ACCUCTUBHBIX WU BCOMOraTesnbHbIX TEXHOSOMMI, a Takke CMEHHOIO Kpecra-KOSsICKU;

- conpoBoOXaeHune MHBaNMaos., MMeLnX CTonNKne paccTponctea
PYHKUNN 3PEHUA U1 CAMOCTOSATENBHOIO NEPEABMKEHUA MO TEPPUTOPUN YUPEXOAEHUS,
opraHmsaumn, a Takke npu NoNb3oBaHUKN yCriyramun, NpeaocTaBnsieMbIMU NMU;

- cogenctBMe uvHBanugy nNpu  BXo4e B 34aHMe U BbIXoge U3 Hero,
MHOPMNPOBaHNE MHBaNMAa O AOCTYMHbIX MapLpyTax oOLEeCTBEHHOIrO TPaHCMNopTa;

- agybnupoBaHue HeobxoaMmon AOnsi WMHBANUOOB 3BYKOBOW WM 3pPUTESTbHOM
MHoOpMaUuM, a TakkKe Hagnucew, 3HAKOB W WHOM TEKCTOBOM W rpadomyeckon
nHoOpMaUuM 3HakamMn, BbINOSTHEHHLIMU peribeHO-ToYeYHbIM WpndToM bpanns,
AONyCK cypaonepesogyunka n tucdnocypoonepeBogymka;

- pgonyck Ha o60bekTbl Ccobakm-npoBOAHMKA MNPU  HanMnuyMm  LOOKYMEHTA,
noaTBepXaawLwero ee cneuvanbHoe obyvyeHMe n BblgaBaemoro no ¢opme un B
nopsigke, Kotopble onpeaenstoTcs denepanbHbIM OpraHOM MCMNOSTHUTENBHOW BNacTMy,
OCYLLECTBNALWNUM YHKUMN NO BbipaboTKe U peanu3aunm rocyaapCcTBEHHOW NOMUTUKN
N HOPMaTUBHO-NPaABOBOMY PEryfiMpoBaHuio B cdhepe coumarnbHOW 3amnTbl HAaceNneHus;

- OKasaHue [OSMKHOCTHbIMW fNuuaMu, MpeaocTaBnsaloWwmMn  yenyry, nomMoLum
WHBanMgam B NpeogoneHnn 6apbepoB, MELIALWMX MNOyYEeHUIO MU YCIyr HapaBHE C
ApYyrMMun nuuamu;

- He MmeHee 10 nNpoueHTOB MeCT (HO He MeHee Of4HOro Mmecta) ansa 6ecnnatHom
NapKoOBKM TPaHCMOPTHbIX CPeAcCTB, ynpaBnsemblX WUHBanugamu |, Il rpynn, a Takke
nHBanugamu 1l rpynnel B nopsigke, ycrtaHoBrieHHoMm [lpaButensctBom Poccuinckon
depgepaummn, n TPAHCNOPTHLIX CPEACTB, NePEeBO3SALUNX TaKNX MHBANNOOB U (MNn) geTen-
WHBaNWAoOB;



- Hagnexauwiee pasmelleHne obopygoBaHust M HOCUTEnen MHGOoPMaLmK,
HeobxoamMmbix Onsi  obecneveHnss 6GecnpensTCTBEHHOro AOCTyna WHBaNMAoOB K
o6beKkTam u ycnyram € y4eToM OrpaHUYeHUN X XXM3HeLEeATENbHOCTH.

B cnyyasax, ecnu cywecTtBylowme 0ObeKTbl CouManbHOW, WHXEHEPHOM W
TPaAHCMOPTHON MHAPACTPYKTYP HEBO3MOXHO MOMHOCTBIO MNPUCMOCOOUTL C  y4eToM
notpebHoCcTeEn WHBANUAOB, OO WX PEKOHCTPYKUMM WAN  KanuTarbHOMO PEeMOHTa,
NPUHUMAKOTCA COrnacoBaHHble C O4HUM K3 06LEeCTBEHHbIX 06beaNHEHNIA NHBANWAOB,
OCYLLECTBNALWMNX CBOK OeATENbHOCTb HA TEPPUTOPUN MOCENEHNHA, MYHULMNANIbHOMo
panoHa, TrOpPOACKOro OKpyra, MWHMMarnbHble Mepbl Ans obecneyeHuss [JocTtyna
WHBaNMOoOB K MeCTy MpefocTaBfneHns MyHuumnanbHon ycnyru nubo, korga aT1o
BO3MOXHO, obecneynTb npefocTaBneHme HeobxoauMMbIX YCryr MO MEeCTy XUTenbCcTBa
WHBanuaa unv B ANCTaHUMOHHOM pexnme.

19.7. [JomkHOCTHble nwuua, paboTtalowme C  MHBaNUZamu, nNPOXoasaT
WHCTPYKTUPOBaHWe wunu oObydeHne Mo BoOnpocam, CBs3aHHbIM C obecneyeHnem
AOCTYNHOCTM AN HUX OOBLEKTOB couMnanbHOW, WHXEHEePHOM W TPaHCMOPTHOM

NHPACTPYKTYP U YCHyr.
20. NMoka3aTenu 4OCTYNHOCTU U KayecTBa MyHULMUNANbLHOW yCcrnyru

20.1. lMokasaTtensamu [OCTYNHOCTU NPEAOCTaBfEHUS MYHULMNAnNbHOW YCyru
ABNAOTCSA:

- MpY NpeaocTaBfieHnn MyHUUUNANbHOW YCNYyrM KONMYeCTBO B3aMMOLENCTBUN
3asBUTENSA C OO/MKHOCTHbIMM nuuamn OpraHa, OTBETCTBEHHbIMWU 3a npefocTaBfieHne
MyHULMNANbHOM ycnyru, He bonee 3-X pas, NPOAOIMKUTENBHOCTbL KaXXaoro obpalyeHus
He npeBblwaeT 15 MUHYT;

-ycnyra rno 3KCcTeppuTopuanibHoOMy NPUHLMNY He NpesoCTaBNAETCs;

-ycnyra ro 3KCTeppuTopuanbHOMY MpUHUKUMAY Yepe3 MHOrodyHKUMOHAIbHbIN
LEeHTp He NpefocTaBndaeTcs,;

- BO3MOXHOCTb MONyYeHus cBefeHuU O xoae npefocTaBrieHns MyHUUUnanbHOW
ycnyrm nocpeacteom PITY u ENMTY (B cnyvyae nogayn 3asiBneHust B 3fIeKTPOHHOM BUAe
yepes EMTY, PIIIY), anekTpoOHHOW NOYTbl, @ Takke MO CrpaBOYHbIM TernedoHam
OpraHa, npegocTaBnstowero MyHULMNansHy ycnyry u nu4Horo nocewleHms OpraHa, B
yCTaHOBMEHHOe rpadukoMm pabotbl Bpems. [lonyyeHne cBegeHWn O  xoge
npegocTaBfieHna  MyHUUMNanbHOM ycnyrm nytem wucnone3oBanus ENIY, PHATY
BO3MOXHO B Ntoboe BpemMsa ¢ MOMeHTa nofayv AOKYMEHTOB;

- BO3MOXHOCTb MOMyYeHUs MyHuUUNanbHOM Yycrnyru nocpeacTBOM 3anpoca o
npefoCcTaBfieHUM HECKOSIbKMX MYHUUMNanbHbIX Ycnyr, rnocpencTtBOM KOMIMIEKCHOro
3anpoca.

20.2. KayecTBO npenocTaBrfieHUs MYHULMMNANbLHOM YCNYyrn XapakTrepusyeTtcs
npefocTaBfieHMEM  MyHUUMNANbHOW YCryrm B COOTBETCTBUM CO  CTaHOapTOM
npegocTaBfieHNUs MyHUUMNANbLHOW YCNYru, a Takke OTCYyTCTBUEM:

- 6esocHoBaTemNbHbIX OTKA3oB B MpuemMe 3asiBfeHWn O npegocTaBrieHun
MYHULMManbsHOW yCnyru oT 3asiBuTenen u B npefoCcTaBlieHUM MyHULUNANbLHON YCIyru;

- HapyLLEeHW CPOKOB NpeaocTaBneHns MyHULMNanbHOW yCnyru;

- oyepenen npu npueme 3asiBfieHUN 0 NpeaocTaBeHNN MyHULMNANbHOW YCIyru
OT 3asBUTENEN 1 Bbigade pes3ynbTaToB NpeaocTaBneHna MyHUUunanbHOW yenyru;

- HEKOMIMETEHTHOCTN CrNeunanunucToB;

-xanob Ha pencrteusa (6e3gencTene) nNMBO HEKOPPEKTHOE, HEBHUMATENbHOE
OTHOLLlEHME K 3asBUTENdAM CneuuanuctoB, OCYLUECTBASALWNX npeJocTaBneHne
MYHULMMAnNsHOW YCNyru.

21. NHble TpeboBaHUSA, B TOM YMCIe yYUTbIBaOLWme 0OCOGEeHHOCTHU
npenocTaBrieHUs MyHMLMNANbHOM YCIYyru no aKcTepputTopranbHOMy NpUHUUNY
(B cnyyae, ecnu MyHuuMnanbHasa ycnyra npefnoctaBnisieTcA no
3KCTEeppuUTOpUanNbHOMY NPUHLMNY) N 0COOEHHOCTU NpeaocTaBneHnA
MYHULMUNANbLHOM YCINYyru B 3NIeEKTPOHHOM chopme



21.1. Ycnyra no aKkctepputopuanbHOMY NPUHLMIY He npeocTaBnseTcs

21.2. OcobeHHOCTU npefocTaBneHns MyHUUMNAnNbHOW YCryrn B 3MEeKTPOHHOM
Buae.

lMpepocTtaBneHne MyHUUUNANbHOW YCNYrn B 3NeKTPOHHOW ¢hopme, nocpeacTBOM
PII'Y, ocywecTtensetrca nocrne ee nepeBoda B 9MEKTPOHHbIN BUO B MNopsagke,
YCTaHOBMEHHOM AENCTBYIOLINM 3aKOHOAATESTbCTBOM.

ObpaLleHure 3a nNony4YeHneM MyHULMNANbHON YCyrn MOXET OCYLLECTBNATLCS C
NCMONb30BaHNEM 3MEKTPOHHBIX AOKYMEHTOB, NOAMUCAHHbLIX 3MEKTPOHHOM MOLMUCHIO B
cooTBeTCTBUMN C TpeboBaHuaMU PeaeparnbHoro 3akoHa «O6 anekTpoHHOM NognuMcuy ot
06.04.2011 Ne 63-93 n TpeboBaHuamm degepansHoro 3akoHa Ne210-d3.

3anpoc UM MHble [OOKYMEHTbl, Heobxoaumble AnNs  npefocTaBneHus
MYHULMMANbHOW YCryrn, NOANUCaHHbIe MPOCTON 3MEKTPOHHOW NOAMUCHLI0 U NOAAHHbIEe
3agBuTenemMm c cobnogeHnem TpeboBaHum Yactn 2 ctatbu 21.1m yactm 1 cratbn 5
depepanbHoro 3akoHa «O6 anekTpoHHOW nognucuy» n TpedoBaHusMn PegepanbHOro
3akoHa Ne210-®3, npu3HalTCA pPaBHO3HAYHBLIMW 3aMpPoCy W WHLIM [OOKYMEHTaM,
noanUCaHHbIM COBCTBEHHOPYYHOW MOAMUCHLIO WM NpPeacTaBneHHbIM Ha ByMaXHOM
HocuUTene, 3a WUCKIKYEeHMEM crydaeB, ecnu pegepanbHbiMU 3aKOHaMU WU MHBIMA
HOPMaTUBHbIMW MNPaBOBbIMW akTaMuM YCTAHOBMEH 3anpeT Ha obpalleHne 3a
nosiy4eHneM MyHMUMNanbLHOW YCIyrn B aNeKTPOHHOW hopme.

B cooTtBeTctBMM C nyHkTOM 2(1) [NpaBun onpegeneHusi BUAOB 3NEKTPOHHOWN
nognucn, MCNonb3oBaHWE KOTOPbIX AonyckaeTcss npu obpalleHun 3a MnonyyvyeHuem
rOCy0apCTBEHHbIX WM MyHUMUMNANbHBIX  YCNYr, YTBEPXOEHHbIX MNOCTAHOBIIEHMEM
MpaButenbctBa Poccuinckon ®epepaumm ot 25 moHa 2012 r. Ne 634 «O Buaax
3IEKTPOHHOM NOAMNUCK, UCMNOSIb30BaHUE KOTOPbIX AoMyckaeTca npwu obpalweHun 3a
nosiy4eHneM rocyfapCTBEHHbIX U MYyHUUMMAnbHbIX YCryr» 3assuTenb - dpuanyeckoe
nMUo  BNpaBe WUCMOMb30BaTb MPOCTYIO 3MEKTPOHHYID MNOAMUCH B Clyyae, ecnu
noeHTUdUKaUnsa n aytTeHTudmkaumnsa 3assntens - omMsmMyeckoro nvua ocyLecTBnaTCA
C WCMNOMNb30OBaHWEM e€eOVMHOW CUCTeMbl WOEHTUUKaUMM U ayTeHTuduKauuun, npu
YyCroBUKW, YTO MNpW Bblgave KYa MPOCTOM 3JMEKTPOHHOW NOAMUCU  FIMYHOCTb
hun3n4eckoro nvua yctaHoBneHa npu NnM4HOM npueme.

21.3. 3aaBneHne n JOKYMEHTbI, YkaszaHHble B nyHkTax 9.1.-9.8. (B 3aBUCMMOCTU
OT Uuenu obpalweHna 3asBuTens) Hactoswero AAMUHUCTPATUBHOMO perfnameHTa,
npeacTtaBreHHble B QOpMEe 3neKTPOHHOro  [OOKyMeHTa dJepes ElNIY, PIIry
noanucbiBaloTCa 3aaButeneM nNubo npeacraBuTernieM 3asiBUTENS C UCMONb30BaHMEM
NPOCTOM 3NEKTPOHHOWN NOANMUCKU (aBTOMATUYECKN) UNN YCUITEHHOW KBanNnnUULMpOBaHHOM
3NEKTPOHHOM NoanucKn 3assuTens (NpeactaBuTens 3asaBuTens).

Mpu npencraeneHnn 3asBneHUs npeacraBuTeneM 3asButens B dopme
9NEKTPOHHOIO AOKYMEHTa K TakoMy 3asiBIEHUIO Mpunaraetca Hagnexawmm obpasom
ohopMIieHHas [OOBEPEHHOCTb B (OPME IfIEKTPOHHOrO [AOKYMEHTa, MOAMUCAHHOro
nMuoM, BblgdaBwWuM (NOAMMCABLUMM) OOBEPEHHOCTb, C WCMOMb30BaHMEM YCUITEHHOW
KBanMuUUMpOBaHHOMW 3NEKTPOHHOW nognucn (B cnyyae, ecnv  npeacrtaBuTESb
3aaBUTENSA OEeNCTBYET Ha OCHOBaHUW LOBEPEHHOCTN).

lll. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINMOJTHEHUS
aAMUHUCTPATUBHLIX Npoueayp, TPeboBaHMA K NOPAAKY UX BbINOJSTHEHUS,
0COGEHHOCTU BbINONIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 35IEKTPOHHOMN
¢opme U B MHOropyHKLiMOHASNTbHOM LieHTpe

22. UcyepnbiBalowmm nepevyeHb aAMUHUCTPATUBHBIX Npoueayp npm
npeaocTaBeHUN MyHULMNANbHOWN yCnyru

22.1. MNMpepocTaBneHne MyHUUMNanbHOW yCryru BKNYaeT B cebs cneaywolimne
agMVHUCTPaTUBHbIE NpoLeaypbl:

1) npuem wn perncTpauus 3asiBNEHNUA W [OKYMEHTOB, 006s3aTenbHbIX K
npesoCTaBEeHUIO;

2) paccMoTpeHue npeacTaBNeHHbIX JOKYMEHTOB;



3) dhopmMmpoBaHne 1 HanpasrieHe MeXBeOOMCTBEHHbIX 3arnpoCoB;

4) NpUHATME peLLeHnst O NpeaocTaBeHnn MyHULMMNansHOW yCnyru;

5) Bblgada wnNu HanpaereHWe 3adBUTEN0 peasynbTarta NpegocTaBreHus
MYHULMMNanNbsHOW YCNyru.

23. anIEM n peructpauuvsa 3asiBrieHusA U 4OKyMeHTOB, ob6sA3aTenbHbIX K
npeagocTaBrieHUO

23.1. OcHoBaHMeM ans Hadana agMUHUCTPaATMBHOM npoueaypbl ABndeTcs
noctynneHme B OTgen COOTBETCTBYWLLEro 3asiBfieHMs. 3anpoc (3asasrieHue)
npegcraensieTca 3assutenemMm (npegcrasutenem 3assutend) B OpraH, nocpencrsom
NOYTOBOW CBA3N WU B 3NEeKTpoHHoW opme udepes PIIIY, nubéo npu nu4HOM
obpaleHnn B MHOrO(PYHKLMOHAMbHbIN LIEHTP.

CneunanuncTt, OTBETCTBEHHbIN 3a MpueM W perncTpaumio  OOKYMEHTOB,
NPOU3BOAUT MPUEM 3asiBIIEHUS, COMMacHoO yctaHoBrieHHon dopme (Mpunoxerns Ne1 k
HacTodawemy AOMUHUCTPATUBHOMY perfiaMeHTy, B 3aBUCMMOCTU OT Lieni obpalleHns),
N MPUMOXEHHbIX K HeMy [OOKYMEHTOB JMYHO OT 3asBUTENs WU €ero 3akOHHOro
npegcrasutens. B cnyyae npeacTtaBneHust 3asdBreHUs npyv AMYHOM  obpalleHun
3asBuTeNs nnm npegcrasuTens 3asBuTens npeabaBnseTcs AOKYMEHT,
YOOCTOBEPAIOLWINNA  COOTBETCTBEHHO JIMYHOCTb  3aaBUTENd WM NpeacTaBUTens
3asBuTens.

Jlnuo, nmetowee npaBo AencrteoBatb 6e3 JOBEPEHHOCTU OT UMEHU HOPUANYECKOTO
nmua, npegbaBnseT [OOKYMEHT, YOOCTOBEPSIIOWMA €ero JIMYHOCTb, U coobwiaet
PEKBU3NTBLI CBUAETENLCTBA O rOCYAAPCTBEHHOM perucTpaumm puguyeckoro nvua
(nucta  3anmcu  EguHOro  rocygapCTBEHHONO  peecTpa  lopuauvyeckmx  nvd),, a
npeacTaBuUTENb OPUAMYECKOrO Nyua NpeabaBnsaeT Takke AOKYMEHT, NOATBEPXAaoLL MM
ero NofHOMoYMsa OEeNCTBOBATb OT MMEHU 3TOrO HPUONYECKOro nNuua, Un Konui 3Toro
AOKYMEHTa, 3aBEepeHHYI0 neyatblo (Mpy HanmmMuum neyatun) U NOANUCHI0 PyKOBOAUTENS
3TOro PUAMYECKOro nuua.

Mpu npenctaBneHun 3asBUTENEM [OOKYMEHTOB YCTaHaBNMBAETCA JIMYHOCTb
3aaBuUTenNs, MNpoOBEPSAIOTCA MOSIHOMOYNS  3adABUTENS, OCYLLECTBNAETCS npoBepka
COOTBETCTBUSA CBEOEHWN, YyKasaHHbIX B 3asBNeHWW, MNpencTaBfeHHbIM [OKYMeEHTaM,
NOfHOTa U NPaBUIbHOCTb OPOPMIIEHUS 3aABIIEHUS.

B xope npuema 3asBneHus M npunaraemblx K HEMY OOKYMEHTOB cneuuwanuct
OCYLLIEeCTBNAET NX NPOBEPKY Ha:

- NPaBUbHOCTb O(POPMINEHUS 3asBIIEHUS;

- KOMMAEKTHOCTb MPUIOXEHHbIX K 3asBNEHNI0 JOKYMEHTOB, YKa3aHHbIX B MyHKTaX
9.1. - 9.8. (B 3aBucmmoctn OT UuenuM obpaweHns 3asaBuUTENd) HaCcTosALWeEro
AOMUHUCTPATMBHOIO pernameHTa;

- OTCYTCTBME B 3asBfeHUM W MNpunaraeMblXx K 3asBfIEHUIO [AOKYMEeHTax
HEOrOBOPEHHbIX  WUCMpPaBIiEHUN, Cepbe3HbiX MOBPEXAEeHWW, He  MO3BONSLNX
O[JHO3HAYHO WUCTOSIKOBATb WX coAepXaHwe, NoAYUCTOK NUBO MPUNUCOK, 3a4epPKHYTbIX
CroB;

- OTCYTCTBME B 3asiBMIEHUN M MpunaraemMbix K 3asBeHN0 JOKYMEHTax 3anucen,
BbIMOSTHEHHbIX KapaH4aLLOM.

B cnyyae Hanuuua oOcHOBaHMA AOnNA  OTKa3a B MpueMe [OOKYMEHTOB,
npeaycMOTPeHHbIX MyHKTamu 12.1, 12.2, 3asgBUTento pekoMeHAyeTCs YCTpaHUTb
BbISIBfIEHHbIE HECOOTBETCTBMSA. B crnyvyae HEBO3MOXHOCTU YCTpPaAHEHUS BbISBMEHHbIX
HECOOTBETCTBUW,  3adABUTEN0  BpydaeTcd  (HanpaBnseTcs) yBeAOMMEHME O
HeoOXOAMMOCTN YCTPaHEeHUs HapylweHun B OgopMNeHun 3asBneHna u  (1nu)
npencrasneHus OTCYTCTBYHOLLMNX [OKYMEHTOB (Mpunoxexune Ne28 K
AOMUHUCTPATMBHOMY pErfameHTy).

B cnyyae oTcyTCcTBMSA OCHOBaHUM ONA OTKasa B npuemMe OOKYMEHTOB, nocrie
COOTBETCTBYIOLLEN MNPOBEPKM [OOKYMEHTOB, cheumanuct Ha O6OpOTHOW CTOpOHEe
3a8BNEeHNA CTaBUT OTMETKY O COOTBETCTBUM [OOKYMEHTOB NpeabABAsieMbIM
TpeboBaHUAM, Nnocne 4ero 3asdBfieHME PErUCTPUPYETCS B XypHane y4vyeTa BXOASLMX
AOKYMEHTOB, Ha HEM CTaBUTCS HOMepP U JaTta perncrpaumn.



3asBuTento BblgaeTcsa pacnucka (npurnoxeHune Nel17 Kk AAMUHUCTpPATUBHOMY
pernamMeHTy) B MOMy4YeHUn OT 3asBUTENS JOKYMEHTOB C yKa3aHWeM UX NepevHs 1 aathl
nonyyeHns OpraHom, NpegocTaBnAOLLUM YCNyry, NOPAAKOBOro HOMepa, Takoro e, YTo
n B XypHane, ®NO, OOMKHOCTM M NOAMUCBLIO COTPYOHUKA, a Takke C YyKasaHuem
nepeyHs CcBedeHUn W [OKYMEHTOB, KoTopble 6yayT nony4YyeHbl MOCPeaCTBOM
MeXBeJOMCTBEHHOro MHOpPMaLNOHHOro B3aMmoaencTeuns. B criyyae npeacraBneHuns
AOKYMEHTOB 4epe3 MHOro(yHKUMOHAamNbHbIA LIEHTP pacnvcka BblAAeTCH YKa3aHHbIM
MHOIO(PYHKLUMOHANbHbLIM LEHTPOM.

23.2. lpn ycTaHOBMEHUN aAKTOB OTCYTCTBMA HEeobXoAMMbIX [OOKYMEHTOB,
HEeCOOTBETCTBUS NPeAoCTaBrneHHbIX JOKYMEHTOB TpebOoBaHUAM, YKa3aHHbIM B MyHKTax
9.1. - 9.8. (B 3aBMCMMOCTM OT UuUenn obpalleHus 3aasutens) AOMUHUCTPATUBHOIO
pernamMeHTa crneumManucT yseoMnsaeT 3asBUTeNs NIMYHO O HanNU4Mm NpenaTcTBUN OIS
Bbldayn CMpaBOK, BbLIMUCOK W3 [MOXO3NCTBEHHON KHUMN, OOBACHAET 3asABUTESO
cofepXaHune BbISIBIIEHHbIX HEOCTAaTKOB B NpeAcTaBreHHbIX JOKYMEHTaxX 1 npegnaraeT
NPUHATb MEPbI MO NX YCTPAHEHMIO.

23.3. B cnyyae, ecnu 3aaBneHne 1 JOKYMEHTbI, YKa3aHHble B nyHkTax 9.1. - 9.8.
(B 3aBMCMMOCTU OT Uenu obpalleHus 3assutens), a Takke B nyHkte 10.1. (QOKYMEHThI,
KoTOpble  3asBWUTENb  BNpaBe  MpeacTaBUTb  CaMOCTOATENbHO)  HACTOSLLEro
AOMUHUCTPaATUBHOIO pernameHTa, npeacrasneHsl B OpraH nocpeacTBOM MOYTOBOrO
OTNpaBrieHns1, pacnmcka B Mosly4eHUn Takmx 3asiBNEeHUs U JOKYMEHTOB Hanpasrsercd
OpraHom Mo ykasaHHOMY B 3asiBNeHUM NOYTOBOMY agpecy B AeHb rnosnyvyeHns OpraHom
AOKYMEHTOB.

23.4. MNonyyeHne 3asBNeHNA N OOKYMEHTOB, yKasdaHHbIX B nyHkTax 9.1. - 9.8. (B
3aBUCMMOCTM OT uenu obpalleHunsa 3assutend), a Takke B nyHkte 10.1 (QOKYMeHTHI,
KoTopble  3asBuUTENb  BrNpaBe  MpeacTaBUTb  CaMOCTOSTENbHO)  HACTOALLEro
AOMUHUCTPATUBHOIO  pernamMeHTa, npeacraBnsgeMblx B (OpMe  3NEKTPOHHbIX
AOKYMEHTOB, NoATBEpPXOAeTcs MyTeM HanpasneHus 3assutento (NpeacTtaBuTento
3aaBuTens) coobLlleHMs O MofyYeHuu 3asiBNeHus U JOKYMEHTOB C yKasaHuem
BXOASALLEro perucTpaunuoHHOro HomMepa 3asBrieHus, AaTbl MOMyYeHUs 3asBrieHus n
OOKYMEHTOB, a TaKKe nepeyeHb HaMMeHOBaHWN PannoB, NpeacTtaBneHHbIX B popme
9NEKTPOHHbIX JOKYMEHTOB, C yKazaHneM nx obrema.

CoobLeHre 0 nonyyYeHun 3asiBeHnsa U JOKYMEHTOB, YKa3aHHbIX B NyHkTax 9.1. -
9.8 (B 3aBUCMMOCTM OT uUenu obpalleHus 3assuTensl)), a Takke B nyHkte 10.1
(BOKYMeHTbI, KOoTOpble 3asiBUTENb BNpasBe NpeacTaBUTb CaMOCTOSTENbHO) HACTOSALEro
AOMUHUCTPATUBHOIO pernamMeHTa, HanpaBnseTcs Nno ykasaHHOMY B 3asBrieHUM agpecy
3NEKTPOHHOM NOYThI UNK B NIMYHBIA KaBUHET 3asBuTens (NnpeactaButens 3asasBuTensd) Ha
PIIIY B cny4ae npeacraBneHns 3asasneHns n okymeHToB Yyepes PIITY.

23.5. 3asBneHne n JOKyMeHThbI, NpeacTaBneHHble 3aaBuTenem (NpeacraBmuTenem
3aaBUTENS) Yepe3 MHOMOMYHKUMOHAMNbHbIN LEHTP NepefatoTcs MHOrOgYHKLUNOHANbHbIM
ueHTpom B OpraH B 9MeKTPOHHOM BuAe B AeHb obpalleHuns 3assutens (npeacraBmtens
3aaBuTens), Ha OymMaxHOM HocuTene B CPOK, YCTAHOBMEHHbLIN COrnawleHuemMm,
3aKntoYeHHbIM Mexay AAMUHUCTPaunen 1 MHOrO(PYHKUMOHANbHbIM LIEHTPOM.

MocTtynusLueMy M3 MHOrOGYHKLMOHANbHOIO LieHTpa 3asBfeHN0 NpuceBaMBaeTcs
perncTpaumnoHHbii Homep OpraHa v ykasblBaeTcs gaTa ero nosyyeHus.

23.6. KputepmemM NpUHATUS peLleHns SBNseTca Hanndme 3asaBrieHust U NOSTHOro
KOMMMeKTa AOKYMEHTOB, 064a3aTenbHbIX A58 NPeJoCTaBNeHns MyHULMNANbHON YCyru.

23.7. PesynbTaTOM agMWHUCTPATMBHOW Npoueaypbl SBRASETCS perucrpauus
NMOCTYNUBLLErO 3asiBNIEHNA M MOMHOr0 KOMMMEeKTa AOKYMEHTOB, o0bs3aTenbHbIX ANs
npenocTaBrieHNa MyHULMNAnsHON yCnyru.

23.8. Cnocobom cbukcaumm pesynbTata agMUHUCTPATUBHOM npoueaypbl
ABNAETCA perucTpaumsi 3asiBfieHUss U [OOKYMEHTOB B JXypHarne yyeTa BXOAALMX
AOKYMEHTOB.

23.9. lNMpoueaypsbl, yctaHaBNuBaeMble NyHKTamun 23.1. — 23.2. ocyLwecTBNATCS
B TedeHne 15 MUHyT.

Pernctpauusa sassneHus, noctynusewero B OpraH OT MHOrO(YHKLWOHANbHOIo
LUeHTpa ocyulecTBnsetca B TeveHue 1 paboyero AHS MnM Ha crnegyowmni OeHb C
MOMeHTa ero noctynnexus B Otaen.



24. PaccMmoTpeHue npeacTtaBrieHHbIX AOKYMEHTOB

24.1. OcHoBaHMeM [Ond Hayana afgMUHUCTpaTMBHOW npoueaypbl  No
pacCMOTPEHUI0 NpeAcTaBfeHHbIX OOKYMEHTOB SBISETCA MNONyvyeHwe AO0STHKHOCTHbIM
nnmyom OTaena, OTBETCTBEHHbIM 3a NpUeM [OKYMEHTOB, 3adBMEeHUs C KOMMEKTOM
npunaraeMbiX JOKYMEHTOB.

HormkHocTHoe nuuo OTgena NpoBOAMT MPOBEPKY MOSIHOTbI M AOCTOBEPHOCTU
cBedeHuM O 3asiBuTene, coAepxaluxcs B MpeacTtaBfieHHOM UM  3asdBNeHUn U
AOKYMeHTax.

24.2. 3asiBneHue pernctpupyeTcs B oTaene Oenonpou3BoacTBa M nepegaeTcs
HavanbHUKy OTgena vnu ynonHoMmoveHHoMy nuuy OTaena. HavanbHuk OTaoena wnu
ynosiHomoyeHHoe nuuo OThena B COOTBETCTBUM CO CBOEW KOMMNETeHUuMen nepepaet
3asiBfieHne A5s UCNOSHEHUs AOSMKHOCTHOMY fnLy, OTBETCTBEHHOMY 3@ pacCMOTpeHune
NOCTYNUBLLUETO 3aABNEHUS.

[OMKHOCTHOE NWLO, OTBETCTBEHHOE 3a pacCcMOTpeHuMe MOCTynuBLUEro
3asiBNeHus:

- npoBepsaeT KOMMJIEKTHOCTb MOMYYEHHbIX OOKYMEHTOB W CBELEHUA B HUX
cogepxalimxcs;

- 3anpawuvBaeTr B peXuUMe MeXBEeAOMCTBEHHOIO  MHGOPMAaLMOHHOIo
B3aMMOOENCTBUS  OOKYMEHTbl WU CBeAdeHusi, ykasaHHble B nyHkTte  10.1.
AOMWHUCTPATMBHOIO pernamMeHTa B Cryyae, ecnv 3asBuTenb He npeacrtaBuil Ux no
cobcTBEHHON MHULMaTMBE. MexBe4OMCTBEHHOE MH(POPMaLNOHHOE B3anMOAENCTBUE
OCYLLECTBISIETCA B COOTBETCTBMM C MyHKTamu 25.1. — 25.4. AOMUHUCTPATUBHOIO
pernameHTa.

B cnyyae oTcyTtcTBMSA OCHOBaHW AN OTKasa B NpuvemMe [OOKYMEHTOB,
npeaycCMOTPEHHbIX MyHKTamn 12.1. n 12.2. Hactoswero AAMUHUCTPATUBHOIO
pernameHTa, cneumanuct  OTgena, OTBETCTBEHHbIN 3a paccMmoTpeHue
npeacTaBreHHbIX JOKYMEHTOB KOMMNEKTYeT npeocTaBneHHble JOKYMEHThI B y4eTHOe
Aerno 3aasutens.

24.2. Kputepuem MpUHATUS pellueHna sBnAeTcd OTCYTCTBUS OCHOBaHWW LN
OoTKa3a B npnemMe JOKYMEHTOB.

24.3. PesynbTaToOM NpegocTaBrieHns ycnyrn aBnsetca (oopMmpoBaHme y4eTHOro
Aena sasBuTtens.

24.4. Cnocobom dumkcaumm pesynbtata agMUHUCTPATUMBHOW npoueaypbl
ABngeTca CcPOPMUPOBAHHOE Y4yeTHOe [ero 3asBuUTeNns, C MNPUCBOEHHBLIM JIUYHbIM
nopsaKOBbIM HOMEPOM.

MakcumanbHbI CPOK BbINOMTHEHUA aAMUHUCTPATUBHOM NpoLeaypbl cocTaBnaeT
1 pabounn geHsb.

25. dopmupoBaHuMe N HanpasrieHne MeXXBeJ4OMCTBEHHbIX 3arnpocoB

25.1. OcHoBaHueM Ans Havana agMMHUCTPATMBHOM npoueaypbl ABnsieTcs
NOCTyNneHne 3asiBNEeHUs WU KOMMMeKTa OOKYMEHTOB 6e3 npuroXeHus OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 10.1. AOMUHUCTPATMBHOIO pernamMmeHTa.

[na paccmoTpeHust 3asiBNEHNS O Bblgaye BbINUCOK N3 MOXO3ANCTBEHHbIX KHUT U
CrpaBoOK MO coumnanbHO-6bITOBbIM BonpocaMm, cneumanuct OTgena 3anpawuvBaeT
cnegyrowme OOKYMEHTbI (MX KOMUK UKW coaepKalunecs B HUX CBeOEHUS1), eCrv OHU He
ObInnM NpeacTaBneHbl 3agBMTeNeM No CO6CTBEHHOW MHULMATUBE:

1) Bbinucka n3 EAMHOro rocygapCTBEHHOrO peectpa lpuUanYeckux nuu (npu
o6paweHun opugudecknx nuy) (MexparnoHHas MOHC Poccum Ne _ no ActpaxaHckomn
obnactn);

2) Bbinucka wn3 EguMHOro rocygapCTBEHHOrO peectpa  WHAUBMAYalbHbIX
npegnpuHumatenen (npu  obpaweHun rHAMBMAYanbHbIX  NpeanpuHMMaTenemn)
(MexpanoHHas MPHC Poccum Ne _ no ActpaxaHckon obnactu);

3) [lpaBoycTtaHasnuBawwmne [OOKYMEHTbl Ha 3eMenbHbIM Yy4acToK W  (Mnun)
06BbEKTbI HEABUKUMOCTU.



4) CBnaeTenbCcTBO O pernctTpaunmn no MecTy XUTenbcTea

3anpolleHHble CBeAeHUS U LOKYMEHTbl MOTyT NpeacTaBnsaTbCAa Ha GyMa)kHOM
HocuTene B dOpMe 3NeKTPOHHOro [[OKyMeHTa JNmbo B Buae 3aBEPEHHbIX
YNOJSTHOMOYEHHbIM JIMLIOM KOMWA 3anpoLUeHHbIX JOKYMEHTOB, B TOM 4ucre B dpopme
3IIEKTPOHHOIO AOKYMEHTA.

CocTtaB cBefeHUN, yKasblBaeMblX B MeXBELOMCTBEHHOM 3anpoce, OTBETE Ha
MeXBeJOMCTBEHHbI 3anpoc, cnocob HanpasreHus MeXBeAOMCTBEHHOro 3anpoca u
OTBETa Ha MeXBeAOMCTBEHHbIN 3anpoc, CPOK HarnpaBfeHust MeXBeJOMCTBEHHOrO
3anpoca M OTBeTa Ha MEeXBEeOJOMCTBEHHbLIN 3anpoc OnpeaensTcs LOKYMeHTaMmu,
onucbIBaKOLLMMHM nopsiaokK MeXBeLOMCTBEHHOIO B3aMMOOenNncTBumSA npwm
npeaocTaBneHum MYHULUMMNANbHbIX ycnyr (TexHONOrMyecknMmn KapTamu
MeXBeLOMCTBEHHOIO  B3aMMOAEWCTBUA) B  COOTBETCTBMM CO  cTaTben 7.2
depepanbHoro 3akoHa ot 27.07.2010 Ne 210-9®3 «O6 opraHunsaumm npegocTaBrieHuns
rocyfapCTBEHHbIX U MYHUUMMAANbHBIX YCNYr».

B cnyyae npegcraBneHna 3asBuTenemM OOKYMEHTOB, MpeayCMOTPEHHbIX
nognyHktamu 1 - 4 nyHkta 10.1 AOMUHUCTPATUBHOIO perriameHTa, no cobCcTBEHHOM
WHUUMaTUBE aAMUHUCTpaTUBHAsA npouedypa MeXBeLOMCTBEHHOro B3auMOLEeNCTBUS
Nno AaHHbIM OCHOBaHUAM He NPOBOAUTCS.

B TeyeHune 1 paboyero gHs, criegytowero 3a AHEM MoryYeHns 3anpalmBaemMon
MHGopMaumn (AOKyMeHToB), cneumanuct Otgena npoBepsieT MOSIHOTY MONYyYEHHOWN
MHGopMaumn (OKYMEHTOB). B cnyyae nocTynneHns oTBeTa Ha MeXBeAOMCTBEHHbIN
3anpoc, coaepxallero NpoTMBOpeYnBble cBeAeHna NMbo nHgopmaumo He B NOMHOM
obveme, cneumanuct OTaena yToyHSEeT BXOAHblE MapamMeTpbl MeXBeAOMCTBEHHOIO
3anpoca M HanpaBndeT ero MoBTOPHO. [lpy OTCYTCTBUM YKa3aHHbIX HEeLOCTaTKOB
KOonnn AOKYMEHTOB NMbO cofepkawmecs B HUX CBeAEHUS, MOSIyYEeHHble B paMKax
MeXBEJOMCTBEHHOIO B3aMMOAEWNCTBUA, 3aBepsAlTCA MNOAMNUCLI0  OTBETCTBEHHOIO
NCMONHNTENS C yKa3aHueM ero pamunumn n nHMuunanos, AaTbl U BpEMEHU UX MonydYeHns
1 NpuobLialnTCs K MaTepuarnam JIMYHOro Aena 3asaButens.

25.2. Kputepuem npmHATUSA peLlleHuns aBnsetca HeobxoaumocTb hopMnpoBaHus
N HanpasIieHNs MeXBeAOMCTBEHHbIX 3anpoCoB.

25.3. PesynbtatoM UCNOMHEHWA  agMWHUCTPATUBHOW  npouenypbl Mo
MeXBeJOMCTBEHHOMY WHMOPMAaLNOHHOMY B3aMMOOENCTBUIO SABMAIOTCA OOKYMEHTbI
unn ceBefeHus, YykasaHHble B nyHkte 10.1. AOMMHUCTPATUBHOINO perfiameHTa,
NnoslydeHHble Mo MeXBeJOMCTBEHHbIM 3arnpocam.

25.4. Cnocobom cpukcaumm pesynbrtaTa BbINOSIHEHUA aAMUHUCTPATUBHON
npoueaypbl N0 MeXBeJOMCTBEHHOMY MH(POPMaLUVMOHHOMY B3aMOAENCTBUIO ABMNAETCS
perucTpaums MeXxBeOOMCTBEHHOro 3anpoca O MpeaCcTaBlieHUn CBeAEeHUn Wunu
AOKYMEHTOB B y4eTHOM [ene 3asBuUTens.

MakcumanbHbIi CPOK aAMUHUCTPATMBHOW npouenypbl coctaBnseT 5 paboumx
OHewn.

26. MNpuHATUE peLueHUA O NpeaoCcTaBNeHUM MyHULMNanbHOM ycnyrm

26.1. OcHoBaHMeM pfns Havana agMWHUCTPATUMBHOW Mpouenypbl sIBNSeTCs
HanMuMe TnMOSfIHOMo nakeTa [OOKYMEHTOB, HeobxoguMmoro [Ansi npeaocTaBrieHus
MYHULMNANBHOW YCNyru.

Cneuwnanuct OTaena Ha OCHOBaHUU CBEAEHUN:

- NPMHUMAET peLleHne O NPeaoCcTaBEHNN MyHULMNANbLHOW YCNYIn;

- NoaroTaBnMBaeT B OAHOM 3K3EMMIISIPE AOKYMEHT, SBAAOWMACA pe3yribTaToM
MYHULMUNANbHOW YCNyru;

- HanpaengeT MNOArOTOBSIEHHbIN pe3ynbTaT MNPefoCTaBfeHUss MyHUUMNAanbHOM
ycnyru Ha nognuce [nase AgMuHuUcTpaumm (nmuy, UM YNnonHOMOYEHHOMY ).

26.2. maBa AgMuHUCTpaumuM (NMUO, UM YMNOSIHOMOYEHHOE) NOoANUCbIBaeT
pesynbTaT NpeaocTaBfeHns MyHULMNANbHOW YCnyrn (O0Tkas) 1 3aBEpPSAET €ro nevaTbto.
lMognucaHHble JOKYMEHTbI HanpaBnsawTcs cneywanucty OTagena.

26.3. KputepueMm npuHATUS pelleHus aBnaeTcs OTCYTCTBME OCHOBaHUM Ons
OTKa3a B npefoCTaBNeHUM MyHULMNANbHON YCyru.



26.4. PesynbTaTOM WUCMNOSIHEHUA agMWHUCTPATMBHOW npoueaypbl sBNseTcs
noanucaHHbIN pedynbTaT NpegocTaBNeHNa MyHULMNANIbHOW YCINYTW.

26.5. Cnocobom dukcaumm pesynbtata BbINONIHEHNA a4AMUHUCTPATUBHOM
npouenypbl ABNSeTca oTMeTKa B kaHuensapumn OpraHa, nyTem permctpauunm B XypHarne
perucTpaumn pesynstata npegocTaBfieHUss MyHULUNANbHOW YCITyrin.

lMpoueaypa, ycTaHaBnMBaeMas HACTOALWMM MYHKTOM, OCYLWECTBNSETCH B
TeyeHne 3 paboumx AHe C MOMEHTa NOCTYNfIeHNs1 OTBETOB Ha 3anpocChl.

27. Bbipaya unu HanpaBreHue 3asBUTeNo pesyfbTaTa NnpegocTaBreHus
MYHULMNaNLHOMW yCcnyru

27.1. OcHoBaHMeM Ans Hadana agMUHUCTPaATMBHOM npoueaypbl ABngeTcs
NoANUCaHHbIN pe3ynbTaT NpeocTaBieHns MyHULMNAnsHOM YCyriu.

Cneuuwanuct OTgena He nosgHee 4yem yepesd 3 paboymx OHS CO OHSA MPUHATUS
peleHus BblgaeT uUvM HanpasfsieT No agpecy, yKazaHHOMY B 3asiBIEHUW, 3asiBUTEO
AOKYMEHT, NOATBEPXAAOLWNN NPUHATUE TAaKOro peLleHus.

B cnyyae obpalleHunsa 3asButensa 3a nonyyeHnem pesyrnbTata npegoctaBreHns
MyHUUMNansHoW ycnyrn nudHo B OpraH, cneuyuanuct, OTBETCTBEHHbIA 3a Bblgady
pesynbTaTta NnpegocTaBneHns MyHULMNansHOW YCryru:

- yCTaHaBfMBaeT NIMYHOCTb 3asIBUTENS WU NpeacTaBuUTENs 3asiBUTENSs, B TOM
yucne nNpoBepsieT JOKYMEHT, YOOCTOBEPSAOLLNIA JIMYHOCTb;

- MpoBepSAET MOSIHOMOYUNSA MpeacTaBuTeENsa 3asiBUTENA AENCTBOBaTb OT MMEHM
3asBuTENA NPU NOSTYHYEHUUN JOKYMEHTOB;

- 3HAKOMWUT 3aaBUTENS WNWU  NpeacTaBuUTENs 3asdBUTENS C  MNEpPevYHEM
BblJaBaeMbIX JOKYMEHTOB (OrnawaeT Ha3BaHUS BblAaBaeMblX JOKYMEHTOB);

- BblJaeT AOKYMEHTbI 3asgBUTENIO UNKW NpeacTaBUTEro 3asaBuUTenNs.

Ha konun 3anpoca genaet oTMEeTKY O BblAaBaeMbIX JOKYMEHTax, C yKasaHueM nx
nepeyHsl, NpoCcTaBnseT CBOWN MHULManbl, JOIMKHOCTb U nognuck, ®.1.0 3assutensa unu
ero npeacraBuTens v npeanaraet NpocTaBUTb NOANUCH 3aaBUTENA.

27.2. B cny4yae nogayv 3asBneHns yepes MHOrogyHKUMOHanbHbIN LeHTp, OpraH
He no3gHee 2 pabounmx [HEW [0 OKOHYaHWUA, YCTaAHOBMIEHHOrO LEWCTBYHOLLMM
3aKoHO4AaTeNbLCTBOM CpoKa npefoCTaBNeHus MyHUUUnanbHOW YCryru, Hanpasnser
(Bbl@aeT) B MHOMOMYHKLMOHANMNbHbLIA LLIEHTP COOTBETCTBYHOLLMIA pe3ynbTar.

MHOroyHKLMOHaNbHbLIN LIEHTP OCYLLECTBISeT Bbloady 3asBuUTento pesynbTaTta
npefocTaBfieHUss MYyHUUMUNANbLHOW YCryrm B TEYEHUW CpOKa XpaHeHusi roToBOro
pesynbtarta, nNpegycCMOTPEHHOro  corfnaweHnemM O  B3aMMOLEWCTBUM  Mexay
MHOroyHKUNOHAaNbHbIM LLEeHTpOM 1 OpraHom.

27.3. B cnyyae nogayu 3asiBneHWa B 9NeKTPOHHOM Buae nocpenctsom PrITY,
nocne perucrpauuu pesynsrarta npegoctaBrneHuss MyHUUMNanbHOW YCnyru aKk3emMnnsp,
3aBEPEHHbIN YCUNEHHOM KBanmMumpoBaHHON 3IEKTPOHHOM noanUCbIo
YNOMMHOMOYEHHOIo  JOSMKHOCTHOIMO nuua, Hanpaensetca 3adBuTento B «JIMYHbIN
kabuHet» PIITY. [lpyn Hanuuum B 3ad9BNEHMM YKasaHUs O Bblgave peasynbrata
npeaocTaBneHnss MyHUUMNanbHOM Yycnyrm Ha OymMaxHOM HocuTene, 3K3eMmnnsp
nepenaeTcs 3asgBUTENIO NpuU NpeabsaBNeHnn JOKYMeHTa, yA0CTOBEPSAIOLEro JIMYHOCTb.

27.4. Kputepuem nMpUHATUA peLleHns SBnseTcs MNOANUCaHHbIM  pesynbTaT
npefocTaBieHUs MyHULUNANbLHOW YCITyTin.

27.5. Pe3ynbTaTtoM WCNOMHEHNA agMWHUCTPATUBHOW npoueaypbl sBndeTcA
BblJava pesyrnbTarta npeaocTaBlieHUss MyHUUMNansHOW yCnyru unn HanpasfieHne ero
3asBUTENO 3aKasHbIM NMMCbMOM C yBeOMJIEHVEM.

27.6. Cnocobom dukcaumm pesynbtata BbINOMIHEHNS a4AMUHUCTPATUBHOM
npouenypbl  SBNAeTCA  Bblgaya  3asBUTEN0  pesynbTaTa  npefocTaBfeHus
MYHULMMansHOW yCnyru nog pocnuch, B XypHarne BblAaHHbIX peLleHUH.

28. Nopsaok ocywecTBNeHUss agMUHUCTPaTUBHbLIX Npoueayp B
3NneKTpoHHOM chopme, B TOM 4ucrie ¢ ucnonb3osaHmem ENIy, PIIY, a takxke
odmumanbHoro camta OpraHa



28.1. lNpepocTtaBneHne B yCTaHOBNEHHOM rnopsigke nHpopmaumm 3agaBuTensam u
obecneveHne gocTtyna 3asBuUTENEN K CBEAEHMAM O MyHULMNANbHOW ycryre

Ha PIIry obecneuynsaertcs:

1) DocTyn 3asBuTENen K CBeAEHNAM O MyHUUMNAnbHbIX ycnyrax;

2) [OCTYNHOCTb AN KOMUMPOBaHUA B 3NEKTPOHHOM dhopMe 3anpoca W WHbIX
AOKYMEHTOB, HEOOXOAUMbIX ANSA NOMYy4YEHUS MyHULMNANbHOW YCIyIu;

3) BO3MOXHOCTb Mogadn 3asiBUTENIEM C WUCMNOSb30BaHNEM WHAOPMALNOHHO-
TENEKOMMYHUKALMOHHBIX TEXHOMOrM1M 3anpoca O MpedoCTaBfieHUn MyHULUMMIansHOM
ycnyru;

4) BO3MOXHOCTb NOSTy4eHUs 3a8BUTENEM CBEeEHUI O Xo4e BbINOSIHEHUS 3anpoca
O NpegocTaBreHnn MyHUUMNanbLHOW ycryrn, B criydae nogadu 3anpoca B 9f1eKTPOHHOM
Buae, nocpeactesom PIIlY;

5) BO3MOXHOCTb MNOSlydYeHUs peasynbrata npegocTaBneHus MyHULunarbHON
yCIyrn B 9feKTPOHHON dhopMe.

28.2. Nopaya 3aaBUTENEM 3anpoca U UHbIX AOKYMEHTOB, HeO6XoaAUMbIX Ans
npeaocTaBrieHUA MyHULMNaNbLHOW YyCNyru, U npMemM Takmx 3anpocoB U
OOKYMEHTOB

3asBuTENb MMEET NpaBo NoaaTh 3asABfEHNE B ANIEKTPOHHON hopme C
ncnons3osaHuem PIITY.

dopmupoBaHMe  3anpoca  3asdABMTENIEM  OCYLLECTBASIETCS  MOCPEACTBOM
3anofiHeHns anekTpoHHon dopmbl  3anpoca Ha PIY 6e3 HeobxogMmocTu
OOMOMHUTENbHOM nofdayvn 3anpoca B kakom-nmbo wuHom dopme. Ha PIITY, EMY,
odmumansHoMm cante OpraHa, npegocTaBnalWEro MyHUMUMNANbHYK  ycnyry
pasmeLyatoTca obpasLbl 3anofTHEHUST ANEKTPOHHOM (hopMbl 3anpoca.

dopmaTHO-normyeckasa nposepka CHPOpPMMPOBAHHOINO 3anpoca OCyLIECTBNSETCA
aBTOMaTMYECKM MNOCMe 3anofIHEHUS 3asiBUTENEM KaXdoro W3 nofen 3neKTPOHHOW
dopmbl 3anpoca. [Npn BbISIBNEHUN HEKOPPEKTHO 3arnofIHEHHOrO Mond 3fIEKTPOHHOU
dopMbl 3anpoca 3asBUTEMb YBEOOMIISETCA O XapakTepe BbISIBIEHHOW OLUIMOKM U
nopsgke ee  ycTpaHeHus nocpencTeoMm MHPOPMALMOHHOIO  coobLLEeHNS
HenocpeacTBEHHO B 3MEKTPOHHOM hopMe 3anpoca.

Mpn hopmmpoBaHmMM 3anpoca 3asBuTesnto obecneynBaeTcs:

a) BO3MOXHOCTb KOMMPOBAHWA W COXpaHeHUs 3anpoca, Heobxoaumoro ans
npegocTaBieHnsa MyHULMNANbHOW YCRyru;

0) BO3MOXHOCTb nevatn Ha BGymMakHOM HocuTene Konmm 3feKTPOHHON opMbl
3anpoca;

B) COXpaHEeHMe paHee BBEOEHHbIX B 3MNEKTPOHHYK hopMy 3anpoca 3Ha4YeHun B
nobo MOMEHT MO XenaHu Nofb3oBaTens, B TOM YMCe Npu BO3HUKHOBEHMM OLLMOOK
BBOAA 1 BO3BpaTe Ans NoBTOPHOro BBOAA 3HAYEHUI B ANIEKTPOHHYIO DOPMY 3anpoca;

r) BO3MOXHOCTb BEPHYTbCS Ha NobON U3 3TanoB 3anOfIHEHUS 3NEKTPOHHOM
dopMbl 3anpoca 6e3 noTepu paHee BBeAEHHON MHOpMaLmK;

) BO3MOXHOCTb AgocTtyna 3assutens Ha PI1TY nnun oduumanbHOM canTe K paHee
nogaHHbIM UM 3anpocamM B TEYEHME HEe MEHee OOHOro roga, a TaKkkKe 4aCTU4HO
ChOpMUPOBAHHbIX 3aMNPOCOB - B Te4EHNEe He MeHee 3 MecsLEB.

CdopmmpoBaHHbI 3anpoc, HanpaBnsaeTca B opraH MECTHOro camMoynpaBreHus
nocpegctasom PIITY.

Mpuem wn perncTpaumsa 3asBNEHUS OCYLLECTBASATCA OOMKHOCTHBIM NNLOM
opraHa MeCTHOro camMoyrnpaBfeHnsd, OTBETCTBEHHbIM 3a [MpueM U perucrTpauuio
3a8BMNeHN C OOKyMeHTamu, HeobxoouMMbiMM ONsi NPefoCTaBfieHUs MyHULMNAnbHOW
ycrnyru.

[Mocne perucTtpauumn 3asiBNeHne HanpasnseTcs B CTPYKTypHOe nogpasgeneHue,
OTBETCTBEHHOE 3a NpefocTaBrieHne MyHULUNAanbLHOW YCIyri.

[Mocrne nNpuHATUA 3a8BreHUs OOSMKHOCTHbLIM - NUUOM, YMOMHOMOYEHHbLIM Ha
npegocTtaBneHne MyHUUMNanbHOW Yycryrk, ctaTyc 3anpoca 3asaBuTens B «JIMYHOM
kabuHete» Ha PI1IY, obHoBNSAETCA OO cTaTyca «MPUHATOY.



28.3. 3anucb Ha npuem B OpraH, MHOropyHKLNOHarNbHbIA LLEHTP ANs
noagayu 3anpoca o npeaocTaBeHUMU MyHULUNANbLHOWU YCIYrU U UHbIX
OOKYMEHTOB

B uenax npegoctaBneHns MyHUUMMAnNbHOM YCNYrM OCYLLEeCTBNAeTca npuem
3aaBuTernen rno npegsapuTensHoOn 3anucn. 3annucb Ha Npuem NPoOBOANTCHA NOCPEACTBOM
PIOTY.

OpraH He BnpaBe TpeboBaTb OT 3asiBUTENS COBEPLUEHUS UHbIX AENCTBUN, KpOME
NPOXOXAEHNA MOAEHTUUKaUUN N ayTEHTUdUKALMM B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbiMM akTamu Poccuickon ®degepaumu, ykasaHua Uenu npuemMa, a Takke
npefocTaBneHnss cBefeHnin, HeobxoauMbIX ANA pacyeta ANUTENbHOCTU BPEMEHHOTO
WHTepBarna, KoTopbl Heobxoanmo 3abpoHupoBaTb AN npvema.

MpepBaputenbHass 3anMcb Ha nNpueM B MHOFOMYHKUMOHAmNbHbIA  LIEHTP
OCYLLECTBMSETCA Ha oduumanbHOM canlTe aBTOHOMHOrO yypexaeHuss AcTpaxaHCKow
obnactm "MHOro(pyHKUMOHamNbHbIM LEHTP MpefocTaBfeHns rocygapCTBEHHbIX W
MyHuumnaneHbix yenyr' (AY AO «M®LLy).

28.4. NMony4yeHune 3asaBUTENEM cBeiEHUN O XoAe BbINOSIHEHMA 3anpoca o
npeaocTaBreHU MyHULIMNANbHOW yCIyru

3asBuTEND  UMEET  BO3MOXHOCTb  MOMyYeHWs  MHopmauum O  Xxoae
npegocTaBneHnss MyHUUMNAanNsHOM YCIyru.

WNHdopmaumna o xoge npenocTtaBneHna MyHUUMNAanbHOW YCryrM HanpasnseTcA
3aasutento OpraHomMm B CPOK, He npeBbiwawmn 1 pabounn geHb Nocne 3aBepLUeHUs
BbIMOSIHEHNA COOTBETCTBYIOLLEr0 AEWCTBUSA, Ha afpec 3NEeKTPOHHOW MouyTbl unu
nocpeactsom PITY (B cnyyae, ecnu 3asBneHune nogasanock vYepes PITY).

Mpn npepocrtaBneHMn MyHUUMNANLHOWM YCRyrM B 9NEKTPOHHOM  hopme
3aaBUTENIO HanpaBnseTcs:

a) yBejOM/IeHNe O 3anucu Ha Npuvem B opraH MECTHOro camMoynpaBneHuss Unu
MHOTO(YHKLNOHASbHBIN LIEHTP;

0) yBegomMneHWe O npuemMe W perncrpauumn 3asiBfeHns o npeaocTaBreHus
MYHULMUNANbHOM YCNyru;

B) yBEOMSIEHNE O MPUHATUN PELLEHUSA O NPegoCTaBNeHNnNn MyHULMNANsHON
yCnyru;

r) yse4oMeHne o NpMHATUM MOTUBMPOBAHHOIO OTKa3a B NpeoCTaBieHnn
MYHULUNANbHOM YCNyru.

28.5. Nony4yeHue 3aaBuUTENEM pe3ynbraTa npeaocTaBreHns
MYHULIMNaNbHOW yCIyru

OK3emMnnsip, 3aBEPEHHbIA  YCUNEHHOW  KBanMMUUUPOBAHHOW  3NEKTPOHHOWN
NOAMUCBID  YMONTHOMOYEHHOIO JOSMKHOCTHOMO nuua, HanpasndeTcs 3asBuUTENo B
«JInyHbIN kKabuHeTy» PIITY. MNpy HannumMn B 3asBNEHUM yKaszaHUS O Bblgade pesynbrata
npeaocTaBneHnss MyHUUMNanbHOM Yycnyrm Ha OymMaxHOM HocuTene, 3K3eMnnsp
nepefaeTcs 3asgBUTENIO NpuY NpeabsBNeHnn JOKYMEHTa, YA0CTOBEePSAOLWEro JIMYHOCTb.

28.6. OcywecTBneHne oLueHKM KayecTBa NpeaocTaBleHMA MyHULUNanbLHOMN
ycnyru

3aaButensm obecneynBaeTcss BO3MOXHOCTb OLEHUTb AOCTYMHOCTb M KayecTBO
npegocTaBneHna MyHuumnanbHoun yenyrn nocpeactesom EMNIY w PIATY.



28.7. locynebHoe (BHecyaebHoe) obxxanoBaHue pelieHn u AeMcTBumn
(6e3pnencTBMA) opraHa MeCTHOro camoynpasneHus (opraHmsaumm), BOMKHOCTHOrO
nvua opraHa MecTHOro camoynpasneHus (opraHmsauum) nMb6o rocyaapcTBEHHOro

WM MyHULIMNANbHOIO Crny’Xaluero

3aasutensam obecnevnBaetcsa pgocynebHoe (BHecygebHoe) obxanoBaHue
peweHun n gencteun (6es3pencteus) opraHa (opraHmsauun), OOMMKHOCTHOMO nuua
opraHa  MeCTHOro  camoyrnpasrieHuss  nNuMbo  MyHuUMManbHOro  chnyxXallero
MHOrO(YHKUMOHANbHOro  UeHtpa, paboTHMKa  MHOrOMYHKUMOHANbHOIMO  LieHTpa
nocpeactsom EIMMY, PIITY, anekTpoHHOM noyTbl U odwuumansHoro cavta OpraHa,
npeaocTaBngaoLWero MyHuumnanbHyto yenyry, opuumansHoro canta AY AO «M®L».

29. Nopsaaok BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp (AencTBUi)
MHOroyHKLNOHasbHbIM LLEHTPOM

29.1. UudbopmmpoBaHue 3asiBUTENIEN O NopsaKe npeaocTtaBneHns
MYHULMUNANbHOM YCNYrn B MHOroyHKLMOHaNIbHOM LIeHTpe, O Xo4e BbINOSIHEHUA
3anpoca o npeaocTtaBrieHUM MyHULMNANbHOM YCYrn, MO UHbIM BONpoOcam,
CBSI3aHHbIM C NMpeaoCcTaBreHMeM MyHULMNANbHOM YCNYru, a Takxke
KOHCYIbTUPOBaHMe 3asiBUTENIeN O NopsiAKke npeaocTaBlieHNA MyHULUNanbHOW
ycrnyrmu B MHOroqpyHKLMOHaNIbHOM LieHTpe

Mpn obpalieHun 3asBuTeENd B MHOTOQYHKUMOHASbHBIN LIEHTP 3a MONy4YeHUEM
KOHCynbTauMm no BonpocamM MpefocTaBneHns MyHUUUnanbHOW ycnyri, paboTHUK
MHOIO(YHKLNOHANBHOro LeHTpa, OCYLLIeCTBNAOLLMNIA npuem AOKYMEHTOB,
MHOPMUPYET 3aABUTENS:

- 0 cpoKax nNpegocTaBneHnsa MyHULMNaIbHOW yCryru;

- 0 HeobGXOoAMMbIX OOKyMeHTax And MonyvYeHus MyHUUMnanbHOW ycnyrn (no
BMOaM CnpaBoKk);

- 0 BO3MOXHOM OTKase B NpeoCTaBNeHnn MyHUUMNanbHOW yCnyru, B criyvae:

1) He npegocTaBneHne onpeaeneHHbix nyHktamm 9.1. - 9.8. (B 3aBMCUMOCTU OT
uenu obpaleHus 3aasuTens) AQMUHUCTPATMBHOIO perfnameHTa JOKYMEHTOB;

2) O0TKa3 B Bblga4de Nno ykaszaHHOMY OCHoBaHuto B n. 13.1. gonyckaeTtcs B cry4vae,
ecnn opraH, NpeaocTaBnALWMIA MyHMUMNANbHYIO YCIyry, nocrie Mony4YeHus Takoro
oTBeTa yBeAOMUIST 3asBUTENA O MOSlydeHWWM Takoro OTBeTa, NpeanoXun 3asBuTernto
npeacTtaBUTb JOKYMEHT U (Mnu) nHdopmaumio, Heobxoammble ANS BblAaym pesynbTata
MYHULMNANbHOM YCRyrM W He MOnyYun OT 3asBUTEens Takne [OOKYMEHT u (Mnn)
nHopMauuio B TedeHune 15 gHen.

3) npeacTaBneHne AOKYMEHTOB B HEHaAIEXaLlLMiA OpraH;

4) HeCOOTBETCTBME NPEeACTaBIEHHbIX JOKYMEHTOB TpeboBaHNAM AENCTBYOLLENO
3aKoHoOaTenbCTBA.

Mpn Heobxo4MMOCTM NOMYYEHUSA KOHCYNbTauUM B NMCbMEHHOW hopMe pabOoTHUK
MHOTO(PYHKUMOHANbHOrO  LUEeHTpa pekoMeHAyeT 3asdBUTEn0  JIMYHO  HanpaBuTb
nMcbMeHHoe obpalwleHne B OpraH, pasbsaCHMB MpUM 3TOM MOPSOOK PacCMOTPEHUS
NMCbMEHHOro obpalleHns 3asasuTens B cooTBeTcTBUM ¢ dPefepanbHbiM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O nopsigke paccmoTpeHus obpaweHun rpaxagaH Poccuinckon
depepaumny.

29.2. MNMpuem 3anpocoB 3asBUTENEn O NpeaocTaBleHN MyHULUNanbLHOMN
yCnyru v UHbIX AOKYMEHTOB, HEOOXOAUMbIX ANSA NpeaocTaBneHus
MYHULIMNAaNnbHOW yCcnyru

B MHOrogyHKUMOHANIbHOM LEHTPEe OCYLIEeCTBNsSeTCAa npuemM 3asiBfieHun W
AOKYMEHTOB, HeOobXoauMbIX ANs NpeaoCTaBfEeHUs MyHUMUMMAanNbHOW YCAyrn, a Takke



BblJa4Ya [OOKYMEHTOB, SIBMSIOLWNXCA pe3ynbTaTtoM npeaocTaBrieHUss MyHUUMNansHOW
yCrnyrm TOSNbKO NpWv fIMYHOM obGpalieHun 3assutens, nmbo ero npeacraBuTens, npwm
HanMuMM [JOKYMEHTa, YOOCTOBEPSAIOLWEro JfMYHOCTbL NpeacTaBuTens 3aaBuUTens,
AOKYMEHTa, YAOCTOBEPSIOLLMIA MONTHOMOYMS NpeacTaBuUTens 3asaBuTens.

Mpuem [OOKYMEHTOB, MNOMyYEHHbIX MNOYTOBbBIM OTMpaBneHvemMm, nmbo B
3I1IeKTPOHHOM (pbopme He aonyckaeTcs.

Mpn obpaweHnn B MHOrOYHKUMOHANbHbLIN LEHTP 3asBuUTENb NpeaocTaBnseT
AOKYMeHTbI, npeactaeneHHble B n. 9.1-9.8. (B 3aBMCMMOCTM OT uUenu obpalleHns
3aasuTens).

B xogoe npvema OoKymMeHTOB, HEOBXOOMMBIX AN OpraHu3auuu npegocTaBreHns
MYHULMNANbHOM yCcnyrn, paboTHUK MHOrOYHKLMOHAIBbHOMO LeHTpa:

YcTtaHaBnuBaeT NUYHOCTb 3adABUTENsa UM npeactaBuTensa 3asiBUTEnNs, B TOM
yucne nposepseT AOKYMEHT, yOOCTOBEPSOLLMI NNYHOCTb, OOKYMEHT,
yOOCTOBEPSAOLLNIA NOSTHOMOYNA NpeacTaBuTens 3adaBuTens.

B cnyyae, ecnu He ycTaHOBneHa §WMYHOCTbL nuua, obpaTuBwlerocs 3a
nosiy4eHneM MyHUUMNAnNbLHOW YCryrn, B TOM YUCNEe He npeabsBrieH OOKYMEHT, Nuo
npeacraBnsLlee 3adBfeHWe U MpunaraemMble K HemMy [LOKYMEHTbl, OTKa3anocCb
npeabsaBnaTb AOKYMEHT, yOOCTOBEPSAOLLNIA ero NNYHOCTb, paboTHUK
MHOTrO(PYHKUMOHANbHOro LieHTpa OTKasblBaeT B NpuemMe 3asiBieHUs U npunaraemblix K
HEMY [OKYMEHTOB HEenocpenCcTBEHHO B MOMEHT MpeAcTaBfieHUs Takoro 3asiBfieHns n
AOKYMEHTOB.

lMpoBepsieT nNpaBUNbHOCTL OMQOPMIIEHUS 3asiBNeHMss O NpeaocTaBfieHUn
MyHUUMnaneHon ycnyrin. B cnydae, ecnu 3asiBUTENb CaMOCTOATENbHO HE 3anofiHu
dopMy 3asiBfieHUs, No ero npocbbe, paboTHMK MHOrOYHKLMOHANBLHOIMO LEHTpPa,
3anosiHsaeT 3asiBfieHNe B 3M1EKTPOHHOM BUAE.

Ecnn B 3agBneHun He ykasaH agpec ONeKTPOHHOW MouYTbl 3asiBUTENS,
npegnaraeT (B yCTHOM hopme) ykasaTb B 3asiBieHUM agpec 3NEKTPOHHOW MOoYTbl B
Luensax BO3MOXHOCTM YTOYHEHMs B Xo4e MpefocTaBfeHus MyHUUMNanbHOW YCryru
HeobXoQMMbIX CBEOEHUA MYyTEM HanpaBrieHUS! 3NEKTPOHHbIX COOOLLUEHWA, a Takke B
Lensax MHOPMMPOBAHUSA O XOAE OKa3aHUS MyHULMNanbHOWM yCnyri.

B cnyyae npepoctaBneHust  3asiBUTENEM NOANMHHWKA  OOKYMEHTA,
npeacraBneHne KOTOpOro B NOANVUHHUKE He TpebyeTcs, paboTHMK
MHOrO(OYHKUMOHANbHOro  LIeHTpa  CBEpsAeT  KONUM  NOLSMHHUKA  OOKYMEHTOB,
NPeaCTaBMEHHbIX 3asiBUTENEM, C MNOANMMHHUKAMM TakuX [OOKYMEHTOB, Ha Komnuu
npocTaBngeT OTMETKY O COOTBETCTBMM KOMUN JOKYMEHTA €ro nogfMHHUKY 3aBepsis ee
CBOEW MOAMUCbID C YyKasaHMeM [OOIHKHOCTWU, dpaMunnum u uHuumanos. [MoaSIMHHKUK
AOKYMEHTa BO3BpallaeTcs 3asiBUTENIO, a Konua npuobliaeTcss K KOMMSIEKTY
AOKYMEHTOB, nepefaBaeMbix B OpraH.

KomnnektyeT 3asBneHve n HeobxoguMmble AOKYMEHTbl (ganee - KOMMMEeKT
AOKYMEHTOB), COCTaBnsisi pPacruCcKy MPUHATLIX KOMMSEKTOB [OOKYMEHTOB B ABYX
ak3emnnspax, KoTopasi COAEPXKUT nNepedeHb MNpeaoCTaBMEHHbIX —3asiBUTENEM
AOKYMEHTOB, C yKa3aHMeM AaTtbl U1 BPEMEHU UX NPEAOCTaBEHNS, U NPUKPENSISET €ro K
3asBIIEHMIO.

BblgaeT 3aaBUTENIO OAMH 3K3EMNMISAP PacnUCKM B MNOATBEPXKAEHUE MNPUHATUS
MHOrO(YHKUMOHANbHbIM  LIEHTPOM  KOMMJSIEKTa  OOKYMEHTOB, MNPEeAoCTaBMEHHbIX
3aaBUTENEM, BTOPOWM 3K3eMnnsap pacnuckm nepepaetca B OpraH C KOMMNEKTOM
AOKYMEHTOB.

CoobuiaeT 3aaBMUTENIO O AaTe MNOSyvYeHust pesynbTata MyHULMNanbHOW YCNyru,
KoTopas coctaenseT 10 paboumx gHS ¢ gaTbl NOCTYNNEHUS 3asiBIEHNSA U JOKYMEHTOB B
OpraH.

B cpok, He npesBblwarowmn 2 paboynx AHEW, creaywwmx 3a AHEM npuema
KOMMMeKkTa OOKYMEHTOB, 9KCMNeAUTOPOM MHOMOQYHKUMOHAIbHOMO LEeHTpa WAn MHbIM
YNOAHOMOYEHHbLIM JIULIOM MHOTOOYHKLUMOHANBLHOIO LIEHTPa, KOMMEKT OOKYMEHTOB,
HeobxoaMMbIX ONsl NpeaocTaBneHns MyHuumnansHon ycnyrm nepegaetca B OpraH.

[Mpnem JOKYMEHTOB OT 3KCneauTopa MHOrO(YHKLMOHAbHOIO LIeHTpa U MHOTO
YNOMTHOMOYEHHOrO0  nnua  MHOFOMYHKUMOHANbLHOMO  LEeHTpa,  OCyLLeCcTBrseTcH
coTpyaHukamu OpraHa BHe ovepeau.



B xome npuema [JokyMeHTOB oOTBeTCTBEHHoe nuuo OpraHa, npoBepsieT
KOMMNEKTHOCTb [OKYMEHTOB B MPUCYTCTBUM 3KCNeamMTopa MHOFOMYHKLMOHANBHOIO
LieHTpa UM UHOTO YNOMHOMOYEHHOTO NLIA MHOTOMYHKLIMOHANBHOTO LIEHTpA.

B cnyyae oTcyTCTBMA JOKYMEHTOB, YKa3aHHbIX B pacrnucke, OTBETCTBEHHOE NULIO
OpraHa, B NPUCYTCTBMU 3KCNeamMTopa MHOTOYHKLMOHANbHOMO LEHTpa WM MHOro
YNOTHOMOYEHHOIO fnLa MHOTOMYHKLUMOHAMBHOTO LEHTPa, AenaeT COOTBETCTBYIOLLYIO
OTMEeTKYy B CONpPOBOAUTENBHOM pPeeCTpe.

OOvH 3K3eMnnsip COMpPOBOAMUTENBHOIO peecTpa nepeaaBaeMbiX KOMMNEKTOB
[AOKYMEHTOB OCTaeTCsl MHOFOMYHKUMOHAMbHLIM LIEHTPOM C OTMETKOM, AOSHKHOCTHOIO
nuua OpraHa, OTBETCTBEHHOrO 3a MpeaoCTaBfeHWe MyHuMuMnanbHOW yCnyru, o
Nony4YeHum, c ykasaHnem Aatbl, BpEMEHWN WU NOAMUCU LA, NPUHSBLUETO AOKYMEHTHI,

B cnydsae oTkaza B npvemMe  [OOKYMEHTOB  OT  3KcheauTtopa
MHOTOMYHKLNOHANbHOIO LIEHTPa U YNOSIHOMOYEHHOIO NULA MHOTOYHKLMOHANBHOIO
LeHTpa, AomKkHOCTHoe nuuo OpraHa, HesameanuTenbHo, B MPUCYTCTBMM dKcheanTopa
MHOTOgYHKLNOHAbHOIO LeHTpa nnm MHOTO YNOTHOMOYEHHOTO nvua
MHOTOYHKLMOHANBbHOTO LieHTpa, 3anosfiHaeT yBedomneHue ob oTkase B npueme OT
MHOTOMYHKLMNOHANbHOIO LEHTpa 3asiBNEeHUst U JOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS C
ykasaHueM NpuYmH(bl) oTkasa B npueme.

29.3. Bblgaaya 3asiBUTeN0 pe3ynbTaTa npefocTaBfeHust MyHuumMnanbHomn
ycnyru, B TOM YUcrne Bbigava AOKYMEHTOB Ha 6yMaXXHOM HocuTene,
noATBepXaarLWmX coaepXaHue 3/1IeKTPOHHbIX JOKYMEHTOB, HanpaBrieHHbIX B
MHOropyHKLMOHaNbHbIN LEeHTP Mo pe3ynbTaTaM NnpeaocTaBlieHUs
rocyAapcTBEHHbIX U MyHULMNANbHbIX YCNYr opraHamMu, NnpefocTaBnsAoWmMMm
rocygapcTBeHHble YCIyru, U opraHamu, NpeaocTaBnsiioWUMN MyHULMNANbHbIEe
ycnyru, a TaKkke BblAa4a AOKYMEHTOB, BKIOYas coCcTaBNieHMe Ha 6yMaXHOM
HocuTene U 3aBepeHue BbINMUCOK U3 NHPOPMALIMOHHbIX CUCTEM OPraHoOB,
npeAoCTaBAKLWMUX rocyAapcTBEHHbIE YCIYrU, U OpraHoB, NPefoCTaBNAIOLMX
MyHULMNanbHbIe YyCnyru

Mepepaya OpraHom pesynbTaToB OKasaHUs MyHULMNANbHOW ycnyrm B
MHOroyHKUNOHANbLHOM LieHTpe JoMmkHa BbiTb He no3gHee paboyvero AHs, criefyoLlero
3a [OHeM WCTeYeHUss cCcpoka TMpPUHATUSA pelleHus, HanpasnseT (BblgaeT) B
MHOTOQYHKLMOHASbHbI LLIEHTP COOTBETCTBYIOLWUI pesynbTarT.

HomkHocTHoe  nmuo  OpraHa,  OTBETCTBEHHOe  3a  MpegocTaBreHue
MYHUUMNANbHOW  ycnyrn,  nocpencTtBoM  TernedoHHOW  CBA3W,  yBegoMmnser
MHOIO(PYHKLUMOHANNbHbIN LEHTP O FOTOBHOCTU pesyrnbTaTa MyHUUMNanbHON YCNyru;

B cnyyae npuHATUA pelueHns O NPUOCTaHOBMEHWW, OTKase B NpedoCcTaBneHun
MyHuumMnaneHon ycnyrin OpraHa, AofbkHocTHoe nuuo OpraHa B MUCbMEHHOM Buae
yBeAoMIIsieT 3asdBUTENs O TakOM peLUeHUK, C yKasaHWeM MNPUYMH MPUOCTaHOBIIEHUS,
oTKasa npeaocTaBeHu MyHUUMNansHOM yCryru.

HomkHocTHoe nuuo OpraHa, nepegaetr B MHOMOMYHKUMOHASbHBIA - LEHTP
pesynbTaT MyHULMNANbHOW YCMyrM Ha OCHOBAHWW COMPOBOAMTENbBHOrO peectpa, C
yKkaszaHMeM Aatbl, BpEMEHW U NOAMNUCK IKCMeaMTopa MHOToYyHKLUNOHANBLHOrO LeHTpa
WU MHOTO YMOJSTHOMOYEHHOrO NMua MHOrFO(YHKLUMOHANbHOrO LEHTpa, MNPUHSABLLENO
AOKYMEHTbI.

Mpn obGpaleHun 3asBuTena UNu nNpeacTaBuUTEnNs 3aaBUTENs 3a pes3ynbTaToM
oKasaHWs MYHUUMNANbHOW YCNYrM B MHOFOYHKUMOHAMbHbIMA  UEHTP, paboTHMK
MHOroOYHKLMOHAITbHOIO LeHTpa:

- YcTaHaBnMBaeT NUYHOCTb 3asiBUTENS WUNW npeactaBuTend 3asBuTens, B TOM
yucne nposepsieT JOKYMEHT, yOOCTOBEPSOLWMIA NINYHOCTb;

- [lpoBepsieT NonNHOMo4YMs NpeacTaBUTENS 3asBUTENs OeWCTBOBATb OT UMEHMU
3aaBuUTENs Npu NoNny4YeHUn JOKYMEHTOB;

- 3HakoMuT 3asBUTENd WU nNpeacTaBuTens 3asBUTENA C  MepedHem
BblJaBaeMbIX JOKYMEHTOB (OornawaeT Ha3BaHUSA BblAaBaeMblX JOKYMEHTOB);

- Bolgaet goKyMeHTbI 3a89BUTENIO UKW NPeaCcTaBUTENIO 3asBUTENS.



Ha konuu 3anpoca genaet OTMETKY O BblaBaeMbIX AOKYMEHTaX, C yKa3aHneM nx
nepeyHsd, npocrasndaeT cBoOn nHULKMannbl, JOJHXHOCTb U NOAMNUCH, ®.1.0 3assutens unm
ero rnpeacrtaBuTena n npeanaraet nNpocraBnUTb NOAMNNUCH 3aABUTESTA.

MHOFOd)yHKLlMOHaﬂbeIIZ LEeHTP obecneunBaet XpaHeHne nMoJlyYeHHbIX OT
OpraHa OOKYMEHTOB, NnpeHa3Ha4YeHHbIX 0114 BblAa4vyn 3adBUTESIIO UK NMpeactaBuUTesito
3adaBUTESIA, a TaKKe HarnpasrAarT No peecTpy HeBOCTpe6OBaHHbIe OOKYMEHTDbI B OpraH,
B CPOKU, onpegeneHHble cornaeHnem o B3aMMOOENCTBUMN.

29.4. UHble  pencrtBus, HeobxoauMble ans npenocTaBneHus
MyHALUMNANbHOM YyCAyrM, B TOM 4ucrie CBfi3aHHble C NPOBEpPKOU
OEeUCTBUTENIbHOCTU YCUNEHHOW KBanuuUUMPOBaHHOM 3NEKTPOHHOU noANUCHU
3asiBMTENs, UCNONb30BaHHOW NMpU obpaleHun 3a Nosiy4yeHneM MyHuLMnarbHOW
yCInyru, a Takke ¢ yctaHOBNIeHUEM NepeyHsi CpeaAcTB YAOCTOBEPSAOLWMX LIEHTPOB,
KOTOpble AOMYCKalTCA ANSA UCNONb30BaHUMA B UenAx obecneyeHUs ykKasaHHOM
npoBepKu

lMpnem OOKYMEHTOB, MOMYYEHHbIX B 3SIEKTPOHHON dOpPME He LOrMyCKaeTCA.

30. I'Iopap,ox ucnpasneHuns gonyuweHHbIX onevyaToK n OWMOOK B BblAaHHbIX
B pe3ylribTaTe npeaocrtaBlieHUuA MyHMLlMl'IaanOI7I ycnyrn ookymMeHTax

30.1. OcHoBaHMemM ans Havana agMUHUCTPATUBHOWM nNpoueaypbl sBnsieTcs
npegcraeneHve (HanpasneHue) 3assutenem B OpraH B NpPOM3BOSMbHOM dopme
3aaBneHns ob mcrnpaBneHun oneyaTok M (MnM) owmnbOoK, JOMNYLIEHHbIX B BblAaHHbLIX B
pesynbTaTe NpeaocTaBneHnss MyHULMNanbHOM YCryrm AOKyMeHTax.

30.2. [lomkHOCTHOE NNUO CTPYKTYPHOro nogpasnenenuns OpraHa, OTBETCTBEHHOE
3a npegocTaBfeHMe  MyHUUMNanbHOW  YCryrn, paccmaTtpuvBaeT  3asiBfieHue,
npeacTaBfieHHoe 3asBUTENneM, WM MNpPOBOAMT MPOBEPKY YKa3aHHbIX B 3asBNeHUn
CBeJeHUn B CPOK, He npeBblllalowmn 2 paboymx AOHenW C AaTbl perucrpaumm
COOTBETCTBYHOLLErO 3as8BMeHus.

30.3. Kputepvem nMpuUHATUA peLlleHns no agaMUHUCTPATUMBHOW npouenype
SABNSIETCA HaNMyme Unmn oTCyTCTBME TakMX OneyaTok 1 (Unm) omnobok.

30.4. B cnyyae BbIsiBNEHNS SOMYLLEHHbIX ONeYyaTok 1 (Mnn) ownbokK B BblAaHHbIX
B pesynbTtate nNpefocTaBfieHNs MyHULMNAnNbHOW YCryrn AOKYMeHTax [OOSPKHOCTHOEe
nMUO CTPYKTYpHOro nogapasgeneHns OpraHa, OTBETCTBEHHOe 3a npefocTaBrieHue
MYHULMNANbHOM  YCNyry, OCYLWEeCTBnseT uWCnpaBneHve W  3aMeHy  YyKasaHHbIX
AOKYMEHTOB B CpPOK, HEe MpeBblarowmin 5 pabounx AHEN C MOMEHTa perucrpauum
COOTBETCTBYHOLLErO 3a8BMeHus.

30.5. B cnyyae oTcyTCTBMSA ONe4vaToK U (Mnn) owmnbok B 4OKYMEHTAX, BblAaHHbIX
B pesynbtate npegocTaBfieHUs MyHUMUMNANbHOW  yCnyrn, AOSPKHOCTHOE  NMuUOo
CTPYKTYpHOro nogpasgeneHuns OpraHa, OTBETCTBEHHOe 3a MpeaocTaBreHue
MYHULMNANbHOM YCNyru, MNUCbMEHHO coobliaeT 3aaBuTento 06 OTCYTCTBUM TaKkux
onevyaTok M (unn) owmnboK B CPOK, HE npeBbiwarwmin 5 paboymx AHENn C MOMEHTa
perncTpaumm COOTBETCTBYIOLLErO 3as8BMeHMS.

30.6. PesynbTtatoMm agMuMHUCTPATUMBHOM npoueaypbl  SABMSEeTCA  Bblgaya
(HanpaBneHue) 3asiBUTENIO WUCMPAaBIIEHHONO B3aMeH paHee BblOAHHOIO OOKYMEHTa,
ABNSAIOLWEroca  pe3ynbTatoM  MNpefoCTaBfeHuss  MYHUUMNANbHOW  YCRnyru,  Unu
coobueHne o6 OTCYTCTBUM TakuMx onedaTok u (nnu) owmbok. B cnyyae BHeceHus
M3MEHEeHUN B BblAaHHbLIN MO pe3ynbTaTaM NpeaoCTaBfEHNA MyHULMNANbLHOW YCIyru
AOKYMEHT, HanpaBfieHHbIN Ha ucnpasneHne owmnbok, AonyweHHbIX nNo BuMHe OpraHa,
MHOTO(PYHKUMOHANbHOrO UeHTpa u (unu) pormkHocTHoro nuua OpraHa, paboTHuKa
MHOroQyHKLMOHANbHOrO LIeHTPa, nnarta ¢ 3asBuTens He B3MMaeTCs.

V. ®opMbI KOHTPONSA 3a UCMONTHEHUEM aAMUHUCTPATUBHOIO perriaMmeHTa
31. MopAAOoK ocyLeCcTBNEHUA TeKyLero KOHTPonA 3a cobnoaeHnem m

MCNOJIHEHMEM JOJMKHOCTHbIMU NMLAMU MOJIOXKEHUN agaAMUHUCTPAaTUBHOIO
pernaMeHTa U UHbIX HOPMaTUBHLIX NPAaBOBbLIX aKTOB, yCTaHaBINBakOLWUX



TpeboBaHMA K NpeaoCTaBNeHUIO MyHULUNANbLHOW YCIYTrU, a TakKe NPUHATUEM
UMK peLueHUn

31.1. Tekywmmn KOHTpOnb 3a cobniogeHnem nocnefoBaTeNbHOCTU AENCTBUN,
onpeneneHHbIx agMUHUCTPATUBHBLIMN npoueaypamu, no npeaocTaBeHnto
MYHULMMNansHOM ycnyrn (4anee — TeKyLWNn KOHTPOrb) OCYLLECTBNAETCH 3aMecTuTenem
rnaebl agMUHUCTPALMN MyHULMNanNbHOro obpasoBaHmsa «lMocénok HxHMn BackyH4yak»
AxTybuHCcKkOoro pamoHa AcTpaxaHckon obnactu. TeKywmin KOHTPOSb OCYLLECTBSETCS
nyTem npoBedeHUs NpOBEPOK COBMOAEHNA W UCMNOSIHEHUST  MYyHULMNANbHBIMU
cnyxawwmmm agMUHUCTPATUBHOIO perfnameHTa U UHbIX HOPMaTUBHbLIX NPAaBOBbLIX aKTOB,
ycTaHaBnueawLmnx TpeboBaHna K NnpegocTaBneHnio MyHULMNansHOM YCNyru.

32. I'Iopap,ox n nepnoaonNvHHOCTb ocylleCcTBINNIeHUsA NNaHOBbIX U
BHenM/1aHOBbLIX MPOBEepPOK NOJNTHOTbLI U Ka4YeCTBa npegoctaBrieHns MyHMuMnaanOﬁ
ycnyru, B TOM Hucrne nopsanoKk mn (*)Oprl KOHTPOJA 3a NOJZIHOTOMN U Ka4YeCTBOM
npeaocTaBlieHUA MyHVILIVII'IaanOﬁ ycnyrumn

32.1. KOHTpOsib 3a MOSIHOTOM M Ka4eCTBOM NpeAoCTaBfeHUs MyHMUMNanbHON
ycrnyrn BkM4vaeT B cebs nposBedeHWe MnaHOBbIX MPOBEPOK (OCYLEeCTBASEeTCS Ha
OCHOBaHWW TrOAOBbIX UMW KBapTasibHbIX MMaHoB paboTel OpraHa) M BHEMNAHOBbLIX
NPOBEPOK, B TOM 4MC€ MNPOBEPOK MO KOHKPeTHbiM obpauweHnam rpaxgaH. [lpwu
NPOBEPKE paccMaTpuBalTCA BCe BOMPOCbI, CBSA3aHHble C NpPeaoCTaBfEHNEM
MYHULMMANbHOW yCcnyru, (KOMMnekcHass nposepka) nnbo OTAeNbHble BOMPOCHI
(TemaTnyeckass npoeepka). BHennaHoBble NMPOBEPKM OCYLLECTBSIOTCA HA OCHOBaHWUM
pacnopsikeHusi OpraHa. [lo pesynbTaTam KOHTPOMSA, MPU BbISBAEHUM OOMNYLLUEHHbIX
HapyLleHnn, 3amecTuTens rmaebl OpraHa nNpUHUMaeT pelleHne 0b6 MX yCTpaHeHun n
Mepbl MO HANOXEHMI0 ANCUMMIMHAPHBIX B3bICKAHWIN, Takke MOryT BbITb AaHbl yKa3aHUs
Nno nOAroTOBKE MPEeAsIOKEHMA N0 W3MEHEHUID MOSIOXKEHUN agMUHUCTPATMBHOIO
pernamMmeHTa.

Cpok npoBegeHuUs Takmx MPOBEPOK He AormkeH npeBbiwatb 20 KaneHaapHbIX
OHEN.

33. OTBeTCTBEHHOCTb AOJMKHOCTHbIX NuL, OpraHa 3a pelueHns n AeMcTBusA
(6e3pencTBMe), NpUHUMaeMble (OCyLecTBNAeMble) UMM B XoAe npenocTtaBneHus
MYHULMUNANbLHON yCnyru

33.1. KoHTponb 3a npegocTaBfeHMEM MyHULMNANbHOW yCnyru BkNtoYaeT B cebs
npoBefeHne NpPOBEPOK, BbISIBIIEHWE U YCTPaHEHWe HapyLleHW npaB 3asBuTenen Ha
BCEX 3Tanax npeaocTaBneHns MyHuuunanbHown ycnyri. [Mposepka NpoBOAMTCHA MO
Kaxxgon xanobe rpaxagaH, noctynuBwen B OpraH, Ha pencteue (6espencreue)
MYHULMNANbHbLIX CrAyXalnX, OTBETCTBEHHbIX 3a MNpefoCTaBfieHMe MyHULUUNanbHOM
ycnyrn. Mpu npoBepke pakToB, ykasaHHbIX B Xanobe, MOryT paccmatpvBaTbCsa Bce
BOMpPOCHI, CBSI3aHHbIE C NpeaoCTaBNeHneM MyHULUNANbHOW YCIyru.

lMepcoHanbHas OTBETCTBEHHOCTb MYHULIMMNANBHOIO CRyXalero, OTBETCTBEHHOIO
3a npegocTtaBfieHMe MyHUUMMAnNbHOW YyCnyru, 3a cobniogeHneM CpoKOB WM nopsigka
npoBeAeHNs agMUHUCTPATUBHBIX nNpoueayp, YCTAHOBMEHHbIX aAMWHUCTPATUBHbLIM
pernaMmeHToM, 3aKpennsaeTcs B UX AOSMKHOCTHBIX UHCTPYKLMSIX.

JOMKHOCTHbIE Nuua, NpeaoCTaBNALWME MYHULMNANbHYK  YChyry, HecyT
nepcoHarnbHy0 OTBETCTBEHHOCTb 32 HeoKa3aHue NoMOLLM MHBanugam B NpeofosieHun
GapbepoB, MeLaLWmMX MOMYYEHMUIO UMW MyHULUNANbLHOW YCyrM HapaBHe C ApYrMmu
nmuamu.

34. NMonoxeHus, xapakTepusyrwme TpeboBaHUsA K nopsaaKy u coopmam
KOHTpONS 3a npefocTaBleHneM MyHULUNanbLHON yCrnyru, B TOM Yucne co
CTOPOHbI FrpaXxagaH, X 06 begUHEHNN U OpraHu3auumn



34.1. lpaxpaHe, ux o0ObeAWHEHUST M OpraHu3auun MOryT KOHTPONMPOBaTb
npegocTaBfieHne MyHUUMNANbHOW yCrAyrm NyTemMm MnosiydyeHus WHdopmauum  no
TenedoHam OpraHa, Ha odumuymanbHOM
Beb-cante OpraHa, a Takke HanpaBfeHUs NMCbMEHHOro obpatueHnst B OpraH.

V. AocynebHbin (BHeCyaebOHbIN) NOpsAaoK 06XanoBaHUSA peLueHUun 1
Aencteun (besnencTens) opraHa, npefocTaBAlOWEro MyHULMNanbHYL0 YCryry,
MHOrohyYHKLIMOHANbLHOIO LIeHTPAa, a TaKke UX AOIMKHOCTHbIX NuL,
rocyfapcTBeHHbIX CryXalmx, paboTHUKOB

35. UHdbopmaumsa ana saasBuTensi o ero npase noaaTb Xanoby

35.1. 3asButenb umeeT npaBo Ha obxanoBaHue fOeuncTtBun (6e3pencrTeums)
OpraHa, a Takke ero [AOIMKHOCTHbIX NUL WM  MHOrOQYHKUMOHANLHOrO LEHTpa,
paboTHWKa MHOTO(PYHKLMOHAaNbLHOro LeHTpa B gocyaebHom (BHecyaebHoM) nopsiake.

35.2. lpaxpgaHe uMeloT npaBo obpalwaTtbCAa NUYHO, a Takke HanpasnsaTb
nHOuBMOYyanbHbIe U KOMMNeKTUBHble obpalleHus, BKIoyas obpalleHns obbeanHeHuin
rpaxgaH, B TOM 4UCMe HOPUAMYECKUX Nuu, B rOCyJapCTBEHHblEe OpraHbl, OpraHbl
MECTHOro camoynpasfneHns, MHOTO(PYHKUMOHAMNbHbLIN LEHTP Y UX OOSMKHOCTHLIM nnLam,
B rOCYyOapCTBEHHble W MyHUUMNANbHbIE YYpPEeXOeHUsd, U WHble opraHusauuu, Ha
KOTOpble BO3IIOXEHO OCyLWecTBfieHMe nyobnnmyHo 3HayYuMbIX OYHKUMA, W KX
AOIMKHOCTHBLIM NULaM.

35.3. NpaxgaHe peanuayloT NpaBo Ha obpaweHne cBobogHO M JOOPOBOSBLHO.
OcyuwlecTBneHue rpaxgaHamu rnpaBa Ha obpalleHne He OOIDKHO HapylaTb npasa u
ceobofbl Apyrux nuy,.

36. NMpeameT xanobbl

36.1. HapyweHne cpoka peructpaumm 3anpoca (KOMMMEKCHOro 3anpoca) o
npegocTaBfeHnn MyHULMNAnbHON YCnyru.

36.2. HapyleHune cpoka npefocTaBneHns MyHuumnanbHom yenyri. B ykaszaHHOM
cnyyae gocynebHoe (BHecynebHoe) obxanoBaHune 3asiBUTENEM pPELLEHUA U OENCTBUN
(6easgenctBnsa) MHOrOYHKLMOHANBHOIO LeHTpa, paboTHMKAa MHOrogyHKLMOHANbLHOMO
LUeHTpa BO3MOXHO B Criydae, ecfiv Ha MHOrO(YHKUMOHANbHbIA LEHTP, peLleHus u
aencteus  (6esgencTBne) KOToporo  obkanylTcs, BO3foXeHa  (yHKuus Mo
NpegoCTaBfIEHNIO COOTBETCTBYIOLEN MyHULMNANbLHOW yCryrm B MNOMIHOM o6beme B
nopsigke, onpegeneHHom vactbo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210 — O3.

36.3. TpeboBaHuMe Yy 3asBUTENss [OOKYMEHTOB wnuM uWHGopmauum 1nmbo
OCYLLECTBNEHNA [OEeNCTBUA, nNpeacTaBNeHne WNu OCyLLEeCTBIEHNE KOTOPbIX He
npenycMOTPEHO HOPMaTUBHbLIMK NpaBoBbIMKU akTamu Poccurickon degepaumm n (unu)
AcTpaxaHckon obnactu, MyHMUMNanbHbIMU NPaBOBbIMW akTamMn Ansd npefocTaBreHus
MYHULMNANbHOW YCIyTu.

36.4. OTka3 B npuemMe LOKYMEHTOB, NPeAOCTaBfEHNE KOTOPLIX NPeaYCMOTPEHO
HOpPMaTMBHbIMW MpPaBoOBLIMU akTamMun Poccuiickon degepaunmn n (mnu) AcTpaxaHCKon
obnactu, MYyHULMNANbHbLIMM NpaBoOBbIMW  akTamMn  OAns  NpegocTaBreHus
MYHULMNANbHOW YCIyru, y 3asBUTens.

36.5. OTka3 B NnpegocTaBneHNn MyHULMNANbHOW YCNyr, €Criv OCHOBaHUS OTKasa
He npegycMoOTpeHbl heaepanbHbiMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBMM C HUMU
WHbIMXW HOPMAaTMBHbIMW MpaBoBbiMM akTamn Poccunckon degepaumm n  (Mnn)
AcTpaxaHckon obnacTtu, MyHUUMnNanbHbIMW NPaBOBbIMM akTaMu. B ykasaHHOM crnyyae
pocynebHoe (BHecynebHoe) obxanoBaHwe 3asBUTENEM peleHuin U OeNCTBUK
(6e3pgenctBna) MHOroyHKLMOHANBHOrO UeHTpa, paboTHMKa MHOrodyHKLUNUOHANbHOro
LEeHTpa BO3MOXHO B Cryvyae, eCnivM Ha MHOrMO(YHKUWOHANbHbIA LIEHTP, peLUeHus
penctena  (6es3pencTBne) KOTOPOro  obkanylTcsd, BO3NOXeHa  yHKUMs  no
NpeaoCTaBfEHNIO COOTBETCTBYHOLLMX MYHULMNANbHbLIX YCAyr B MOSIHOM o6beme B
nopsgke, onpegenieHHoM vactbio 1.3 ctatbn 16 ®enepansHoro 3akoHa Ne 210 — ©3.



36.6. 3aTpeboBaHne c 3asaBUTENS NpPU NPeaOCTaBNEHUN MyHULMNANbHON YCnyru
nnatbl, He NPegyCMOTPEHHONW HOPMATUBHLIMM MpPaBoOBbIMW akTamun Poccuiickon
depepaumm n (unm)ActpaxaHckor obnactu, MyHULMNanNbHbIMU NPaBOBbLIMU aKkTamM.

36.7. Ortkasz opraHa, npegocTaBnslWero  MyHUUMMANbHYK  yCnyry,
AOIDKHOCTHOMO  Nvua  opraHa, NpeaocTaBnSAloWEero  MyHUUMNAnbHyl  YCryry,
MHOrOYHKLUNOHANBbHOrO LeHTpa, paboTHMKA MHOrogYHKLUMOHANbLHOIO LEeHTpa B
ncnpasneHnn LONYLWEHHbIX UMW OMneyvyaToKk M OWwnBOK B BblOaHHbIX B pesynbrate
npegocTaBfieHns  MyHUUMNanNbHOW  yCNyrM  AOKYyMeHTax nnbo  HapylueHue
YCTaHOBMIEHHOIO CpOKa TakMX wucnpaeBneHnn. B ykasaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHve 3asBUTENeM pelleHuin u aencTeun  (besgencteuns)
MHOrOYHKLUMOHANbHOrO  LeHTpa, paboTHMKa  MHOroyHKUMOHANbHOIO  LieHTpa
BO3MOXHO B Crlyyae, €Ccriv Ha MHOro(yHKUMOHAmNbHbIN LEHTP, pelleHnus U AencTBus
(besgencTBne) KOTOPOro obGXanykTcs, BO3NOXeHa (YHKUMS MO nNpeaocTaBreHnto
COOTBETCTBYKOLMX MyHMUMMANbHbLIX YCnyr B MONHOM ob0bemMe B nopsgke,
onpeneneHHoM YacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210 — ©3.

36.8. HapyweHune cpoka mnu nopsigka BbldayuM AOKYMEHTOB MO pesyrbTartam
npeaocTaBreHnsa MyHUUMNAanbHON yCnyru.

36.9. [llpuocTtaHoBneHMe npeaocTaBNeHns MyHUUUNanbLHOW  YCryru, ecnwu
OCHOBaHUSA NPUOCTAHOBMEHUA He MNpeayCcMOTpeHbl defepanbHbIMU  3aKoOHaMU 1
NPUHATBIMA B COOTBETCTBUM C HUMMWU WHBbIMA HOPMATMBHbIMM MNPaBOBbLIMW aKTamu
Poccunckon  depepaumm  n (unn)ActpaxaHckon  obractn,  MyHUUMNAanbHbIMU
npaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecygebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u aencteumn (6e30enctBusi) MHOTOYHKLMOHANBHOMO LEHTPa,
paboTHMKA MHOrOYHKUMOHANbHOro LeEeHTpa BO3MOXHO B Cryvyae, ecnu Ha
MHOFO(OYHKUMOHanbHbIA  LEHTP, pelweHus u gencteus (6e3gencrtBme) KOToporo
obOxanylTcs, BO3MNOXeHa QYHKUMA Mo  MpedoCTaBfieHU0  COOTBETCTBYHOLLMX
MYyHULMNANbHbLIX yCryr B MOSIHOM obbeme B nopsake, onpedeneHHom 4vactbio 1.3
ctatbh 16 PegepanbHoro 3akoHa Ne 210 — O3.

36.10. TpeboBaHue y 3aaBUTENSA NpU NPeoCTaBlEHUN MyHULMNANBHOW YCyrn
AOKYMEHTOB unu uHdopMauumm, oTcyTCcTBMe U (UnvM) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepeoHavyanbHOM OTKa3e B npuemMe LOKYMEHTOB, HeobXxoauMbIX AnS
npegocTaBfieHns MyHUUMNanNbHOM ycnyrn, nubo B nNpefocTaBfeHun MyHuuunanbHOW
YCIyru, 3a UCKIOYEeHWEM CcrnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaten 7
depepanbHoro 3akoHa Ne210 - d3. B ykazaHHOM crnyvae gocyaebHoe (BHecynebHoe)
obxanosaHue 3asBUTENEM peLlueHnin n AencTeumn (6e3pencraus)
MHOrO(YyHKUNOHANLHOrO  UeHTpa, paboTHUKa  MHOroyHKLUMOHANbHOrO  LleHTpa
BO3MOXHO B Crly4ae, ecriv Ha MHOrO(YHKUMOHAmNbHbIN LEHTP, pelleHnus U AencTBuS
(6esgenictBne) KOTOpPOro obGxanykTcs, BO3NOXeHa (YHKUMS MO NpeaocTaBreHUo
COOTBETCTBYIOLMX MyHMUMMANbHbIX YCANyr B MNOfAHOM ob6beMe B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210 - 3.

37. OpraHbl rocyaapCTBEHHOM BflacTU, OpraHu3aumm AOSMKHOCTHbIe Nnuua,
KOTOpPbLIM MOXeT ObITb HanpaBneHa xanoba

37.1. B cnyyae obxanoBaHus genctBuin (6e3pencteus) unu peweHns [nasbl
agMuUHUCTpauun (YnosTHOMOYEHHOro nuua), xanoba HanpasnseTcs B aAMUHUCTPaLUIO
AxTybuHCcKoro panoHa AcTpaxaHckown obnactu obnacrtu.

B cnyyae obxanosaHus gencteui (6e3gencrTBusa) Unu pelleHus 3amectuTens
MaBbl agMuHUCTpauuKn, JormkHocTHoro nuua OpraHa, npegocTaBnALLEro
MyHUUMNanbHy  ycnyry, »xanoba Hanpaensetcd Ha paccMoTpeHve [nase
agMUHUCTpaLUN.

B OpraHe gnsa 3assutenen npegycMaTpuBaeTcs Hanvyne Ha BUOHOM MecTe
KHUIMM xanob v npeanoxeHni.

37.2. B cnyyae obxanoBaHus pOencteui (6e3gencTBUS) WAUM  peLLEHUs
paboTHMKa MHOrOYHKLMOHANbLHOIO LEeHTpa, OCYLLECTBISOWEro npueM OOKYMEHTOB,
Xanoba HanpaensieTcs Ha paccmoTpeHne aupektopy AY AO «M®LLy.



B cnyyae obxanoBaHus gencteun (6e3genctesns) unu pelleHns avpektopa AY
AO «MO®Ll» (ynonHomodeHHoro nuua), xanoba Hanpasnsetca Yupegutenio AY AO
«M®Ll» - AreHTCTBY MO ynpaBreHUo rocydapCTBEHHbIM UMYLLLECTBOM AcCTpaxaHCKOM
obnactw.

B MHOroyHKUMOHaNbHbIN LEHTP AN 3asBuTenen npegycMaTpmuBaeTcs Hanuymne
Ha BUAHOM MECTE KHUMM anob 1 npeanoxeHun.

38. NMopsaok nogaym n paccMOTpPEeHUA Xanoobl

38.1. XXanoba nogaetcs B NUCbMEHHOM opme Ha BymaxkHOM HocuTene, B
anekTpoHHon dopme (nocpeactsom ENMIY, PIIY, odwuumanbHoro camta OpraHa,
3NEKTPOHHOW MOYTbI), MOYTOBOW CBA3bK, B X04e MpPeAoCTaBneHns MyHULMNanbHON
ycnyru, npy nMyHom obpatueHmmn 3asasutens B OpraH 1 MHOrOYHKLMOHAMbHbBIA LEHTP,
nocpeacTBOM TeNedOHHON «ropsaYven JIMHUNY.

>Kanoba gormkHa coaepxartb:

1) HanmmeHOBaHMe opraHa, npPefoCTaBMAWEro MyHUUUNANbHYK YyCnyry,
AOJDKHOCTHOrO fnuvua opraHa, npefoCcTaBnAwwWero MyHUUunanbHy ycnyry, nubo
MYHULMMANbHOrO cnyxaliero, MHOro(yHKUMOHAaNbHOro UeHTpa, ero pykosoauTens u
(nnun) paboTHuKKa, pelueHns n gencteus (6esnencTemne) KOTopbix 0BXxanyrTcs;

2) dhamunuio, M4, oT4eCTBO (MocreaHee - NpU Hanuyuu), CBEAEHUs 0 MecTe
XUTenbcTBa 3asiButens - omMsnyeckoro nuua nmbo HaMmeHoBaHWe, CBEAEHUS O MeCTe
HaxOoXOeHus 3asiBUTENS - IOPUANYECKOro Nuua, a Takke HoOMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHOM NOYThl (MPY HanNU4Mmn) U NOYTOBLIN agpec, no
KOTOpPbIM A0SMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHus o6 obxanyembix pelleHnax u aencteusix (6esgencteun) opraHa,
NpefocTaBnAoWEro  MyHUUMMAnNbHYO — ycnyry, AOfMKHOCTHOrO  nvua  opraHa,
npegocTaBnAloLWero MyHULMNANbHY ycnyry, nMbo MyHWUMNANbHOro CriyXallero,
MHOroYHKUNOHANbLHOro LleHTpa, paboTHUKA MHOrO(YHKLIMOHANbHOMO LIEHTPA;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C pelleHnem wu
aencrtemem (6esgenctBnemM) opraHa, NpPegoCTaBfSAOWEro MyHUMUMNANbHYK YCyry,
OOIMKHOCTHOIO nuua opraHa, npefocTaBnAlowero MyHuuMnanbHy ycnyry, nubo
MYHULMNANbHOrO  CryXawlero,  MHOroyHKLUMOHANbHOrO  LeHTpa, paboTHuKa
MHOroyHKUNOHANLHOro LeHTp. 3adsuTenemM MoryT ObiTb npeacTaBneHbl AOKYMEHTbI
(Mpy HanuuuK), noaTBEpPXAatoLWMe A0BOAbI 3asaBUTENS, NIMOO X KONUMK.

39. Cpokun paccMOTpeHUA Xanobbl

39.1. B cnyyae pocynebHoro (BHecygebHoro) obkanoBaHusa 3asiBUTENEM
peweHun n gencteun (6e3gencTeusi) opraHa, NPeaoCTaBMSKOWEro MyHULMNAnbHY0
yCcrnyry, MHOrOyHKUMOHANbLHOrO LeHTpa, YyypeauTtens MHOrogyHKLMOHAaNbHOro
LueHTpa, xanoba noanexuT paccMOTpeHuto B TedeHne 15 pabounmx gHen co OHsA ee
permctpaumm, a B cnyyae obxanoBaHus OTKa3a oOpraHa, npeaocTaBnfaoLEero
MYHULMNANbHY YyCnyry, MHOrOQYHKLMOHANbHOrO LEHTpa, B NpuemMe OOKYMEHTOB Y
3aaBuTtensa nNubo B UCMpaBneHUU AOMYyLLEHHbIX OnevyaTtok WU owunboK unu B cny4vae
0o6XXanoBaHMsa HapyLleHUs YCTaHOBIIEHHOMO CPOKa TakKMX UCMpaBfieHUN - B TeyeHune 5
pabounx OHen Co AHS ee perncrpauuu.

40. Pe3ynbTaT paccMOTpPEHUA Xanobbl

40.1. Mo pesynbTaTamMm pacCMOTPEHUA Xanobbl NPUHMMAETCs OAHO Wu3
cnefyroLwmnx peLLeHni:

a) xanoba ynoBneTBOpseTCs, B TOM 4ucrne B (pOpMe OTMEHbl MNPUHATOrO
peLLeHnsi, UCNpPaBieHns OONYLEHHbIX OneYyaTok 1 OWKBOK B BblAAHHbLIX B pe3ynbtarte
npefocTaBfieHUs  MyHUUMNAanbHOM  yCNyru [OOKYMEHTaxX, BoO3BpaTa 3asiBUTErO
AEHEeXHbIX CpeacTs, B3WMaHWE KOTOPbIX He nNpedyCMOTPEeHO HOpPMaTUBHbIMU
npaBoBbiMK akTaMmu Poccuiickon ®egepaumm u (unn) Pecny6nukun Kpbim;



2) B yOOBNEeTBOPEHUM Xanobbl OTKa3blBaeTCS.

40.2. B cnyyae ycrtaHoBneHwss B XxoAde wunu Mo pesyrnbTaTtaMm pacCMOTPEHUS
Xanobbl NpM3HaKoB coCTaBa aAMWHUCTPATUBHOIO NpPaBOHapPYLUEHUS UK NPecTynneHns
AOMKHOCTHOE  NULUO, HageneHHoe MOSIHOMOYMAMM MO PacCMOTPEHUo  xanob
He3ameanuUTernbHO HanpaBnslT UMEKLLMECH MaTepuarnbsl B OpraHbl MPoKypaTypbl.

41. MNopsapok nHhopMMpoBaHUA 3asABUTENSA O pe3yfibTaTaX pacCCMOTPEHUSA
Xanoobl

41.1. He nosgHee aHs, cnefyowero 3a AHEM NPUHATUA peLLEHUs, 3asBUTENIO B
nUcbMeHHON oopMe U MO KenaHU 3asaBUTENS B 3NEKTPOHHOW hopMe HanpaBnsieTcs
MOTMBUPOBAHHbLIN OTBET O pe3yribTaTax pacCMOTPEHUS Xanobbl.

41.2. B cny4ae npusHaHus Xanobbl nognexailen yooBreTBOPEHUIO B OTBeETe
3asBuUTEN0, AdaeTtca  uHpopmMaumsa O OeUCTBUSAX, OCYLLUECTBIISIEMbIX OpPraHomM,
NpefoCTaBfAWMM  MYHUUMNANbHYIO  YCAYry, MHOroQYHKUNOHAlNbHLIM LIEHTPOM B
uensax HesamMeanuTenbHOro YCTPaHEeHUs! BbISIBIEHHbIX HapyLeHUW npu  OKasaHuu
MYHULMMANbHOW YCIyrn, a TakkKe TMNPUHOCATCA W3BMHEHUSI 3a [OCTaBfIEHHble
HeyaobcTBa W yKasblBaeTcsa MHGOpMauuss O [JanbHeuWwux OEeNCTBUSIX, KOTOopble
HeobXo4MMO COBEpPLUMTL 3asiBUTENIO B LIENSAX NOMAYYEHUS MyHULMNANbHOW YCyru.

41.3. B cnyyae npusHaHus xanobbl He noanexallen yaoBneTBOPEHUIO B OTBETE
3asBUTEN0, [OAlTCA apryMEeHTUPOBaHHbIE Pa3bsSCHEHUA O TMPUYMHAX MNPUHATOro
peleHns, a Takke nHopmauus o nopsiake 06xanoBaHUA NPUHATONO PELLEHUS.

42. NMopsapok ob6xxanoBaHUs peLleHUs No xanobe

42.1. lMpuHAaToe, MO pes3ynbTaTaM pPacCMOTPEHUS Xanobbl, pelleHne MOXeT
ObiTb OGXanoBaHO B nopsgke, YCTAHOBIIEHHOM LEWCTBYHOLLMM 3aKOHOOATENbCTBOM
Poccunckon ®egepaunn n (unm)ActpaxaHckom obnacTu.

43. MNpaBo 3asBuTEeNs Ha nony4yeHne MHopmMaLmMm U LOKYMEHTOB,
HeoOGXxoauMbIX AN 060CHOBaHUA U PaCCMOTPEHUS XKanoobbl

43.1. 3assutenb BnpaBe obpatutbca B OpraH, MHOrO(OyHKLMOHanbHbIN LIEHTP 3a
nonyvyeHnem wuHGOPMaUUN U [OKYMEHTOB, HeoOXoauMMbiX Ans ODOCHOBaHWS WU
paccMOTpeHust xanobbl, B MMCbMEHHON hopMe, B TOM YMChe Npu fIMYHOM obpalleHum
3aABUTENS, U B 3NEKTPOHHOM BUAE.

44. Cnocobbl MH(bOpMUPOBaAHUSA 3aABUTENEN O NOpsiAKe NoJayvm n
paccMoTpeHUA Xanobbl
44.1. NHdopmaumio O nopsiake nogayvv M paccMOTPEHUNA Kanobbl 3asiBUTENb
BNpaBe Mony4MTb Ha WHPOPMALMOHHbIX CTeHAax, B MecTax npeaocTaBneHns
MYHULMNANbHOM YCNyru, nocpeacTtBoM TenedOHHOW CBA3U, Npy NIMYHOM obpalleHuu,
nocpeacTBOM MOYTOBOW CBSA3WN, B anektpoHHom Buae (EMMY, PIITY, odvunanbHbIin
cant OpraHa, opuuymanbHbin cant AY AO «M®Lly», anektpoHHas noyta OpraHa).



MpunoxeHne Ne1

K

pernameHTy

BbINMNCOK

ObITOBbLIM

agMUHNCTPaTUBHOMY

npeaocTaBneHunst
MyHWUMNaneHOM ycnyrn «Bblgadva
NOXO3ANCTBEHHbIX
KHUI XU crnpaBoOK MO couunanbHO-

agMumHuctpaummn MO
HwxHMn BackyH4ak»

mase AamuHuctpaummn MO

BackyH4ak

BOMpOCam»

«[MNocénok

«[MNocénok

HuxHum

(®M0)
[lOKyMEHT, YAOCTOBEPSIOLLMIA NINYHOCTb:

(s8ud dokymeHma, cepusi, Homep, kem 8bidaH, Oama ebidayu)

npoXwuBarLwlero no agpecy.

KoHTaKTHbLIN TeneqoH:

E-mail:

Mpowy BblgaTb

3AABJIIEHUE
O nosly4eHnun cnpaBku (BbINUCKN)

(HaumeHoB8aHue CrpasKu/8bINuUCKU)

AnNs eé npeaocTaBrieHns B

C Lenbio

MpunoxeHns:

(ceedeHusi u OOKyMeHMbI, HeobxodumMbie Orisi MOyYEeHUs CripasKu)

JIncrax.

K 3asBneHuto npunararTca Konmm cneayrwmnx JOKYMEeHTOB!:

Ha

PesynbTaT npegocTaBneHns MyHULMNanbHOM yCryrn NpoLuy:

BpyunTb B MOL] B hopme goKyMeHTa Ha ByMaXHOM HOCUTENE;

HanpaBUTb

NOYTOBbLIM

«

oTnpaBrieHnem C yBEOOMIIEHNEM no

Monyunte B agMuHuctpaumm MO «lMocénok HuwkHun BackyyHak» nu4HO.

»

(Hy>XHO€ MOOYEPKHYMb)

20 r.

nodnucek

agpecy:



MpunoxeHune Ne2

K afiMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUUMNansHoOM ycnyrn «Bbligadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAI M CNpaBOK MO coumarbHo-
ObITOBbLIM BOMpocam»
agMmnHuctpaummn MO  «[locénok
HwxHun BackyH4ak»

(Opopmnisemcs Ha bnaHke aOMuUHUCmpayuu)

Bbinncka 3 noxo3sinCTBEHHOW KHUTU

HacTtosilwas BbiNnUCKa M3 MOXO3SMCTBEHHOW KHUMM BblAaHa rpaxgaHuHy(ke)

(dbamunus, ums, oT4ECTBO NOMHOCTBLIO)
nata poxgeHua " " r.,
nacnopT: cepunda HOMeEpP , BblaaH

(kem un Korga BbigaH)
npoxmeawwemy no agpecy. ,
BeaylleMy JMYHOe MoLCOOHOE XO3AMCTBO Ha 3eMeflbHOM Yy4vacTke nrolwanbio

npuHaanexawem eMmy(en) Ha npaee :
(Bna npaea)

no agpecy: :

0 TOM, YTO

(cBEOeHus1, B OTHOLLEHNN KOTOPLIX BbldaHa BbINMUCKA U3 NOXO3AMCTBEHHON KHWUMN)

0 YeM B NOXO3ANCTBEHHOWN KHUre

(pekBM3NTbI MOXO3ANCTBEHHOW KHUMX: HOMEP, AaTa Havana u
OKOHYaHus

BEAEHMS KHUIN, HAMMEHOBaHME OpraHa, OCyLLECTBIISABLUErO BeAeHNE NOXO3SAMCTBEHHOM
KHWUMN)

r. coenaHa 3anuch Ha

OCHOBaHMM

(pexBu3nTbI OKyMeHTa)

Ha OCHOBaHMM KOTOPOTO B NMOXO3AWCTBEHHYIO KHUIY BHECEHA 3anuCh (Yka3biBaeTCS NpU Hanu4mMm
CBeEeHWI B MOXO3SMCTBEHHOW KHUTE))

Bbinucka n3 noxo3ancTtBeHHOW KHUMM BblaaHa ans npeabaBlieHUA:

(BOMKHOCTB) (nognuce) M.IT. (¢.1.0.)



MpunoxeHune Ne3

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUUMNaneHOW ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAI M CNpaBOK MO coumasrbHo-
ObITOBbIM BOMpocam»
agMuHuctpaumn MO  «lMocénok
HwxHun BackyH4ak»

(Opopmnssemcs Ha bnaHke aOMuUHUCmMpayuu)

CIMPABKA
(cnpaBka 0 nocrieAHeM MecTe XUTenbCTBa yMepLlero rpaxgaHnHa onsg npegbsasrneHums
B HOTapwuar)

BbigaHa

nacnopT: cepus: HOoMep: BblOaH:
Kem: korga narta
poxgeHna:«___»_ 19 .

B TOM, yYTO rpaxgaHuH

(®.1.0. ymepuero)
npoxuean wu obin 3apermcTtpumpoeaH nMoCToOAHHO C ropa no [AdeHb
cMepTHn roga no agpecy:.

, OOWH (COBMECTHO C ufieHamu

CeEMbM)
NmetoTca gpyrue HacnegHuku:
1.

(®.U.0., rog poxaeHus, agpec permctpauun. cteneHb poacTea)
3aBellaHue oT

(®.1.0. ymepLuero)

COCTaBnANoOChH (He COCTaBNANOChH) B
(HaMmeHoOBaHWe agMUHUCTPaLNN)

OcHoBaHue:

CnpaBka BblgaHa ans npeabsBreHns B:

M.T1.

(BOMKHOCTb YNONTHOMOYEHHOIO
OOJIMKHOCTHOrO nnua) (Moanwncek) (PacwudpoBka nognucu)



MpunoxeHune N4

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAI M CNpaBOK MO coumasrbHo-
ObITOBbIM BOMpocam»
agMuHuctpaumn MO  «lMocénok
HwxHun BackyH4ak»

(Opopmnssemcs Ha bnaHke aOMuUHUCmpayuu)

CrPABKA
(0 HanNMYyMM NMYHOro NOACOBHOro X03ancTBa)

BbigaHa

nacnopT: cepus: HOMmep: BblAaH:

Kem: Korga:

[aTa poxgeHus:« » 19 r. B TOM, 4TO OH(OHa) UMEET B

Hanuyne nNMYHoe NoacobHoe XO3ANCTBO NMOLWAaAbo_ra, KOTOpOE pacnofioXxXeHo

B rogy Ha ykasaHHOM y4acCTke BblpallnBalOTCA:

OcHoBaHue:

CnpaBka BblgaHa ans npeactaBneHus

M.T1.

(OOMKHOCTL YNONMHOMOYEHHOIO AO0JMKHOCTHOIO nnua) (Moanuce)
(Pacwudposka nognmcu)



MpunoxeHne N5

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAI M CNpaBOK MO coumasrbHo-
ObITOBbIM BOMpocam»
agMuHuctpaumn MO  «lMocénok
HwxHun BackyH4ak»

(Opopmnssiemcsi Ha bnaHke aOMuUHUCmMpayuu)

CMNPABKA
(0 HanWuMK B JOMOBNAAEHUN NEYHOro OTOMMEHUS)

BbigaHa

3aperncTpMpoBaHHOMY Mo
agpecy:

B TOM, YTO B JOMOBMaAeHUN Mo aapecy:

oOLen nnowaabo KB.M. UMeeTCs Ne4yHOoe OTOmNMeHune.

OcHoBaHue:

CnpaBka BblgaHa ans npeacTaBneHus

M.T1.

(OOMKHOCTL YNONMHOMOYEHHOIO AO0JMKHOCTHOrO nnua) (Moanwuce)
(Pacwudposka nognmcu)



MpunoxeHne N6

K afMUHUCTPaTUBHOMY
perrnameHTy npeaocTaBneHunst
MyHWUUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK W3  MOXO3ANCTBEHHbIX
KHUI XU crnpaBoK MO couunanbHO-
ObITOBbIM BOMpocam»
agMuHuctpaumn MO  «lMocénok

HwxHun BackyH4ak»

(Opopmnsemcs Ha bnaHke aOMuUHUCmMpayuu)

CIMNPABKA
(cnpaBku 06 OTCYTCTBMM LIEHTParibHOro oTonneHna (rasmdukaumm)
BbigaHa
nacnopT: cepusi: HoMep: BblAaH:
KeMm: Korga:
[aTta poxgeHus:« » 19

A,D,pec N MEeCTOXNTEeJIbCTBa.

B Tom, yTO AJOMOBRAageHme (kBapTupa, NnoMeLLeHNe) No agpecy:

, NpUHagnexawee emy (en) Ha OCHOBaHUK

(NnpaBoycTaHaBnMBaoLWLNi
OOKYMEHT)

He MMEET LeHTpanbHOro oTonneHus (He raanuumpoBaHo).

OcHoBaHue:

CnpaBka BblgaHa ans npeabsBreHns B:

M.T1.

(OOMKHOCTL YNONMHOMOYEHHOIO AO0JMKHOCTHOIO nnua) (Moanuce)

(Pacwudposka nognmcu)



MpunoxeHune Ne7

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAF M CMpaBOK MO couuanbHO-
ObITOBbLIM BOMpocam»
agMumHuctpaummn MO  «lMocénok
HwxHun BackyH4ak»

(Opopmnsemcs Ha briaHke AOMUHUCMpayuu)

CMNPABKA

(O HaXxoxXgeHunm Ha I/I)K,D,I/IBeHVII/I)

BbioaHa
nacnopT: cepusi: HoMep: BblAaH:
Kem: Korga:
[aTta poxgeHus:« » 19 r.
ALpec 1 MECTOXNUTENLCTBA:
B TOM, 4TO NO COCTOAHUIO Ha Ha ero (ee) WwKAMBEHUN HaxoaaTCcs
OcHoBaHue:
CnpaBka BblgaHa Ang npeacraBneHus
n n r.
M.IT.
(BOMKHOCTb  YNOSTHOMOYEHHOIO AOJSPKHOCTHOroO nmua) (Moanuchb)

(Pacwwndposka noanucu)



MpunoxeHune Ne8

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAI M CNpaBOK MO coumasrbHo-
ObITOBbIM BOMpocam»
agMuHuctpaumn MO  «lMocénok
HwxHun BackyH4ak»

(Opopmnssemcs Ha bnaHke AOMuUHUcCmpayuu)

CrPABKA
(0 Hannuuu npuycagebHoro yyacrtka)

BbigaHa

nacnopT. cepwus: HOMep: BblOaH:

KeM: Korga:

[laTta poxgeHus: « » 19 .

A,D,pec N MEeCTOXNTEeJIbCTBa.

B TOM, YTO OH (OHA) UMeeT npuycanedHbI y4acToK Nfowaabto ra.

Ha npuycagebHom yyacTtke
BblpaLLMBaETCA:

OcHoBaHue:

CnpaBka BblgaHa Anst npeabsiBreHns B:

M.T1.

(OOMKHOCTL YNONMHOMOYEHHOIO AO0JMKHOCTHOIO nnua) (Moanuce)
(Pacwudposka nognmcu)



MpunoxeHune N9

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAF M CMpaBOK MO couuanbHO-
ObITOBbLIM BOMpocam»
agMunHuctpaummn MO  «[Mocénok
HwxHMIn BackyH4ak»

(Opopmrnisiemcs Ha bnaHke AOMuUHUCmpayuu)

CIPABKA
(o BOCMUTAHUK OeTel A0 OOCTUXEHUS BOCbMUIIETHENO BO3pacTa)

BbigaHa

nacnopT:. cepwua: HOMeEp: BblAaH:

KeM: Korga:

[laTta poxaeHus: « » 19 .

A,D,pec N MEeCTOXNTEeJIbCTBa.

B Tom, 4TO OHa poaunna n socnmtarna Ao BOCbMWUJIIETHEro Bo3pacTa:

~
UCHOBAHNWC.

CnpaBka BblgaHa Anst npeabsiBreHns B:

r.

M.T1.

(OOMKHOCTL YNONMHOMOYEHHOIO AO0JMKHOCTHOrO nnua) (Moanuce)
(Pacwudposka nognmcu)



MpunoxeHne Ne10

K aZlMUHUCTPATUBHOMY
perrnameHTy npegocTaBneHus
MyHWUUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAI M CNpaBOK MO coumasrbHo-
ObITOBbIM BOMpocam»
agMuHuctpaumn MO  «lMocénok
HwxHun BackyH4ak»

(Opopmnssemcs Ha bnaHke AOMuUHUcCmpayuu)

CIMNPABKA
(0 nogTBEPXKAEHNN HEMCMNONB30BAHHOMO NpaBa Ha NPUBATU3ALMIO XXNUSbIX MOMELLLEHWUNA,
BblJaBaeMbIX MO MECTY perucTpaumm Ha Tepputopumn Poccuimckon ®eagepaumm ¢ 04
nionga 1991 roga, 4o gatbl perucTpaymm B NpMBaTU3MPYEMOM >XUIOM MOMELLLEHUN)

BbigaHa

nacnopT:. cepwua: HOMep: BblAaH:

KeM: Korga:

[laTta poxaeHus: « » 19 .

A,D,pec N MEeCTOXNTEeJIbCTBa.

B TOM, 4yTO OH (OHaA) He wucnonb3oBan (na) NpaBO Ha MNPMBATM3aALMIO XKUIbIX
nomMelleHnn, BbldaBaeMblX MO MeCTy peructpaumm Ha Tepputopum Poccunckom
depnepaumn ¢ 04 nionsa 1991 roga, 0o AaTbl perucTpaumm B NpuBaTU3MPYEMOM XXUITOM
nomeLLeHnn

OcHoBaHue:

CnpaBka BblgaHa Anst npeabsiBreHnst B:

M.T1.

(BOMKHOCTL  YNOMTHOMOYEHHOIO AOSMKHOCTHOrO nuvua) (Mognuce)
(Pacwudposka nognmcu)



MpunoxeHwne Ne11

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SMCTBEHHbIX
KHAI M CNpaBOK MO coumasrbHo-
ObITOBbLIM BOMpocam»
agMunHuctpaummn MO  «[Mocénok
HwxHMn BackyH4ak»

(Opopmrnisiemcs Ha bnaHke AOMuUHUCmpayuu)

CMNPABKA

(O CTPOEHUAX, pacnoJyioXKeHHbIX Ha 3eMeEJIbHOM y‘-IaCTKe)

BbigaHa

nacnopT: cepusi: BblOaH:
KeMm: Korga:
[aTta poxgeHus:« » r.

A,D,pec N MEeCTOXNTEeJIbCTBa.

B TOM, YTO OH (OHA) UMeET 3eMerbHbIA Y4acTOK Nowaabto

ra.,
pPacrnosioXXeHHbIN agpecy
Ha 3eMernbHOM yyacTtke pacnonoXeHsbl cnegyrowue CTPOEHUS:
OcHoBaHue:
CnpaBka BblgaHa Ang npeacraBneHus
n n

M.IT.
(OOMKHOCTL YMONMHOMOYEHHOIO AO0JMKHOCTHOrO nnua) (Moanuce)
(PacwwudpoBka noanmcu)



MpunoxeHne Ne12

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAI M CNpaBOK MO coumasrbHo-
ObITOBbLIM BOMpocam»
agMunHuctpaummn MO  «[Mocénok
HwxHMn BackyH4ak»

(Opopmrnisiemcs Ha bnaHke AOMuUHUCmpayuu)

CIPABKA
(06 ycTaHOBEHMU (M3MEHEHUN) agpeca 0b6beKkTa He4BMXMMOro MMyLLECTBa)

BbigaHa

nacnopT. cepwua: HOMep: BblAaH:

Kem: Korga:

[aTta poxgeHus:« » 19 r

A,D,pec N MEeCTOXNTEeJIbCTBa.

B TOoMm, YTO B COOTBETCTBUU C

(HOpMaTMBHbIN akKT)
cunTaThb:
KBapTUpy (>kMrowm JoMm) no agpecy:

KBapTUPOWN (>KUIbIM JOMOM) MO agpecy:

OcHoBaHue:

CnpaBka BblgaHa Anst npeabsiBreHns B:

M.T1.

(OOMKHOCTL YMONMHOMOYEHHOIO AOJMKHOCTHOrO nnua) (Moanuce)
(Pacwudposka nognmcu)



MpunoxeHne Ne 13

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAF M CNpaBOK MO coumasbHo-
ObITOBbLIM BOMpocam»
agMnHuctpaumn MO «nocénok
HwxHun BackyH4ak»

(Opopmnsaemcs Ha bnaHke AOMUHUCmMpayuu)

CrPABKA
(06 yxone 3a pebeHkom)

BbigaHa

nacnopT:. cepwua: HOMep: BblAaH:

KeM: Korga:

[laTta poxgeHus: « » 19 .

ALpec 1 MECTOXMTENLCTBA:

B Tom, 4TO OHa poamna un Bocnutana 4o TPexneTHero Bo3pacTa:

1. roga
poXxaeHus

(hamunusa, nms, oT4ecTBO)

OcHoBaHue:

CnpaBka BblgaHa Anst npeabsiBreHns B:

M.T1.

(OOMKHOCTL YMONMHOMOYEHHOIO AOJMKHOCTHOrO nnua) (Moanuce)
(Pacwudposka nognmcu)



MpunoxeHne Ne14

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAF M CNpaBOK MO coumasbHo-
ObITOBbLIM BOMpocam»
agMumHuctpaummn MO  «lMocénok
HwxHun BackyH4ak»

(Opopmrnsiemcs Ha bnaHke AOMuUHUCmpayuu)
CIMNPABKA

(0 xapaKTepuCTUKE XMNIOro NOMELLIEHNS)

BbigaHa

(dbamnnuna, nma, 0T4ECTBO HAHMMaTENA/COBCTBEHHMKA)

Ha >Xunroe nomeLleHune no

afpecy
(ynuua, gom, kopnyc, KsapTupa)
XapakTtepuctuka goma
"log nocTponku Bcero ataxen
(ecnu ecTb MaHcapga, T0O
II+MII)
o4 nocn.kan.pemoHTa
MaTtepuan cTeH OTaxen B
noavbesae
(KMPANYHBIN, NAHENbHbIN, AEPEBAHHbBIA N T.4.)
OTonnexu Hwn3 okoH 1-ro aT1. OT TpoTyapa
e (m)
(ueHTpanbHOE, MecTHoe 1 T.4.)
XapakTtepucTtuka KBapTupbl
Jtax Obwasn
nnowaap
(kB.M)
(ecnn ecTb (c yyeTom nomxun, 6ankoHoB 1 T.4.)

MaHcapga, To "M")

KonnyecTBO Xurbix Mnowaab kBapTUpbl (KB.M)
KOMHaT
KonnyecTtBO KyXOHb 3aHumaemas xunas nnowagb

(kB.M)




PacnonoxeHue KyxHu

[Mnowaab nomkmn

(kB.M)

(B OTOENBHOM MOMELLEHUM,
B Kopugope 1 T.4.)

OcBelleHHOCTb

KYXHW

Mnowaab 6ankoHOB 1 Teppac

(kB.M)

(cBeTnas, TeMHas u T.4.)

Mnowaab KyxHu (KyXOHb)

(kB.M)

Mnowagb MOIT 6e3 KyxHu

Mnowank BepaHa u

XOJoAHbIX

KnagoBbiIX (KB.M)

(kB.M)
Ypob6cecTBa
Jindpr BbicoTa nomelueHnn
Mycoponposog Mnuta
(anekTpuyeckasi, rasosasi 1
T.4.)
BaHHag
(oToenbHas, coBMeLLeHHas,
BaHHa B KyxHe, HET N T.4.)
[lopsiuyasq TenedoH
Boda
(TennoueHTpanb, rasoBasi
KONOHKa, HeT 1 T.A4.)
XapakTepucTuKa 3aHMMaeMbIX NOMeLeHUn
N HaumeHosaH lNnowa |NnaHupos ®opm | Bxog B |bankoH | Mo | dede | Npnmeya
nomMeLLeH ne Ob Ka a nomewle | (nogxu | n KT Hue
ns nomeweHnst | (KB.M) Hue )
WToro:
CBepgeHns o NpOoXuBarLWMX
N damunus, Yenosek 3aHumaemasn | MNMpuHagnexHoc | NpumevaHne
n/n nms, Xunas nnowagb Tb
OTYECTBO
BCEro 3aperu- KON-BO | KB.M
CTpUp. KOMHaT




UToro

CBeaeHns 0 CNUCaHHbIX NOMeLEeHUAX

N nomellieHns B
COOTBETCTBUMU C
NO3Ta)XXHbIM NSIAHOM

Mnowaab
(kB.M)

Llenb cnucanus

Hanuune pgedekToB, npeaycMOTPeHHbIX nepeyHeM K pelueHnto mapa N 591-p ot

03.06.1994.

YkasaTtb Hanu4ymne akta MBK

oT

(naTta)

[lononHuUTEnNbHbIE CBEOEHUS O XUMbLaXx U XUIoW NnoLlagu:

CBeaeHUs1 06 0cBOOOXAEHUM XUINOW nNnoLwaamn

N MpununHbI 0OCcBOBOXAEHUS, [aTta [IOKyMEHT - OCHOBaHMe o0cBOOOXAEHUS
KOMH. | bamunusi, nmsi, 0OT4ECTBO, | OCBODOXAEHM nnowjagu
agpec ybbiTus S
Bug, N gok-Ta Kem BblgaH [aTa
OcHoBaHue:
CnpaBka BblgaHa ons npeabaBneHus B:
n n r.
M.T1.
(BOMKHOCTb  YNOSTHOMOYEHHOTO AOSMKHOCTHOIO nnua) (Moanucek)

(Pacwudposka nognucu)




MpunoxeHne Ne 15

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAF M CNpaBOK MO coumasbHo-
ObITOBbLIM BOMpocam»
agMnHuctpaumn MO «nocénok
HwxHun BackyH4ak»

(Opopmnsemcs Ha briaHke AOMUHUCMpayuu)

CrPABKA
(o0 TOM, YTO OCyLEeCTBNAET yxo4 3a rpaxaaHuHom (ko) ctapwie 80 ner)
BbigaHa
nacnopT: cepusi: Homep: BblAaH:
Kem: Koraa:
[laTta poxgeHus: « » 19 .

A,D,pec N MEeCTOXUTESIbCTBA.

B TOM, 4TO OHa (OH) AENCTBUTENBHO OCYLLECTBNSAET YX0[ 3a

npoxuBatoLen (emy) no agpecy:

OcHoBaHue:

CnpaBka BblgaHa Anst npeabsiBreHnst B:

M.T1.

(OOMKHOCTL  YNOSTHOMOYEHHOIO AOSMKHOCTHOIO nnua) (Moanucek)
(Pacwudposka nognmcu)



MpunoxeHne Ne 16

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAF M CNpaBOK MO coumasbHo-
ObITOBbLIM BOMpocam»
agMumHuctpaummn MO  «lMocénok
HwxHun BackyH4ak»

(Opopmnsaemcs Ha bnaHke AOMUHUCmMpayuu)

Komy

HauMeHoeaHue 3asdeumerid

(0ns ropuduyecKux ful rnosiHoe
HaumeHogaHue opaaHu3auuu, PO
pyKosooumeris,

0515 (busuyeckux nuy, U UHOusUOyarsibHbIX
npednpuHumamerned: ®UO,

(moumoenbiti uHOekc, adpec, menegoH)

PeweHue
006 oTKase B npeaocTaBfieHUM MyHMLMUNANbLHOW YCIyrn

AamuHucTtpaumen MO «lMNocénok HuwxkHUM BackyH4yak» paccMOTpeHOo 3asiBrneHune
OT « » 20 roga Ne

B cootBetctBUM  AOMWMHUCTPATUBHbIM  pErfiaMeHTOM  NpeaoCTaBreHus
MYHULMNAnNbHOM ycnyrnm «Bblgava BbIMMCOK M3 NMOXO3SAMCTBEHHLIX KHUM U CrpaBOK Mo
coumnanbHO-6bIToBbIM Bonpocam» agmuHucTpaums MO «lMNocénok HumxkHuin backyH4uak»
OTKa3blBaeT B NPeaoCTaBNEHNUN MyHULMNANBHOW YCNYrn MO CreayroLwWwmm NnpudnHam:

MyHKT AOMUHUCTPATUBHOIO pernameHTa OnncaHne HapyLUeHus




[ononHnTensHO NHAOPMUPYEM, YTO

(yKasbleaemc,q UHghopmayusi Heobxodumasi Ons ycempaHeHUs NMpu4uH omkKasa 8 rnpedocmasrneHuu

MyHuuyunanbHoU ycriyau, a makxe uHasi O0ornomHUMmMersbHasi UHghopMayus npu Haauduu).

Mocrne ycTpaHeHUss 06CTOSTENBLCTB, MOCMYXMBLUMX OCHOBaHMEM Afisi OTKasa B
npenocTaBneHnn MyHUUunanbHon ycnyru, Bel nMeeTe npaBo NOBTOPHO o6paTuTbes 3a
npenocTaBneHneM MyHULMMNANbHOM YCNyru.

B cnyyae ecnu oTka3 TpebGyeT O4YHOW KOHCynbTauuu, Bbl MoxeTe 3anucaTbes
Ha KOHCyNnbTauuio K crneumanucty AgMUHUCTpaumm Yepes MNopTtan rocyaapcTBEHHbIX U
MyHUUMNAnNbHbIX YCNyr, MOCPEeACTBOM TenedOHHON CBSA3NM UNKU MNYyTEM NNYHOIO
obpalleHnsa B ADMUHUCTpaLNIO.

(OormkHOoCMb YNOTHOMOYEHH020 OOHKHOCMHO20 (lModnucsk)
(Pacwugbpoeka nodrnucu)

nuya)
« » 20 r.




MpunoxeHne Ne17

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAI M CNpaBOK MO coumasrbHo-
ObITOBbLIM BOMpocam»
agMunHuctpaummn MO  «[Mocénok
HwxHMn BackyH4ak»

PACIUCKA B NONYYEHUU OOKYMEHTOB

Ne oT

(coomeemcmeyem peksusumam,
yKa3aHHbIM 8 XypHare peaucmpauuu)

BbigaHa

(®.1.0. 3as:8umernsi)

I'Iepequb OOKYMEHTOB, npeacTtaBJi€HHbIX 3aABUTENIEM CaMOCTOATES1bHO.

NogokrwnhE

MNMepeyeHb JOKYMEHTOB, KOTOpble ByayT MOnyyYeHbl NO MEXBEAOMCTBEHHbLIM 3anpocam
(3aroniHsemcs 6 criyyae, ecriu makue OOKyMeHmbl He Obiiu rnpedcmasneHbl

3as,eumersieM 1o cobcmeeHHOU UHUYUamuese):
1.

Nogakrwn

(0omkHocmb, @.UN.0O. domKHOCMHO20 fuya, NoonuckbebI0asUe20 PacriucKy)



MpunoxeHne Ne18

K afMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MyHWUUMNaneHOM ycnyrn «Bblgadva
BbIMUCOK U3  MNOXO3SIMCTBEHHbIX
KHAI M CNpaBOK MO coumasrbHo-
ObITOBbIM BOMpocam»
agMuHuctpaumn MO  «lMocénok
HwxHun BackyH4ak»

(HaumeHosaHue PUOUHECKO20
nuya/®N0 gusuyeckoeo nuua

rnodasweeao 3asierieHue)

YBEJOMNEHUE Ne
0 HEOBEXOOUMOCTMW YCTPAHEHUSA HEAOCTATKOB

AOMUHUCTpaUMS yBeaomMnseT

(®.1.0. couckamerns
paspeuweHus)

O HeobBXOoOUMOCTM  YyCTPaHEHUs HapyweHun (NpeacTaBneHust  OTCYTCTBYHOLLMX
AOKYMEHTOB) B OQIOPMIIEHMU 3adBfEHUA Ha MOfyYyeHue CcnpaBkn (BbIMUCKK) U3
MOXO3ANCTBEHHOMN KHUTK O BX. Ne oT

r..

« » r.

(HormkHocma) (®.1.0.)
(lodnucsb)



